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Agenda

- Today’s Q&A Process

- CTE Grant Application Overview

- The CTE Grant Application Workbook

-> LRFP and Project Application Considerations
- Help

- Questions



Today’s Q&A Process

- Submit questions through the chat feature.
-> Technical and some other questions may be answered today.

- All questions will be answered in a FAQ document that will be posted on the
OSF homepage.



https://www.nj.gov/education/facilities/

CTE Grant Application Overview



Grant Application Overview

- Districts can submit one grant application for each school campus (include all or select
schools and buildings located on the campus).

-> Review Career and Technical Education Program Expansion Grant Final Guidelines for
eligibility information.

- Applications are due March 1, 2020.


https://www.nj.gov/education/facilities/docs/SOCFBondAct/Vocational%20Grant%20Final%20Guidelines%20October%202020.pdf

CTE Grant Application Components

Grant Application
Workbook and
Supporting Documents

MS Excel File in Homeroom.

School Facilities
Project Application

Complete per typical
OSF policies.

A

Y

LRFP Amendment

Complete per typical
OSF policies.

New CTE Program of
Studies Submission
Complete per typical

Office of Career
Readiness policies.




The CTE Grant Application Workbook



The Grant Application Workbook

New dersey Welcome to the NJDOE Homeroom

MS Excel workbook o o
accessed in DOE’s Homeroom:
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The Career and Technical Education (CTE) Program Expansion Grant
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Audsum Audit Summary

o s, Districts may submit one grant application for each school campus. A school Username
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i coornive serving district students. One campus may accommodate one or more schools in

Bt fepertro®one or multiple buildings, and the grant application may address all or select
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IDEA Monitoring Targeted Reviey

Please sign in to continue.

Computer Systems Disclosure Note

1. New Jersey State Government System

You have accessed a New Jersey Government Information System that is provided to conduct State of New Jersey business within
policy guidelines. You are accountable for all activities performed under your logon-id. Do not share your password with anyone for any
reason. As a user or privileged user, you that the identiality of the State’s information is of the utmost importance. You

that all i ion stored in, i or received through this system and the State’s network, consisting of printed,
computer, or electronic information, is the property of the State of New Jersey.

You are hereby notified that use of this system constitutes consent to monitoring and auditing of printed, computer or electronic


https://homeroom5.doe.state.nj.us/doefs18/?prj=bondcte

The Grant Application Workbook
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(o1 v v
>

Format as Table
Clipboard Font Alignment Number Cells Editing
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D56 : fx None selected v

-> Contain or reference all reporting - : - c :
.. wecow |

H - The Career and Technical Education (CTE) Program Expansion Grant Application consists of the submission of this MS Excel

req u I re m e nts d ata e ntry a nd/o r workbook, supporting documents, Long-Range Facilities Plan (LRFP) reports, and a School Facilities Project Application to the
NJDOE's Office of School Facilities (OSF).
d Districts ubmit int application for each school . A school is defined | of land that i -
supporting documents Gortiguous wih oter roperies sering disrit studrte. On canmpus may accorTadat ane o T Schacs in e or Tule
buildings, and the grant application may address all or select schools and buildings on the campus. A separate grant application must

be submitted for each campus. If more than one application is submitted for a campus, only the first application to be submitted will
be considered.

- List with hyperlinks provided in Welcome iy st e 8 oy e e Pty Sl St 0 A G P B ok
regulations to ensure grant eligibility and application requirements are Links to these are provided below.

Career and Technical ion Program ion Grant Prelimi Gui
Securing Our Children's Future Bond Act Regulations (N.JA G. 6A:26A-3.2)
All questions should be emailed to:

tab

i
B wNwown

Completion of the tabs in this workbook (listed below with links) depends upon the proposed scope of work. The tabs are listed

- Completion depends upon the proposed
project scope of work Pl B Bl e e 4t WSS ke iy ki e e oy, AEAoComUA ol i

13 project submissions to the NJDOE's Office of School Facilities.

CTE Programs Mandatory: Identify proposed new CTE programs and capacity and changes to
14 existing programs.
15 | Project Description Mandatory: Describe the proposed project and its support of CTE program
Program Objectives Mandatory: Describe the extent to which the icati the objectives of
the grant program in terms of equitable access, collaboration, industry valued
credentials, college credits, i lips, and i ion and upload
16 documents as applicable.
LREP and Project Application Mandatory: Upload LRFP reports and school facilities project application documents
17 submitted to the NJDOE's Office of School Facilities.
18 | Building Addition ‘Complete this section if the proposed scope of work includes a building addition.
New Building Complete this section if the proposed scope of work includes a new standalone
19 building.
Room Renovation Complete this section if the proposed scope of work includes reom change-in-use or
20 reconfiguration (wall relocations).
21 | Eliminated Rooms ‘Complete this section if the proposed scope of work eliminates existing program
Site and Physical Plant Complete this section if the proposed scope of work includes site or physical plant
22 upgrades.
Cost Estimate Mandatory: Enter the cost estimates represented in Form 130, Cost Estimate
23 of the project licati i to the Office of School Facilities.
24 | Resolutions leases Mandatory: Upload and leases as
25 | Assurances and i Mandatory: Confirm i with eligibility i prior to
o

27 cvsD: None Selected

» & Welcome & CTE Programs & Project Description @& Progran +
hil} [ = com—

+ 100%




The Grant Application Workbook

® ® Autosave @ A H P & = D CTEGrant App
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.Comple?e each worksheet in accordance with A [ Av = | % om0 O,
Instructions.
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- Do not refer reviewer to supporting £
. . . . n
d O C u m e n t S I n I I e u Of e n te r I n g d a t a I n a For "New CTE Capacity,” enter the number of new student seats to be added for the CTE program, if applicable. This number does not
need to match class sizes represented in the LRFP. However, the CIP code and the sum of "New CTE Capacity" represented in the

t a b I e | various scope of work tables must equal the proposed new capacity represented in the "CTE Programs" tab of this application. (See the
M 17 "Assurances" tab, number 10 for a calculation.)

For "Non-CTE-Related Sq. Ft. (incl. Support Spaces)," enter the net square feet, including support spaces, for rooms that do not
directly support a CTE program proposed for expansion in the "CTE Programs” tab of this application.

ELIGIBILITY CHECK: In accordance with N.J.A.C. 6A:26A-2.1(d), Securing Our Children’s Future Bond Act, the total proposed net square
) H I I M t h d t M I M footage of CTE classrooms and adjacent support spaces to be constructed in building additions must comprise 75% or more of the total
Ove r Ove r Ce S WI a re rl a n g e I n proposed net square footage of the addition(s). A compliance check based on data entered in the table is provided below. Multiple additions

19 ||are considered collectively.

u p pe r rig ht CO rn e r fo r a d d itio N a I 20 ||Enter the total "grossing factor” square feet represented in the table below: |:|

21 ||Total gross square feet of building addition(s): 0
22 || Total net square feet of CTE-related classrooms, incl. support spaces: 0

inStrUCtionS. 23 ||CTE NSF/Total NSF

26 Rooms Included in Proposed Building Addition(s)

H H 27 Addition Totals 0 ; e
-> Follow format for naming supporting L R
S-q aFta = directly support a CTE program
. . . . N i proposed for expansion in
(incl. Support i i IP Code
d Ocu m e nt fl | es (h Igh I Ig hted I n bI u e teXt) 28 Building Name Room Name Industry Cluster Spaces) achma?:e..wggz?:ni‘dentiﬁed in pplicable)
%g | the "CTE Programs” tab of this
application.

=7
2

4 » New Building & Room Renovation & Eliminated Rooms @& Site and Physical Plant -+

Cell E28 note by Susan Kutner i2i] [ = c——+ 120%




The Grant Application Workbook
Welcome tab
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Format as Table

- Complete each field. Trod | R | o | Mo & | g | e

Cell Styles

|

. . D70 : fx None selected v
- |f a proposed scope of work is not listed } - - T - -

24 | Resolutions, Leases y: Upload ions and leases as

i n th e “ CO nst ru Ctio n SCO pe Of WO rk” 25 | Assurances and Submission y: Confirm i with eligibility requi prior to submission.

pull-downs, it is likely not eligible for P

30

grant Consideration 31 CONTACT INFORMATION
33 | Authorized District Representative OSF Project Application Consultant
35 | Title: [None selected | Fim: | |
37 | Name: I | Name: [ |
39 | street Address: [ | street Address: | |
41  City, State, Zip Code: | | city, State, Zip Code: [ |
43 | Email; I | Email: | |
45 | Phone: [ | Phone: | |
“u
47
48 PROJECT OVERVIEW

50 | Campus Name: I |

52 | School(s) Proposed for Program Expansion: | |
54 | Building(s) with Proposed Work: I |

56 | Site Ownership: INone selected |
58 | Building Ownership: [None selected ]
60 Project Classification: [None selected ]

62 | OSF Project Number: |
64 | Construction Scope of Work:
66 | New Construction: INcne selected |

68 | Renovation: [None selected ]

70| site Improvements: INona selected l:]
72 | Building Demolition: None selected

;2 Not applicable
75 Limited to areas impacted by new construction
;g Includes site/program enhancements
78
ETS
» & Welcome CTE Programs & Project Description & Program Objectives +
.y 222} ] - cmm— +  110%

1173



The Grant Application Workbook

CTE Programs tab

- Reference (shaded blue): Refer to priority
industry clusters and corresponding career
clusters for use in completing the tables.

» e

& Canselect “other” in tables for non-
priority CTE programs.

- Table 1: Indicate proposed new CTE programs
and/or capacity (required).

- Table 2: Indicate changes to existing CTE
programs and/or capacity, /f applicable.

-> Submit CTE Program of Study Application to
the Office of Career Readiness through the
CTE Data Management System (CTE-DMS)
prior tothe application submission.

AutoSave @crF A BH B © v (0 & s 8 CTEGrant App

Home  Developer Insert Draw Page Layout Q Tell me & Share [J Comments

l&D . fg ) A 5 e % . [El conditional Formatting v @ . p . g

% Format as Table v

Paste Font Alignment  Number Cells Editin Ideas
g g [iZ cell styles v J
Mig o fx M
B @ D E F G H | J

1 CTE PROGRAMS

Identify prop changes to CTE and student seats in the tables below. Table 2 only requires completion if existing CTE
7) programs andior student seats are impacted by the proposed work.

A list of priority industry and career clusters are provided below. If the proposed grant project includes a career cluster not listed in the
table, select "Other, non-priority program” in Tables 1 and 2 in this section.

3
4 Priority Industry Cluster
Construction and Energy

Career Cluster(s)
Architecture and Construction, Agriculture, Food and Natural Resources,

5 STEM, Manufacturing
6 |Finance Finance
7 |Health Care Health Science
8 |Leisure and Hospitality Hospitality and Tourism
Life Sciences [Science, Technology, Engineering and Mathematics (STEM), Health
9 Science, Agriculture, Food & Natural Resources
10 [Manufacturing Manufacturing
11 [Retai Trade Marketing
12 ‘Technology Information Technology, and STEM

13 [Transportation, Distribution and Logistics Transportation, Distribution and Logistics

Please note that changes to the CTE programs for the proposed project must be submitted for approval to the NJDOE's Office of
15 Career Readiness through the CTE Data Management System (CTE-DMS) prior to the application submission.

18 Campus Name: []
19  School(s) Proposed for Program Expansion: o
20 | Building(s) with Proposed Work: 0
1

22 TABLE 1: NEW CTE PROGRAM CAPACITY

Indicate proposed new and/or expanded CTE programs and new student seats based on the proposed scope of work. Program data must
23 coordinate with the project application submitted to the Office of School Facilities.

Full or
CIP Shared | School(s) if Multiple
25 | Industry Cluster (Career Cluster CTE Program Name | Code Program Status  |New Seats | Time included in Project
26 |- E -
27 |-
28 |-
29 |-
30 |-
31 |-
32 |Total New CTE Capacity 0
33 |Total New CTE Capacity Aligned with Grant Priorities 0
34 |Total New CTE Capacity Not Aligned with Grant Priorities 0
35
36 TABLE 2: CHANGES TO EXISTING CTE PROGRAMS AND/OR CAPACITY
Indicate existing CTE programs and/or student seats to be eliminated based on the proposed scope of work as applicable. Existing seats
proposed for elimination should be entered as negative numbers. Program data must coordinate with the project application submitted to
37 the Office of School Faciliies.

Fullor | Schooks) ff More
CIP Eliminated | Shared |than One included in

39| Industry Cluster Career Cluster CTE Program Name | Code Program Status Seats Time Project
40 |- Proposed eliminati -
41 |- Proposed elimination
42 - Proposed elimination
43 |- Proposed eli
44 |- Proposed eli
45 |Total CTE Capacity Reduction 0
46 mll 'CTE Capacity Change (Must be a positive number for grant eligibility.) 0

» & Welcome CTE Programs @& Project Description & Program Objectives & LRFF -+ 13

] = cm— + 120%

o




The Grant Application Workbook
Project Description tab

Autosave @orr @& |H B ©& < D CTEGrant App

-> Answer 3 questions in the shaded rows. _
(Row will auto-expand with typing.) 2 | A | = | % v | B comseniromang = O

7 Format as Table v
Clipboard Font Alignment Number Cells Editing Ideas
7 Cell Styles

Home Developer Insert Draw Page Layout Q Tell me &2 Share [J Comments

- Limit responses to 300 words.

<>
®

B6
A B C

1 PROJECT DESCRIPTION

Enter the requested information below to describe the proposed project. All responses should be limited to 300 words. (Row
shaded in grey will auto-expand with typing.)

3
4

1. Provide a brief description of the grant project. Include a general description of the proposed construction and the resulting new

CTE programs and student capacity. Proposed changes to existing CTE programs and student capacity as a result of the proposal

5 should also be addressed.
6| [ lo
7/

2. Explain how the prop d CTE capacity i pports the y/region's labor market demands and economic
8 development goals. Include data evidence.
9 [ [ Jo
10

3. What is the or ization’s it t and organizati | support to imp 1t the prog to di student groups
11 (special populations as identified in Perkins V legislation)?
12| | lo
13
14
15
16
17
18
19
20
29

> & Welcome CTE Programs & Project Description & Program Objectives +
il ) = co— —+ 120%
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The Grant Application Workbook
Program Objectives tab

6 objectives (equitable access, collaboration,
industry-valued credentials, college credits,
apprenticeship, innovation)

-> Response required for objectives
addressed by proposed project

-> Combination of data entry (grey shaded

cells) and supporting documents

AutoSave CTE Grant App

Home Developer Insert Draw  Page Layout Formulas Q Tellme 1# Share  [J Comments

&D' A" = %v

Conditional Formatting

& O

Format as Table

Clipboard Font Alignment Number Cells Editing Ideas
Cell Styles
D22 - f
/B C D E
1 'OGRAM OBJECTIVES
Enter the req d and upload supporting de as app to de ibe the extent to which the
application addresses grant program objectiy Applications are ed to respond to each objective to be eligible for
3 grant consideration, but the extent to which achieve the tives will be in the rubric scoring.
4  Limitresp pporting ) to 500 words.
-
6  Click here to upload supporting for program objecti in NJDOE }
In Homeroom, click on "SOCFBA CTE Program Expansion” to access the login page and upload files. Each file should be in
7  PDF format, named as noted below, and not exceed 10 MB.
o
9 1. EQUITABLE ACCESS
Describe how the district plans to identify, recruit, enroll, and support students with a disability, English language leamners,
economically disadvantaged students, students preparing for nontraditional fields, homeless students, students placed in a
resource family home, and students whose parent or guardian has been ordered into active military service in the U.S. Armed
10 Forces. Minimally address the following:
1 (a) A data analysis of students served, including a baselines, trends and gaps, and county demographics;
(b) Targets for annual i in tion of student as underserved and aimed at programs
12 thatreflect county demographic data;
(c) based ies for ing and communicating with students and families in the ldennﬁed
13 subgroups, including when and where the county school district il making the com and
14 (d)Avalue p ition that CTE g lly and the new program(s) specifically.
15 D of Access:
16 [ lo
17 Upload supporting documentation.
18  File name: Campus Name — Equitable Access
19
20 2. COLLABORATION
Zx
22 | Community College Partner Name(s): 1
24 Grades of Students to be Served through the Partnership:
26 Employer Partner Name(s):
28 Grades of Students to be Served through the Partnership:
30 LEA Partnership Name:
32 Grades of Students to be Served through the Partnership: I:'
34 Number of Students to be Served through the Partnership: |
Describe the extent to which the school district will establish or expand partnerships with one or more county colleges or
employers to (1) expand the program’s impact by offering activities or courses thatbuild career awareness or technical
employability skills fcrsludens or (2) develop the professional capacity of educators to teach CTE courses. Include details
ing the i the and duration of the program or events, the organizational structure for
communication and delivery, and a description of the process by which the school district engaged employers to identify
36 workforce needs.
37 Description of Collaboration:
38 | Jo
39 Upload letters of interest submitted by one or more it d partners.
40 File name: Campus Name — Collaboration
41
42 3. INDUSTRY VALUED CREDENTIALS
Describe the CTE program(s) that will lead to a NJ D of Labor and Development (NJDOL) industry-
valued credential in a high-demand industry cluster and state how the proposed program will support the student groups
listed in the equitable access program objective to earn one or more stackable industry valued credentials. Include a
description of (1) how the program (or a part of the program) is aligned to an industry-valued credential and (2) how the
43 curriculum will promote success for all students in obtaining the industry-valued credential.
44 CTE Program Name(s):
45 | ]

» & Welcome CTE Programs @ Project Description @& Program Objectives & LRFPa +
k) 1L

— 130%
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The Grant Application Workbook

LRFP and Project Application tab

AutoSave () & s 2D CTEGrant App

Home  Developer Insert Draw  Page Layout Formulas Q Tell me # Share  [J Comments

Upload components of the LRFP and School G | A~ | = | % Dommm ||

Facilities Project Appl ication Su bmitted to the Clipboard Font Alignment Number Calshics Cells Editing Ideas
OS F E10 = fx  None selected

AB C D E F

il LRFP AND OSF PROJECT APPLICATION

. <
-> M u St be t h e same d ocumen tS Su b mi tted Complle the information listed below and upload the documents affer the District's Long-Range Facilties Plan (LRFP) and school facilties
project lication(s) have been itted to the NJDOE'’s Office of School Facilities (OSF) in accordance with OSF policies and procedures.
(See Guidelines, sections 4.5-4.6 for addittional information.)

<

to the OSF. :
5 | Click here to upload LRFP reports and project
In Homeroom, click on "SOCFBA CTE Program Expansion™ to access the login page and upload files. Each file should be in PDF
. . . 5 | format, named as noted below, and not exceed 10 MB.
-> Must match information entered in the e
. . . 10 Does the LRFP propose work for the campus that is not included in the grant INune selected m
Grant Application Workbook as directed. 5!  soicatonr
12! If yes, address 2(b) and 2(c) as described below before uploading the LRFP reports.
Upload the “Proposed Room Inventory Report” and the “Detailed Inventory Action Report” from the NJDOE’s LRFP reporting
system after the LRFP has been amended to reflect the prop project and app The uploaded report files should adhere to
the following requirements:
14
(a) The reports should only include the school(s) impacted by the project. (When generating the reports in the LRFP system, multiple
15 applicable schools can be selected by holding down the “option” key.)
(b) In the Proposed Room Inventory Report, cross out rooms with a single strike-through that are assigned proposed inventory
actions (new construction, reconfiguration, reassignment, etc.) that are not part of the grant application and for which grant funding is
16 not requested.
(c) In the Detailed Inventory Action Report, cross out rows with a single strike-through that are not part of the grant application and for
17 which grant funding is not requested.
18 Proposed Room Inventory Report:
19 File name: Campus Name — Proposed Room Inventory Report
20 Proposed Detailed Inventory Action Report:
21 File name: Campus Name — Detailed Inventory Action Report
22

23 | 2. OSF PROJECT APPLICATION

Upload the MS Excel project application workbook and PDFs of the proposed site and floor plans submitted to the OSF as part
of the school facilities project application. The uploaded documents must be the same as those submitted to the OSF and coordinate
with all representations in the grant application.

25

26 OSF Project Application Excel Workbook:

27 File name: Campus Name — OSF Project Application
28 Site and Floor Plans:

29 File name: Campus Name - Site and Floor Plans

31

32

Project Description & Program Objectives & LRFP and Project Application & Build +
[ — c—

+ 120%




The Grant Application Workbook
Program Scope of Work tabs

Building Addition, New Building, Room Renovation, Eliminated Rooms

» «

- Coordinate “Building Name,” “Room Name,” and “Sq. Ft.” with Proposed Rooms
Reportfrom LRFP (submitted as supporting document).

- Coordinate “Industry Cluster” with C7TE Programstab.
- Coordinate “New CTE Capacity” with CTE Programstab, not LRFP.

- See Assurancestab for CTE capacity coordination check.

b |
CTE-Related Non-CTE
Sq. Ft. Related Sq. Ft. New CTE
(incl. Support | (incl. Support Capacity CIP Code
Building Name Room Name Industry Cluster Spaces) Spaces) (if applicable)| (if applicable)
LRFP Proposed I p CTE " LRFP Proposed P CTE
Rooms Report t Frograms . pooms Report rograms
Tab B Tab




The Grant Application Workbook
Program Scope of Work tabs

CTE-Related Square Feet Non-CTE-Related Square Feet
- Rooms that directly supporta CTE -> Rooms that are not used for CTE
program identified in the C7TE Programs program instruction
tab
Examples: Academic classrooms,
Example: Auto shop and adjacent physical education spaces, media center,
lecture room used by auto classes, cafeteria

storage room, and finishing room

18



The Grant Application Workbook
Program Scope of Work tabs

Building Addition

- Physically attached to and integrated
with an existing building.

New Building

- The only physical connection to an
existing building is a circulation element.

-> The proposed building has independent
systems.

19
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Building Addition tab [ | A | = | % | Bomire- | &+ | O

Clipboard Font Alignment Number Cells Editing Ideas
Cell Styles
D29 : S v
’ B o D E F G H I
:
. . -
Complete if proposed scope of work includes 3 [Campus Name 0
4 |School(s) Proposed for Program Expansion: 0
: H M 5 | |Building(s) with Proposed Work: 0
a building addition. : | :
Complete the table below if the proposed project an to an existing building.

Important considerations and instructions:

9 C h eC k CO m p I i a n Ce Wit h “ 7 5 % N S F rU I e" Only enter the rooms included in proposed building addition(s). Rooms prop: to be in a new building

10 or renovated should be entered in subsequent sections of this application.

.
Enter one room per row. Data must match the uploaded “Proposed Room Inventory Report” from the LRFP reporting system and the
I n red bOX a bove ta b I e afte r rOO m program information entered in the "CTE Programs" tab.
"Grossing factor spaces” (corridors, mechanical spaces, etc.) can be totaled and entered in one row rather than listed as

i nfo r m a t i O n iS e n te red i n ta b I e. individual spaces. However, totals must man:h the room inventory actions and square footages represented in the LRFP Proposed

12 Rooms Report and the OSF project application.

"Building Name" should match a building identified in the Welcome tab and as displayed in the box above. Only list buildings.
13 for which an addition is proposed as part of the grant scope of work.

9 S u b m it a Se pa rate “Oth e r Ca p ita | ” 14 "Industry Cluster" should match an industry cluster identified in the CTE Programs tab.

For "CTE-Related Sq. Ft. (im:l S||pparl Spaces),” enter the net square feet, including support spaces, for rooms that directly support

projeCt appIiCation to the OS F to a :p(;:;g;:gram in with grant requirements and as identified in the "CTE Programs” tab of this

For "Non-CTE-Related Sq. Ft. (incl. Support Spaces),” enter the net square feet, including support spaces, for rooms that do not

inCIude ineligible non_CTE Sq uare 16 directly support a CTE program proposed for expansion in the "CTE Programs™ tab of this application.

For "New CTE Capacity," enter the number of new student seats to be added for the CTE program, if applicable. This number does not
need to match class sizes represented in the LRFP. However, the CIP code and the sum of "New CTE Capacity" represented in the

foota g e |f n e ed ed fo r CO m p I | a n Ce . various scope of work tables must equal the proposed new capacity represented in the "CTE Programs” tab of this application. (See the

"Assurances" tab, number 10 for a calculation.)

(Th iS p roj eCt Wi I I be 1 00 0/0 |Oca| Iy ELIGIBILITY CHECK: In accordance with N.J.A.C. 6A:26A-2.1(d), Securing Our Children’s Future Bond Act, the total proposed net square

footage of CTE classrooms and adjacent support spaces to be constructed in building additions must comprise 75% or more of the total
proposed net square footage of the addition(s). A compliance check based on data entered in the table is provided below. Multiple additions

fu n d ed N ) 19 | |are considered collectively.

© o

20 | |Enter the total "grossing factor” square feet represented in the table below: :’
21 |Total gross square feet of building addition(s): 0
22 | |Total net square feet of CTE-related classrooms, incl. support spaces: 0

23 |CTE NSF/Total NSF

26 Rooms in Pre d A
27 Addition Totals 0 0 0

CTE-Related Non-CTE
Sq. Ft. Related Sq. Ft.| New CTE

(incl. Support | (incl. Support Capacity CIP Code

28] ilding Name Room Name Industry Cluster Spaces) Spaces) (if i (i i

29 ~]
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Complete if proposed scope of work / B c > E F s

4>

B20

. T 1
includes a new building. > | o 5
4 |School(s) Proposed for Program Expansion: 0
5 | |Building(s) with Proposed Work: 0
E Total New CTE Capacity: 0
Complete the table below if the prop project anew g. Proposed new construction is considered a

standalone building if (1) the only physical connection to an existing building is a circulation element and (2) the proposed new building has
8 independent systems.

g | Important considerations and instructions:

in the prop new building. Rooms proposed in a building addition should be entered in the

Only enter the rooms i
10 "Buiding Addition” tab.

Enter one room per row. Data must match the uploaded “Proposed Room Inventory Report” from the LRFP reporting system and the
11 program information entered in the "CTE Programs” tab.

"Grossing factor spaces” (corridors, mechanical spaces, etc.) can be totaled and entered in one row rather than listed as

individual spaces. However, totals must match the room inventory actions and square foot: rep ted in the LRFP Proposed
Rooms Report and project application.

12
"Building Name" should match a building identified in the Welcome tab and as displayed in the box above. Only list buildings

13 that are proposed to be constructed new as part of the grant scope of work.

14 "Industry Cluster” should match an industry cluster identified in the CTE Programs tab.

For "New CTE Capacity," enter the number of new student seats to be added for the CTE program, if applicable. This number does not

need to match class sizes represented in the LRFP. However, the CIP code and the sum of "New CTE Capacity” represented in the

various scope of work tables must equal the proposed new capacity represented in the "CTE Programs™ tab of this application. (See the

15 "Assurances” tab, number 10 for a calculation.)

1b

17 Rooms inF New

18 | [New Building Totals 0 0

Room Sq. Ft. New CTE
(incl. Support Capacity CIP Code
19 New Building Name Room Name Industry Cluster P ) (if i ) | Gif i )

LRFP and Project Application & Building Addition @ New Building & Room Re +

] - e e— 4+ 120%
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.
. . . . . =
changes to rooms in an existing building. 3 [campus Name: 0
4 |School(s) Proposed for Program Expansion: 0
5 |Building(s) with Proposed Work: 0
. « . » 6 ||Total New CTE Capacity: 0
-> Same terminology as LRFP “actions Ei pere e e e
g | room reassignment (no changes to existing walls) and room reconfiguration (wall changes)
9 Important considerations and instructions:
H . - 1 - . Only enter rooms resulting from a change-i or i i Existing rooms to be eliminated through a change-in-use,
-> Room reass'gn mento Cha nge In use, 10~ reconfiguration, or demoiition should be entered in the "Eliminated Rooms" tab.

Enter one room per row. Data must match the uploaded “Proposed Room Inventory Report” from the LRFP reporting

note rega rd|ess Of Construction cost 11 system and the program information entered i the "CTE Programs” tab.

"Grossing factor spaces™ (corridors, mechanical spaces, etc.) with the same inventory action can be totaled and entered in
one row rather than listed as individual spaces. However, totals must match the room inventory actions and square footages
12 represented in the LRFP Proposed Rooms Report and project application.

- Room reconfigu ration: "Building Name" should match a building identified in the tab and as displayed in the box above. Only list existing

13 buildings that include room renovations as par! of the grant scope of work.

reco nfi gu ra t i on Of wa I I S to C h an ge 14 "Industry Cluster” should match an industry cluster identified in the CTE Programs tab.

For "New CTE Capacity," enter the number of new student seats to be added for the CTE program, if applicable. This number does not
need to match class sizes represented in the LRFP. However, the CIP code and the sum of "New CTE Capacity" represented in the

eX i St i n g roo m S q u a re foot a ge fo r various scope of work tables must equal the prppased new capacity represented in the "CTE Programs” tab of this application. (See

15 the "Assurances” tab, number 10 for a calculation.)

existing or proposed new use 17 R

18 |Renovation Totals 0 0

Square Feet New CTE
Inventory (incl. Support Capacity CIP Code
19 Building Name Room Name Industry Cluster Action Spaces) (if (if

Building Addition & New Building & Room Renovation & Eliminated Rooms +
] = cm—

+ 120%



The Grant Application Workbook
Eliminated Rooms tab

Complete if proposed scope of work
eliminates existing program spaces through
reassignment, reconfiguration, or demolition.

-> Represent square footages and
capacity as negative numbers.

-> Proposed work should not resultin a
net loss of CTE student seats.

A

JS =
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1 D ROO
3 |Campus Name: 0
4 |School(s) Proposed for Program Expansion: 0
5 | |Building(s) with Proposed Work: 0
6 |Total New CTE Capacity: 0

Complete the table below if the prop project i the eli of existing prog spaces gl

reconfiguration, or demolition.

8
g Important considerations and instructions:
10 Only enter the rooms proposed for elimination.
Enter one room per row. Data must match the uploaded “Proposed Room Inventory Report” from the LRFP reporting system and the
11 program information entered in the "CTE Programs” tab.
"Grossing factor spaces"” (corridors, mechanical spaces, etc.) with the same inventory action can be totaled and entered in
one row rather than listed as individual spaces. However, totals must match the room inventory actions and square footages
12 represented in the LRFP Proposed Rooms Report and project application.
"Building Name" should match a building identified in the Welcome tab and as displayed in the box above. Only list existing
13 builings thatinclude the elimination of existing program spaces as part of the grant scope of work.
14 "Industry Cluster” should match an industry cluster identified in the CTE Programs tab.
For "CTE Capacity Loss," enter the number of CTE program seats that will be elimis if i after of the proposed
work. The CIP code and total CTE capacity loss must equal the capacity loss represented in the "CTE Programs” tab of this application.
15 (See the "Assurances” tab, number 10 for a calculation.)
16
17 | Square f and should be as negati
18 Rooms Proposed to be Eliminated
19 |[Totals 0 0
Square Feet CTE
(incl. Support | Capacity
20 | Building Name Room Name Industry Cluster |Inventory Action Spaces) Loss CIP Code
21
22
23
24
25
26
27
28
29
30
31
32
33
34
35
36
27
4 » Building Addition @ New Building & Room Renovation & Eliminated Rooms +
ﬂ 0] = com— + 120%

23



The Grant Application Workbook

Site and Physical Plant tab

000 Atsaed®r AEHE ©vO S s D CTEGrantAp

m Developer Insert Draw Page Layout Q Tell me & Share [J Comments
e L
Identify Site and physical plant improvements Clipboard Font Alignment Number c . Cells Editing
. I d d . d o t B14 = fx  None selected v
included in proposed project. 1 . - . . :
-> Site acquisition, site expansion, and site : [ 3
improvements not related to CTE : e
. . o« o 6  |Total New CTE Capacity: 0
program eXpanSIOn are Inel Iglble' : Identify site and plant t: to support CTE program expansion. All work must coordinate with the
g | profect application submitted to the Office of School Faciities. '

10 TABLE 1: SITE IMPROVEMENTS

Describe site improvements that are needed to support the proposed CTE program expansion and the reasons for inclusion in the
1 project. Site acquisition (including site expansion) costs are not eligible for grant funding.

12 Proposed Site Inprovements

Statement of Need
13 |_Site Improvement Type Scope of Work Description Relative to CTE Program Expansion
14 | [None selected v

15 |None selected
16 | [None selected
17 | [None selected
18 | [None selected
19 |None selected
20 | |None selected
21 | [None selected
22 | [None selected
23 | [None selected

25 | TABLE 2: PHYSICAL PLANT IMPROVEMENTS

Describe physical plant upgrades to the school building(s) that are needed to support the proposed program expansion and the
reasons for inclusion in the project. The information must be consistent with representations in the project application submitted to the
NJDOE's Office of School Facilities Projects.

26
27 Proposed Physical Plant Imp
Physical Plant Statement of Need
28 Building Name Upgrade Type Scope of Work Description Relative to CTE Program Expansion
29 None selected
30 None selected
31 None selected
32 None selected
33 None selected
34 None selected

Room Renovation & Eliminated Rooms @ Site and Physical Plant @ Cost Esti +
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The Grant Application Workbook
Cost Estimate tab

Enter the cost estimate totals from the
School Facilities Project Application, Form
130.

-> Must exactly match supporting
documentation submitted with grant
application.

- Exclude costs incurred prior to the
signing of a grant agreement.
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SUMMARY AND COST ESTIMATE

Campus Name: 0
School(s) Proposed for Program Expansion: 0
Building(s) with Proposed Work: 0
Total New CTE Capacity: 0
0
0

Total Eliminated CTE Capacity:
Net CTE Capacity Change:

100 N O U1 A Wik

Change in CTE Program
Program Scope of Work Square Feet Capacity

[
(=}

[
[

Building Addition

New Building

Room Renovation (Reassignment, Reconfiguration)

Eliminated Rooms (Demolition, Reassignment, Reconfiguration)
Totals

o
N

[y
w

[
N

olo|lo|o|o

ololo|lo|o

[y
Ryl

PROJECT APPLICATION COST ESTIMATE WORKSHEET SUMMARY

Enter the cost estimates represented in Form 130, Cost Estimate Worksheet, in the project application submitted to the
Office of School Facilities. The entries below must exactly match Form 130. Land acquisition costs are not eligible for grant
funding and should be excluded from the application.

[
00

19
20 Estimated Costs

Row Total of New Construction
21 NID Scope of Work Description New Construction Rehabilitation and Rehabilitation

22| 1 |[Costs of Land and Building Acquisition
23 | 20 |Total Building Construction Costs
24 | 38 |Total Other Allowable Costs

25 41 |Total Project Costs $0 $0 $0
Zb

27
28
29
30
31
32
33
34 e ’

4 » Eliminated Rooms & Site and Physical Plant @& Cost Estimate & Resolutions, +
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The Grant Application Workbook
“Resolutions and Leases” tab

Upload County Board of Freeholders and Board
of Education resolutions.

Upload lease terms if the project includes a
leased building and:

- Lessor is a public entity.

- Term of lease is for a minimum of 20 years
(end date no earlier than June 30, 2044).

= District is authorized to make
improvements represented in grant
application.

AutoSave @ oFr
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BS : fx  Click here to upload supporting documents in NJDOE Homeroom.
/B C D E

RESOLUTIONS AND LEASE TERMS

1
z
3 Upload the supporting documents listed below.
5

| [Crick here to upioad ing d in NJDOE H |

In Homeroom, click on "SOCFBA CTE Program Expanion” to access the login page and upload files. Each file should be
6 | in PDF format, named as noted below, and not exceed 10 MB.

8 1. RESOLUTIONS (See Guidelines section 4.8 and N.J.A.C. 6A:26A-2.4(a)7 and 8.)

County Board of Freeholders and Board of Education resolutions are required in accordance with the requirements described
10 below.

11 B.1 County Board of Freeholders Resolution
12 Upload a County Board of Freeholders resolution that affirms or acknowledges:
13 (a) The submission of the grant application;
(b) Funding for the district’s local share based on the estimated project costs represented in the project application,
14 including a contingency in the event of cost overruns; and

(c) The school district’s responsibility to return a pro rata share of the grant to the NJDOE upon termination of a lease
15 prior to June 30, 2044, if applicable.

16 File name: Campus Name — County Board of Freeholders Resolution
iv}
18 B.2 Board of Education Resolution
19 Upload a Board of Education Resolution that affirms or acknowledges:
20 (a) The submission of the grant application;
(b) Funding for the district's local share based on the estimated project costs represented in the project application,
21 including a contingency in the event of cost overruns; and

(c) The school district's responsibility to return a pro rata share of the grant to the NJDOE upen termination of a lease
22 prior to June 30, 2044, if applicable.

23 File name: Campus Name - Board of Education Resolution

25 2. BUILDING LEASE TERMS, if applicable (See Guidelines section 4.7 and N.J.A.C. 6A:26A-2.4(a)9.)

If you are (applicant is) requesting grant funding for a leased building, upload the lease agreement and/or a Memorandum of

27 Understanding (MOU) pending the execution of a lease agreement or an addendum that stipulates:

28 (a) The lessor is a public entity, such as a school district or county college;

29 (b) The term of the lease is no less than twenty years, with an expiration date no earlier than June 30, 2044; and
30 (c) The school district is authorized to make the improvements represented in the grant application.

31 File name: Campus Name - Building Lease

32

33

34

35

Site and Physical Plant & Cost Estimate @ Resolutions, Leases @& Assurance +

B [ - e—

+ 120%
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The Grant Application Workbook

Assurances and Submission tab

Select true or false for each assurance.
(Select “true” if not applicable.)

- |f false, application revisions are
required.

=> Assurance #10 checks coordination of

proposed new CTE capacity and

proposed construction school of work.

- Assurance #11 checks compliance with

building addition “75% rule.”

Link provided at bottom to submit Grant
Application Workbook.
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ASSURANCES AND SUBMISSION

Campus Name:
4 School(s) Proposed for Program Expansion:
5 Building(s) with Proposed Work:
6 Total New CTE Capacity: 0

For the grant application to be eligible for consideration, the application must comply with all requirements and eligibility
8 criteria in accordance with 6A:26A-2.1 and as described in the CTE Program Expansion Grant Guidelines, Section 2.

9 Click here to access N.J.A.C. 6A:26A-3.2.

1
3

© o e

10 Glick here to access the CTE Program ion Grant
Select eligibility are below for Confirm each statement to be true or false. If a statement is
determined to be false, the grant application is not eligible for consideration as currently proposed and should not be submitted without

17 revision.

12

13|, !None selected | v i nly one application is being submitted for the campus included in this application
ICIPR_None selected in this application have been and i ion uploaded to NJ Homeroom

16 True applicable

18 3 -1e District has submitted to the Office of School Facilities a complete school faciliies project application that
coordinates with all elements of the CTE program expansion grant application, including but not limited to proposed
19 scopes of work, room inventory data, and the cost estimate.

21 4. |None selected The District has obtained a documented commitment for matching funds as set forth at N.J.A.C. 6A:26A-2.2.

The District has submitted a request for CTE program approval from the NJDOE's Office of Career Readiness
through the CTE Data Management System (CTE-DMS) as required based on the grant application.

24 s

27 6. [Noneselected | Atleast one CTE program s aligned with a targeted industry cluster per N.J.A.C. 6A:26A-2.1(a) i
7

None selected | The proposed work excludes building system upgrades and improvements not related to GTE program
expansion.

32 8. |None selected The proposed scope of work excludes site acquisition and site expansion.

34 9. [Noneselected | The proposed scope of work does not result in a net loss of CTE student seats as represented in the CTE
Programs tab.

37 10 [None selected | The proposed net capasity change represented in the CTE Programs tab equals the sum of the capacities
represented in the scopes of work tabs for Building Addition, New Buiing, Room Renovation, and Eliminated
38 Rooms .

z F3
&
3
8
H
g

39 P CTE Capacity ion Check
40 Net Capacity Change in CTE Programs tab: 0
41 Net Capacity Change in scopes of work tabs: 0

43 11. [None selected If you are (or the applicant is) proposing a building addition, the net square feet of new CTE classrooms, including

44 adjacent support spaces, is minimally 75% of the proposed new construction.
45 Addition Square Footage Check
46 CTE NSF/Total NSF =

48 12, [None selected |  If the application includes a leased buiding, (1) the lessor is a public entity, such as a school district or county
college, (2) the term of the lease agreement is for a minimum of five years, with an end date no earlier than June
29 30, 2024, and (3) the school district is ized to make the imp p in the grant i

By this to NJ the District verifies the accuracy and completeness of the grant
icati i i {0 The District further understand that the application cannot be edited once

51 submitted.

52 Click here to submit the MS Excel grant to NJ }
53
sS4
4 Cost Estimate @& Resolutions, Leases & Assurances and Submission +

[ = c——+ 120%
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LRFP and Project Application
Considerations
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Project Application Considerations

-

Represent proposed grant project as “other capital.”
¢ Onlyinclude eligible work proposed in the grant application.

€ Submit a separate project application for ineligible work.
Submit for new leased sites as well as for construction work.

Must coordinate with LRFP and Grant Application Workbook.

OSF project approvals will be released with the grant determinations.

29



LRFP Considerations

LRFP 101:

https://www.nj.gov/education/facilities/lrfp/

-> LRFP system access
- LRFP system tutorials
= Prior LRFP approval letters

- Major Amendment Guidelines
& Step-by-stepinstructions

¢ Applicable except for enrollment
projection (Enter “district-proposed
enrollments” based on proposed “district
practices capacity.”)

Governor Phil Murphy - Lt. Governor Sheila Oliver
NJ.gov | Services | Agencies | FAQs | Translate | Searc

OFFICIAL SITE OF THE STATE OF NEW JERSEY

Department of Education

faf, Office of School Facilities

Office of School Facilities Long Range Facilities Project Application Programs Laws, Regulations &

a Plan Information - Information

Home / Office of School Facilities / Long Range Facilities Plan / Long Range Facilities Plan (LRFP) Information

Long Range Facilities Plan (LRFP) Information

LRFP Amendment Requirements

School districts are required to amend their LRFP at least once every five years and to di with project
comply with five-year reporting requirements include updates on the web-based LRFP reporting system and the email submission of supporting
documents. Minor amendments to plans approved within the last five years, typically to coordinate with project applications, only require the
submission of supporting documents if inventory updates (site, assets, rooms) are not required.

1s. Major amendments to

For a Major Amendment

Refer to the LRFP Major Amendment Guidelines (PDF) for guidance concerning reporting requirements, LRFP system operational issues, and critical
data checks noted in the LRFP Submission Data Check Report. This document should be carefully reviewed prior to amending and submitting a LRFP
to the Department for review.

For a Minor Amendment

Compete and submit the LRFP Minor Amendment Instructions and Request Form (PDF), along with required supporting documents and LRFP
website updates, if the district wishes to make capital maintenance and/or minor inventory adjustments to a LRFP approved within last five years. It
is recommended that districts submit a minor amendment with all anticipated capital maintenance projects each year.

The LRFP Reporting System
Accessing the LRFP Reporting System
The web-based LRFP Reporting System can be accessed at http://Irfp.mksd.org/

Email the Office of School Facilities Planning if a username and/or password is needed to access the LRFP system, and include the district name and
county in the email. If you are a district consultant requesting access, a district administrator must be copied on the email.

District administrators should refer to the District Administrator Instructions (PDF) for guidance on managing user access to the LRFP reporting
system.

Only Internet Explorer (IE) can be used to access the LRFP reporting system, and only versions 10 and below are fully supported.

If a blank page appears when accessing the website with IE:

Open a new webpage.

Go to “tools” and click “compatibility view."

Go to “compatibility view settings” and add “Irfp.mksd.org” to the websites.

Go to “internet options” and select the “advanced” tab.

Confirm “accelerated graphics” > “Use software rendering instead of GPU rendering” is checked.

Close and then reopen IE, and log into the LRFP system again. 30

Using the LRFP Reporting System
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https://www.nj.gov/education/facilities/lrfp/

LRFP Considerations

-> Do not submit the LRFP Amendment to the OSF until project plans are finalized.

= LRFP’s Proposed Room Inventory Reportmust coordinate with the project application;
if not, the project application will not be approved.

- Most common mistakes in CVSD LRFP Amendments:
€ Not checking the Data Check Reportfor critical errors described in the Guidelines
€ Representing 1 contiguous building as separate buildings if serving multiple schools

& Creating a potential asset to indicate a building addition rather than adding the
potential rooms to an existing asset

€ Associating standalone buildings serving districtwide functions, such as an
administrative building, with a school

- LRFP determinations will be issued as completed.
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Help

Review posted documents on the Office of School Facilities’ homepage.

Email grant questions to CTEgrant@doe.nj.gov.

Email LRFP amendment questions to Susan Kutner from the Office of School Facilities Planning
at susan.kutner@doe.nj.gov.

Email project application questions to Bernie Piaia from the Office of School Facilities Projects
at bernie. piaia@doe.nj.gov.

33


https://www.nj.gov/education/facilities/index.shtml

Questions:
Enter in “chat.”
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