
1 

 DEPARTMENT OF HEALTH
 

DR. RAYNARD E. WASHINGTON 
Acting Commissioner 

MIKIE SHERRILL 
Governor 

DR. DALE G. CALDWELL 
Lt. Governor 

www.nj.gov/health 

 PO BOX 367  
TRENTON, N.J. 08625-0369 

 

GUIDANCE FOR NEW JERSEY YOUTH CAMP SAFETY 
STANDARDS, FINGERPRINT-BASED CRIMINAL BACKGROUND CHECKS 

In March 2025, the Department of Health (Department) adopted rules under 
N.J.A.C. 8:25, New Jersey Youth Camp Safety Standards, that establish fingerprint-
supported criminal background check requirements for resident camp staff.  Specifically, 
N.J.A.C. 8:25-3.2(j) requires a resident youth camp operator to obtain a New Jersey 
finger-supported criminal background check for its camp director and each adult staff 
member having unsupervised access to campers.  For an adult staff member of a resident 
camp whose permanent resident is not New Jersey (out-of-State or international), the rule 
also requires the youth camp operator to obtain a fingerprint-supported criminal 
background check, or its equivalent, from the staff member's permanent place of 
residence.  The fingerprint-supported criminal background check requirements for 
resident youth camps are effective June 15, 2026.   

Recently, the Department received inquiries from youth camp operators seeking 
additional guidance on obtaining fingerprint-supported criminal background checks for 
their resident camp staff, including those who either live in another state or abroad.  In 
response, the Department is issuing the following guidance.  

Obtaining New Jersey Fingerprint-Based Criminal Background Checks 

N.J.A.C. 8:25-3.2(j) states that New Jersey fingerprint-based criminal background 
checks may be obtained by complying with the New Jersey State Police (NJSP) criminal 
background rules at  N.J.A.C. 13:59 and the procedures established by the New Jersey 
State Police, which are outlined on the State Police’s website at 
https://nj.gov/njsp/criminal-history-records/chri-nj-res.shtml.  To provide resident youth 
camp operators with additional guidance on obtaining the background checks, the 
Department, in consultation with the NJSP, is providing the following step-by-step guide: 

A. New Jersey Residents

The NJSP, Criminal Information Unit, provides fingerprint-based New Jersey 
criminal history record information (CHRI) checks to any resident of the State of 
New Jersey requesting a copy of their own CHRI. For youth camp staff, a personal 
record request for a CHRI must be requested. All Personal Record Requests will 
only supply a New Jersey CHRI.   

http://www.nj.gov/health
https://plus.lexis.com/document/?pdmfid=1530671&crid=9c028767-dbea-4ed1-8734-a23d12b0591a&pddocfullpath=%2Fshared%2Fdocument%2Fadministrative-codes%2Furn%3AcontentItem%3A6F9J-BBK3-RRS3-901B-00009-00&pdtocnodeidentifier=AALABCAAEAAC&ecomp=8zJk&prid=ffc2af14-b7fb-4f16-8ddc-4649801bc96e
https://nj.gov/njsp/criminal-history-records/chri-nj-res.shtml
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New Jersey resident camp staff may obtain a CHRI check by submitting 
fingerprints via electronic live scan at one of the approved fingerprints capturing 
IdentoGO sites. The NJSP utilizes the live scan fingerprinting services provided by 
IDEMIA, a private company under contract with the NJSP.  To begin the fingerprint 
process, the camp staff member is required to contact IDEMIA to schedule a time 
and place to have their fingerprints captured. The quickest and easiest method of 
scheduling an appointment is at https://uenroll.identogo.com/. Online scheduling 
is available 24 hours per day, seven days per week.  

 
New Jersey resident camp staff, when scheduling an appointment online, must 
follow the prompts. The following service code and contributor case number must 
be associated with the request: 

 
  Service Code: 2F1BF3 
  Contributor case number: EMPLOYER 
 

Upon arrival at your appointment to be fingerprinted, the proper identification that 
includes the home address the appointment was scheduled with must be 
presented at the fingerprint appointment. If the proper identification the 
appointment was scheduled with is not provided, a new appointment will need to 
be scheduled.              

   
New Jersey resident camp staff without online access may contact IDEMIA at 1-
877-503-5981, Monday through Friday, 8:00 a.m. to 5:00 p.m., and Saturday, 8:00 
a.m. to 12:00 noon, to schedule an appointment. Spanish speaking operators are 
available upon request. 

 
Failure to provide complete and accurate information may result in the need to be 
fingerprinted again incurring additional costs. There are no refunds once a 
criminal history background check is completed. Questions or revisions to 
responses must be made within ninety days or the process must be repeated. If a 
response is not received within ten working days, the NJSP, Criminal Information 
Unit should be contacted at (609) 882-2000 ext. 2302 or CIU@njsp.gov.    

 
If the CHRI identifies a criminal history result, it will be mailed directly to the 
employer’s address. If the CHRI does not identify a criminal history, the results will 
be available to the employer in the form of an official letter from the NJSP which is 
available for download via the NJSP website. Please allow up to 14 business days 
to receive this mail from the date fingerprinted. 

 

The Personal Records Request letter is available for download for 90 days from 
the date fingerprinted. IdentoGO PCN/TCN, Applicant Last Name and Date of 
Birth as entered on the IdentoGO form are required for authentication before the 
letter can be downloaded.  
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B.  Out-of-State and Out-of-Country Residents 
 

If the resident camp staff member is an out-of-state resident but lives, works, or 
attends school within a 10-mile radius of New Jersey borders, the staff member 
must be fingerprinted at an IdentoGO fingerprint site in New Jersey or at a 
participating out-of-state IdentoGO Universal Enrollment site.  If the staff member’s 
zip code is on the attached Restricted Zip Code List, then the individual must select 
Personal Record Request Service Code 2F1BF3 listed above and schedule an 
appointment with IdentoGO at https://uenroll.identogo.com/. The staff member 
must review the attached Restricted Zip Code List for all zip codes within a 10-
mile radius of New Jersey borders. 

There are multiple out of state IdentoGO Universal Enrollment site locations across 
the United States that can be utilized to complete a fingerprint-based New Jersey 
criminal history record check. Site locations nearest the staff member can be 
searched by entering a zip code or town/city name during the enrollment process 
at https://uenroll.identogo.com/. The search feature will produce a list of any 
available IdentoGO Universal Enrollment sites in the individual’s area. Please note 
that IdentoGO will add a convenience fee for the out-of-state Universal 
Enrollment services. 

If the resident camp staff member’s zip code is not on the Restricted Zip Code 
List and the individual is unable to be fingerprinted at an IdentoGO out-of-state 
Universal Enrollment site location, or the staff member is an out-of-country 
resident, the individual must submit hard card fingerprints by utilizing IdentoGO’s 
Hard Card services.  The staff member must select the following service code 
and contributor case number:    

Service Code: 2F1BF3        
 Contributor case number: EMPLOYER 

This service code and contributor case number must be used during the pre-
enrollment process. 

The staff member must follow the below instructions to pre-enroll on-line and 
complete the IdentoGO Hard Card process: 

1. Obtain the Out-of-State Personal Record Request Fingerprint Hard Cards. 

Printing the Hard Cards PDF on standard (8X10) paper is acceptable and 
black ink must be used.  

2. Pre-enroll on-line and provide payment information 
at https://uenroll.identogo.com/. The individual will need to include Service 
Code 2F1BF3 to complete this step. Follow all instructions contained in the 
attached Out-of-State Personal Record Request Instructions from Idemia.   

3. Select “Submit A Fingerprint Card By Mail” during the on-line enrollment 
process. 

https://uenroll.identogo.com/
https://njsp.njoag.gov/wp/wp-content/uploads/2026/02/Zip_Code_Restrictions_for_Applicants.pdf
https://uenroll.identogo.com/
https://njsp.njoag.gov/wp/wp-content/uploads/2025/12/Out_Of_State_Personal_Record_Request_Hard_Card_v2.pdf
https://uenroll.identogo.com/
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4. Complete your fingerprinting on a hard card. The staff member’s local police 
department, live scan vendor, or embassy can complete hard card fingerprinting. 

5. The fingerprint card will list the purpose of the record check and include all 
identification data including the individual’s full name, date of birth, social security 
number, mailing address and contact information. The police department or 
agency taking the fingerprints must positively identify the individual and 
complete the information on the NJSP Out-of-State Verification Form for 
Hard Card Fingerprints. 

6. Mail hard card fingerprints and the NJSP Out-of-State Verification Form for 
Hard Card Fingerprints to the following address: 

PRINTS, INC 
IdentoGO NJ CARDSCAN DEPARTMENT 
100 SALEM CT. 
TALLAHASSE, FL 32301 

Any questions regarding the New Jersey Criminal History Record Check Process 
can be directed to the New Jersey State Police, Criminal Information Unit at 
609 882-2000 ext. 2302 or CIU@njsp.gov. 

 
Obtaining Out-of-State or International Fingerprint-Based Criminal Background 
Checks or their Equivalent 
 

In addition to a New Jersey Fingerprint-Based Criminal Background Check, a 
youth camp operator is also required under N.J.A.C. 8:25-3.2(j) to obtain a fingerprint-
supported criminal background check, or its equivalent, from the adult staff member's 
place of residence, if the staff member’s permanent residence is in another country or is 
in a state other than New Jersey.  To provide resident youth camp operators with 
additional guidance on obtaining these background checks, the Department is providing 
the following guidance:  
 
A. Foreign Countries 

The process for obtaining a fingerprint-based criminal background check, or its 
equivalent, from foreign countries varies as each country maintains its own laws and 
requirements for criminal background checks.  The United States Department of State 
provides a helpful resource for obtaining criminal background check records from foreign 
countries on its website at https://travel.state.gov/content/travel/en/us-visas/Visa-
Reciprocity-and-Civil-Documents-by-Country.html.  While the website is directed towards 
visa applicants, it provides a useful tool that outlines the process for an individual to obtain 
police, court and prison records from an individual’s home country and provides links by 
country for this information.  For further information, international staff members are 
encouraged to contact the national police for their home country. 

 

https://njsp.njoag.gov/wp/wp-content/uploads/2025/12/NJSP_Out_of_State_Verification_v2.pdf
https://njsp.njoag.gov/wp/wp-content/uploads/2025/12/NJSP_Out_of_State_Verification_v2.pdf
mailto:CIU@njsp.gov
https://travel.state.gov/content/travel/en/us-visas/Visa-Reciprocity-and-Civil-Documents-by-Country.html
https://travel.state.gov/content/travel/en/us-visas/Visa-Reciprocity-and-Civil-Documents-by-Country.html
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B. Out-of-State 

The processes and requirements for obtaining fingerprint-supported background 
checks from other states vary as each state has its own laws and rules for background 
checks.  For a staff member whose permanent residence is in a state other than New 
Jersey, the staff member is encouraged to contact the state police for their home state 
for guidance on obtaining a fingerprint-based criminal background check for employment 
purposes.   

In the event the staff member’s home state does not permit fingerprint-based 
criminal background checks for employment purposes, then the youth camp operator may 
obtain an equivalent to satisfy the rule requirements.  An equivalent may include a request 
made by the staff member for a Criminal History Record Search, which is performed by 
many state police agencies for a fee.  Again, the staff member should contact the state 
police for their home state to obtain information on this process. 

If a staff member is unable to secure a fingerprint-supported background check, or 
its equivalent, from their home state or home country due to statutory or regulatory 
restrictions, then the resident youth camp operator should document the inability to obtain 
the background check in the staff member’s employment file, with an explanation as to 
why the check could not be obtained, along with the remainder of the background check 
results outlined in N.J.A.C. 8:25-3.2. 

 

 
Attachments: 

1. Restricted Zip Codes 
2. Out-of-State Personal Record Request Hard Cards 
3. New Jersey Non-Resident Cardscan Universal Enrollment Platform Processing 

Overview  



 

Last updated: January 2020  http://uenroll.identogo.com 
 

 

New Jersey Non-Resident Cardscan  

Universal Enrollment Platform Processing Overview  

Cardscan processing is available for those applicants residing outside of New Jersey.  In order to 
complete the process, applicants must complete the following steps. 

1. Obtain fingerprints on NJSP (SBI-19) fingerprint card and complete personal information fields 
on fingerprint card.  

2. Pre-enroll for cardscan submission at UEnroll.identogo.com.  All processing fees will be collected 
during the pre-enrollment process.  A pre-enrollment confirmation page will be provided once 
registration is complete.    

3. Print and sign the completed pre-enrollment confirmation page, which includes the barcode 
printed on the top right of the page. Mail the signed pre-enrollment confirmation page and the 
completed fingerprint card to the mailing address provided by your agency or during the pre-
enrollment process.  For further instructions, each applicant should contact their employer or 
agency contacts for those details. 

 

Requirement Reminder:  Out-of-state applicants who reside, attend school, or work within a ten (10) 
mile radius or less of the State of New Jersey borders must be printed at a NJ fingerprint location.   NJ's 
master zip code list will determine the 10 mile or less radius. 

 

 

Please review the following pages for more detailed instructions regarding the Universal Enrollment 
Platform Pre-Enrollment process.   

March 2021

http://www.identogo.com/
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Directions for Pre-enrollment and Payment – Required for ALL Fingerprint Cards 

1. Visit http://uenroll.identogo.com and enter your 6-character Service Code assigned to the 
agency you plan to submit prints for, then click the GO button.  

 

 
 
 
If you have not yet been provided a Service Code by the requesting agency, follow the link 
labeled “Don’t know your Service Code? Click Here” to select from a list of agency  
names or use the agency ORI or contact your agency for assistance.  
 

 

Please note: Not all agency ORI’s may be available with this look up tool.  

Please check with your agency, contributor, employer, or licensing administrator for specific 
information about Service Codes.  

http://www.identogo.com/
http://uenroll.identogo.com/
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2.  The next screen is where you are going to select that you would like to submit a fingerprint card 
for processing.   

 

You will need to confirm that you are wanting to proceed with submitting a fingerprint card for 
processing.  Click ‘Continue’ to proceed to the next page. 

 

3. The next few screens will collect essential information such as name, date of birth, address, etc. 
You will need to complete all required information.  

4. Pay for your service using an Authorization Code or Credit Card. If the Service is Auto-Billed to 
your Agency, payment will not be required.  

 

http://www.identogo.com/
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5. Once you have submitted your payment, you will be directed to the final registration page. You 
will need to complete sections 2 and 3 and submit this page along with your fingerprint card for 
processing.  An example of the final screen is shown below. 

 

 

 

Applicant Name                   
Service Code and Sample Agency 

 

Total Charged to Credit Card               
Credit Card Authorization Number   
Amount Paid 

 

 

 

x/xx/xx
 

Unique Applicant UE ID 

 

http://www.identogo.com/






US CITIZEN

FIREARMS PURCHASER PERMIT TO CARRY RENEWAL - RETAIL 
IDENTIFICATION CARD PISTOL OR REVOLVER FIREARMS DEALER’S

LICENSE

PERMIT TO PURCHASE RETAIL FIREARMS EMPLOYEE - RETAIL
PISTOL OR REVOLVER DEALER LICENSE FIREARMS DEALER’S 

LICENSE

LIQUOR LICENSE VOLUNTEER CRIMINAL JUSTICE
EMPLOYMENT

LOCAL ORDINANCE DEATH NOTICE INDIVIDUAL REVIEW
OR CHALLENGE

       OTHER   ______________________________________________________________________________

LEAVE THIS SPACE BLANK

1. RIGHT THUMB 2. RIGHT INDEX 3. RIGHT MIDDLE 4. RIGHT RING 5. RIGHT LITTLE

7. LEFT INDEX6. LEFT THUMB 8. LEFT MIDDLE 9. LEFT RING 10. LEFT LITTLE

LEFT FOUR FINGERS TAKEN SIMULTANEOUSLY LEFT THUMB RIGHT THUMB RIGHT FOUR FINGERS TAKEN SIMULTANEOUSLY

AP PLI CANT
SEX RACE HEIGHT WEIGHT HAIR EYES

S#
B
I

RESIDENCE OF PERSON FINGERPRINTED

SIGNATURE OF PERSON FINGERPRINTED

IMPRESSIONS TAKEN BY

Type or print - use black ink

APPLICATION FOR:CONTRIBUTOR / ADDRESS / ORI NO.MARKS / SCARS / AMPUTATIONS / MISC. NUMBERS / TATTOOS

I HEREBY AUTHORIZE THE RELEASE OF ANY CRIMINAL HISTORY 
RECORD INFORMATION FOR THIS APPLICATION. I REALIZE THAT 
DISCLOSURE OF MY SOCIAL SECURITY NUMBER, FOR THE 
PURPOSE OF THIS BACKGROUND CHECK, IS VOLUNTARY.

DATE TAKEN

LAST NAME FIRST NAME MIDDLE NAME

YES NO
PLACE OF BIRTHDATE OF BIRTH

ALIASES / MAIDEN NAME / ADDITIONAL DOB

SOCIAL SECURITY NUMBER

SBI NUMBER

LEAVE THIS SPACE BLANK

CONTRIBUTOR'S USE ONLY



NEW JERSEY 
STATE POLICE

NJPRR0000

X PERSONAL RECORD   REQUEST



STATE OF NEW JERSEY
STATE POLICE, STATE BUREAU OF IDENTIFICATION

BOX 7068, WEST TRENTON, NEW JERSEY 08628-0068
(609) 882-2000, Ext. 2991

SBI-19 (Rev. 07/19)

OCCUPATION EMPLOYER AND ADDRESS

INSTRUCTIONS: To All Contributors

1. Verify the Identity of the individual you are fingerprinting.
2. Ensure that a State Applicant Fingerprint Card (SBI-19) and a Federal Applicant Fingerprint Card (FD-258) are  
 submitted when required by state statute.
3. Complete all information on the SBI-19 , and, if required, on the FD-258.
4. Obtain clear, classifiable fingerprint impressions to avoid processing delays.
5. Forward the fingerprint card(s), without delay, in the prepaid, pre-addressed envelope provided for this purpose to  
 the above-listed address.

NOTE:
1. Obtain a completed Consent For Medical Health Records Search (STS-1) signed by the  applicant before submitting  
 fingerprint card for firearms-related applications.
2. Limited information is required for a Death Notice (Name, Sex, Race, Social Security Number, Aliases, SBI   
 Number, Contributor, Impressions Taken By, Date Taken, Right Four Flats).

THE SBI RESPONSE TO THIS FINGERPRINT CARD SUBMISSION SHOULD BE FORWARDED TO:

  THE CONTRIBUTOR/ORI NO. LISTED ON THE FRONT OF THIS FINGERPRINT CARD

  THE APPLICANT AND ADDRESS LISTED ON THE FRONT OF THIS FINGERPRINT CARD

  OTHER (List Name and Complete Address)
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