Notices of Conditional Acceptance, Rejection, and Wait Listing Templates
[Date]

[Parent’s Name]

[Parent Street Address]

[Parent City, State, Zip]
To the Parents of [Name of Student]:
Conditional Acceptance:

We are pleased to inform you that [Student’s Name] has been conditionally accepted as a Choice student for [Grade Level] in the [Name of Choice District] for enrollment beginning September 2025. 

Attached you will find a Notice of Intent to Enroll Form. If you intend to enroll your child in [Name of Choice District] for the 2025-2026 school year, you must complete this form and return it to [Name of Choice District] by January 9, 2025. You can submit a Notice of Intent to Enroll to only one Choice district. You cannot commit to more than one Choice district.

If you have decided not to enroll your child, please contact us immediately so that we can give the choice seat to a student on our waiting list. 
This district has set a deadline for registration for new choice students of [registration deadline]; if a newly accepted choice student does not register by the deadline, then the district may revoke acceptance and notify the next applicant on the waitlist of conditional acceptance. 

Although we discourage Choice program applicants from changing their minds after they have returned the Notice of Intent to Enroll, there is no penalty for students who later decide not to participate in a Choice program or leave the Choice district after acceptance. There is also no restriction on students enrolling in their resident district at any time.  We encourage Choice students to uphold their commitment and remain in their Choice district for at least one year.

Please Note:  Transportation of choice students is not guaranteed. Transportation options are only available to students whose residence is within 20 miles of [Name of Choice School]. Your resident district will notify you by August 1, 2025, of the transportation services that will be provided to your student. Depending on the circumstances, the resident district may provide aid in lieu of transportation. Read the transportation procedures for more information.
Rejection due to inability to implement IEP:
We regret to inform you that your student’s application to [Name of Choice District] has been denied.

After receiving a copy of [student’s name]’s Individualized Education Program (IEP), the child study team and I carefully reviewed their current program in light of your request to attend [Name of Choice District] as a choice student in [grade level].
Based on the program needs documented in the IEP, we are unable to accept their application. Under New Jersey administrative code, choice districts can reject an application if that student's IEP could not be implemented in the district, or if the enrollment of the student would require the district to fundamentally alter the nature of its educational program, or would create an undue financial or administrative burden on the district.
Rejection due to student not meeting application criteria for special program:

Your student has not met the enrollment criteria for the [Name of Special Program], as specified in the student application. The reasons for rejection are as follows:
If you have questions, please feel free to contact me and I will be happy to talk with you. The district and I wish [Student’s Name] well in the following school year.

Wait Listing:
Due to the number of student applications to our choice program exceeding the number of available seats offered, a lottery was held to assign selection in the program on [Date] at [Location].
Of the [#] available seats, your student is number [#] and subsequently cannot be offered enrollment into our choice program at this time. [Name of Student] has been placed on our waiting list. If seats become vacant, it will be filled with applicants in order of their position on the waiting list. If a seat becomes available for your student, we will notify you immediately. 

If you have questions, please feel free to contact me and I will be happy to talk with you. The district and I wish [Student’s Name] well in the following school year.

Sincerely, 
[Name of choice district administrator]

