


1. In order to get
to this website,
type in
Www.hjcan.org
into your web
browser. It will
redirect you to
this website

g

2. From here,
you will enter
the username
and password
that your One
Stop Career
Center offered




As soon as
you log on,
you will be
greeted by
your
portfolio.
Notice how
my name
appears in
the text box
to the left.
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We are going to navigate through the website using the above tool bar. Notice how we
are located on the home page. The next link we are going to selectis PLAN




With your mouse above PLAN, a drop down menu opens. We are prompted by two questions.
For this introduction, please select “Career Plan”.




Notice, this link brings
us to the “Career Plan”
for the High School
website. This page
explains what a career
plan is as well as
provides a suggested
implementation
framework of activities.
See, there are activities
for 81-12t grades. Let’s
select “Getting Started”.

We do have a website
for middle school aged
children as well.




“Getting Started” gives us an introduction to the process of the career
plan. On the left side of the page is the topics list. This list is very
common on NJCAN and helps to navigate the website. We are going to
select “Know Myself” to view the framework for the activities on NJCAN.




The activities always
begin with an
introduction of its
purpose, followed by
a pdf and word
document that can
be used as handouts
during classroom
instruction.

Let's take a look at
one of the activities:
Thinking about
Myself. | am going to
select the pdf
version.




A pdf document
opens with
instructions
describing how
to complete the
activity. Once
again, we do
encourage
these activities
to be done
within the
classroom or
with a guidance
counselor.




After completing
these activities,,
students can then
enter and save
their personal
reflections in the
text boxes below.

**This is also very
helpful for
guidance
counselors
working with
students who
have IEPs as it
provides insights
to students
interests and
preferences.
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Let's move forward to assessments now.
Hold your mouse over the ASSESSMENTS.
The first thing we are going to look at is the
“Career Cluster Inventory”
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We have the ability to translate this page into
Spanish; which is particularly helpful for those
working within a Spanish-speaking population.

The Career Cluster
Inventory is an
inventory of 80
different activities that
students will rate
based on their
preferences. The

results will hel
— P

identify career clusters
students may be
interested in. Let’s
“Rate the activities”




Students, generally, have been exposed to many of the activities listed. From here, they have
the option to select their preference as well as the ability to save the inventory at any time,
especially if they have not finished it in the time period allotted.
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When you select the Explain link, a window will open sharing information regarding the activity,
such as skills and abilities, asking relevant questions to gauge interest, and even suggesting high
school classes for students who are interested!
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Let’s take a look at our
results. After answering
all 80 activities, this is my
score. We encourage
students to take this
more than once a year;
as they take more
classes their interests
and preferences may
change and this will be
reflected in their results.

Notice how the clusters
are all blue. This means
we can select any cluster
and begin exploration.
Let's start with my
number 1 choice
“Architecture and
Construction”.
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Now we begin our
exploration.
Notice, how on
the top tool bar
we have been
redirected to
occupations?

Here, we are
provided with an
overview of the
career cluster.
What will be most
interesting to us,
is the types of
occupations in
this cluster
(though programs
of study might be
helpful too) Let's
take a look at
“Occupations”.
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One of the challenges students face is their limited
exposure to occupations available. Oftentimes, we
will hear students say they want to be a doctor,
nurse, teacher, professional athlete, or singer, but
we know that is not a possibility for all students.

This is the first step in helping our students look
outside their limited field of vision into other options
based on their interests.

Let’s take a look at what glaziers do!
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You will notice there
IS an overview
provided about what
glaziers do. We can
view a video to see “A
day in the life”, even
read a real world
interview! “At a
glance” provides
essential information
about this occupation.

There is also a
“Topics” list with
helpful information.

Let’s take a look at
“Preparation”
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“Preparation” helps
us understand what
we need to do in
order to become a
glazier. Notice,
typically glaziers
need a high school
diploma/GED and
complete an
apprenticeship
program. If | did not
know what that was,
there is a link right
on this page for
apprenticeship
opportunities.

This is also a great
resource for teachers
and counselors who
help students create
a career path.

Now let’s take a look
at “Wages”




For some occupations we
can see the breakdown of
wages by county, for others it
will be by state, depending
on the data. We also give the
overall wage from the US.
There is additional
information below that
discusses other things we
may be interested in
regarding wages.

Now, click on “Employment
and outlook”
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“Employment and outlook”
informs about occupation
growth and the number of
prospective jobs in the
future.

This information is offered
graphically as well as
numerically. Click on the
“View number version” link
now.
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This table tells us
there are currently
1,050 working as
glaziers in NJ, and
every year there are
about 80 openings.

This is a very helpful
tool when looking at
professional athletes
and artists for
students.

Now let’s go back to
our Assessments
like on our tool bar,
and select the
“Reality Check”
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Once here, you will
select “Get a Reality
Check”.

This tool helps students
to understand what their
approximate cost of
living will be after they
graduate high school or
college.
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The first
guestion
students will be
prompted with
is: where do
you plan to live
after you
graduate.
Once students
select a region,
they will select
the “Next” link
at the top of
the page.
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Students will be
prompted about
utilities, cell
phones, eating
habits,
transportation
preferences and
much more.

You will notice a
tally of all
expenses
populating on the
left side of the
screen. This is
your monthly
budget.
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Once you have completel
the Reality Check, your
monthly budget will
populate into an annual
salary needed. The items
in blue can be changed
(i.e. clothes, savings, fooc
those in red cannot (taxes

At the bottom, family cost
help us to understand ho\
much it will cost per mont
on average, to have a
baby.

Let’s continue. Select
“Next”.




After entering
our educational
goal and
preferred career
cluster, the next
page will show
us in which
occupations we
can afford to live
our preferred
lifestyle.

Let’'s select
Surveyors.
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This page provides
information for
surveyors at a
glance. If we find we
are really interested
in this position, we
can select
Surveyors on the

bottom of the screen.
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Again, we are
redirected to our
Occupations
section with the
information we
investigated
earlier. If students
are interested in a
certain
occupation, they
can select the
“Save” button
above and the
link will be stored
in their portfolio
for easier access.
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Students can also
save thoughts
they have
regarding specific
occupations, for
future reference
as well.
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The Occupations tab allows students to sort through different
occupations based on our preferences, learn about military
occupations—including their civilian counterpart (if it exists), explore
self-employment and find out if it is an option, even looking into
industries. One neat feature under Occupations is the “Compare
Occupations” link which allows us to look at 2 occupations side by
side.
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The Education tab offers us insights to post-secondary education options,
including training, apprenticeships, and colleges as well as ways to pay for them
(financial aid). This sight has many tools to use and all should be explored to
help students understand the career options following high school.
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The Employment tab helps to give students the tools they need to apply for
jobs, including a resume creator, NJ Job search engine, and job success
skills. This portion of the site focuses on information and provides tools to
make students have a successful employment search. Make sure to check out
our resume creator, it is very easy to use!
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My Portfolio is the place where all of the work students complete is
stored. Notice the “Favorites” link (where we have favorite occupations,
schools, even saved scholarships), the “Saved Resumes” link (where all
created resumes can be saved), even the “Application Tracker” (where
the applications for schools and/or scholarships are saved. The portfolio
stays with students until the administrator deletes it.
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Finally, if once you scroll to
the bottom of the page.
There are resources
specifically for teachers and
counselors, including
tutorials, activities, and even
ready-to-use curriculum!
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Contact Information:

NJCAN Trainers:
Laurie Harrington
Heldrich Center for Workforce Development
Rutgers University

Becky Kelleman
Rutgers University

njcantraining@gmail.com
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