
The New Jersey Department of Banking and Insurance has prepared 
instructions to help you complete on-line reporting. 

1. Requesting access to DOBI GUDPA on-line
2. Linking your DOBI GUDPA service to your myNewJersey account (and

setting up a myNewJersey account)
3. Enrolling for DOBI GUDPA on-line reporting

a. Institution verification
b. Primary and Secondary GUDPA Contact set-up

4. GUDPA on-line filing and collateral calculation
5. GUDPA on-line filing verification
6. Confirmation information

Please note that filings are not complete until a collateral schedule and 
certification have been received by the Department. 

Department instructions are in red. 

Your institution should have received an email from the Department 
of Banking and Insurance with your FDIC Cert number or NCUA 
number and a GUDPA PIN number. If you have not received these 
items please contact the following individuals at (609) 292-7272 during 
normal business hours to set up a second transmission: 

Keena Jones      -  extension 50669 

Marcy Spinrad  -  extension 50440 

Richard Poliner -  extension 50062 

Clifford S. Cooper III -  extension 50571 
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EXPLANATION SUMMARY: 

The purpose of this document is to provide an illustrated example of: 

1. The registration process

2. A walk-thru of an online filing

NJDOBI is providing this detailed explanation to help filers better understand the process of 
getting access to the GUDPA Online Filing system and completing an online financial filing. 

Once your financial institution has been approved and certified to participate in the NJ GUDPA 
program, the registered GUDPA contacts (two are required by NJ law) will receive 
correspondence in an email from the NJDOBI Office of Depositories which contains either your 
employing institution’s Federal Certificate Number or your NCUA number, and a GUDPA PIN#. To 
utilize the online GUDPA Member Filing Application you will need to first REGISTER using these 
two items of information. You MUST have these items on hand when you register. Registration 
thru the myNewJersey portal is a one-time event per user. It is recommended that BOTH 
GUDPA contacts for each financial entity register and create their own logon ID and password. 

After a successful registration, the user ID is linked with that financial entity automatically 
when they log into NJ GUDPA.  

Once a user logs into the GUDPA Online Filing System and they indicates that they are there to 
file, the user must verify their entity’s name on the certificate, mailing address and the primary 
and secondary GUDPA contacts. If any of this data needs to be updated, the user should 
execute the updates at this time.  

The user then enters in the financial information including the entity’s Capital Designation. The 
system will then calculate the minimum total collateral required. The user is asked to enter in the 
Total Market Value of Collateral Pledged and the Total NJ Public Funds on Deposit as of the 
Valuation Date. The user has a chance to print out their filing for their records or make changes.  

When the filer is satisfied that the information they entered is correct, they click the submit 
button and receive a confirmation number and certification attachment if their submission 
went through. They will then need to submit the signed certification and (if necessary) an 
Excel collateral reporting spreadsheet to GUDPA@dobi.nj.gov.

PLEASE NOTE: The system should be used when you are ready to submit your filing. There is 
no saving your work and coming back to it. The server will time-out after 30 minutes of inactivity 
and you will lose your work and have to start over.  

NJDOBI GUDPA Staff is here to help! Just email GUDPA@dobi.nj.gov with an 
appropriate subject line and description of your problem. 
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REGISTRATION: (a one-time event per user) 

To get to the GUDPA Start page, type the URL http://bankgudpa.nj.gov into your browser. It is 
strongly recommended that you use Internet Explorer as your browser when completing an online filing through 
NJGUDPA.  

You will need your GUDPA PIN# issued to you by NJDOBI as well as your entity’s FDIC# or NCUA#. 

If you have already registered skip to the Filing Section of this guide (Page 6). 

Click the “Register” link to start the registration steps. 
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You are now asked to enter in the name and contact details of the person registering as well as some entity 
information.  

Remember, your GUDPA PIN# was issued to you in an email from the NJDOBI Office of Depositories. 

Complete the information and click on the “Continue Registration” button.  
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You are now creating your myNewJersey account (Login ID) that will link to our GUDPA online filing system. 

If you DO have a myNewJersey account, simply click “Yes” and follow the directions on the screen. 

If you DON’T have a myNewJersey account, click “No” and follow the instructions that are detailed below. 

Here, you will create a logon ID and password. Remember these for future filings as these are the 
credentials you will sign in with. Logon ID’s must be at least 6 alpha-numeric characters. Passwords are 
case-sensitive. Passwords must be at least 8 characters long, chosen from at least two of these groups: 
lowercase letters, uppercase letters, digits, and other characters (except space, quotes, <, >, & and \).  

Enter in your responses and when finished click the “Create this myNewJersey…” button to create the account. 
Repeat these steps if necessary. 

You will now have created your myNewJersey logon ID and password to get you into the NJ GUDPA online filing 
application! 
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FILING STEPS: 

To begin go to the GUDPA start page. To get to the GUDPA Start page, type the URL 
http://bankgudpa.nj.gov into your browser. It is strongly recommended that you use Internet Explorer as 
your browser when completing an online filing through NJGUDPA. 

To begin the filing (if you have already registered and created a myNewJersey ID & 
Password)  click the “Login to GUDPA” link to get to the sign in page. 
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At this page use your Id and password that you created when you registered. 

Click the Log On button. 

You will now be signed into our online GUDPA filing application. Note your financial institution’s name and 
FDIC/NCUA# in the header. 

To begin a filing select the “FILE A GUDPA REPORT” option (it’s the default) and click the “Continue” button. 
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Verify / Update all information as requested. Be sure that the Name on the GUPDA Certificate is accurate as this 
is how it will appear on your Eligibility Certificate. 

Click the “Verify Entity Data” button to continue. 
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Verify / Edit all GUDPA Contact information. You MUST specify two DIFFERENT contacts. 

Click “Verify All Contact Data” to continue.  

(If you are a filing for an FDIC insured entity, skip to page 12). 
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(CREDIT UNION ENTITIES) 
Fill out the online form as directed. Some of the fields will be calculated automatically. All fields are 
required.

Detailed explanations of each field are found in the appendix of this guide. 

When finished click on the “Calculate Total Collateral Required” button. 

Skip to page 13 of this guide. 
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(FDIC INSURED ENTITIES) 
Fill out the online form as directed. Some of the fields will be calculated automatically. 

Detailed explanations of each field are found in the appendix of this guide. 

When finished click on the “Calculate Total Collateral Required” button. 
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The total collateral required is calculated and shown. If the ‘Filing of Collateral Detail Required’ is indicated as 
“YES” then you must provide your collateral detail information in an Excel spreadsheet after submitting your 
GUDPA filing. (This is normal).  

Enter in the total market value of collateral you pledge as well as your Total NJ Public funds on deposit as of the 

valuation date and click “Continue”.

For Credit Unions, skip to page 15.



FILING SECTION 

Page: 14

(FDIC INSURED ENTITIES EXAMPLE) 

At this point you review your filing entries for accuracy. You may print a copy for your records or click the “Make 
Changes” button to modify your financial filing if necessary.  

If all information is complete and correct, press the “Submit Filing” button. 

Skip to Page 16 in this guide. 



FILING SECTION 

Page: 15

At this point you review your filing entries for accuracy. You may print a copy for your records or click the “Make 
Changes” button to modify your financial filing if necessary.  

(CREDIT UNION EXAMPLE) 

If all information is complete and correct, press the “Submit Filing” button. 
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If the filing was received then this page with a confirmation number will show. 

Print this page or make note of the confirmation number for future reference. 

NOTE: The filing is NOT complete until the collateral schedule and/or the certification is submitted to the 

New Jersey Department of Banking and Insurance as instructed. A link is provided on this confirmation 

page. 

This spreadsheet should be filled out and the certifcation should be signed and sent to: gudpa@dobi.nj.gov
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APPENDIX A 

Listed below are instructions and definitions used to complete the financial 
filing page.  We recommend that you print them and keep them available as 
you complete the filing. 

NEW JERSEY DEPARTMENT OF BANKING AND INSURANCE 
GOVERNMENTAL UNIT DEPOSIT PROTECTION ACT 
INSTRUCTIONS FOR THE FILING OF THE ON-LINE QUARTERLY FORM 

Valuation Date of Filing: Choose the appropriate filing date from the calendar on 
the select drop down menu or type in the report date as shown (xx/xx/xxx for the 
initial filing).

Total Capital Funds: means (a) in the case of a State bank or national bank or capital 
stock savings bank, the aggregate of the capital stock, surplus and undivided profits of the 
bank or savings bank; (b) in the case of a mutual savings bank, the aggregate of the 
capital deposits, if any, and the surplus of the savings bank; and (c) in the case of an 
association, the aggregate of all reserves required by any law or regulation, and the 
undivided profits, if any, of the association. The terms “surplus” and “undivided profits” 
are described at NJAC 3:34-1.9. 

(A) New Jersey Capital Funds: (allocated per NJAC 3:34-1-6(b): For purposes of this 
subsection, the capital funds of a public depository located in New Jersey which has 
branches located outside New Jersey shall be its total capital funds multiplied by the 
percentage of deposits located in New Jersey to total deposits of the depository. 

(B) 75% of line (A): Self-explanatory 

(C) Total average balance of NJ public funds during the 3 month period preceding 
the valuation date: The total average balance of New Jersey public funds during the 
three-month period ending on the current valuation date. 

(D) Less: NJ public funds covered by insurance: Insert the dollar amount to which 
New Jersey deposits of governmental units are insured by the FDIC or NCUSIF as of the valuation 
date. In no event may D exceed C. 

(E) Average NJ public funds on deposit in excess of insurance accounts: Excess of C over D. 

(F) Total average balance of NJ public funds during the 15 day period preceding the valuation 
date: The total average balance of New Jersey public funds during the 15 day
period ending on the current valuation date. 

(G) Less: NJ public funds covered by insurance: Insert the dollar amount to which 
New Jersey deposits of governmental units are insured by the FDIC or NCUSIF as of the valuation 
date. In no event may G exceed F. 

(H) Average NJ public funds on deposit in excess of insurance accounts: Excess of F over G. 
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From Current Call Report: Do not enter a percent sign. Include two decimal places. 

For FDIC insured institutions: 

Tier One Leverage Capital Ratio: Call Report (FFIEC 031, 041, 051), Schedule RC-R, Line 44. 

Tier One Risk-based Capital Ratio: Call Report (FFIEC 031, 041, 051), Schedule RC-R, Line 42.

 Total Risk-based Capital Ratio: Call Report (FFIEC 031, 041, 051), Schedule RC-R, Line 43. 

For NCUSIF insured institutions: 

Net Worth Ratio: PCA net Worth Calculation worksheet, line 13 (Acct. code 998) 

Total Risk-based Capital Ratio: Standard Components of Risk Based Net Worth Requirement 
Automated Worksheet, RBNW Requirement (Acct. code 999B). 

For all institutions: 

Capital Designation: Select the appropriate category from the drop down menu. 
Contact senior management at your institution to confirm the proper designation. 
When all fields have been correctly completed, press “Calculate Total Collateral 
Required” button. 

(I) Total collateral required (calculated): The minimum collateral requirement will be 
calculated and entered into this line on the next page. 

(J) Total market value of collateral pledged: Enter the total market value of all eligible 
collateral pledged to the New Jersey Commissioner of Banking and Insurance on the 
valuation date. The term eligible collateral is defined at NJSA 17:9-41(1) and NJAC 
3:34-1.2. Please ensure that the amount entered on this line matches the total market 
value of collateral as listed on the supporting collateral schedule. 

(K) Total NJ funds on deposit as of the valuation date: Enter the gross amount of all 
NJ public funds on deposit as of the valuation date.




