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1 Introduction 
This document provides step-by-step detailed instructions on how to create and submit Tax Credit only 

application for Low Income Housing Tax Credit (LIHTC) programs. 

This document also provides instructions on how to complete the LIHTC portion of an application for 

NJHMFA loan financing. 

The LIHTC application must be submitted by the deadline published on the Agency’s website here: 

https://nj.gov/dca/hmfa/developers/uniap/ 

Any developer/housing provider interested in creating and submitting a LIHTC application must have a 

Multifamily Housing and Supportive Services Lending Portal account. 

To request a new lending portal account, please fill out the new developer’s registration form here: 

https://developers.njhousing.gov/webportal/NewDeveloper.html 

2 Lending Portal Login 
 

The Multifamily Lending Portal can be accessed here: https://developers.njhousing.gov/ 

Use valid login credentials to login: 

 

 

Figure 1: Login Screen 

 

After login, the home screen will look similar to the below screen: 

 

https://nj.gov/dca/hmfa/developers/uniap/
https://developers.njhousing.gov/webportal/NewDeveloper.html
https://developers.njhousing.gov/
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Figure 2: Lending Portal Home Page 

 

3 Creating a New Tax Credit Only Application 
On the home page navigation menu click on the “New Application” option: 

 

 

Figure 3: Navigation Menu 

 

This will open new Application screen: 
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Figure 4: New Application 

 

From the “Project Type” dropdown, select “Tax Credit Only”. This will present the following screen: 
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Figure 5: New Application - Tax Credit Only 

 

• Enter “Ownership Tax ID” 

• Check the LIHTC program you are applying for 

• Click “Continue” 

 

3.1 Project/Application Instructions 
Next Screen provides high level instruction on how to navigate the lending portal for your application. 

 

Figure 6: Application Instructions 
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Please write down the HMFA Project # associated with your application. This number is required for any 

correspondence with HMFA and also for managing your application from the portal. 

 

Figure 7: HMFA Project # 

 

Click “Continue” when ready to proceed. 

 

“Project Import” doesn’t apply to “Tax Credit Only” projects. Please skip this screen. 

 

Figure 8: Project Import - N/A 

 

Click “Continue” to move to the next screen.  

 

3.2 Enter/Modify Project Details 
On this screen, please enter details about your project including “Mailing Address”, “Project Summary”, 

“Development Owner” and “Development Owner Roles and Experience”. Al the fields marked with “*” 

are required. 
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Figure 9: Project Information Modify 

 

When finished entering the information on this screen, click “Continue” to move to the “Project Forms” 

page. 

3.3 Project Forms 

 

Figure 10: Project Forms 

 

From this page, you can download all the applicable forms. Completed forms will need to be uploaded 

on the “Project Documents” page. 

Click “Continue” to move to the “Project Documents” page.  

 

3.4 Project Documents 
This page provides a complete list of documents (document checklist) that are applicable to LIHTC 

application. All documents required for your application must be uploaded one by one to the respective 

“Buckets” by clicking on the “Upload” button. 
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Figure 11: Project Documents 
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Figure 12: Project Documents (continued) 
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Please note this document checklist matches with the documents you have (or will be submitting) as 

part of a hard copy of your application. 

Please refer to the LIHTC Application Reference Guide on detailed instructions as to which documents 

are required for a specific LIHTC program. LIHTC Application Reference Guide can be found here: 

https://nj.gov/dca/hmfa/developers/docs/uniap/dev_uniap_lihtc_application.docx 

 

Please note that the below documents must be downloaded from the lending portal “Project Forms” 

page and must be uploaded under “Project Documents” in the original format (excel sheet): 

• PART III Points Worksheet 

• PART II UNIAP Eligibility 

• PART IV Project Costs Sheet 

 

3.5 Wiring Instructions 
Application fees or other fees wiring instructions are available to download from the “Project Forms” 

page. Please carefully read and follow the wiring instructions in order to pay all the open bills. There is 

no need to contact Agency staff for requesting wiring instructions. 

 

 

Figure 13: Wiring Instructions Download 

 

3.6 Project Details 
“Project Details” screen gives an overview of the project. It displays project status, all billed invoices 

and their status along with a “Submit Application” button. The “Submit Application” will only be 

displayed while application submission is in progress. 

 

https://nj.gov/dca/hmfa/developers/docs/uniap/dev_uniap_lihtc_application.docx
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Figure 14: Project Details Screen 

 

3.6.1 Project Fees 
The “Fees” section displays all the applicable fees and the respective status of the invoice. Under the 

Fees section, is the “Finance Layers” showing for which specific program you have applied. 

 

Figure 15: Project Fees 

 

3.6.2 Application Status and Provider Actions 
“Application Status” shows the current status. When a new application is created and is still being 

worked on, the Application Status will show “App Submission in Progress”. This status is updated as the 

application goes through the process.  
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Figure 16: Application Status 

 

“Provider Actions” show what action you can take on this application. While the application is under 

submission, you can either “Cancel this Application” or notify the Agency that “I have paid my 

Application Fee”. 

Do not click on “I have paid my Application Fees” without sending in the wire and uploading the wire 

confirmation receipt under the “Project Documents” web page. 

4 Submit Application 
 

When you have completed your application in its entirety including all the required documents uploads 

under the Project Documents and application fee payment, only then you will be able to submit the 

application. 

Please click on the “Submit Application” button on the “Project Details” screen.  

 

Figure 17: Submit Application button 

 

If you click the “Submit Application” button too soon without completing the application, the lending 

portal will generate audit errors similar to the ones shown below. Please carefully read the errors and 

resolve the issue before attempting to submit the application again. 
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Figure 18: Lending Portal Audit Errors 

  

Upon successful submission, the “Submit Application” button will disappear and the application status 

will change to “Application Passed Audits” 

 

Figure 19: Application Passed Audits 

5 LIHTC Application with NJHMFA Financing 
 

All developers and housing providers who have previously submitted a multifamily financing application 

to the agency via the Lending Portal and have included either 9% Tax credit program or 4% Tax credit 

program will also use the lending portal to complete the LIHTC part of the application. 

There is no need to create and submit a separate application for the LIHTC program on the lending 

portal.  
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The original financing application will continue (same HMFA #) and open up the tax credit part of the 

application including tax credit specific document checklists and forms. 

 

5.1 9% Tax Credit – Competitive Round 
All Multifamily Traditional Financing applications with 9% LIHTC program are processed by the agency 

staff. LIHTC application processing timeline is generally communicated to the developers via the 

developer’s bulletin and is also published on the agency website. 

The application status on the lending portal should be monitored on a regular basis. 

Upon successful completion of application processing, a 9% preliminary approval letter is issued. At this 

point the application status on the Lending portal will be set to “9% Pre-approval” as shown in the 

screen capture below: 

 

 

 

At the same time, you will also see the below on the lending portal: 

 

1. A Tax Credit application bill for $5000.00 

2. 9% LIHTC Document checklist under the “Project Documents” 

3. LIHTC application specific forms under “Project Forms” 

 

Figure 20: 9% LIHTC Pre-approval status 
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Figure 21: LIHTC Application with Agency Financing 

 

 

Figure 22: LIHTC with Agency Financing Document Checklist 

 

Please make sure all the LIHTC fees are paid and all the applicable documents have been uploaded on 

the lending portal before the deadline. 

 

Please follow the instructions on the agency website on how to prepare and submit a hard copy of your 

LIHTC application before the deadline. Detailed instructions can be found here: 

https://nj.gov/dca/hmfa/developers/uniap/ 

 

https://nj.gov/dca/hmfa/developers/uniap/
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5.2 4% Tax Credit 
All Multifamily Traditional Financing applications with 4% LIHTC program are processed by the agency 

staff.  

The application status on the lending portal should be monitored on a regular basis. 

Once the commitment stage of the application process has been successfully completed, a Commitment 

Letter is issued and the application status in the Lending Portal is updated to "Commitment” as shown 

in the screen capture below: 

 

 

Figure 23: 4% LIHTC with Agency Financing App Status 

 

 

At the same time, you will also see the below on the lending portal: 

 

4. A Tax Credit application bill for $5000.00 

5. 4% LIHTC Document checklist under the “Project Documents” 

6. LIHTC application specific forms under “Project Forms” 
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Figure 24: 4% LIHTC with Agency Financing Project Details 

 

Please make sure all the LIHTC fees are paid and all the applicable documents have been uploaded on 

the lending portal to ensure timely processing of your application. 

 

 

 

 

End of Document 

 




