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Office of Career Readiness
Request to Extend the Perkins Five-Year Plan for
Career and Technical Education for 2019-2020

The Office of Career Readiness is required to submit a one-year transition plan to the U.S. Department of Education for the 2019-2020 school year under Perkins V.  During this transition year, the local recipients will request an extension of their existing Five-Year Plan for CTE for 2019-2020 as they have done in the past.  
To request an extension of your Five-Year Plan for CTE for 2019-2020 local recipients must submit a letter from the Superintendent/Chief School Administrator/College President/Agency Director/Charter School Lead Person to Jane Griesinger, Director, Office of Career Readiness, Division of Academics and Performance, New Jersey Department of Education, P.O. Box 500, Trenton, NJ 08625.  
Please use the following template to complete your institution’s Five-Year Plan extension request. You can choose if you would like to extend your Five-Year Plan without revisions (Option 1) or with revisions (Option 2).  
To use the template, follow the directions below:
1. Copy and paste the template in a new document.
2. Make the necessary edits for the emphasized areas.
3. Select Option One (without revisions) or Option Two (with revisions).
4. Print the document on your institution’s letterhead.
5. Have the Superintendent/Chief School Administrator/College President/Agency Director/Charter School Lead Person sign and date the document. Scan and upload the document on the Five-Year Plan tab in your Perkins application on EWEG.
Note:  Revisions can be made to your institution’s Five-Year Plan for CTE at any time, however if Option 2 is selected, the revision(s) must be submitted to the Office of Career Readiness before your institution’s 2020 Perkins Grant Application will be approved.  
Contact your program officer for any questions regarding your Five-Year Plan for CTE.


{Print on institution letterhead}

{Date}

Jane Griesinger, Director
Office of Career Readiness
Division of Academics and Performance
New Jersey Department of Education
P.O. Box 500
Trenton, NJ 08625

Dear Ms. Griesinger: 

As required in the Perkins 2020 {Secondary or Postsecondary (choose one)} Grant application, I have reviewed my institution’s Five-Year/Multi-Year Plan goals and objectives and request an extension of the plan.

Please select Option 1 or Option 2.
	Option
	Use a ✓ or “X” to select one

	without revisions. (Option 1)
	

	with revisions. I understand that the revisions must be provided before my institution’s Perkins application can be approved. (Option 2)

	




 Sincerely,


{Signature}
{Name}
{Chief School Administrator/Superintendent/College President}

