ARTICULATION AGREEMENT TEMPLATE
SAMPLE  ONLY
ARTICULATION AGREEMENT BETWEEN

(Enter the name of a community college)

(Enter the name of 4-year college/university)
&

(Enter the name of secondary institution)

FOR THE 

(Enter the name of program of study and its CIP Code)

INTRODUCTION:
The purpose of this articulation agreement is to provide an articulation process whereby a secondary school student accepted into the above mentioned program of study, cooperatively administered by a community college and/or a partnering 4-year college or university, may receive college credit for a course, or a sequence of courses for a program of study successfully completed during secondary school.  The goals of the articulation process are to: (a) provide students with a wide variety of academic and career-technical coursework that prepares them for an industry-recognized credential, an associate or baccalaureate degree, an apprenticeship, or a certificate program of study; (b) recognize and reward students for college-level competencies achieved during high school; and (c) assist students in making a smooth transition from high school to post-secondary education.  College credits earned through this articulation agreement will offer students more flexibility in course selection and reduce their college credit load during their enrollment at the above listed partnering postsecondary institutions of higher education.

ARTICULATION REQUIREMENTS:
Program courses must meet requirements as established and approved by the partnering postsecondary institutions, and must follow guidelines established by New Jersey Statute (NJS) and New Jersey Department of Education Administrative Code of the (NJAC), including the following:

· NJS 18A:61C-1. College-level instruction for high school students.  The Commissioner of Education, the Commission on Higher Education, in consultation with the Presidents' Council, shall establish a program to promote increased cooperation between the State's high schools and institutions of higher education. The objective of this program shall be to increase the access of our State's able high school students to the educational resources available in our institutions of higher education. This program shall supplement the efforts of local school districts to provide appropriate education to their students and shall not relieve a district of any obligation established by statute or regulation. 

The program shall increase the availability of college-level instruction for high school students through courses offered by institutions of higher education at their campuses and in high schools. The program shall seek the involvement of all institutions of higher education, two-year and four-year, public and nonpublic, and all school districts, including those which are not located in close proximity to an appropriate institution of higher education. 

· NJS 18A:61C-4. College credit.  The Commissioner of the Department of Education, in consultation with the Commission on Higher Education and the Presidents' Council, shall establish a program to provide courses for college credit on public high school campuses to high school pupils, through institutions of higher education in this State. 

· NJS 18A:61C-5. Enrollment.  Any institution of higher education and any local school district may enroll in the program. 

· NJS 18A:61C-6. Contents of program.  The program shall consist of at least the following: 
a. Procedures for institutions of higher education and local districts who wish to enroll in the program; b. Procedures for pupils who wish to enroll in the program, including procedures to insure that no student who is academically eligible shall be excluded from participation in college courses offered on high school campuses because of inability to pay; 
c. Requirements prescribing minimum qualifications a teacher shall possess as a condition for enrollment in the program. 

· NJS 18A:61C-7. Course limitations.  The commissioner, in consultation with the Commission on Higher Education and the Presidents' Council, may limit courses taught under the program to courses which are equivalent to those offered by the institution of higher education to its regularly admitted students.
· NJS 18A:61C-8. Course credit acceptance.  A public institution of higher education shall accept the course credit of a student who successfully participates in the program.
· NJAC 6A:19-3.1 Program requirements. A district board of education intending to offer a career and technical education program or programs shall develop the program or programs based on the required elements established by the Department, as follows: 1. A documented need for the program; 2. A career and technical education program advisory committee that includes parents, students, teachers, school counseling staff, representatives of business and industry, labor organizations, representatives of special populations, and other interested individuals representing the appropriate programs; 3. Program admission requirements that include access for all populations, including special populations and special education students; 4. Instructional staff holding the appropriate certificates; 5. Enrollment projections of the program for the first three years of the program’s operation; 6. A program curriculum, which shall include:
i. A coherent sequence of courses of not fewer than three identifiable courses;
ii. Classroom instruction combined and coordinated with field, shop, or laboratory experiences, structured learning experiences, or other experiences which are appropriate to the competencies of the career clusters; 
iii. Academic content that is aligned to the New Jersey Core Curriculum Content Standards for secondary programs, which can be found on the New Jersey Department of Education website at www.state.nj.us/njded/cccs/;
iv. Content that meets industry-approved or nationally-recognized skill standards;
v. Industry-based skill certificates, when available;
vi. Opportunities to participate in structured learning experiences implemented in accordance with N.J.A.C. 6A:19-4;
vii. Opportunities to participate in career and technical student organizations; and
viii. A career and technical education safety and health program and plan;

7. Adequate resources required to operate the program, including sufficient and appropriate instructional and support staff, facilities, and equipment; 8. A plan to establish relevant postsecondary education and training linkages; and 9. Procedures for the evaluation of student and program performance and methods to improve programs based upon evaluation results.

ARTICULATION COMPONENTS
I. Application Procedures & Requirements

A. To participate in the program of study, interested students must apply and fulfill all necessary application requirements, which may include the submission of letters of reference and/or a portfolio demonstrating interest in and commitment to completing the program of study, interviews with students and parents, or other application requirements deemed necessary by the secondary school district and partnering 2-year and 4-year postsecondary institutions. 

B. To be accepted into the program, students must apply at the beginning of their ___ year of secondary school, have a minimum GPA of ________, and/or complete course pre-requisite courses such as _________________________.

C. Students will submit program entrance requirements to designated program personnel (e.g., letters of reference and/or portfolios, documentation of interests in career pathways represented by the programs of study) according to the time frame specified in the application.

D. Responsible administrative parties will notify students of their application decisions.

E. In cases where students pay a fee for completing college coursework, to cover an examination fee if applicable, or for processing, recording, and reporting college credits, the student will be notified of the nature of the charges.

II. College Credit Awards

A. Secondary schools and partnering colleges and universities will establish a process for recording and reporting college credits earned by students at the secondary level.

B. In order for course credit to be awarded by the partnering postsecondary institutions, students must earn a grade of ______or higher in each course and/or have a minimum GPA of _________in their programs of study, and if applicable, pass the respective placement exams required by the postsecondary institution (e.g., ACCUPLACER, SAT).

C. The total number of credits transferable under this agreement will not exceed ______.

D. Credits awarded for coursework completed in this program of study are transferable for up to ____ years after the student graduates from high school.

E. In order to receive college credit for courses completed during high school, the student must enroll in the partnering community college and/or 4-year college or university within ______ year(s) of the date of high school graduation.

F. College credit for courses completed prior to the student’s application to the program of study  may be granted at the discretion of the partnering community college, 4-year college or university for up to a maximum of ____ credits.

III. Course Approval 

A.  The partnering community college and/or 4-year college or university agree to integrate all appropriate State and business and industry standards into the curricula, and provide non-duplicative sequencing of coursework from secondary to postsecondary education.

B. Postsecondary partners will review course content and required competencies, course goals and objectives, and sign and date articulation agreements on a yearly basis.

C. The career-technical program of study will relate to an established college program of study:

	Career Cluster Name:

	Secondary School Program Name
	College Credits
	CIP Code
	Postsecondary Program Name
	College Credits
	CIP Code

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	


D. New courses may be added only by completion of a new, amended articulation agreement signed by lead school administrators of the partnering community college and/or 4-year college or university.  The Office of Career and Technical Education must approve all new programs of study before secondary school districts may operate the program of study at the school district. Programs of study must lead to an industry-recognized credential, an associate or baccalaureate degree, an apprenticeship, or a certificate program of study in a career field.

IV. Program Administration and Review

A. A governing committee (e.g., advisory board) consisting of appropriate stakeholders (e.g., faculty, parents, students, employers, and workforce development agencies) will meet at least once per year and will oversee the articulation process.

B. To ensure accountability and sustainability of the program of study, the governing committee will produce an annual report summarizing program outcomes.  The report will include appropriate assessment data (e.g., information on academic performance, completion rates, retention rates, and student satisfaction).

C. The articulation agreement may be terminated or renewed by either partner with written notice submitted prior to the commencement of each academic year.

D. Each institution agrees to inform the other institution of significant changes in course content or other circumstances that could affect the awarding of credits under the terms of the articulation agreement.  

E. Articulation agreements for dual, concurrent or articulated credit must be signed and dated on a yearly basis by lead school administrators.

ARTICULATION AGREEMENT 
FOR THE 

ENTER NAME OF PROGRAM OF STUDY

V. Signed Approval by Partners

IN WITNESS WHEREOF, the parties hereto, duly authorized, have caused these presents to be signed by their authorized lead administrators.

Participating Secondary School District:

__________________________________

_________________________

Print Name




        Date

Executed by:

__________________________________

__________________________

     

Sign Name 


                                Date

Two-Year Postsecondary Institution:

__________________________________

__________________________

                      Print Name 




        Date

Executed by:

__________________________________

__________________________

      

Sign Name


                 
       Date

Four-Year Postsecondary Institution:

__________________________________

__________________________

                      
Print Name 



                   Date

Executed by:

__________________________________

__________________________

     

Sign Name



      
      Date

