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MULTIFAMILY and SUPPORTIVE
HOUSING LENDING PORTAL

New FORM-10 Underwriting Spreadsheets

The New Portal will only accept the updated underwriting templates
« Download the new templates from the Home Screen on the portal
« 6 New Project Types each with a Form-10 underwriting template
« Other Funding Sources available once the Project Type has been
selected

+ Upload the template that matches your selected Project Type
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HOME SCREEN

Multifamily and Supportive Housing Lending Portal

MITAS  Logout
Update Contact Info

NIHMFA TEST DEYELOPER (6)
New Application

. . Welcome to the Multifamily and Supportive Housing Lending Portal!
Manage Applications v He & g

The Portal is designed to automate and streamline the loan application process for HMFA's Multifamily Rental Housing Financing Programs.
The prospective housing developers can start, complete and electronically submit the loan application through this portal. Once the application is
successfully submitted, the developers can monitor the application progress on the portal, upload any additional documents required to advance the
application through its various stages from submission to completion.

\LManage Portal Users p

' Contact Information @ ' i Project Templates
Prospective Developer .
Project Type Template Name Ver #
999 Broad Strest -7 v k
101-MF UNIAP PERM IMF PERM OMNLY FORM 10 1 Download Template
Trenton, N1 08978 102-MF UNI&P COMST PERM MF COMST & PERM FORM 10 7 Download Template
(603) 555-1212 x: 0 103-MF CONDUIT PERM MF COMNDUIT PERM FORM 10 1 Download Template
104-MF CONDUIT COMSTR PERM MF CONDUIT CONST 8 PERM FORM 10 1 Download Template
email; PD@pd.com 105-5M PERM OMLY SM PERM ONLY FORM 10 1 Download Template
106-5SM COMNSTR FERM SM COMST & PERM FORM 10 1 Download Template
Send communications via email T
) | @




PROJECT TYPES

6 NEW PROJECT TYPES

MF UNIAP PERM

MF UNIAP CONST PERM

MF CONDUIT PERM

MF CONDUIT CONST PERM

SN PERM ONLY

AN BEAN AN AN AN

SN CONST PERM




HMFA NUMBER

The HMFA Number will now
autogenerate from the Portal when you
select the “New Application” option.

NEW JERSEY HOUSING AND MOETGAGE FINANCE AGENCY

When populating your Form-10, enter MULTLFAMILY - with or without TAX CREDITS
H H SCHEDULE 10-A: PROJECT DESCRIPTION CONSTRUCTION (ONLY) AND
thIS number In the HMFA# Ce” 4 Datas Actins Take CONSTRUCTION& PERMANENT LOANS
Enter the leading zero as part of this E Mg Eension Ot Prepaed by
. . . . 1] Dn. ale LIH ewiewed by:
number. This number contains 5 digits. M ciosing

13 Praoject Mame

For example: 07987



SOURCES AND USES

e SCHEDULE 10-B: EST. DEVELOPMENT COSTS AND CAPITAL REQUIREMENTS

Drop Down lists have been N e
nducement repared by:
ad d ed to SCh ed u I e 1 o - B " ESEE;T'E;EM Fevisued bg:l]iret:tur of Technical Services
E;:u;nscilniale Director of Multifamily o

Date

lanaging Director of Multifami

Sources of Funds During
Construction

Chief of Multifamily

Enter total Amt. of

GrantiLoan He MotesifMemo
a] HMFA 1=t Mortgage, MOTE| i,

b1 HMF A& 1t Mortgage, MOTE I
] i
:g County HOME Funds (37)

f)| Municipal HOME Funds (60
49]| Federal Home Loan Bank [94)
) LIHTC Equity [170]

Other Lender Construction Loan (4] k3
Construction Bridge Loan (28] o of Cons't Cost
A AaCg Bank Loan Subordinate (179) OR CostiUnit
slLand | sapjar's Note (107) ¥

b Building )
£ Feloca) >Ponsor Equity (171)

djOther: | Equity Bridge Loan [29] al Pro I

a] Demali Operating Income During Construction [173) red 1l $
b] OFf-sitel Existing Reserves [174) Becupancy.

Sources of Funds For
Permanent Close-Out

Lo R R

2l 2. USES




SOURCES AND USES

Uses may have changed so

please check the list of uses

for each Project Type.

Uses of Funds During
Construction

Uses of Funds For
Permanent Close-Out

% ofC
A ACQUISITION COSTS: I
a) Land m [# per Acre] 4
b Building Acquisition Should be between $15,.000 & £25_.000 per units
] Felocation
d] Other: [Total Acquisition as a percent of Total Prc [
B. CONSTRUCTION COSTS
&) Oemalition NOTE: Pagyment and Performance bonds are required tl k4

b) Qff-zite Improvements  and For a two-gear period after the Certificate of Occupancy.
] Residential Structures [including all an-site improvement)

d] Community Building

&) Environmental Clearances

F] Surety & Bonding should be between 753 and 27 of Construction Costs
g Building Permits
h] Garage Parking garage should be approz $15.000{space; parking lot around $700!space

i] General Requirments should be about 63 of construction costs
il Contractor Owerhead & Profit - should not ezceed 8% of cons™t costs total - usually 232 For Overhead and 63 For
k] Qther

1] Qther [Total Cons"t Costs as a percent of Total F [
LC.DEYELOPERS FEE -COMSTRIRI____ yMFA Palicy is that tha Davalupar fos ir sarned ar =
DEYELOFPERS FEE - BUILOIMNG parcantags mf conrtrnctine complatimn.
Nos-DeFerred Amt: "
D _CONTINGENCY HNos-Deferred Amt on Building Acg Hot to Exceeed 2% -

B. CONSTRUCTION LOAN PAYOFF

C. MNegative Arbitrage [ESTIMATE])

D, Cost of Issuance | [ESTIMATE) [¥ Non-eligible costs in TC basis
E. TagCrediE

F. Other;

M 0 B0 S0 o




SOURCE MEMOS

Sources now require a selection from 2 1. SOURCES OF FUNDS DURING CONSTRUCTION: Entertotal ALt
a drop down list. D R AT Monmaae NOTED

]

d]
If you need to add information about Si
the source, use the Notes\Mlemo . Deterted euclopers Fee
fields to include additional remarks. o T rmm———

1] 5. SOURCES OF FUNDS FOR PERMANENT CLOSE-QUT: Fetesiema




DROP DOWN LISTS

Drop Down lists were added to many fields.

For example, Municipality now includes a
drop down list.

These fields also have drop down lists:

v' County

v’ Legislative District

v' Congressional District
v' Sources

v" Target Occupancy

v" Subsidy Type

i Mlunicipalit
[l County

kel Type of D
LY [Select i
25 EEL]

=) Senior Citiz
FHl Provide ¢
i) Legislative [
] Congressicl
i Census Tra

ey Mo, of dwell
g Mo, of occu
LY Special Mes
i Special Meso=roparamon

Inducement

Re-Commitment

Dats Actins Taksn

Mg, Extension

Bond Sale

Commitment Indicate Closing T
Special Meeds:
Oither:
Oither:

Clasing

Project Street Addres:

-

Aberdeen Twp. (1)
Absecon City (2)
Alexandria Twp. (3]
Allendale Boro (5]
Allentown Baro (7]
Asbury Park City (13)
Atlantic City (14
Audubon Park Boro (17)
Barnegat Twp. (21)
Bayonne City [25)
Beachwood Baro [27)
Bellville Twp. [25]

Tk

" e = I COL OO0




ANTICIPATED GROSS RENTS

E ]

SCHEDULE 10-Id : ANTICTPATED GROSS RENTS

H rongsge e rate. 3¢ Freparedby
New Columns have been e e
added to the Schedule-10 D. “ T B
" o N T cquueeno
Target Occupancy is now 2 4 coaoms Noctlnts  %AM  GrossFen st cbphmont et Netme  mouny  ss] Lonmin ety
drop down list. Select from
this list.
Square Feet of the
Individual Unit is also now
required.
o TOTALS Monthly Rents:

i Anticipated Annual Rents:

Indicate on a separate line which apartment iz for the Superintendent.

0 IF it's rent-free, put $0in the Rent column.

il - Indicate "Low", "Mod” or "Mkt" ARDO the percentage of medianir NOTE: The percentage listed in this section is merely the percentage of the Gross
Lo Income - 502 or less of median income Bent as to the applicable Area Median Income.
Mloderate Income - 505 to 303 of median income

4 Mlark et Income - $0%+ of median income

NOTE: For Underwriting Purposes Only, Target Occupancy is based on [1) person per Bedroom

“whiere tenants pay their own utilities, a “utilig allowance” must be subtracted

from the magimum chargeable rent when determining their rental charge.



PROTECTED AREAS

There are many protected areas of the
spreadsheet. Data Entry is expected in ol Fiv
cells marked in yellow.

=(7148)*C145

A =] C
i i) GeneralRequirments should be about 632 of construction costs

(Efll i) Contractor Overhead & Profit - should not exceed $3< of cons"t costs total - usually 23 for Overhead and 63 For
(EER k) Other

(=N 1] Other [Total Cons't Costs as a percent of Total F |

[ u] =

Data Entry is not permitted in white cells.

. 140
FO r exam pl e, the H ard COSt CO ntl nge nCy 141_ E‘-DEIELEEEES—EEE -EDNSTH!HI— HHFA Fulicy ir that the Develupar fos ir sarned ar s
. . . 1“'.-.' D_EIELD_EEB_S_EEE - BUILOIMNG parcantags mf conrtraction completinm.
I S a Wh Ite Cel I a n d CO nta I nS a fo rm u I a " ::i O _CONTINGENCY Hon-Deferred Amt o':n;;li:::z:rgr:i:::t to Exceeed 2% - "
This amount will calculate when other e 1 HadCoste 52 fot New Canstruction & 103 for Rehabilitation
7 . PROFESSIONAL SERYICES

yellow cells are populated. MY 2 2pasa it Sy o

iLEN b Architect HMFA CONS'T & PERM. ELENDED RATE

i ] Site Engineer Construction Interest Rate Calculation

Changing a formula or entering into a
calculated field will cause the
spreadsheet to error when you upload
your Form-10 to the Portal.



These are the other videos available for this Portal. Please watch all of them before calling
NJHMFA staff with your question:s.

o/ HOW TO LOGIN AND CREATE USER ACCOUNTS

How to login and create new user accounts.

i STARTING A NEW APPLICATION

Create a new application in the Portal.

. UPDATING AN EXISTING APPLICATION
Upload documents for existing applications.




2]

2]

UPLOADING DOCUMENTS - DOWNLOADING FORMS
Learn to submit required Project documents and how to download the latest forms

HOW TO PAY YOUR APPLICATION FEES
Learn about the Portal form you can download with your writing instructions and how to let agency
staff know that you have paid your fee.

SUBMITTING A COMPLETED APPLICATION

Learn about the Portal audits for submitting a completed application. We will review what to look
for and potential submission errors.



CONTACT THE MULTIFAMILY DIVISION AT
WITH QUESTIONS

THANK YOU
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