
1 - Submit affidavit of posting to certify when and where public notices were placed to inform the public of an upcoming election.
2 - Submit a copy of the certified resolution approving capital purchase.
3 - Submit a copy of the actual document posted to inform public of upcoming election.
4 - Submit a copy of the actual advertisement published by local newspaper regarding upcoming election.

5 - Submit affidavit of posting to certify when and where public notices were placed to inform the public of potential capital purchase.
6 - Submit a copy of the actual document posted to inform public of potential capital purchase.
7 - Submit a copy of actual ballot handed out to voters during public vote.
8 - Submit a fully completed certification of results form.

9 - Submit a copy of the actual advertisement published by local newspaper regarding potential capital purchase at least 10 days before meeting.
10 - Submit a copy of the actual advertisement published by local newspaper regarding potential capital purchase at least 21 days before meeting.
11 - Submit a copy of the certified resolution approving capital purchase with minimum 2/3 majority vote recorded.

Copy of Advertisement (21+ days) 10

Requirements for inclusion of Capital Item in Budget (40A:14-84 & 40A:14-85)

Yes No

Annual Election Special Election

Documentation Needed:

Post 10 days prior to meeting Post 21+ days prior to meeting
Post in 5 public places

Post 10 days prior to meeting Post 21 days prior to meeting

Post 10 days prior to meeting

Advertised in newspaper (Optional)

Nov

Certification of Results 8

Documentation Needed:
Affidavit of Posting 5

Post in 10 public places Post in 10 public places

Approval from LFB

Advertised in newspaper twice

6pm to 9pm public vote

February Election

Copy of Advertisement (10 days) 9

Copy of Ballot 7

2/3 majority vote

Documentation Needed:

Documentation Needed:

Affidavit of Posting 5

Advertised in newspaper Advertise 21+ days prior to meeting

Copy of Posting 6

2/3 majority vote Advertise 10-20 days prior to meeting

Copy of Resolution 2 Reg Meeting Special Meeting
Post in 5 public places Post in 5 public places

Local Finance Board:
Local Finance Board Application

Resolution with 2/3 majority vote 11

Capital Financing?

Election Date?

Affidavit of Posting 1

Copy of Posting 3

Copy of Advertisement(s) 4

Pass Resolution Approving Pass Resolution Approving

Copy of Posting 6 Affidavit of Posting 5

Copy of Advertisement (10 days) 9 Copy of Posting 6

Resolution with 2/3 majority vote 11
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