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Public Portal - POSSE Brand Registration 

 
1. Log into the POSSE system. 

 

2. Click on the Product/Brand Registration 
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3. Click on Register Products. 

 

 
4. Click on Use to select the legal entity. 

5. Answer the question and hit next. 

 

 

3 

4 

5 



4 
 

 
6. Enter UPC/Product ID. If you do not have the UPC/Product ID, then please enter zero. A system-generated code will be assigned to your 

product. This code can be amended later. The system-generated number will be supplied on approval notification. The explanation of 

the reason not to have the UPC/ Product ID should be provided. 

7. Enter only the brand name. 

8. Enter the variety. 

9. Select the product type. 

10. If applicable, enter the vintage. You can select multiple vintages. If the vintage(s) is not available, use the comments section to enter the 

vintage(s). 

11. Enter whether you have a TTB/COLA number or not. If no is selected, enter the reason in the comments box that will appear.  

12. Enter the Unit volume type (measurement), Unit Volume Amount, Unit Type (bottle, etc.), Unit Quantity, and Proof or ABV. 

13. If you do not see the vintages available, use the comments section to add the vintage. After filling out this page, hit Next. 

NOTE: If TTB/COLA is not entered or related question is answered as no, you are required to provide a reason for not providing the TTB/COLA. If 

you answer yes, then TTB/COLA number is required. 
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14. Product Type is selected as “Wine”. The vintage selection button will be displayed when Product Type selected requires a vintage. 

15. A comment box will be displayed when TTB/COLA is answered as “No”. Enter the reason, why there is no TTB/COLA number.  

 

16. Add the distributor’s information 
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Note: You can select multiple vintages 13 
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17. Questions page: answer all the questions. If zero was added for UPC/Product ID, answer yes for question two and provide an 

explanation. 

 

18. Upload the required document and select the appropriate document type. 
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James Doe 
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19. A summary of information entered for the application can be 

reviewed before submission. 

 

20. Digitally sign the application and click on save. 

 

21. Place a checkmark after reading the declarations. 
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22. After placing a checkmark, you will get the option to make a payment. Click on Pay Now. 

 

23. Save your receipt. The brand registration application has been submitted to NJ-ABC via the POSSE system for processing. 
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Public Portal – POSSE Product Renewal 

 
1. Log into the POSSE system. 

 

2. Click on Use to select the entity. 

 

 

1 

2 



10 
 

 

3. Click on use to select the entity. 

 

4. Click on Populate Product List 
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5. Existing products in the POSSE system are populated. 

 

 

 

 

Note: There are two ways to enter the product information in the below POSSE system. 

Enter the information by typing directly into the POSSE system. 

-or- 

Export the existing data to an Excel spreadsheet, and uploading it with all your updates. 
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Renewal Submission: Entering Details on the POSSE System 

 

6. The warning triangle  indicates that information is required. In this case, NJ-ABC needs the UPC/Product ID and other 

information for an already registered product. 

7. When you click inside a box, the row becomes activated to enter the information. 

8. The black pop-up provides information on what information is missing. You can close this pop-up window. 

9. If you do not have the UPC/Product ID, then please enter zero. A system-generated code will be assigned to your product. This code 

can be amended later. The system-generated number will be supplied on approval notification. The system-generated number will 

be used on future renewals and CPL filings.  If you have entered ZERO because you do not have either a UPC or product ID, you need 

to provide an explanation on the application.  
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For each row, after the row has been populated, click on update. 
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10. The TTB/COLA number is required for TTB/COLA – YES.  

11. Registrant can add vintages if applicable to the product type. More than one vintage can be selected. 

12. If the specific vintage is not listed, use the comments field to enter the vintage. You can use the box to enter comments for NJ-ABC’s 

attention. 

 

13. Above is an example of the filled-out rows. 
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Renewal Submission: Entering Details Using an Excel Sheet 

 

A. Click on Save Draft. Failure to do so will cause multiple listings and possible loss of work in your renewal job. 

B. Click on Export. Excel spreadsheet is downloaded on your device. 
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C. Open the spreadsheet. 

 

C2. Fill out the missing information in each column and save the spreadsheet on your local device. 

 

D. Click on import and select your file for import. 

 

E. The information entered on the spreadsheet is now populated in the POSSE system. 

Continue with submitting your application. 
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14. Answer the questions. Depending on how a question is answered, additional questions may appear. 

 

15. Upload the document. 
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16. A summary of the application before submission is displayed for your review. 

 

17. Sign the application and click on save. 
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18. Read the declarations and click the checkbox. 
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19. Select to pay the application fees now, or pay at a later time. For this example, we will pay now. Click on pay now. 

 

20. Select a payment method and follow the prompts to make a payment. 
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21. You will get a confirmation page after the payment is processed. 

 

22. Click on View/Print Receipt and save your receipt. 

*** Your application is now submitted for processing. *** 


