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Closing of a School Facility and/or Land Disposal 
Project Application Transmittal
Use this form if the project scope of work involves the closing of a school facility and/or land disposal through the sale, transfer, or exchange of all or part of the total acreage, including the rights or interests therein and/or improvements thereon, such as facilities, if applicable. 
Refer to 6A:26-7.4-5 for additional information. Please note that the demolition of a school facility requires a separate project application after the school closing is approved.
Email this completed form and all project documents to Submission.Project@doe.nj.gov. 
Paper submissions will not be accepted. Additional project application information can be found at https://www.nj.gov/education/facilities/projectapplication/. 
A. Project Number
State Project Number:    -      -     -    -      (county code – district code – school code – FY – project ID)
Note: If the project does not have a previously assigned project number, enter the two-digit county code, four-digit district code, and three-digit school code, if applicable, for the project number.
B. District Information
[bookmark: Dropdown2]County:		
[bookmark: Text2]District Name:	     
C. Project Application Contact Information

1
1
1

Page 2 of 2

District Representative	
Name:		     
Title:		     
Email:		     
Phone:		     
District Consultant	
[bookmark: Text1]Name:		     
Firm:		     
Email:		     
Phone:		     

D. Project Overview
Brief Project Description:      
Number of students and grades served:      
Facility to which existing students will be reassigned:      
Scope of Work:
[bookmark: Check1]|_| Closing of a School Facility 
|_| Land Disposal  – Entire Site, including all site assets
[bookmark: Check8]|_| Land Disposal – Partial Site, including all or select site assets

E. Document Submission Confirmation
Confirm each document submission below by selecting:
· “Yes” if the document is included in the email submission, or
· “N/A” if the document is not required for the project scope of work.
Do not select “Yes” or fail to select a response if the document is not available to be included in the email submission. Incomplete submissions will not be accepted. 
E.1 All projects 
   	District Board of Education resolution authorizing the closing of the school facility and/or land disposal.
	File name: Project Number_ School Closing - Land Disposal _BOE Resolution
   	Recommendation from the County Superintendent of Schools regarding the proposed school facility closure and/or land disposal.
	File name: Project Number_ School Closing - Land Disposal _County Superintendent Recommendation
E.2 All projects including a school facility closing 
[bookmark: Dropdown1]    Project Application Workbook (MS Excel) with forms 001, 120, and 152 completed 
File name: Project Number_School Closing _Project Application Workbook
   	Request for the school closing and related school facility, signed by the Chief School Administrator and BOE President, assuring the following:
1. The district’s LRFP includes the closure and shows sufficient capacity to house students for the five years following the closing; or a feasibility study shows that the benefits of undertaking new construction outweigh those of rehabilitating the school facility proposed for closure.
2. The use of temporary facilities in the remaining schools does not result or increase from an overall facilities shortage caused by the school closing; and
3. The reassignment of students to other schools in the district does not produce, sustain, or contribute to unlawful segregation, separation, or isolation of student populations on the basis of race or national origin.
	File name: Project Number_ School Closing _School Closure Request
E.3 All projects including land disposal
    Project Application Workbook (MS Excel) with forms 001, 120, and 151 completed 
File name: Project Number_School Closing _Project Application Workbook
   	Request for approval of land to be altered or disposed signed by the Chief School Administrator and BOE President, to include the following:
1. Indicate whether the district intends to convey the site, rights or interests therein, and/or improvements thereon under an exception to the public sale requirements per N.J.S.A. 18A:20-6.
2. Indicate whether the land to be disposed has been conveyed to the school district from the NJ Schools Development Authority (SDA) or funded in whole or in part by State share under EFCFA.
3. If the land, rights, or interest therein, and/or improvements thereon have been conveyed to the school district from the  SDA, provide evidence that the property has not reverted to the SDA, as authorized under N.J.A.C. 19:34-3.6.
4. If the land, rights, or interest therein, and/or improvements thereon were funded in part with debt service aid pursuant N.J.S.A. 18A:7G-9 or 10, and the land and/or improvements are either not needed or not being used for the purposes for which the bonds were issued, confirm that proceeds from the disposal shall be used by the school district first to reduce the outstanding principal amount at the earliest call date or to annually reduce the debt-service principal payments.
	File name: Project Number_ School Closing - Land Disposal _Land Disposal Request
E.2 	Additional documents not listed above (optional)
[bookmark: Text8]	Document name (purpose):      
Document name (purpose):      
Document name (purpose):      
F. Submission Assurances
Carefully review the assurances listed below and the check box to confirm compliance.
The district representative, or the consultant submitting on the district’s behalf, as identified below, acknowledges that:
[bookmark: Check9]|_| 	The school closure and/or land disposal is represented in the district’s approved Long-Range Facilities Plan (LRFP).
|_| 	This submission is complete for the project scope identified, and all required documents applicable to the project will be included in the email submission to Submission.Project@doe.nj.gov. 
|_| 	Any document identified as “N/A” in this transmittal form is not required for the project based on the proposed scope of work.
|_| 	The district understands that incomplete submissions will not be accepted for review.
|_| 	The district will provide any additional information or clarification requested by the New Jersey Department of Education in connection with its review.
[bookmark: Text4]Name:		     
[bookmark: Text5]Title:		     
[bookmark: Text6]District or Firm:	     
Date:		     
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