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Believe and Achieve!
College Services
College services are designed to assist Commission clients who require college training in order to achieve their employment goal.  The agency’s College Counselors monitor eligible clients during their college careers and function as resources to aid them in completing their studies.
For clients to be eligible for funding, they must adhere to the following conditions:

· Be determined eligible for vocational rehabilitation services at the Commission;

· Not be receiving financial aid from another state or territory;

· Not be residing in New Jersey for the sole purpose of receiving support for college training from the Commission;

· Attend a Pre-College interview at one of the agency’s Regional Offices arranged by the College Unit prior to beginning college studies;

· Employment goal listed on the Individualized Plan for Employment (IPE) is endorsed by the Commission;

· Be formally accepted into an accredited, full time college program and maintain an enrollment of a minimum of twelve credits (12) to be considered in full-time status for undergraduates and a minimum of nine credits (9) for graduate students.   
· Maintain at least a GPA of 2.0 for undergraduate and 3.0 for graduate. Failure to maintain at least the minimum GPA will result in loss of Commission sponsorship;

· Transcripts and Class Schedules must be sent to the Counselor each semester.  An official transcript of all coursework must be sent at the end of each Spring semester;

· Complete FAFSA (Free Application for Federal Student Aid)  annually;

· Submit Appendix A and Financial Needs Survey annually and send to the assigned Counselor;

Addition information students need to know:
· The agency will not pay for students to retake failed or incomplete courses. 

· The Commission will only pay a maximum of twelve credits for remedial courses.

· The Commission will not provide financial support for students who have defaulted on federally subsidized student loans from previous coursework, nor will the agency pay back any outstanding student loans or other debts related to past training(s).

· The Commission Counselor will develop an annual budget of funding supports based on the FAFSA and the agencies Financial Needs Survey.   Budgets will be shared will all clients so they understand the level of support the agency will be providing.
· Students must demonstrate reasonable progress to complete their degree programs within typical time frames expected for the degree they are pursuing, i.e., a bachelor degree typically takes four to five years to complete for a full time student.

Financial Support:

Below is a summary of the types of supports and maximum financial amounts the Commission will provide to college students:

Undergraduate Studies:

Tuition & Fee Charges






$5210.00/semester

Room & Board







$5064.00/semester

Books & Supplies




  

   $350.00/semester

Reader Service





   

   $125.00/month

Transportation (for commuters only)

   

   $150.00/month
**reimbursement for public transportation or.31 cents a mile for car travel – receipts or verification of mileage required for payment
Personal Maintenance








**based on economic need as shown from Financial Needs Survey
Internet Services
 (for commuters only)

    

    $40.00/month 

**must provide copy of one month’s bill
Graduate Studies:

Tuition & Fee Charges






  $614.00/credit
Room & Board







$5064.00/semester

Books & Supplies






  $350.00/semester

Reader Service







  $200.00/month

Transportation (for commuters only)



  $150.00/month 
**reimbursement for public transportation, .31 cents a mile for car
Personal Maintenance








**based on economic need as shown from Financial Needs Survey
Internet Services







     $40.00/month 
Policies governing the provision of College Services:

1) Student Budgets:

Budgets for agency funding are developed based on the results of the FAFSA and the agency’s Financial Needs Survey.  Students are highly encouraged to apply for all available scholarships to help with college costs.  Students who are eligible for SSI or SSDI benefits are not subject to the Financial Needs Survey or the results of the FAFSA.    However, all students are required to complete the FAFSA so the agency can ascertain all funding available before developing the individual training budget. The Commission is always the last funding source.  Your counselor will share with you the results of your individualized student budget.
2) Room & Board:

Room & Board costs will only be paid when the student lives more than 25 miles from their chosen college/university. 

3) Transportation:

Reimbursement of transportation costs will be paid only for students that commute to college, or connected to CBVI initiated services which require transportation and accessible public transportation is not available.  Students must submit documentation to support reimbursement of transportation expenses such as Access Link Trip Summary, Online Map that verifies mileage (e.g., Map Quest, Google Map, etc) and/or receipts for tolls.  Transportation reimbursement will not exceed $150.00 per month.  Only one round trip transportation per day to the college will be approved for reimbursement.
4) Reader Service:

The College Counselor must certify that the student has a print-handicap prior to authorizing for this service: 

1. Primary mode of reading is Braille or via a CCTV

2. Reading rate is 200 words per minute or less

Students must submit billing hours report form for each Authorization/Invoice submitted.  Students who do not complete the forms will not be reimbursed for services and will risk losing this service in the future.

5) Information & Assistive Technology Devices:

The student will be given a choice of a laptop computer loaded with adaptive software(s) or a note taking device, based on the Assistive Technology Services (ATS) evaluation.  The agency will not fund for the purchase of both devices.  It is expected the device can be utilized for the duration of the academic program.  All students must sign the Equipment Contract when receiving equipment.   CBVI will not replace lost, stolen, or damaged equipment, (exceptions to this policy will require a written request for a waiver of the policy sent to the agency’s Executive Director).  If a student’s computer needs repairs, the agency can loan the student a comparably equipped computer for the duration needed.   The College Counselor should request the loaner laptop computer through the Talking Book and Braille Center (TBBC).   The duration of the loan cannot exceed three months, and all equipment must be returned to TBBC by the end of May.
6) Adaptive Software: 

Adaptive software will be purchased with one SMA (Service Maintenance Agreement) and based on the ATS Evaluation Report. The student will be responsible to purchase future SMA’s. It is expected that the purchased adaptive software with the SMA will be sufficient for the duration of the degree program.  Software upgrades beyond those offered through the SMA will only be approved if the student provides clear proof that the older version of the adaptive software impacts the student’s ability to perform class work.

7) Documentation for new students: 

All required documentation for students just entering the College Unit must be submitted to your assigned College Counselor by May 1st (Fall Semester) and September 1st (Spring Semester) to be considered for funding and before a request for an Assistive Technology Services (ATS) evaluation is submitted.  Students who do not meet the deadline will be assessed on a first come, first served basis for ATS services.   Students not meeting deadlines are not guaranteed to receive ATS equipment prior to starting their semester.  Students who submit their documentation after July 1st (Fall Semester) and November 1st (Spring Semester) will be asked to start classes in the next semester if they request CBVI funding. 
8) Documentation for returning students:

All required documentation must be submitted to your assigned College Counselor by July 15th for the Fall Semester, i.e., transcript for last year’s course work, class schedule for Fall Semester, and completed Appendix A from your school’s financial aid office, and January 15th  for the Spring Semester, i.e., course grades and class schedule for the Spring Semester to be considered for funding.   Students not complying with these deadlines are subject to losing financial support from the agency for that semester that deadlines are missed.
9) Summer Classes

The agency does not pay for summer classes, unless the student can demonstrate that not attending will impact his/her academic standing.

10) IL Skills

Students that have not demonstrated that they possess sufficient skills of independence (adult daily living and travel skills) may be asked to attend the Joseph Kohn Training Center’s (JKTC) twenty week program prior to beginning their program of study at a college or university.  Skills of independence are a critical component of academic and vocational successes.  
11) College Interviews

All students receiving funding through CBVI must attend the Pre-College Interviews to learn about College Unit policies and procedures.   The college interviews are a way to promote greater communication between the student/counselor and to learn about the responsibilities of being a college student.

12) Services Subject to the Financial Needs Test

Students who receive SSI or SSDI benefits are not subject to the Financial Needs Test or the results of the FAFSA.  However, financial support by the agency is still limited to the maximum rates established in the Administrative Code (N.J.A.C 10:95).
*rates are determined by FAFSA

· Tuition and Fees
· Room & Board

· Books & Supplies

· Transportation (except for assessment, work adjustment training, or basic skills training) (NJAC 95:15.1(b))

· Computers/Software/Peripherals

· Assistive Technology Devices

· Adaptive Software

13) Services Not Subject to the Financial Needs Test

· Evaluation for eligibility

· Vocational Counseling, Guidance, and Referral offered by agency College Counselor

· Independent Living Services offered by the agency (e.g. Rehabilitation Instruction & Orientation & Mobility)

· Reader Services funds

· Assistive Technology Services offered by the agency (assessment, integration, training)

· Assessment and Training at the Joseph Kohn Training Center

· Post-Employment Services

14) Graduate Studies

Students who completed their bachelor’s degree and request CBVI assistance to pursue a graduate degree must submit a letter of justification to their counselor and  be approved by his/her supervisor.  The justification must detail why a graduate degree is needed to pursue the employment goal listed on the Individualized Plan for Employment (IPE). Students must attend full time (at least 9 credits per semester) to receive financial support from the agency.
15) Distance Learning

Students who wish to attend college exclusively via distance learning must submit written justification to their counselor and be approved by his/her immediate supervisor detailing why they cannot attend a traditional college program.   It is encouraged that students fully participate in the college experience, which includes developing collegiate relationships with professors and fellow students that will assist in career development.   

16) Textbooks and Course Materials in Accessible Formats

Students are responsible to make the necessary arrangements to procure their textbooks in accessible formats.  The assigned counselor will assist students to locate the appropriate organizations.
17) College Office for Students with Disabilities

Students must register with their college’s Office for Students with Disabilities to inform them of needed reasonable accommodations.  This is a critical support service for being successful in college.

18) Public Transportation

Students using public transportation to commute to college should apply for reduced fare services from NJ Transit.
19) Communication with CBVI Counselor

Students should give their CBVI Counselor their updated contact information including their primary e-mail address and cell phone number.   

20) Receipts

All payment for services requires copies of all original receipts be sent along with the Authorization/Invoices.   Students not submitting receipts with their submitted Authorization/Invoices will not be reimbursed for those expenses.  It is advised that students always make copies of their receipts before submitting to the agency.


College Unit Contact Information:

College Counselors:

Joy Atin



Newark Office

973-648-7487
Diana Cortez


Toms River Office
732-255-0801

Heather Candelaria

Cherry Hill Office

856-482-3760

Deaf-Blind Specialists:

Victoria Jarosz


Newark Office

973-648-7888

Eve Peters



Cherry Hill Office

856-482-3759
EQUIPMENT CONTACT
AGREEMENT CONCERNING THE GRANTING OF ASSISTIVE TECHNOLOGY DEVICES/SOFTWARE, COMPUTERS, AND OTHER DEVICES/EQUIPMENT FOR VOCATIONAL PURPOSES:

I, ________________________________, hereby agree that the New Jersey Commission for the Blind and Visually Impaired is providing me with the use of the following equipment and/or software:

**See attached list**

All items provided for my use by the New Jersey Commission for the Blind and Visually Impaired are the property of the said Commission and are furnished to me in order to assist me in achieving an employment goal through a program of services listed in my Individualized Plan for Employment (IPE). These items are for my free and unrestricted use with the residual title and interest remaining with the said Commission.  I further understand that this property may be used by me only for the purposes granted and may not be disposed of or sold.  If I am no longer interested in seeking employment and/or cease to attend the agreed upon course of training, I will relinquish these items upon request to the Commission.  I further understand that I am responsible for the care of the items listed and that I will replace lost, stolen or damaged items.  The Commission assumes no financial responsibility to replace items that are lost, stolen or damaged.

________________________                  _____________________
Print Name





   Signature

________________________

          _____________________
Witness






   Date

ITEM(S) ON LOAN

Item Description:

Serial Number:

Loan period:

Start date:




End Date:

Item Description:

Serial Number:

Loan period:

Start date:




End Date:
Item Description:

Serial Number:

Loan period:

Start date:




End Date:
Item Description:

Serial Number:

Loan period:

Start date:




End Date:
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