EOF NJFAMS Final Enroliment Report Instructions for Non Multi-Campus Institutions

Currently, the only way to access the 2017-2018 EOF Final Enrollment report is via your respective
College or University’s Financial Aid Office (FAO) view of NJFAMS. EOF campus program staff who have
not been given this level of view access by their institution will need to work with their respective FAO
to obtain the EOF Final Enrollment information from the system.
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1) Once you have accessed the system via the FAO view, you will find several navigational regions

”

within NJFAMS. The EOF Final Enrollment report is located within the region entitled “Reports”.

(*Please note: Before accessing the report, programs must ensure that the system is operating from the correct
academic year. Select the 2017-2018 academic year from the drop down menu located near the “Search” field.)
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2) Once you click on the “Standard Reports” link, you should be redirected to a page that looks like
this:
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3) From this page, you will choose the EOF Final Enroliment Report from the “Report” drop down
menu and select AY 2017-2018 from the Selection Criteria field.
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Click here to download the
report. You may need to save
Report: [EOF Final Enrol — the file as a excel document
on your computer in order to
manage the data properly.
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4) Download the CSV report by selecting the “Export to CSV” option (it should open in Excel). If the
document opens as a “Read Only” document, then you will need to save the CSV file to your
computer before you can begin. Once you have saved the file, you can begin to filter the
document. (Please note: If you are unfamiliar with how to use the filter function within Excel,
please refer to the “Using the Excel Auto Filter — Basics” document. This information is located
on the EOF Campus Program Resources webpage within the EOF Student Payment Process
section.)

5) When filtering, remember to use the headers in row 1 to identify the data content of each
column. PLEASE REMEMBER YOU MUST CLEAR YOUR FILTER RESULTS BETWEEN EACH
FINDING. Failure to clear your filter after each finding will result in an inaccurate data analysis.
Counts/Sums described will be in the status bar at the bottom of the excel screen.
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To Find the following:

Do This in the Excel Report:

Total Number of
Unduplicated Students

Click on Column A (“Student ID”), subtract 1 (for the header) from the
count displayed at the bottom of the screen.
COUNT: 61 SUN: 27701

AVERAGE: 461 6833333

Number of Fall Paid
Students

(Reminder: Clear filter results of any previous assessment(s) to conduct
the next analysis)

Filter by Column K (“Fall Term Paid”), and exclude “Blanks”.
J K L
~ | Admission Type Sprin ~ | Fall Term Paid-T| Spring Tern

21 Sort Smallest to Largest
&l Sort Largest to Smallest
Sort by Color [
. Clear Filter From "Fall Term Paid"
Filter by Color

= Filters

Remove (Blanks)

-[w] 525
-[w] 700
] TTL
-[w] 038
-] 1050
~[¥] 1150
\ 1250
-[v] 1400

Reminder: Clear filter results
once you have obtained the

information needed for each
analysis.

[BElanks)

OK | | Cancel

The “X” in “X of Y RECORDS FOUND” at the bottom is the number of Fall
READY B2 OF162 RECORDS FOUMND 'lj

Paid Students. Ex:

(The Y is total students).

Total Paid Amount for
Fall

(Reminder: Clear filter results of any previous assessment(s) to conduct
the next analysis).
Click the K at the top of the “Fall Term Paid” column. The number after
“SUM” at the bottom is the total fall paid amount.

AVERAGE: 4616833333

COUNT: 81 SUM: 27701




Number of Spring Paid
Students

(Reminder: Clear filter results of any previous assessment(s) to conduct
the next analysis)

Filter by Column L (“Spring Term Paid”), and exclude “Blanks”.

J K L M
iission Type Sprin | Fall Term Paid * | Spring Term Pa|-T Enrolled Dz

fl Sort Smallest to Largest
El Sort Largest to Smallest
Sort by Coler 3

¥, Clear Filter From "Spring Term Paid"

Filter by Color »

Remove Blanks  [perEilters v
Search

-] 700
....750
- [# 87
-a3g Reminder: Clear filter
::ﬁ: results once you have

129 obtained the information

-[v] 130 .
% needed for each analysis.

150
[Elanks]

The “X” in “X of Y Found” at the bottom is the number of Spring Paid
Students. (The Y is total students).

Total Paid Amount for
Spring

(Reminder: Clear filter results of any previous assessment(s) to conduct
the next analysis)

Click the L at the top of the “Spring Term Paid” column. The number after
“SUM” at the bottom is the total spring paid amount.




(Reminder: Clear filter results of any previous assessment(s) to conduct
the next analysis)

Filter both columns K ("Fall Term Paid”) and L ("Spring Term Paid") by

(Blanks).
I J K L
pe Fall - | Admission Type Sprin| ~ | Fall Term P@ Spring Term Pal~T Ent
2] SortSmallest to Largest Fal
2] sort Largest to Smallest Fal
Sert by Celor k Fal
Spt
. Clear Filter From "Fall Term Paid" Spr
Spt
MNumber Fil ]
S— For Both Fall and Spring Fal
£arc )
> oo Term Paid Columns, Fal
[0 | uncheck, the “Select All” Fal
. . Fal
Number of Total Paid Sé;g option. Only leave the al
Students Unduplicated 7o | (Blanks) filter checked. Spr
-[]938 1
-[11050
+[]1250 3
-[]1140
-+ (Blanks) @ Eal
[ oK l [ Cancel ] | Fal
[ ]
Fal
EOQF Renewal Fal
Mon-funded Fal
Rlmm Frmddad cal

The difference between found records and the total number of unduplicated
students is the total number of paid students.

(Example, if it says “21 of 162 records found”, the total # of unduplicated
paid students is 162-21=141.




Total Paid Amount for
all Students

(Reminder: Clear filter results of any previous assessment(s) to conduct
the next analysis)

Select/Highlight both columns K (“Fall Term Paid”) and L (“Spring Term
Paid”).

] Ml
Admission Type Sprin Enrolled Date E|

The number after “SUM” at the bottom is the total paid amount.




Number of Fall Non-
Funded Students

(Reminder: Clear filter results of any previous assessment(s) to conduct
the next analysis)

Filter Column I (“Admission Type Fall”) by "Non-Funded". Uncheck “(Select
All)” and check “Non-funded”.

H I J

EOF PT Award; ~ | Admission Type Fall @Admission Type Sprin ~
8] SertAteZ Non-funded
Z| SortZtoA Mon-funded
Sort by Color 3 Non-funded
Mon-funded
¥ Clear Filter From "Admission Type Fall" Non-funded

EOF Renewal

Text Filters v MNon-funded
MNon-funded

Search yel
VI rEselect Al EOF Renewal

-[110% discretionary

--[_] EOF Renewal

-] First time EQF

-[_] Less Than FT Graduating Senior

MNon-funded
MNon-funded
EOF Renewal

-] Readmit
-] Transfer Non-funded
-] (Blanks) EOF Renewal
Non-funded
Less Than FT Graduating
[ 0K ] [ Cancel ] !EDF Renewal
Mon-funded
0.25 Mon-funded EOF Renewal
Mon-funded MNon-funded
992 Non-funded
93 Non-funded
EOF Final Enrollment Report_201 ()

READY 612 F13628 RECORDS FOUND

The number “X” in “X of Y RECORDS FOUND” at the bottom is the number
of Fall Non-funded Students.




Number of Spring Non-
Funded Students

(Reminder: Clear filter results of any previous assessment(s) to conduct
the next analysis)

(Apply the aforementioned steps for determining the Number of Fall Non-
Funded Students for the Spring). Remember to remove all filters from any
previous assessments (including your evaluation of the number of Fall Non-
Funded Students). Filter Column J ("Admission Type Spring”) by "Non-
Funded". Uncheck “(Select All)” and check “Non-funded”.

The number “X” in “X of Y RECORDS FOUND"” at the bottom is the number
of Spring Non-funded Students.

Total Number of
Transfer Students*

(Reminder: Clear filter results of any previous assessment(s) to conduct
the next analysis)

Filter Column | (“Admission Type Fall”) by unchecking “(Select All)” and
checking “Transfer”. The “X” in “X of Y RECORDS FOUND” at the bottom is
the number of Fall Transfer Students. Ex:

READY 62 OF162 RECORDS FOUND %3

Note this number, and clear the filter.

H I
PTﬂward:*lAdmissinn Type Fall E,ﬁ.dm
2l SortAtaZ EOF |
Z] sortzZtoA Tran:
Sort by Colar » Non-
ECFI
ECFI
ECFI
Text Filters » |ECFI
Search
= “! eor
oLl (Select All] EOF |
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-] EOF Renewal EOF I
-] First time EQF Non-
-] Less Than FT Graduating Senior ECQFI
-] Ncun-fu.nded EOF|
-] Readmit
EOF I
--[] (Blanks) EOF |
ECFI
ECF I
[ oK ] l Cancel EOFI
ECF I
|EDF Renewal ECFI




Total Number of
Transfer Students*

(Reminder: Clear your filter from the previous analysis!)

Filter Column J (“Admission Type Spring”) by unchecking “(Select All)” and
checking “Transfer”. The “X” in “X of Y RECORDS FOUND” at the bottom is
the number of Spring Transfer Students.

I J K
ipe Fall - IAdmiSSion Type Sprinlv_l Fall Term Pg ~
£l SortatoZ
Il sotZton 375
Sort by Color 2 275
525
Y. Clear Filter From "Admission Type S5p..." 575
Text Filters 3 FO0
Search
P 525
v -] [Select All 200
-[_110% discretionary
-] EOF Renewal 700
-] First time EQOF
-[_] Less Than FT Graduating Senior 700
-] Non-fu.nded 595
-] Readmit
[+ Transfer 700
-] [Blanks) 575
700
575
[ QK ] [ Cancel
700
Transfer
Transfer 525

To get the TOTAL number of Transfer Students, add the two “X”s that you
noted when filtering Column | (“Admission Type Fall”) and Column J
(“Admission Type Spring”) individually.

(DO NOT FILTER BOTH FALL (Column 1) AND SPRING (Column J) AT THE
SAME TIME. THIS WILL RESULT IN A LAYERING OF FILTERS WHICH WILL
GIVE YOU AN INACCURATE TOTAL.)

*= Please note that the total number of Transfer students listed within NJFAMS may not accurately
reflect the various transfer classifications needed for the EOF Annual Report. Programs must carefully
review your respective rosters to discern which students must be classified as Non-EOF Internal Transfer
Student, EOF Internal Transfer student, and External Transfer student. For more information, please see
the EOF Annual Report Instructions.
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