MmyRCRAId

Anyone who generates, transports, treats, stores and/or disposes of hazardous waste is considered a
‘handler”. With some exceptions “hazardous waste handlers” need to obtain a “Handler ID” (“USEPA
ID Number”) for use in manifesting, completion of biennial report and other purposes. Furthermore
the “Handler ID” must be updated if there is a change in regulatory status, additional waste
generation activities, updated mailing information or other information included on the form.

Up until September 2019 the process for obtaining and updating “handler information” was to mail
USEPA form 8700-12 to the NJDEP. The new approach is to submit such requests in RCRAiInfo
using a service called myRCRAIid. This manual describes how to create a myRCRAIid account, how
to submit a request for a “new” handler id and how to update an existing handler id.

| welcome suggestions and feedback on improving this manual. The best way to reach me is by e-
mail at michael.gage@dep.nj.gov
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Industry - Creating a myRCRAId Account

1. Go to RCRAInfo web page to register for an account -
https://rcrainfo.epa.gov/rcrainfoprod/action/secured/login

2. Click the button for Register.

Pagew Satety+ ook @)

RCRAInfo RCRAInfo Sign In

10 data supportng the

vory Act (RCS rous and Soid Wasto
Amondmonts (HSWA) of 1964. The system onables. cradie-to-grave wasta trackng of many types of £
of RCRA hazardous wasto handiers. RCRAInIo
i oeihton 1o copturing =
9,530 96500 MY RONINOES 95000 Al
ol taciltis
Register Foegot password?

Warning Notice and Privacy Policy
Warning Notice
I proceeding md accessing U S Governevent informabon snd information systems. you scknawledge that you fuy understand and consent to a1 of the fofowing

you are accessing U'S. Government information and information systems that are provided for officisl U'S. Gavernment purposes oaly,

nauthorzed ccess 1o of unauonzed use of U.S. Govemment information of Information Systems s subyect 1o criminal, civi, SAministrative, of ofher lawlul sction

the term U.S. Government information system incudes systems operated on behalf of the U.S, Govermment.

You have no reasonabie s ’ or transmited, or stored on U.S. Govermment information systems,

atany time, the U.S. Gavemment may for any lawtul govemment purpose, withoul nolice, monor, intercegy, search. and seize any authonzed or unauthorized
communication to or from U.$. Govermment information systems or information used or stored on LS. Govemment mformation Systems;

atany fime, the U.. Govemment may for any lawful govemment purpase, search and seize any authonzed or unauthonzed devios, to include non-L.§. Government owned
davicas, that stores U §. Government information,

‘any communications or information used, ransmitted, or stored on U.S Govermment information systoms may be (sed of drsclosed for any lewful govemment purposa,
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3. Select Continue as Industry User Registration

e T e —" - @0 Sem. p-
2 S T ot i, . FERAL T S x|

Select Registration Type
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4. Complete various screens to create an account:
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Login - Resgisl

Create a New Account
Buit cn COXs

Wser Intormahion

Title & First Mame & Middle Initial

Mr b Michas P

IR P A mir d

ev Satmye Toe e

*  requred

Last Name # BufTlx

lEdie o TNEW ALLUUTNTL

Fuik o, COMs

Usar Intomnehon

Corrarlre & Lz 73 andd Pa

UseriD # Paszword #

michiaspgeoe - ]

These questions will be used ta reset your passward

Question 1 *

Wiet school did vou allend for s grade?

Question 2 #®

Iriw

Question 3 *

It whe

¢ O Lo weas your Trst job

|l Agree to the Tenms and Conditions

* - mequirad

Verify Password #

. u

Show passward

Anawer &

Answerz ®

senn

Answer 3 ®
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noduslry Wser Test

Mailing Addrees fline 1) #

401 Easte Slate Alreet

Mailing Address (line 2)

City *

Trenton

Job Title %

peraiane Assistant

Phaone Humber %

B09-G33-0644

Emall #

migzhesel poape o nj pov

Verification Code %

01BN

Stata #* ZIpiPostal Cade & Cauntry *

Nawi Jersey . fr— UMITED STATES

Re-anter Emall #

michiac] grgrEes rj gov

Sond Vierilicalion Codre vis Pl

o You heve completed New Indusiny Account reqistration. You vall ba redirected shartfy.

Industry User 185t

Mailing Address [line 1) #

AU Easte Hate Alres!

Mailing Address (line 2)

City ®

Irenton

ok Titla #
Operations Assistant

Fhone Number #
B09-635-0644

Emall #

michas| pageGBa.n ooy

Verification Code #

La01aa

state # ZiptPostal Cade Country #
Maw Jarsey . [— UNITED S1ATES
Extansion

Re-enter Emall #

michae! ganmEdap. N gov

Send Yerification Gode vie Email

5. After creating an account you will be able to Select Existing Site or Request New Site ID.

Select Existing Site - use this option if you are updating information for an existing site

Request New Site ID — use this option if you need to obtain a new Handler ID (USEPA

identification number).

Both processes are similar — you are either typing stuff in or updating what is already there.
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MYyRCRAId - Request New Handler ID

1. Determine if there may already be a Handler ID assigned by using the search function at
https://rcrapublic.epa.gov/rcrainfoweb/action/modules/hd/handlerindex If there is an existing
Handler ID skip to page 21

& Sesrch by Ste | US Erviron... % | |

RCRAInfo Web Home You are here: Search by Site

Search by Site

Industry (HAICS) The Search by Site allows the user to find specific by opl Site ID, Site
or Natienal), Zip Code, Federal Activity and/or State Activity.
I sub-type.) The si all ided i

Ownership

Search by Site

Lacation:

Zip Code:

Federal Activities:

State Activities:
Mo Activities for the selected Location v

fe—1T=1 -

Roox -

2. Once you have confirmed a Handler ID has not been assigned you should log into RCRAiInfo
at https://rcrainfo.epa.gov/rcrainfoprod/action/secured/login

3. Click button for Request New Site ID and the system will ask for which state the site is located
— this determines whether you are able to electronically submit request for a new USEPA
identification number (because state “opted in” to my myRCRAId) or if you need to mail in a
paper copy of the 8700-12 form. Select New Jersey and click Continue.

- Bl v B~ o ow Pagew rateye Teare e

Request Site ID

Select tha State for which the sie is locetad

State #
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4. Since New Jersey has “opted-in” to myRCRAId you will be brought to a screen that provides
two options:

e Obtaining or updating an EPA ID number for an on-going regulated activity that will
continue for a period of time. (Includes HSM activity) [Source N]

e Obtaining or updating an EPA ID number for conducting Electronic Manifest Broker
activities only. [Source K]

Select the option for Obtaining or updating an EPA ID number for an on-going
regulated activity that will continue for a period of time. (Includes HSM activity)
[Source N]J.

RCRA /. Home  Documentaton=  FeedbackiReport an lssue Michiael

Create New Site ID

1. Reason for Submittal
che
®

EPAID Activity Location
NOT VET AQGins

5. Enter Site Name.

3. Site Name

Name #

NJDEP Test Handler

6. Enter Site Location.

4. Site Location

Street Number Street1 * Street 2
401 East State Street
Zip * City, Town or Village # State *
08625 Trenton NEW JERSEY
Country *
UNITED STATES x| v
County ¥* State District

MERCER x |v v
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7. Enter Site Mailing Address - If it is the same as the site address you can use the Copy From
Address feature — otherwise enter information manually.

8. Select land type — usually private — for this example it is state since it a state owned and
operated property used by the New Jersey Department of Environmental Protection

6. Site Land Type

Land Type #
State % | ¥

9. You will be asked for your NAICS code which can be identified using the web site
https://www.census.gov/eos/www/naics/

TOPICS GEOGRAPHY  LIBRARY DATA SURVEYSIPROGRAMS ~ NEWSROOM
Populution, Economy  Maps, Products  Iafographics, Publiculions  Tools, Developers  Reapon, Survey Data Nems, Blogs o

o i » Busintik A il  BALCS: RAICS

North American Industry Classification System

NAICS Search: 2017 NAICS Key Word Search

Entar kayword or 2-6 digit code

[ 2017 NATGS Searn sean
Enten heywor or 2.6 dgi code
[ 2012 NAGS Somrh

Entar kayword or 2.6 digit code.

Reference Files

10. Enter the NAICS code number and the associate description will be pulled in automatically,

7. North American Industry Classification System (NAICS)

Primary NAICS #
926150 - REGULATION, LICENSING, AND INSPECTION OF MISCELLANEOUS COMMERCIAL SECTORS x |

Other NAICS

11.Enter Site Contact Person.

8. Site Contact Person

First Name # Middle Initial Last Name #*
Michael P Gage

Title Email
Lead Analyst michael.gage@dep.nj.gov

Phone Number # Extension Fax

609-633-0644 609-292-9938


https://www.census.gov/eos/www/naics/
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12.Enter Site Contact Address - If it is the same as the Location or Mailing Address you can use
the Copy From Address feature — otherwise enter information manually.

Location

da. Sne Contact Address

Street Number Etreet 1 Street 2
ailing

Clear
Zip City, Town or Village State

Country
UMITED STATES x |+

13.Legal Owner — click Add and complete required information.

9a. Legal Owner *

Type Name Address Date

Add Owner Copy From~

Name * Date Type *

State of New Jersey - Department of the Treasury 01/01/1987 E State

Street Number Street 1 % Street 2

125 West State Street PO Box 002

Zip # City, Town or Village % State #

08625-0002 Trenton NEW JERSEY

Country #
UNITED STATES

Email Phone Extension Fax

Public Comments

9a. Legal Owner #*

Type Name Address Date

State State of New Jersey - Department of the Treasury 125 West State Street PO Box 002, Trenton, NJ 08625-0002 01/01/1987 P
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14.Legal Operator — click Add and complete required information.

9b. Legal Operator %

Type Name Address Date
Add
Add Operator Copy From~
Name # Date Type *
New Jersey Department of Environmental Protection 01/01/1987 State
Street Number Street1 # Street 2
401 East State Street Mail Code 401-04B, PO Box 420
Zip ¥ City, Town or Village # State *
08625-0420 Trenton NEW JERSEY
Country #
UNITED STATES x |r
Email Phone Extension Fax
Public Comments
9b. Legal Operator #
Type Name Address Date
State New Jersey Department of Environmental Protection 401 East State Street Mail Code 401-04B8, PO Box 420, Trenton, NJ  01/01/1987 £ R

Delete All Operators

08625-0420

15.Hazardous Waste Activities — complete information as applicable.

A Hazardous Waste Activities

1. Generator of Hazardous Waste (Federal) #

1 - Large Cuanlity Generalon % |®

2. Short Term Generator

Na

3. Treater, Storer, or Disposer of Haz Waste 6. Exempt Boiler and | or Industrial Furnace

Mo None selecled -

4. Recelves Hazardous Wasta from Off-3ite

No

5. Recycler of Hazardous Waste

B Waste Codes for Federally Regulated Hazardous Wastes

Hazardous Waste Codes (Federal) #*

3 selected -

_A
0 D003

] D04
D005
D00
D007

¥ D003 o

mnna

Selected

D001 Dog2 Doos

zardous YWasies

Selected
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16. Additional Regulated Activities— complete information as applicable.

11. Addilional Regulated Wasle Adlivities

A Ciher Waste Activities

1. Transporter of Hazardous Waste 3. United States Importer of Hazardous Waste & Importer/Exporter of SLABs
Hone selecled - ho hone selecled -
2. Underground Injection Control 4. Recognized Trader
No Mong selected «
B. Universal Wasle Aclivities C. Used Oil Activities
1. Large Quantity Handler of Univ Waste 1. Used Oil Transporter 3. Off-Spacification Used Oil Burner
3 selected - None selectad - N
Accumulated/Managed
faste 2. Used Oil Processor and / or Re-refiner 4. Usad Ol Fuel Marketer
[] Balteries
- . None selected = MNone selected =
[] Mercury containing equipment
[ Lamgps
[ Pesticides
[ Consumer Electronics
[ Ci-based Finishes
[ Any Universal Waste P tar the of t 5 waste phar

Generated

CFR 286 Subpart P for the management of hazardous waste pharmaceuticals.

™

m Finish Later Discard Draft Back to My Sites

18.The system will bring you to the top of the form — review what is listed until you reach the end
of the form. If you need to make changes click the Make Changes — otherwise click Submit.

19. Certification

First Name ML Last Name Title Date Signed

Make Changes Back to My Sites
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19.You will receive the message below regarding the need to complete an e-Signature
Agreement.

You must complete an e-Signature Agreement process before you can submit a request for
a new Site 1d. Please click Submit to begin the e-Signature Agreement process.

Finish Later

20. Click Submit and will be asked to establish security questions and answers. Enter such
information and then Click Next.

Documenialicn = FesdtuckAepon an s

Electronic Signature Agresment

You have been directed to this page because you have reguested to be a Center for ane of the HURAING Ingustry Appicabon components. Flease enter the
informaton below

These questions will be used for signing your decument electronically

Quastion 1 % Answer 1 #
Sededd 2 guestin ~

Quastion 2 ® Answer 2 ®
Select 3 guastion ~

Question 3 # Anzwer 1 %
Select a question. w

Question 4 # Answerd #*
Select a questin, w

Question 5 # Answer 5 #
Sedect 2 questian w

Clshew answers

21.You will now be brought to the electronic signature agreement which allows you to mail in such
agreement for verification or use electronic verification. Choose the electronic option, enter the
required information for yourself and click Verify and Sign.

22.The system will use Lexis Nexis to verify you are who you say you are and not a hacker.. You
will get a message that your identity has been verified.

- 8 x I
2 RCRAlnfe Sign In 2 RCRAInfo 2 identity Procfing (3 The Official Web Site for The St... [T State of Mew Jersey - Departm...
File Edt View Favortes Took Help
Bo - B - () ~ Pagew Salety~ Tookv @+
& Your kentity has been verified and Elecironic Signature agreement is now on fle. ®
You har

en directed to this page because you have requested to be a Cerifier for one of the RGRAInfo Industry Application components. Plea:

se enter the
below.
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23.Click Review again and you will be allowed to complete a final review and then will be able to
Submit or Make Changes — Click Submit.

First Name M Last Name Title Date Signed

Michael P Gage Operations Assistant 101012019

Make Changes Back to My Sites

24.You will be asked to Accept or Decline the certification statement — click Accept.

| certify, under penalty of law that the information provided in
this document is, to the best of my knowledge and belief, true,
accurate, and complete. | am aware that there are significant
penalties for submitting false information, including the

possibility of fines and imprisonment for knowing violations

[ acoet | pecine |

25.The system will ask for your password

eSignature Widget

1. Authentication
Log into CDX

User:
MICHAELPGAGE

Password:

show Password []

26. After entering the password the system will ask you to answer one of the five questions you
had established when setting up your account.

eSignature Widget

1. Authentication 2. Verification
Log into CDX

User:

MICHAELPGAGE

eSignature Widget

1. Authentication 2. Verification

Log into CDX Question:

User: Who is your favorite author?
MICHAELPGAGE

Ppassword:

show Answer []

- @ % | [ semen
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28.You will then be brought to a listing of Outstanding Site ID Request and this submission will be
listed with a status of Pending. You will also get an e-mail confirming such submission.

From: rcrainfo.admin@epa.gov <rcrainfo.admin@epa.gov>

Sent: Thursday, October 10, 2019 10:55 AM

To: Gage, Michael <Michael.Gage@dep.nj.gov>

Subject: [EXTERNAL] myRCRAId Submission for a New Site (Handler ID request)

Dear Michael P Gage <MICHAELPGAGE>,

A myRCRAid submission for new site NJDEP Test Handler has been successfully submitted for review. You
may view the status by going to the Outstanding Site ID Requests Dashboard.

Thank you!
RCRAInfo Team

Please DO NOT REPLY to this email. This is not a monitored inbox.

The regulatory agency will also get an e-mail that such submission has been received and is
awaiting their processing.

From: rcrainfo.admin@epa.gov <rcrainfo.admin@epa.gov>

Sent: Thursday, October 10, 2019 10:55 AM

To: Gage, Michael <Michael.Gage@dep.nj.gov>

Subject: [EXTERNAL] myRCRAIid Pending Submission for New Site (Handler ID request)

Dear Michael P Gage <michael.gage@dep.nj.gov>,

A myRCRAId submission has been made for new site NJDEP Test Handler by Michael P Gage
<MICHAELPGAGE>. Please click the link below to process this submission and assign a RCRA Handler
ID.

Click here to review this submission.

Thank you!
RCRAInfo Team

Please DO NOT REPLY to this email. This is not a monitored inbox.


mailto:rcrainfo.help@epa.gov
mailto:michael.gage@dep.nj.gov
mailto:rcrainfo.help@epa.gov
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29.0nce the submission has been processed by the regulatory agency you will receive an e-mail
that your request was approved. This e-mail will also include any comments that were entered
by the regulatory agency.

From: rcrainfo.admin@epa.gov <rcrainfo.admin@epa.gov>

Sent: Thursday, October 10, 2019 12:44 PM

To: Gage, Michael <Michael.Gage@dep.nj.gov>

Subject: [EXTERNAL] myRCRAIid Submission for New Site Approved

Dear Michael P Gage <MICHAELPGAGE>,

Your myRCRAId request for NJDEP Test Handler has been approved and assigned the ID
NJR000078162. Please use this ID for all future submissions. You have been granted a Site Manager
permission for your site. The administrator has provided the following comments:

This Handler record was created for training purposes by the NJDEP. The actual Handler record for this
site is Handler ID of NJD982537391 and Handler Name of DEP BUILDIONG MANAGEMENT OFFICE

Thank you!
RCRAINnfo Team

Please DO NOT REPLY to this email. This is not a monitored inbox.

30.Log back into RCRAInfo and you will be asked to agree to Electronic Signature Agreement
Management.

RCRA J./, Home  Tools~  Documentation=  FeedbackRepor an Issue Michaes 1

reement Management
se you have been approved as a See Manager for one or more stes. Piease complete the fiets belaw

confirm that | have read the Rules of Behavior and acknowledoe that |


mailto:rcrainfo.help@epa.gov
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This screen is being displayed because during approval of the submission the regulatory
agency also granted you with Site Manager permissions for this site.

Approve Submission

Please enter your approval comments below.
Public Comments

This Handler record was created for training purposes by the NJDEP. The actual Handler record for this site is Handler 1D of
NJD982537391 and Handler Name of DEP BUILDIONG MANAGEMENT OFFICE

Grant Site Manager permission for this site?
As part of the approval process, the user will be granted myRCRAid Certifier permissions. However, if you want to grant this user Site Manager permissions, set

the slider to "Yes".

Yes

31.Review the information for this agreement and then click the box for “I confirm that | have read

”

‘ RCRA ./, Home  Tools~  Documeniation=  FeedbackiReport an Issue

registration process. You will be able to upload a scanned copy of their agreement and instantly grant their ability to sign from within the application.

I yoU ot out, ANy new USer fof this site that declines of Aoes Not pass electranic identity proafing will need to mall their printed ESA 1o the proper government ofcial listed on the
ESA Please allow for mail and processing time for those users 1o be abie 1o electronically sign within the application. See help for more details

Yes, | will receive and process ESAs for users affiliated with sites | manage.

ESA Mailing Address

Enter the mailing address where users will be directed lo send their ESAS for you lo process
Organization # Attention Of #

Industry User Test Michael P Gage

Address 1 % Address 2

101 Easte State Atrest

City # state # zip *
Trenton NEW JERSEY % |x 08825
Phone #
609-633 0644

I confirm that | have read the Rules of Behavior and acknowledge that I:
+ Understand the information contained in the Rules of Behavior
« Understand EPA policy and goals for protecting information and will respect and protect registration data.
- Understand the polential impact of threats to and vuinerabiliies of computer systems; and

especially with regard to safeguarding my User ID and Password; and

- Agree to follow sound security practics
- Agres to follow recordkeeping requirements for all Electronic Signature Agreements in my possession

0% -

32.Click Save and Continue and a message will be briefly displayed that the ESA settings have
been saved.

@ x |
& hrtprcrsindo.epa. gow rersinfoprads tion industry/secured unmuthsrised o5 mansgement - ¢ Search. p-
& RCRAInto Home B smehealth erg
File Edit View Favorites Tools Help
i Tpor B v kv Pagew Sefeye Tooke v
x

J Saved ESA management settings.

=ir ability 1o sign from wathin the applcation.

canned copy of their

regisiralion process. You will be able lo upload

1tyou opt out, any new user for this site that declines or does not pass electronic identity proofing will need to mail their printed ESA to the proper govemment official listed on the
ESA Fiease allow for mall and processing time for those users o be able fo electronically sign within the application. See help for more details
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33.You will then be brought to a listing of My Sites and the handler for which you made a
submission will be listed with a status of Active.

o
My Sites
ite mhame b Asdress v o Gouny o
HIRBODOTE 162 NJDER TEST HaN 401 EAST STATE STREET TRENTON MERCER  Adwe

prer—" T

wio

34.1f click on the Site Name you will be brought to the following screen.

RCRA /. Home Tools~  Documemtaton-  FeedbackReport an Issue Michael

NJDEP TEST HANDLER 401 EAST STATE STREET - TRENTON NJRO00078162

Map  Satellite

a¥ i

;@i a
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35.This screen has three tabs of data — Site Details, myRCRAIid and e-manifest.

Site Details has key facility information and related contact information.

My Sites | Site Details

NJDEP TEST HANDLER

Site Details myRCRAId

General Overview

Federal Generator Status

Large Quantity Generator

Is Site Active

Yes

Site Mailing Address

401 EAST STATE STREET MAIL CODE 401-04B, PO BOX 420

TRENTON, NJ 08625-0420

Site Contact

MICHAEL P GAGE

401 EAST STATE STREET - TRENTON

e-Manifest

How do | edit Site Information? Map
State Generator Status
Same as Federal Map
Date Last Updated
10/10/2019 1
How do | edit Site Information?
Tinster
m
Grove
on
How do | edit Site Information?
Google:

401 EAST STATE STREET MAIL CODE 401-04B, PO BOX 420

TRENTON, NJ 08625-0420

Back to My Sites

NJROO0O78162
e South
P Brunswick rA
Satellite (i) Townshp &1
Princeton
Monroe
Townshi
@ West Windsor _Cranbury
7o | Township  Township
Ewing East Windsor
Towns C] @
130
Newtown U,
Trefiton W
@ © -
&85 Levittown Bordentown 154
_____@ Tawnship +
275/
h=)
Burlingt pa Nerth Hanover -
Sngion Nge Township

Plumatad

Map data ©2019 Goagle Termsof Use  Reportamap emor

myRCRAId identifies submissions made and allows for new ones to created.

RCRAJ, /5 Home

My Sites

NJDEP TEST HANDLER

Site Details myRCRAid
In Progress
Show 20 » entries

Submission Type

Showing 0 to 0 of 0 entries

Create New Submission

Completed

Show 20 N~ entries

Submission Type

Notification

Showing 1 1o 1 of 1 entries

Back to My Sites

Tools « Documentation~ Feedback/Report an Issue

NJR000078162 / myRCRAid Dashboard

401 EAST STATE STREET - TRENTON

e-Manifest

1= Last Updated Date Last Updated By
There are no forms o display.
1:  Submitted Date Submitted By Approved Date
10/10/2019 Michael P Gage 10/10/2019

Approved By

Michael P Gage

Michael
NJROOOO78162
Status
Previous =~ Next
Action
E®

Previous - Next
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eManifest will display manifest that have been entered and allows creation of a new
manifest record.

Home Tools - Documentation - Feedback/Report an Issue Michael

My Sites /| NJRO00078162 / e-Manifest Dashboard

NJDEP TEST HANDLER 401 EAST STATE STREET - TRENTON NJRO00078162

Site Details myRCRAId e-Manifest

View: | Outgoing v
Create New Manifest Search Manifests Check Manifest Status
In Progress
Enter Manifest Tracking Number(s) x
Show | 10 ~  entries
Manifest ID# TSDF ID TSDF Name Last Updated Date |5 Status Actions

No manifests are currently in progress.

Showing 0 to 0 of 0 entries Previous Next

Received

t Tracking Numbe
Show| 10 ™ entries
Manifest ID# TSDF ID TSDF Name Shipped Received |5 LastUpdated Status Actions
No manifests have been received.

Showing 0 to O of 0 entries Previous Next

36.1f you click on your name you can view your Profile.

G

T  * O

iR v [ g v Pagev Safetyr Tookv @v

Michael P Gage
MICHAELPGAGE

Profile

Log out
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37.The My Profile has six tabs of data as shown below.
My Profile

My Profile My Site Permissions My e-Signature Agreement My Request History My Notes My Events

User Profile

38.The two key tabs are My Site Permissions and My Request History

My Site Permissions shows which facilities you have access to and the rights you
have been given.

My Profile

My Profile My Site Permissions My e-Signature Agreement My Request History My Notes My Events

Activity Location

NEW JERSEY v
Show 20 s | entries Search
Site
CI1Al  site ID Site Name Management e-Manifest myRCRAid
] NJRO00078162 NJDEP TEST HANDLER Active Certifier Certifier
Showing 1 to 1 of 1 entries Previous n Next

My Request History lists all your submissions and their status.

My Profile
My Profile My Site Permissions My e-Signature Agreement My Request History My Notes My Events
Site Permission Change By Regulator

Requested Date Status Requested By
10/110/2019 12:44:18 PM Completed Michael P Gage <michael.gage@dep.nj.gov>

Requested Permissions
Site Management (Active)

Show| 10 W entries

Site ID Site Name Address City State Action

NJRO00078162 NJDEP TEST HANDLER 401 EAST STATE STREET TRENTON NJ Granted @

Showing 1t 1 of 1 entries Previous - Next
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MyRCRAId — Update Existing Handler ID

1. Log into RCRAInfo at https://rcrainfo.epa.gov/rcrainfoprod/action/secured/login and you should
be brought to the My Sites tab which lists sites you currently have access rights for — if the site
to be updated is listed you can click on that Handler ID to create a new record. If the site is not
listed you should click button for Select Existing Site.

Errr—

RCRA ./, Home Tools~  Documentation-  FeedbackReport an Issue Michael
ests @
My Sites
Show 20 v entries Search
site 1D Site Name It Address city sate It County saws |
NJR0OO0078162 NJDEP TEST HANDLER 401 EAST STATE STREET TRENTON NJ MERCER Active
Showing 110 1 of 1 entries ot - Next
seiectExisting Ste | Request New Stie ID

2. Ifyou chose Select Existing Site you will be given a search screen that allows you to find the
site using site id, name, address or a combination of these. The easiest search is to use the
site id.

Search

Site ID Site Name

njd982537391

Street Number Street Name

State #* County

NEW JERSEY Select a County

Hint: It is recommended to just search by EPA ID if known. If the EPA ID is not known, try searching with the minimal amount of search
criteria. Adding more criteria will limit your search result. For more assistance, click here.

Search Results

Show | 20 v entries

Select All[] Site ID 1= site Name Address Ccity State County
O NJD982537391 DEP BUILDING MANAGEMENT OFFICE 401 E STATE ST TRENTON NJ MERCER
Showing 1 to 1 of 1 entries Previous n Next

Back to Search Criteria Close
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3. Once site is found click the select box and the click Request Access.

| p—
Search Results

Show 20 w |entries

Select All[] Site ID 1= Site Name Address City State County
o NJD982537391 DEP BUILDING MANAGEMENT OFFICE 401 E STATE ST TRENTON NJ MERCER
Showing 110 1 of 1 entries Previous - Next

Request Access Back to Search Criteria Close

4. You will be offered three choices as shown below:

® Select Permissions

g You've selected 1 site(s), now please choose the permissions you are requesting.

Module 1= Permission Level Description of Permission
| Site Management None W None
e-Manifest None None
myRCRAId None W None
f is

I Send Request Back to Search Results Close

5. Make selections as appropriate for your needs. In this example | requested Certifier access for
myRCRAId. Once selections have been made click the Send Request button.

|JI’ T E

= Select Permissions

A You've selected 1 site(s), now please choosa the permissions you are requesiing
Module 1t Permission Level Description of Permission
: Site Managerment Hone Mone
e-hanifest None iy Mone i1
i — Al
myRC R Hone None
] Wiewer
o Preparer =
Cenlifier

Back to Search Resulls Close

Send Reguest
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6. Your listing of My Sites will now list this handler and the status will be Pending.

My Sites Qutstanding Site ID Requests Pending Requests o

My Sites

Show| 20 ~ entries Search:
Site ID Site Name Address City State County Status Q
NJD982537391 DEP BUILDING MANAGEMENT 401 E STATE ST TRENTON NJ MERCER Pending 2]

OFFICE

MNJRO000TE162 NJDEP TEST HANDLER 401 EAST STATE STREET TRENTON NJ MERCER Active

Showing 1 to 2 of 2 entries Previous n Next

Select Existing Site Request New Site ID

7. An e-mail will be sent to the regulatory agency that you are requesting permissions for a
handler.

From: rcrainfo.admin@epa.gov <rcrainfo.admin@epa.gov>

Sent: Thursday, October 10, 2019 3:21 PM

To: Gage, Michael <Michael.Gage@dep.nj.gov>

Subject: [EXTERNAL] RCRAINnfo Industry Site Permission Request for MICHAELPGAGE

Dear Michael P Gage <michael.gage@dep.nj.gov>,

The following site permissions are being requested for Michael P Gage <MICHAELPGAGE> for New
Jersey. If appropriate, please grant these permissions at your earliest convenience.

Permissions

Module Requested Level
myRCRAid Certifier

Sites

Site Id Site Name

NJD982537391 DEP BUILDING MANAGEMENT OFFICE

Click here to approve or reject these privileges.

Thank you!
RCRAInfo Team

Please DO NOT REPLY to this email. This is not a monitored inbox.


mailto:michael.gage@dep.nj.gov
mailto:rcrainfo.help@epa.gov
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8. Once the agency approves such access your will get an e-mail message that permission has
been granted.

From: rcrainfo.admin@epa.gov <rcrainfo.admin@epa.gov>
Sent: Thursday, October 10, 2019 3:27 PM

To: Gage, Michael <Michael.Gage@dep.nj.gov>

Subject: [EXTERNAL] RCRA Site Permissions Changed

Dear Michael P Gage <MICHAELPGAGE>,

Your site permissions were changed by Michael P Gage <michael.gage @dep.nj.qov>.

Permissions

Module Permission Description

myRCRAid Certifier Edit, Sign, and Submit Data

Sites

Site Id Site Name Status Commel
NJD982537391 DEP BUILDING MANAGEMENT OFFICE Granted

Note: This does not constitute any approval for any activity at the listed site(s) and is not a permit. This
email is only in reference to your user access to the site.

Please contact your RCRAInfo Site Manager if you have questions or concerns.

Thank you!
RCRAInfo Team

Please DO NOT REPLY to this email. This is not a monitored inbox.

9. After logging into RCRAInfo your listing of MySites will now show an Active status for this

handler.

My Sites Outstanding Site ID Requesis Pending Requests 0

My Sites

Show 20 w eniries Search
Site ID Site Name Address City State County Status Q
NJD982537391 DEP BUILDING MANAGEMENT OFFICE 401 E STATE ST TRENTON NJ MERCER Active
NJRODOO7E162 NJDEP TEST HANDLER 401 EAST STATE STREET TRENTON NJ MERCER Active

Showing 1 to 2 of 2 entries Previous - Next

Select Existing Site Request New Site 1D


mailto:michael.gage@dep.nj.gov
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10.Click on the Site Name of the handler you wish to update and you will be brought to the
following screen.

My Sites / Site Details

DEFP BUILDING MANAGEMENT OFFICE 401 E STATE ST- TRENTON NJD982537391

Site Details myRCRAId

General Overview How do | edit Site Information? Map
Federal Generator Status State Generator Status & " South k
. __ Brunswick | -
Not a Generator Not a generator, Verified Map Satellite e b {1 Township L4
Monroa
Is Site Active Date Last Updated Townshi
@
No 05/01/2017 wn b West Windsor ~Cranbury
s Township  Township
Ewing, East Windsor ®
Towns @,}
Newtow! bt
Site Mailing Address How do | edit Site Information? sl Trefiton Lo}
Tinster < o M o
) {024 i
401 E STATE ST A 4
TRENTON, NJ 08625 o *;ﬁ Levittown B?E?f:;m" Lo
on @ +
_ e . . -
Site Contact How do | edit Site Information? T North Hanover
Surlington gy Township
Go g|e= Map data ©2019 Google  Terms of Use Reunnl"l‘ ;nr::;)ﬂerr:r

401 E STATE ST
TRENTON, NJ 08625

Back to My Sites

11.Click on the tab tor myrRCRAID and you will be shown previous submissions you have made
for this handler and given the opportunity for creating a new submission.

My Sites NJD982537391 / myRCRAId Dashboard

DEP BUILDING MANAGEMENT OFFICE 401 E STATE ST - TRENTCON NJD982537391

Site Details myRCRAId
In Progress

Show | 20 ~  entries

Submission Type 12 LastUpdated Date Last Updated By Status

There are no forms to display.

Showing 0 to 0 of 0 entries Previous =~ Next

Create New Submission

Completed
Show| 20 s entries

Submission Type 1= Submitted Date Submitted By Approved Date Approved By Action

There are no forms to display.

Showing 0 to 0 of 0 entries Previous =~ Next

Back to My Sites
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12.Click Create New Submission.

My Sites NJD982537391 / myRCRAId Dashboard

DEP BUILDING MANAGEMENT OFFICE 401 E STATE ST - TRENTCON NJD982537391

Site Details myRCRAId
In Progress

Show | 20 v entries

Submission Type I= Last Updated Date Last Updated By Status

There are no forms to display.

Showing 0 to 0 of 0 entries Previous — Next

Create New Submission

13.The Add Source Record screen will be displayed.

<« =
£ RCRamo Ada Seuree keeord [
e Gt Ve Fovories Touk e

Documentaton=  FeedbackiRepar an issue

Add Source Record

1. Reason for Subminal

Ghoose the reason for this submission #

® Obtaining o upes EPA 1D aumber far an 01-9oing reguialed activity i wil continue for a period of lime. (InChudes HEM activty) [Source N]

v Manitest Braker actnities only. [Source K]

ource 0]

Obkaini an EPA I number for conducting Ek

Nolitying Ul reguiale activly s N0 KANGE OCCUTIG 1 s
2 S0

ePAID Activity Location

NID9E253TIT .

3. Site Name:

Name #

DEP BUILDING MANAGEMENT OFFICE

1 Sile Location
Street Number strestt ® streatz
401 E STATE ST

Roow -
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14.You will be brought to a screen that provides three options:

e Obtaining or updating an EPA ID number for an on-going regulated activity that will
continue for a period of time. (Includes HSM activity) [Source N]

e Obtaining or updating an EPA ID number for conducting Electronic Manifest Broker
activities only. [Source K]

¢ Notifying that regulated activity is no longer occurring at this Site. [Source D]

Select the option for Obtaining or updating an EPA ID number for an on-going
regulated activity that will continue for a period of time. (Includes HSM activity)
[Source N]J.

Add Source Record

For assistance completing this form, please review the application help and form instructions

1. Reason for Submittal

Choose the reason for this submission #*
@ Obtaining or updating an EPA ID number for an on-going regulated activity that will continue for a period of time. (Includes HSM activity) [Source N]
O Obtaining or updating an EPA 1D number for conducting Electronic Manifest Broker activities only. [Source K]

O Notifying that regulated activity is no longer oceurring at this Site. [Source D]

15.Review information listed on form and correct/amend as needed. Anything marked with a red
asterisk must be now be completed — even those that were previously blank. Also, please
ensure street number has not been included in the Street 1 block — it should only be in the field
for Street Number.

5. Site Mailing Address Copy From Address+
Street Number Street1 % Street 2
401 E STATE ST
zip * City, Town or Village % state *
08625 TRENTON NEW JERSEY
Country *

UNITED STATES

6. Site Land Type

Land Type #

7. North American Industry Classification System (NAICS)

Primary NAICS #

Other NAICS

16.0Once all information has been entered click the Review button.

18. Comments

Public Comments

% Finish Later Back to Site Dashboard
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17.The system will bring you to the top of the form — review what is listed until you reach the end
of the form. If you need to make changes click the Make Changes — otherwise click Submit.

19. Certification

First Name M.l Last Name Title Date Signed

m Make Changes Back to My Sites

18.You will be asked to Accept or Decline the certification statement — click Accept.

| certify, under penalty of law that the information provided in
this document is, to the best of my knowledge and belief, true
accurate, and complete. | am aware that there are significant
penalties for submitting false information, including the

possibility of fines and imprisonment for knowing violations

[ rcoept | Decine |

19.The system will ask for your password.

eSignature Widget

1. Authentication

MICHAELPGAGE

Password:

Show Password [

After entering the password the system will ask you to answer one of the five questions you
had established when setting up your account.

eSignature Widget

1. Authentication 2. Verification
Log into CDX Question:
User:

MICHAELPGAGE

Password:

eSignature Widget

1. Authentication
Log into CDX

User:
MICHAELPGAGE

Password:

Show Answer []
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20.A message will briefly be displayed that your request has been sent for approval.

- a X
O i i L

5 RCRAInfo Review Seurce Re... | (& smehestihorg
File Egt View Favortes Tooks Help
B - B v - Pages Seelyr Took~ @

o SaVED K0T for sfe NIRDO0DTE162 3Nd SEnt for approval. ®

My Sites | NJROODOTE162 | myRCRAID Dasnboard | New Submission

Review Source Record
1. Reason for Submittal

Obtainina or uodating an EPA ID number for an on-asina reaulated acthty that will continue for a neried of time. {Includes HSM activity) ISource N

21.You will then be brought to a listing of Outstanding Site ID Request and this submission will be
listed and have a status of Pending.

NJDEF TEST HANDLER 401 EAST STATE STREET - TRENTON NJRO0DO78162

Site Details myRCRAId e-Manifest
In Progress

Show 20 s entries

Submission Type 1= LastUpdated Date Last Updated By Status
Notification 10/10/2019 Michael P Gage Pending
Showing 1 to 1 of 1 entries Previous - Next

22.You will also get an e-mail confirming such submission.

From: rcrainfo.admin@epa.gov <rcrainfo.admin@epa.gov>
Sent: Thursday, October 10, 2019 4:02 PM

To: Gage, Michael <Michael.Gage@dep.nj.gov>

Subject: [EXTERNAL] myRCRAid Submission

Dear Michael P Gage <MICHAELPGAGE>,

Your myRCRAId submission for NJR0O00078162 — NJDEP TEST HANDLER has been successfully
submitted for review. You may view the status by going to the myRCRAid Dashboard.

Thank you!
RCRAINnfo Team

Please DO NOT REPLY to this email. This is not a monitored inbox.


mailto:rcrainfo.help@epa.gov
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23.The regulatory agency will also get an e-mail that such submission has been received and is
awaiting their processing.

From: rcrainfo.admin@epa.gov <rcrainfo.admin@epa.gov>

Sent: Thursday, October 10, 2019 4:02 PM

To: Gage, Michael <Michael.Gage@dep.nj.gov>

Subject: [EXTERNAL] myRCRAId Pending Submission for Site 1D

Dear Michael P Gage <michael.gage@dep.nj.gov>,

A myRCRAId submission has been made for NJR0O00078162 — NJDEP TEST HANDLER by Michael P
Gage <MICHAELPGAGE>. Please click the link below to review this request.

Click here to review this submission.

Thank you!
RCRAInfo Team

Please DO NOT REPLY to this email. This is not a monitored inbox.

24.0nce the submission has been processed by the regulatory agency you will receive an e-mail
that your request was approved. This e-mail will also include any comments that were entered
by the regulatory agency.

From: rcrainfo.admin@epa.gov <rcrainfo.admin@epa.gov>

Sent: Thursday, October 10, 2019 4:08 PM

To: Gage, Michael <Michael.Gage@dep.nj.gov>

Subject: [EXTERNAL] myRCRAId Submission for NJRO00078162 Approved

Dear Michael P Gage <MICHAELPGAGE>,

Your myRCRAId submission has been approved for NJRO00078162 — NJDEP TEST HANDLER.

Thank you!
RCRAINnfo Team

Please DO NOT REPLY to this email. This is not a monitored inbox.

25.Log back into RCRAInfo and you will see your request is now Active.

My Sites  Outstanding Site ID Requests Pending Requests

My Sites

Show 20 v entries Search
Site ID Site Name Address City State County Status
NJD982537391 DEP BUILDING MANAGEMENT OFFICE 401 ESTATE ST TRENTON NJ MERCER Active

NJR000078162 NJDEP TEST HANDLER 401 EAST STATE STREET TRENTON NJ MERCER Active

Showing 1 to 2 of 2 entries Previous - Nex

Select Existing Site Request New Site ID


mailto:michael.gage@dep.nj.gov
https://urldefense.proofpoint.com/v2/url?u=https-3A__rcrainfo.epa.gov_rcrainfoprod_action_secured_myrcraid_submissions_pending&d=DwMFaQ&c=4BTEw-1msHjOY4ITcFLmDM6JB8x6ZgbU2J24IH0HZLU&r=T4ZBklsCAc8ZfTO08vRr94jYiJ1Xj6Xc-ZlxOwwIS_c&m=D9Nc7aFY-wg8Sz2kwTYNYewdISJrZcKfpARbJ__2hMs&s=-jA3ZVEZYXr_LXgnh91LHWeMPdc4KjQAWEt-gk9nq2E&e=
mailto:rcrainfo.help@epa.gov
mailto:rcrainfo.help@epa.gov
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26.1f click on the Site Name you will be brought to the following screen.

h-8 - o v Pagew Sefetyw Took~ v

‘ RCRA Home Tools~ Documentaion~  Feedback/Report an Issue Michael

NJDEP TEST HANDLER 401 EAST STATE STREET - TRENTON NJRO00078162

General Overview Site Informat Map
Federal Generator Status State Generator Status .
Large Quaniity Generator Same as Federal Map  Satellite ownship L 4
Is Site Active Date Last Updated 2 Townshi
Yes 100102019 =
L4 Iow:
Tou
Site Mailing Address Hor edt Site Informatic o Trefiton @
© W
401 EAST STATE STREET MAIL CODE 401-045, PO BOX 420 =
TRENTON, NJ 08¢ 20 . i Levitown_ erderiour @
@
Site Contact How 00 | eat Sie Informatic : » =
L]
Google, o epoiamen

REET MAIL CODE 401-04B, PO BOX 420

TRENTON, NJ 08625-0420

Back to My Stes

®100% -

27.This screen has data tabs for whatever access rights you have been granted such as
myRCRAId and e-manifest.

Site Details has key facility information and related contact information.

My Sites / Site Details
NJDEP TEST HANDLER 401 EAST STATE STREET - TRENTON NJRO000T8162

Site Defails myRCRAid e-Manifest

General Overview How do | edil Site Information? Map
Federal Generator Status State Generator Status g . South -
. . Brunswick | ra
Large Quantity Generator Same as Federal Map Satellite e L {i) Township L4
rinceton
Manroe
Is Site Active Date Last Updated Townshi
(G2)
Yes 101012019 W@ & West Windsor ~ Cranbury
s ] Township  Township
Ewing, East Windsor
Towns 2 @
&
Newtowr o
Site Mailing Address How do | edit Site Information? pate Treiiton o=)
Tinster P o i M or
& @ it
401 EAST STATE STREET MAIL CODE 401-04B, PO BOX 420 A Y
TRENTON, NJ 08625-0420 K B il o =
on w +
! , ~ _
Site Contact How do | edil Site Information? 0 e Nrth Hanaver
Burngto™ &gy Township
imetad
Go g|e= Map data 82010 Google  Terms of Use Re:::rl am‘aperrnr

MICHAEL P GAGE
401 EAST STATE STREET MAIL CODE 401-04B, PO BOX 420
TRENTON, NJ 08625-0420

Back to My Sites
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myRCRAId identifies submissions made and allows for new ones to created. The
submission that was just approved by the regulatory agency is now listed.

My Sites NJRO00078162 / myRCRAIid Dashboard
NJDEP TEST HANDLER 401 EAST STATE STREET - TRENTON NJRO00078162
Site Details myRCRAId e-Manifest

In Progress

Show | 20 v | entries

=
i

Submission Type Last Updated Date Last Updated By Status

There are no forms to display.

Showing 0 to 0 of 0 entries Previous | Next

Create New Submission

Completed
Show| 20 W entries

Submission Type 1= Submitted Date Submitted By Approved Date Approved By Action
Notification 10/10/2019 Michael P Gage 10/10/2019 Michael P Gage i®

Notification 10/10/2019 Michael P Gage 10/10/2019 Michael P Gage k®

Showing 1 to 2 of 2 entries Previous - Next



