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5 Quick Steps to Digitally Complete and 
Upload Case Report Forms (CRFs)

❑Download a PDF reader (Adobe Acrobat Reader DC recommended)

❑Open the Case Report Form in the PDF reader (enabled for digital completion with fields

highlighted in blue)

❑If fillable fields do not appear in blue, select ‘Fill and Sign’

❑Complete CRF and save

❑Upload completed PDF to http://healthsurveys.nj.gov/NoviSurvey/n/zz2g8.aspx

http://healthsurveys.nj.gov/NoviSurvey/n/zz2g8.aspx


Downloading a PDF Reader to Use to 
Digitally Complete CRFs

❑Adobe Acrobat Reader DC is the

recommended program to use for completing 

CRFs

❑It’s FREE!

❑Visit: get.adobe.com/reader/

❑Other PDF readers enabled for digital

completion (with fields highlighted in blue) are 

also acceptable

get.adobe.com/reader


Opening and Viewing the 
Blank CRF in a PDF Reader

❑Open the Case Report Form in the

PDF reader (enabled for digital 

completion with fields highlighted 

in blue)

❑If fillable fields do not appear in

blue, select ‘Fill and Sign’



Correctly completed CRFs should resemble the images above



Saving Digitally Completed CRFs

❑Go to File > Save As

❑Select a location to save the completed form on

your local device

❑Update file name and save completed CRF



Save completed CRFs as shown above



Uploading Digitally Completed CRFs

❑Navigate to the encrypted file drop

webpage: 

http://healthsurveys.nj.gov/NoviSurvey/

n/zz2g8.aspx

❑Provide submitter’s contact information

and facility name and location on page 1

http://healthsurveys.nj.gov/NoviSurvey/n/zz2g8.aspx


Uploading Digitally Completed CRFs

❑Proceed to page 2, where you will select the file(s)

from your local device to upload and attach

❑Microbiology lab results are encouraged to be

submitted as a separate, additional attachment

❑Please do not scan or combine completed

CRFs and labs into one file

❑Once files have been selected and uploaded,

proceed to the next page to complete the 

submission



Uploading Digitally Completed CRFs

❑The following message will appear indicating successful

completion of file upload(s):




