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1.0 PURPoSE Ai-D INTENT

The Attomey General of New Jersey, through the Deparlment of Law and Public Safety,

Division of Law ("the Attomey General") serves as the legal representative and counsel

for the departments, boards, offices, commissions and other instrumentalities of State

govemment, its officers and employees. The Attomey General issues this Request for

Qualifications ('RFQ') intending to select Special Counsel for the Scope of Services as

described in Section 3.0.

1.1 The Attomey General will designate one or more attomeys from the Division ol

Law and/or Office of the Attorney General in the Department of Law and Public

Safety who will be the sole point(s) of contact for all matters pe(aining to this

engagement and who will oversee and coordinate the activities of Special

Counsel.

1.2 The firm selected to serve as Special Counsel must comply with all local, State

and federal laws, rules and regulations applicable to the engagement and to the

services to be performed thereunder.

1.3 Compensation for the firm selected as Special Counsel shall be consistent with the

provisions set lorth in Section 8.0 below.

1.4 The firm selected to serve as Special Counsel must designate for each matter

assigned pursuant to this Request lor Qualifications one lawyer in that firm who

will be the principal point of contact tbr that matter and who will be primarily

responsible for handling the matter on behalf oi the State. The firm may

nonetheless, consistent with the requirements of the Outside Counsel Guidelines

PAGE-2-oFl7



PAcr.-3-oEl7

described in Section 5.0, utilize more than one lawyer from the firm to provide

legal services in any one matter.

2.O MINIMUMREQUIREMENTS

AT A MINIMUM, RESPONDING FIRMS MUST HAVE THE FOLLOWING

QUALIFICATION:

Each lawyer whom the firm proposes will be primarily responsible for matters

assigned under this Request for Qualifications must have five or more years of

experience in Agency Visa and Immigration Issues.

3.0 ScoPE oF SERvrcEs

Representation of State Agencies and employees in matters involving federal

immigration laws when required due to conflicts or as otherwise deemed necessary by the

Attomey General. These matters will include but are not limited to agency work visas,

student visas and other immigration issues pertaining to the operation of state agencies.

4.0 TERM

The term of the Special Counsel designation made pursuant to this Request for

Qualifications will be irom the nolification that the firm has been designated and

approved as Special Counsel for Agency Visa and Immigration Issues until a new list of

firms is designated and approved for the same practice area, and for a sufficient period to

complete all matters for which the firm has been retained.

5.0 OursrDE CoUNSEL GUTDELTNES

Counsel designated as Special Counsel and retained on any specific matter shall be

required to comply with the Outside Counsel Guidelines ("Guidelines") available for

review at http://www.ni.sov/oag/la otlf/rfqs/oag-dol-Outside-Counsel-Guidelines.otlf



The Guidelines may be updated from time to time. If your firm is designated as Special

Counsel, by submitting a proposal, you agree that whenever your firm is retained, it shall

abide by the Guidelines as written, as well as with any updates that may be made during

the term ofthe designation.

5.1 CoNFLrcr oF INTEREST

Section III of the Guidelines requires that counsel be free of any conflict ol

interest. Please note that the State, as a public entity, is precluded by the Rules of

Professional Conduct from waiving conflicts of interest. See RPC 1.7(a)(2) and

RPC 1.7(bX2). If your firm is designated as Special Counsel, you have a

continuing obligation during the term of the designation to disclose to the

Attomey General of New Jersey any actual or potential conflicts. Additionally,

retained counsel shall not disclose any confidential information leamed or

received in any way as part of a retention, either during the retention or at any

time after the retention has concluded.

5.2 ELEcrRoNrc BrLLrNc

Special Counsel retained for a specific matter(s) shall be required to electronically

bill the Division for their services in accordance with the Guidelines.

5.3 Cosrs

Special Counsel shall have resources sufficient to advance all costs, including the

costs ofany necessary experts. Billing for costs shall be done in accordance with

the Guidelines.

RITQ PROCESS

6.1 SUBMISSToN

6.0
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Daniel F. Dryzga, Jr.
Assistant Attomey General

DIVISION OF LAW
R. J. HUGHES JUSTICE COMPLEX

First Floor-West Wing
P.O. Box I 12

25 Market Street
Trenton, New Jersey 08625-0 I l2

PLEASE NOTE THAT PDF SUBMISSIONS CANNOT EXCEED 25 MB DUE TO
NETWORK LIMITATIONS.

6.2 RFQ QuEsrroN eND ANSWER PERToD

The Division of Law will accept questions pertaining to this RFQ from all

potential bidders electronically. Questions shall be directed to Daniel F. Dryzga,

Jr., Assistant Attomey General, at the following email address:

rtqquestions@dol.lps.state.nj.us

Please note that the subject line of your email must specifically be marked

"Question about Special Counsel RFQ for Agency Visa and Immigration

Issues. Questions will be accepted until 5:00 p.m. on the date for question and

answer cut off appearing on the cover ol this RFQ. Answers to all questions

I,AGE-5-oFl7

Proposals must be submitted in PDF format to the following email address:

OutsidecounselRFO@lqLlp!.gla!9.ni.to. The subject line must be marked

"Special Counsel RFQ for Agency Visa and Immigration Issues," In addition,

one (l) original executed copy, including the cover sheet provided in Exhibit B,

and all lorms and certification required in Exhibit A, must be marked "Special

Counsel RFQ for Agency Visa and Immigration Issues" and delivered no later

than 3:00 p.m. on the proposal due date appearing on the cover olthis RFQ to :



6.3

().4

6.5

6.6

received will be published solely as an addendum posted on the Division's

website.

ADDENDA To THE RTQ

In the event that it becomes necessary to clarify or revise this RFQ, such

clarification or revision wilt be by addendum. Any addendum to this RFQ will

become part of this RIQ and part of any designation of a firm as special counsel

as a result of this RFQ. The due date for proposals may be changed by an

addendum.

Any addendum wilt be published solely on the Division's website:

http ://urvw. ni. gov/oag/larv/rf'ct s.htm

No addendum will be mailed to any bidder, even ilthe bidder received the

RFQ by mail.

SoLE RESPoNSIBILITY oF THE BIDDER To MoNIToR FoR ADDENDA.

It is the sole responsibility of the bidder to make itself knowledgeable of any

addendum to this RFQ. Any addendum will be published solely on the Division's

website.

PUBLIC RECoRDS

All documents and information submitted in response to this RFQ generally shall

be made available to the general public as required by applicable law.

STATE NoT RESPONSIBLE FOR COSTS

The State shall not be responsible ior any expenses in the preparation and/or

presentation of the proposals and oral interviews, if any, or for the disclosure of
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7.0

any information or material received in connection with the solicitation, whether

by negligence or otherwise.

Rreurnro CoplpoNENTs oF PRoposAL tN RESeoNSE To THrs RFQ

Proposals submitted in response to this RFQ must respond to each of the following

requests in the order indicated. Please do not place each response on a separate piece of

paper. Please provide the information requested below for all counsel who may perform

any of the requested services.

7.1 Coven Sseer

Complete the cover sheet attached as Exhibit B with the name, address of your

firm, contact information lor this proposal and the number of attomeys in your

firm. The number of attomeys in your firm shall be used to determine if your

firm is a large or small law firm for purposes of developing lists of large and

small firms to be designated as Special Counsel in order to fu(her the State's

interests in promoting small businesses and facilitate the handling ol matters for

the State.

7.2 FIRM PRoFTLE

A. Indicate the date your firm was established.

B. Describe your firm's specialty and/or area(s) ofexpertise.

C. Identify the number of employees in your firm in the following categories:

licensed attomeys; legal support staff; other support stafl

D. Indicate whether you are a small firm. For the purposes of this RFQ, a

small firm has twenty (20) or less full- or part-time attomeys. Any firm

PACI,-7-oF l7
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with more than twenty (20) full- or part-time attomeys will be deemed a

medium/large firm.

Describe the participation of women and minorities in your firm. Please

note the number of women partners and associates and minority partners

and associates and indicate the percentage of your firm that is owned by

women and by minorities.

Provide a description of your firm's presence in New Jersey. Note the

location of each office, the number of attomeys resident in each office,

whether they are partners or associates and whether attomeys not licensed

in the State ofNew Jersey will be assigned to provide any olthe requested

legal services ifyour firm receives a designation pursuant to this RFQ.

Identify any State agencies or departments represented by the firm during

the last five (5) years. For each matter, provide the name of the State

agency or department, a description of the matter, the dates of the

engagement and the name and contact information of the State employee

responsible for overseeing the work olthe firm on that matter.

Identily any State agencies or departments before or against which the

firm has regularly appeared on behalf of other clients. Please note that the

State, as a public entity, is precluded by the Rules of Professional Conduct

from waiving conflicts olinterest. See RPC 1.7(a)(2) and RPC 1.7(b)(2).

Identify any State agency that the firm would be unwilling to represent if,

as a consequence ofthat representation, the firm would be precluded from

representing other clients in matters adverse to or pending before that

F
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agency. In evaluating the possibility of conflicts of interest, counsel is

directed to review the Guidelines, Section III. If your firm is designated

as special counsel, you have a continuing obligation to disclose to the

Attomey General of New Jersey any actual or potential conflicts.

Additionally, retained counsel must agree not to disclose any confidential

information leamed or received in any way as part ofany retention.

Identify any govemmental entities, agencies, or political subdivisions,

other than the State of New Jersey, that the firm represents or has

represented. Include the time period during which the firm represented

each such agency and the nature of the work performed.

Describe the firm's approach to maintaining responsive communication

with the Division of Law and keeping the State informed of problems and

progress.

Provide a representative listing of the firm's major private and public

sector clients.

7 .3 QUALIFICATIoNS AND EXIERIENCE rN AREA oF LAw

Identify and give the office location of each attorney who practices in the

area of the law relevant to this RFQ.

Please indicate the percentage ofyour firm's practice that is in this area.

List all lawyers that have at least five years ol experience in Agency Visa

and Immigration Issues as described in Section 3.0, Scope of Services.

State the qualifications and experience ofthe particular attomeys proposed

to staff the work. Demonstrate specifically how these attomeys meet the

J
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E

Minimum Requirements set forth in Section 2.0. For each attomey that

would be involved in handling the work as Special Counsel pursuant to

this RFQ, provide detailed background information including information

as to the areas listed below. You may also attach a resume for each

attomey:

a. Education, including advanced degrees;

b. Years and jurisdictions ofadmission to practice;

c. Number ol years engaged in practice in the area of law relevant to

this RFQ;

d. General legal or other relevant work experience including an

indication of whether the individual has tried any cases and, if so,

approximately how many;

e. Any professional distinctions in litigation (e.e., trial certification,

teaching experience);

f. Area(s) of specialization; and

g. Office location of the attomey.

As to the members oithe department who would be involved in handling

the work as Special Counsel, describe the role each would play and the

approximate percentage of the work that each would perform.

Percentages for junior lawyers may be listed separately or in the

aggregate.

Describe your firm's approach, manpower, and technical resources to

handle document intensive matters, including handling electronically-

PAGE - l0 - oF l7
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stored information. Indicate whether your firm uses a vendor lor any

aspect ofthese approaches, and if so when and to what extent.

I .4 Other Qualification Inlormation

Identify all adverse determinations against your firm or any of its partners,

associates or employees or persons acting on its behalf, with respect to

actions, proceedings, claims or complaints of any kind under any local,

State or Federal laws, regulations, court rules, or Rules of Professional

Conduct.

Identify and describe in detail any indictments, convictions or civil

offenses arising directly or indirectly from the conduct ofbusiness by your

firm or any of its partners, associates, employees, or agents.

Identify any material arrangements, relationships, associations,

employment or other contacts that may cause a conflict of interest or the

appearance of a conflict of interest if your hrm is retained as Special

Counsel.

Identify your firm's malpractice insurer and describe the insurance limits.

Confirm that your firm covers litigation costs, any bonds required by a

court, and any potential liability under Fed.R.Civ.P. I 1.

Confirm that your firm agrees to abide by the Outside Counsel Guidelines

billing procedures.

Confirm that upon retention, your firm will provide updated Ownership

Disclosure, Affirmative Action Supplement with Affirmative Action

Employee Information Report, and the certifications required by Public

I]
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Law 2005, Chapters 51 (codified at N.J.S.A. 9:44A-20.13, et seq.) and 271

(codified at N.J.S.A. 9:44-A20.26, et seq.), and Executive Order I 17

(2008), and Executive Order 117 (2005) as lurther explained in Exhibit A.

These forms are initially required by this RFQ and then required by law

again at any retention.

$200/hr. for your services and those ofthe partners at your firm;

$l 50/hr. for associates;

$l25ihr. for clerks and law assistants (i.e., summer associates or law school
graduates awaiting bar results);

$9O/hr. lor paralegals.

9,0 Ar)r)rrro\.\1.'l'[.Rus

9.1

9.2

ADDtIoNAL REeUtREMENTS FoR ALL OFFIcE oF ATToRNEy GENgnnl, DIVIStoN
oF LAw RETENTIoN AGREEMENTS _ EXHIBIT A

The Additional Requirements set forth in Exhibit A are material terms of any

Retention Agreement resulting from this RFQ. Your proposal must include all ol

the forms and/or certifications required by Exhibit A. Note, moreover, that a firm

selected as Special Counsel shall have to submit updated certifications or forms if

it is also is retained for a specific matter(s), when required by law.

ADDITIoNAL RTQUIREMENTS FoR ALL OFFIcE oF ATToRNEY GENERAL. DIvERSITY

QUESTIoNNAIRE, ExHIBIT C

Your proposal must include a completed Diversity Questionnaire, provided in

Exhibit C. Note, moreover, that a firm selected as Special Counsel shall submit

PACE - l2 - oF l7
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9.3

9.3

9.1

9.5

updated certifications and forms if it is also retained for a specific matter, when

required by law.

No ENDoRSEMENT

Designation as Special Counsel does not constitute an endorsement by the State of

New Jersey, the Attomey General or the Department of Law and Public Safety. A

firm designated as Special Counsel may not promote or advertise its designation

without permission of the Attomey General.

EFFEcT oF SUBMITTING A PRoPoSAL

Submission of a proposal in response to this RFQ will not bind or otherwise

obligate the State of New Jersey to include the responding firm on the list of

Special Counsel.

EFFECT oF INCLUSToN oN Lrsr

Inclusion of a firm on the list of designated Special Counsel will not bind or

otherwise obligate the State of New Jersey to retain the listed firm for legal

services. Inclusion on the list of designated Special Counsel will not guarantee

any other form of employment or engagement.

ArronNey GTNERAL AUTHoRtry Nor CoNSTRAINED

Nothing in this RFQ is intended to limit or constrain the discretion of the Attomey

General in exercising any authority, duty, prerogative or power established or

recognized by the Constitution, statutes, executive orders, regulations, or case

law.
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10.0 SET,EC'r'roNPRocEss

10. l

10.2.

10.3

10.4

PRoPoSAL RESPONSIVENESS

All proposals will be reviewed to determine responsiveness. The Attomey

General may reject non-responsive proposals without evaluation, but may waive

minor non-compliance.

PRoPoSAL MINIMUM QUALIFIcATIoNS

Proposals that fail to meet the Minimum Qualifications set forth in Section 2.0

will be immediately rejected and will not be evaluated or ranked.

EveluarroN op PRoPosALs

An evaluation commitlee, with a minimum of three members, will evaluate

responsive proposals using the following evaluation criteria categories, separate

or combined in some manner, and not necessarily listed in order of significance:

l. Knowledge and experience of attomeys and firm;

2. Resources of the firm; and

3. Past experience ofthe State with the firm and/or attomeys

RANKING AND RECoMMENDATIoN oF PRoPoSALS

The evaluation committee will rank proposals based on the criteria in Section

10.3, and will recommend to the Atlomey General for designation as Special

Counsel the firms whose proposals the committee finds to be most advantageous

to the State. The recommended firms may be divided into two lists, large firms

(firms with more than 20 attomeys) and small firms (firms with 20 or less

attomeys) in order to further the State's interests in promoting small businesses

and facilitate the handling of matters for the State.
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10.5

10.6

10.7

OPIoNAL INTERVIEWS oR ORAL PRESENTATIoNS

The Attomey General reserves the right, in his sole discretion, to require

interviews or oral presentations from the most qualified firms that submitted

proposals prior to making a final determination.

DESIGNATION AND APPROVAL

The recommendation(s) are submitted to the Attomey General for his

determination, in his discretion, as to which firm(s), if any, shall be designated as

Special Counsel and his designations must be approved by the Govemor, in his

discretion.

NoTIFICATIoN

The Division shall noti! in writing any firm that is selected of its selection as

Special Counsel and the firms designated as Special Counsel shall be posted on

the Division's website at:

htp://h)ww.ni.gov/oag/la rftis.htm

10.8 RESERVED RrcHrs

The Attomey General reserves the right to reject any and all proposals received in

response to this RFQ when determined to be in the State's best interest, and to

waive minor noncompliance in a proposal. The Attomey General further reserves

the right to make such investigations as he deems necessary as to the

qualifications of any and all firms submitting proposals in response to this RFQ.

In the event that all proposals are rejected or if the Attomey General, at any time,

deems the number ol qualified firms receiving designations as the result of this

PACE . l5 - oF l7



RFQ to be insufficient to meet the potential needs of the Division of Law, the

State reserves the right to re-solicit proposals.

I1.O SPECIAI, CoUNSEL DESIGNATIoNS AND RETAINER AGREEMENTS

I 1.1 SPECIAL CouNsEL DESIGNATToN

A firm selected pursuant to this RFQ for designation as Special

Counsel, with the approval of the Attomey General and the Govemor, wilt be the

subject ofa Special Counsel designation, pursuant to N.J.S.A. 52:17A-13. Afirm

may not represent the State unless it is given a Special Counsel designation. A

Special Counsel designation, however, is not a retention for a specific matter and

does not entitle a firm to be retained for a specific matter. The terms and

conditions set lorth in this RFQ shall be the terms and conditions of the Special

Counsel Designation.

11 ) R FTFNTTo\ LFTTFR

A firm may not represent the State unless it also executes a retention letter for a

specific matter or class of matters. A firm selected as Special Counsel and placed

on a list may, from time to time, be contacted by the Division of Law for retention

on a specific matter. At that time, if the firm agrees to the retention, the firm may

be required to submit updated certifications, as required by Exhibit A, and will

receive a retention letter to countersign. The terms and conditions set forth in

this RFQ shall be included in the additional terms and conditions in the Retainer

Letter.

12.0 ATTACITMENTS

Attachments to this RFQ are:
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Exhibit A - Additional Terms

ExhibitB-CoverSheet

Exhibit C Diversity Questionnaire
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Erhibit A to Spccial Counsel Ilctcntion Agreemcnts

'lhese additional ternls and conditions are rcquired by law, as indicated hcrcin (Additional Terms) and shall be executed by
the Special Counsel prior to the Division of Law executing aoy Special Counsel Retention Agrecrncnt with the Division of
Larv on behalfof any of its clients. These Additional Terms shall bc incorporatcd into any Special Counsel Retention
Agreement (Rctention Agreement) executcd by the Division of Law and Spccial Counsel.

Special Counsel shall conrplete the following forrDs or otherwise satisf),thc following requirenrents prior to the State
cxecuting a Retention Agreement with Special Counsel:

A. Owncrship Disclosure
The Ownership Disclosure addresses thc requirements ofN.J.S.A. 52:25-24.2, for any conlract or retention agrecment
andmustbecompletedandsubmittedeitherwiththeproposalorwiththesignedRetentionAgrcement.'fheRetention
Agreement cannot be finalized by the Division of Law unlcss and until the Ownership Disclosure is properly
completed and accepted. The form can bc downloaded from the Dcpartment ofTreasury website under the heading
Vendor Forms. [t is located at;

h tc.n ru rchase/f brms/Orvners h i I)isclosure dt

B. Affirmativc Action Supplement with Affirmative Action Employcc Information Report
The Affirmative Action Supplement with Alfirmative Action limployee Information lleporl addresses

requirements of\LL${ l0:5-31 to -34 and N.J.A.C. I7:27.3.1 ct scq., for any contract or retcntion agrecment.
Special Counsel agrees that and the Spccial Counsel must cither:

complete and submit the Employee Information Report cithcr with the proposal or with the signed Retention
Agreement. The Retention Agreement is not completed unless and until the form is properly completed and

submitted to the Division of Law, as well as to the Contract Compliance and Audit Unit within the New Jersey

Deparlment of Treasury, Division ofPurchase and Property and long with a $150.00 check. The form can be

downloaded from the Department of Treasury website under the hcading Vendor Forms:
httD://www.state.ni.usltlelgulalpurchasllhrllts1A oZ20Supplement.pdf

thc
The

2 present a currently Certificate of Employce Information Report issued by the Contract Compliance and Audit
Unit within the New Jersey Department ofTreasury, Division ofPurchase and Property; or

3. present a copy ofits existing fcderally approved or sanctioned affirmativc action report

C. New Jersey llusiness Registration
Pursuant to ALLSA 5232-44 (b), Spccial Counsel must either

submit with the signed Retention Agreement a copy ofa valid New Jersey Business Registration. Ifthe business
is not already registered with the New Jersey Division of Revenuc, registration can be completed on line at the
Division of Revenue website:

htl".// us/treasu /revel shtnrl
or

2. advise that a copy ofthe valid New Jersey Business Registration is on file with the Division ofLaw

D. Certification of Non-Involvement in Prohibited Activities in Iran
Pursuant to N.J.S.A- 52:32-58, Special Counsel must certify that neithcr Special Counsel, nor one of its parcnts,
subsidiaries, and/or affiliates (as explained in N.l.S.A. 52:32-56(e)(3)), is listed on thc Departmenl ofthe Treasury's
List ofPersons or Entities Engaging in Prohibited Investment Activities in Iran and that neither is involved in any of
the investment activities set lodh in N.J.S.A.52:32-56(f). IfSpecial Counsel is unable to so certify, Special Counscl
shall provide a dctailed and precise description ofsuch activitics. 'l'he form is available at:

ExhibitA to all office ofAttorney Gcneral, Divjsion ofLaw Retentjon AgreerJ,ents 7 /24 /2018 Pase t ol6

Thc instructions for the form are available at:
hftD://www.state. n i.us/trcasury/purchase/fonns/EmployeeInfonnation Reportlnstructions-
aa302ins.pdl;

or



htr ll urchase/[ofl ns/Disclosureofl nveslmcntActivi

E. New Jersey State W-9 and Vendor Qucstionnaire - NJStart Vendor Ilcgistration
No Spccial Counsel shall be paid unlcss Spccial Counscl has propcrly con)plctcd Nerv Jersey State W-9 and Vendor

Questionnaire on file with thc State-

lfSpecial Counsel has previously submittcd a State of Ncw Jcrsey w-9 and Vendor Questionnaire, it need not be

submitted again. lfat any timc Spccial Counsel will necd to revise its w-9 for any reason, including firm name,
address, '[ [N, Special Counsel shall be reqLrired to registcr to use NJStart and make the rcvisions to thc W-9 and

Vendor Questionnaire in the NJSmart system.

If Special Counsel does not have a Ncw Jcrsey State W-9 and Vendor Questionnaire on file with the Statc, the
Special Counsel shall be requircd to register lo use NJStan and make thc revisions to the W-9 and Vcndor

Questionnaire in the NJSman system.

General Information, including an explanatory video about NJSman is available at
http://www.state.n i,usltrg4s!rylDurchasa4etdo

Use this link to register for or access the NJSmart system:
hnps://www.nistart.qqv&:d

F. Trvo-Year Chapter 5l/Executive Order ll7 Certification and Disclosure of Political Contributions
Prior to entering any Retention Agreement retention agreement under which the State will pay more than $17,500 to
the Business Entity proposed as the Special Counsel, the Business Entity shall submit the Certification and Disclosure
form, certirying that no contributions prohibited by Chapter 5l have been solicited or made by the Business Entity
and reporting all contributions the Business Entity made during the preceding four years to any political organizarion
organized under 26 !/.!Q , 527 ofthe Intemal Revenue Code that also meets the definition ofa acontinuing political

committee@ within the mean of N.J.S.A. l9:44,4-3(n) and N.J.A.C. l9:25-1.7. Additional information about Chapter
5 I and Executive Order I 17, including a Summary and a Q&A, is available at:

https://www.statc.ni us/treasury/purchase/forms.shtm I

The required form and instructions for completion and submission to the Deputy Attomey General prior to the
finalization of the Retention Agreement are available for on the New Jersey Division of Purchase and Property's
website, under the heading "vendor Forms Required for Contract Award" at:

httDs://www.state.ni Lrs/treasury/rrrrrchase/lorms.shlrnl

If thc Special Counsei has a cunently valid Two-Year Chapter 5 l/Executive Order I l7 Vendor Certification it may
be submitted instead ofa new form.

Special Counsel is required, on a continuing basis, to report any contributions rntl solicitations Special Counsel
makes during the term of thc Retcntion Agreement, ,lnd any cttcnsion(s) thcreof, at the time nny such
contribution or solicitation is nradc. F:rilure to do so is a brelch of thc llctcntion Agreement.

Special Counsel=s failure !o submit thc form will preclude the Division of Law=s countersignature of the RetentioD

Agreement. The State Treasurer or his designee shall review the Disclosurcs submitted by the Special Counsel
pursuant to this section, as well as any other pertinent infi)rmation conccrning lhe contributions or reports thereofby
the intended Special Counsel, prior to award, orduring the term ofthe rctcntion agreement. If the State Treasurer
determines that any contribution or action by the Special Counsel vioiatcd Chapter 5l and EO I I 7 the State Treasurer
shall disqualify the Special Counsel from award ofsuch contract. Ifthe State Trcasurer or his designees dcterrnines
tltat any contribution or action constitutcs a breach of contract that poses a conflict of interest, pursuant to Chapter 5l
or IIO I I7, the State T.easurer shall disqualify the Spccial Counsel from award ofsuch contract.

ExhibitA to all Office of Attorney Gene.al Divjsion ofLawRetendon Agreemcnrs 7 /24/201A PaEe 2 of 6



C. I)isclosure Requirement ofP.L.2005, c.271
I>ursuanr lo P.L. 2005, c.271 (Chapter 2'7 l) cvcry B usiness Entity contracting with the State is req uircd ro d isc lose its
(and its principals) political contributions rvith in the im med iate ly preceding twelve ( I 2) month pcriod. Noprospcctive
Special Counsel will be precluded fronr being retained by vinue ofthe infonnation provided in the Chapter 271

disclosure, provided the form is fully and accuratcly complcted. Prior to being retained, the Special Counscl
anticipated to be selected will bc required to submit Chaptcr 271 disclosures if the cost of Retention Agreemcnt is

antic ipated to be in excess of $ I 7,500. This requircmcnt is in addition to the requirements of Chapter 5 I and EO I I 7.
'l'hc form is available for your review at:

h us/treasu Lrrcllasc/lilrrns/Cet1andDisc2706 dt

II. Spccial (iounscl Ccrtification

A. Sourcc Disclosure Certification
Special Counsel's execution ofthese Additional Terms to the Retention Agrcement willconlirm that Special Counsel

agrees, in accordance \vith Executiye Order 129 (2004) and N.J.S.A. 52:34-13.2 (P.L.2005, 9. 92), that all services
pcrformed for the Retention Agreement shall be performed within the United States. In thc cvent that all services
pcrfornred for the Retention Agreement shall NOT be performed within the United States, Spccial Counsel shall send

the Deputy Attomey General who executes the Retention Agreement a letter that states with specificity thc reasons

why the services cannot be so performed. Any such letter shall require review and approval pursuant to N.J.S.A.
52:34-14.2 ptiot to execution of this Retention Agreement or the delivery ofthe services which will not bc performed
wilhin rhe tJS.

lll. 'fhe Spcci.l Counsel acknowledges that the Retcntion Agrecment is subject to the following terms and conditions:

In order to safeguard the integrity ofState government procurement by imposing restrictions to insulatc the negotiltion
and award ofState contracts, including retention agrecments, from political contributions that pos€ the risk ofimproper
influcnce, purchase ofaccess, or the appearance thereof, the Legislature enacted P .L.2005, c.5l (codificd at N.J.S.A.
19t44A-20.13 to -20.25) (Chapter 5l ), on March 22, 2005, effective retroactive to October 15, 2004, superseding the
tcrms ofExecutive Ofiet 134(2004). In addition, on September 24, 2008, Executive Order ll7 was issued and made

cffcctive on November 15, 2008 (EO 117) which set forth additional limitations on the ability ofexecutive branch
agcncies to contract with business entities that have made or solicited certain contributions.

Thus, pursuant to the requirements ofChapter 5 I and EO I 17, it shall be a material breach ofthe terms ofthe Retention
Agreement for Special Counsel to do any ofthe following during the term ofthe Retention Agreement:

l. make or solicit a contribution in violation ofthe Chapter 5l or EO I l7;

knowingly conceal or misrepresent a contribution given or received;

make or solicit contributions through intcrmediaries for the purpose ol concealing or misreprcsenting the
sourcc of the contribution;

make or solicit any contribution on the condition or with the agreement that it will be contributed to a

campaign committee or any candidate of holdcr of the public office ofGovernor, or of Lieutenant Governor,
or to any State, county or municipal party committee, or any legislative leadcrship commiltcc;

engage or employ a lobbyist or Special Counsel with the intent or undcrstanding thal such lobbyist or Spccial
Counsel would make or solicit any contribution, rvhich ifrnadc or solicited by the business entity itsclf, would
subjcct that entity to the restrictions ofChapter 5l or EOI I7;

fund contributions made by third partics, including Special Counsels, attomeys, lamily membcrs, and

cmployees;

2
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engage in any cxchange ofcontributions to circumvent the intent of the Chapter 5l or EO I l Ttor

directly or indirectly through or by any other person or means, do any act which would subjecl thal entity to
thc restrictions of the Chapter 5l or EO 117.

ll. Ncrv.lersey Conflict of lntercst Law
'l'he New Jersey Confl ict of I ntcrcst l-aw, N.J.S.A. 52: 13D- 12 et scq. and Executivc Order I89 ( 1988), prohibit certain
acrions by pcrsons or entities which provide goods or services to any Statc Agency. Spccifically:

l. No Special Counscl shall pay, offer to pay, or agree to pay, either directly or indircctly, any fee. commission,
compensation, gift, gratuity, or other thing ofvalue ofany kind to any State officer or cmployee or special State

olficer or cmpioyee, as defined by N.J.S.A. 52:l3D-13b. and e., in the Department oIthe Treasury or any other
agency with which such Special Counsel transacts or offers or proposes to transact business, or to any menrber of
the immediate family, as defined by N.J.S.A. 52:l3D-13i., ofany such ofTicer or employee, or any partnership,
firm, or corporation with which they are employed or associated, or in which such officer or employee has an

interest within the meaning of N.J.S.A. 52:l3D- l3g.

2. The solicitation ofany fee, commission, compensation, gift, gratuity or other thing ofvalue by any State officer
or employee or special State officer or employee from any Special Counsel shall be reportcd in writing forthwith
by Special Counsel to the Attomcy General and the Executive Commission on Ethical Standards.

3. No Special Counsel may, directly or indirectly, undertake any private business, commercial or entrepreneurial
rclationship with, whether or not pursuant to employment, contract or other agreement, express or implied, or sell

any interest in such Special Counsel to, any State officer or €mployee or special State officer or employee having
any duties or responsibilities in connection with the purchase, acquisition or sale of any property or services by
or to any State agency or any instmmentality thereof, or with any person, firm or entity with which he is employed
or associated or in which he has an interest within the meaning ofN.J.S.A. 52: l3D- l3g. Any relationships subject
to this provision shall be reported in writing forthwith to the Executive Commission on Ethical Standards, which
may grant a waiver ofthis restriction upon application ofthe State officcr or cmployee or special Slate offrcer or
employee upon a finding that the present or proposed relationship does not present the potential, actuality or
appearance of a confl ict of interest.

No Special Counsel shall influence, or attempt to influence or cause to be influenced, any State officer or
employee or spccial State officer or employee in his official capacity in any nranner which might tend to impair
the objectivity or independence ofjudgment ofsaid ollicer or employee.

No Special Counsel shall cause or influence, or attempt to cause or influence, any State officer or employcc or
spccial State officer or employee to use, or attempt to use, his official position to secure unwarranted privileges
or advantages ior the Speaial Counsel or any other person.

6. The provisions cited above in paragraph H(I). through H(V) shall not be construed to prohibit a State oflicer or
employee or special State officer or employee from receiving gifts from or contracting with Special Counsel under
the same .terms and conditions as are offered or made available to members of the general public subject to any
guidelines the Executive Commission on Ethical Standards may promulgate.

(-'. Oblig.tion to Maintain Records
Special Counsel shall maintain all records for products and/or serviccs delivcred against the contract for a period of
fivc (5) years from the date of final payment under the Retention Agreement unless otlrerwise specified in the
Retention Agreement. Such rccords shall be made available to the State, including the Comptroller, for audit and
rcvicw upon request.

'7
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D. Affirmative Action and Equal Employment Requircmcnts:
Pursuant to \l-LA=.q 17 27-3.5 Special Counsel agrees that:

L Spccial Council or its or subcontmctor, rvhere applicable- rvill not discrirninatc against any enrployee or applicaot
fdr crnployrnent because of age, race, creed, color, national origin. ancestry, marilal status- affcctional or sexual
oricntatior). gendcr identity or expression, disability, nationality or sex- lixcept rvith respect to lf'lbctional or
sexual oricntation and gendcr identity or expression. Special Counscl will cnsure that equal cnrploymenl
opporlunity is afforded to such applicanls in recruitment and employnent, and that all cnrployces are lrcaled
during employment, without regard to their age, race, creed, color, national ofigin, ancestry, marital status,

affectional or sexual oricntation, gender idcntity or expression, disability, natiouality or scx. Such equal
ernployment opporlunity shall include, but not be limited to, the following: employment, upgrading, demotior,
or transitr; recruilment or recruitment advertising; layoff or termination; rates of pay or othel fbrnrs of
cornpcosation; and sclection lbr training, including apprenticeship. Special Counsel agrees to post in conspicuous
placcs, available to employees and applicants for employment, notices to be provided by thc public agcncy
cornpliance officer se(ing forth provisions ofthis nond iscrim ination clause;

Spccial Clounsel or subcoolractor, rvhere applicable, will, in all solicitations or advertisemcnts for employces
placcd by or on behalf ol Special Counsel, state that all qualified applicants rvill receive consideration for
cnrploynrent without regard to age, race, creed, color, national origin, ancestly, marital status, aflectional or
sexual orientation, gender identity or expression, disability, nationality or sex;

Special Counsel or subcontractor will send to each labor union, with which it has a collective bargaining
agreement, if any, a notice, to be provided by the agency contracting officer, advising the labor union of the

Spccial Counsel's commitments under this chapter and shall post copies ofthe notice in conspicuous places

available to employees and applicants for employment; and

Special Counsel or subcontractor, where applicable, agrees to comply lvith any regulations promulgated by the
Treasurcr pursuant to N.J.S.A.l0:5-31 et seq., as amended and suppletnented from time to time. and codified at

N.J.A.C. l7:27-l.l et seq.

Furthcr, pursuant to N.J.A.C. l7:27-3.7, Special Counsel agrees that:
1 Special Counsel and its subcontractor, if any, agrees to make good faith efforts to meet targetcd county

cnrploynrent goals established in accordance with \L!!Q l'1:2'7 -5.2.

2. Spccial Counsel and its subcontractor, if any, agrees to inform in rvriting its appropriate rccruilnrent agencies
including, but not lirnited to, employment agencies, placement bureaus, colleges, universities, and labor rrnions,
that it docs not discrirninate on the basis ofage, race, creed, color, national origin. ancestry. marital status,
alTectional or sexual orienlation. gender identity or expression, disability, nationaiity or sex. and that it will
discontinue the use ofany recruitment agency which engages in direct or indirect discriminatory practices.

Special Counscl and its subcontractor, ifany. agrees to revise any ofits testing procedures, ifnecessary, to assure
that all personncl lesting conlbrrns with the principlcs ofjob-related testing, as established by thc statutes and
cou11 decisions ol'the Slate of N€w Jersey and as cstablished by applicable Federal larv and applicablc Federal
court decisions.

In con form ing with the talgeted ernployment goals, Special Counsel and its subcontraclor, ifany. agrccs lo review
all proccdures relating to transfer, upgrading. downgrading and layolf to ensure that all such actions arc taken
without legard to age, race, creed, color, nationalorigin, ancestry, marital status. affectional or sexual orientation,
gender identity or expression, disability, nationality or sex, coDsistent with the statutes and coun decisions ofthe
State of New Jersey, and applicable Federal law and applicable Federal courl decisiolls.

).
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IV'. Spccial Counsel is hercby notifictl of the following:

A. Chapter 271 Annurl Disclosure Statement Filing Requirement
If Special Counscl rcccivcs contracls in excess of $50,000 from a public entity during a calendar year, Special Counscl
is responsible to filc an annual disclosurc statement on political contributions with thc New Jersey Election t,aw
Enforcement Commission (ELEC), pursuant to N.J.S.A. l9:44A-20.13 (P.L. 2005, c, 271, section 3) It is Special
Counsel=s responsibility lo determine ifliling is necessary. Failure to so file can rcsult in the imposition ofllnancing
penalties by ELEC. Additional information about this requirement, and the form to be filed is available lrom ELIIC
at (888)313'3532 or httDs://rvrvw.elec.ni. gov/oav2Dlav/form.html

B. Set-off for State Taxes
Pursuant to N.J.S.A. 54:49-19 et seq. (P.L. 1995, cl59), and notwithstanding the provision ofany other law to the
contrary, whencvcr any taxpayer, partnership or S corporation under contract to provide goods or services or
construction projects to the State ofNew Jersey or its agencies or instrumentalities, including the legislativc and
judicial branches of State govemment, is entitled to payment for those goods or scrvices at the same time a taxpaycr,
partner or shareholder olthat entity is indebted for any State tax, the Director ofthe Division of'faxation shall scck
to set off so much o f that payment as shall be necessary to satis fu the indebtedness. The amount set-offshall not allow
lor the deduction ofany expense or other deduction which might be atlributable to the taxpayer, partner, or shareholdcr
subicct to set-off under this Act.

The Director of thc Division of Taxation shall give notice of the set-off to the taxpayer, partner or shareholder and

provide an opportunity for a hearing within thirty (30) days ofsuch notice under the procedures for protests cstablished
underN.J.S.A.54:49-19. No request for conference, protest, or subsequent appeal to the Tax Court from any protcst
shall stay the collection ofthe indebtedness.

C. Diane B. Allen Equal Pay Act
The Diane B. Allcn Equal Pay Act, L. 2018, c.9, requires State contractors providing professional services to thc
State or a State entity to file information about its employee pay practices with the New Jcrsey Department of Labor
and Workforce Development. Information about the Act and the reporting requirement is available
at: httos://ni.cov/labor/ ualDav/eoualDaY.htm I

Special Counsel Signature:

Special Counscl Nl nrc:

Special Counscl I,irnr

I), tc:
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,
CoVERSFIEET, ACRI]I]MI]NI. AND CERTIFICA-I]oN I]oR

STATE oF NEw JERsr;y DEpARTMENT oF LAw & I\IBLIC SAFETY. DIVISION ol: l,Aw
PRoposAL FoR Spt,crAL CotJNSEL DESIcNAI IoN

Name and lssue f)atc ol Special Counsel RFQ to which you are responding

Firm Namc:

Ir irnr Address

Number of Attorneys in thc Firm:

Telephone Numbcr of Contact for this Proposal:

Email Address ofContact lor this Proposal

AcREEMENT AND CERTIFICATION

By submitting this proposal, I agree, on behalf of my firm, that my firm will abide by the Outside
Counsel Guidelines available at: http://www.ni.eov/oaq/law/rfqs,htm and with any updates thereto
during the term of a Special Counsel Designation and in the event that my firm is retained by the Division
of Law.

By submitting this proposal, I understand that in the event that my firm is selected and receives a

Special Counsel Designation, the Special Counsel Designation is not a guarantee that my firm will be
retained for any matter.

By submitting this proposal, I agree that in the event that my firm receives a Special Counsel
Dcsignation and is retained, my firm shall bill at the rates [set forth in the RFQ/set forth in the Special
Counsel Designation], and that the rales shall not increase during the term of the Special Counsel
Designation.

'lhe information in this proposal is true and accurate has been reviewed by me and is true and
accurate to the best of my knowledge.

By submitting this proposal, I warrant that I have the authority to bind my firm to the proposal
submitted and to any rctcntion my firm may rcceive as a result.

Signature of Contact n ttorncy Date

Attomey to Contact for this Proposal:
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OprtcB oF THE AttoRNny GBNBnar
DppeR.rnapNT oF LAw AND PUBLIC SenBry
2018 OursroB CouNsnr Dn,Ensrry QunstroNNArRE

The Ofhce ofthe Attorney General/Department ofLaw and Public Safery recognizes diversiry and inclusion as a core value that strengthens our abilirv ro
serve the people of New Jersey. We be[eve that an analysis of the participation and roles of certain groups that have historically been underrepresented in
the legal profession is of particular importance to the Department. To that end we are asking the priyate practice law firms that we engage to complete this
survey, so that we may benchmark and track information about diversity and inclusion among our outside counsel.

INstRuctroNs:
1. Applicable Period. Except as otherwise noted, please provide information limited t<.r your Iaw ftrm's NewJcrsey Based Atrorneys. current a5 of

January 01, 2018

2. Voluntarily Self-Reported Data Only. All categories of reporting in this suwey are limited to informarion that has been voluntarilv self-reported
to your firm by your hrm's attornevs whereby they identrfy themselves as being within a particular demographic group ("Identifu"), i.e. Gender,
Race or E,thnicity categories, LGBTQIA, or having a Disabrhry.

3. Race/Ethnicity. For ease of repordng, the race and ethnicity categories requested in the chart below are consistent with the categories established
by the United States Equal Emplovment Opporturuty Commission for mandatory reporung by certain employers. Dctailed descriptions of the
relevant Race/Ethnicity categories are available via c olsun e 200Tinstructions t_

4. LGBTQIA. The category "LGBTQIA" in the chart below refets to individuals w-ho ldenti$r as lesbian, gay, bisexual, transgender,
queer/questioning, iotersex or asexual.

5. Disability. The category "Disability" in the chart beiow refers to individuals who Identi!, as having a Disabiliry. As used herein, "Disability"
with respect to an individual is defined consistendy with 28 CFR 35.108(a)(1)(r): "a physical or mental impairment that substantially limits one or
more of the major life activities of such individual."

6. "NewJersey Based Attorneys" means attorneys who are based in NewJersey who have an ownership interest in and/or who are ernployed by
your law lnm. Do lOl include temporary,Pdr diem or contract attorneys in yout responses. Forthe purposes of tfr-is dehniuon, "based inNew
Jersey" means that the primary workplace location for the attorney is NewJersey, z.e. the law firm ofhce where the attorney performs the greatest
amount of work rime, as compared with any other o[your law firm's offices, is located in NewJersey.

7. Multiple Categoties. If an attorney fits more than one ofthe requested categories, please count such mdividual in ail ofthe applicable categories

l lr):,r.



8. Numerical Data Responses. Please provide numerical data in tesponse to the charts, entering "0" where rhe number is zero. I[ thc requesred

information is not apphcable to your firm, please enter "N/A" as your response.

9. Definitions. As used herein:
a. "Equiry Partner" means an attorney who has the tide Partner, Shareholder, Member, Princrpal or another similar tide, who has an

orvnership interest in the law firm.
b. "Non-Equity Partner" means an attorney who has the nde Partner, Shareholder, Member, Principal or another similar title, who is

employed by the firm but has no ownership interest in the law 6rm.
c. "Counsel" means an attorney who has the tide of Counsel, Senior Counsel, OI Counsel, Special Counsel, Senior Attorney, or another

simllar ude and is not an associate, Equity Partner or Non-Equiry Partner, and who is a permanent, salaried employee of the firm and not a

temporary or cootract attorney.
d. "Associate" means an attorney who has the tide of Associate, Attorney, or other sirnilar tide, and is not an Equty Partner, Non-Equity

Partner or Counsel.
c. "Minority-Owne d Firm" rneans vour law firm is at least 51 percent owned, controlled, operatcd, and managed bv an individual c,r

indrviduals who are "minority group members," as such term is defined by the National Minoriry Supplicr Dcvelopmenr Council
(see, sdc.or m

2 i' r 1 ,

f. "Women-Owned Firm" means your law firm is at least 51 percent owned, controlled, operated, and managcd by a woman or
\vomen.



GpNIB RaT FTRna INToRMATIoN

L Firm Name

2. Name of Head of Firm (e.g. Managing Parmer, Chatpers

3. Persoo Responsible for Completion of Suwey

Name:

Titlcr

Email Addressr

Tclephone Numb

.1 Plcase indicare the number o[ arrorneys emploved by your la*' lum on a full-time basis

r. Firm-widc

b. In the US:_

c. [n New lersev:

5. Is your larv fum Minoriry-Orvned? ! YES

a. If yes, please indicate if it is cerrified as such? !
nNo

\.ES trNo
b. If yes, plcase list rhe oame of the certifying entity:

6. Is your law lum Women-Owned? n YES

a. lf yes, please indicate if it is certiFred as such?

b. If yes, please list the name of the certifying entity:

trNo
D YES

3 | l,r,..

fl NO



DEtuocnarHIC INFoRMATIoN
Plcase providc thc information sought in thc chatt bclow.

RACE oT ETIINICITY GENDI]R

N{cn

t'o'r.\L

I.{ 1)ISAllILI fl',B'I'QLG
JOI] TITLE

ALL ATTORNEYS FIRM-VI[)E - # ofNJ Based Attoroevs rvlro held the follorving positions as ofJanuan 1,2018

Ii(2UITY PARTNERS

\( )N lt(lunY P,{R INI--.tiS

COUNSEI,

ASSOCIATES

FIRN'I LEADERSHIP - # Nj Based Attorncvs rrho scn'cd in leadership posi(ions as ofJanrrary l, 2018

\'IANAGEMENT COMMITTEE
(or top fum governing commutee)

Whirr Black or
N.rtivc

Alapkan
Nativc

Two

Morc
Reccs

A1-TORNEYS IN.CH,,\RGE
OI] FIRI,l OFFICES
(for tums havhg multiple of6ces)

DEPARTMENT HEADS
(for fum,wide departments drat
rnclude multiple practice groups
and/or offices)

PIIAC'f lCE GITOUP t,E,{DERS
(lor spccia.hzed areas of practicr
wrhm larSer dcpaftmcnrs)

ITII{Nl OFITlCE LEADE]tS
(locaJ departmcntal or practice group)

F]I{M,WIDE COMMI'fTEE HEAD
(top-most committee lcadership role)

I'A R'I-NER COMIUIT"TEE
(decicles entry to parrnership)

COi{PENSATION COMMIT'TEE
(decides aftoroey compensarion)

HIRINGPARTNER(S)
(frn.rJ decisiorr-making aurhoriry for
new atrorney hidng)

1L'tr!,

I

---T
I

t--
.l

I

rl

l

i I

l

. .. r_ _.... t

I

t---llt

I

I

l
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RACE or Ef'HNICITY GENDER TOTAL

)oB 1'r1'l-E

ASSO(]IATE 'I-O EQUITY
PAR'I'NER

ASSOCIATE'fO NON.EQUITY
Pi\RTNER

^SSOCIATES

(]OUNSEL

ASSO'-IA'fI]S

Black or
N.tivc

oI
Alaskan
Nrtivc

I

I
I

-t

\1'1,

or I-atino
llis

T rvo

Morc
Raccs

Unkros' r-(;Bt QlA t)lsAI L-It Y

-l T i- --i "- --''
l

PROI\'IOTIONS - # of NJ Based Attomcys who 1!er€ proulotcd drrring the 1-ycar pcriod cnding Jenrrary 1, 2018

l
l

,\SSOCIATE 1'O COUNSAL

\. COUNSEL TO EQUITY
PARfNER

COUNSEL TO NON-EQUITY
I)ARN'fF,R

AT'IRITION - # of NJ Based Attornet s \\.ho left tlre tirm (rvhedrcr voluntarily or otheflvisc) druiug thc l-vear period ending Jaduan' 1, 20lll

EQUI'IY PARTNERS

NON TIQU ITY PARTNERS

(]OUNSEL

i'

NEW HIRES - # of NJ tlascd Anornevs ,r'ho rvcrc hited bv the firm dtrriug the 1-r,elr period cnding Jaurrary 1, 2018

EQUI'IY PAITTNERS i
l

NON,EQU I'IY PA R'{ ^\ ERS

PART TIIUE ATTORN EYS - # of NJ Based Attotncys u'ho regulatly wotked on ! parr-tirne schedule during thc l--vcar period cndiog J anu:rc' l, 2018

tr.Q U I'i Y Pi\ lt-I'r 
"v 

EItS

NON-D,QUI1Y P^RTNDRS

CO U NS EI_

ASSOCIA'1'tJS

; i'rr.

I
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