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The following are requirements and instructions for a Notice of Grant Opportunity (NGO) from the New Jersey Department of Education (NJDOE). Instructions on how to gain access to the application and how to complete the application in the Electronic Web-Enabled Grant (EWEG) system are available in the Discretionary Grants Manual.
When responding to this NGO, applicants must use the EWEG online application system on the NJDOE’s Homeroom webpage. In the EWEG GMS page scroll down to view “Available” grants to initiate the application. If the application is not available, contact EWEG help to gain access to the application. The responsibility for a timely submission resides with the applicant. The Application Control Center (ACC) must receive the completed application through the online EWEG system through the NJDOE Homeroom webpage by no later than 4:00 PM on the due date of the application. Without exception, the ACC will not accept, and the Office of Grants Management (OGM) cannot evaluate an application submitted after this deadline for funding consideration.
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[bookmark: _Toc204939306][bookmark: _Toc216698791]
Grant Program Information
[bookmark: _Toc204939307][bookmark: _Toc216698792]Purpose of the NGO
The Elevating High-Quality Work-Based Learning grant supports the planning, implementation, and expansion of innovative work-based learning (WBL) practices designed to increase student engagement in high-demand career pathways. Funding is available to Local Education Agencies (LEAs) that are eligible for Perkins funding and have approved Career and Technical Education (CTE) programs of study (see Appendix III). Eligible LEAs must propose creative strategies to expand access to high-quality WBL opportunities, whether focused on career preparation or career training.
Career preparation experiences involve sustained, interactive engagement with professionals from business and industry to deepen students’ understanding and build essential skills aligned with their chosen career pathway. Examples include paid or unpaid internships and cooperative education.
Career training experiences represent the highest level of WBL. These are paid opportunities that provide targeted instruction and hands-on learning to develop the specific skills, knowledge, and competencies required for a particular job or occupation. Examples include pre-apprenticeships, youth apprenticeships, and clinical experiences.
[bookmark: _Toc96599937]Through this competitive grant, up to $450,000 of State Career Readiness and Technical Education funds will support at least 12 LEAs dedicated to establishing and strengthening WBL programs and partnerships rooted in meaningful stakeholder collaboration. These efforts aim to develop sustainable pathways that prepare students for high-skill, high-wage, and in-demand career opportunities.
Funding will be based on an LEAs percentage of student participation in both career preparation and training WBL experiences, as indicated in the 2024 CTE Data submission (see Figure 1) and Appendix III. If an LEA did not report or reported 100% “no participation” for WBL, they are not eligible for this grant opportunity.
Application Type: Please Select
Target Audience: ☐ Local Education Agency (LEA), Grade span: Enter specific grade span.
☐ Community-Based Nonprofit Organization (CBO), or 
☐ Institutes of Higher Education (IHE)
☒ Other*: 
Open to LEAs with grades 9-12 currently eligible to receive Perkins funding. The CTE program(s) of study referenced in the grant application must be currently approved and actively serving students. 
IMPORTANT: LEAs that either did not submit CTE WBL data or reported 100% “no participation” in WBL are ineligible for this grant opportunity.
[bookmark: _Toc204939308][bookmark: _Toc216698793]Federal Compliance Requirements - Unique Entity Identifier (UEI) Registrations
[bookmark: _Hlk95294658]In accordance with the Federal Fiscal Accountability Transparency Act (FFATA), all grant recipients must have a valid Unique Entity Identifier (UEI). As part of the government-wide initiative, the NJDOE will join other Federal agencies and transition from the use of the Dun and Bradstreet Data Universal Numbering System (DUNS) to the new UEI for all grant recipients and applicant organizations. UEIs are the primary means of entity identification for Federal awards and are required in accordance with 2 CFR Part 25. The UEI number is administered by the Federal Government in the System for Award Management (SAM) through the SAM.gov website.


FFATA Executive Compensation Disclosure Criteria:
In the preceding fiscal year, if an applicant:
· Received at least $25,000,000 in annual gross revenues from federal awards; and
· If at least eighty (80) percent of the applicant’s annual gross revenues came from federal awards, the applicant is required to disclose the name and total compensation of the five (5) most highly compensated officers of the applicant as part of the grant application.
This information is to be entered into the Award Management SAM Application in EWEG and updated yearly.
[bookmark: _Toc204939309][bookmark: _Toc216698794]Award Management SAM Application
Prior to applying for a grant application, a Local Education Agency (LEA), Community-Based Nonprofit Organization (CBO), or Institute of Higher Education (IHE) must provide the requisite information in the SAM section in the NJDOE’s EWEG system. The entity will need its valid UEI to complete this step. 
Key steps/actions:
0. Create and submit the AWARD Management SAM application in EWEG if your entity has applied for or has received other grants from the NJDOE.
0. When completing the AWARD Management SAM application, entities must enter an active SAM UEI and upload a copy of its SAM Entity Overview page. Applicants must ensure their address has the correct hyphenated nine-digit zip code. Information provided in the LEA Central Contacts must match information from SAM.gov to be compliant with FFATA reporting. 
0. To renew an existing SAM UEI or to apply for a SAM UEI, entities must go to www.sam.gov. 
Failure to complete or update the AWARD Management SAM application in EWEG will prevent the applicant from viewing, creating, and submitting applications in the EWEG system.
No award will be made to an applicant not in compliance with FFATA.
[bookmark: _Toc96599940][bookmark: _Toc204939310][bookmark: _Toc216698795]Dissemination of This Notice
The Office of Career Readiness will make this notice available to eligible applicants listed in Section I.1. based upon the eligibility statement, to the Office of Comprehensive Support Team Leaders, and to the county superintendents of the counties in which the eligible agencies are located.
[bookmark: _Toc96599942]Additional copies of the NGO are also available on the NJDOE’s Discretionary Grant website or by contacting the Office of Career Readiness at the New Jersey Department of Education, 100 River View Plaza, Route 29, P.O. Box 500, Trenton, NJ  08625-0500; telephone (609) 376-9067, 
Email Contact – WBL@doe.nj.gov. 
[bookmark: _Toc204939311][bookmark: _Toc216698796]Access to the EWEG Application
To initiate the application, the applicant must have EWEG system logon credentials. Once you log on, go to the GMS Access Select page and scroll down to view “Available” applications. If an application is not visible in the EWEG system, contact your district’s Web (Homeroom) Administrator to request access to the application via EWEG help. LEA applicants without login credentials must contact their district’s Web (Homeroom) Administrator to request access to the EWEG system. Non-LEA applicants must request access by sending an email to: eweghelp@doe.nj.gov. Please allow up to 24-48 hours for the registration to be completed in the EWEG system. 
The NJDOE advises applicants to plan appropriately and to allow for time to address any technical challenges that may occur. Additionally, applicants should run a consistency check at least 48 hours before the due date to determine any errors that might prevent the submission of the application. Applicants are advised not to wait until the due date to submit the application online, as the EWEG system may be slower than normal due to increased usage. Running the consistency check does not submit the application. When the consistency check runs successfully, a “Submit” button will appear. Once the application is complete and has passed the consistency check with no error messages, the applicant may submit the application by clicking the “Submit” button. The applicant should wait for a message from the EWEG system indicating the application was submitted. The application status will update in the Grants Management System (GMS) on the GMS Select page as “Submitted for Review” along with the date the application was submitted.
IMPORTANT: Once the application has been submitted via EWEG, the application will not be returned to the applicant for editing, nor can additional information or missing documentation be submitted to the department for application review consideration. Please note: The submit button in the EWEG system will disappear as of 4:00 PM on Wednesday, February 18, 2026. Please refer to the Discretionary Grants Manual for instructions on how to work in EWEG.
[bookmark: _Toc204939312][bookmark: _Toc216698797]Application Submission
The Office of Grants Management’s Application Control Center (ACC) must receive the completed application through the EWEG system accessible through the NJDOE’s Homeroom webpage no later than 4:00 PM on Wednesday, February 18, 2026. Without exception, the ACC will not accept or evaluate an application after this deadline for funding consideration.
[bookmark: _Hlk97805666]The NJDOE administers discretionary grant programs in strict conformance with procedures designed to ensure accountability and integrity in the use of public funds and, therefore, will not accept late applications. The responsibility for a timely submission resides with the applicant.
Completed applications are those that include all elements listed in Section II.5., Application Component Required Uploads checklist. Applications received by the due date and specified time will be screened to determine whether they are, in fact, eligible for consideration. The NJDOE reserves the right to reject any application not in conformance with the requirements of this NGO. 
Paper copies of the grant application will not be accepted in lieu of the EWEG application. Applications submitted via FAX will not be accepted under any circumstances.
[bookmark: _Toc204939313][bookmark: _Toc216698798]Application Review Criteria
To be considered for funding, all grant applications complete a two-tiered review. First, the application will be reviewed and scored by a panel of three evaluators. The evaluators will only use the information provided in the EWEG grant application under the Narrative Tabs which include the Need, Project Description, Project Activity Plan, Goals/Objectives – Indicators and Activity Plan, Commitment and Capacity, the Budget Tabs, and all required documentation uploaded as noted in Section II.5. In addition to how well the content addresses Section II.4., the evaluators will also review the NGO application for completeness and accuracy. 
The second review is done by the Program Office responsible for administering the program. The Program office reviews the application as noted in Section I.1., Purpose of the NGO and Section II.4., Project Design Components. The NJDOE reserves the right to reject any application that is not in conformance with the requirements and intent of this NGO. The total point value for the NGO is 100 points. If noted in the NGO, bonus points will only be added if the grant application scores 70 points or greater and meets the intent of the NGO.
Once scored, applications will be awarded based on the figure below.
Figure 1. Maximum award sizes based on 2024 WBL participation 
	WBL Participation in Career Preparation and Training
	Number of Awards
	Maximum Award

	0-10%
	2
	$15,000

	11-50%
	4
	$30,000

	50-100%
	6
	$50,000



If the target number of awards for each WBL participation percentage category is not met during the initial selection, the NJDOE will consider the highest-ranking applications that scored over 70 points, regardless of WBL participation percentage. If funds remain after all awards are made, the remaining funds will be distributed among the awarded grantees.
[bookmark: _Toc204939314][bookmark: _Toc216698799]Grantee Award Notifications
The EWEG system notifies applicants of awards through emails to individuals listed in the Contacts Tab. In addition to the notifications mentioned above, the status in EWEG will change on the GMS page from “Submitted for Review” to one of the following: 
· Preliminary Approved — For applicants awarded the grant funds by scoring 70 points or greater and meeting the eligibility criteria, where funds are available. Approved Applications will be notified via EWEG with instructions on how to proceed with the Pre-Award process. In addition, instructions on how to initiate the Pre-Award process can be found in the Discretionary Grants Manual. 
· No Award — No award is made for applicants that fall into one of three categories:
1. Applicants who do not meet the 70-point score
2. Applicants who did not meet the eligibility criteria as noted in Section I.1 (Purpose of the NGO) and Section II.4. (Project Design Components).
3. Applicants who score 70 points or greater and meet the eligibility criteria, but funds are exhausted. 
Please complete this https://forms.office.com/r/CUZQXHHz3n to request your application scores and comments. Scores will only be released to the contacts listed in the grant application. All others requesting scores must do so via an Open Public Records request at https://nj.gov/opra/.
[bookmark: _Toc204939315][bookmark: _Toc216698800]Open Public Records
In accordance with the Open Public Records Act, P.L. 2001, c. 404, applications, evaluation results, and other competitive grant information for discretionary grant funds received September 1, 2003, or later will become matters of public record and will be available to members of the public upon request at the completion of the evaluation process.


[bookmark: _Toc204939316][bookmark: _Toc216698801] Completing the Application
This Section intends to provide the framework within which the applicant will plan, design, and develop its proposed Project to meet the purpose of this NGO. Before preparing applications, potential applicants are advised to review Section I, Grant Program Information, of this NGO to ensure a full understanding of the State’s vision and purpose for offering the program. Additionally, the information contained in Section III, Grantee Agreement Requirements, will complete the applicant’s understanding of the specific considerations and requirements that are to be considered and/or addressed in the Project.
[bookmark: _Toc96599952][bookmark: _Toc204939317][bookmark: _Toc216698802][bookmark: _Toc96599947]General Instructions for Applying
To apply for a grant under this NGO, applicants must prepare and submit a complete application by the deadline. The following sections in the EWEG application are required to be completed:
Admin Tab – Contacts, Allocation, Assurance, Board Resolution 
Narrative Tab – Abstract, Project Description, Need, Goals & Objectives, Project Activity Plan, Organizational Commitment & Capacity
Budget Tab – All related subtabs.
Upload Tab – The required documents to be included in the application, as stated in the NGO.
[bookmark: _Hlk121146822]The application must be a response to the State’s vision as articulated in Section I, Grant Program Information, of this NGO. It must be planned, designed, and developed in accordance with the program framework articulated in Section II, Completing the Application. The applicant may wish to consult additional guidance found in the .
[bookmark: _Review_of_Applications][bookmark: _Toc96599941][bookmark: _Toc204939318][bookmark: _Toc216698803]Application Technical Assistance Session
☒ Teams Virtual Meeting: Thursday, January 22, 2026  Click Here to Register
[bookmark: _Grant_Deliverables][bookmark: _Toc204939319][bookmark: _Toc216698804]Grant Deliverables




[bookmark: _Project_Design_Considerations_1]By the end of the project period, grantees will have completed the following deliverables:
· Expanded access to high-quality career preparation and/or training experiences by increasing the number of students participating in said experiences;
· Maintained, developed, and curated partnerships with employers in high-demand industries for the purposes of implementing career preparation and/or training experiences; and
· Developed and implemented a sustainability plan for the continued expansion of establishing partnerships with employers, supporting the successful implementation of career preparation and/or training experiences. 
[bookmark: _Toc204939320][bookmark: _Toc216698805]Project Design Considerations
Planning, implementing, and scaling innovative WBL practices and supports to increase student participation—especially in high-demand career pathways—requires a strategic and inclusive approach. Below are key project design considerations across the planning, implementation, and scaling phases, with a focus on career preparation and/or training.   
· Planning considerations:
· Identify current WBL gaps by utilizing a data-informed decision process that may include analysis of NJSMART/NJSLEDS Perkins Performance data and surveying students, educators, and employers.
· Analyze local, regional, and statewide labor market data to target New Jersey’s Key Industry Sectors.
· Co-design career preparation and/or training experiences with employers, postsecondary institutions, New Jersey Industry Partnerships, workforce development boards, and other stakeholders.
· Ensure experiences meet real industry standards and employability skill requirements that include industry-valued credentialing and/or dual credit options where possible.
· Align career preparation and/or training experiences with academic and Career Readiness, Life Literacies, and Key Skill standards.
· Ensure all coordinators are trained and endorsed to place and supervise students in career preparation and/or training WBL experiences.
· Implementation considerations:
· Develop a centralized platform to manage WBL opportunities, employer contacts, and student placements.
· Create clear processes for recruiting, onboarding, and monitoring both students and employers.
· Engage employers to design meaningful training tasks, career advisement, and constructive feedback loops.
· Incorporate opportunities for students to reflect on their experience and document their learning.
· Develop quality rubrics for evaluating student performance and employer satisfaction.
· Develop clear partnership agreements with employers that outline roles and responsibilities for all stakeholders involved.  
· Scaling considerations:
· Use program data to inform decisions about expanding opportunities for career preparation and/or training experiences and developing new career pathways in high-demand occupational areas.  
· Deepen employer engagement and partnerships through advisory board participation, in which stakeholders advise, assist, and advocate for the continued growth of your program.
· Ensure greater access to career preparation and/or training experiences.
· Enhance learner support through both coordinator advising that is seamless from secondary to postsecondary and employer partnerships as the program evolves.  
· Establish a sustainability plan that continues the Project beyond the grant period.

The following point values apply to the evaluation of applications received in response to this NGO:
Project Abstract (250-300 words) The Project Abstract is a summary of the proposed Project’s need, purpose, and projected outcomes. The proposed Project and outcomes must cover the full 15-month grant period. Do not include information in the abstract that is not supported elsewhere in the application.

Needs	 [25] - This Section will be evaluated on how well the applicant identifies and documents the local need for developing and/or expanding WBL experiences in career preparation and/or training. A strong response will:
· Clearly define the gap between current WBL practices supporting career preparation and/or training experiences and the need for expansion of said experiences that would increase student access, participation, and quality towards in-demand occupations in New Jersey’s Key Industry Sectors. 
· Provide relevant data (e.g., labor market trends, student enrollment in WBL programs, industry feedback) to support the need for career preparation and/or training experiences.
· Describe the target WBL population, including the number of CTE students and educators impacted, and any special populations served.
· Explain how the proposed project addresses access for all students to high-skill, high-wage, and in-demand WBL career pathways.
· Avoid addressing issues outside the scope of the grant.
Project Description [25] – This Section will be evaluated on the clarity, feasibility, and innovation of the proposed 15-month Project and benchmarks for the Project. A strong response will:
· Describe how the LEA will develop and implement career preparation and/or training experiences that align with currently operating approved CTE programs of study that are being considered for funding with this grant opportunity.
· Identify the names of the approved CTE programs of study in which this project will be implemented.
· Indicate the number of students that this project intends to support.
· Indicate any currently approved USDOL registered apprenticeship opportunities that the LEA is utilizing to meet the CTE program of study requirement. 
· Identify the LEA’s current WBL/Cooperative Education Coordinator capacity and detailed plans for building the capacity in order to supervise and place students in career preparation and/or training experiences.  
· Explain how the career preparation and/or training experience(s) align with New Jersey’s Key Industry Sectors. 
· Detailed plans for establishing or expanding partnerships with local businesses to support career preparation and/or training experiences.
· Explain how business and industry will be engaged in the co-designing of career preparation and/or training experiences.
· Explain any incorporations of supports that will be established to make the experiences accessible for all students, including those defined as special populations by Perkins V legislation. 
· Describe how data will be captured, analyzed, and utilized to support the sustainability and scalability of career preparation and/or training experiences.  
· Describe benchmarks over the course of the proposed 15-month Project.
· Describe the effect the Project will have on the school and state upon completion. 

Goals/Objectives/Indicators [15] – This Section will be evaluated on how well the applicant defines measurable goals, objectives, and indicators that align with the Project’s purpose. A strong response will:
· Include at least three goals: (1) expansion of career preparation and/or training experiences, (2) capacity building and system enhancement, and (3) business/industry engagement and collaboration.
· Provide specific, measurable objectives for each goal (e.g., number of students served, number of career preparation and/or training experiences created, number of employer partnerships formed, number of WBL/Cooperative Education Coordinators trained).
· Identify indicators of success, such as student performance data, student and employer feedback, and documented industry engagement.
· Include timelines, responsible personnel, and tools for measuring progress.
· Demonstrate how evaluation results will inform continuous improvement.
Project Activity Plan [15] - This Section will be evaluated on how well the applicant outlines the steps to achieve each goal and objective. The Activity Plan is for the current grant period. The activities identified in this Section serve as the basis for the individual expenditure being proposed in the budget. A strong response will:
· List all activities in chronological order, aligned with each goal and objective.
· State the relevant objective in full in the space provided. For example, if the activity is aligned to Goal 1’s second objective, number the activity 1.2 (for Goal 1, Objective 2).
· Identify staff responsible for each activity and ensure they are referenced in the organizational chart or staffing plan.
· Include documentation methods (e.g., student training plans, employer agreements, partnership logs, worksite evaluations) to track progress.
· Indicate the reporting period(s) for each activity.
· Ensure that activities are realistic, well-sequenced, and clearly linked to the budget and deliverables.
Commitment and Capacity [10] - This Section will be evaluated on the applicant’s ability to implement and sustain the Project. A strong response will:
· Describe the LEA’s commitment to expand career preparation and/or training experiences, including leadership support and alignment with strategic goals.
· Highlight prior experience with similar initiatives or explain how the LEA is prepared to succeed despite limited experience.
· Identify available resources (e.g., business partnerships, technology, staff expertise) that will support implementation.
· Explain how the LEA will sustain the program beyond the grant period, including plans for institutionalizing quality career preparation and/or training WBL experiences and maintaining/growing industry partnerships.
Budget [10] 
Important: The budget will be evaluated for clarity, alignment, and cost-effectiveness. Applicants must submit a detailed budget with narratives that clearly explain how the grant funds will support the project’s goals, objectives, and activities. If no budget is entered, the application will be disqualified.    A strong response will:
· Provide a detailed, itemized budget that directly supports the goals, objectives, and activities outlined in the application.
· Justify each cost as necessary and reasonable for implementing the Project.
· Ensure that all costs are allowable under the grant guidelines (e.g., curriculum development, professional development, travel, stipends).
· Avoid ineligible costs such as supplanting existing staff salaries or unrelated administrative expenses.
· Demonstrate fiscal responsibility and efficient use of grant funds.
The applicant is strongly encouraged to budget the maximum eligible award amount.
LEAs may allocate up to 25% of their budget for Professional Consultant Services to support employer costs related to workplace training, orientation, support services, and job performance, with a maximum of $1,500 per student. The employer must be located in New Jersey, and the student must be paid at least the state minimum wage of $15.49 per hour. (See Appendix III for eligibility of maximum funding)

Figure 1. Maximum award sizes based on 2024 WBL participation
	WBL Participation in Career Preparation and Training
	Number of Awards
	Maximum Award

	0-10%
	2
	$15,000

	11-50%
	4
	$30,000

	50-100%
	6
	$50,000



For additional guidance, refer to the Discretionary Grants Manual and the Common Requested Costs.
[bookmark: _Application_Component_Required]

[bookmark: _Toc204939321][bookmark: _Toc216698806]Application Component Required Uploads
See Section IV Appendices for attached forms, assurances, and/or informational documents related to this NGO. Failure to upload any required forms and/or documentation may result in an adverse funding decision.

	
	Appendices Name
	Required Upload

	I. 
	WBL/Cooperative Education Coordinator Verification Form
	· 

	II. 
	New Jersey Key Industry Sector to Cluster Crosswalk
	

	III. 
	List of Eligibility (Maximum funding allotment)
	



[bookmark: _Toc204939322][bookmark: _Toc216698807]Allowable Uses and Eligible Activities 
Grant funds may be used to accomplish the following:
Funding will support the development, implementation, and expansion of quality career preparation and/or training WBL experiences, focusing on capacity building and strengthening business and industry partnerships focused on high-wage, high-skill, and in-demand careers, aligned with New Jersey’s Key Industry Sectors. 
[bookmark: _Toc204939323][bookmark: _Toc216698808]Sub-granting Funds
Unallowable
[bookmark: _Toc204939324][bookmark: _Toc216698809]Nonpublic Participation
Not Applicable
[bookmark: _Apportionment_of_Grant][bookmark: _Toc204939325][bookmark: _Toc216698810]Apportionment of Grant Funds
The applicant’s Project must be designed and implemented in conformance with all applicable state and federal regulations. Final awards are subject to the availability of funds. Total funds available for this competitive grant are $450,000. This is 100% percent funded from FY26 State Career Readiness and Technical Education Aid, 100-034-5062-032-H200-6030-MXX6.  The NJDOE will support up to a minimum of 12 LEAs that are eligible for Perkins funding and are currently operating approved CTE programs of study. Funding is based on the LEA’s combined total percentage of student participation in both career preparation and training WBL experiences, as indicated in the 2024 NJSMART CTE Data submission, as exhibited in Appendix III. If an LEA did not report or reported 100% no participation for WBL, they are not eligible for this grant opportunity.  The project period is April 1, 2026 – June 30, 2027.
All grant funds are subject to a 60-day liquidation period at the end of the grant term. At this time, a final expenditure report will be due to close out the grant award.
Grant funds are to be used solely for the costs associated with implementing the grant program. 
Click on the links below to view the current rates:
[bookmark: Text37]Max Administrative Cap: [Max 10%]
NJ Travel Reimbursement Rate: $0.47 per mile
Max Employee Benefit Reimbursement Composite Rates (OMB Circular), including FICA: 67.05%

Please refer to Sections II.10 and II. 11 of the NGO for information regarding the allowability, inclusion, and/or restriction(s) of indirect costs in a grant budget.
Additional guidance for indirect costs can be found in the glossary page of the Discretionary Grants Manual.
The NJDOE will remove all ineligible costs and costs not supported by the Project Activity Plan from budget consideration. Through the pre-award revision process (PAR), the applicant will be given the opportunity to revise their budget. Providing opportunities for revisions or permitting the reallocation of the budgeted funds is at the discretion of the NJDOE. The final funding award will be contingent upon the applicant’s ability to justify its proposed budget. 
[bookmark: _Toc204939326][bookmark: _Toc216698811]Eligible Costs
Use the Quick Reference for Commonly Requested Costs or the Uniform Minimum Chart of Accounts to locate the appropriate budget cost codes.
Please note that the passage of N.J.A.C. 6A:23A-7 places additional administrative requirements on the travel of school district personnel. The applicant is urged to be mindful of these requirements as they may impact the ability of school district personnel to participate in activities sponsored by the grant program.
· Professional Development: Costs for sustainable activities that are integral to providing educators with knowledge and skills necessary to succeed in CTE, WBL, and industry sector partnership development. 
· Professional Consultant Services Fees: Costs to provide professional development to LEA staff on integrating career preparation and/or training experiences into the CTE programs of study.
· Professional Consultant Services Fees: Costs associated with LEA staff in collaboration with industry partners for the purposes of stipends for student compensation.  
· WBL Data Platforms: Costs for data platforms that would enable LEAs to track and analyze WBL experiences for students and employers.
· Staff Travel: Cost for traveling that is necessary and aligned to grant goals, including transportation and lodging per night. 
· Curriculum Development: Costs outside of the board-designated renewal cycle for WBL programming that are directly aligned to grant goals. 
· Tools: Costs of articles intended to support student engagement and applications of tasks associated with the career preparation and/or training experience. 
[bookmark: _Toc204939327][bookmark: _Toc216698812] Ineligible Costs
The NJDOE will not reimburse grantees or sub-grantees for ineligible costs. Ineligible costs include:
· Outside of grant term: Costs incurred outside of the grant term.
· Entertainment Cost: Cost of food, meals, or events with no direct connection to the grant goals.
· Existing staff:  Salaries and/or benefits for existing staff are not eligible unless they are assigned program responsibilities depicted in the staffing chart (see Section II.10.).
· International Staff Travel: Costs for staff outside of the country.
· Routine operating/admin costs: Costs for the routine operation of or administration of the organization are not eligible except when part of the approved budget (see section b of the grant/loan agreement).
· No benefit: Costs incurred for salaries, services, or media that do not benefit the end user of the grant program.
· Not reasonable or necessary: Costs that are not reasonable or necessary to carry out the grant.
· Poorly Documented/Undocumented:  Costs that are not supported by adequate documentation.
· Off Message: Costs for media that are prohibited or off message.  
· Curriculum Development or Expansion of Curriculum during the board-designated renewal cycle, for WBL programming, non-CTE courses, or for CTE courses that are not approved.
· Supplanting: Costs for salaries, services, or media that are covered under other local, federal, or state funding.


[bookmark: _Toc204939328][bookmark: _Toc216698813] Grant Agreement and Program Requirements
Once the funding application is approved in the PAR process, the EWEG grant application will convert to a Grant Agreement between the applicant and the NJDOE (OMB Circular 07-05-OMB). The Grantee is expected to complete the goals and objectives laid out in the approved application and is expected to complete the activities established in its grant agreement and make satisfactory progress toward the completion of its approved action plan. Failure to do so may result in the withdrawal by NJDOE of the Grantee’s eligibility for the continuation of grant funding. The NJDOE will remove ineligible, inappropriate, or undocumented costs from funding consideration. View and download the complete grant agreement documents, including attachments A and B of the grant agreement. To locate the appropriate budget cost codes, go to the  Uniform Minimum Chart of Accounts webpage.
[bookmark: _Toc204939329][bookmark: _Toc216698814]Mandatory Orientation and Training
The Grantee will be required to attend a program orientation. The NJDOE staff will provide the Grantee with general program information, requirements of the program (including grant management, mandated staffing, policies and procedures), and compliance with applicable state and federal program regulations.
[bookmark: _Toc204939330][bookmark: _Toc216698815]Reporting Requirements
Grantees will be required to submit reports on activities according to the program report schedule in Section III.5, Reporting Periods. The Grantee will ensure that all reports are uploaded to EWEG by the due dates. Failure to deliver the reports by due dates may result in the Grantee achieving an unsatisfactory rating and may result in the stop of all NJDOE program payments.
[bookmark: _Toc204939331][bookmark: _Toc216698816]Interim Activity Reports
These reports are to be delivered to NJDOE electronically. Grantees are required to upload to the EWEG system. Reports submitted by other means will not be accepted. Reports will be considered late if not uploaded by the due date listed in  Section III.5, Reporting Periods. This report tracks actual progress in meeting benchmarks and documenting measurable outcomes from the program activities listed in the application. Specific instructions for completing each report are found in this link.
The first interim report should include a document uploaded to the Uploads Tab with the following information on the program of study(s) selected:
· Summary of analysis of LEA and labor data and surveying students, educators, and employers;
· Approximate number of students to be served in career preparations and/or training experiences;
· Number of CTE teachers to be trained to support implementation of career preparation and/or training experiences;
· Identify industry partner(s) and summarize the outcome of any collaboration with partners to advance career preparation and/or training experiences; 
· All project benchmarks and proposed dates of completion from the project activity plan; and
· Progress towards completion of benchmarks and outcomes. 
The second and third interim reports should be a cumulative document that includes all the information from the previous reports and the following: 
· Progress towards the completion of benchmarks and outcomes, or a record of completion of benchmarks and outcomes; 
· Summary of the status of grant deliverables;
· Successes and challenges related to program implementation;
· Barriers that the program experienced that may impact program outcomes; and
· Strategies, best practices and resources to support the State and local goals established for the program. 
The final report should be a cumulative document that includes all the information from the previous reports and expanded to include the following:
· Recommendations to the NJDOE on how to develop, implement and sustain quality career preparation and/or training experiences; and
· All completed deliverables as described in Section 11.3 Grant Deliverables. 
[bookmark: _Fiscal_Reimbursement_and][bookmark: _Toc204939332][bookmark: _Toc216698817]Fiscal Reimbursement and Fiscal Interim Report Requirements
Reimbursement Request: The Grantee shall request monthly, by the 15th of every month, reimbursement payment from the NJDOE. The Grantee will complete a reimbursement request through the EWEG payment system. Reimbursement requests will be shut down 30 days before the end of the grant period. Any payments of remaining grant funds due to the Grantee will be paid in the Final Expenditure Report. Specific instructions for completing this report are found at this link.
Requests may begin once the contract has been fully approved and executed by the NJDOE. All programs are reimbursement-only programs. Grantees will be reimbursed based on the Grantee’s actual expenditures. Grantees must submit payment requests not later than the 15th of the month via the EWEG system to receive a payment the following month. The reimbursements are closed 30 days before the end of the grant term. Funds owed to the Grantee will be captured in the Final Expenditure Report.
In making disbursements to any third party with whom the Grantee may contract to undertake the Project, the Grantee shall ensure that disbursements are made upon delivery of satisfactory work product and in accordance with the NJDOE’s program policies.
Fiscal Interim Reports: These reports are due as stated in Section III.5, Reporting Periods, with the interim activity report. In this report, the Grantee will report on actual expenditures incurred during the reporting period. The expenditures reported in the interim report should match what has been paid to the LEA during the reporting period.
Final Expenditure Reports: This report generates a final payment to the Grantee upon selecting the “Final Report” button. 
[bookmark: _Reporting_Periods][bookmark: _Toc204939333][bookmark: _Toc216698818]Reporting Periods
Reimbursement requests are due by the 15th of every month.



The reporting periods are as follows:
	Report Number:
	Reporting periods:
	Dates Due:

	Report 1
	April 1, 2026 – July 31, 2026
	8/31/2026

	Report 2
	April 1, 2026 – October 31, 2026
	11/30/2026

	Report 3
	April 1, 2026 – January 31, 2027
	2/26/2027

	Final Report*
	April 1, 2026 – June 30, 2027
	8/31/2027

	
	*Includes 60-day liquidation period.
	



[bookmark: _Toc204939334][bookmark: _Toc216698819]Monitoring
The NJDOE Program Managers will schedule on-site monitoring visits with the Program Coordinator during the term of the Program contract to review program performance and fiscal documentation. These visits may be a comprehensive program assessment, or they may be oriented toward a review of performance in specific areas. In either case, Program staff shall cooperate with Program Managers and provide them with files and other information as requested.
[bookmark: _Toc204939335][bookmark: _Toc216698820]Acceptable Documentation for Grant Monitoring
Full and detailed documentation for grant expenditures shall be retained at the organization’s level for monitoring purposes. This shall include the expenditures of the Grantee and all sub-grantees.
.0.a. Activity Reports
These reports consist of documentation and/or evidence of educational, outreach events, and program activities. This can be in the form of a properly completed programmatic Activity Report uploaded into EWEG or emailed to the program officer detailing events and activities. Sample documentation includes flyers, attendance sheets, and newspaper clippings. Documentation should be retained with the Grantee for monitoring purposes unless otherwise specified by the program office.
.0.b. Reimbursements
Staffing – All timesheets and payroll records for any salaries paid using funds must be retained by the Grantee for both monitoring and reimbursement purposes. If staff is assigned part-time to the grant, a cost allocation sheet should accompany the reimbursement request.
Travel – Mileage records must include the date of travel, the point of origin and its designation (home/office), the sites visited, the purpose of the travel, and the ending location. Commutation, travel beyond one’s standard commute, must be subtracted from the mileage claimed. The travel reimbursement rate is $0.47 per mile. Receipts for parking and tolls must be retained.
Mailings – Receipts for postage and other materials and services associated with photocopying, printing, and distribution of materials. Cost allocation based upon agency budget may be acceptable. Please review with the NJDOE Program Manager.
Training – Receipts for payment of training providers, course materials, venue, proof of attendance, and copies of any certificates awarded.
Other costs – Receipts, invoices, and purchase orders with enough detail to determine that the expenditure is an eligible cost under the grant program.
[bookmark: _Toc204939336][bookmark: _Toc216698821]Grant Amendments
All requests for amendments must be submitted at a minimum of 90 days before the end date of the grant agreement via the EWEG system.
[bookmark: _Hlk130977510]Amendment modification forms are available on the Grant Management: Payments webpage. Amendment modifications are initiated and submitted through the EWEG system using the Comments and Upload Tab in the grant application. In the Comments Tab, explain the proposed changes, and in the Upload Tab, attach the Budget Modification form. Instructions on how to initiate the amendment are available in the Discretionary Grants Manual. Use the Quick Reference for Commonly Requested Costs or the Uniform Minimum Chart of Accounts to locate the appropriate budget costs codes.
Amendments are required if the following situations occur:
· Changes to the program activity and request for a no-cost time extension;
· Budget transfers greater than ten percent of the total approved budget into a previously approved line item;
· Budget transfer to a line not previously approved in the budget;
· Equipment: Grantees are limited to the specific equipment items listed in the final approved grant application budget. To comply with federal requirements, all equipment purchases require prior NJDOE approval. Grantees can pay more or less than the approved amount, but the approved equipment item cannot be changed without permission (i.e., no additions, deletions, or substitutions to the approved equipment list);
· Changes to Indirect Costs.
IMPORTANT NOTE: If the Grantee has a subgrantee, the subgrantee is subject to the same terms and conditions as the Grantee. The subgrantee is responsible to the Grantee for the agreed-upon scope of work (approved goals, objectives, and activities) and the expenditure of subgrant funds. The Grantee must review any changes (program or fiscal) requested by a subgrantee. The NJDOE requires sub-grantee amendment approval for changes that the Grantee supports. Grantees are to forward the requested changes to the NJDOE Program Office for review. Grantees do not have the authority to approve any changes in their project activities or any budget variances without prior approval by the NJDOE.
[bookmark: _Toc204939337][bookmark: _Toc216698822]Suspension/Cancellation of Grant/Loan Agreement and/or Reduction in Funding
The NJDOE reserves the right to suspend and/or cancel this Grant Agreement for nonperformance of any of the Grant/Loan Agreement provisions. Failure by the Grantee to comply with agreement stipulations, standards, or conditions may give the NJDOE cause to suspend this agreement and withhold further payments, prohibit additional obligations, or project funds pending corrective action, and disallow all or part of the cost associated with the noncompliance, terminate this agreement, or take other remedies that may be legally available.
Formal written notice of suspension/cancellation of Grant Agreement and/or reduction in funding will be provided to the Grantee in advance of the adverse action to be taken together with recommendations to correct deficiencies. Grantees that correct deficiencies in accordance with guidance provided in the written notice shall be reinstated.
[bookmark: _Toc204939338][bookmark: _Toc216698823]Grant Close Out
The Grantee shall provide all documentation necessary to close out this agreement within 60 days of the grant agreement’s ending date. If performance is ahead of schedule, the documentation should be submitted within 60 days of the conclusion of grant activities. Documentation will include the Final Report referenced in paragraph III.5.
[bookmark: _Toc204939339][bookmark: _Toc216698824]Federal Requirements
Not Applicable



[bookmark: _Toc204939340][bookmark: _Toc216698825]Appendix I: WBL/Cooperative Education Coordinator(s) Verification Form
The application must include an upload of the signed WBL/Cooperative Education Coordinator(s) Verification Form for the purposes of placement and supervision of career preparation and/or training WBL experiences for each individual. (Please refer to N.J.A.C. 6A:19-4.2 (a) and (b) for supervision and placement requirements for career preparation and training experiences.)   
Elevating High-Quality Work-Based Learning (WBL) Grant Program
WBL/Cooperative Education Coordinator Verification Form

(This form must be completed for each WBL/Cooperative Education Coordinator that is included in the grant application and all forms must be uploaded in the application using the Upload tab)

School District/District Code:

WBL/Cooperative Education Coordinator Information
WBL/Cooperative Education Coordinator Name:



Teacher License ID:


By submitting this application, the Local Education Agency assures that the WBL/Cooperative Education Coordinator(s) listed above are employed with the school district and will participate in the planning, implementation and scaling of the Elevating High-Quality Work-Based Learning (WBL) grant and program activities. 

Signature of Superintendent:								Date:
[bookmark: _Appendix_II:_New][bookmark: _Toc204939341]

[bookmark: _Toc216698826] Appendix II: New Jersey Key Industry Sector to Cluster Crosswalk
	Key Industry Sector
	CTE Career Cluster(s)

	Construction and Energy
	Architecture and Construction, Agriculture, Food and Natural Resources, Science, Technology, Engineering and Mathematics (STEM), Manufacturing

	Financial Services
	Finance

	Health Care
	Health Science

	Leisure and Hospitality
	Hospitality and Tourism

	Biopharmaceutical & Life Sciences
	Health Science, STEM, and Agriculture, Food & Natural Resources

	Manufacturing
	Manufacturing

	Retail Trade
	Marketing

	Technology
	Information Technology and STEM

	Transportation, Distribution, Logistics
	Transportation, Distribution, and Logistics




[bookmark: _Appendix_III:_FY][bookmark: _Appendix_III:_List][bookmark: _Toc204939342][bookmark: _Toc216698827]Appendix III: List of Eligibility
Through this $450,000 competitive grant, the New Jersey Department of Education (NJDOE) will support up to 12 Local Education Agencies (LEAs) that are eligible for Perkins funding and are currently operating approved CTE programs of study. Funding is based on the LEA’s combined total percentage of student participation in both career preparation and training WBL experiences as indicated in the 2024 NJSMART CTE Data submission. If an LEA did not report or reported 100% no participation for WBL, they are not eligible for this grant opportunity.  

	WBL Participation in Career Preparation and Training
	Number of Awards
	Maximum Award

	0-10%
	2
	$15,000

	11-50%
	4
	$30,000

	50-100%
	6
	$50,000



This list was created from the 2024 CTE Data Submission and represents LEAs that have currently approved CTE programs of study.  

	County Name
	District Code
	District Name
	Maximum Award

	Atlantic
	4180
	Pleasantville City
	$15,000 

	Atlantic
	120
	Atlantic County Vocational
	$15,000 

	Atlantic
	1790
	Greater Egg Harbor Regional
	$15,000 

	Atlantic
	110
	Atlantic City
	$15,000 

	Atlantic
	590
	Buena Regional
	$30,000 

	Atlantic
	1310
	Egg Harbor Township
	$30,000 

	Bergen
	4380
	Ridgefield Park Township
	$15,000 

	Bergen
	2620
	Leonia Boro
	$30,000 

	Bergen
	1550
	Fort Lee Boro
	$30,000 

	Bergen
	290
	Bergen County Vocational
	$30,000 

	Bergen
	3710
	Northern Valley Regional
	$50,000 

	Bergen
	300
	Bergenfield Boro
	$50,000 

	Burlington
	4050
	Pemberton Township
	$15,000 

	Burlington
	610
	Burlington County Vocational 
	$50,000 

	Burlington
	3690
	Northern Burlington Regional
	$50,000 

	Camden
	5035
	Sterling High School District 
	$15,000 

	Camden
	390
	Black Horse Pike Regional
	$15,000 

	Camden
	5820
	Winslow Township
	$15,000 

	Camden
	680
	Camden City 
	$15,000 

	Camden
	700
	Camden County Vocational
	$15,000 

	Cape May
	2820
	Lower Cape May Regional
	$15,000 

	Cape May
	720
	Cape May County Vocational
	$30,000 

	Cumberland
	3230
	Millville City
	$15,000 

	Cumberland
	5390
	Vineland City
	$15,000 

	Cumberland
	997
	Cumberland Regional
	$30,000 

	Cumberland
	995
	Cumberland County Vocational
	$50,000 

	Essex
	2330
	Irvington Township
	$15,000 

	Essex
	5680
	West Orange Town
	$15,000 

	Essex
	410
	Bloomfield Township
	$15,000 

	Essex
	1390
	Essex County Voc-Tech
	$15,000 

	Essex
	1210
	East Orange
	$15,000 

	Essex
	3570
	Newark City
	$30,000 

	Essex
	3880
	City Of Orange Township
	$30,000 

	Gloucester
	1100
	Deptford Township
	$15,000 

	Gloucester
	1730
	Glassboro
	$15,000 

	Gloucester
	4940
	Delsea Regional H.S Dist.
	$15,000 

	Gloucester
	5500
	Washington Township
	$15,000 

	Gloucester
	1775
	Gloucester County Vocational 
	$50,000 

	Hudson
	2295
	Hudson County Vocational
	$15,000 

	Hudson
	2060
	Harrison Town
	$30,000 

	Hudson
	5240
	Union City
	$50,000 

	Hudson
	2390
	Jersey City
	$50,000 

	Hunterdon
	2300
	Hunterdon Central Regional
	$15,000 

	Hunterdon
	2308
	Hunterdon County Vocational
	$30,000 

	Mercer
	1430
	Ewing Township
	$15,000 

	Mercer
	5210
	Trenton City
	$15,000 

	Mercer
	3105
	Mercer County Vocational
	$50,000 

	Middlesex
	4660
	Sayreville Boro
	$15,000 

	Middlesex
	5850
	Woodbridge Township
	$30,000 

	Middlesex
	4130
	Piscataway Township
	$30,000 

	Middlesex
	3530
	New Brunswick City
	$30,000 

	Middlesex
	3150
	Middlesex County Vocational
	$30,000 

	Middlesex
	3845
	Old Bridge Township
	$50,000 

	Monmouth
	1650
	Freehold Regional
	$15,000 

	Monmouth
	2930
	Manasquan Boro
	$15,000 

	Monmouth
	3810
	Ocean Township
	$30,000 

	Monmouth
	3260
	Monmouth County Vocational
	$30,000 

	Morris
	1110
	Dover Town
	$15,000 

	Morris
	3370
	Morris Hills Regional
	$15,000 

	Morris
	3365
	Morris County Vocational
	$30,000 

	Morris
	4330
	Randolph Township
	$50,000 

	Ocean
	2520
	Lakewood Township
	$30,000 

	Ocean
	3790
	Ocean County Vocational
	$50,000 

	Passaic
	900
	Clifton City
	$15,000 

	Passaic
	3990
	Passaic Valley Regional
	$15,000 

	Passaic
	4010
	Paterson City
	$15,000 

	Passaic
	3995
	Passaic County Vocational
	$15,000 

	Passaic
	3970
	Passaic City
	$30,000 

	Salem
	4640
	Salem County Vocational
	$15,000 

	Salem
	4630
	Salem City
	$30,000 

	Somerset
	3670
	North Plainfield Boro
	$15,000 

	Somerset
	4820
	Somerville Boro
	$15,000 

	Somerset
	1610
	Franklin Township
	$30,000 

	Somerset
	4810
	Somerset County Vocational
	$30,000 

	Sussex
	5360
	Vernon Township
	$30,000 

	Sussex
	5110
	Sussex County Vocational
	$30,000 

	Sussex
	2240
	Hopatcong
	$50,000 

	Union
	1320
	Elizabeth City 
	$15,000 

	Union
	5260
	Union County Vocational
	$15,000 

	Union
	4160
	Plainfield City 
	$30,000 

	Warren
	4100
	Phillipsburg Town
	$15,000 

	Warren
	5465
	Warren Hills Regional
	$15,000 

	Warren
	5460
	Warren County Vocational 
	$15,000
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