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INDEPENDENT AUDITORS' REPORT 

Honorable President and Members 
of the Board of Education 

Mercer County Special Services School District 

County of Mercer 
Hamilton, New Jersey 08690 

We have audited, in accordance with generally accepted auditing standards and Government Auditing 
Standards issued by the Comptroller General of the United States, the bas ic financial statements of the 

Mercer County Special Services School District in the County of Mercer as of and for the year ended 
June 30, 2015, and have issued our report thereon dated December 18, 2015. 

As part of our audit, we performed procedures required by the New Jersey Department of Education, 
and the findings and results thereof are disclosed on the following pages, as listed in the 
accompanying table of contents. 

This report is intended solely for the information of the Mercer County Special Services School 
District Board of Education's management and the New Jersey Department of Education. However, 
this report is a matter of public record and its distribution is not limited. 

December 18, 2015 
lselin, New Jersey 

wiss.com 

WISS & COMPANY, LLP 
l 

nsed Public School Accountant 
No. 2429 

!JI,;.,., o/~ 
WISS & COMPANY, LLP 



MERCER COUNTY SPECIAL SERVICES SCHOOL DISTRICT 
ADMINISTRATIVE FINDINGS- FINANCIAL 

COMPLIANCE AND PERFORMANCE 

Scope of Audit 

The audit covered the financial transactions of the Board Secretary/School Business Administrator and 
Treasurer of School Moneys, the activities of the Board of Education and the records of the various funds 
under the auspices of the Board of Education. 

Administrative Practices and Procedures 

Insurance 

lnsurance coverage was carried in the amounts as detailed on J-20, Insurance Schedu le contained in the 
District's CAFR. 

Official Bonds (N.JS.A. 18A:l7-26. 18A:17-32. 18A:J3-13) 

Name 

Tanya Dawson 
David Miller 

Tuition Charges 

Position 

School Business Administration/Board Secretary 
Treasurer of School Moneys 

Amount 

$ 300,000 
$ 300,000 

A comparison of tentative tuition charges and actual certified tuition charges was made. The actual costs were 
greater than or less than estimated costs. The District made a proper adjustment to the billings to sending 
Districts for the increase (decrease) in per pupil costs in accordance with NJA. C. 6A: 23A-17.1 (/)3. 

Financial Planning, Accounting and Reporting 

Examination of Claims 

An examination of claims paid during the period under review which did not indicate any discrepancies with 
respect to signatures, certification or supporting documentation. 

Payroll Account 

The net salaries of all employees of the District were deposited in the Payroll Account. Employees' payroll 

deductions and employer's share of fringe benefits were deposited in the Payroll Agency Account. 

All payrolls were approved by the Superintendent and were certified by the President of the Board and the 
Board Secreta1y/Business Administrator. 

Salary withholdings were promptly remitted to the proper agencies, including health benefits premium 
amounts withheld due to the general fund. 
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MERCER COUNTY SPECIAL SERVICES SCHOOL DISTRICT 
ADMINISTRATIVE FINDINGS- FINANCIAL 

COMPLIANCE AND PERFORMANCE 

Payrolls were delivered to the secretary of the board who then deposited with warrants in separate bank 
accounts for net payroll and withholdings. 

Emplovee Position Control Roster 

An inquiry and subsequent review of the Position Control Roster did not identify any inconsistencies between 
the payroll records, employee benefit records, the general ledger accounts to where wages are posted, and the 

Position Control Roster. 

Reserve for Encumbrances and Accounts Pavable 

A review of outstanding issued purchase orders was made as of June 30 for proper classification of orders as 
reserve for encumbrances and accounts payable and no exceptions were noted. 

Classification of Expenditures 

The coding of expenditures was tested for proper classification in accordance with N.JA.C. 6A:23A-l 6.2(f) as 
part of our test of transactions of randomly selected expenditure items. We also reviewed the coding of all 

expenditures included in our compliance and single audit testing procedures. In addition to randomly selecting 
a test sample, our sample selection specifically targeted administrative coding classifications to determine 
overall reliability and compliance with NJA.C 6A:23A-8.3. As a result of the procedures performed, a 

transaction error rate of 0% overall was noted and no additional procedures were deemed necessary to test the 
propriety of expenditure classification. 

Board Secretary's Records 

Our review of the financial and accounting records maintained by the Board Secretary did not identify any 
exceptions. 

Treasurer' s Records 

No exceptions were noted during our review of the financial and accounting records maintained by the 
Treasurer. 

Elementarv and Secondary Education Act CESEA)/lmproving America's Schools Act (lASA) as reauthorized 
bv the No Child Left Behind Act of 200 I (NCLB) 

The District did not receive any funding under the Elementary and Secondaiy Act/Improving America's 
Schools Act as reauthorized by the No Child Left Behind Act of 200 I. 

Other Special Federal and/or State Projects 

The District's special projects were approved as listed on Schedules A (K-3) and B (K-4) located in the CAFR. 
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MERCER COUNTY SPECIAL SERVICES SCHOOL DISTRICT 
ADMINISTRATIVE FINDINGS - FINANCIAL 

COMPLIANCE AND PERFORMANCE 

Our audit of the federal and state funds, on a test basis, indicated that obligations and expenditures were 
incurred during the fiscal year or project period for which the project was approved. 

The financial exhibits are contained within the Special Revenue Section of the CAFR. This section of the 
CAFR documents the financial position pertaining to the aforementioned special projects. 

The study of compliance for the special projects indicated no instances of noncompliance that are required to 
be reported in accordance with Federal OMB Circular A-133 or State Circular 15-08. 

T.P.A.F. Reimbursement 

Our audit procedures inc luded a test of the biweekly re imbursements fil ed with the Department of 
Education for District employees who are members of the Teachers Pension and Annuity Fund. No 
exceptions were noted. 

The District does not receive federal funding for any employees whose TPAF/FICA payments are made 
by the State on-behalf of the school district. 

School Purchasing Programs 

Contracts and Agreements Requiring Advertisement for Bids 

Effective July I, 20 I 0 and thereafter the bid thresholds in accordance with NJ.S.A. l 8A: l 8A-2 and l 8A: l 8A-
3(a) are $36,000 (with a Qualified Purchasing Agent) and $26,000 (without a Qualified Purchasing Agent), 
respectively. The law regulating bidding for public school student transportation contracts under NJ.S.A. 
l 8A:39-3 is currently $18,300 for 2014-15. 

The District has the responsibility of determining whether the expenditures in any category will exceed the 
statutory thresholds within the contract year. Where question arises as to whether any contract or agreement 
might result in violation of the statute, the solicitor's opinion should be sought before a commitment is made. 

Procedures were performed on a test basis, to indicate if any individual payments, contracts, or 
agreements were made for the performance of any work or goods or services, in excess of the statutory 
thresholds where there had been no advertising for bids in accordance with the provision of 
NJ.SA. I 8A: I 8A-4, as amended. No exceptions were noted. 

Resolutions were adopted authorizing the awarding of conb·acts or agreements for "Professional Services" per 
NJ.S.A. I 8A: I 8A-5. 
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MERCER COUNTY SPECIAL SERVICES SCHOOL DISTRICT 
ADMINISTRATIVE FINDINGS - FINANCIAL 

COMPLIANCE AND PERFORMANCE 

School Food Service 

The financial transactions and statistical records of the school food service fund were reviewed and appear to 
be maintained in satisfactory condition. The financial accounts, meal count records and eligibi lity applications 
were reviewed on a test-check basis and no exceptions were noted. 

Cash receipts and bank records were reviewed on a test basis for timely deposit and no exceptions were noted. 

The District utilizes a food service management company (FSMC) and is depositing and expending 
monies in accordance with NJS.A. l 8A: 17-34, and 19-1 through 19-4.1. Provisions of the FSMC 
contract I addendum were reviewed and audited. The FSMC contract includes an operating results 
provision which guarantees that the food service program w ill return a profit of at least $10,000. The 
operating results provision has been met. 

Expenditures were separately recorded as food, labor and other costs. Vendor invoices were reviewed and 
costs verified. Inventory records on food and supply items were currently maintained and properly applied in 

determining the cost of food and supplies used. 

The cash disbursements records reflected expenditures for program related goods and services. The 
appropriate revenue and expenditure records were maintained in order to substantiate the non-profit status of 
the school food service. 

Net cash resources did not exceed three months average expenditures. 

Payroll records were maintained on all School Food Service employees by Sodexo. 

The number of meals claimed for reimbursement was compared to sales and meal count records. As part of 
the claims review process the Edit Check Worksheet was completed. Reimbursement claims were 
submitted/certified in a timely manner. 

Applications for free and reduced price meals were reviewed for completeness and accuracy. The number of 
free and reduced price meals claimed as served was compared to the number of valid applications and/or to the 
list of directly certified students on file, times the number of operating days, on a school by school basis. The 
free and reduced price meal and free milk policy was reviewed for uniform administration throughout the 
school system. The required verification procedures for free and reduced price applications were completed 
and available for review. 

USDA Food Donation Program (food and/or commodities) were received and a separate inventory was 

maintained on a first-in, first-out basis. No exceptions were noted. 

Exhibits reflecting Child Nutrition Program operations are included in the section entitled Enterprise Funds, 
Section B of the CAFR. 
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MERCER COUNTY SPECIAL SERVICES SCHOOL DISTRICT 
ADMINISTRATIVE FINDINGS- FINANCIAL 

COMPLIANCE AND PERFORMANCE 

Student Body Activities 

During our review of the student activity funds, there were no exceptions noted. 

Application for State School Aid (A.S.S.A.) 

Our audit procedures included a test of information reported in the October 15, 2014 Application for State 

School Aid (A.S.S.A.) for on-roll, private schools for the handicapped, low-income and bilingual. We also 
performed a review of the District procedures related to its completion. The info1mation on the A.S.S.A. was 
compared to the District workpapers without exception. The results of our procedures are presented in the 
Schedule of Audited Enrollments. 

The District maintained workpapers on the prescribed state forms or their equivalent. 

The District written procedures appear to be adequate for the recording of student enrollment data. 

Follow-up on Prior Year's Findings 

In accordance with Government Auditing Standards, our procedures included a review of all prior year 

recommendations including findings, where applicable. Corrective action had been taken on all prior year 
findings. 

There were no Office of Fiscal Compliance ("OF AC") audit reports issued during the 2015 fiscal year. 

Acknowledgment 

We received the complete cooperation of all the officials of the School District and we greatly appreciate the 
courtesies extended to the members of the audit team. 
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s c 111muu: OF AIJl)ITEI) EN ROLLMENTS 
1\1 El~CER COUNTY SPECIAL SERVICES SCllOOL DISTltlCT 

APPLICATION FOR STATE SCllOOL AID SllM MA llY 
ENROLLMENT AS OFOCTOlll<:R IS, 2014 

201 5-2016 A11plication for Stnlc School Aid Sa mple fo r Vcrificntion 

Half Day Preschool 
Full Day Preschool 
1 lalfDay Kindegnncn 
f'ull Day Kindcrgancn 
One 
Two 
Three 
Four 
Five 
Six 
Seven 
Eight 
Nine 
Ten 
Eleven 
Twelve 
Pos1-Gradua1c 
Adult H.S. ( 15 •CR.) 
Adult 11.S. (1-14 CR.) 
Subtotal 

Special Ed • Elcmcnlary 
Special Ed· Middle School 
Special Ed . High School 
Sub101al 

Co. Voe . Regular 
Co. V oc. Ft. Post Sec. 

Totals 

Pcrccntngc Error 

Reported on 
A.S.S.A. 
On Roll 

Full Shared 

204 
137 
279 
~ 

32 
32 

32 

Reponcd on 
Work papers 

On Roll 
Full Shared 

204 
137 
279 32 
620 32 

620 32 

Full 
Errors 

Shared 

0.00% 0.00% = 

Sample 
Selected from 
Work papers 

Full Shared 

128 
137 
279 32 
544 32 

544 32 

7 

Veri fied per 
Rcgis1ers 
On Roll 

Full Shared 

------

128 
137 
279 32 ----s:i4 __ 3_2_ 

== 

----s44 __ 3_2_ 

== 

Errors per 
Regis1ers 
On Roll 

Full Shared 

0.00% 0.00% 

Pr ivnlc Schools fo r nisablcil 
Reported on Sample 
A.S.S.A. as for 

Private 
Schools 

Verifi
cation 

Sample 
Verified 

Sample 
Errors 

0.00% 



SC llF:OULE OF AUDITED ENROLLM ENTS 

I !al f Day Preschool 
full Day Preschool 
I lnlf Day Kindcgancn 
Full Day Kindergnn en 
One 
l\\'O 
llirec 
Four 
Five 
Sox 
Sc\l'~n 

Eight 
Nmc 
Ttn 
FIC\Cll 

Twch-c 
Post-Graduate 
/\duh H.S. ( I S+CR.) 
Aduh 11.S. ( 1-14 CR.) 
Subtolal 

S pecial Ed • Elemen1ary 
Special Ed · ~ liddle 

Special Ed - High 
Sub101nl 

Co. Voe. • Regular 
Co. Voe. f 1. Pos1 Sec 

Tola ls 

Percentage Error 

Reg. • Public Schools, col. I 
Reg -SpEd. col. 4 
Trnnsponed • Non-Public. col. 
Special Ed Spec, col. 6 

To1als 

Pcrccn1agc Error 

Resident Low lnC'omt 
Rcponed on Rcponed on 
A.S.S.i\. ns Workpapers ns 

Low 
Income 

123.0 
92.0 

181.5 
396.5 

396.5 

Reponed on 
DRTRSby 
DOE/counlv 

Low 
Income 

123.0 
92.0 

181.5 
396.5 

396.5 

Reponcd on 
DRT RS by 

District 

l\I EllCEll COlJ 'TY SPECIAi. SF. llVIC ES SCHOOL OISTlllCT 
APPLICATION FOil STATF. SCHOOL AID SUMMARY 

E ' llOLLMENT AS OF OCTOHEll 15, 201.t 

Snmplc for Verification Resident LEP Low Income Somplt for Vtri lirotion 

Errors 

0.00% 

Sample 
Selec1ed from 
Work papers 

59.0 
45.0 
86.0 

190.0 

190.0 

Trnnsportolion 

Errors Tested 

NOT APPLICA BLE 

Verified to 
Application 
nnd Register 

59.0 
45.0 
86.0 

190.0 

190.0 

Verified 

Sample 
Errors 

0.00% 

Errors 

0.00% 
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Rcpon ed on Rcponed on 
A.S.S.A as Workpapers ns 

LEP low LEP low 
Income Income Errors 

0.00% 

Sample Verified 10 
Selected from Test Score 
Workpapcrs and Rcgis1cr 

Rcpuncd 

Sample 
Errors 

Rccalculmcd 

Rc11 i\v11.{Milcnge) - Regular Including Grndc PK students {Pnn A) 
Reg Avg.{M1lcngc) ~ Regul ar Excluding Grade PK s1uden1s {Pan B) 

Spec Avg. • Special Ed wi1h Special Needs 

NOT APPLICA ULE 



MERCER COUNTY SPECIAL SERVICES SCHOOL DISTnICT 

SCH EDUL E OF AUDITED ENROLL MENTS APPLICATION FOR STATE SCIIOOL AID SUMMARY 

E ROLLMENT AS OF OCTO BER 15. 20 14 

Half Day Preschool 
Full Day Preschool 
Hal f Day Kindcgartcn 
Full Day Kindergarten 
One 
Two 
Three 
Four 
Five 
Six 
Seven 
Eight 
Nine 
Ten 
Eleven 
Twelve 
Post-Graduate 
Adult 11.S. ( I 5+CR.) 
Adult H.S. ( 1- 14 CR.) 
Subtotal 

Special Ed - Elementary 
Special Ed - Midd le 
Special Ed - I ligh 
Subtotal 

Co. Voe. - Regular 
Co. Voe. Ft. Post Sec. 

Totals 

Percentage Error 

Resident LEP NOT Low Income 
Reported on Reported on 
A.S.S.A. as Workpapers as 
NOT Low NOT Low 

Income Income Errors 

Sample for Vc1·ilication 

Sample 
Selected from 
Work papers 

Verilied to 
Application 
and Register 

NOT APPLICA BLE 

0 .00% 
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Sample 
Errors 

0.00% 


