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Project Forms and Documents l‘\
« All Project Forms and Documents will be submitted electronically -‘

«  NJHMFA will utilize the New Lending Portal for all Documents
 Documents are stored directly on your Project Application

* You can see the documents you previously uploaded

* You can see what documents you are missing

« Agency staff are nofified when you upload




HOME SCREEN

Home

Update Contact Info

New Application

Manage Applications
kManage Portal UsersJ
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Multifamily and Supportive Housing Lending Portal

Welcome to the Multifamily and Supportive Housing Lending Portal!

The Portal is designed to automate and streamline the loan application process for H¥IFA's Multifamily Rental Housing Financing Programs.
The prospective housing developers can start, complete and electronically submit the loan application through this portal. Once the application is
successfully submitted, the developers can monitor the application progress on the portal, upload any additional documents required to advance the

Contact Information @

Prospective Developer
999 Broad Street
Trenton, M 08976
(609) 555-1212 x: O

email: PD@pd.com

Send communications via emailj

application through its various stages from submission to completion.

Project Templates

Project Type Template Name Ver #
. T W W

101-MF LNIAP PERM MF FERM OMNLY FORM 10 1 Download Template
102-MF LINIAP CONST PERM MF COMST & PERM FORM 10 7 Download Template
103-MF CONDUIT PERM MF CONMDUIT PERM FORM 10 1 Download Template
104-MF COMDUIT COMNSTR PERM MF CONDUIT COMNST & PERM FORM 10 1 Download Template
105-5M PERM OMLY SM PERM OMNLY FORM 10 1 Download Template
106-5M CONSTR PERM SM COMST & PERM FORM 10 1 Download Template
w

Select “Manage Applications” Menu Option



MANAGE APPLICATIONS

LISTING OF CURRENT APPLICATIONS

Select your application using Project Name or Number

Multifamily and Supportive Housing Lending Portal

Home > Manage Applications

i Projects

Project Name Property # Project Address City

7958 W ' ' e s
7958 ShootingStar affordable Luxury Housing 100 Cape May Drive Cape May




PROJECT DETAILS
| N

MENU OPTIONS

Project Forms

Project Import

Modify Prnject"
Project Forms « Download NJHMFA Forms
,\_Prn]ect Dncuments_;,

« Completed forms are uploaded to the Portal under
Project Documents

« Some forms are blank and some are auto populated



PROJECT FORMS

Multifamily and Supportive Housing Lending Portal

Home = Manage Applications = Project Details = Project Forms

y _
Q Back ) (\Contmue ) Project #: 7958 Project Name: ShootingStar affordable Luxury Housing Address: 100 Cape May Drive Cape May, NJ 12345

Downioad the form for yvour applicaton and make changes where necessary.
Once you are ready to submit your application,
click the ‘Continue’ button or go to the froject Docurments page.

" MF UNIAP PERM

Form Mame
LUNLAP Download
App Fee Wiring Instructions Download

* NJHMFA will post useful Forms here.

 The UNIAP is a blank UNIAP Word Document for you to fill in.

« The Application Fee Wiring Instructions are auto populated with your
Project information.

« The agency may add Forms here from time o time.



HOME SCREEN

NAVIGATION LINKS

The Y"Home" link in the upper left side of

The PorTC” WI” Olwoys bring yOU bOCk TO m {\ Continue :} Project #: 7958 Project Name: Sho
your Home Page.

Multifamily and Si

Home |- Manage Applications > Project Details = Project Forms

The “Back” button will bring you back
one page to the Project Details screen.




PROJECT DETAILS

MENU OPTIONS

Project Documents

Project Import

Modify Project

PE T — - « Upload Project Documents

\HOIfEE D“C”mentsﬁ - Completed forms are uploaded here as well as all
required Project Documents

« Documents are organized by Project Milestone



PROJECT DOCUMEN'TS

Multifamily and Supportive Housing Lending Portal

Home = Manage Applications = Project Details = Project Documents

l.:\ Back ’) l:\k Continue ) Project #: 7958 Project Name: ShootingStar Affordable Luxury Housing Address: 100 Cape May Drive Cape May, M1 12345

Linfoad the finished docurment
by clicking the ‘Select’ bution,

" MF UNIAP PERM G

i/Document Name Download Upload
UMIAP Part I Application Latest Upload
Project Marrative and Scope of Work Latest Upload
General Site Location Map Latest Upload
Resurme for Sponsor Latest Upload
Evidence of Site Control - Deed Latest Upload
Evidence of Site Control - QOption Agreement {if applicable’ [Mo Documents] Upload
Evidence of Site Control - Contract of Sale (if applicable) Latest Upload
Site Control - Redevelopment Agreement {if applicable} [Mo Documents] Upload
Site Control - Ground Lease (if applicable} Latest Uplaad
Site Control - Condominium Association By-laws [Mo Documents] Upload




PROJECT DOCUMEN'TS . .

Upload
Select to Upload a Document - -
Upload

Download
Select to download your latest uploaded
Latest Document
[No Documents] This means no documents have been uploaded

Latest Clder Select “Older” to see all uploaded documents of this type.




FORM & DOCUMENT ACTIONS

Agency Notifications

Your wiring instructions that you download are customized to you and
the project application that you are updating.

They will automatically save to your project on the agency side as you generate them on the Portal.
Document uploads on the Portal are immediately viewable by agency staff.

Required Application Documents for your Project Type and Program Funding
must be uploaded before you will be able to submit your application.



PROJECT DOCUMEN'TS

Required Documents for your Project Type and Program Funding
will be organized by Milestone.

Your Required Documents list will grow as your
application is being approved by the agency.
Each Milestone you meet will require more
document uploads.

Application Documents
Commitment Documents
Modification Documents
Bond Sale Documents
Loan Closing Documents

Post Closing Documents

M

Home > Manage Applications

COMMITMEMT - Construction Docs and Project Manual
COMMITMENT - Architect"s Certification and Drawing Li
COMMITMEMNT - Architect"s Errars and Omissions Palicy,
COMMITMEMNT - Geotechnical Engineering Repart (Soils]
COMMITMENT - Survey (2 sealed originals to SponsonN
COMMITMEMT - awvailability of Utility Services
COMMITMENT - Letter from Utility Company confirming
COMMITMEMNT - Executed AIA Form of Construction Cor
COMMITMEMT - Evidence of ability to obtain Permanent
BOMD SALE - Current Operations Agreement - Sponsorit
BOMD SALE - DEAFT Operating Agreement with All Exhit
BOMD SALE - Certificate of Good Standing

BOMD SALE - Evidence of Availability of Tax Credits



PROJECT DOCUMEN'TS

To get assistance about your Required Documents,
visit the link on the Home Screen which lists more
information about agency requirements.

Home / Developers /[ Multifamily Programs

Multifamily Programs

Important General | nforration for Multifarnil
Gevelopers

Start here for basic information regarding
HMFA's financing programs, eligibility and how
to apply.

2

Affordable Housing Gap Subaidy (AHGS)
Program

$

Current Multifarily Pooled Bond Interest

Rates

E

Multifarnily Rental Financing Program

Undenwriting Guidelines - Includes Conduit

Bond Program

View the cument interest rates for our various

multifamily financing programs:

Multifamily Rental Financing Pro
DOperating Expenses

[ Dnly Financing and G

and Permanent Financing Document
Checklist

Dewnload the Construction Cnly Finaneing
and Construction and Permanent Finaneing
Document Checklist

[ ]
at

Multifamily Appendix

Gownload the Multifamily Appandix here. This
file includes information as well as forms
necessary for application

Permanent Take-Out Financing Document
Checklist

Download the Permanent Take-Out Financing
Document Checklist here.

2% TaxCredit Project Rate Lock Program

Guidelines

Download the Guidelines for the Muttifamily
9% Tax Credit Project Rate Lock Program

Conduit Program Dosuments

Actess all of the Conduit Program documents
including descriptions and checklists

Affardable Housing Production Furd Program
(AHPF) and Affordable Housing Procuction
Furv Set Aside Program (AHPFSA)

View below the AHPF and AHPFSA Program
Guidelines
« AHPF and AHPFSA Program Guidelings
» AHPFSA Tax Credit Only Checklist

Update Contact Info

Mew Application

Manage Applications

kManage Portal Users D

Multifamily Programs Senc




These are the other videos available for this Portal. Please watch all of them before calling
NJHMFA staff with your question:s.

2, HOW TO LOGIN AND CREATE USER ACCOUNT'S
Learn to login to the portal and create accounts for others on your staff.

f STARTING A NEW APPLICATION
Create a new application in the Portal.

.Jl UPDATING AN EXISTING APPLICATION
- Upload documents for existing applications.




HOW TO PAY YOUR APPLICATION FEES

Learn about the Portal form you can download with your writing instructions and how to let agency
staff know that you have paid your fee.

SUBMITTING A COMPLETED APPLICATION

Learn about the Portal audits for submitting a completed application. We will review what to look
for and potential submission errors.

UNDERWRITING SPREADSHEET TEMPLATES —- THE NEW FORM10

Review the new Form10 and learn about the portal audits that will check each underwriting
spreadsheet. Learn to submit a complete spreadsheet that will pass the audits.



CONTACT THE MULTIFAMILY DIVISION AT
WITH QUESTIONS

THANK YOU
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