
Tips and Help for Using and 

Submitting 
 

 

CID (hard copy and online) and RIR (online) 

 

 

MAY 20, 2015 



1. Overview - Elaine DeWan, Bureau Chief, 

Bureau of Information Systems 
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Atwood Davis, Bureau of Inspection and 
Review 
609-777-1398 
Atwood.Davis@dep.nj.gov 



• AOC ID 

• AOC Type 

• AOC Details 

• Confirmed 
Contamination 

• AOC Status 

• Status Date 

• Incident# 

• DEP AOC Number 

• Contaminated Media 

• Contaminants of 
Concern 
 

• Additional Contaminants 
of Concern (2) 

• Applicable Remediation 
Standard 

• Exposure Route 

• Additional Exposure 
Route 

• RA Type 

• Additional RA Type (2) 

• Was an Order of 
Magnitude Evaluation 
Conducted? 

• Activity 
 



The CID instructions are available in the 

“Column Instructions” tab located at the 

bottom of the spreadsheet 

 

Remember to populate each column – 

unless instructions allow for you to leave 

blank 

 



Next Version of CID will be called “AOC 
Description” 

DO… 

Provide AOC details to distinguish between 
multiple occurrences of same “AOC Type” 

For Federal UST AOC, provide # USTs, contents 
(Not “Other”), size 

Don’t… 

Put overflow from “Activity” column here 

Tell all about investigation of AOC here 

 



Each AOC should have its own row in the CID 

 

Do not use multiple rows for a single AOC 

 

Do not change the AOC ID in future 
submittals 

 
 

  





Ground water - Should be its own 
AOC(s) in the CID examples: 

 Linked to a specific AOC 

 For multiple discharges at a site 

 From an Off-site source 

 

LNAPL and DNAPL = Ground water 
contamination, regardless of dissolve 
phase 







The Electronic CID is not printer friendly 

Finished typing information – some of 

the text no longer appears 

Cell width and height can be expanded 

– click and drag 

Cell features wrap-around text 

 

 



Provide just the high points  

If it was covered in previous column – no 

need to restate it 

State basis for a “no sampling” decision 

Present what is relevant for current 

submittal  

Receptors 

Tell what’s next 

 

 





 

 



Update the AOC status and Status Date with 

each remedial phase submission 

 

AOC Status is the most advanced remedial 

phase completed 

 

Status Date is the date of the submission 

 







Scott Tyrrell, Bureau of Information Systems 
609-292-9418 
scott.tyrrell@dep.nj.gov 
 



Accepts the new electronic CID 

Allows submission of very large 
RIR files 

Displays only questions required 
based on previous answers 

Streamlines submission 
inspection 
 

 

 

 
 



http://njdeponline.com/ 



 



 



 



Give files to be uploaded unique 

file names 

Get the files in a folder in your 

Computer that is easy to find 

 

 

 

 

 



 



Choose PI  

Choose Case Activity 

Type of RI 
 

 

 

 

 



 



 



 



 



 



Confirm Address 

Block and Lots 

Coordinates 
 

 

 

 

 



 



 



 



 



 



Person Remediating 
 

 

 

 

 



 



 



 



Upload 

Match Existing AOCs to 

AOCs previously uploaded 

Associate AOC with 

Registered USTs 
 

 

 

 

 



 



Wait after clicking open until the continue 
button appears… 



 



 



 



 



 



 



 



 



Answer questions about the 

investigation 
 

 

 

 

 



 



 



 



 



 



 

A CEA NEEDS TO BE UPLOADED WITH THIS RI (Based on the Answers 
above) 



 

A VC Response Action Form  must be uploaded with this RI 
(Based on the answers and condition above) 



 



 



 



 



Not the RI report Yet 

Upload Required 
Attachments 

Add a Receptor Evaluation if 
greater than 1 year after 
trigger 

 

 
 

 

 

 
 



 





 



RI report 

Upload can handle large file 
size 

Report can be split if too large  
RI 

Maps and Figures 

QA/QC 

 

 
 

 

 

 
 



 





 



 



Must be an LSRP that is 

currently retained at the 

case that Certifies 

 

 
 

 

 

 

 



 



 



A non LSRP may prepare the 
Service up to the certification 
page but cannot certify 

LSRP would add the PI to their 
facilities, click the certification 
tab, and view the service 
details before certifying. 

 

 
 

 

 

 
 



 



 



 



 



 



 



 



 



 



 



 



Click ‘Return’… 

Then Certify the submission 

 

 

 

 

 



Acknowledgement email 

Attachment letter 

Submittal Page for any bypassed 

attachments. 

 

 

 

 

 



 


