ew Jersey Department of Education
ffice of Special Education

HOMEROOM
INSTRUCTIONAL MANUAL:

PRESCHOOL APPLICATION
CHILD OUTCOMES
SUMMARY (COS) PROCESS

This manual provides step-by-step
instructions for entering data from the
COS Form into the Homeroom
Preschool Application.

. ONCRCNC)
USE THIS MANUAL WHEN: o
The team has completed the COS ©e 0@

for the child (entry or exit).

The individual inputting the data
into Homeroom already has a login
for the Preschool Application.

The COS Form (COSF) has been

completed.
The individual inputting the data

CoSsupport@doe.nj.gov

knows their districts 4 digit ID :
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Finding the "PRESCHOOL"

Application

_>" Open the
“PRESCHOOL" link

The Applications are in alphabetical
order. Scroll down to where it says
"PRESCHOOL" under Application and
under Application Description it reads
“Child Outcomes Summary System”.

o Always start
with this link:

NJDOE Homeroom Homepage
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Forget username
or Password?

If the username and password are unknown, Username:  eesee b |
contact the Homeroom Administrator. To J |
. - . ..........
find the Homerqom Administrator, click on aSSWOfd: |
the '‘Complete List of Homeroom

Administrators' link at the top of the page.

- T Welcome to the NJDOE Homeroom

Impoctant Information PLEASE READ]

dminicirator Account i {Form ihat was faxed to the MIDOE) enly provides access to the Hemersom Adminictration System. To sccess amy of the Data Collaction Systems you need to have your
ASEFRNS Homeroom AMTERBIRator Croali & ied account foF Dhass Systid.

o net bookmark links 1o any of the systerms in Homeroon, The systems get archived yearly, thereisre the bookmark will take the user (o the predous year's systom, Bedore entering data into & nevw system delete cacha
from your brower,

To amre highest sesarity standands, The NI BEE will be updating sesurity standards effective May 11, 2018, This process may require you [o upgrade to o madern browser vorslen thal supperts TESv1, 7 er later,

Homeromm Administration Information
DOEIT Tith Swsgmin
oot ccom Aderanisiraior Maral
T change Homeroom Administrators for your district please 1l ot the
Change Horm room Ademiniad ator Form
Complete lst of Momeroom Adminkstrators vpdeted TR0

—_—

Huiiver oD Adil dstrators of Unbversithes and Colloges (updated 11620255

COSsupport@doe.nj.gov
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https://homeroom.state.nj.gov/

Logging in to the

“PRESCHOOL" Application

Enter the
e Application:
Once the "Welcome to the Child Outcomes
Summary System” screen is loaded, click on

the “Enter” button to input the username and
password.

Welcome to the
Child Outcomes Summary System
Child Outcomes Instraction Manual (PDF)

“

E-Mail: COSsupport@doe.nj.gov
Designed by the Application Dwvelcpment Unit

£2020 N} Departeant of Education
Complete Login
Information:

Enter the four digit District ID, and previously
established username and password. When
all the information is entered, select Login.

Preschool Outcomes

Login
———> DistrictiD: | |

—  UserlD: | |

———> Password: | |

—— I

COSsupport@doe.nj.gov
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Entering Student ID Number

Have the SID All Fields wiill
ready to enter: Populate:

Enter the students’ 10 digit ID Please note that the District
number. This number is consistent ID and School Name will

with the one that the student is given populate to accurately reflect
through NJSLEDS. what district is logged in.

Preschool Outcomes

Enter SID

[ S The cumrent date is Jul 23, 2025 1:41:43 M

View
Outcome:

After entering the SID number “-6” Create Outcome:
into the search field, the 'View W '
Outcome' option is available to After entering the SID number
display existing records in the into the search field, the '‘Create
system. This feature indicates Outcome' option is available to
whether an entry or exit has input new records in the system.
already been recorded. Note Note that the system permits
that the system permits only only one entry and one exit per
one entry and one exit per individual. If an entry is already
individual. in the system, it will force an exit.

COSsupport@doe.nj.gov

NJDOE Indicator 7 Webpage




“View Outcome” Button

Selection

Search Result Page

%u:tllm [ First Mame
= | CEEE i

@ View Outcome:

Once “View Outcome” is
selected and student ID is in
the search field, if there is any
existing record(s) in the
system, it will populate on the
page. If nothing is the system,
it will be blank. By clicking on
the words “Entry” or “Exit’, the
record of what the ratings
were will be available to view.

* All Fields wiill
Populate:

Please note that the SID, Last
Name, First Name, and Birth
Date will all populate to
reflect the student that
matches the SID number. If
the Last Name, First Name,
and Birth Date do not
populate it is because the SID
number has not transferred
over from the NJSLEDS
system yet. It only happens
two (2) times a year. Once it
transfers over from
NJSLEDS into the
Homeroom system,
everything will populate.

COSsupport@doe.nj.gov
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“Create Outcome” Button

Selection (1 of 3)

Please ensure that the SID you are entering for the student is the SID 1n
NJSMART and is correct. If it is an accurate and active SID, you can proceed with
creating an Entry Outcome by clicking on the "Create Outcome Anyway" button
below. SID numbers from NJSMART transfer twice per year and may take longer
to populate into NJ DOE Homeroom.

*Please note that when you "Create Outcome Anyway", it will not include the

student's name and DOB until the SID transfers from NJSMART.

If you have any additional questions, please first refer to the Homeroom
PRESCHOOL Manual. If the answers to your questions are not found in the
manual, please reach out to COSsupport@doe.nj.gov

Create Outcome Anyway

Cancel/Back to Enter SID Page

When the SID has
not yet transferred:

SID numbers transfer to the

Homeroom System directly from
NJSLEDS two (2) times a year. If
a SID number has not yet o

L . 7 w 72V
transferred over, it will not register P 7 o o
in the Homeroom System and
populate. When that occurs, this & o 4 ‘\\
message will appear. If the SID © Q % 8 ¢ 2
number being entered is accurate v 5 7 o v L) 6 2
and active, click “Create Outcome 2 ©S é

. . ne T %

Anyway" and proceed with entering 9 1 oy b
the outcome data. v2 1 b 2 \

COSsupport@doe.nj.gov
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“Create Outcome” Button

Selection: Entry (2 of 3)

Check if what is being entered Creating an Entry
matches the COSF: Outcome:
Before entering any data into the system, check the When completing an Entry, be sure to fill
header to ensure it matches the COS Form and in all five required fields before clicking
reflects the correct purpose—Entry or Exit. If the form “Save.” These include: the date of the
is displaying as an Entry when you believe Entry data COS discussion (which must occur within
has already been entered, return to the previous 30 days of the start of special education
screen to review what is currently in the system. If you services), the student’s current
have any questions, please contact placement at entry, and the 1-7 ratings
COSsupport@doe.nj.gov. for each of the three outcomes.
[ Enter Outcome Data - Entry
| Diothct M I Comey | : Dottt
[ Lovt o | Fit Moo | e o i

The cunmens dase and mowe o Jul X3, 2005 3.06:446 P

| Student ID:
r
| COS Dhiscussion Date:
{mm dd oy 66—

}mmmmnmmmﬁarm

Select Sudents Curment Flacemend - — @
L. POSITIVE SOCIAL EMOTIONAL SKILLS (INCLUDING SOCTAL RELATIHONSHIPS)

i]lTnﬂlmMﬁﬂhquM“m:mﬁqd;ﬂﬁp-lMuﬁm

Mot Vet [ [ Nearly | [ Samewhat [ [ Complete
1 i 2 i 3 | 1 | 5 | [’ 17 e— @
L ACQUIRING AND USING KNOWLEDGE SKILLS |
13, Tawhat extent dees this child show age-apprepriste fusctisning, aeress 3 variety of settings and situstions, en this vateome?
ot Vet [ [ Nearly | [ Somewhat [ [ Complete
* .1 : | .1. F J -~ = - =t ...a. .‘ _ @
1. TAKING APPROPRIATE ACTION TO MEET XEEDS ]
Mot Vel [ [ Nearly | [ Somewhat | Complete
! 2 [ 3 | 1 | 5 | & 7 e @
T

Cancelflack Enter SH) Page

* All Fields will Populate:

Please note that the District Name, County ID, District ID, SID, Last Name, First Name, and
Birth Date will all populate to reflect the student that matches the SID number. If the Last
Name, First Name, and Birth Date do not populate it is because the SID number has not
transferred over from the NJSLEDS system yet. It only happens two (2) times a year. Once it
transfers over from NJSLEDS into the Homeroom system, everything will populate.

COSsupport@doe.nj.gov
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“Create Outcome” Button

Selection: Exit (3 of 3)

Check if what is being entered

matches the COSF:
Before entering any data into the system, review the
header to confirm that the information aligns with the
COS Form and the intended purpose—Entry or Exit. If
the form displays as an Exit when no Entry data was
expected to have been entered, return to the previous
screen to review existing data in the system. For any
questions or concerns, please contact
COSsupport@doe.nj.gov.

Creating an Exit Outcome:

When completing an Exit, be sure to fill in all
nine required fields before clicking “Save.”
These include: @the date of the COS
discussion (which must occur within 30 days
of the start of special education services), (2
the student’s current placement at exit, (3) the
students projected placement for kindergarten,
(4)=(9) the 1-7 ratings and the progress
question for each of the three outcomes.

Enter Outcome Data - Exit
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* All Fields will Populate:

Please note that the District Name, County ID, District ID, SID, Last Name, First Name, and Birth
Date will all populate to reflect the student that matches the SID number. If the Last Name, First
Name, and Birth Date do not populate it is because the SID number has not transferred over from
the NJSLEDS system yet. It only happens two (2) times a year. Once it transfers over from
NJSLEDS into the Homeroom system, everything will populate.

COSsupport@doe.nj.gov
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Additional Support and

Reminders

Make a Mistake?
Reach out to COS

Support to help!
If there is an error in the

system and a change is needed
for information that has already
been saved, please contact
COSsupport@doe.nj.gov. Only
the NJDOE can make edits to
data once it has been
submitted.

There must be 6
Months between
Entry and Exit:

To complete an exit score, a
child must have received special
education services under an
active IEP for at least six
months. The Homeroom system
will display an error message Iif
the entry and exit dates are
less than six months apart.

Need additional
support or have any
further questions?

Please reach out to
COSsupport@doe.nj.gov to answer

any additional questions.

COSsupport@doe.nj.gov
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