Notice of Grant Opportunity
Southern Learning Resource Center Project
19-BC36-H03
Dr. Lamont O. Repollet
Acting Commissioner of Education

Peggy McDonald
Acting Assistant Commissioner

Division of Learning Supports and Specialized Services
Lorelei Drew-Nevola
Director

Office of Special Education Professional Development
John Worthington

Director

Office of Special Education Policy and Planning

March, 2018
CFDA 84.027A 
Application Due Date:   April 26, 2018          
NEW JERSEY DEPARTMENT OF EDUCATION

P.O. Box 500

Trenton, NJ  08625-0500

http://www.state.nj.us/education

STATE BOARD OF EDUCATION
ARCELIO APONTE..............................................................................
Middlesex

  President

ANDREW J. MULVIHILL …………………………………………
Sussex

  Vice President

MARY BETH BERRY......................................................................     Hunterdon 

ELAINE BOBROVE..........................................................................    Camden

FATIMAH BURNAM-WATKINS...................................................     Union

RONALD K. BUTCHER …………………………………………..
Gloucester 

JACK FORNARO….………………………...…………………….
Warren

EDITHE FULTON ………………………………………………….
Ocean

MARY ELIZABETH GAZI…………………………………………    Somerset

KATHY A. GOLDENBERG …………………………………………
Burlington

NEDD JAMES JOHNSON……………………………………………  Salem

ERNEST P. LEPORE ……..………………………….…………….
Hudson

JOSEPH RICCA, Jr………………………………………………….    Morris

SYLVIA SYLVIA-CIOFFI…………………………………………..   Monmouth

Dr. Lamont Repollet, Acting Commissioner

Secretary, State Board of Education

It is a policy of the New Jersey State Board of Education and the State Department of Education that no person, on the basis of race, color, creed, national origin, age, sex, handicap or marital status, shall be subjected to discrimination in employment or be excluded from or denied benefits of any activity, program or service for which the department has responsibility.  The department will comply with all state and federal laws and regulations concerning nondiscrimination.
TABLE OF CONTENTS

When responding to this Notice of Grant Opportunity (NGO), applicants must use the Electronic Web Enabled Grant (EWEG) online application system. See http://homeroom.state.nj.us/ to access this system. Please refer to the web page for the NGO at http://www.nj.gov/education/grants/discretionary (click on available grants) for information on when the EWEG application will be online.
PAGE
SECTION 1:

GRANT PROGRAM INFORMATION








1.1
Description of the Grant Program



4



1.2
Eligibility to Apply





6




1.3
Federal Compliance Requirements (DUNS, SAM)


6





1.4
Statutory/Regulatory Source and Funding 



7 



1.5
Dissemination of This Notice



8



1.6
Technical Assistance




8



1.7
Application Submission




8



1.8
Reporting Requirements

                              9





1.9    Assessment of Statewide Program Results



9



1.10
Reimbursement Requests


                10
SECTION 2:

PROJECT GUIDELINES






2.1 Project Design Considerations
                                        11

2.2 Project Requirements



                13

2.3 Budget Design Considerations 


                15

2.4 Budget Requirements



                15

SECTION 3:

COMPLETING THE APPLICATION 







3.1
General Instructions for Applying


                20

3.2 Review of Applications



                20
3.3 Application Component Checklist

                            21


APPENDIX A:
Links to Resources.




                22
SECTION 1:  GRANT PROGRAM INFORMATION

1.1 DESCRIPTION OF THE GRANT PROGRAM

The Learning Resource Centers (LRC) are a network of four centers established by the New Jersey Department of Education (NJDOE) to serve each of the three regions (North, Central and South) of New Jersey. The Northern and Central LRCs are operated by the NJDOE OSEPD and the Southern LRC will be operated by the NGO applicant awarded this grant. The purpose of each LRC is to provide supports and information to parents and families of students with disabilities, ages 3-21, and the educational professionals who serve those students, including pre-service students and advocacy group members.  The services to be provided by the Southern LRC, funded by this grant, include but are not limited to the following:
Professional Learning Opportunities/Consultation Services
The LRC staff will host and implement, in coordination with the NJDOE OSEPD, professional learning events, learning labs, conferences, consultations, and other professional opportunities developed by the NJDOE OSEPD.  The LRC staff will additionally develop LRC orientation sessions to introduce new clients or potential clients to the LRC and design and implement monthly Make-and-Take opportunities.
Information and Materials Circulation Services

Current information and resources related to special education and special education within the general education classroom are available at the LRCs through library media, including but not limited to an extensive collection of professional and instructional materials and books, professional journals, DVD collections, and accessibility to on-line research. In the Southern Learning Resource Center, the library consists of approximately 16,000 circulating resources. These resources are available on-site at the LRC or can be provided through a mobile outreach service system that provides delivery and collection of materials to schools within the regions assigned to the LRC.  The NJDOE OSEPD has also provided two sites in the Northern region of New Jersey, LRC-North and LRC-North Satellite, to accommodate those schools not easily accessible to an LRC location. The Southern LRC will serve the counties of Atlantic, Burlington, Camden, Cape May, Cumberland, Gloucester, and Salem.  
Production Services

Ideas are available for the development of teacher and parent-made learning materials.  Services include lettering machines, laminating, transparency making, button making, poster making and photocopying. Supplies are also available for purchase to make learning materials on-site at the LRC.

Internet Access to the LRC Library System
Patrons may review LRC holdings online and reserve materials for review at the LRC by contacting each LRC for information or by visiting the LRC web page on the NJDOE website.
The Southern Learning Resource Center (SLRC) grant program is being offered to identify an institution of higher education to operate the Southern Learning Resource Center (SRLC) to serve Atlantic, Burlington, Camden, Cape May, Cumberland, Gloucester, and Salem counties. Only one (1) award will be made. The grantee will work closely with the Office of Special Education Professional Development (OSEPD) over the course of the three-year project period.
This three (3) year grant project will begin July 1, 2018 and end June 30, 2021. The project periods are as follows:

Year 1
July 1, 2018 - June 30, 2019

Year 2
July 1, 2019 - June 30, 2020

Year 3
July 1, 2020 - June 30, 2021

Applicants may apply for up to $1,250,000 in Year 1. It is anticipated that subsequent year funding will remain consistent, pending satisfactory progress in each of the grant periods and the continuing availability of federal Individual with Disabilities Education Act (IDEA) funds.

The applicant who receives the award would be responsible for relocation of the SLRC inventory from its current site in Blackwood, New Jersey, to its new location.
State Goal:
The goals of the Southern Learning Resource Center (SLRC) project are ultimately to improve educational and post-school outcomes for students with disabilities, ages 3-21, by providing a resource center to (1)  host professional learning opportunities for parents and families of students with disabilities and professional development opportunities that promote best practices for educational professionals who support and serve students with disabilities, (2) conduct Make-and-Take lessons and other instructional material development activities, (3) loan books, instructional materials and other resources related to special education on-site or through  mobile outreach services that includes delivery and collection at schools in the LRC region, and (4) disseminate information and materials related to special education. 
State Outcomes for Grant Program:
Through this NGO, the NJDOE expects to achieve the following outcomes in the seven southern counties of New Jersey:

· Directed by the OESPD, to align with the indicators of the State Performance Plan (SPP) and the State Systemic Improvement Plan (SSIP), and to support the Every Student Succeeds Act (ESSA) State plan, all of which encourage “parent and community engagement” as a priority area of focus for the State, increasing the engagement of families and community members will be accomplished through the dissemination of resources and information, the lending of materials to parents and family members of students with disabilities , as well as the provision of trainings developed by OSEPD and hosted by the LRC, and opportunities to create learning materials to support their children at home.   
· The SPP, the SSIP, and the ESSA State Plan  encourage work to ultimately increase academic, behavioral, and social-emotional achievement among students with disabilities and to improve post-school outcomes.  New Jersey’s SSIP includes the objective of improving the five-year graduation rate and an integral part of that progress comes as a result of improvement in technical skills, knowledge of strategies and techniques, engagement of evidence-based practices, and understanding the progressive concepts and trends of teaching and learning among teachers, educational professionals, and administrators. As part of the four LRCs that make up the LRC Network, the SLRC will support the professional development of educational professionals, pre-service students, and advocacy group members through the provision of a resource library and increasing access to materials related to special education, hosting of professional learning events, and maintenance of a production area that offers equipment and supplies that can be used to enhance lessons and the classroom.  The grantee will take full responsibility to upkeep and enhance those resources and activities.
1.2 ELIGIBILITY TO APPLY 
The Southern Learning Resource Center (SLRC) Project is a limited competitive grant program and is open to the following two (2) and four (4) year public institutions of higher education (IHEs) with primary campuses that are located within the seven southern counties of New Jersey (Atlantic, Burlington, Camden, Cape May, Cumberland, Gloucester and Salem). The eligible IHEs are:
· Camden County College, Blackwood

· Rutgers University, Camden
· Rowan University, Glassboro

· Atlantic-Cape Community College, Cape May Court House

· Rowan College at Burlington County

· Rowan College at Gloucester County, Sewell

· Cumberland County College, Vineland

· Salem Community College, Carney’s Point

· Stockton University, Galloway
Only one (1) application per IHE may be submitted.
1.3
FEDERAL COMPLIANCE REQUIREMENTS (DUNS, SAM)
In accordance with the Federal Fiscal Accountability Transparency Act (FFATA), all grant recipients must have a valid Data Universal Numbering System (DUNS) number and must also be registered with the federal System for Award Management (SAM), the successor to the federal Central Contractor Registration (CCR) database. DUN’s numbers are issued by Dun and Bradstreet and are available at no cost to all entities required to register under FFATA.  

· To obtain a DUNS number, go to http://fedgov.dnb.com/webform/
· To register with the SAM database, go to www.sam.gov
Applicants are required to submit their DUNS number and expiration date of their SAM registration as part of the EWEG application using the appropriate EWEG tab (contacts) and must certify that they will ensure that their registration will remain active for the entire grant period.

Applicants must also print the “Entity Overview” page from their www.sam.gov profile (which displays their DUNS number and street address with ZIP+4 code), and upload a scan of the page using the UPLOAD tab.

FFATA Executive compensation disclosure criteria
In the preceding fiscal year, if an applicant:
· Received at least $25,000,000 in annual gross revenues from federal awards; and,
· If at least eighty (80) percent of the applicant’s annual gross revenues came from federal awards; 

The applicant is required to disclose the name and total compensation of the five (5) most highly compensated officers of the applicant as part of the grant application. 
This information is to be entered using the appropriate EWEG tab (contacts). The term “federal award” includes federal contracts, sub-contracts, grants, and sub-grants.
No award will be made to an applicant not in compliance with FFATA.
1.4
STATUTORY/REGULATORY SOURCE AND FUNDING 

The applicant’s project must be designed and implemented in conformance with all applicable state and federal regulations. The Southern Learning Resource Center Project is 100% percent funded from federal Individuals with Disabilities Education Act (IDEA) Part B funds (CFDA # 84.027A). 
This award is subject to the availability of federal funds. Total funds for Year 1 of the Southern Learning Resource Center Project is $ 1,250,000.
The grantee is expected to complete the goal(s) and objectives laid out in the approved grant application, complete implementation activities established in its grant agreement, and make satisfactory progress toward the completion of its approved action plan.   Failure to do so may result in the withdrawal by the New Jersey Department of Education (NJDOE) of the grantee’s eligibility for the continuation of grant funding.  The Department of Education will remove ineligible, inappropriate or undocumented costs from funding consideration.  
The Year 1 project period is July 1, 2018 to June 30, 2019.
1.5
DISSEMINATION OF THIS NOTICE

The New Jersey Department of Education, Office of Special Education Professional Development, will make this notice available to eligible applicants listed in section 1.2 based upon the eligibility statement, and to the county superintendents of the counties in which the eligible agencies are located. 

Additional copies of the NGO are also available on the NJDOE website or by contacting the Office of Special Education Professional Development at the New Jersey Department of Education, River View Plaza, Building 100, Route 29, P.O. Box 500, Trenton, NJ  08625-0500; telephone (609) 376-9084; fax (609) 984-8422.
1.6
TECHNICAL ASSISTANCE

The Technical Assistance Webinars will be held: on April 4, 2018 at 3:30 pm and April 5, 2018 at 11:00 am.  Please use the following link to register for the NGO TA Session by contacting the Office of Special Education Professional Development. Preregistration is required by April 3, 2018. Please register online at https://homeroom5.doe.state.nj.us/events/. Registrants requiring special accommodations for the Technical Assistance Workshop should identify their needs at the time of registration. After registering, you will receive a confirmation email containing information about joining the webinar.
1.7 
APPLICATION SUBMISSION

The NJDOE administers discretionary grant programs in strict conformance with procedures designed to ensure accountability and integrity in the use of public funds and, therefore, will not accept late applications. 

The responsibility for a timely submission resides with the applicant.  The Application Control Center (ACC) must receive the complete application through the online Electronic Web Enabled Grant (EWEG) system at http://homeroom.state.nj.us  no later than 4:00 P.M. on Thursday, April 26, 2018.  Without exception, the ACC will not accept, and the Office of Grants Management cannot evaluate for funding consideration, an application after this deadline. 
Each eligible applicant must have a logon ID and password to access the system. IHE applicants should send an email request for the EWEG help desk at eweghelp@doe.state.nj.us. Please allow 24-48 hours for the registration to be completed.
Questions regarding access to EWEG may be directed to eweghelp@doe.state.nj.us.

Applicants are advised to plan appropriately to allow time to address any technical challenges that may occur. Additionally, applicants should run a consistency check at least 24 hours before the due date to determine any errors that might prevent submission of the application.  Applicants are advised not to wait until the due date to submit the application online as the system may be slower than normal due to increased usage.  Running the consistency check does not submit the application. When the consistency check runs successfully, a submit button will appear. Once the submit button is clicked, the application may not be edited, additional information may not be submitted, and the application can no longer be accessed or returned. Please note that the submit button in the EWEG system will disappear as of 4:00 PM on the due date.

Complete applications are those that include all elements listed in Section 3.3, Application Component Checklist of this notice. Applications received by the due date and time will be screened to determine whether they are, in fact, eligible for consideration. The Department of Education reserves the right to reject any application not in conformance with the requirements of this NGO.  
Paper copies of the grant application will not be accepted in lieu of the EWEG application. Applications submitted by FAX cannot be accepted under any circumstances
1.8
REPORTING REQUIREMENTS

Grant recipients are required to submit periodic project and fiscal progress reports. All reports will be submitted through the EWEG system. Reports for this program will be due as follows: 

	Report

	Reporting Period
	Due Date

	1st Interim
	7/1/18 – 10/31/18
	11/30/18

	2nd Interim
	7/1/18 – 2/28/19
	4/1/19

	Final
	7/1/18 – 6/30/19
	9/2/19


(For additional information about post award requirements see the Grant Recipient's Manual for Discretionary Grants . 
Additional information regarding data to be collected and reported may be found in the Learning Resource Network Resource manual.

1.9  
ASSESSMENT OF STATEWIDE PROGRAM RESULTS
The NJDOE will analyze the grantee’s progress and outcome results through the following evidence and monthly data collection:
1. Lists of workshops, professional learning events and trainings, including dates and topics, offered;
2. Sign-in sheets from all NJDOE sponsored activities;
3. Data regarding library circulation, membership, production services and mobile outreach service activities;
4. Attendance records for all professional learning events, meetings and parent and family trainings, and any other events hosted by the LRC and daily numbers of clients visiting the LRC; and
5. Other data as per the request of NJDOE.
1.10 
REIMBURSEMENT REQUESTS 

Payment of grant funds is made through a reimbursement system. Reimbursement requests for any grant funds the local project has expended are made through the Electronic Web-Enabled Grant (EWEG) system. Reimbursement requests may begin once the application has been marked “Final Approved” in the EWEG system, and the grantee has accepted the award by clicking on the “Accept Award” button on the Application Select page and completing the Grant Acceptance Certificate information.
Only one (1) request may be submitted per month. Grantees must submit their request no later than the 15th of the month. The requests may include funds that will be expended through the last calendar day of the month in which reimbursement is requested. If the grantees’ request is approved by the NJDOE program officer, the grantee should receive payment around the 8th-10th of the following month. The last day a reimbursement may be submitted in EWEG is July 31, 2019.
NOTE: Payments cannot be processed until the award has been accepted in EWEG.
The last day to submit a budget modification request in EWEG is March 31, 2019.

SECTION 2:  PROJECT GUIDELINES

The intent of this section is to provide the applicant with the framework within which it will plan, design, and develop its proposed project to meet the purpose of this grant program. Before preparing applications, potential applicants are advised to review Section 1.1, Description of the Grant Program, of this NGO to ensure a full understanding of the state’s vision and purpose for offering the program. Additionally, the information contained in Section 2 will complete the applicant’s understanding of the specific considerations and requirements that are to be considered and/or addressed in their project. 

Please note that the passage of N.J.A.C 6A:23A-7 places additional administrative requirements on the travel of school district personnel.  The applicant is urged to be mindful of these requirements as they may impact the ability of school district personnel to participate in activities sponsored by the grant program.  

2.1
PROJECT DESIGN CONSIDERATIONS
The goals of the Southern Learning Resource Center (SLRC) project are to (1)  plan, prepare for, and implement professional learning opportunities and other events developed and sponsored by OSEPD and to work in collaboration with OSEPD consultants, (2) to provide monthly Make-and-Take lessons and other instructional ideas for use by parents and families of children with disabilities and educational professionals who serve and support students with disabilities, (3) to maintain a loaning system for  resources related to special education on-site or through a mobile service system that includes delivery and collection at schools in the LRC region, and (4) to disseminate information and materials that have been approved by the OSEPD and are related to special education. 
Objective I: Professional Learning Services/Trainings (ages 3-21)
In each project year, the grantee will host a minimum of 20 professional learning events sponsored by NJDOE and work in collaboration with OSEPD by coordinating and implementing the events developed to improve student and district performance on indicators in the State Performance Plan (SPP) and Annual Performance Report (APR) with some specific to the needs of  schools identified for “comprehensive” or “targeted” support as part of New Jersey’s school accountability system.  
Objective II: Information Services (ages 3-21)

In each project year, the grantee will provide and increase accessibility for parents and family members of children with disabilities and educational professionals, pre-service students, and advocacy group members who support and serve students with disabilities, to information, on-line research, journals, materials, and other resources/services that support the education of students with disabilities. The grantee will order and update network resources in coordination with OSEPD. 

Objective III: Educational Resources Circulation and Mobile Outreach Services (ages 3-21)
In each project year, the grantee will continue to obtain, maintain and circulate, in a client-retrievable format, a collection of instructional resources, professional books, instructional coaching and other professional learning resources, assessments and successful programs that reflect the priority needs/interest areas that support the education of students with disabilities, in coordination with OSEPD.

The grantee will work with NJDOE staff in the implementation of the computerized LRC cataloguing, circulation and resources retrieval program. The grantee will use the Alexandria library system, upgraded periodically to ensure effectiveness and provide access to resources for staff and clients. Library resources will be organized in alignment with a system identified by OSEPD and used by the other LRCs across the state.
The grantee will develop a system of mobile outreach services to include delivery and collection to schools within the LRC region.  It is the sole responsibility of the grantee to identify and attain a means for transporting these resources and materials.  

Objective IV: Production Services (ages 3-21)

In each project year, the grantee will provide materials to assist parents and family members of children with disabilities and educational professionals who support and serve students with disabilities in developing instructional materials for instruction in New Jersey’s Student Learning Standards and to meet other needs. Daytime and evening Make-and-Take sessions, will be offered each month and will be used to create instructional materials. Any materials or resources being used for such purpose must be provided and approved by OSEPD at least 4 weeks prior to posting or utilization.  
Objective V: NJDOE OSEPD and Statewide Initiatives (3-21)
In each project year, the grantee will plan, develop, and implement special projects as directed by OSEPD that support Office, Division and statewide initiatives with preference to districts in the seven southern counties. 
Objective VI: Interagency Collaboration (3-21)
In each project year, the grantee will assist and facilitate collaborative partnerships with its host institution of higher education that further the work of the SLRC.
2.2
PROJECT REQUIREMENTS
The grantee shall manage and supervise of all aspects of the SLRC Project, ensuring that the mandated goal and all mandated objectives are met in a timely and thorough manner. The SLRC will operate in accordance with the guidelines set forth in the NJDOE Learning Resource Network Manual.
In addition to functioning as both a library and as a venue for professional learning opportunities, the SLRC will also serve as a home base office for four (4) OSE consultants and specialists (who are NJDOE employees and are not compensated through grant funds). A private location, including a desk, telephone, book shelf, and cabinet must be provided for each of the four special education consultants who will move between the SLRC and the field.  In addition, consultants will need to have a location for installing a copy machine for their use.

Notwithstanding any language to the contrary in the grant agreement terms and conditions, items purchased with SLRC project funds, as well as SLRC property and furnishings provided to the grantee by the NJDOE remain the property of the NJDOE.
The NJDOE will provide to the grantee, the library resources, equipment, supplies, furnishings, and other items currently being used by the SLRC. It will be the responsibility of the grantee to pick up these items and move them to their new location. The NJDOE will work with all parties to ensure an uneventful transition.
Project Abstract   (0 Points)
The Project Abstract is a (250- 300 words) summary of the proposed project’s purpose, and projected outcomes. The proposed project and outcomes must cover the full three (3) year project period. Do not include information in the abstract that is not supported elsewhere in the application.  

Project Description: (25 points)
Describe in a detailed narrative the three year project design and plan for implementing the project. This narrative must include, but is not limited to:
1. A description of how the mandated goal and each mandated objective will be accomplished.
2. A description of the staff roles, responsibilities and activities that align with the project goal and state initiatives.

3. A description of the facility in which the SLRC project would be housed. The facility must include library space, space for conferences and workshops as well as office space for staff and OSEPD consultants. Include information regarding location, technology, accessibility, square footage and other amenities.

4. The SLRC is currently located in Blackwood, NJ. Please provide an implementation plan and timelines for moving the SLRC from its location in Blackwood, NJ to its proposed new location.
Goals, Objectives and Indicators (15 points)                                         

           
Applications must also include a plan to evaluate the project’s success in achieving the mandated goal and each mandated objective.
Using the mandated goal and each mandated objective specified in Section 2.1, develop indicators for each objective that are 1) relevant; 2) applicable to the grant-funded activities; 3) clearly written; and 4) measurable. They must be achievable and realistic while identifying the “who, what and when” of the proposed project. In developing those indicators, please use the following guide.

· Identify the anticipated outcomes of the project in measurable terms and in relation to the stated needs. 

· Define the population to be served.

· Identify the timeline for implementing and completing each objective.

· Identify the level of performance expected in order to indicate successful achievement of the objective.

· Make certain to construct measurable indicators of success that directly link to and support project objectives. 
Project Activity Plan (20 points)   








The Project Activity Plan follows the mandated goal and mandated objectives that were listed in the previous section. The Activity Plan is for the current Year 1 grant period.  Activities represent the steps that it will take to achieve each identified objective.  Also, the activities that are identified in this section serve as the basis for the individual expenditures that are being proposed in the budget.  Review the mandated Goal and mandated Objectives when constructing the Project Activity Plan to ensure that appropriate links have been established between the goal and objectives and the activities.

· State the relevant objective in full in the space provided.  Number the mandated Goal 1 and each objective 1.1, 1.2, 1.3, etc.

· Describe all of the tasks and activities planned for the accomplishment of each goal and objective.

· List all the activities in chronological order.

· Space the activities appropriately across all report periods of the grant project.

· Identify the staff directly responsible for the implementation of the activity.  If the individual conducting the activity is not referenced appropriately on the Project Activity Plan, it may not be possible to determine an allocation of the requested cost, and costs may be disallowed.

· List the documentation that tracks the progress and confirms the completion of each activity, such as agenda, minutes, curriculum, etc. 

· In the Report Period Column on the Project Activity Plan, indicate with a checkmark the period in which the activity will be implemented. Please refer to Section 1.8 for time frames for each reporting period. If the activity is ongoing or recurring, place a checkmark in the boxes under each period in which the activity will talk place. 

· Do not list the project director or other person with general oversight authority for the project as the “person responsible” for carrying out all activities.  

Organizational Commitment and Capacity (25 points)

Describe the applicant and its capacity to take on the project. First, explain why the project being proposed is important to the applicant and how is aligns with the mission of the applicant.  Describe the commitment to implementing this program, including the organizational support that exists for implementing the proposed project. 
Describe all organizational resources (staff, facilities, equipment, funds, etc.) that will support successful project implementation.
2.3
BUDGET DESIGN CONSIDERATIONS

The applicant’s budget must be well-considered, necessary for the implementation of the project, remain within the funding parameters contained in this handout, and demonstrate prudent use of resources.  The budget will be reviewed to ensure that costs are customary and reasonable for implementation of each project activity. 

The applicant must provide a direct link for each cost to the goal, objectives and activities in the Project Activity Plan that provides programmatic support for the proposed cost.  In addition, the applicant must provide documentation and details sufficient to support each proposed cost.  
Guidance on constructing a grant budget may be found in the Pre-award Manual for Discretionary Grants.
The budget submitted as part of the application is for Year 1 of the 3 year grant program only.

The Department of Education will remove from consideration all ineligible costs, as well as costs not supported by the Project Activity Plan.  The actual amount awarded will be contingent upon the applicant’s ability to provide support for its proposed budget upon application and ultimately will be determined by the Department of Education through the pre-award revision process.  The applicant’s opportunity to make pre-award revisions will be limited by the Department of Education which is not responsible either to provide repeated opportunities for revisions or to permit reallocation of the funds previously requested for costs that have not been approved or have been disallowed.   
Budget Plan (15 points)
2.4
BUDGET REQUIREMENTS







Budget requests must be linked to specific project activities and objectives of the Southern Learning Resource Center Project. All costs must be justified and be directly related to the SLRC project. 
The provisions of N.J.A.C. 6A:23A-7 contain additional requirements concerning prior approvals, as well as expenditures related to travel. It is strongly recommended that the applicant work with the business administrator when constructing the budget. The NJDOE applies these restrictions uniformly to all grantees. Unless otherwise specified, the following restrictions apply to all grant programs:

· No reimbursement for in-state overnight travel (meals and/or lodging)

· No reimbursement for meals on in-state travel

· Mileage reimbursement is capped at $.31/mile

Eligible Costs

Staffing: The grantee shall, through grant funds, employ the following staff to be compensated at a salary equivalent to the New Jersey Department of Education’s salary guide at the named levels and at a Step 1 beginning salary in order to provide the services and to perform the necessary operations of the center:

1. Manager (Comparable to NJDOE Level 26) – to manage staff and oversee the daily operations of the center; to meet on a regular basis with NJDOE OSEPD consultants and specialists and support their work in the field by directing topics for displays, bulletin boards, and make-and-take lessons;
2. Educational Planner (Comparable to NJDOE Level 22) – to complete research to maintain up-to-date resources and materials that reflect current trends in education and to ensure that resources are in alignment with the vision and goals of the New Jersey Department of Education; to complete necessary reports as determined by the manager and as outlined in the NJDOE Learning Resource Network Manual and guidelines; to assist in preparing materials for professional learning events and completing registration process;
3. Instructional Materials Technician (Comparable to NJDOE Level 16) – to complete the catalog processing of materials coming in to the center; to keep electronic files regarding lending, client information, and record-keeping of data, including but not limited to usage of the center and registration records;
4. Circulation Assistant (Comparable to NJDOE Level 12) – to provide customer service to clients in the resource area and the production area, to assist in gathering materials for mobile outreach services and replace returned items to shelves;
5. Mobile Outreach Coordinator – to coordinate and manage mobile outreach services (No level specified); 

6. Other staff positions may be budgeted as necessary. All staff positions must be justified and directly support the operation of the SLRC.

For further information on pay ranges, please refer to the State of New Jersey Civil Service Commission’s FY 2018 Compensation Compendium (please select Employee Relations Group “A” (ERG)).
Fringe Benefits: The grantee may budget funds for grant funded SLRC staff only. Fringe benefits must be comparable to benefits offered by the applicant in similar circumstances.
Library costs: The grantee may budget funds for the following items:
1. Professional books, curricula, instructional resources including AV materials and DVDs;
2. Subscriptions to journals and periodicals and online resources;
3. Office supplies for professional learning events and meetings;
4. Library furnishings;
5. Equipment necessary for project implementation;
6. Equipment leases and maintenance agreements;
7. Postage;
8. Printing;
9. Telephone and internet access;
10. Other technology costs;
11. Advertising and SLRC promotional costs (Note: all advertising must promote the SLRC, not the grantee organization).
Consultant costs: The grantee may budget funds for outside consultants to provide professional learning opportunities.
Conference Registration Costs:  The grantee may not charge participants for NJDOE sponsored events.
Travel to in-state meetings, workshops, schools and events: The grantee may budget funds for the following items:
1. Staff and consultant mileage capped at $0.31/mile;
2. Parking and tolls.
Mobile Outreach Services costs: The grantee may budget funds for the following items related to the operation of services:

1. Costs for Mobile Outreach Services Coordinator salary and benefits;
2. Delivery, insurance and leasing costs related to the operation of mobile services;
3. Maintenance, fuel, tolls and other operating costs.
Facility costs: The grantee may budget funds for the following items: 

1. Relocation costs (moving costs of NJDOE-owned SLRC materials, equipment and resources from Blackwood, NJ to proposed new location;
2. Facility usage – square footage cost allocation may not exceed comparable rates for the area;
3. Utility costs for facility (pro-rated for SLRC if in a shared-use facility).
Indirect costs: 

Indirect costs may be requested in the budget from applicants that either 1) have a current federally negotiated indirect cost rate agreement; or 2) have never received a federally negotiated indirect cost rate agreement. The actual indirect cost rate that may be used in budgeting is a de minimis rate, which is subject to the requirements of the grant program. If indirect costs are requested, care must be taken to ensure that costs that would be considered an indirect cost are not included in the budget as a direct cost. Please refer to 2 CFR Part 200.414 for additional information (www.ecfr.gov).

· Applicants with a current federally negotiated indirect cost rate agreement must scan and upload a copy of their indirect cost rate agreement. This program is subject to a supplement, not supplant requirement, applicants with an approved restricted indirect cost rate must use that rate. Non-LEA applicants with rate agreements that do not include a restricted indirect cost rate are limited to 8% MTDC. LEAs without an approved indirect cost rate are limited to the state median-approved indirect cost rate applicable to this program.

· Applicants that have never received a federally negotiated indirect cost rate agreement must scan and upload a signed statement as part of the application. This statement must attest to the fact that the organization has never received a federally negotiated indirect cost rate agreement, and that the applicant is requesting the use of a de minimis indirect cost rate. This statement must be signed by the Chief Executive Officer or designee of the organization. 
Ineligible costs: Ineligible costs include, but are not limited to the following:
1. Purchase of vehicles;
2. In-state overnight travel;
3. Per diem for in-state travel;
4. Building alteration, renovations, repairs or upkeep;

5. Costs not associated with the grant program; and
6. Costs not justified by the grant program.
Program Income/membership costs:
In accordance with the NJDOE Learning Resource Network Manual (attached), the grantee is required to charge a nominal membership fee to those who wish to become members of SLRC to receive access to its services. Funds collected as membership fees shall be accounted for separately from grant funds and are to be used in accordance with the manual.
SECTION 3:  COMPLETING THE APPLICATION

3.1
GENERAL INSTRUCTIONS FOR APPLYING

To apply for a grant under this NGO, applicants must prepare and submit a complete application. The application must be a response to the State’s vision as articulated in Section 1: Grant Program Information of this NGO. It must be planned, designed and developed in accordance with the program framework articulated in Section 2: Project Guidelines of this NGO. The applicant may wish to consult additional guidance found in the Pre-award Manual for Discretionary Grants.
3.2     REVIEW OF APPLICATIONS

Evaluators will use the selection criteria found in Part I: General Information and Guidance of the Pre-award Manual for Discretionary Grants to review and rate the application according to how well the content addresses Sections 1 and 2 in this NGO.  

Please be advised that in accordance with the Open Public Records Act P.L. 2001, c. 404, all applications for discretionary grant funds received September 1, 2003 or later, as well as the evaluation results associated with these applications, and other information regarding the competitive grants process, will become matters of public record upon the completion of the evaluation process, and will be available to members of the public upon request.
Applications will also be reviewed for completeness and accuracy. The following point values apply to the evaluation of applications received in response to this NGO:

	Application Component 
	Point Value

	
	

	PROJECT DESCRIPTION 
	25

	GOALS, OBJECTIVES and INDICATORS 
	15

	PROJECT ACTIVITY PLAN (Year One) 
	20

	ORGANIZATIONAL COMMITMENT AND CAPACITY 
	25

	BUDGET (Year One)
	15

	TOTAL 
	100


All applications must score 70 points or above and must meet the intent of the NGO to be considered eligible for funding.  
If an application has been selected for pre-award revisions (PARs), the successful applicant will be notified by the EWEG system via email.  Only the personnel listed on the contact page will receive a notification.  The successful applicant will be required to initiate the PAR process by accessing the EWEG system, creating an amendment for the application and submitting the amendment through EWEG to the NJDOE.  You will not be able to make changes on any of the application pages at this time.  Questions on how to submit an amendment should be directed to the EWEG help desk at eweghelp@doe.state.nj.us.
3.3
APPLICATION COMPONENT CHECKLIST

The following components are required (see Required ( Column) to be included as part of the application. Failure to include a required component may result in the application being removed from consideration for funding. Use the checklist (see Included ( Column) to ensure that all required components have been completed in the application. 

	Required

(()
	Location
	EWEG TAB/SUBTAB
	Included

(()

	(
	EWEG
	Admin (Contacts, Allocation, Assurance, Board Resolution and DUNS-SAM, and FFATA)
	

	(
	EWEG
	Budget
	

	(
	EWEG
	Narrative (Abstract, Description, Goals/Objectives/Indicators, Activity Plan, Organizational Commitment & Capacity)








	

	
	
	The following document(s) must be scanned and attached to the EWEG application using the UPLOAD tab:
	

	(
	UPLOAD
	“Entity Overview” page from the applicant’s www.sam.gov profile.
	

	(
	UPLOAD
	Copy of applicant’s federally negotiated indirect cost rate OR a signed statement requesting the application of a de minimis rate subject to the conditions set forth in the NGO (Section 2.4).
	

	
	
	
	


Appendix A - 
Links to Resources
Comprehensive Support Network: http://www.state.nj.us/education/csn/
Every Student Succeeds act (ESSA) State Plan: http://www.state.nj.us/education/ESSA/
Learning Resources Centers: www.state.nj.us/education/lrc
New Jersey Preschool Teaching and Learning Standards: http://www.state.nj.us/education/cccs/ and http://www.state.nj.us/education/ece/guide/standards.pdf
New Jersey Student Learning Standards: http://www.state.nj.us/education/cccs/
New Jersey Tiered System of Supports: http://www.state.nj.us/education/njtss/
State of New Jersey Civil Service Commission’s FY 2018 Compensation Compendium: 
http://info.csc.state.nj.us/Comp/EmpGroup.aspx
State Performance Plan (SPP) and Annual Performance Report: http://www.state.nj.us/education/specialed/info/spp/
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