
 

 

 
 

Date: October 11, 2023 
 

To: Local Educational Agency Leads, Administrators of Approved Private Schools for Students with 
Disabilities, Nonpublic School Supervisors 

 

Route To: Human Resource Managers 
 

From: Christopher Irving, Ed.D., Assistant Commissioner 
 Division of Field Support and Services 

 
Substitute Certification Service Limits 

 
The New Jersey Department of Education (NJDOE) recognizes the need for local educational agencies (LEAs) to 
fill temporary teacher vacancies with substitute teachers. The NJDOE recently adopted revised regulations 
reducing the minimum number of credits completed at an accredited college or university from 60 to 30, for an 
individual to qualify for a substitute credential. In doing so, the NJDOE expects an increase in qualified 
substitutes to temporarily fill vacancies.   
 
An LEA which employs an individual holding a substitute credential may request an extension of the service limit 
of 20 days for an additional 20 days, pursuant to N.J.S.A 18:16-1.1(a). Therefore, the maximum number of 
instructional days for an individual holding a substitute credential is 40 days, in one classroom. 
 
LEAs may also employ substitutes that hold a certificate of eligibility (CE), a certificate of eligibility with advanced 
standing (CEAS) or a standard certificate. The service limits for these individuals varies. If the substitute holds any 
of these certifications and are teaching in a classroom not in the subject area of their certification, the service 
limit is 20 days with a maximum of 40 days upon notification to the executive county superintendent. The same 
service limits apply to the career and technical education substitute credential. 
 
If an LEA has a substitute holding a CE or CEAS in the subject area of the classroom they are substituting, the 
service limit is 60 days. The LEA must notify the respective Executive County Superintendent if an extension 
beyond 60 days is necessary. To be considered for an extension of service beyond 60 days, for up to one academic 
year, in the same classroom, the CE and CEAS substitute must: 
 

• Hold a provisional certificate; 
• Be enrolled in or have completed a mentoring program; and, 
• Be enrolled in or have completed a CE or CEAS educator preparation program. 

 
For more information on substitutes service limits, please visit NJDOE’s Substitutes webpage. Questions should be 
directed to the respective County Office of Education. 

 
c:  Members, State Board of Education 

NJDOE Staff 
Statewide Parent Advocacy Network 
Garden State Coalition of Schools 
NJ LEE Group 

https://www.nj.gov/education/certification/substitutes/
https://www.nj.gov/education/about/counties/

