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Recordkeeping
Large Quantity Generators (LQG) & Small Quantity Generators (SQG)
40 CFR Subpart D Part 262.40

• LQG recordkeeping requirements – 40 CFR 262.40 - 40 CFR 262.43

• SQG recordkeeping requirements – 40 CFR 262.44

• VSQG not required to keep records, but it is recommended to keep any 
records.  

• To view regulations, please visit: https://www.ecfr.gov/current/title-
40/section-262.40



Hazardous Waste Determinations
40 CFR 262.11(f)

• LQG & SQG must maintain records that support the 
hazardous waste determination for at least three (3) 
years from the date the waste was last sent to a 
TSDF.

• Records can include sample test/analysis results, 
waste profiles, safety data sheets (SDS), etc.

• Information regarding waste origin, composition, 
process production knowledge, and SDS can support 
using generator knowledge.  



Manifests
40 CFR 262.40(a)

• LQG’s & SQG’s must keep a copy of each manifest for at least 
three (3) years from the date the waste was shipped off site.

• A signed copy from the destined facility (TSDF) must be kept.

• Manifests should be provided to the inspector at the time of 
inspection. 

• Electronic records are acceptable but again should be accessible 
during inspection.

• It is recommended that VSQG’s also keep manifests for at least 
three years as proof that hazardous waste is managed properly 
and to show VSQG status.



• Generator is responsible 
for ensuring accuracy 
prior to signing the 
manifest and after it has 
been inputted into 
RCRAinfo by the TSDF.

• For further information 
regarding manifests, 
please visit:

Hazardous Waste Manifest 
Instructions

Signed Manifest



Manifest Tracking Log

• Manifest log can be used               
to keep track of signed 
manifests. 

• Not required.

• Helpful to determine if 
exception report is 
required.



Exception Reports
40 CFR 262.40(b)

• If an LQG does not receive a signed copy of the manifest from the destined facility/TSDF within 45 
days of the date the waste shipped by the initial transporter, the LQG must contact the transporter or 
TSDF to determine the status and location of their waste.

• If the LQG still has not received a copy of the signed manifest from the TSDF within 60 days of the date 
the waste was initially shipped by the transporter, the LQG then must submit an Exception Report to 
the Department.

 Exception report should include a legible copy of the manifest. 
 Signed cover letter explaining efforts to locate waste and the outcome of those efforts. 

• If an SQG has not received a copy of the signed manifest by the TSDF within 60 days of the date the 
waste was initially shipped by the transporter, they must submit an Exception Report to the 
Department. 

 Exception Report can be the manifest itself with an indication on the manifest or attached sheet of 
paper that it has not received confirmation of delivery. 

• Exception Reports must be kept on record for at least three (3) years.



Land Disposal Restriction Form (LDR)
40 CFR Part 268.7(a)(6,8)

• LQG & SQG must complete a Land Disposal Restriction (LDR) form if their 
hazardous waste does not meet the treatment standards documented in 
the table under 40 CFR 268.40 or if they choose not to make the 
determination whether the waste must be treated prior to land disposal. 
https://www.ecfr.gov/current/title-40/part-268/subpart-D

• The LDR is a one-time written notice that must be completed with each
initial shipment of hazardous waste to each TSDF. 

• A copy of each LDR must be kept on record for at least three years from 
the date the waste was last sent to the TSDF.  



• Inspector will need to 
review the signed LDR 
form for each hazardous 
waste stream being 
generated and/or sent 
to another TSDF.

• Typically kept with 
manifests. 

Signed LDR Form 



Waste Analysis Plan
40 CFR 268.7(a)(5,8)

• LQG & SQG must have a Waste Analysis Plan (WAP) if treating their 
own waste in 90-day or 180/270-day accumulation unit for the 
purpose of meeting the LDR treatment standard. 

• If waste is being land disposed, generator will need to notify TSDF 
that waste treatment standards are met.  

• WAP must be kept on site for three years from the date the waste 
was last sent to on-site treatment.



Inspection Records

• LQG & SQG’s must conduct weekly inspections of the 90-
day/180-day (270-day if shipped > 200 miles) central 
accumulation areas (CAA). 

• Although it is not required in the regulations, it is 
recommended to keep weekly inspection records/logs for 
3 years to show that inspections are being conducted.   

• LQG with a HW tank(s) must keep required inspection 
records for at least 3 years from date of inspection.  [40 
CFR 265.195(g)]



CAA Inspection Log 

• Generators are recommended 
to document weekly 
inspections of Central 
Accumulation Area.

• This log format is not required 
but is provided by NJDEP for 
guidance.



Training Records-LQG
40 CFR 262.17(a)(7)(v)

• LQG training records should include:

Explanation of training given on hazardous waste management procedures, how to respond 
effectively to emergencies, emergency procedures, emergency equipment/emergency systems.

Training can be done electronically, classroom setting or on the job training. If on the job 
training is given, it should be documented on what was done.

Document dates new employees completed training ( must be within 6 months of start date).

Document dates of employee’s annual review of the initial training.

• LQG’s must keep record of annual training of current employees until closure of facility 
and former employees must be kept for 3 years after the date the employee last worked at 
the company. 

• Records can be kept electronically or paper documentation.  



Training Records-LQG (cont.)

• LQG’s must also keep documentation of:

Name of employee and job title for each position related to hazardous 
waste management.

Written job description for each hazardous waste management 
position.

Written description of the type and amount of introductory and 
continuing training that will be given to employees in this position. 



Training Records – SQG
Emergency Procedures - 40 CFR 262.16(b)(9)(iii)

• Training records are not required for SQGs, but it is recommended 
to keep documentation of any training given to employees.

• Training should include that employees are thoroughly familiar      
with proper waste handling and emergency procedures. 

• Questions that NJDEP inspector may ask:

 What if a container leaks?

 What if there is a fire?

 Are there procedures in place?



Preparedness & Prevention Records
40 CFR 262.256(b) - LQG
40 CFR 262.16(b)(8)(vi)(B) - SQG

• LQG & SQG must maintain records documenting:

Arrangements with local emergency responders (Fire 
Dept, Police Dept., Haz Mat Team, OEM).

Arrangements with emergency response contractor & 
equipment suppliers.

Correspondence to local hospitals explaining potential 
injuries that can occur from hazardous wastes handled 
at facility.



Contingency Plans - LQG
40 CFR 262.262

• LQG required to maintain a copy of the contingency 
plan/emergency plan and all revisions on site.

• Can use other prepared emergency plan (such as SPCC 
Plan) and amend the plan to incorporate hazardous waste 
management requirements in compliance with 40 CFR 
262.261 (required content of contingency plan).

• Must submit copies of the contingency plan and all revisions 
to local emergency responders.

• Show proof to inspector that contingency plan has been 
submitted to locals by certified mail receipt, email 
correspondence, etc.



Quick Reference Guide - LQG
40 CFR 262.262(b)

• Maintain a quick reference guide (QRG) of the site’s contingency plan. 

• QRG is required for a facility that became a LQG after 5/30/2017 
(Generator Improvement Rule came into effect) or an existing LQG that 
amended their contingency plan after that date.  

• Must submit QRG to local emergency responders and resubmit it with any 
updates/revisions along with the contingency plan. 

• Show proof that the QRG has been submitted to locals.

• For further information regarding QRG, please visit: 
https://www.ecfr.gov/current/title-40/part-262/subpart-M#p-262.262(b)



Emergency Procedures – SQG
40 CFR 262.16(b)(9)(ii)

• Post the following information next to telephones and in the 
areas directly involved in the generation or accumulation of 
hazardous waste:

Name and phone number of emergency coordinator.
Site map or description of location of fire extinguishers, spill 

control material and alarm if applicable. 
Telephone number of local fire department (unless there is a direct 

alarm). 

• If SQG complies with LQG contingency plan requirements, SQG 
emergency procedures are not required.  



Example-SQG Emerg. Procedure Posting



Biennial Reports – LQG
40 CFR 262.40(b)

• Keep a copy of each hazardous waste biennial report for at least 
three years from the due date of the report.

• Can be kept electronically or paper documentation.  

• Not required for SQG.



Export Records
40 CFR 262.83(i)

• LQG & SQG must keep copies of required documents 
including:

Notification of intent to export
EPA acknowledgement of consent
Manifest/shipping documents sent by last US 

transporter (3 years from date of shipment)
EPA Annual report (3 years from due date) 
Exception reports  
Export contract 



Additional RCRA Records 
40 CFR 262.43

• LQG & SQG may be required to provide additional records 
regarding quantities and disposition of hazardous wastes. 



Compliance Assistance

The compliance assistance 
packet is the best resource for 
generators to determine 
compliance status.

• COMPLIANCE ASSISTANCE



QUESTIONS?????


