Recycled Content Manufacturer
Registration Walk-Through: Initial
Registration

New Jersey Recycled Content Law (N.J.S.A. 13:1E-99.135-157)



Determining Manufacturer Status

* First, review the definition of ‘manufacturer’ below to determine whether your company is
required to register.

* “Manufacturer” means:

1.

a person that produces or generates a rigid plastic container, paper carryout bag, plastic
carryout bag, or plastic trash bag that does not contain a product and that is sold or offered
for sale in the State;

a person that is the brand owner of a product that is sold or offered for sale in the State
and that is packaged in a rigid plastic container, plastic beverage container, or glass
container, unless the brand owner identifies a licensee who agrees to accept responsibility
under this act and the licensee informs the department in writing of the agreement; or

in the absence of a person meeting the criteria in (1) or (2) of this definition over whom
the State may exercise jurisdiction, a person who imports or distributes a product into or
within the State that is sold or offered for sale in the State and that is packaged in a rigid
plastic container, plastic beverage container, or glass container.

“Manufacturer” shall not include a person who, at a single physical location, produces,
packages, and sells a product directly to a consumer at retail, which may include a grocery
store, restaurant, bar, cafeteria, café, food truck, food cart, or similar establishment.



Getting Started

e After determining registration is required, visit the Manufacturer Registration

Webpage to begin.

* Read the registration details carefully before beginning.

* Scroll down to the Initial Registration
dropdown menu and follow the prompts.

* You will need to download and complete the
‘Regulated Containers and Packaging Products
Spreadsheet’ BEFORE attempting to register

* To download the spreadsheet, click the download
button as indicated by the red circle to the right.

- 1. Initial Registration

Initial Registration Instructions

The NIDEP developed a walk-through of the initial registration process to assist manufacturers with registration. The
recording of the walk-through along with the accompanying presentation can be accessed from the table below.

To file an initial registration, the first step is to complete the Reguiated Containers and Packaging Products Spreadshesat found
below to identify all of the containers and packaging products generated by the manufacturer that are regulated under the
law, including all containers and packaging products that are exempt from the postconsumer recycled content requirements.
Instructions can be found in the first tab of the spreadsheet.

File Name: Download:

Regulated Containers and Packaging Products Spreadsheet ‘

Manufacturer Initial Registration Walk-Through Recording ‘
=
Manufacturer Initial Registration Walk-Through Presentation |‘|

After completing the Regulated Containers and Packaging Products Spreadsheet, manufacturers need to create an account on
MIDEP Online. Click the link below and follow the registration instructions on the right of the screen for a new user. You must
have a valid email address to register an account and gain access to NJDEP Online. If you have an existing account with
MIDEP Online, please log in and proceed using the instructions below.

Link to NJDEP Online

Once an account has been created, enter the registered services portal, and configure services to add Recycled Content
Manufacturer Registration under the Solid and Hazardous Waste section to your Service Selection. Proceed with registration
by clicking the link for manufacturer registration and follow the prompts on the screens that follow.

Please note that the registration fee generated by NJDEP Cnline for manufacturers filing an Initial Registration will be based
on the vear the manufacturer began selling regulated containers or packaging products into New Jersey. For example, a
manufacturer that began selling regulated containers or packaging products in New Jersey in 2022 will be billed $1,000 for
each year the manufacturer failed to register with the NJDEP.

After submitting the registration, you will receive a confirmation email that the initial registration was submitted successfully.
You will receive a follow-up confirmation email once the Department has reviewed the registration and deemed it in
compliance with all applicable requirements. Please retain both emails for future reference. If the NJDEP has any concerns or
questions with the submitted registration, NJDEP staff will reach out to the manufacturer directly.


https://www.nj.gov/dep/dshw/recycle_content_law.html
https://www.nj.gov/dep/dshw/recycle_content_law.html

Navigating the Spreadsheet
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Completing the Spreadsheet — Manufacturer Info

e After getting familiar with the
spreadsheet, proceed to the
Manufacturer Info tab and complete @ = = == oo = oo
accordi ngly ¢4 504 51 = N % 4 S e e ]| ot o om0

* The Manufacturer Info tab actsasa . . . . . .
reference table when uploading the - Manufacturer Name:

. . 3 Manufacturer Website* (if applicable):
spreadsheet to the registration 4 Feders Tax 0 (EN)
service. : ot et s e i E < e et s e

; Regulated Contai ging Product Checklist: Please check any container or packaging product category that is sold o offered for sale in New Jersey

* |t is critical that the manufacturer
name, website, and federal tax ID
match exactly how it will be entered
in the registration service, otherwise
the spreadsheet upload will be
rejected.

* The spreadsheet allows for multiple :
EIN’s if needed, though only one is S e S e e e
required.




Completing the Spreadsheet — Manufacturer Info ..,

A check in the checklist indicates the category
is generated by the manufacturer meaning the =« =« v v |
corresponding tab must be filled out. 2B L E o a- S = I § %9 4 et e i T ey | e

When filling out the checklist, ONLY check the

categories that are generated by the ;
manufacturer and complete the corresponding .

tabs accordingly. ‘5 e

‘ Manufacturer Name:

Manufacturer Website* (if applicable):

*#If manufacturer has multiple EINs, insert additional EIN's here separated by a semi-colon (;]:|

Regulated Container and Packaging Product Checklist: Please check any container or packaging product category that is sold or offered for sale in New Jersey

Rigid Plastic Container “ X ,

The registration service will flag any uploads T
that have a check without completing the "  E——

Paper Carryout Bag

13 Plastic Carryout Bag

corresponding tab and vice versa. ‘ o

In the example provided, the user would need :
to complete the rigid plastic container, plastic
beverage container, and trash bag tabs. 1

The tabs for glass containers, paper carryout  :
bag, and plastic carryout bag should be left e
blank. -




Completing the Spreadsheet — Rigid Plastic
Containers

Manufacturers that generate rigid plastic DR B o b B e
containers must complete the Rigid Plastic fae, (o ks =By BEE fen o B Bew e e SEE
Containers tab. oo’ IR ol IR ol M i

Brand Name is required. Enter the name of the | B c : E

brand associated with the rigid plastic container. g T e —
If there is no brand name, please indicate the L i st et v st et
name by which the rigid plastic container is < et st

marketed to consumers. :

Manufacturers may add additional information

in the description column for each entry as :

determined necessary (optional). "

Exemptions may be assigned to any entry, as ;

appropriate. Please select the applicable :

exemption from the dropdown list provided .

(optional). :

The Manufacturer Notes section may be :

com‘oleted with any additional information you  :

d lik bri he D ment’

WO u I e to rl n g to t e e p a rt e nt S Instructions | Definitions | Sample Spreadsheet | Manufacturer Info | Rigid Plastic Containers | Plastic Beverage Containers | Glass Containers | Paper Carryout Bags | Plastic Carryout Bags | Trash Bags
. .

attention (optional).



Completing the Spreadsheet — Plastic

Beverage Containers

Manufacturers that generate plastic beverage
containers must complete the Plastic Beverage
Containers tab.

Brand Name is required. Enter the name of the
brand associated with the plastic beverage
container. If there is no brand name, please
indicate the name by which the plastic
beverage container is marketed to consumers.

Manufacturers may add additional information
in the description column for each entry as
determined necessary (optional).

Exemptions may be assigned to any entry, as
appropriate. Please select the applicable
exemption from the dropdown list provided
(optional).

The Manufacturer Notes section may be
com‘oleted with any additional information you
would like to bring to the Department’s
attention (optional).

1 Please list the brand names of each regulated product
2 soldina plastic beverage container. The brand name is
a the name under which the covered product is sold or how

7 Manufacturer Notes:
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Brand Name

Description of Product (i.e.
water, soda, juice etc.)

Exemption Criteria (if
applicable)

the product is marketed to consumers.

\\\\\



Completing the Spreadsheet — Glass Containers

Manufacturers that generate glass containers must
complete the Glass Containers tab.

Brand Name is required. Enter the name of the brand
associated with the glass container. If there is no brand
name, please indicate the name by which the glass
container is marketed to consumers.

Manufacturers may add additional information in the
description column for each entry as determined
necessary (optional).

Checking a box under the 50% Mixed Color Cullet
Certification column indicates that the entry utilizes at
least 50% mixed-color cullet in the recycled content for

the product. Qualified products may utilize a 25% recycled
content standard instead of the 35% standard for all other

products (optional).

Exemptions may be assigned to any entry, as appropriate.
Please select the applicable exemption from the
dropdown list provided (optional).

The Manufacturer Notes section may be completed with
any additional information you would like to bring to the
Department’s attention (optional).
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Completing the Spreadsheet — Paper Carryout Bags

* Manufacturers that generate paper carryout bags =~ ===~~~ )
must complete the Paper Carryout Bags tab. e #1478 0o e 3 B -5 44 2 e M e o

* Brand Name is required. Enter the name of the | n
brand associated with the paper carryout bag. If =reememeu)s Crrm— T
there is no brand name, please indicate the name =
by which the paper carryout bag is marketed to
consumers.

* Weight Capacity is required. Please select whether
the paper carryout bag is designed to hold more
than 8 pounds.

* The Manufacturer Notes section may be
comloleted with any additional information you
would like to bring to the Department’s attention

(optional).




Completing the Spreadsheet — Plastic Carryout Bags
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Plastic Carryout Bags tab.

* Brand Name is required. Enter the
name of the brand associated with the
plastic carryout bag. If there is no brand :
name, please indicate the name by :
which the plastic carryout bag is
marketed to consumers.

 The Manufacturer Notes section may
be completed with any additional
information you would like to bring to
the Department’s attention (optional).

Instructions Definitions sample Spreadsheet Manufacturer Info Rigid Plastic Containers Plastic Beverage Containers ass Containers | Paper Carryout Bags



Completing the Spreadsheet — Trash Bags

Manufacturers that generate plastic trash bags

must complete the Trash Bags tab. [m T AT : | i
Brand Name is required. Enter the name of the

brand associated with the plastic trash bag. If there E T
is no brand name, please indicate the name by

which the plastic carryout bag is marketed to

consumers. :

Thickness Range is required. Please indicate the

range of thickness for each entry. Trash bag :

thickness will dictate which recycled content :

standard is required for each entry.

Exemptions may be assigned to any entry,as ~ :

appropriate. Please select the applicable exemption :

from the dropdown list provided (optional). ;

The Manufacturer Notes section may be completed

with any additional information you would like to

bring to the Department’s attention (optional). 1



Completing the Spreadsheet — Wrapping Up

* Once the spreadsheet is completed, save the completed excel file to
your computer.

* Please remember where the file is saved as you will need to navigate
to the file when uploading the spreadsheet to the registration service.
Be sure to save the file in a location that is easily accessible.

* We do not recommend saving the file to a cloud storage system, such
as OneDrive.

* After saving the file, please return to the Manufacturer Registration
Webpage.

* Click the link to NJDEP Online and proceed.



https://www.nj.gov/dep/dshw/recycle_content_law.html
https://www.nj.gov/dep/dshw/recycle_content_law.html

NJDEP Online — Create an Account

* Navigate to NJDEP Online and create an
account using the instructions provided.

* Click on the link to the instructions and
carefully follow the next steps.

* Most manufacturers will not have an
existing account, but if you do, you can
skip this step and proceed to login.

Governor Phil Murphy e Lt.Governor Sheila Oliver
NJ Home | Services A to Z | Departments/Agencies | FAQs

Stare or New Jersey

DEPARTMENT OF ENVIRONMENTAL PROTECTION

DEP Home | About DEP | Index by Topic | Programs/Units | DEP Online

mdeR o e

your portal to e-government services 'f

.y

0y

Welcome to New Jersey Department of Environmental Protection's Online Business Portal

The NIDEP Online system can be accessed via the myNewJersey Portal at https /w.nj.gov or accessed
directly from this page by selecting 'Log in to NJDEP QOnline’. You will be required to have a myNewJersey Portal
account in order to access NJDEP's online services. If you do not have a myNewlersey Portal account you will
be able to create one during the registration process. You will also be able to use this same myNewJersey
account to access other services provided by other Mew Jersey Departments.

NIDEP Online offers 2 different types of services, Non-registered and Registered:

O Non-registered Services do not require NJDEP O Registered Services require users to create a
Online or myNewJersey account creation and can be NIDEP Online and myNewlersey account:
accessed without logging in:

+ Pay a Paper Invoice (Certain invoice types + View Registered Services (You must be
are not available for online payment) logged in to use these services)

+ Documents and Forms

« Pay for a License

« Pesticide Product Registration

« Saltwater Angler Registration

+ Request a Waiver

» Vehicle Registration Add-on/Modification

+ Vehicle Registration Renewal
{Recommended renewal method for companies
with 30 or fewer vehicles)

NOTICE (NIDEP Online Help Guides &vailable to Air Permitting Users):

The Division of Air Quality has developed several guides to assist users in conducting business over the MIDEP Online
These guides provide step-by-step instructions for activities such as preparing general permit applications,
air permit certificates, and paying air permit renewal fees. Please visit

http: ww.nj.gov/dep/agpp/onlinehelp. html for more information, or contact the Department's Air General Permit
Help Line at (609) 633-2329.

Already a Registered User?

| Login to NJDEP Online

Some NIDEP Online services have associated fees.
A Visa, MasterCard, Discover, American Exprass
cradit card, or a valid checking account is reguired
far online payment of the required fees.

Forgot your password?

New User?

Please read the following instructions
carefully before continuing:
Registration Instructions

(PDF - 1.27ME)

| Request Access to NJDEP Online

NIDEP Online requires Mozilla Firefox
34 (or later) or Google Chrome 33 (or
later) to operate correctly. It may not
work with any other web browsers
such as Microsoft Internet Explorer,
Microsoft Edge or Apple Safari. Failure
to use an acceptable browser may
cause data to display incorrectly or may
disable some features.

The E2 component of NJDEP Online
only supports Mozilla Firefox 34 (or
later) at this time.

For optimal performance, it is advised to
maintain only one browser window or tab
when using NJDEP Online.


https://nj.gov/dep/online/

NJDEP Online — Registration

 After creating an account, proceed to login and navigate to the
MyWorkspace screen.

* You will receive a notice upon logging in regarding Case Inventory
Documents (CIDs). You can ignore this message and select continue,
s manufacturer registration does not use CIDs.

| 7 Syrivome 1 citizen 1 business. | government | services Ao T | departments

ideRy p fime

ey b | akreet st | fmbes by Vol | programmsmita | dep wilme

My Workspace | User Profile | Certifica

ments and Forms | Permit Folder

Version: 13.0.1
Currently logged in
Server: S 7 1

MESSAGES

Attention LSRPs and Staff working with Case Inventory Documents (CIDs):
Microsoft may be blocking Macros in the CID, which can prevent saving updates ta it, possibly resulting in old data being uploaded.

In arder to address the problem, before trying to upload any CID, follaw these steps:

1. Close the CID, and find where it is saved, it is normall

2. Right click the CID file name, and choose "Properties” wi General® Tab.

3. At the bottom of the General Tab, note the “Security” Item. If it is there, Microsoft is blocking the CID programming. If it is absent, you may g to step 5

4. Check the "Unblack” checkbax, and click "Apply”, then "0K”.

5. Reopen the CID, and If they appear in banners at the top of the CID, dlick on the buttans Enable Content, and Enable Editing. & popup asking to make the file 2 trusted document may appear, click yes. Then click the Validate for Upload button in the CID. If the CID is
unblocked, a dialog box either showing no errars or errors In the CID will appear. Address any errors noted, and then click the valldate for Upload button again and follow the steps to lock the CID

6. Check that the CID is locked by attempting to edit a cell. If the CID is still editable, Repeat the Validate and lack process

7. Once the procedure above has been followed and the CID is locked, it may be uploaded.

If you are having problems with the steps above, email pideponlinesupport@dep.nj,goy, and attach the CID and someone will assist

NIDEP Online requires Mozilla Firefox 34 (or later) or Google Chrome 33 (or later) to operate correctly. Tt may not work with any other web browsers such as Microsoft Internet Explorer, Microsoft Edge or Apple Safari. Failure to use an acceptable
browser may cause data to display incorrectly or may disable some features.

The E2 component of HIDEP Online only supports Mozilla Firefox 34 (or later) at this time.

For optimal performance, it is advised to maintain only one Firefox or Chrome browser window or tab when using the NJDEP Online System.

santast dep |

— fp— ®




NJDEP Online — Registration (o

* The MyWorkspace screen is your homepage to NJDEP Online.

* To begin registration, you will need to click ‘Configure Services’ and navigate to and
select ‘Recycled Content Manufacturer Registration’ under Solid and Hazardous Waste.
Once selected, scroll to the bottom of the configure services page and click ‘ok’.

* The registration service has now been added to your Service Selection.
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NJDEP Online — Registration o

* Click the link to ‘Recycled Content Manufacturer Registration” and
proceed with the prompts provided.

spors | s | sions | grernent | ez A s | deprbnens nihome | citizen | business | goversment | services A 1o I | departments

njdep, g0
1" Tonline

nidep home | about dep | index by topic | programs/anits | dep oniine

o em. | 3o fn | e by o | o | dop i

My Workspace I User Profile I Certifications [ Payments ! Documents and Forms ! Permit Folder I NJDEP Online FAQs

Version: 15.0 08
Currently logged
Server: Server_|

INSTRUCTIONS
1 - Instructions

2 - Service Type
3 - Manufacturer
Infarmation

There are two types of registrations under the Recycled Content Law:

1. Initial Registration is for manufacturers registering for the first time
2. Annual Renewal is for manufacturers that have already completed an Initial Registration and received a Facility ID from NIDEP Online.

4 - Manufacturer
ulated

Before beginning either registration process, pleass complete a new Regulated Containers and Packaging Products Spreadsheet, which can be found hers. Please note that the NIDEP has made ions to this spreadsheet; therefore, all
Products Upload | must complete and upload the updated version to this service in order to complete the registration process

5 - Manufacturer
ulate:

The spreadsheet is intended to help manufacturers identify which containers and packaging products they generate and whether those containers and packaging products meet exemption criteria, as outlined in the Recycled Content Law, N.J.S.A. 13:1E-
99.135-157. The spreadsheet will also help NJDEP identify the brands of containers and packaging products that are associated with each manufacturer. Information provided in the spreadsheet will be kept confidential. Any questions about completing the

Solid and Hazardous Waste
o spreadshaet should be directed to recycledcontent@den.nj

Products Upload
Confirmation
- HOTE: All manufacturers must have an initial registration on file with MIDEP. However, manufacturers that generate only exempt containers and packaging products are not required to submit annual renewals. Manufacturers of containers or packaging
6 - Contacts
products that are not required to submit an annual renewal due the temporary food exemption, will be required to submit annual renewals when the axemption expires.

7 - Attachment
Uplaad

[ — © - Certcation
9 - Payment
Wote: u may ad ol Proggam nteests by dicking the "4 Facls” utt beln Please Note
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NJDEP Online — Registration com,

 Select ‘Initial Registration’ in screen 2 — Service Type and click ‘Continue’

* Fill out screen 3 — Manufacturer Information with the required
information. All fields, except for the manufacturer website, are required.

* Please enter the manufacturer name, federal tax ID, and website (if
applicable), exactly how they appear in the spreadsheet. In the next step,
you will upload your completed spreadsheet and if the fields in the
spreadsheet don’t match exactly how they are entered in the service,
your spreadsheet will be rejected.

 Manufacturers filing an Initial Registration after 2022 are required to
disclose the year in which regulated products began to be sold in New
Jersey to be charged an accurate registration fee.



NJDEP Online — Registration com,

e Please indicate whether your business qualifies for a fee exemption.

 Manufacturers are exempt from the registration fee if they:
1. generate less than $5,000,000 in gross revenue; or
2. produce or generate only products that are exempt

 IMPORTANT: Selecting ‘Yes’ to either of the questions below will prompt
validations to check for eligibility.

* Selecting ‘Yes’ to the first question will prompt a required upload in screen 7 —
Attachment Upload. You will be required to submit documentation that the
manufacturer does in fact generate less than $5 million in total gross revenue.

* Selecting ‘Yes’ to the second question will prompt the service to check the
exemption column for each entry in the Regulated Container and Packaging Product
Spreadsheet. An exemption must be selected for each entry, otherwise the service
will reject the spreadsheet.

#In the previous calendar year, was less than $5 million in gross revenue generated?

#Does the manufacturer generate only exempt products?



NJDEP Online — Registration com,

» After completing the manufacturer info screen, you will be prompted
to upload your completed Regulated Containers and Packaging
Products Spreadsheet.

* Please select ‘Choose File’ in screen 4 — Manufacturer Regulated
Products Upload and navigate to your completed spreadsheet.

* Click ‘Continue’ after uploading the spreadsheet.

* If errors are detected, you will receive a red error message in the
lefthand corner outlining the issues that were flagged.

* If no errors are detected, you will be directed to the next screen
where you can review the data that was extracted from the
spreadsheet.



NJDEP Online — Registration (o

After successfully uploading the spreadsheet, you will have the opportunity to review the data that was
extracted.

You can select the regulated product category by clicking through the tabs that were completed in the
spreadsheet and subsequently uploaded to the service.

Skip Navigation

njhome | citizen | business | government | services A to Z | departments

"<l n ine
njdep home | about dep | index by topic | programsiunits | dep online

My Workspace I User Profile I Certifications ' Payments ' Documents and Forms I Permit Folder
Version: 13.0.1
Help | Logout
Manufacturer Regulated Products Upload Confirmation

Currently logged in:
Server: Server_2
. 1. The data extracted from the uploaded spreadsheet is displayed below in tabs for the manufacturer info and each of the selected categories of regulated containers and packaging products. Please review the data for
- Service Type accuracy before proceeding.
- Manufacturer 2. If the data is accurate, select 'Continue’.
Information

department o énvironmental protection

1 - Instructions

anufacturer Info Rigid Plastic Containers Plastic Beverage Containers Glass Containers Paper Carryout Bags Plastic Carryout Bags Trash Bags

- Manufacturer
Regulated
Products Upload

Manufacturer Information

5 - Manufacturer
Regulated Manufacturer Name: XYZ Manufacturing
Products Upload
Confirmation Manufacturer Website: nj.gov/dep
6 - Contacts Federal Tax ID(EIN): 12-3456789
7 - Attachment
Upload Year Submitted: 2023
8 - Certification
Regulated Product Checklist
9 - Payment
Please Note Rigid Plastic Containers: X
You may click on a
previously visited page Plastic Beverage Containers: X
(above) to navigate
back to that screen. Glass Containers: X
Paper Carryout Bags: X
Plastic Carryout Bags: X
Plastic Trash Bags: X
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* Contact information is required for the
manufacturer point of contact,
responsible official who will be certifying
the registration on behalf of the
manufacturer, and a fee billing contact.

* Contacts may be the same or different
person for all three types, based on
manufacturer preference.

e After filling out the contact info, you can
click ‘Save to My Favorite Contacts’ and
select the contact from the dropdown
provided to autofill for the remaining
contact types.

- Instructions
- Service Type

- Manufacturer
Information

- Manufacturer

Regulated
Products Upload

- Manufacturer
Regulated
Products Upload
Confirmation

6 - Contacts

7 - Attachment

Upload

8 - Certification

9 - Payment

Please Note
You may click on &
previously visited page
(above) to navigate

back to that screen,

1. Facility Contact, Responsible Party, and Fee/Billing contacts are all required. The same individual may be listed under more than one contact type.

2, The Facility Contact is the individual completing the registration on behalf of the manufacturer. This person will have knowledge of the manufacturer's recycled content procurement and utilization and will be the point of
contact should NJDEP need to get in touch with the manufacturer.

3. The Responsible Party is the individual autharized to certify official documents on the manufacturer's behalf. This person's position should be equivalent to the director level or above. This person will be responsible for
certifying that the information provided through the registration process is true and accurate in the next section of this registration service.

4, Select the contact type at the top of the screen and enter the contact information for the respective individual. Once an individual's information has been entered, you may select ‘Save to My Favorite Contacts' to save
the contact information to the user's profile so that it will be available to input for the other contact types (if the same contact information applies) as well as for annual renewals submitted in subsequent years.
Complete this step for each contact type.

5. When all contacts have been completed, select 'Save' at the bottom and then select ‘Continue' to proceed to the Certification screen.

4 1. Facility Contact L7 Responsible Party L/ 3. Fee/Biling

Note: Selecting an option below will repiace all information for this contact.
| Insert From Existing Contact(s)... |

|_) save to My Favorite Contacts

*First Name: | *Address Line 1: ‘ ‘
Middle Initial: | Address Line 2: |
*Last Name: | Address Line 3: ‘ |
Title: —| *Cc.)untv: | V|
*E-Mail Address: | *City: | V|
*Confirm E-Mail: | :State: [New Jersey V|
*Organization Name: | Zip Code: | |
*Qrganization Type: |
*Type .cm:‘!l:m';?m Extension Comments Remove|

v ‘

Note: Please enter contact information on ALL required before clicking Continue.

[ <rmian | o> ] sme ] conine
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e Screen 7 — Attachment Upload allows the
user to upload any additional

Skip Navigation

n | business | government | services A to 2 | departments

njdep home | about dep | index by topic I progr: I dep online

d O C u m e n t a t i O n t h a t y O u W O u | d I i k e t O b ri n g MyWnrkspzr.e Usanmﬁle Cerﬁﬁcations P:_vnmnts Dnmnmnts and Forms PermitFﬂl(lel NJDEPOn]ine FAQs

Version: 13.0 08
Currently log

to the attention of the Department.

- Instructions

. 1. If you indicated that a fee exemption for less than $5 million in gross revenue was applicable on Screen 3 - MANUFACTURER INFORMATION, you will be required to upload documentation demonstrating that the manufacturer meets the eligibility
M . M - Service Type requirements on this screen. You will not be able to proceed with the registration process until the documentation is uploaded.
u m Itt e O C u m e ntat I O n I S e t to t e e w— 2. For all other users, this screan is optional. Tf you would like to upload any additional documentation, you are encouraged to do so here
Information 3. Examples of additional documentation may include:

o Letter indicating the responsible party for compliance in cases where multiple parties or licensees are involved in the generation of a regulated container or packaging product
- Manufacturer « Photographs of regulated containers and packaging products

M M Regulated « Recycled content calculation and utilization rates
I S C re I O n O e a C l I l a n u a C u re r a n e Products Upload 4. 1f you do not have any additional documentation to upload, remove the optional attachment by clicking the Red X and select 'Continue.”

- Manufacturer
Regulated
H H H Products Upload - -
a S S O C I a te p a rt I e S I n VO Ve Confirmation Attachment Type Attachment Description Allowed Extensions Upload File Name Status  File Size (MB)  Remove
° - Contacts Optianal ttachment P oo e Chose File | No fle chosen . Q
- Attachment Total Uploaded: 0B
* Please note: If you selected the fee p ~Requred
L 8 - Certification

9 - Payment How do I upload a File?

exemption for below $5 million gross o

previously visited page

(above) to navigate Add Attachment

back to that screen.

revenue in Screen 3 — Manufacturer
Information, you will be required to upload
documentation demonstrating proof of T S R RS
eligibility for this exemption. You will not =

be able to proceed until documentation is

uploaded or the answer is changed to ‘No’.

T st (§)
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* Screen 9 — Certification requires
the responsible official to certify
that all information submitted in
the registration is true and
accurate. The responsible official
should be an employee
authorized to sign/certify legal
documents on the
manufacturer’s behalf

* Answer the challenge question
provided and enter your
certification PIN to complete
certification.

njhome | citizen | business | government | services Ato Z | departments

lep. g,
%Ponline
njdep home | about dep | index by topic | programs/units | dep online

My Workspace I User Profile I" Certifications I Payments " Documents and Forms [" Permit Folder

Version: 13.0.1
Currently logged in
Server: Server_2 Help | Logout
SERVICE CERTIFICATION
1 - Instructions

: Please note that your Certification PIN and your Password are two different things. It is possible that you have made your Certification PIN and your Password identical values, If you have forgotten what your Certification PIN
2 - Service Type is, click on the "Forgot Certification PIN" button below and you can then create a new one.

3 - Manufacturer

Information

4 - Manufacturer
Regulated

Products Upload Certification by Access Type: General

WARNING: After clicking "Certify" a Summary page will appear. To ensure a successful submission, wait for the Summary page to appear, then scroll to the bottom and click "Return" before exiting the browser or clicking on
any tabs.

5 - Manufacturer

Regulated Service ID Submittal Type Creation Date View
:ru‘:‘?rl"‘rﬁ;';‘luad 1574333 Solid and Hazardous Waste - Recycled Content Manufacturer Registration - Initial Registration 06/29/2023 o
6 - Contacts "I certify under penalty of law that [ believe the information provided in this document is true, accurate, and complete. 1 am aware that there are significant civil and criminal penalties, including the possibility of fine or
7 - Attachment imprisonment or both, for submitting false, inaccurate or incomplete information.”
Cpicad Name of Certifying
8 - Certification Party:
) = 3 User ID of Certifying
Please Note Party:

You may click on a

previously visited page | |(e(FIIELTEYLEELLT LTS

(above) to navigate
back to that screen. | Prior to certifying your submission, you must answer the following Question correctly:

*What is your mother's maiden name? : (Not Case Sensitive) m m Forgot Challenge Q/A

Certification PIN
*Certification PIN: (Case-Sensitive)

J

* Required

Certification of your PIN constitutes an electronic signature of this submittal in accordance with the aforementioned statement.
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The last step is registration fee payment. Manufactures
have three options for submitting payment:

1. Pay via credit card

2. Pay via eCheck

3. Receive a paper invoice (Bill Me)

1 - Payment

ion beginning in 2022. Therefore, manufacturers filing an initiz! ragistration after 2022 will be billed 3 registration fee basad on the year in which the manufacturer began selling regulztad
col dating back to 2022. The annual registration fee is $1,000.
2 - Payment Details ing regulated containers or packaging products in New Jersey in 2022 will be billed $1,000 for each year the manufacturer was not registered with the NIDEP.

Summary

Selecting Pay via credit card will bring you to a payment
screen where you can enter credit card information
* Please note: Users selecting this option will be charged | =&e=e | i i S e S M S N e e

.
a p ro Ce S S I n g fe e » Please save the registration approval confirmation email to retain the assigned Facility ID. You will need the Facility ID to submit annual renewals in subsequent years.
.

‘ 0] Facility 1D Facility Name. Program Service Type Creation Date Amount
1724524 a Recydled Content Manufacturer Registration - AUG 09, 2024 Soid and Hazardous Waste Recycled Content Manufzcturer Registration Intal Registration 18/08/2024 52,000.00|
T 52,000.00]

Selecting Pay via eCheck will prompt the user to enter e E— -
back account details T T I
* No processing fee associated with this option.

contact dep | privacy notice | legal statement | accessibility statement @

Selecting the Bill Me option will generate a paper invoice

to be sent to the manufacturer’s address.

* Please note: Registrations will not be accepted until
payment has been made



Next Steps

* You will receive a submission confirmation email after successfully
submitting your registration.

* The submission confirmation will contain a registration summary if
needed for future reference.

* Department staff will review the submitted registration and follow up
with the manufacturer directly if there are any questions or concerns.

* You will receive a second email once the registration has been reviewed
and deemed in compliance by Department staff.
* The second email will also contain how long the registration will remain active.
* You will only receive this email after payment has been received (if applicable).

* Please retain the submission confirmation email as you will need the
Facility ID found in that email for filing Annual Renewals in the future.



Questions?

* If at any point you are having difficulties registering, please reach out
to recycledcontent@dep.nj.gov

* Department staff will be standing by during normal business
hours waiting to assist you.

* If you are experiencing issues with the spreadsheet upload, please
attach a copy of the spreadsheet so that staff can troubleshoot any
Issues.


mailto:recycledcontent@dep.nj.gov

Thank you!

Sincerely,

Division of Sustainable
Waste Management

New Jersey Department
of Environmental
Protection
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