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CITY OF PORT F “UBLIC SCHOOL DISTRICT
Administrative Findings
Financial - Compliance - Performance

SCOPE OF AUDIT

The audit covered the financial transactions of the Board Secretary/School Business Administrator and the
Treasurer of School Moneys, the activities of the Board of Education, the records of the various funds under the
auspices of the Board of Education.

ADMINISTRATIVE PRACTICES AND PROCEDURES

Insurance

Insurance coverage was carried in the amounts as detailed on the Insurance Schedule (Exhibit J-20) contained in
the district's CAFR.

Official Bonds

Name Position Amount

Todd D’Anna Board Secretary/School $ 75,000.00
Business Administrator

Jessica Thompson Treasurer $145,000.00

There is a Public Employees’ Faithful Performance Blanket Position Bond covering all other employees with
multiple coverage of $50,000.

"r‘..:L:-.. I\L-—ges

A comparison of tentative tuition charges and actual certified tuition charges was made. The District does not
receive students from any other School Districts therefore, no adjustments were required.

FINANCIAL PLANNING, ACCOUNTING AND REPORTING

Examination of Claims

An examination of claims paid during the period under review did not indicate any discrepancies with respect to
signatures, certification or supporting documentation.

Payroll Account

All payrolls were approved by the Superintendent and were certified by the President of the Board and the Board
Secretary/Business Adminis  or.

Salary withholdings were promptly remitted to the proper agencies, including health benefits withholding due to the
general fund.

Payrolls were delivered to the secretary of the board who then deposited with warrants in separate bank accounts
for net payroli and withholdings.

The Payroll Account records were maintained in good condition.
The required certification of compliance with requirements for income tax on compensation of administrators to

ihe NJ Department of Treasury was filed.
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Rt for Er~"~"-1nci
A review of outstanding issued purchase orders was made as of June 30 for proper classification of on
reserve for encumbrances and accounts payable. Our review did not indicate any material discrepancies with
respect to classification of orders.

Classification of Expenditures

A. General Classification

The coding of expenditures was tested for proper classification in accordance with N.J.A.C. 6A:23-16.2(f) as part
four test of transactions of randomly selected expenditure items. We aiso reviewed the coding of all expenditures
included in our compliance and single audit testing procedures. As a result of the procedures performed, a
transaction error rate of 0.00% was noted and no additional procedures were deemed necessary to test the
propriety of expenditure classification.

B. Administrative Classifications

In addition to randomly selecting a test sample, our sample selection specifically targeted administrative coding
classifications to determine overall reliability and compliance with N.J.A.C. 6A:23A-8.3. As a result of the
procedures performed, a transaction error rate of 0.0% was noted and no additional procedures were deemed
necessary to test the propriety of administrative classifications.

Business Administrator - Board Secretary's Records

The financial and accounting records maintained by the Board Secretary were found to be in good condition.

Acknowledgement of the Board's receipt of the Board Secretary’s and Treasurer's monthly financial reports was
included in the minutes.

Treasurer's Records

The financial and accounting records maintained by the Treasurer were found to be in good condition.
All required reconciliation’s were performed.
Al cash receipts were promptly deposited.

The Treasurer's records were found to be in agreement with the records of the Board Secretary.

A

Elementary and Secondary Education Act (E.S.E.A.YImprc ° jerica’'s School Act (IASA) as reauthorized by

the No Child Left Behind Act of 2001

The E.S.E.A/NCLB financial exhibits are contained within the Special Revenue Section of the CAFR. This section
of the CAFR documents the financial position pertaining to the projects under Titles | and VI of the Elementary and
Secondary Education Act as amended and reauthorized.

Other Spec/ ' " der~' -~~~ State Prc™ "~
The district's Special Projects were approved as listed on Schedule A and Schedule B located in the CAFR.

Our audit of the federal and state funds on a test basis, indicated that obligations and expenditures were incurred
during the fiscal year or project period for which the project was approved.

The financial exhibits are contained within the Special Revenue Section of the CAFR. This section of the CAFR
documents the financial position pertaining to the aforementioned special projects.







STUDENT BODY ACTIVITIES
During our review, we found the student body activities records to be in satisfactory condition.

An examination of claims paid during the period under review did not indicate any discrepancies with respect to
signatures, certification or supporting documentation.

APPLICATION FOR STATE SCHOOL AID

Our audit procedures included a test of information reported in the October 15, 2015 Application for State School
Aid (A.S.S.A.) for on-roll, private schools for the handicapped, and low-income and bilingual. We also performed a
review of the district procedures related to its completion. The information on the A.S.S.A. was compared to the
district workpapers without exception. The information that was included on the workpapers was verified without
exception. The results of our procedures are presented in the Schedule of Audited Enroliments.

The district maintained workpapers on the prescribed state forms or their equivaient.

The district has adequate written procedures for the recording of student enrollment data.

PUPIL TRANSPORTATION

Our audit procedures included a test of on roll status reported in the 2015-2016 District Report of Transported
Resident Students (DRTRS). The information that was included on the DRTRS was verified to the DRTRS
Eligibility Summary Report without exception. The results of our procedures are presented in the Schedule of
Audited Enroliments.

Our procedures also included a review of transportation related contracts and purchases. Based on our review,
the district complied with proper bidding procedures and award of contracts. No exceptions were noted in our
review of transportation related purchases of goods and services.

FACILITIES AND CAPITAL ASSETS

There were no SDA grant agreements or any other open capital projects for the year ending June 30, 2016.

FOLLOW-UP ON PRIOR YEAR FINDINGS

There were no prior year findings.

ACKNOWLEDGMENT

We received the complete cooperation of all the officials of the school district and we greatly appreciate the
courtesies extended to the members of the audit team.

PREZIOSI - NICHOLSON & ASSOCIATES
Certified Public Accountants

0 o \\&QZT@V

James M. Preziosi
Certified Public Accountant
Public School Jntant No. CS 01141




CITY OF PORT REPUBLIC SCHOOL DISTRICT
(A Component Unit of the City of Port Rebublic)
Schedule of Meal Count Activity
Food Services - Enterpi Fund
Number of Meals Served
(Over) Underclaim
For The Fiscal Year Ended June 30, 2016

| 'NFORMA 11un NOT REQUIRED |

Meal Meals (Over) Under
Program Category Claimed Tested Verified Difference Rate Claim
National School Lunch Paid $ -
(Regular Rate) Reduced
Free
School Breakfast Paid
(Regular Rate) Reduced
Free

Special Milk




Half Day Preschool
Full Day Preschool
Half Day Kindergarien
Full Day Kindergarten
One

Two

Three

Four

Five

Six

Seven

Eight

Nine

Ten

Eleven

Twelve
Fost-Graduate

Adult H.S. (15+CR)
Adult H.S. (1-14CR)

Subtotal

Special Ed - Elementary
Special Ed - Middie School
Special Ed - High School

Subtctal

Hent to CSSD

Gubtotal

Totals

Pe-centage Error

Application For State School Aid

CITY OF PORT REPUBLIC SCHOOL DISTRICT
(A Component Unit of the City of Port Rebublic)
Schedule of Audited Enrollments
Application For State School Aid Summary
Enroiiment as of October 15, 2015

Sample For Verification

Reported On A.S.S A Reported On Workpapers Sample Selected Verified Per Registers Errors Per
On Roll On Roli Errors From Workpapers On Roll Registers On Roll
Full Shared Full Shared Full Shared
13 13 7 7
15 15 8 8
16 16 8 8
13 13 7 7
14 14 7 7
10 10 5 5
15 15 8 8
7 7 4 4
7 7 4 4
18 18 9 9
7 7 4 4
11 11 6 6
12 12 5 5
158 158 0 0 82 82 0 0
5 5 3 3
10 10 5 5
7 7 4 4
22 22 0 0 12 12 0 0
0 0 0 0 0 0 0 0
180 180 0 0 94 94 0 0
0.00% 0.00% 0.00% 0.00%




CITY OF PORT REPUBLIC SCHOOL DISTRICT
(A Component Unit of the City of Port Rebublic)
Schedule of Audited Enroliments
Application For State School Aid Summary
Enroliment as of October 15, 2015

Private Schools For Disabled Resident Low Income

Sample For Verification

Reported Reported Reported Sample Verified to

onASSA. OnA.S.SA. Workpaper Selected Application

as Private Sample for Sample Sample as Low as Low From and Sample

Schools Verification Verified Errors Income income Errors Workpapers Register Errors

Half Day Preschool
Full Day Preschoo)
Half Day Kindergarten
Full Day Kindergarten 1 1 1 1
Ore 2 2 1 1
Two 2 2 1 1
Three 2 2 1 1
Four 3 3 2 2
Five
Six 3 3 2 2
Seven 1 1 1 1
Eight 1 1 1 1
Nine 1 1 1 1
Ten
Eleven 1 1 1 1
Twelve 2 2 1 1
Post-Graduate
Adult H.S. (15+CR)
Adult H.S. (1-14CR)
Subtotal 0 0 0 0 19 19 0 13 13
Special Ed - Elementary 1 1 1 1
Special Ed - Middle School 1 1 1 1
Spacial Ed - High School 1 1 1 1
Sukiotal 0 0 0 0 3 3 0 3 3
Sent to CSSD
Co. Voc. - Post Sec
Subtotal . 0 0 0 0 0 0 0 0 0
Totals 0 0 0 0 22 22 0 16 16
Percentage Error 0.00% 0.00% 0.0




Resident LEP Low Income

CITY OF PORT REPUBLIC SCHOOL DISTRICT

(A Component Unit of the City of Port Rebublic)
Schedule of Audited Enroliments
Application For State School Aid Summary
Enroliment as of October 15, 2015

Sample For Verification Resident LEP NOT Low Income

Sample For Verification

Reported On  Reported On
A.S.S.A as Workpapers
LEP Low as LEP Low

. Income Income Errors

Sample Reported Reported
Selected OnAS.S.A.  Workpaper
From Sample Sample as NOT Low as NOT Low
Workpapers Verified Errors Income Income Errors

Sample Verified to

Selected Application
From and Sample
Workpapers Register Errors

Half Day Preschool
Full Day Preschool
Ha!f Day Kindergarten
Fuil Day Kindergarten
Cne

Two

Three

Four

Fiva

Six

Seven

Eight

Nire

Ten

Eleven

Twelve
Post-Graduate

£dult H.S. (15+CR)
Adult H.S. (1-14CR)

Bubtotal 0 0

;
&pecial Ed - Elementary
$pecial Ed - Middle School

$pecial Ed - High School

bgubiotai 0 0

;‘Sent to CSSD
Co. Voc. - Post Sec

Subtotal 0 0

Totals 0 0

Percentage Error




CITY OF PORT REPUBLIC SCHOOL DISTRICT
(A Component Unit of the City of Port Rebublic)

Schedule of Audited Enrolliments

Application For State School Aid Summary

Enroliment as of October 15, 2015

Transportation

Reported on Reported on
DRTRS by DRTRS by
] DOE/County District Errors Tested Verified Errors
i
#elgular - Public Schools, Col. 1 50 50 26 26
~egyular - Special Education, Col. 4
’l'rénspor‘led - Non-Public, Col. 3 18 18 10 10
§;pe-cial Education, Col. 6 9 9 5 2
Totals 77 77 0 41 38 0
Pescentage Error 0.00% 0.00%
Reported Recalculated
Avérage Mile
Regular Including Grade PK Students (Part A) 7.40 7.40
Regular Excluding Grade PK Students (Part B) 7.40 7.40
Special Education With Special Needs 7.50 7.50

(=
=]




CITY OF PORT REPUBLIC SCHOOL DISTRICT
(A Component Unit of the City of Port Rebublic)
EXCESS SURPLUS CALCULATION
2% Calculation of  cess Surplus
For The Fiscal Year Ended June 30, 2016

Total General Fund Expenditures $ 2,923,520.20

Increased By
Transfer to Food Service Fund
Transfer from Capital Outlay to Capital Projects
Transfer from Capital Reserve to Capital Projects

Decreased By
On-Behalf State Aid Payments (221,042.47)
Assets Acquired Under Capital Leases

Adjusted General Fund Expenditures 2,702,477.73
Applicable Excess Surplus Percentage 2.00%
Subtotal (A) $ 54,049.55
Greater of (A) or $250,000.00 $ 250,000.00

Increased By
Additional Nonpublic School Transportation Aid

Maximum Unreserved/Undesignated Fund Balance $ 250,000.00
Total General Fund Balance $ 468,066.57

Decreased By
Restricted Balances
Capital Reserve (613.63)
Excess Surplus - Designated for Subsequent Year's Expenditures (135,069.46)
Assigned Balances
Designated for Subsequent Year's Expenditures

Encumbrances -
Total Unassigned Fund Balance 332,383.48
Restricted Fund Balance - Excess Surplus $ 82,383.48

Recapitulation of Excess Surplus
For The Fiscal Year Ended June 30, 2015

Designated for Subsequent Year's Expenditures $ 135,069.46
Current Year 82,383.48

Total Restricted Excess Surplus

217,452.94




