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Delaware River Basin Commission  

25 Cosey Road  
P.O. Box 7360  

West Trenton, New Jersey 08628-0360  
Phone: (609)883-9500     Fax: (609)883-9522  

Steven J. Tambini  
Executive Director  

REQUEST FOR PROPOSALS (RFP) 
COMMISSION OFFCE BUILDING KITCHEN REMODEL 

INFORMATION AND INSTRUCTIONS   

1. GENERAL INFORMATION 

The Delaware River Basin Commission (“Commission” or “DRBC” or “Owner”) is seeking a 
qualified firm to remodel the kitchen within the Commission’s office building in West Trenton, 
New Jersey. The building, including the kitchen, was constructed in 1970. Interested firms are 
asked to provide a scope of work, cost estimate, and schedule for performing the remodel based 
on architectural drawings provided in Appendix A of this RFP and the pre-proposal site visit 
described in Section 2, below. 

Any changes to this RFP will be in the form of an addendum or addenda, which will be posted on 
the Commission’s website, www.drbc.gov.  

The DRBC reserves the right to reject any or all submittals and to be the sole judge of the merits 
of each submittal. 

The selected contractor will be chosen based upon proposals received in response to this RFP 
and any amendments to this RFP, as described above. The Commission reserves its ability to, in 
its sole discretion, waive minor irregularities, defects, or informalities in the submitted proposals 
when such irregularities, defects, or informalities have no bearing on the amount of the bid or 
on the competitive advantage of the proposal. 

Questions, including requests for clarification or to explain apparent discrepancies or omissions, 
regarding any part of this RFP should be directed to the Commission’s Director of Finance and 
Administration, Elba Deck, at 609-477-7201 or elba.deck@drbc.gov. Ques�ons received less than 
ninety-six (96) hours before the bid deadline may not be answered. Any interpreta�on or 
correc�on of the documents will be made only by addendum posted to the Commission’s 
website. The Commission will not be responsible for any other explana�ons or interpreta�ons of 
the proposed documents. 

In accordance with Section 15.1(i) of the Delaware River Basin Compact, U.S. Public Law 87-328, 
75 Stat. 688 (1961), all laborers and mechanics employed by contractors or subcontractors 

http://www.drbc.gov/
mailto:elba.deck@drbc.gov
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pursuant to this RFP must be paid wages at rates not less than those prevailing in the area, and 
all such workers must receive compensation at a rate of not less than one and one-half times 
their basic rate of pay for all hours worked in any work week in excess of eight hours in any work 
day or forty hours in any work week. 

2. PRE-PROPOSAL SITE VISIT 

All interested bidders are required to arrange for an in-person site visit to view the exis�ng 
kitchen at the Commission’s office building located at 25 Cosey Road, West Trenton, NJ, 08628. 
Site visits must be completed at least 10 days prior to the bid submital deadline. 

Interested bidders must arrange for their in-person tour of the kitchen at least one business day 
in advance of the requested site visit date by contacting the Commission's Support Services 
Technician, Patrick Rago, at (609) 477-7245 or Patrick.Rago@drbc.gov. 

3. SUBMITTAL REQUIREMENTS / PROPOSAL CONTENT 

Proposals must adhere to the format and content prescribed by this RFP. Interested firms must 
include the following within the proposal: 

QUALIFICATIONS  

The proposal should include a description of the bidder’s qualifications.  The qualifications should 
demonstrate the firm’s ability to perform the work and should address, at a minimum, the 
following: 

• The bidder’s experience, reputation and demonstrated abilities with examples of 
successfully completed projects of similar size and scope; 

• At least three references who can attest to the bidder’s prior work; 

• The bidder’s understanding of this project through a brief description of the project; 

• The bidder’s capabilities to meet the needs of the project within the time frame required; 
and 

• Copies of the bidder’s professional license(s) and ACORD insurance coverage. The 
selected contractor must maintain, at a minimum, the insurance coverages described in 
Appendix B of this RFP. 

mailto:Patrick.Rago@drbc.gov
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SCOPE OF WORK 

The scope of work submitted with the proposal should: 

• Include all labor, materials, equipment, professional services, and taxes necessary to 
complete the project at the Commission’s headquarters, located at 25 Cosey Road, West 
Trenton NJ, 08628; and 

• State that the bidder will provide for the complete construction and installation of the 
project on a “turn-key” basis. The term “turn-key” is intended to express the 
Commission’s wish to receive pricing that comprehensively includes all costs and services 
required for a project that is complete, meets architectural specifications, conforms to 
applicable building codes, and is ready to occupy and use. 

Permits and Fees:  The Scope of Work should make clear that it is the responsibility of the 
selected contractor to secure all required permits to complete the project. The Commission will 
bear the cost of any fees associated with the required permits, and such cost must not be 
included in the bidder’s cost proposal. 

Approval of Subs�tu�ons:  The materials, products and equipment described in the Delaware 
River Basin Commission Kitchen Altera�on architectural drawings (included as Appendix A to this 
RFP) establish a standard or required func�on, dimension, appearance, and quality to be met by 
any proposed subs�tu�on. No subs�tute will be considered unless a writen request for approval 
has been received by the Director of Finance and Administra�on at least five (5) calendar days 
prior to the bid deadline. Each such request shall include the name of the material or equipment 
for which it is to be subs�tuted and a complete descrip�on of the proposed subs�tute including 
any drawings, cuts, performance and test data and any other informa�on necessary for 
evalua�on of the subs�tute. Approval of a subs�tute is at the sole discre�on of the Commission. 

If a subs�tute is approved, the approval must be provided in wri�ng. Bidders may not rely upon 
approvals made in any other manner. 

Use of “Equals”: When the specifica�ons for materials, ar�cles, products, and equipment state 
"or equal," interested bidders may base their proposal on, and use, materials, ar�cles, products 
and equipment that will perform equally the du�es imposed by the general design. The Director 
of Finance and Administra�on will have the final approval of all materials, ar�cles, products, and 
equipment proposed to be used as an "equal." The selected contractor may not use, purchase, 
or install “equal” materials, ar�cles, products, or equipment without the prior writen approval 
of the Commission. 

Approvals for "equals," may be requested in writing to the Director of Finance and 
Administration for approval. Such requests must be received ninety-six (96) hours prior to the 
bid deadline. The request shall state the name of the material, article, product, or equipment 
for which the item is sought to be considered an equal and a complete description of the 
proposed equal including any drawings, cuts, performance and test data and any other 
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information necessary for approval of the equal. All approvals will be provided in writing. 

PROJECT SCHEDULE 

All work should be completed no later than 90 calendar days from the execution of a contract.  If 
the bidder suggests a schedule that exceeds 90 days, the bidder should provide a reasonable 
explanation of why a longer schedule is required, and a proposed timeline must be provided.   

4. SUBMITTAL INSTRUCTIONS 

Proposal 

Bidders should send an electronic (PDF) file of their proposal—excluding the cost proposal—that 
includes the requirements outlined in Section 3, Submittal Requirements / Proposal Content, 
above, via email to: DRBCProposals@drbc.gov. The cost proposal must be submitted separately, 
in hard copy, as set forth below. 

Cost Proposal 

Bidders must submit a Cost Proposal for this project using the following format: 

Cost Proposal 
Room Preparation Total - $X 

Labor  Materials 
$X  $X 
Flooring Total - $X 

Labor  Materials 
$X  $X 
Carpentry, Painting, and Other Wall Work Total - $X 

Labor  Materials 
$X  $X 
Electrical Total - $X 

Labor  Materials 
$X  $X 
Plumbing Total - $X 

Labor  Materials 
$X  $X 
Cabinetry Total - $X 

Labor  Materials 
$X  $X 

mailto:DRBCProposals@drbc.gov
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Counter Tops Total - $X 
Labor  Materials 

$X  $X 
Kitchen Appliances Total - $X 

Labor  Materials 
$X  $X 
Other Total (Attach Description) - $X 

Labor  Materials 
$X  $X 
Lump Sum Total Not to Exceed - $X 

Bidders should attach to their cost proposal a narrative description of any “Other” items or of 
any item of the Cost Proposal for which further explanation would be beneficial. Bidders should 
note that the agreed upon total project budget (i.e., the Lump Sum Total Not to Exceed) may not 
be exceeded without prior authorization by the Commission. 

Interested bidders should send or hand deliver one hard copy cost proposal in a sealed envelope 
clearly marked “Cost Estimate” to: 

Elba L. Deck, Director of Finance and Administration 
Delaware River Basin Commission 
25 Cosey Road 
P.O. Box 7360 
West Trenton, NJ 08628-0360 

Proposals (digital files) and sealed Cost Estimates (in hard copy only) must be received no later 
than 4:00 p.m., Eastern Time, on April 12, 2024. Proposals received after this time will not be 
considered, regardless of when or how they were sent. The Commission reserves the right to 
reject any submittals for any reason. 

The Commission shall not be liable for any costs associated with the development, preparation, 
transmittal, or presentation of any proposal or material submitted in response to this RFP. 

5. PROPOSAL SELECTION AND AWARD PROCESS 

Proposals will be evaluated by a committee comprised of Commission staff members 
knowledgeable about the service(s) and/or product(s) that are the subjects of this RFP. 
Evaluation committee members may not speak with bidder representatives regarding pending 
proposals submitted in response to this RFP between the time of submission and the 
Commission’s selection of a bidder. 

Accepted proposals will be reviewed by the evaluation committee. The committee may review 
references, request interviews/presentations (on-site or virtual) or additional details. The 
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resulting information will be used in reviewing proposals. The committee will be evaluating the 
bids based on bidder’s qualifications, references, demonstrated understanding of the project, 
cost proposal, and proposed schedule.  Oral presentations may be used to clarify the contents of 
proposals. 

6. CONTRACT REQUIREMENTS 

The Commission intends to enter into an agreement with the selected contractor that is 
substantially similar to the American Institute of Architect’s (AIA) standard agreement A105-2017 
and which incorporates the contractual elements outlined in this RFP, including the additional 
provisions detailed below. If the bidder cannot execute AIA agreement A105-2017 in its current 
form, as modified by the preceding sentence, the bidder must describe the exceptions in the 
proposal.  

The provisions outlined below are expected to be included in addition to the provisions in AIA 
agreement A105-2017. Where the provisions below conflict with those in AIA agreement A105-
2017, the provisions below will replace those in AIA agreement A105-2017. 

ADDITIONAL PROVISIONS 

• Primary Coverage: The selected contractor’s insurance, except with respect to Worker’s 
Compensa�on coverage, shall be primary insurance and shall not be self-insurance unless 
the selected contractor provides a performance bond equal to the total cost of the 
project. 

• Assignment of Contract: No assignment by the selected contractor of any contract to be 
entered into hereunder, or any part thereof, or of funds to be received thereunder by the 
contractor, will be recognized by the Owner unless such assignment has had prior written 
approval of the Owner. 

• Time of Comple�on: Once a contract is signed by all par�es, a No�ce to Proceed (the 
“NTP”) will be sent to the selected contractor via email. Upon receipt of the NTP, the 
selected contractor shall secure all materials needed for the project, with a target date of 
[DATE TO BE DETERMINED DURING CONTRACTING] to ensure all materials and equipment 
are ready for commencement of work. The selected contractor must fully complete the 
requirements of the contract within ninety (90) calendar days from commencement of 
work ac�vi�es. 

• Architectural Drawings: All construction shall follow the Delaware River Basin 
Commission Kitchen Alteration Architectural Drawings (including Addenda) as issued by 
Alfredo R. Trevino Architects. These documents, provided in Appendix A, are instruments 
for use solely with respect to this project. Alfredo R. Trevino Architects is the author and 
owner of these documents and retains all common law, statutory, and other reserved 
rights, including copyrights, in such documents. Copies of these documents, with 
revisions, are on file in the office of the Delaware River Basin Commission.  
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• Finish Materials:  No finish materials shall be purchased or installed by the selected 
contractor without prior writen approval from the Commission.  

7. RFP PROCESS AND SCHEDULE 

The Commission and the selected contractor should expect to adhere to the following schedule: 

Activity Responsibility Date 

Distribution of RFP to potential bidders Commission 3/12/2024 

Submission of questions to the Commission Bidders Up to 96 hours prior to 
Proposal Deadline 

Answers to questions distributed to potential 
bidders Commission Within two business 

days of request 

Proposals (via email) and Cost Proposals (hard 
copies) due to the Commission Bidders 4/12/2024 at 4:00 pm 

Eastern Time 

Select bidders invited to oral presentation Commission 4/15/2024—4/19/2024 

Oral presentations Commission/ 
Selected Bidders 4/22/2024—4/26/2024 

Proposal selected and successful bidder 
notified Commission 4/29/2024 

Analysis and recommendations presented to 
Commission senior staff for consideration Selected Contractor 5/6/2024 

The Commission reserves the right to modify the above schedule. 

 



 
 

Appendix A 
 

Delaware River Basin Commission  
Kitchen Altera�on Architectural Drawings 
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Appendix B 
 

Contractor Insurance Requirements 
 
 

Insurance to be Provided by the Contractor. The agreement between the Contractor and the 
Commission (“Agreement”) will require the former to provide insurance applicable to its 
operations as follows: 

(a) Worker's Compensation with statutory limits, and Employer Liability Insurance with a 
limit of $1,000,000 per accident to provide for payment of Worker's Compensation benefits to 
the Contractor's employees and/or their dependents in connection with the services covered by 
this Agreement. Such benefits shall include, when required, Occupational Disease benefits in 
accordance with applicable law. Applicable law shall include but shall not be limited to the U.S. 
Longshoremen's and Harbor Workers' Compensation Act and the Jones Act. 

(b) Comprehensive General Liability Insurance on standard bureau form excluding 
professional liability but including Premises-Operations, Contractual Liability, Owner's and 
Contractor's Protective Liability, and Completed Operations Insurance, with a combined single 
limit of $1,000,000 per occurrence and $2,000,000 annual aggregate, for bodily injury and/or 
personal injury, including death and property damage. 

(c) Comprehensive Automobile Public Liability Insurance (including owned, non-owned, and 
hired automobiles) with a combined single limit for bodily injury, death and property damage of 
$1,000,000 per accident. This policy shall also provide coverage for Automobile Comprehensive, 
Fire and Theft insurance subject to a $500 deductible and Collision insurance subject to a $500 
deductible on owned commercial vehicles. 

(d) Excess Liability Insurance in the amount of $5,000,000. 

(e) Products Completed Liability Insurance in the amount of $1,000,000 with no time period 
exclusionary language. 

(f) The Contractor will provide the Commission, upon execution of this Agreement, the 
appropriate certificates of insurance, as outlined above, including the Commission as an 
additional insured for the term of this Agreement. 

 


