
 

 

 

 

  
The Advocacy Institute Is Pleased to Announce 

 
PROGRAM ANNOUNCEMENT 

 
CONTRACT REVIEW 

 
August 6, 2013 

2:00 p.m. to 4:00 p.m. 
New Jersey State Museum  

205 West State Street 
Auditorium 

Trenton, New Jersey 
 

Program Summary 
 

All State agencies routinely enter into different types of contracts: MOUs, service contracts, 
grant agreements, leases and others.  This program will provide you with a framework and 
resources to review and draft contracts that meet your client’s needs and comply with the laws 
unique to the State. 
 

Who Should Attend? 
 

This program is intended for those invited to participate in the State House Series programs.  
However, others may find this program of interest.  
 

Who Is the Faculty? 
 
AAG Beth Leigh Mitchell has been with the Division of Law since 1998 and the Financial 
Practice Group handling State contracting matters since 2008.  Prior to that she was an Assistant 
Section Chief in the HHS section, where she handled contract matters, federal litigation and 
administrative and appellate matters for a variety of State agencies.  She received a Bachelor of 
Fine Arts in Graphic Design in 1990 from Rhode Island School of Design and a Juris Doctor in 
1997 from Rutgers University School of Law, Newark, NJ. 
 

CLE Credit 
 

NJ CLE Credit:  This program has been approved by the Board on Continuing Legal Education 
of the Supreme Court of New Jersey for 2.0 hours of total CLE credit.  Of these, 0.0 qualify as 
hours of credit for ethics/professionalism.   
 
  



NY CLE Credit:  2.0 substantive credits (pursuant to the approved jurisdiction policy). 
 
PA CLE Credit:  1.5 substantive credits ($3.00 mandatory registration fee required). 
 

How Do I Register? 
 

State Employees 
 
Most State employees are able to register for this course by going to 
http://reg.dcj.lps.state.nj.us/login.aspx?portalid=2 and creating an AGAI Course Registration 
account.  To do so, your computer must be attached to the government's Garden State Network. 
Upon opening the AGAI Course Registration System home page, you will see the Create 
Account link in the Login Box. Click on it and create your account, which will include you 
selecting a user name and password.  Once you create your account, you can access the AGAI 
Course Registration System at http://reg.dcj.lps.state.nj.us/login.aspx?portalid=2 to register for 
future courses or to manage your account.  Please retain your user name and password for your 
records.   
 

Non-State Employees or State Employees not Connected to the Garden State Network 
 
If you are not a State employee, or are otherwise unable to access the AGAI Course Registration 
System through the Garden State Network, kindly email the Advocacy Institute at: 
AdvocacyInstitute@lps.state.nj.us for an authorization code to allow you access to the AGAI 
Course Registration System through the My New Jersey portal.  Setting up your account 
through the portal is a two-step process, the details of which are set forth in the next two 
paragraphs.  
 
Once you receive the portal authorization code you will be prompted to go to the My New Jersey 
portal at http://www.state.nj.us/ and create a portal account.  This is Step 1 of the process, which 
you need only do once.   
 
Upon setting up your portal account, you need to set up your AGAI Course Registration System 
account.  This is Step 2.  To do so, log on to the My New Jersey Portal http://www.state.nj.us/.  
Upon opening the AGAI Course Registration System home page, you will see the Create 
Account link in the Login Box.  Click on it and create your account, which will include you 
selecting a new user name and password.  Once you create your account, you can access the 
AGAI Course Registration System at http://reg.dcj.lps.state.nj.us/login.aspx?portalid=2 to 
register for future courses or to manage your account.  Please retain your user name and 
password for your records.  
 


