Insert School’s Letterhead

Insert Date

Dear Parent/Guardian:
Thank you for completing and returning the NJ Household Information Survey. 
In order to meet State reporting requirements, we are required to verify the information provided in a sample of the surveys we collected. Since your survey was randomly chosen for verification, we ask that you send documentation to support your responses. Verification of your response is critical to ensuring we will receive the maximum entitlement from the State. 
Please send any of the following documents to your child’s school by Insert Date. 
1. Papers documenting the amount of income for each household member, and how often it is received (e.g. pay stubs, support payment decrees from courts). The papers must include the household member’s name; OR

2. An official letter or financial award notice from a government agency; OR

3. Proof that a child or any household member is receiving benefits under the SNAP/TANF/FDPIR or is migrant, homeless, or in foster care or Head Start; OR 

4. If your household has no income, send a brief note to explain.  

If you are unable to provide the information above, please contact designated school liaison (phone #) for assistance. 

As you know, your participation is essential for completing the State enrollment reports. If you do not provide the information, your child will continue to receive free lunch in school. However, low response rates may adversely impact other services the district is currently able to provide. 
Thank you in advance for your continued cooperation. 
Sincerely, 

School Principal 
