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Objectives

➔ Available Grants
➔ Grants  Lifecycle
➔ Applicant Information
➔ Application Proces s
➔ Budget
➔ Grant Reporting
➔ Contact/ Q&A



Available Grants
https :/ / www.njoag.gov/ res ources / grant-opportunities /

Community Based Violence 
Intervention

● The purpos e of the Community-Bas ed 
Violence Intervention (CBVI) Program is  to 
s upport non-profit community s ervice 
providers , in the development and 
implementation of violence intervention 
programming for communities  impacted by 
higher than average ra tes  of violence, with a  
focus  on gun violence.

COVID-19 Emergency Housing for 
Victims

● The purpos e of the COVID-19 Emergency 
Hous ing for Victims  Program is  to provide 
funding for the relocating of high-ris k victims  
of crime who face threats  within their 
community, and whos e victimization is  
directly rela ted to, or heightened by, the 
pandemic.



Grant Lifecycle



Application Proces s

For the full eligibility and application requirements, you need 
to carefully read the NOAF and Application 

Guideline/Instructions for each funding opportunity.



General Application Requirements

● Application Authorization
● Federal Single Audit Requirement and Proof
● State Audit Certification
● DL&PS Debarment and Sus pens ion Certification
● Program Narrative
● Budget Detail Works heet and Narrative
● Federal Certification Regarding Lobbying, Debarment, Sus pens ion and Drug-Free 

Workplace
● Federal As s urances



General Application Requirements  cont.

● Data Univers al Numbering Sys tem (DUNS)
○ A DUNS number is  a  unique nine-digit s equence recognized as  a  unique identifier for tracking 

federal as s is tance applicants , recipients , and s ubrecipients . 
○ A DUNS number as s ignment is  a  onetime activity, and can be obtained by applying online a t 

http:/ / fedgov.dnb.com/ webform or calling 1-866-705-5711

● Sys tem for Award Management (SAM)
○ Applicants  for grants  (private non-profits , educational organizations , s ta te and regional agencies , 

etc.) s upported with federal grant funds  mus t regis ter on-line with SAM at https :/ / www.s am.gov.  
○ Applicants  mus t update or renew their regis tra tion a t leas t once per year to mainta in their active 

s ta tus

http://fedgov.dnb.com/webform
https://www.sam.gov/


Program 
Narrative

➔ Agency Background, Mis s ion, 
Experience and Capability

➔ Problem Statement /  Needs  
Asses sment

➔ Goal, Objectives  and 
Implementation

➔ Project Management and Staff

➔ Collaboration /  Organizational 
Relationships

➔ Evaluation

➔ Sus tainability Plan



Program Narrative

● Agency Background, Mis s ion, Experience and Capability
○ Tell us  about your agency and your experience as  it rela tes  to the purpos e of this  program

● Problem Statement /  Needs  As s es sment
○ Provide facts  and evidence that s upports  the need for the project
○ Should be pers uas ive, focus ed on the needs  of the community s erved, has  a  clear rela tions hip to 

your organization’s  mis s ion
● Goal, Objectives  and Implementation

○ A goal is  a  broad-bas ed s ta tement of the ultimate res ult of the change being undertaken
○ An objective is  a  meas urable, time-s pecific res ult that the organization expects  to accomplis h as  

part of the grant.  Objectives  are s pecific approaches  to achieve the goal.
○ Implementation activities  are s pecific tas ks  that make up the work of the program.  The activities  

s upport each objective and des cribe key operational elements  of the program. 



Program Narrative cont’d

● Project Management and Staff
○ Indicate who will be working on the project and what they will be doing
○ Indicate if pos itions  will be full or part-time; if us ing exis ting s taff or new hires
○ Provide current res umes  of KEY s taff involved

● Collaboration /  Organizational Relations hips
○ Des cribe any partners hips  and/ or collaborations  with other agencies

● Evaluation
○ Des cribe the evaluation plan that will meas ure the extent to which the objectives  were met
○ Specify how, when and what type of data  will be collected

● Sus tainability Plan
○ How your project will s urvive in the long-term if grant funding decreas es  or ceas es .



Budget

➔ Pers onnel
➔ Fringe Benefits
➔ Travel
➔ Equipment
➔ Cons umable Supplies
➔ Subawards
➔ Procurement Contracts
➔ Indirect cos ts
➔ Match



Budget

● Budget Narrative s hould explain why cos ts  are neces s ary to meet the goals  and 
objectives  of the program

● Pers onnel
○ Lis t each pos ition by title and name of employee
○ Indicate the s alary (hourly, daily, weekly or yearly), the time worked and percentage of time

● Fringe Benefits
○ If you have pers onnel you MUST have fringe benefits

● Travel
○ Lis t purpos e, location, type of expens e (lodging, meals , etc.) 

● Equipment
○ Us e the State of New J ers ey Treas ury guidelines  which define Equipment as  an individual item cos ting 

$1,000 or more.  Us e Agency's  own capitalization policy if Equipment is  defined as  an individual item 
cos ting les s  than $1,000.



Budget cont’d
● Consumable Supplies

○ Us e the State of New J ers ey Treas ury guidelines  which define Supplies  as  an individual item cos ting les s  
than $1,000.

● Subawards
○ Us ed to carry out part of a  Federal award received by the pas s -through entity
○ Has  performance meas ured in relation to whether objectives  of program were met
○ Provide a des cription of the activities  propos ed to be carried out

● Procurement Contracts
○ Us ed to purchas e goods  or s ervices  needed to carry out the project
○ May earn a profit

● Indirect Cos ts
○ Cos ts  incurred for purpos es  benefitting more than one program/ purpos e
○ Not eas ily allocable
○ Federally approved rate or De Minimis  Rate of 10%



Budget cont’d

● Match
○ Portion of the project cos ts  not paid for by grant funds

Federal Funds Requested ÷ Federal Percentage = Total Project Cost 
Total Project Cost x Match Percentage = Required Match Amount 
 
Example: 
$300,000 (federal funds requested) 
$300,000 ÷ 80% = $375,000 (Total project cost) 
$375,000 x 20% = $75,000 (Required Match) 



Quick Tips

➔ Write to expres s  not impres s
➔ State the need or problem us ing 

s ta tis tics , not as sumptions
➔ Your goal should be clearly tied to 

the problem s ta tement
➔ Explain why your organization is  

equipped to addres s  the problem
➔ Explain why all cos ts  are 

neces sary to the succes s  of the 
project

➔ Make sure a ll required documents  
are submitted



Award 
Documents



Award Documents

● Contract
● General and Special Conditions
● Federal Financial Accountability and Transparency Act (FFATA) Form

○ Required for federal awards  in exces s  of $25,000
● Res olution
● DL&PS Civil Rights  Ques tionnaire
● Certification of Compliance with EEOP Requirements
● DOJ  EEOP Certification Form
● Civil Right Training Certificate



Grant Reporting
➔ Financia l Reporting
➔ Progres s  Reporting
➔ Site Vis its
➔ Audits



Grant Reporting

● Financial Reporting
○ Quarterly is  s tandard, Monthly is  pos s ible
○ Reimburs ement Reques t
○ Detailed Cos t Sta tement and Payment Voucher
○ Backup Documentation

■ All s ubrecipients  mus t provide s upporting s ource documentation (e.g. paid invoices , hotel 
receipts , times heets , payroll records , purchas e orders ) with their reimburs ement reques ts
and/ or financial reports

■ Cos ts  lacking s ufficient s upport may not be reimburs ed
● Progres s  Reports

○ Quarterly is  s tandard, Monthly is  pos s ible
○ Should provide ins ight as  to the progres s  the entity has  made meeting s ta ted goal and objectives

● Site Vis its
● Audits



Contact 

New Jersey Office of the 
Attorney General

Division of Administration 

Grant Operations

■ In order to receive alerts  about new 
Notice(s ) of Available Funds  (NOAF), 
email your reques t to 
grants @njoag.gov

■ For additional res ources  regarding 
available grants , trainings , policies  
and guidelines , pleas e vis it:
https :/ / www.njoag.gov/ res ources / gra
nt-opportunities /

mailto:grants@njoag.gov
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