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Lease Purchase Agreement Transmittal 
Use this form if the project will be funded through a lease-purchase. 
The related school facilities project application for the proposed facilities changes must be submitted and approved separately before lease-purchase approval can be granted. Do not submit the lease purchase application  until the approval letter for the related project is received.
See N.J.A.C. 6A:26-10, lease purchases and lease purchase agreements, for additional information.
Email this completed form and all documents to Submission.Project@doe.nj.gov.
Paper submissions will not be accepted. Additional project application information can be found at https://www.nj.gov/education/facilities/projectapplication/. 
A. Project Number
Lease-Purchase Project Number:    -      -     -    -       (county code – district code – school code – FY – project ID)
If the lease-purchase project does not have a previously assigned project number, use the related project number entered below and revise the project ID to “x500.” For example, if the related project number ends in 1000, enter 1500 for the lease purchase project.
B. Related Project Number
Enter the project number of the related project application approving the proposed facilities upgrades. See Section F for related supporting document requirement.
Related Project Number:    -      -     -    -       
NJDOE Approval Date:	     
C. District Information
[bookmark: Dropdown2]County:		
[bookmark: Text2]District Name:	     
D. Project Application Contact Information
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District Representative	
Name:		     
Title:		     
Email:		     
Phone:		     
District Consultant	
Name:		     
Firm:		     
Email:		     
Phone:		     

E. Project Overview
Brief Project Description:      



F. Project Document Submission Confirmation
Confirm each document submission below by selecting:
· “Yes” if the document is included in the email submission, or
· “N/A” if the document is not required for the project scope of work.
Do not select “Yes” or fail to select a response if the document is not available to be included in the email submission. Incomplete submissions will not be accepted. 
   	Narrative describing the project
	File name: Project Number_Lease Purchase_Project Narrative
   	Successful proposal and terms
	File name: Project Number_ Lease Purchase _Proposal and Terms
   	Lease purchase agreement(s) 
	File name: Project Number_ Lease Purchase _Lease Purchase Agreement
   	Evidence of clear title
	File name: Project Number_ Lease Purchase _ Title Search
   	District Board of Education resolution authorizing lease purchase application
	File name: Project Number_ Lease Purchase _BOE Resolution
   	Copy of advertisements for public hearing and notice to bidders
	File name: Project Number_ Lease Purchase _ Public Notices
   	Proposed payment schedule 
	File name: Project Number_ Lease Purchase _ Payment Schedule
   	Copy of the Related Project Approval Letter issued by the Office of School Facilities
	File name: Project Number_ Lease Purchase _Project Approval Letter
E.1 Additional documents not listed above (optional)
[bookmark: Text8]	Document name (purpose):      
Document name (purpose):      
Document name (purpose):      
G. Submission Assurances
Carefully review the assurances listed below and the check box to confirm compliance.
The district representative, or the consultant submitting on the district’s behalf, as identified below, acknowledges that:
|_| 	This submission is complete and all required documents will be included in the email submission to Submission.Project@doe.nj.gov. 
|_| 	Any document identified as “N/A” in this transmittal form is not required based on the proposed scope of work.
|_| 	The district understands that incomplete submissions will not be accepted for review.
|_| 	The district will provide any additional information or clarification requested by the New Jersey Department of Education in connection with its review.
[bookmark: Text4]Name:		     
[bookmark: Text5]Title:		     
[bookmark: Text6]District or Firm:	     
Date:		     
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