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[bookmark: _Toc61424055][bookmark: _Toc69217745][bookmark: _Toc181872394][bookmark: _Toc218752964]Foreword

The New Jersey Department of Education (NJDOE) is launching a statewide Homeless Case Management System (HCMS) as part of its Education for Homeless Children and Youth (EHCY) plan. The system is designed to assist local educational agencies (LEAs) in gathering, reporting, and analyzing high-quality data. By utilizing this data, district homeless liaisons (DHLs) can more effectively plan, target, and scale interventions tailored to meet the needs of students experiencing homelessness, ensuring that we are working toward breaking down barriers and the state's most vulnerable youth receive the necessary services to support their education. 

In the field descriptions explained below, a single black asterisk (*) in the title signifies the field is required and the double black asterisk (**) signifies the field is required to save the data.


[bookmark: _Toc218752965]Student Details
[bookmark: _Toc218752966]Student
This section of the HCMS collects information about students that all individuals with access to the system, including regional subgrantees and New Jersey Department of Education employees, can view. 
[bookmark: _Toc189042134][bookmark: _Toc189044491][bookmark: _Toc218752967]Student First Name**
Definition
The full legal first name given to a person at birth or through legal change. This field corresponds to FirstName in NJSLEDS SID Management. If the field is prepopulated, edit if necessary.
Format and Acceptable Values
Field Type: Single Text Input
Data Type: Text
Field Options: N/A
Character Limits: 30 Maximum 
Element Technical Name
StudentFirstName
[bookmark: _Toc189042135][bookmark: _Toc189044492][bookmark: _Toc218752968]Student Middle Name
Definition
A middle name given to a person at birth or through legal change. This field corresponds to information in NJSLEDS SID Management. If the field is prepopulated, edit if necessary.
Format and Acceptable Values
Field Type: Single Text Input
Data Type: Text
Field Options: N/A
Character Limits: 30 Maximum 

Element Technical Name
StudentMiddleName
[bookmark: _Toc189042136][bookmark: _Toc189044493][bookmark: _Toc218752969]Student Last Name**
Definition
A full legal last name given to a person at birth or through legal change. This field corresponds to information in NJSLEDS SID Management. If the field is prepopulated, edit if necessary.

Format and Acceptable Values
Field Type: Single Text Input
Data Type: Text
Field Options: N/A
Character Limits: 30 Maximum
Element Technical Name
StudentLastName
[bookmark: _Toc189042137][bookmark: _Toc189044494][bookmark: _Toc218752970]Date of Birth**
Definition
The year, month, and day on which a person was born. This field corresponds to information in NJSLEDS SID Management. If the field is prepopulated, edit if necessary.

Format and Acceptable Values
Field Type: Date 
Data Type: Date
Field Options: MM/DD/YYYY 
Character Limits: N/A
Element Technical Name
DateofBirth

[bookmark: _Toc218752971]Student Background
[bookmark: _Toc189042139][bookmark: _Toc189044496][bookmark: _Toc218752972]State Identification Number**
Definition
The student state identification number assigned and maintained by the NJDOE that is unique for each student over time and across districts. This field corresponds to information in NJSLEDS SID Management. If the field is prepopulated, edit if necessary.
Format and Acceptable Values
Field Type: Single Input Text
Data Type: Number
Field Options: N/A
Character Limits: 20 Maximum
Element Technical Name
SID
[bookmark: _Toc189042140][bookmark: _Toc189044497][bookmark: _Toc218752973]Grade Level**
Definition
The grade level or primary level of instruction a student receives in a school or an educational institution during a given academic session. This field corresponds to information in NJSLEDS SID Management. If the field is prepopulated, edit if necessary.
Format and Acceptable Values
Field Type: Single-Select
Data Type: Text
Field Options:
· 3H = Half-day Pre-school 3 years old
· 3F = State Funded Pre-school 3 years old
· 4H = Half-day Pre-school 4 years old
· 4F = State Funded Pre-school 4 years old
· 5H = Half-day Pre-school 5 years old
· 5F = Full-day Pre-school 5 years old
· DH = Half-day Transitional/Developmental Kindergarten
· DF = Full-day Transitional/Developmental Kindergarten
· KH = Half-day Kindergarten
· KF = Kindergarten
· PF = Full-day Transitional Grade 1/Pre-First
· 01 = Grade 1
· 02 = Grade 2
· 03 = Grade 3
· 04 = Grade 4
· 05 = Grade 5
· 06 = Grade 6
· 07 = Grade 7
· 08 = Grade 8
· 09 = Grade 9
· 10 = Grade 10
· 11= Grade 11
· 12 = Grade 12
· A1 = Adult High School (1 – 14 credits)
· A2 = Adult High School (15 or more credits)
Character Limits: 2 Maximum

2


Element Technical Name
GradeLevel
[bookmark: _Toc189042141][bookmark: _Toc189044498][bookmark: _Toc218752974]Characteristics*  
Definition
Identifies specific student attributes or circumstances. Background information on the student which may help with context to their situation.
Format and Acceptable Values
Field Type: Multi-select 
Data Type: Text
Field Options: Multilingual Learner (ML), Migrant, Military Family, Parent(s) Incarcerated, Special Education, Teen Parent, LGBT+, None of the above apply
Character Limits: N/A
Element Technical Name
Characteristics
[bookmark: _Toc218752975]Ethnicity**
Definition
The ethnic category that most clearly reflects the student’s recognition of their community or with which the student identifies. This field corresponds to information in NJSLEDS SID Management. If the field is prepopulated, edit if necessary.

Format and Acceptable Values
Field Type: Radio
Data Type: Text
Field Options: 
Y = Hispanic or Latino - A person of Cuban, Mexican, Puerto Rican, South or Central American, or other Spanish culture or origin, regardless of race. 
N = Not Hispanic or Latino.
Character Limits: N/A
Element Technical Name
Ethnicity
[bookmark: _Toc189042143][bookmark: _Toc189044500][bookmark: _Toc218752976]Race
Definition
The racial category, that clearly reflects the student’s recognition of their community or with which the student most identifies. If a student identifies as more than one race, please select “two or more races.” This field corresponds to information in NJSLEDS SID Management. If the field is prepopulated, edit if necessary.
Format and Acceptable Values
Field Type: Single-select 
Data Type: Text
Field Options: American Indian or Alaskan Native, Asian, Native Hawaiian or Other, Pacific Islander, Black or African American, White, Two or more races, Unknown
Character Limits: N/A
Element Technical Name
Race
[bookmark: _Toc189042144][bookmark: _Toc189044501][bookmark: _Toc218752977]Gender
Definition
The gender with which the student identifies. This field corresponds to information in NJSLEDS SID Management. If the field is prepopulated, edit if necessary.
Format and Acceptable Values
Field Type: Single-select
Data Type: Text
Field Options: 
· Male
· Female
· Non-binary/undesignated
Character Limits: N/A
Element Technical Name
Gender
[bookmark: _Toc189042145][bookmark: _Toc189044502][bookmark: _Toc218752978]Student Background Comments
Definition
An optional field for additional notes or details related to the student’s background.
Format and Acceptable Values
Field Type: Paragraph Input
Data Type: Text
Field Options: N/A
Character Limits: 120 Maximum
Element Technical Name
CommentsBackground

[bookmark: _Toc218752979]Eligibility and School Selection	
[bookmark: _Toc218752980]Unaccompanied**
Definition
Use this field to document if this student meets the definition for unaccompanied homeless youth (UHY). UHY is a youth who is not in the physical custody of a parent or guardian and who fits the McKinney-Vento definition of homelessness. Students must be both unaccompanied and homeless to be included as UHY. There is no age range specified for an unaccompanied youth in the law. The upper age range is determined by what a state defines as school age, unless the child is in a special education. The upper age range for students in special education may extend to 22 years of age. There is no lower age range. Therefore, as an example, a young child not in the physical custody of a parent or guardian, though living with a caregiver, and is living in a situation that is not fixed, regular, and adequate, would be identified as UHY.
Format and Acceptable Values
Field Type: Single-select
Data Type: Text
Field Options: Yes/No
Character Limits: N/A
Element Technical Name
Unaccompanied
[bookmark: _Toc218752981]School of Origin Name*
Definition
Use this field to input the name of the student's School of Origin. The term "School of Origin" means the school that a child or youth attended when permanently housed or the school in which the child or youth was last enrolled, including a preschool. Presume that keeping the child or youth in the school of origin is in the child's or youth's best interest, except when doing so is contrary to the request of the child's or youth's parent or guardian, or (in the case of an unaccompanied youth) the youth [§11432 (g)(3)(B)(i)].
Format and Acceptable Values
Field Type: Single Text Input
Data Type: Text
Field Options: N/A
Character Limits: N/A
Element Technical Name
SchoolofOrigin

[bookmark: _Toc218752982]District of Origin Name*
Definition
Use this field to input the name of the student's District of Origin. The term "District of Origin" means the district that a child or youth attended when permanently housed or the district in which the child or youth was last enrolled, including a preschool. Presume that keeping the child or youth in the district of origin is in the child's or youth's best interest, except when doing so is contrary to the request of the child's or youth's parent or guardian, or (in the case of an unaccompanied youth) the youth [§11432 (g)(3)(B)(i)]." 
Format and Acceptable Values
Field Type: Single Text Input
Data Type: Text
Field Options: N/A
Character Limits: N/A
Element Technical Name
DistrictofOrigin

[bookmark: _Toc218752983]District Code of Origin 
Definition
Use this field to input the student's District of Origin code. The term "district of origin" means the district that a child or youth attended when permanently housed or the district in which the child or youth was last enrolled, including a preschool [§11432 (g)(3)(I)(i)]. For District Codes, please refer to the NJSLEDS County District School Codes document.
Format and Acceptable Values
Field Type: Single Text Input
Data Type: Number 
Field Options: N/A
Character Limits: N/A
Element Technical Name
DistrictCodeOrigin
[bookmark: _Toc218752984]County Code of Origin
Definition
Use this field to input the student's County of Origin code. The term "county of origin" means the county that a child or youth attended when permanently housed or the school in which the child or youth was last enrolled, including a preschool [§11432 (g)(3)(I)(i)]. For County Codes, please refer to the NJSLEDS County District School Codes document.
Format and Acceptable Values
Field Type: Single Text Input
Data Type: Number 
Field Options: N/A
Character Limits: N/A
Element Technical Name
CountyCodeOrigin
[bookmark: _Toc218752985]First Date of Attendance in Origin
Definition
Document the student's first day of attendance in the school of origin (where the student attended when permanently housed or the school in which the child or youth was last enrolled). The month, day, and year on which a person enters and begins to receive instructional services in a school, institution, program, or class-section during a given session.
Format and Acceptable Values
Field Type: Date
Data Type: Date
Field Options: MM/DD/YYYY
Character Limits: N/A
Element Technical Name
FirstDateofAttendanceinOrigin
[bookmark: _Toc218752986]Date Student Left Origin
Definition
Use this field to document when | if this student no longer attending the school of origin (where the student attended when permanently housed or the school in which the child or youth was last enrolled). The month, day, and year on which the student officially withdrew or graduated, i.e. the date on which the student's enrollment ended.
Format and Acceptable Values
Field Type: Date
Data Type: Date
Field Options: MM/DD/YYYY
Character Limits: N/A
Element Technical Name
DateStudentLeftOrigin
[bookmark: _Toc218752987]School of Enrollment Name*
Definition
Use this field to input the name of the student's School of Enrollment (where the student is enrolled and attending classes). “Enroll the student in any public school that non-homeless students who live in the attendance area in which the student is living are eligible to attend [§11432 (g)(3)(A)(ii)]."
Format and Acceptable Values
Field Type: Single Text Input
Data Type: Text
Field Options: N/A
Character Limits: N/A
Element Technical Name
DistrictofOrigin 
[bookmark: _Toc218752988]School Code of Enrollment**
Definition
Use this field to input the student's School of Enrollment code (where the student is enrolled and attending classes). “Enroll the student in any public school that non-homeless students who live in the attendance area in which the student is living are eligible to attend [§11432 (g)(3)(A)(ii)]." For School Codes, please refer to the NJSLEDS County District School Codes document.
Format and Acceptable Values
Field Type: Single Text Input
Data Type: Number
Field Options: N/A
Character Limits: N/A
Element Technical Name
SchoolCodeofEnrollment
[bookmark: _Toc218752989]District Code of Enrollment**
Definition
Use this field to input the student's District of Enrollment code (where the student is enrolled and attending classes). “Enroll the student in any public school that non-homeless students who live in the attendance area in which the student is living are eligible to attend [§11432 (g)(3)(A)(ii)]." For District Codes, please refer to the NJSLEDS County District School Codes document.
Format and Acceptable Values
Field Type: Single Text Input
Data Type: Number
Field Options: N/A
Character Limits: N/A
Element Technical Name
DistrictCodeofEnrollment
[bookmark: _Toc218752990]County Code of Enrollment**
Definition
Use this field to input the student's County of Enrollment code (where the student is enrolled and attending classes). “Enroll the student in any public school that non-homeless students who live in the attendance area in which the student is living are eligible to attend [§11432 (g)(3)(A)(ii)]." For County Codes, please refer to the NJSLEDS County District School Codes document.
Format and Acceptable Values
Field Type: Single Text Input
Data Type: Number
Field Options: N/A
Character Limits: N/A
Element Technical Name
CountyofEnrollment
[bookmark: _Toc218752991]First Date of Attendance in Enrollment*
Definition
Document the student's first day of attendance in the school of enrollment (where the student attended when permanently housed or the school in which the child or youth was last enrolled). The month, day, and year on which a person enters and begins to receive instructional services in a school, institution, program, or class-section during a given session.
Format and Acceptable Values
Field Type: Date
Data Type: Date
Field Options: MM/DD/YYYY
Character Limits: N/A
Element Technical Name
FirstDateofAttendanceinOrigin
[bookmark: _Toc218752992]Date Student Left Enrollment
Definition
Use this field to document when | if this student no longer attending the school of origin (where the student attended when permanently housed or the school in which the child or youth was last enrolled). The month, day, and year on which the student officially withdrew or graduated, i.e. the date on which the student's enrollment ended.
Format and Acceptable Values
Field Type: Date
Data Type: Date
Field Options: MM/DD/YYYY
Character Limits: N/A
Element Technical Name
DateStudentLeftOrigin
[bookmark: _Toc218752993]District of Temporary Residence*
Definition
Use this field to input the student's District of Temporary Residence (where the student temporarily resides). 
Format and Acceptable Values
Field Type: Single Text Input
Data Type: Text
Field Options: N/A
Character Limits: N/A
Element Technical Name
DistrictofTemporaryResidence
[bookmark: _Toc218752994]District Code of Temporary Residence*
Definition
Use this field to input the student's District of Temporary Residence code (where the student temporarily resides). For District Codes, please refer to the NJSLEDS County District School Codes document.
Format and Acceptable Values
Field Type: Single Text Input
Data Type: Number
Field Options: N/A
Character Limits: N/A
Element Technical Name
DistrictCodeofTemporaryResidence
[bookmark: _Toc218752995]Date Identified as Homeless
Definition
Use this field to document when a student was first identified as homeless.
Format and Acceptable Values
Field Type: Date
Data Type: Date
Field Options: MM/DD/YYYY
Character Limits: N/A
Element Technical Name
DateIdentifiedAsHomeless
[bookmark: _Toc218752996]Date No Longer Homeless
Definition
Use this field to document when a student was last identified as homeless.
Format and Acceptable Values
Field Type: Date
Data Type: Date
Field Options: MM/DD/YYYY
Character Limits: N/A
Element Technical Name
DateNoLongerHomeless 
[bookmark: _Toc218752997]Eligibility and School Selection Comments
Definition
Add additional information about the student’s unaccompanied status or other information about eligibility and school selection here. 
Format and Acceptable Values
Field Type: Paragraph Input
Data Type: Text
Field Options: N/A
Character Limits: Maximum 120
Element Technical Name
Comments

[bookmark: _Toc218752998]Primary Caregiver 
Use this to document who the student's primary caregiver or guardian is; if an unaccompanied homeless youth, any adult filling this role, if applicable.
[bookmark: _Toc189042172][bookmark: _Toc189044529][bookmark: _Toc218752999]Primary Caregiver First Name**
Definition
The first name of the individual who is primarily responsible for the care and welfare of the student. 
Format and Acceptable Values
Field Type: Single Text Input
Data Type: Text
Field Options: N/A
Character Limits: Maximum 30
Element Technical Name
PrimaryFirstName
[bookmark: _Toc189042173][bookmark: _Toc189044530][bookmark: _Toc218753000]Primary Caregiver Last Name**
Definition
The last name of the individual who is primarily responsible for the care and welfare of the student.
Format and Acceptable Values
Field Type: Single Text Input
Data Type: Text
Field Options: N/A
Character Limits: Maximum 30
Element Technical Name
PrimaryLastName
[bookmark: _Toc189042174][bookmark: _Toc189044531][bookmark: _Toc218753001]Primary Caregiver Relationship**
Definition
Indicate the family or other relationship this person has to the student.
Format and Acceptable Values
Field Type: Single Text Input
Data Type: Text
Field Options: N/A
Character Limits: Maximum 30
Element Technical Name
PrimaryRelationship
[bookmark: _Toc189042175][bookmark: _Toc189044532][bookmark: _Toc218753002]Primary Caregiver Email
Definition
The numbers, letters, and symbols are used to identify an email user within the network to which the person or organization belongs. Provide an email for quick communication with this primary caregiver and for sharing resources and opportunities.
Format and Acceptable Values
Field Type: Single Text Input
Data Type: Email Address
Field Options: N/A
Character Limits: Maximum 30
Element Technical Name
ElectronicMailAddress
[bookmark: _Toc189042176][bookmark: _Toc189044533][bookmark: _Toc218753003]Primary Caregiver Day Phone*
[bookmark: _Hlk187400067]Definition
The daytime telephone number includes the area code and extension, if applicable. Add the best daytime phone number options; recognize that these may change frequently.
Format and Acceptable Values
Field Type: Single Text Input
Data Type: Number
Field Options: N/A
Character Limits: Maximum 30
Element Technical Name
DayPhone
[bookmark: _Toc189042177][bookmark: _Toc189044534][bookmark: _Toc218753004]Primary Caregiver Evening Phone
Definition
The evening telephone number includes the area code and extension, if applicable. Add the best evening phone number options; recognize that these may change frequently.
Format and Acceptable Values
Field Type: Single Text Input
Data Type: Number
Field Options: N/A
Character Limits: Maximum 30

Element Technical Name
EveningPhone
[bookmark: _Toc189042178][bookmark: _Toc189044535][bookmark: _Toc218753005]Primary Caregiver Comments
Definition
An optional field for additional notes or details related to this caregiver. This may help staff with relationship building and help to remind staff of any contextual information that may be helpful when speaking with this person.
Format and Acceptable Values
Field Type: Paragraph Input
Data Type: Text
Field Options: N/A
Character Limits: 120 Maximum
Element Technical Name
PrimaryComments

[bookmark: _Toc218753006][bookmark: _Toc189042179][bookmark: _Toc189044536]Additional Caregiver 
Use these fields to provide additional caregiver or guardian information for this student.
[bookmark: _Toc189042180][bookmark: _Toc189044537][bookmark: _Toc218753007]Additional Caregiver First Name
Definition
The first name of the other individual who provides care for the student or has custodial responsibilities.
Format and Acceptable Values
Field Type: Single Text Input
Data Type: Text
Field Options: N/A
Character Limits: Maximum 30
Element Technical Name
FirstName
[bookmark: _Toc189042181][bookmark: _Toc189044538][bookmark: _Toc218753008]Additional Caregiver Last Name
Definition
The last name of the other individual who provides care for the student or has custodial responsibilities.
Format and Acceptable Values
Field Type: Single Text Input
Data Type: Text
Field Options: N/A
Character Limits: Maximum 30
Element Technical Name
LastName
[bookmark: _Toc189042182][bookmark: _Toc189044539][bookmark: _Toc218753009]Additional Caregiver Relationship
Definition
Indicate the family or other relationship this person has to the student.
Format and Acceptable Values
Field Type: Single Text Input
Data Type: Text
Field Options: N/A
Character Limits: Maximum 30
Element Technical Name
Relationship
[bookmark: _Toc189042183][bookmark: _Toc189044540][bookmark: _Toc218753010]Additional Caregiver Email
Definition
The numbers, letters, and symbols are used to identify an email user within the network to which the person or organization belongs. Provide an email for quick communication with this primary caregiver and for sharing resources and opportunities.
Format and Acceptable Values
Field Type: Single Text Input
Data Type: Email Address
Field Options: N/A
Character Limits: Maximum 30
Element Technical Name
ElectronicMailAddress
[bookmark: _Toc189042184][bookmark: _Toc189044541][bookmark: _Toc218753011]Additional Caregiver Day Phone
Definition
The daytime telephone number includes the area code and extension, if applicable. Add the best daytime phone number options; recognize that these may change frequently.
Format and Acceptable Values
Field Type: Single Text Input
Data Type: Number
Field Options: N/A
Character Limits: Maximum 30
Element Technical Name
DayPhone
[bookmark: _Toc189042185][bookmark: _Toc189044542][bookmark: _Toc218753012]Additional Caregiver Evening Phone
Definition
The evening telephone number includes the area code and extension, if applicable. Add the best evening phone number options; recognize that these may change frequently.

Format and Acceptable Values
Field Type: Single Text Input
Data Type: Number
Field Options: N/A
Character Limits: Maximum 30

Element Technical Name
EveningPhone
[bookmark: _Toc218753013][bookmark: _Toc189042186][bookmark: _Toc189044543]Additional Caregiver Comments 
Definition
An optional field for additional notes or details related to this caregiver. This may help staff with relationship building and help to remind staff of any contextual information that may be helpful when speaking with this person.
Format and Acceptable Values
Field Type: Paragraph Input
Data Type: Text
Field Options: N/A
Character Limits: 120 Maximum
Element Technical Name
Comments


[bookmark: _Toc218753014]Nighttime Residence
Use this form to document the student's nighttime residence (the current address where the student sleeps at night - primary nighttime residence). Options are based on the federal defined categories.
[bookmark: _Toc218753015]Nighttime Residence**
Definition
Select the nighttime residence where this student sleeps each night. 
Format and Acceptable Values
Field Type: Radio
Data Type: Text
Field Options: 
	Description
	Definition
	Code

	Shelter
	Shelters, transitional housing
	

	Doubled-Up
	Doubled-up; sharing the housing of other persons due to economic hardship, loss of housing or other reasons (such as domestic violence)
	DoubledUp

	Unsheltered
	Unsheltered; includes cars, parks, campgrounds, temporary trailers including FEMA trailers, or abandoned buildings
	Unsheltered

	Hotels/Motels
	Hotels or motels 
	HotelMotel


Character Limits: N/A
Element Technical Name
NighttimeResidence

[bookmark: _Toc189042163][bookmark: _Toc189044520][bookmark: _Toc218753016]Nighttime Street Address*
Definition
The street address where the student currently sleeps at night.
Format and Acceptable Values
Field Type: Single Text Input
Data Type: Text
Field Options: N/A
Character Limits: Maximum 30
Element Technical Name
StreetAddressNighttime
[bookmark: _Toc189042164][bookmark: _Toc189044521][bookmark: _Toc218753017]Nighttime Apt/Unit
Definition
The apartment, room, or suite number of an address.
Format and Acceptable Values
Field Type: Single Text Input
Data Type: Text
Field Options: N/A
Character Limits: Maximum 30
Element Technical Name
Apt/UnitNighttime
[bookmark: _Toc189042165][bookmark: _Toc189044522][bookmark: _Toc218753018]Nighttime City*
Definition
The name of the city in which an address is located.
Format and Acceptable Values
Field Type: Single Text Input
Data Type: Text
Field Options: N/A
Character Limits: Maximum 30
Element Technical Name
CityNighttime
[bookmark: _Toc189042166][bookmark: _Toc189044523][bookmark: _Toc218753019]Nighttime State*
Definition
The state (within the United States) or outlying area in which an address is located.
Format and Acceptable Values
Field Type: Single Text Input
Data Type: Text
Field Options: 50 States Dropdown
Character Limits: N/A
Element Technical Name
StateNighttime
[bookmark: _Toc189042167][bookmark: _Toc189044524][bookmark: _Toc218753020]Nighttime Zip Code*
Definition
A number that identifies each postal delivery area in the United States used as a portion of an address.
Format and Acceptable Values
Field Type: Single Text Input
Data Type: Text
Field Options: N/A
Character Limits: Maximum 30
Element Technical Name
ZipCodeNighttime
[bookmark: _Toc189042168][bookmark: _Toc189044525][bookmark: _Toc218753021]Nighttime From Date*
Definition
The date when the student began residing at the specified address, and the start of the 365-day timeline.
Format and Acceptable Values
Field Type: Date
Data Type: Date
Field Options: MM/DD/YYYY
Character Limits: N/A
Element Technical Name
FromDateNighttime
[bookmark: _Toc218753022]Nighttime Residence Comments
Definition
Use this space to provide additional information about this student's nighttime residence. 
Format and Acceptable Values
Field Type: Paragraph Input
Data Type: Text
Field Options: N/A
Character Limits: Maximum 120
Element Technical Name
CommentsNighttime

[bookmark: _Toc218753023]Home Address of Origin 
Use this to document the address where the student resided prior to becoming homeless.
[bookmark: _Toc189042147][bookmark: _Toc189044504][bookmark: _Toc218753024]Origin Street Address*
Definition
The residential address where the student resided prior to becoming homeless, including the street number and street name. 
Format and Acceptable Values
Field Type: Single Text Input
Data Type: Text
Field Options: N/A
Character Limits: 120 Maximum
Element Technical Name
StreetAddressOrigin
[bookmark: _Toc189042148][bookmark: _Toc189044505][bookmark: _Toc218753025]Origin Apt/Unit
Definition
The apartment, room, or suite number of an address. Add the apartment number | unit number | lot number | room number.
Format and Acceptable Values
Field Type: Single Text Input
Data Type: Text
Field Options: N/A
Character Limits: Maximum 30
Element Technical Name
Apt/UnitOrigin
[bookmark: _Toc189042149][bookmark: _Toc189044506][bookmark: _Toc218753026]Origin Zip Code*
Definition
A number that identifies each postal delivery area in the United States used as a portion of an address.
Format and Acceptable Values
Field Type: Single Text Input
Data Type: Text
Field Options: N/A
Character Limits: Maximum 30
Element Technical Name
ZipCodeOrigin
[bookmark: _Toc189042150][bookmark: _Toc189044507][bookmark: _Toc218753027]Origin Last Date*
Definition
This is the date the student became displaced from this address, and the start of the 365-day timeline.
Format and Acceptable Values
Field Type: Date
Data Type: Date
Field Options: MM/DD/YYYY
Character Limits: N/A
Element Technical Name
LastDateOrigin
[bookmark: _Toc189042152][bookmark: _Toc189044509][bookmark: _Toc218753028]Origin City of Residence*
Definition
The name of the city or town (or comparable unit).
Format and Acceptable Values
Field Type: Single Text Input
Data Type: Text
Field Options: N/A
Character Limits: Maximum 30
Element Technical Name
CityofOrigin
[bookmark: _Toc218753029][bookmark: _Toc189042153][bookmark: _Toc189044510]Origin Comments 
Definition
An optional field for additional notes or details related to the student's residence prior to becoming homeless.
Format and Acceptable Values
Field Type: Paragraph Input
Data Type: Text
Field Options: N/A
Character Limits: 120 Maximum
Element Technical Name
CommentsOrigin
[bookmark: _Toc189042154][bookmark: _Toc189044511][bookmark: _Toc218753030]Origin State*
Definition
The state (within the United States) or outlying area where the student resided prior to becoming homeless.
Format and Acceptable Values
Field Type: Single Text Input
Data Type: Text
Field Options: 50 States Dropdown
Character Limits: N/A
Element Technical Name
StateOrigin

[bookmark: _Toc189042155][bookmark: _Toc189044512][bookmark: _Toc218753031]Mailing Address
Use this to document where the student or the student’s family receives mail.
[bookmark: _Toc189042157][bookmark: _Toc189044514][bookmark: _Toc218753032]Mailing Street Address
Definition
The mailing street address where the student or student family receives mail (PO boxes are allowed).
Format and Acceptable Values
Field Type: Single Text Input
Data Type: Text
Field Options: N/A
Character Limits: Maximum 30
Element Technical Name
StreetAddressMailing
[bookmark: _Toc189042158][bookmark: _Toc189044515][bookmark: _Toc218753033]Mailing Apt/Unit
Definition
The apartment, room, or suite number of an address.
Format and Acceptable Values
Field Type: Single Text Input
Data Type: Text
Field Options: N/A
Character Limits: Maximum 30
Element Technical Name
Apt/UnitMailing
[bookmark: _Toc189042159][bookmark: _Toc189044516][bookmark: _Toc218753034]Mailing Address City
Definition
The name of the city in which an address is located.
Format and Acceptable Values
Field Type: Single Text Input
Data Type: Text
Field Options: N/A
Character Limits: Maximum 30
Element Technical Name
CityMailing
[bookmark: _Toc189042160][bookmark: _Toc189044517][bookmark: _Toc218753035]Mailing Address State
Definition
The state (within the United States) or outlying area in which an address is located.
Format and Acceptable Values
Field Type: Single Text Input
Data Type: Text
Field Options: 50 States Dropdown
Character Limits: N/A
Element Technical Name
StateMailing
[bookmark: _Toc189042161][bookmark: _Toc189044518][bookmark: _Toc218753036]Mailing Address Zip Code
Definition
A number that identifies each postal delivery area in the United States used as a portion of an address.
Format and Acceptable Values
Field Type: Single Text Input
Data Type: Text
Field Options: N/A
Character Limits: Maximum 30
Element Technical Name
ZipCodeMailing
[bookmark: _Toc189042162][bookmark: _Toc189044519][bookmark: _Toc189816807][bookmark: _Toc218753037]Additional Address
[bookmark: _Toc189816808][bookmark: _Toc218753038]Additional Street Address
Definition
The secondary street address for the student.
Format and Acceptable Values
Field Type: Single Text Input
Data Type: Text
Field Options: N/A
Character Limits: Maximum 30
Element Technical Name
StreetAddressAdditional
[bookmark: _Toc189816809][bookmark: _Toc218753039]Additional Apt/Unit
Definition
The apartment, room, or suite number of an address.
Format and Acceptable Values
Field Type: Single Text Input
Data Type: Text
Field Options: N/A
Character Limits: Maximum 30
Element Technical Name
Apt/UnitAdditional
[bookmark: _Toc189816810][bookmark: _Toc218753040]Additional City
Definition
The name of the city is which an address is located.
Format and Acceptable Values
Field Type: Single Text Input
Data Type: Text
Field Options: N/A
Character Limits: Maximum 30
Element Technical Name
CityAdditional
[bookmark: _Toc189816811][bookmark: _Toc218753041]Additional State
Definition
The state (within the United States) or outlying area in which an address is located.
Format and Acceptable Values
Field Type: Single Text Input
Data Type: Text
Field Options: 50 States Dropdown
Character Limits: N/A
Element Technical Name
StateAdditional
[bookmark: _Toc189816812][bookmark: _Toc218753042]Additional Zip Code
Definition
A number that identifies each postal delivery area in the United States used as a portion of an address.
Format and Acceptable Values
Field Type: Single Text Input
Data Type: Text
Field Options: N/A
Character Limits: Maximum 30
Element Technical Name
ZipCodeAdditional
[bookmark: _Toc189816813][bookmark: _Toc218753043]Additional From Date
Definition
The date when the student began residing at the specified address.
Format and Acceptable Values
Field Type: Date
Data Type: Date
Field Options: MM/DD/YYYY
Character Limits: N/A
Element Technical Name
FromDateAdditional
[bookmark: _Toc189042169][bookmark: _Toc189044526][bookmark: _Toc189816814][bookmark: _Toc218753044]Does Student still live at this address? (y/n)
Definition
Indicates whether the student is still residing at the specified address.
Format and Acceptable Values
Field Type: Radio
Data Type: Text
Field Options: Yes/No
Character Limits: N/A
Element Technical Name
Doesstudentstillliveatthisaddress?(y/n)
[bookmark: _Toc189042170][bookmark: _Toc189044527][bookmark: _Toc189816815][bookmark: _Toc218753045]Additional Comments
Definition
An optional field for additional notes or details related to additional address.
Format and Acceptable Values
Field Type: Paragraph Input
Data Type: Text
Field Options: N/A
Character Limits: Maximum 120
Element Technical Name
CommentsAdditional
[bookmark: _Toc189042202][bookmark: _Toc189044559]
[bookmark: _Toc218753046]Siblings
[bookmark: _Toc218753047]Existing Student Name (Drop-down selection)
Definition
Is this student an existing entry in the system? This field is populated by other students in the system. If selected, it will connect the sibling students which allows for syncing data on the student fields between siblings.
It is a good idea to capture sibling information. Ensure connecting with appropriate people in the district, so siblings are also documented as experiencing homelessness, if that is relevant information. At times, there could possibly be only one student that meets the definition of experiencing homelessness, especially in the case of unaccompanied homeless youth (UHY). In these cases, staff may not want to link sibling information if caregivers and addresses are not the same.
Format and Acceptable Values
Field Type: Single Text Input
Data Type: Text
Field Options: List of students within the district
Character Limits: N/A
Element Technical Name
[bookmark: _Toc218753048]Sibling First Name
Definition
The first name of the sibling identified.
Format and Acceptable Values
Field Type: Single Text Input
Data Type: Text
Field Options: N/A
Character Limits: Maximum 30
Element Technical Name
SiblingFirstName
[bookmark: _Toc218753049]Sibling Last Name
Definition
The last name of the sibling identified.
Format and Acceptable Values
Field Type: Single Text Input
Data Type: Text
Field Options: N/A
Character Limits: Maximum 30
Element Technical Name
SiblingLastName
[bookmark: _Toc218753050]Sibling Date of Birth
Definition
The month, day, and year on which a person was born. 
Format and Acceptable Values
Field Type: Date
Data Type: Date
Field Options: MM/DD/YYYY
Character Limits: N/A
Element Technical Name
SiblingDateofBirth
[bookmark: _Toc218753051]Sibling Notes 
Definition
An optional field for additional notes or details related to siblings.
Format and Acceptable Values
Field Type: Paragraph Input
Data Type: Text
Field Options: N/A
Character Limits: Maximum 120
Element Technical Name
SiblingNotes

[bookmark: _Toc218753052]Record Management 
[bookmark: _Toc218753053]Record 	
Each student should have ONLY one record for each school year. The information added in this section is only accessible to the LEA. The Regional subgrantees and the NJDOE McKinney Vento staff do not have access to this section.
[bookmark: _Toc189042208][bookmark: _Toc189044565][bookmark: _Toc218753054]School Year** (drop down of school year options, 2024-2025 example)
Definition
The current academic school year.
Format and Acceptable Values
Field Type: Single-Select Text
Data Type: Text
Field Options: Populated based on school years available in instance
Character Limits: N/A
Element Technical Name
SchoolYear(dropdown)
[bookmark: _Toc189042209][bookmark: _Toc189044566][bookmark: _Toc218753055]Currently attending school** (drop-down of school selection within district)
Definition
The school the student is currently attending.
Format and Acceptable Values

Field Type: Single-Select Text
Data Type: Text
Field Options: Populated based on school years available in instance
Character Limits: N/A
Element Technical Name
CurrentlyAttendingSchool

[bookmark: _Toc218753056]Contact Tracking 
Use this form to keep track of contacts made related to this student and a record of the resources and referrals provided to the student and/or family.
[bookmark: _Toc189042211][bookmark: _Toc189044568][bookmark: _Toc218753057]Contact Date
Definition
Include the date the contact was made.
Format and Acceptable Values
Field Type: Date
Data Type: Date
Field Options: MM/DD/YYYY
Character Limits: N/A
Element Technical Name
Date
[bookmark: _Toc189042212][bookmark: _Toc189044569][bookmark: _Toc218753058]Method of Contact
Definition
Document the method used to communicate with the guardian or UHY.
Format and Acceptable Values
Field Type: Single Text Input
Data Type: Text
Field Options: Phone, Text Message, Email, In-Person (At School), In-Person (Outside of School), Note, Postal Mail, Messaging Service
Character Limits: N/A
Element Technical Name
MethodofContact?
[bookmark: _Toc189042213][bookmark: _Toc189044570][bookmark: _Toc218753059]Name of contact
Definition
Include the name of the person contacted.
Format and Acceptable Values
Field Type: Single Text Input
Data Type: Text
Field Options: N/A
Character Limits: Maximum 30
Element Technical Name
NameofContact
[bookmark: _Toc189042214][bookmark: _Toc189044571][bookmark: _Toc218753060]Topic of Contact
Definition
Select the best label for the topic of the conversation.
Format and Acceptable Values
Field Type: Single Text Input
Data Type: Text
Field Options: Resources, Check-in, Medical, Food/Nutrition, Clothing, School supplies
Character Limits: N/A
Element Technical Name
[bookmark: _Toc189042215][bookmark: _Toc189044572][bookmark: _Toc218753061]Contact Tracking Comments
Definition
Provide a summary of this contact. Be sure to include any needed follow-ups.
Format and Acceptable Values
Field Type: Paragraph Input
Data Type: Text
Field Options: N/A
Character Limits: Maximum 120
Element Technical Name
Comments


[bookmark: _Toc218753062]Best Interest Determination Guide
Use this section to document the information on the Best Interest Determination guide, if applicable for this student.							
[bookmark: _Toc218753063]McKinney-Vento Status Determination Guide can be downloaded from the NJDOE DHL Google Drive
Definition
Use this section to document the information from the Best Interest Determination Guide, if applicable for this student. Click on the above link to obtain the Best Interest Determination Guide. Print and fill in when meeting with a parent. Once filled, please scan and upload in the area below.
[bookmark: _Toc189042218][bookmark: _Toc189044575][bookmark: _Toc218753064]Upload feature for document
Definition
An optional field allows uploading other related documentation. 
Format and Acceptable Values
Field Type: File Upload
Data Type: File
Field Options: PDF/DOC
Character Limits: N/A
Element Technical Name
UploadFeature
[bookmark: _Toc189042219][bookmark: _Toc189044576][bookmark: _Toc218753065]Best Interest Determination Guide Comments
Definition
An optional field for additional notes or details.
Format and Acceptable Values
Field Type: Paragraph Input
Data Type: Text
Field Options: N/A
Character Limits: Maximum 120
Element Technical Name
Comments
[bookmark: _Toc218753066]Transportation
Use this to document the method(s) of transportation used for this student. This data helps with planning for transportation needs and gaps in transportation.
[bookmark: _Toc189042221][bookmark: _Toc189044578][bookmark: _Toc218753067]Transportation**
Definition
Select the best response to this question regarding the provision of transportation for this student. 
Format and Acceptable Values
Field Type: Single-Select
Data Type: Text
Field Options: Yes, No, No Transportation Required
Character Limits: N/A
Element Technical Name
Transportation
[bookmark: _Toc189042222][bookmark: _Toc189044579][bookmark: _Toc218753068]Transportation Methods**
Definition
The mode of transportation provided for the students to attend school.
Format and Acceptable Values
Field Type: Multi-Select
Data Type: Text
Field Options: School Bus, Public transit, Gas Cards, Leased Van, Parent Transportation
Character Limits: N/A
Element Technical Name
TransportationMethods
[bookmark: _Toc189042223][bookmark: _Toc189044580][bookmark: _Toc218753069]Transportation Comments
Definition
Provide additional information here about agreements in place for this student. 
Format and Acceptable Values
Field Type: Paragraph Input
Data Type: Text
Field Options: N/A
Character Limits: N/A
Required: No
Element Technical Name
Comments
[bookmark: _Toc189042224][bookmark: _Toc189044581][bookmark: _Toc218753070]Upload feature (i.e. agreements)
Definition
Provide additional information here about agreements you may have in place for this student. 
Format and Acceptable Values
Field Type: File Upload
Data Type: File
Field Options: PDF/DOC
Character Limits: N/A
Element Technical Name
UploadFeature

[bookmark: _Toc218753071]Enrolled Programs 
Use this form to document all the enrolled programs for this student.
[bookmark: _Toc189042226][bookmark: _Toc189044583][bookmark: _Toc218753072]Enrolled Programs
Definition
Select enrolled programs. 
Format and Acceptable Values
Field Type: Multi-Select
Data Type: Text
Field Options: General Education
0-3 Early Intervention or Home Visiting
Early Childhood Special Education
State-Funded Preschool
Head Start
Alternative Education
Dual Enrollment
Gifted and Talented
Migrant Education
Multilingual Learner
Special Education
Vocational Education
Title I Preschool
LEA Funded Preschool
Not enrolled in school programs
Character Limits: 120 Maximum
Element Technical Name
EnrolledPrograms
[bookmark: _Toc189042227][bookmark: _Toc189044584][bookmark: _Toc218753073]Enrolled Programs Comments
Definition
An optional field for additional notes or details related to enrolled programs.
Format and Acceptable Values
Field Type: Paragraph Input
Data Type: Text
Field Options: N/A
Character Limits: 120 Maximum
Element Technical Name
Comments

[bookmark: _Toc218753074]Title I Information 
Provide information related to Title I, Part A in this form.	
[bookmark: _Toc189042229][bookmark: _Toc189044586][bookmark: _Toc218753075]Does student receive Title I services?
Definition
All students experiencing homelessness are eligible for Title I, Part A support. Remember that this support may look different for students experiencing homelessness. See the "Sweet Sixteen (extended version" for appropriate uses for Title I, Part A funds and see how they be coordinated with other funding to support this student. 
Format and Acceptable Values
Field Type: Radio
Data Type: Text
Field Options: Yes/No
Character Limits: N/A
Element Technical Name
DoesthisstudentrecieveTitleIservices?(y/n)
[bookmark: _Toc189042230][bookmark: _Toc189044587][bookmark: _Toc218753076]Which Title I services is the student receiving?
Definition
Indicate how Title I, Part A funds and services are supporting this student. If "does student receive..." is yes.
Format and Acceptable Values
Field Type: Multi-Select
Data Type: Text
Field Options: Academic Support
Counseling related to homeless situation
Early Childhood
Emergency Assistance
Emotional Support
Extended Learning Opportunities
Expedited Evaluations
Health/Medical Referrals
School Supplies
Transportation
Tutoring
Other
Character Limits: N/A
Element Technical Name
WhatTitleIservicesisthestudentreceiving?
[bookmark: _Toc189042232][bookmark: _Toc189044589][bookmark: _Toc218753077]Title I Services Comments
Definition
Provide additional information related to Title I, Part A in this space. 
Format and Acceptable Values
Field Type: Paragraph Input
Data Type: Text
Field Options: N/A
Character Limits: 120 Maximum
Element Technical Name
Comments

[bookmark: _Toc218753078]Special Education Eligibility
Use this space to document information related to the student’s eligibility for Special Education.
[bookmark: _Toc218753079]Special Education
Definition
Indicate if this student is receiving Special Education services. 
*A person having intellectual disability; hearing impairment, including deafness; speech or language impairment; visual impairment, including blindness; serious emotional disturbance (hereafter referred to as emotional disturbance); orthopedic impairment; autism; traumatic brain injury; developmental delay; other health impairment; specific learning disability; deaf-blindness; or multiple disabilities and who, by reason thereof, receive special education and related services under the Individuals with Disabilities Education Act (IDEA) according to an Individualized Education Program (IEP), Individual Family Service Plan (IFSP), or service plan.
Format and Acceptable Values
Field Type: Radio
Data Type: Text
Field Options: Yes/No
Character Limits: N/A
Element Technical Name
SpecialEducation
[bookmark: _Toc189042235][bookmark: _Toc189044592][bookmark: _Toc218753080]Special Education Background Info
Definition
Only shown if "Is the student eligible..." is yes
Format and Acceptable Values
Field Type: Multi-Select
Data Type: Text
Field Options: Transportation is part of the IEP
On track for HS diploma
On track for Certificate of Completion
Character Limits: N/A
Element Technical Name
SpecialEducationBackgroundInfo
[bookmark: _Toc189042236][bookmark: _Toc189044593][bookmark: _Toc218753081]Is an expedited evaluation needed for this student?
Definition
Only shown if "Is the student eligible..." is yes
Format and Acceptable Values
Field Type: Radio
Field Options: Yes/No
Data Type: Text
Field Options: Yes/No
Character Limits: N/A
Element Technical Name
Isanexpeditedevaluationneededforthisstudent?
[bookmark: _Toc189042237][bookmark: _Toc189044594][bookmark: _Toc218753082]Expedited Evaluation requested

Format and Acceptable Values
Field Type: Radio
Field Options: Yes/No
Data Type: Text
Character Limits: N/A
Element Technical Name
ExpeditedEvaluationrequest/completion

Expedited Evaluation Completed

Format and Acceptable Values
Field Type: Radio
Field Options: Yes/No
Data Type: Text
Character Limits: N/A
Element Technical Name
ExpeditedEvaluationrequest/completion

[bookmark: _Toc189042238][bookmark: _Toc189044595][bookmark: _Toc218753083]When was the expedited evaluation requested?

Format and Acceptable Values
Field Type: Date
Data Type: Date
Field Options: MM/DD/YYYY
Character Limits: N/A
Element Technical Name
Whenwastheexpeditedevaluationrequested?
[bookmark: _Toc189042239][bookmark: _Toc189044596][bookmark: _Toc218753084]When was the expedited evaluation completed?

Format and Acceptable Values
Field Type: Date
Data Type: Date
Field Options: MM/DD/YYYY
Character Limits: N/A
Element Technical Name
Whatwastheexpeditedevaluationcompleted?
[bookmark: _Toc189042240][bookmark: _Toc189044597][bookmark: _Toc218753085]
Special Education Documents
Definition
Allows uploading of IEPs or other related documentation. Upload any documents related to Special Education services and supports as needed for this record.
Format and Acceptable Values
Field Type: File Upload
Data Type: File
Field Options: N/A
Character Limits: N/A
Element Technical Name
Documents
[bookmark: _Toc189042241][bookmark: _Toc189044598][bookmark: _Toc218753086]Special Education Comments
Definition
Provides additional context or details related to special education eligibility.
Format and Acceptable Values
Field Type: Paragraph Input
Data Type: Text
Field Options: N/A
Character Limits: 120 Maximum
Element Technical Name
Comments

[bookmark: _Toc218753087]Senior Year Plans and Needs 
Use this section to document this student's senior year plans and any other related needs.
[bookmark: _Toc218753088]College and Career Readiness
Definition
Indicate if this student is receiving college and career services. 
Format and Acceptable Values
Field Type: Radio
Data Type: Text
Field Options: Yes/No
Character Limits: N/A
Element Technical Name
CollegeandCareerReadiness
[bookmark: _Toc189042244][bookmark: _Toc189044601][bookmark: _Toc218753089]Student needs for transition out of high school
Definition
Indicate if this student is in their senior year of high school.
Format and Acceptable Values
Field Type: Multi-Select
Data Type: Text
Field Options: FAFSA Letter Provided
College Application / Fees Support
Vocational Training
Employment Opportunities
Apprenticeships
Character Limits: N/A
Element Technical Name
Studentneedsfortransitionoutofhighschool:
[bookmark: _Toc189042245][bookmark: _Toc189044602][bookmark: _Toc218753090]Senior Plans and Needs Comments
Definition
Provides additional context or details related to senior plans or needs.
Format and Acceptable Values
Field Type: Paragraph Input
Data Type: Text
Field Options: N/A
Character Limits: 120 Maximum
Element Technical Name
Comments
[bookmark: _Toc218753091]Academic Performance
Use this form to document this student's academic performance. Remember that you can use your Title I Set-Aside to help improve learning loss related to this student's homeless situation or high mobility.
[bookmark: _Toc189042247][bookmark: _Toc189044604][bookmark: _Toc218753092]Is attendance an issue for this student?
Definition
Indicate if regular attendance is a concern for this student. Indicates whether a student was absent 10% or more school days during the school year with an absence being defined as a student not physically on school grounds and was not participating in instruction or instruction-related activities at an approved off-grounds location for at least half the school day.
Format and Acceptable Values
Field Type: Radio
Data Type: Text
Field Options: Yes/No
Character Limits: N/A
Element Technical Name
Isattendanceanissueforthisstudent?(y/n)

Attendance Comments
Definition
Provides additional context or details related to attendance.
Format and Acceptable Values
Field Type: Paragraph Input
Data Type: Text
Field Options: N/A
Character Limits: 120 Maximum
Element Technical Name
AttendanceComments

[bookmark: _Toc189042248][bookmark: _Toc189044605][bookmark: _Toc218753093]Is tardiness an issue for this student?
Definition
Indicate if tardiness is a concern for this student.
Format and Acceptable Values
Field Type: Radio
Data Type: Text
Field Options: Yes/No
Character Limits: N/A
Element Technical Name
Istardinessanissueforthisstudent?(y/n)

Tardiness Comments
Definition
Provides additional context or details related to tardiness.
Format and Acceptable Values
Field Type: Paragraph Input
Data Type: Text
Field Options: N/A
Character Limits: 120 Maximum
Element Technical Name
TardinessComments

[bookmark: _Toc189042249][bookmark: _Toc189044606][bookmark: _Toc218753094]Overall Academic Performance
Definition
Indicate how this student is performing academically. 
Format and Acceptable Values
Field Type: Single Select
Data Type: Text
Field Options: Above grade level
At grade level
Below grade level
Character Limits: N/A
Element Technical Name
OverallAcademicPerformance
[bookmark: _Toc189042250][bookmark: _Toc189044607][bookmark: _Toc218753095]Mathematics
Definition
The student’s ability to perform and understand mathematical concepts and skills as assessed through evaluations, teacher observations, or standardized tests.
Format and Acceptable Values
Field Type: Single Select
Data Type: Text
Field Options: Mastering
On Track
Making Progress
Needs Remediation
Character Limits: N/A
Element Technical Name
Mathematics
[bookmark: _Toc189042251][bookmark: _Toc189044608][bookmark: _Toc218753096]Reading
Definition
The student’s ability to decode, comprehend, and analyze written text, as measured by assessments, observations, or standardized tests.
Format and Acceptable Values
Field Type: Single Select
Data Type: Text
Field Options: Mastering
On Track
Making Progress
Needs Remediation
Character Limits: N/A
Element Technical Name
Reading
[bookmark: _Toc189042252][bookmark: _Toc189044609][bookmark: _Toc218753097]Writing
Definition
The student’s ability to express ideas clearly and effectively in written form, including grammar, structure, and content, as evaluated by assessments or teacher observations.
Format and Acceptable Values
Field Type: Single Select
Data Type: Text
Field Options: Mastering
On Track
Making Progress
Needs Remediation
Character Limits: N/A
Element Technical Name
Writing
[bookmark: _Toc189042253][bookmark: _Toc189044610][bookmark: _Toc218753098]Academic Performance Related Documents 
Definition
Attach any related documents here to help track academic performance. 
Format and Acceptable Values
Field Type: File Upload
Data Type: File
Field Options: N/A
Character Limits: PDF/DOC
Element Technical Name
RelatedDocuments

[bookmark: _Toc218753099]Health and Well-Being 
Use this form to document health and wellbeing concerns for this student.
[bookmark: _Toc189042255][bookmark: _Toc189044612][bookmark: _Toc218753100]Areas of Concern?
Definition
Indicate the areas of health and well-being where the student may require support, intervention, or monitoring.
Format and Acceptable Values
Field Type: Multi-Select
Data Type: Text
Field Options: Physical Health
Mental Health
Chronic Illness
Emotional Well-being
No health or well-being concerns
Character Limits: N/A
Element Technical Name
AreasOfConcern
[bookmark: _Toc189042256][bookmark: _Toc189044613][bookmark: _Toc218753101]Health and Well-Being Comments
Definition
An optional field for additional notes or details related to health and well-being.
Format and Acceptable Values
Field Type: Paragraph Input
Data Type: Text
Field Options: N/A
Character Limits: 120 Maximum
Element Technical Name
Comments

[bookmark: _Toc218753102]Services and Referrals 
Use this section to document services provided by the school and referrals to community resources to support this student, family, and/or UHY.
[bookmark: _Toc189042258][bookmark: _Toc189044615][bookmark: _Toc218753103]School Services
Definition
Services provided by the school or district to support the student’s educational and personal needs.
Format and Acceptable Values
Field Type: Multi-Select
Data Type: Text
Field Options: 
Free School Meals
Backpack
Before/After School Program
Counseling
Clothing/School Uniform
Enrollment Assistance
FAFSA Support/Provided Letter
Hygiene Supplies
Obtained Records
School Supplies
Tutoring/Educational Support
Not enrolled student - no school services provided
Element Technical Name
SchoolServices
[bookmark: _Toc189042259][bookmark: _Toc189044616][bookmark: _Toc218753104]Community Referrals
Definition
Indicate community referrals provided to this student to help remove barriers and promote stability.
Format and Acceptable Values
Field Type: Multi-Select
Data Type: Text
Field Options: 
Clothing
Community Agency Action
DHHS Assistance
Employment Assistance
Food
Housing Assistance
Medical/Vision/Dental
Mental Health
Does Not Apply
Element Technical Name
CommunityReferrals
[bookmark: _Toc189042260][bookmark: _Toc189044617][bookmark: _Toc218753105]Services and Referrals Comments
Definition
An optional field for additional notes or details related to service and referrals.
Format and Acceptable Values
Field Type: Paragraph Input
Data Type: Text
Field Options: N/A
Character Limits: 120 Maximum
Element Technical Name
Comments

[bookmark: _Toc218753106]Student Documents
In this section, add all documents provided by students or guardian.
[bookmark: _Toc189042262][bookmark: _Toc189044619][bookmark: _Toc218753107]Student Document Date
Definition
Date documents provided. 
Format and Acceptable Values
Field Type: Date
Data Type: Date
Field Options: MM/DD/YYYY
Character Limits: N/A
Element Technical Name
Date
[bookmark: _Toc189042263][bookmark: _Toc189044620][bookmark: _Toc218753108]Student Document Type
Definition
Allows uploading of relevant documents.
Format and Acceptable Values
Field Type: Multi-Select
Data Type: Text
Field Options: Authorization for Release of Information
HIPAA Form
Identification
Immunization Record
Legal (Custody/Guardian/POA)
Proof of Address
Report Card
Other
Character Limits: PDF/DOC
Element Technical Name
DocumentType
[bookmark: _Toc189042264][bookmark: _Toc189044621][bookmark: _Toc218753109]Student Document Upload
Definition
Allows uploading of relevant documents.
Format and Acceptable Values
Field Type: File Upload
Data Type: File
Field Options: N/A
Character Limits: PDF/DOC
Element Technical Name
DocumentUpload

[bookmark: _Toc218753110]Barriers 
Use this section to document any barrier(s) encountered in the work to identify, enroll, support attendance | access, and school success for this student.
[bookmark: _Toc189042266][bookmark: _Toc189044623][bookmark: _Toc218753111]Barriers
Definition
Select barriers(s) encountered in your work with this student.
Format and Acceptable Values
Field Type: Multi-Select
Data Type: Text
Field Options: Accessing Title I of District Set-Aside Funds
Attendance Truancy
Eligibility
Expulsion
Immunization or Other Medical Records
Incarceration
Preschool Fees
School Records
School Selection
Substance Addiction
Suspension
Teen Parent
Transportation
No Barriers to Report
Character Limits: N/A
Element Technical Name
Barriers
[bookmark: _Toc189042267][bookmark: _Toc189044624][bookmark: _Toc218753112]Barriers Comments
Definition
An optional field for additional notes or details related to barriers.
Format and Acceptable Values
Field Type: Paragraph Input
Data Type: Text
Field Options: N/A
Character Limits: 120 Maximum
Element Technical Name
Comments

[bookmark: _Toc218753113]Compliance 
This section is to help remind and document compliance with McKinney-Vento Act. Check off the boxes and indicate your compliance with each item below.
[bookmark: _Toc189042269][bookmark: _Toc189044626][bookmark: _Toc218753114]Check off the following when completed
Definition
A list of activities and processes to ensure compliance with state and federal regulations, including McKinney-Vento Act requirements.
Format and Acceptable Values
Field Type: Checkbox
Data Type: Text
Field Options: I have documentation of services and accommodation provided for this student
I have informed this family/student of their rights under McKinney-Vento Law
This student was included in state assessments, if applicable
Character Limits: N/A
Element Technical Name
Checkoffthefollowingwhencompleted
[bookmark: _Toc189042270][bookmark: _Toc189044627][bookmark: _Toc218753115]Has the student been included in pupil accounting system?
Definition
Tracks actions and documentation related to compliance with McKinney-Vento Act requirements for eligible students.
Format and Acceptable Values
Field Type: Radio
Data Type: Text
Field Options: Yes/No
Character Limits: N/A
Element Technical Name
Hasstudentbeenincludedinpupilaccountingsystem?(y/n/not eligible)
[bookmark: _Toc189042271][bookmark: _Toc189044628][bookmark: _Toc218753116]Was the dispute Resolution process provided to this family?
Definition
Tracks actions and documentation related to compliance with McKinney-Vento Act requirements for eligible students.
Format and Acceptable Values
Field Type: Radio
Data Type: Text
Field Options: Yes/No
Character Limits: N/A
Element Technical Name
WasthedisputeResolutionprocessprovidedtothisfamily (y/n)
[bookmark: _Toc189042272][bookmark: _Toc189044629][bookmark: _Toc218753117]Compliance Documents
Definition
Upload all documents related to Dispute Resolution, if applicable. Also upload any other documents related to compliance for this student.
Format and Acceptable Values
Field Type: File Upload
Data Type: File
Field Options: N/A
Character Limits: PDF/DOC
Element Technical Name
Document
[bookmark: _Toc189042273][bookmark: _Toc189044630][bookmark: _Toc218753118]Compliance Comments
Definition
Include any additional comments related to this compliance section. 
Format and Acceptable Values
Field Type: Paragraph Input
Data Type: Text
Field Options: N/A
Character Limits: 120 Maximum
Element Technical Name
Comments

[bookmark: _Toc218753119]Funds Spent on Student
[bookmark: _Toc189042275][bookmark: _Toc189044632][bookmark: _Toc218753120]Date of Funds Spent on Student*
Definition
Date funds are spent to support the student experiencing homelessness.
Format and Acceptable Values
Field Type: Date
Data Type: Date
Field Options: MM/DD/YYYY
Character Limits: N/A
Element Technical Name
FundDate
[bookmark: _Toc189042276][bookmark: _Toc189044633][bookmark: _Toc218753121]Category and Type*
Definition
Select the category that best fits this expenditure.
Format and Acceptable Values
Field Type: Multi-Select
Data Type: Text
Field Options: Basic Needs - Backpack
Basic Needs - Clothing/School Uniform
Basic Needs - Emergency Lodging
Basic Needs - Food
Basic Needs - Hygiene Supplies
Basic Needs - School Supplies
Basic Needs - Other
Documents - Birth Certificate
Documents - Social Security Card
Documents - Identification
Documents - Notarized Letter
Documents - Other
Fees - Activity (Field Trip)
Fees - Book/Library
Fees - College/Dual Enrollment
Fees - Extended Day
Fees - Graduation/Senior year
Fees - Preschool
Fees - Sports/Fees
Fees - Other
Transportation - Gas Card
Transportation - Public Transport
Transportation - Taxi/Uber/Lyft
Transportation - "Excess Cost" District Bus
Transportation - Other
Other
Character Limits: N/A
Element Technical Name
FundCategory
[bookmark: _Toc189042277][bookmark: _Toc189044634][bookmark: _Toc218753122]Fund Source*
Definition
Document specific expenditures for the student.
Format and Acceptable Values
Field Type: Single-Select
Data Type: Text
Field Options: MKV Grant
Title I
Local Source
Other
Character Limits: N/A
Element Technical Name
FundSource
[bookmark: _Toc189042278][bookmark: _Toc189044635][bookmark: _Toc218753123]Funds Spent on Student Notes
Definition
An optional field for additional notes or details related to funds spent on the student.
Format and Acceptable Values
Field Type: Paragraph Input
Data Type: Text
Field Options: N/A
Character Limits: N/A
Element Technical Name
Notes(AdditionalInfo)
[bookmark: _Toc189042279][bookmark: _Toc189044636][bookmark: _Toc218753124]Amount of Funds Spent on Student*
Definition
Input the amount spent.
Format and Acceptable Values
Field Type: Single Text Input
Data Type: Numeric
Field Options: N/A
Character Limits: Must be a number.
Element Technical Name
Amount

[bookmark: _Toc218753125]Additional Case Notes
Use this form to document the work staff is doing with this student. Think about this as a place to keep case notes for this student.
[bookmark: _Toc189042281][bookmark: _Toc189044638][bookmark: _Toc218753126]Date of Additional Case Notes
Definition
Date corresponding to additional case notes.
Format and Acceptable Values
Field Type: Date
Data Type: Date
Field Options: MM/DD/YYYY
Character Limits: N/A
Element Technical Name
[bookmark: _Toc189042282][bookmark: _Toc189044639]Date
[bookmark: _Toc218753127]Additional Case Notes
Definition
Insert notes to keep on file or details related to case notes.
Format and Acceptable Values
Field Type: Paragraph Input
Data Type: Text
Field Options: N/A
Character Limits: 120 Maximum
Element Technical Name
Notes(AdditionalInfo)
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