
TRADITIONAL OFFICER VACANCY ANNOUNCEMENT 
FOR APPOINTMENT IN THE NEW JERSEY AIR NATIONAL GUARD 

NEW JERSEY AIR NATIONAL GUARD 

177th Fighter Wing 

400 Langley Road Egg Harbor Township, NJ 08234 

ANNOUNCEMENT # 

OPEN DATE: 20 October 2026 

UNIT: 177th MDG CLOSE DATE: Open until Filled 

MAX AVAILABLE GRADE: Lt Col / O-5 AFSC: 41A 

POSITION TITLE: 
Healthcare Administrator 

AREA OF CONSIDERATION: Nationwide 
Individuals eligible for commissioning in the New Jersey Air National Guard 

SPECIALTY SUMMARY: (As outlined in AF Officer Classification Directory): 

Health care administrators and executives who specialize in the core functional areas of Medical Logistics, Medical Readiness, Aeromedical 
Evacuation, Resource Management Operations, Medical Information Technology/Management, Health Facilities Design, and Health Plans 
Management. Manage each functional area’s assigned personnel and operations to administer medical service programs, provide guidance to 
senior leaders, collaborate in cross-functional teams to improve organizational performance, and provide support to facility and program 
accreditation processes, delivering both war fighter readiness and health care for beneficiaries. 

DUTIES AND RESPONSIBILITIES: 

2.1. Formulates, interprets, and implements policy. Manages the implementation and execution of policies governing health services programs. 
Plans and organizes health administrative functions and business activities in support of peacetime and contingency operations, translating 
program policy into directives, publications, and training manuals to shape and optimize an integrated Military Health System. Billets for MSCs are 
authorized within military medical treatment facilities, on base installations at support and operational units, with other military Services, within 
Combat Support Agencies (CSA) and at higher organizational echelons, such as the Office of the Secretary of Defense (OSD), Headquarters Air Force 
(HAF), Joint Staff, Unified Commands, Combatant Commands (CCMD), Defense Agencies, CSAs, Major Commands (MAJCOM), or Numbered Air 
Force (NAF). 
2.2. Advises, coordinates, and maintains education on health services functions. Guides executive medical leadership and other health services 
personnel on administrative matters pertaining to the execution and management of health services programs. Leads and represents on analytical 
and cross-functional teams and staffs in support of programs, projects, and activities designed to optimize organizational performance. Provides 
education on administrative and business operations to other medical staff, patients and other agencies. Coordinates and liaises with external 
agencies, including but not limited to installation organizations, civilian, state, and other federal activities and functions to execute health services 
programs and synchronize contingency response efforts. Keeps abreast of current healthcare administration issues and trends through involvement 
with professional organizations, literature, continuing education, and through collaboration and networking with community and military liaisons. 
2.3. Monitors, manages, and directs health services programs. Employs communication and interpersonal skills to guide the planning, 
programming, operation, and resourcing of health services functions, including but not limited to: 
2.3.1. Medical Logistics. Plans, develops and implements policy to provide War Reserve Materiel and AF Working Capital Fund management, 
training support, and transportation coordination for the medical mission. Oversees logistics services, including supply chain management, 
equipment purchasing and inventory, medical contract management, facility maintenance oversight and medical equipment maintenance. 
2.3.2. Medical Readiness. Leads operational readiness training and exercise planning for all medical personnel. Ensures medical forces are 
organized, trained, and equipped to meet in-garrison and deployed mission requirements. Conducts unit deployment manager functions and force 
readiness reporting. Oversees facility’s emergency management functions. 
2.3.3. Resource Management. Plans, programs, allocates, and accounts for medical manpower and funds. Performs billing, collecting and 
reimbursement, data analysis, workload accounting, and other related functions. Oversees facility business operations, including budget execution, 
manpower management, and data quality administration. 
2.3.4. Medical Information Technology (IT)/Management. Plans, implements, and manages information tools to meet the medical mission. 
Oversees the electronic health records system, database administration for secret/sensitive information systems, provides hardware and software 
support, manages IT infrastructure, and conducts asset management. 
2.3.5. Health Plans Management. Plans, develops, and implements health benefits plans to include referral management, beneficiary and provider 
services, analysis and utilization management, and interacts with the regional health benefits contractor. Oversees patient administrative activities, 
such as accountability/tracking, admissions and dispositions, medical records management, casualty reporting, and wartime mortuary affairs. 
Performs Group Practice Management activities and functions, such as optimizing access to care and health services delivery, coordinating 
marketing efforts, and developing and tracking local performance metrics to maximize facility business plan performance. 
2.3.6. Aeromedical Evacuation. Conducts airlift planning for patient transportation and manages patient movement operations throughout the 
enroute patient staging system. Coordinates patient movement requirements through the appropriate global, theater, or joint patient movement 



requirements centers, synchronizes with base operations for mission ground support, and monitors patient support throughout the aeromedical 
evacuation system. Can serve as a Director of Operations in an Aeromedical Evacuation Squadron. 
2.4. AFSC 41AXA: Health Facilities officers apply knowledge of architecture and engineering to replace, modernize and repair health care facilities. 
Provide guidance on functional and technical criteria specific to medical facility design, construction and outfitting. Programs, plans and develops 
medical facilities projects. Reviews plans, specifications, and other supporting data for their technical, medical, and functional sufficiency. 
 
SPECIALTY QUALIFICATIONS: 

3.1. Knowledge. Knowledge is mandatory of: Air Force Medical Service and Defense Health Agency structure; the Military Health System; health 
administration principles and practice; contract and accounting fundamentals; quality management; and human resource management. Require 
specialized knowledge of the basic principles and practices related to the management of health care delivery systems. 4A1XA: Knowledge of 
construction or architecture principles for facility planning, design, and construction. 
3.2. Education. For entry into this specialty, one of the following is mandatory: 
3.2.1. A graduate degree in Accounting, Architectural Engineering*, Architecture*, Artificial Intelligence, Business Administration/Management, 
Civil Engineering*, Construction Management*, Data Science, Economics, Emergency Management, Finance, Health Administration, Health 
Information Management/Technology, Health Management and Policy, Health Services Administration, Healthcare Administration/Management, 
Hospital Administration, Information Systems Management, Marketing, Statistics, or other closely related degree. 
3.2.2. An undergraduate in Accounting, Actuarial Science, Architectural Engineering*, Architecture*, Artificial Intelligence, Biomedical Engineering, 
Business Administration/Management, Civil Engineering*, Clinical and Health Management/Health Systems Engineering*, Computer Science, 
Construction Management*, Cyber Security, Data Science, Economics, Emergency Management, Finance, Health Administration, Health 
Information Technology, Health Management and Policy, Health Services Administration, Healthcare Administration/Management, Hospital 
Administration, Information Systems Management, Logistics/Supply Chain Management, Management Science, Marketing, Mechanical 
Engineering*, Organizational Psychology/Behavior, Public Affairs/Policy, Statistics/Operations Research, or other closely-related degree. 
3.3. Training. For award of AFSC 41A3\A, completion of the basic health services administration technical course is mandatory. 
3.4. Experience. For award of AFSC 41A3\A, officers must have at least 12 months experience in one of the MSC core functions, which are 
prescribed as medical logistics (including facility management and design), medical readiness (including aeromedical evacuation), medical 
information technology/information management, resource management operations (including analytics), and health plans management (including 
patient administration and group practice management), and must have the approval of their unit’s senior ranking Air Force MSC. 
 

 

 
APPLICATION PROCEDURES:  
1. Cover Letter 
2. Professional Resume 
3. College Degree(s) and Transcript(s)  
4. Current Report of Individual Person (RIP) from the vMPF (or equivalent from current service) (Required only for Prior Service) 
5. Current Passing Fitness Assessment printout (or equivalent from current service) (Required only for Prior Service) 
6. Last Three Performance Reports OPBs/EPBs or OPRs/EPRs (or equivalent from current service) (Required only for Prior Service) 
7. 2 Letters of Recommendation 
8.             Graduate Record Examination or Graduate Management Admission Test (within 5 years)(minimum of 286 on the GRE or 400 on the GMAT) 

SELECTION BOARD: 

Qualified applicants will be scheduled for an interview once completed package has been received and reviewed. All packages will be considered 
for all vacancy announcements. 

 Selecting Official: Lt Col Jessica Bramlette 
  Recruiting POC:  SSgt Catherine Canario (609-439-8425) 
 

APPLICATION PACKAGES WILL ONLY BE ACCEPTED VIA E-MAIL (Incomplete applications will not be considered) 
EMAIL: catherine.canario@us.af.mil 

SUBJECT: Wing, Rank, Last, First, MI: (ex. 17S_MSgt Walker, Terrell R) 
 

ADDITIONAL INFORMATION: 

Vacancy announcement will be used to fill a DSG position. 
  Questions regarding application process should be directed to CMSgt Brian McDevitt, brian.mcdevitt@us.af.mil 
 


