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November 8, 2019

The Honorable President and Members
of the Board of Education

Long Hill Township School District
County of Morris, NJ

We have audited, in accordance with auditing standards generally accepted in the United States of America
and Government Auditing Standards issued by the Comptroller General of the United States, the financial
statements of the Board of Education of the Long Hill Township School District in the County of Morris for
the fiscal year ended June 30, 2019, and have issued our report thereon dated November 8, 2019.

As part of our audit, we performed procedures required by the New Jersey Department of Education, and the
findings and results thereof are disclosed on the following pages, as listed in the accompanying table of
contents. This letter does not affect our report dated November 8, 2019, on the financial statements of the
Board.

We will review the status of the comments during our next audit engagement. We have already discussed
these comments and suggestions with various management personnel, and we will be pleased to discuss them
in further detail at your convenience, to perform any additional study of these matters, or to assist you in
implementing the recommendations.

This report is intended for the information of the Long Hill Township School District’s Board of Education,
management and the New Jersey Department of Education. However, this report is a matter of public record
and its distribution is not limited.

NISIVOCCIA LLP
v C)A AL I’

Licensed Public School Accountant #2602
Certified Public Accountant

www.nisivoccia.com
Independent Member of BKR International
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LONG HILL TOWNSHIP SCHOOL DISTRICT
ADMINISTRATIVE FINDINGS - FINANCIAL, COMPLIANCE AND PERFORMANCE
FISCAL YEAR ENDED JUNE 30, 2019

Scope of Audit

The audit covered the financial transactions of the Board Secretary/School Business Administrator and
Treasurer of School Moneys, the activities of the Board of Education, the records of the various funds under
the auspices of the Board of Education.

Administrative Practices and Procedures

Insurance

Multi-peril insurance coverage was carried in the amounts as detailed on Exhibit J-20, Insurance Schedule
contained in the District's CAFR.

Officials in Office and Surety Bonds

Name Position Coverage
Joseph Bellino Board Secretary/Business Administrator (To 1/31/2019) $ 250,000
Julie A. Kot Board Secretary/Business Administrator (From 2/1/2019) 250,000

Tuition Charges

A comparison of tentative tuition charges and actual certified tuition charges was made. The actual costs were
different than estimated costs. The Board made a proper adjustment to the billings to sending districts for the
change in per pupil costs in accordance with N.J.A.C. 6A:23A-3.1(f)3.

Financial Planning, Accounting and Reporting

Examination of Claims

An examination of claims paid on a test basis, during the period under review did not indicate any discrepancies
with respect to signatures, certification or supporting documentation except as noted below.

Findings:

1. During our test of claims, it was noted that when the District received an invoice it was not always
promptly reclassified from an encumbrance to a payable expense in a timely manner. However, as
of the date of this report, the Finance Office has resolved this issue and no formal recommendation
is deemed necessary.

2. During our test of claims, it was noted that when the District incurred expenses, they were not
consistently paid in a timely manner and that purchase orders were not adjusted to reflect updated
balances owed to vendors. However, as of the date of this report, the Finance Office has resolved
this issue and no formal recommendation is deemed necessary.

3. During our test of claims, it was noted that District’s purchasing procedures were not consistently
followed when encumbering funds and obtaining the required signatures when authorizing
payments to vendors. However, as of the date of this report, the Finance Office has resolved this
issue and no formal recommendation is deemed necessary.
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LONG HILL TOWNSHIP SCHOOL DISTRICT

ADMINISTRATIVE FINDINGS - FINANCIAL, COMPLIANCE AND PERFORMANCE

FISCAL YEAR ENDED JUNE 30, 2019

Financial Planning, Accounting and Reporting (Cont’d)

Payroll Account and Position Control Roster

The net salaries of employees of the Board were deposited in the Payroll Account. Employees' payroll
deductions and employer's share of fringe benefits were deposited in the Payroll Agency Account.

All payrolls tested were approved by the Superintendent and certified by the President of the Board and the
School Business Administrator, and the Superintendent.

Salary withholdings were promptly remitted to the proper agencies, including health benefits withholding due
to the general fund.

The required certification (E-Certl) of compliance with requirements for income tax on compensation of
administrators (superintendent, assistant superintendents, and business administrator) to the New Jersey
Department of Treasury was filed by the March 15 due date.

Findings:

1.

During our test of salaries, it was noted that not all employees were paid longevity in accordance
with their contract.

2. During our review of per diem employees, it was noted that some timesheets were not available
for verification.

3. During our review of salaries, it was noted that not all active employees were listed on the position
control roster.

4. During our review of employee health benefit contributions, it was noted that the proper deduction
rates were not always being utilized.

5. During our review of payroll balances, it was noted that unallocated funds remain in the accounts
at year end and that analysis of balances were not available for the payroll accounts.

Recommendations:

It is recommended that:

SR BN

All employees are paid longevity in accordance with their contract.

All timesheets are maintained for all per diem employees and for employee extra pay.

All active employees are listed on the position control roster.

Employee health benefit contributions are always calculated properly.

An analysis of balance for payroll accounts be prepared and that any unallocated balances be
transferred back to the General Fund.

Management’s Responses:

The District will ensure that:

SNhwbh =

All employees are paid in accordance with their contract.

All timesheets are maintained for all per diem employees and for any employee’s extra pay

All active employees are listed on the position control roster.

Employee health benefit contributions are always calculated properly.

An analysis of balance for payroll accounts be prepared and that any unallocated balances are
transferred back to the General Fund.
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LONG HILL TOWNSHIP SCHOOL DISTRICT
ADMINISTRATIVE FINDINGS - FINANCIAL, COMPLIANCE AND PERFORMANCE
FISCAL YEAR ENDED JUNE 30, 2019
(Continued)

Financial Planning, Accounting and Reporting (Cont'd)

Reserve for Encumbrances and Accounts Payable

A review of outstanding issued purchase orders was made on a test basis as of June 30, for proper classification
of orders as reserve for encumbrances and accounts payable.

Classification of Expenditures

The coding of expenditures was tested for proper classification in accordance with N.J.A.C. 6A:23A-16.2(f)
as part of our test of transactions of randomly selected expenditure items. In addition to randomly selecting a
test sample, we also reviewed administrative coding classifications to determine overall reliability and
compliance with N.J.A.C. 6A:23A-8.2. We also reviewed the coding of all expenditures included in our
compliance and single audit testing procedures.

Board Secretary's Records

In planning and performing our audit of the financial statements of the Board, we considered the condition of
the Board Secretary's records for the purpose of expressing our opinion on the financial statements and not to
provide specific assurance on the condition of the records. Based on these procedures, we have the following
comments:

Findings:

1. During our review the Board Secretary’s Report, it was noted that the District could not provide
confirmation that a copy of the December 2018 Board Secretary’s report was submitted to the
County Superintendent within 60 days of the December month-end.

2. During our review of refunds, it was noted that appropriation refunds were not always properly
posted to the appropriate budget line which caused an overexpenditure in the health benefit
appropriation line at the time of this audit.

Recommendations:

It is recommended that:

1. The District maintain documentation to support that the Board Secretary’s Reports are submitted
to the County Superintendent within 60 days of the December month-end.

2. Appropriation refunds are posted to the appropriate budget line and transfers are made when
necessary to ensure that appropriation lines are not over-expended.

Management’s Responses:

The District will ensure that:

1. Documents are maintained to support that the December 2018 Board Secretary’s Report was
submitted to the County Superintendent within 60 days of the December month-end.

2. Appropriation refunds are applied to the proper budget line and transfers are made when necessary
to prevent appropriation line over-expenditures.
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LONG HILL TOWNSHIP SCHOOL DISTRICT
ADMINISTRATIVE FINDINGS - FINANCIAL, COMPLIANCE AND PERFORMANCE
FISCAL YEAR ENDED JUNE 30, 2019
(Continued)

Treasurer's Records

In planning and performing our audit of the financial statements of the Board, we considered the condition of
the Treasurer's records for the purpose of expressing our opinion on the financial statements and not to provide
specific assurance on the condition of the records. Based on these procedures, we have no comments.

Elementary and Secondary Education Act (E.S.E.A.) as amended by the Every Student Succeeds Act (ESSA)

The E.S.E.A. financial exhibits are contained herein within the Special Revenue Section of the District's CAFR.
This section of the CAFR documents the financial position pertaining to projects under Title I, Title II, Title
IIT and Title IV of the Elementary and Secondary Education Act as amended and reauthorized.

The study of compliance for the E.S.E.A. did not indicate any area of noncompliance.

Other Special Federal and/or State Projects

The District's Special Projects were approved as listed on Schedule A and Schedule B located in the CAFR.

Our audit of the federal and state funds on a test basis indicated that obligations and expenditures were incurred
during the fiscal year or project period for which the project was approved.

The financial exhibits are contained within the Special Revenue Section of the CAFR. This section of the
CAFR documents the financial position pertaining to the aforementioned special projects.

T.P.A.F. Reimbursement

Our audit procedures included a test of the biweekly reimbursements filed with the Department of Education
for district employees who are members of the Teachers Pension and Annuity Fund. No exceptions were
noted.

T.P.A.F. Reimbursement to the State for Federal Salary Expenditures

The T.P.AF. Reimbursement to the State for Federal Salary Expenditures form was remitted to the State of
New Jersey prior to the required deadline of October 1, 2019. The reimbursement form was reviewed and no
exceptions were noted.

School Purchasing Programs

Contracts and Agreements Requiring Advertisement for Bids

N.J.S.A. 18A:18A-3 states:

a. “When the cost or price of any contract awarded by the purchasing agent in the aggregate, does not exceed
in a contract year the total sum of $17,500, the contract may be awarded by a purchasing agent when so
authorized by resolution of the Board of Education without public advertising for bids and bidding therefore,
except that the Board of Education may adopt a resolution to set a lower threshold for the receipt of public bids
or the solicitation of competitive quotations. If the purchasing agent is qualified pursuant to subsection b. of
section 9 of P.1..1971, c¢. 198 the Board of Education may establish that the bid threshold may be up to $25,000.
Such authorization may be granted for each contract or by a general delegation of the power to negotiate and
award such contracts pursuant to this section.
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LONG HILL TOWNSHIP SCHOOL DISTRICT
ADMINISTRATIVE FINDINGS - FINANCIAL, COMPLIANCE AND PERFORMANCE
FISCAL YEAR ENDED JUNE 30, 2019
(Continued)

School Purchasing Programs (Cont’d)

Contracts and Agreements Requiring Advertisement for Bids (Cont’d)

b. Commencing in the fifth year after the year in which P.1..1999, c. 440 takes effect and every five years
thereafter, the Governor, in consultation with the Department of Treasury, shall adjust the threshold amount
and the higher threshold amount which the Board of Education is permitted to establish as set forth in
subsection a. of this section or the threshold amount resulting from any adjustment under this subsection, in
direct proportion to the rise or fall of the index rate as that term is defined in N.J.S.A. 18 A:18A-2, and shall
round the adjustment to the nearest $1,000. The Governor shall notify all local school districts of the
adjustment no later than June 1 of every fifth year. The adjustment shall become effective on July 1 of the
year in which it is made . . . ."

N.J.S.A. 18A:18A-4 states, "Every contract for the provision or performance of any goods or services the cost
of which in the aggregate exceeds the bid threshold, shall be awarded only by resolution of the Board of
Education to the lowest responsible bidder after public advertising for bids and bidding therefore, except as is
provided otherwise in this chapter or specifically by any other law . . . .”

Effective July 1, 2015 and thereafter the bid thresholds in accordance with N.J.S.4. 18 A:18A-2 and 18A:18A-
3(a) are $40,000 (with a Qualified Purchasing Agent) and $29,000 (without a Qualified Purchasing Agent),
respectively. The law regulating bidding for public school student transportation contracts under N.J.S.4.
18A:39-3 is $19,000 for 2018-19.

The Board of Education has the responsibility of determining whether the expenditures in any category will
exceed the statutory thresholds within the contract year. Where question arises as to whether any contract or
agreement might result in violation of the statute, the Attorney's opinion should be sought before a commitment
is made.

Inasmuch as the system of records did not provide for an accumulation of payments for categories for the
performance of any work or the furnishing or hiring of any materials or supplies, the results of such an
accumulation could not reasonably be ascertained. Disbursements were reviewed, however, to determine
whether any clear-cut violations existed. General compliance was noted.

The results of our examination indicated that no individual payments, contracts, or agreements were made "for
the performance of any work or the furnishing or hiring of any materials or supplies"”, in excess of the statutory
thresholds where there had been no advertising for bids in accordance with the provision of N.J.S.A. 18A:18A-
4.

Resolutions were adopted authorizing the awarding of contracts or agreements for "Professional Services" per
N.J.S.A. 18A:18A-5.

The system of records did not provide for an accumulation of purchases for which the school board used

contracts entered into by the State Department of Purchase and Property pursuant to Ch. 114, P.L. 1977,
therefore, the extent of such purchases could not reasonably be ascertained.
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LONG HILL TOWNSHIP SCHOOL DISTRICT
ADMINISTRATIVE FINDINGS - FINANCIAL, COMPLIANCE AND PERFORMANCE
FISCAL YEAR ENDED JUNE 30, 2019
(Continued)

School Food Service

The school food service program was not selected as a major federal and/or state program. However, the
program expenditures exceeded $100,000 in federal and/or State support. Accordingly, we inquired of school
management, or the appropriate school food service personnel, as to whether the School Food Authority (SFA)
had any Child Nutrition Program reimbursement overclaims or underclaims.

We also inquired of school management, or appropriate school milk service personnel, as to whether the SFA’s
expenditures of school food service revenues were limited to allowable direct and indirect costs. No exceptions
were noted.

Non-program foods were not purchased, prepared or offered for sale.

Findings:

1. During our review of milk reimbursement, it was noted that the District did not file for
performance based milk reimbursement, which resulted in a loss of claims for the month of
September 2018 the program.

2. Net cash resources of the Milk Service Fund exceeded three months average expenditures.
However, as of the date of this report, the Finance Office has resolved this issue and no formal
recommendation is deemed necessary.

Recommendations:

It is recommended that:
1. The District file for monthly performance based milk reimbursement in a timely manner.

Management’s Responses:

1. The District will ensure to file for performance based milk reimbursement in a timely manner.

Student Body Activities

In planning and performing our audit of the financial statements of the Board, we considered the condition of
the records of the Student Activities Fund for the purpose of expressing our opinion on the financial statements
and not to provide specific assurance on the condition of the records. Based on these procedures, we have no
comments except as noted on the following page.
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LONG HILL TOWNSHIP SCHOOL DISTRICT
ADMINISTRATIVE FINDINGS - FINANCIAL, COMPLIANCE AND PERFORMANCE
FISCAL YEAR ENDED JUNE 30, 2019
(Continued)

Student Body Activities (Cont’d)

Findings:

1. During our review of the student activity cash collections process, it was noted that teachers collect
funds from students, turn those funds over to the school secretary, who will turn these funds over
to the board office for deposit. A receipts log is not being maintained by teachers or school
secretaries.

2. During our review of student activity purchase orders, we were unable to verify that officials were
paid accurately as a fee schedule was not available.

3. During our review of student activity purchases, it was noted that payment is sent along with the
request for a claimant signature, purchase orders were not always created prior to the purchase of
goods or services and that receipt of goods signatures were not obtained for all purchase orders
prior to the release of payment.

4. During our review of student activities, it was noted that there is no documentation maintained for
adjusting entries.

Recommendations:

It is recommended that:

1. A receipts journal that indicates the date of the receipt is maintained and collections are deposited
in a timely manner for the Student Activities fund.

2. A fee schedule is created, and board approved is received for payment of athletic officials.

3. Claimant signatures be obtained prior to the release of payment, purchase orders be created prior
to the purchase of goods or services to ensure the availability of funds and that receipts of goods
signatures are obtained for all purchases prior to the release of payment in the student activities
accounts.

4. More care be taken when recording adjusting entries in the student activities accounts.

Management’s Responses:

The District will ensure that:

1. A receipts journal that indicates the date of the receipt is maintained and collections are deposited
in a timely manner for the Student Activities fund.

2. A fee schedule is created, and board approved is received for payment of athletic officials.

3. Claimant signatures are obtained prior to the release of payment, purchase orders are created prior
to the purchase of goods or services to ensure the availability of funds and that receipts of goods
signatures are obtained for all purchases prior to the release of payment in the student activities
accounts.

4. More care is taken when recording adjusting entries in the student activities accounts.
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LONG HILL TOWNSHIP SCHOOI DISTRICT
ADMINISTRATIVE FINDINGS - FINANCIAL, COMPLIANCE AND PERFORMANCE
FISCAL YEAR ENDED JUNE 30, 2019
(Continued)

Application for State School Aid

Our audit procedures included a test of information reported in the October 15, 2018 Application for State
School Aid (A.S.S.A.) for on-roll, private schools for the disabled, low income and bilingual students. We also
performed a review of the District procedures related to its completion. The information on the A.S.S.A. was
compared to the District workpapers with no errors. The information that was included on the workpapers was
verified on a test basis without exception. The results of our procedures are presented in the Schedule of
Audited Enrollments.

The District maintained workpapers on the prescribed State forms or their equivalent.
The District’s written procedures appear to be adequate for the recording of student enrollment data.

Pupil Transportation

Our audit procedures included a test of on-roll status reported in the 2018-2019 District Report of Transported
Resident Students (DRTRS). The information that was included on the DRTRS was verified to the DRTRS
Eligibility Summary Report with no errors. The results of our procedures are presented in the Schedule of
Audited Enrollments.

Our procedures also included a review of transportation related contracts. Based on our review, the District
complied with proper bidding procedures and award of contracts. No exceptions were noted in our review of

transportation related purchases of goods and services.

Facilities and Capital Assets

There were no active School Development Authority Projects for the fiscal year ended June 30, 2019.

Travel Expense and Reimbursement Policy

Travel regulations require each District to adopt a formal policy and procedure pertaining to travel and expense
reimbursement for its employees and board members. The regulations include requirements for the District to
establish a maximum travel amount for the year and to ensure that the maximum amount is not exceeded. The
regulations also require that all travel must be preapproved by the Board of Education and Superintendent and
that a brief report detailing the key issues addressed at the travel event must be submitted after the travel event
has occurred. Based on our testing of these regulations, we noted the following:

Finding:

It was noted that the District did not charge all applicable travel expenditures to the proper travel
budget line items.
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LONG HILL TOWNSHIP SCHOOL DISTRICT
ADMINISTRATIVE FINDINGS - FINANCIAL, COMPLIANCE AND PERFORMANCE
FISCAL YEAR ENDED JUNE 30, 2019
(Continued)

Travel Expense and Reimbursement Policy (Cont’d)

Recommendation:

It is recommended that all travel expenses be segregated from all other activities and charged to the
580 account line to ensure that the total amount of travel for the year does not exceed the maximum
amount approved in the minutes.

Management’s Response:

The District will make every effort to ensure that travel is charged to the correct budget line.

Testing for Led of All Drinking Water in Education Facilities

The District did submit the annual Statement of Assurance to the NJ Department of Education, pursuant to
NJ.A.C. 6A:26-12.4(g).

Management Suggestions

New Jersey Earned Sick Leave Law

The New Jersey Earned Sick Leave Law was effective October 29, 2018. This law allows employees to accrue
1 hour of earned sick leave for every 30 hours worked, up to 40 hours each calendar year. We suggest that
Districts perform a review each year to determine if there are any employees not previously eligible to receive
earned sick leave who are now entitled to under this law and that adequate records are maintained for the
accrual of the earned sick leave.

Governmental Accounting Standards Board (GASB) Statements

The next GASB Statement which will have an impact on the District’s financial statements is GASB Statement
No. 84, Fiduciary Activities, which is effective for the fiscal year ended June 30, 2020. This Statement
establishes criteria for identifying fiduciary activities. The focus of the criteria generally is on (1) whether a
government is controlling the assets of the fiduciary activity and (2) the beneficiaries with whom a fiduciary
relationship exists. The Statement will likely have an impact on the financial statement presentation of the
Payroll Agency Fund and may have an impact on the presentation of the Student Activities Agency Fund and
Trust Funds such as the Private Purpose Scholarship Trust and Unemployment Trust Fund.
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LONG HILL TOWNSHIP SCHOOL DISTRICT
ADMINISTRATIVE FINDINGS - FINANCIAL, COMPLIANCE AND PERFORMANCE
FISCAL YEAR ENDED JUNE 30, 2019

Status of Prior Year's Findings/Recommendations

The prior year recommendations regarding the proper classification of accounts payable and encumbrances,
prompt deposit of receipts, political contribution disclosure forms, federal awards and state financial assistance

budgeting and timely student activity deposits were resolved in the current year.

Page 11



%00°0 %00°0

%000 %0070

8CTL 8TL 158 168
L1 L1 U4} ovl
L L (14 ot
01 01 001 001
1L 11 TIL 1L
65 6S 6S 6S
98 98 98 98
0L 0L 0L 0L
L9 L9 L9 L9
8L 8L 8L 8L
€L ¢L €L eL
8L 8L 8L 8L
¥6 ¥6 76 v6
88 88 88 88
81 81 81 81
paieys [1ng paIleys A paleys [Ing paieys g paleysS 11 paleys 11ng
1109 U0 1109 U0 sIodedyiom sIoLg 11oyg up 1199 U0
SI10)s139Y S19)S139y WOl Pa3ddas s1odedyiom V'S'SV
19d siong 1od poyLIo A odweg uo poyoday uo papoday

uonedlyLI A oy ojdweg

pry [00ydg s3els 103 uonedriddy 0z0z-610C

8107 "S1 YHIOLD0 J0 SV INHNTIOUNA

SINAWTIOYNA dd.1IdNV 40 HTNAdIHOS

AAVINNNS ATV TOOHDS dLV.LS JO4 NOILVOI'lddV
IOTILSIA TOOHDS dIHSNMOL TIIH ONO'1

Jourg o8rjusoiog
s[elo ],

[eioiqng
[0040S QPPYA - P [eloads
Arejuswo|d - pq [e1oadg

[elo1qng

W31 opeln

UoAQS 9pelD

XIS opelh

JAL] apelD)

1no,{ apeln

Q0.Y ] opelD

oM, opeID

ouQ ape1n
uayediopury Ae [ng
PIO 1A 1 [00ydsald Aeq jieH

Page 12



%000

%000

%000

01 01 0¢ 0¢ C C 14
[4 C S S 4 C 14
1 1 [4 C 1 I 1
I 1 13 € 1 I €
8 8 Y4 Y4
[ 1 C 4
I 1 3 £
1 I C 4
I I 1% ¥
I I € €
I I 1 I
I 1 9 9
I I 1% 14
siouq  J9is189y pue  siodedyiopm sI011g swoouy swoouy sIoug PoLI2A  UOHEOIJLIOA S[00Y0S
ojdureg  uoneorddy woljy MO se MO se ordureg orduwreg 10§ aeaLd
01 POIJLIDA P9109[2S szodedsiro g V'S SV ordweg se 'yV'S'SVY
ordweg uo pepodey  uo popodoy uo pajroday

QWOOU] MO JUSPISOY

Pa1qesI(] 10J S[OOYDS 2JBALI]

810 "ST ¥HHOLD0 d0 SV INFIWTIOUNA

SINANTIOUNA d4.LIANV 40 H'1TNAddHDS

AIVININNS dIV TOOHDS dLV.LS Y04 NOILVOI'lddV

LOTILSIA TOOHOS dIHSNMO.L TIIH ODNO'1

Page 13

Jorrg o8rjuaoiag

sfelo ],

[eroigng
[00YdS S[PPIA - PH [eroads
Kreyuowald - pA [e10adg

[e101qns

UQADS opeRID)

XIS opeID

OA1] opeID)

Ino,J apeln

221y ] opeln

oM 9pelD

JuQ opeIin
uapediopury] Ae(q [0



%000

%000

Jourg 93eju90I0 J
C C € €
I I [4 C
1 1 C C
I I I I
I I I I
SI0LIF 1918139y pue s1odedIo p SIOLIF awoou] Qwoou]
ordweg uoneorddy woJj MOT J9T Mo dd1
‘$9100S 1S9, Pa109[9S sxodedsropn S 'V'S'SV
0} PAYLIDA ordweg uo pajproday uo pajpoday
Qwoou] MO JHT JUepISay

810T ST Y4dOLDO0 4O SV INFINTIOUNH

SINHNTIOINT d411dNV 40 I TNAIHODS

AIVINIANS AIV TOOHOS HLV.LS 404 NOILLVOI'lddV

LOTILSIA "TOOHOS dIHSNMOL TTIH DNOT

sfeloL,

[ero1qng
K1ejuowd[H - pH [e10adsg

[er01qng
Qu(Q) apeln

Page 14



%000 %000
01 01 149 149
4 4 6 6
4 C 6 6
8 8 4 1574
1 [ C C
[ I C [4
I I [4 C
I I [4 C
C 4 8 8
C [4 6 6
SIOLIF 10315139 pue s1oded>1o p sI01Iq swoou] swoou]
orduwreg S9I100S 189, woij MOTION JIT MOTION a1
0} PALIOA Pa109es s1odedy1o S 'YV'S' SV
ordureg uo papoday uo payoday

Qwoou] M0 JON JHT IUopIsay

810T ST Yd4OLDO0 40 SV INHIWTIOUNH

SINAWTIOUNA d4.LIdNV 40 HTNAFIHDS

Jo1rg 98ejuoo1o g

AIVINANS A1V TOOHDS HLV.LS ¥0d4d NOLLVOI'lddV

JLOTYLSIA TOOHDS dIHSNMO.L TIIH DNO'T

s[ejo],

[e101qns
Krejuowd[g
:uonjeonpy [eroadsg

[e103qng

XIS opelD
OAIL] 9pelD
Ino,J opein
201y, apeIn)
0M ] opeIn
ou(Q) apeln

Page 15



0¢ 0¢ SPaN Te102dS yiim uoneonpy [eroeds - o3ea[IN 98eIoAY
9¢ 9°¢ SjuapniS I J opeln) Surpnjoxy Jen3ay - 951N 958IoAY
9'¢ 9'¢ sjuapni§ M d opern) Jurpnjou] Jen3aY - o3ea[IA 98eIoAy
paje[noreoay panodoy
%000 %000 Joury o8ejuadIog
(44 Svv Svv S[elo0 L,
I S S (91eA11g) SPA9N [e102dS
! (4 [4 (o119nq) speeN [eroads
I I I o1[qngd UoN - payodsuel],
6 89 89 o1qnd UoN - 11V
S 11 11 uoreonpy [eroadg - re[nday
4 8S¢ 8G¢ sjooyog o1qn - 1e[ndoy
SIOLY POIJLID A paIsaL SIONF 1PLISI(J Aq q0d 4q
SYLdda uo Sd1y9a uo
panodoy panodoy
uorjenrodsuer |,

810T ST YHIOLDO0 40 SV INFINTTIOUNHT

SINHWTIOUNT d411dNV 40 ' TNAIHOS

AIVININNS dIV TOOHOS HLV.LS 404 NOLLVOI'lddV

LOIMLSIA TOOHOS dIHSNMOL TIH ONO'T

Page 16



LONG HILL TOWNSHIP SCHOOL DISTRICT

EXCESS SURPLUS CALCULATION

FISCAL YEAR ENDED JUNE 30, 2019

REGULAR DISTRICT

SECTION 1

2% Calculation of Excess Surplus

2018-2019 Total General Fund Expenditures per the CAFR, Ex. C-1
Increased by:

Transfer from Capital Outlay to Capital Projects Fund

Transfer from Capital Reserve to Capital Projects Fund

Decreased by:
On-Behalf TPAF Pension and Social Security
Assets Acquired Under Capital Leases

Adjusted 2018-2019 General Fund Expenditures [(B)+(B1's)-(B2's)]

2% of Adjusted 2018-2019 General Fund Expenditures [(B3) times .02]
Enter Greater of (B4) or $250,000
Increased by: Allowable Adjustments

Maximum Unassigned Fund Balance [(B5)+(K)]

SECTION 2

Total General Fund - Fund Balances @ 6/30/2019

(Per CAFR Budgetary Comparison Schedule C-1)

Decreased by:
Year-End Encumbrances
Legally Restricted - Designated for Subsequent Year's Expenditures
Excess Surplus - Designated for Subsequent Year's Expenditures
Other Restricted Fund Balance
Assigned - Designated for Subsequent Year's Expenditures
Additional Assigned Fund Balance - Designated for Subsequent

Year's Expenditures July 1, 2019 - August 1, 2019

Total Unassigned Fund Balance [(C )-(C1)-(C2)-(C3)~(C4)-(C5)]

819464266

$
$

S 2425709

$

$17,038,537

S 340710

$ 340,770

$ 140,268

8 3048343

$ 73,899

$

S o750
5 1956102

$

$

(B)

(Bla)
(B1b)

(B2a)
(B2b)

(B3)

(B4)
(B3)
(K)

$ 481,038 (M)

(©)

(€D
(€2)
(€3)
(C4)
(C5)

(Co)

$ 741,038 (Ul)
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SECTION 3

LONG HILL TOWNSHIP SCHOOL DISTRICT

EXCESS SURPLUS CALCULATION
FISCAL YEAR ENDED JUNE 30, 2019
(Continued)

Restricted Fund Balance - Excess Surplus [(U1)-(M)] IF NEGATIVE, ENTER -0-

Recapitulation of Excess Surplus as of June 30, 2019

Excess Surplus - Designated for Subsequent Year's Expenditures

Excess Surplus [(E)]
Total [(C3)+(E)]

Detail of Allowable Adjustments

Impact Aid

Sale & Lease-back

Extraordinary Aid

Additional Nonpublic School Transportation Aid

Total Adjustments [(H)+(I)+(J1)+(J2)+(J3)]

Detail of Other Restricted Fund Balance

Statutory Restrictions:

Approved Unspent Separate Proposal
Sale/Lease-back Reserve

Capital Reserve

Waiver Offset Reserve

Emergency Reserve

Maintenance Reserve

Tuition Reserve

Other State/Government Mandated Reserve
Other Restricted Fund Balance Not Noted Above

Total Other Restricted Fund Balance

$ 260,000

$ 277,304

$ 260,000

$ 537,304

120,480
19,788

& AlA|A A

140,268

1,656,052

$
$
$
$
$
$ 300,050
$
$
$
$

1,956,102

(E)

(C3)
(E)

(D)

(H)
@

an
(2

X)

(C4)
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LONG HILL TOWNSHIP SCHOOL DISTRICT
SUMMARY OF RECOMMENDATIONS
FISCAL YEAR ENDED JUNE 30, 2019

It is recommended that:

1.

Administrative Practices and Procedures

None

Financial Planning, Accounting and Reporting

All employees are paid in accordance with their contract.

All timesheets maintained for all per diem employees and for employee extra pay.

All active employees are listed on the position control roster.

Employee health benefit contributions are always calculated properly.

An analysis of balance for payroll accounts be prepared and that any unallocated balances
be transferred back to the General Fund.

The District maintain documentation to support that the December 2018 Board Secretary’s
Report was submitted to the County Superintendent within 60 days of the December
month-end.

g. Appropriation refunds are posted to the appropriate budget line and transfers are made
when necessary to ensure that appropriation lines are not over-expended.

oo o

g}

School Purchasing Program

None

School Food Service

a. The District file for performance based lunch reimbursement in a timely manner.

Student Body Activities

a. A receipts journal that indicates the date of the receipt is maintained and collections are
deposited in a timely manner for the Student Activities fund.

b. A fee schedule is created, and board approved is received for payment of athletic officials.

c. Claimant signatures be obtained prior to the release of payment, purchase orders be
created prior to the purchase of goods or services to ensure the availability of funds and
that receipts of goods signatures are obtained for all purchases prior to the release of
payment in the student activities accounts.

d. More care be taken when recording adjusting entries in the student activities accounts.

Application for State School Aid

None

Pupil Transportation

None
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LONG HILL TOWNSHIP SCHOOL DISTRICT
SUMMARY OF RECOMMENDATIONS
FISCAL YEAR ENDED JUNE 30, 2019

It is recommended that:

8. Facilities and Capital Assets
None
8. Travel Expense and Reimbursement Policy

All travel expense be segregated from all other activities and charged to the 580 account line
to ensure that the total amount of travel for the year does not exceed the maximum amount
approved in the minutes.

9. Status of Prior Year’s Findings/Recommendations

The prior year recommendations regarding the proper classification of accounts payable and
encumbrances, prompt deposit of receipts, political contribution disclosure forms, federal
awards and state financial assistance budgeting and timely student activity deposits were
resolved in the current year.
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