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I. Request to Submit Qualifications 
 

The New Jersey Pinelands Commission (“Commission”) is seeking the services of a qualified 
vendor to provide a web-based interface for Payroll, Time & Attendance and Human Resource 
Management Services on a biweekly basis for 40 to 50 employees.  
 
Services are sought for a three-year period with the option to renew for up to two additional one-
year terms.  A full description of the services sought is contained within the Scope of Services set 
forth below. 
 

 
II.         Background 
 

The Pinelands Commission is an independent state agency whose mission is to preserve, protect 
and enhance the natural and cultural resources of the Pinelands National Reserve, and to 
encourage compatible economic and other human activities consistent with that purpose.  To 
accomplish its mission, the Commission implements a comprehensive plan that guides land use, 
development and natural resource protection programs in the 938,000-acre Pinelands Area of 
southern New Jersey, which covers portions of seven counties and all or parts of 53 
municipalities. The Commission’s 15-member board, consisting of state, county and federal 
appointees, meets monthly and receives guidance from its Executive Director and staff of 
approximately 43 employees.  

 
The Commission was created by the passage of the Pinelands Protection Act in 1979.  As an 
independent agency, the Commission is not a part of the State of New Jersey's financial system 
or centralized payroll.  The Commission maintains its own accounting books of record and 
supporting documents. The Commission currently utilizes PrimePay for payroll processing and 
Flexible Spending Account (FSA) administration and uses CATS as its Time and Attendance 
system.  

 

III.  Scope of Services 
 
The Commission is seeking services for an integrated web-based interface for Payroll, Time & Attendance 
and Human Resource Management Services. The required components of such a system are as follows: 
 

 
1. Payroll Processing 

 
• Bi-weekly payroll for all employees (40 to 50) – 26 pay periods per year 
• Payday is every other Thursday unless Thursday is a holiday, then payday is the day before. 
• Calculation of wages, tax deductions, benefits and garnishments 
• Online timekeeping and attendance integration 
• Ability to use multiple earnings and deduction codes, as needed 
• Benefit accruals that support multiple time allocations (vacation, sick, and administrative 

days) 
• Distribution of electronic paystubs 

 



2. Full-service direct deposit management, including the ability to split deposits among multiple 
financial institutions 
 

3. Tax Filing: 
 

• File all federal, state and local payroll taxes 
• Ensure timely and accurate tax payments 
• Issue year-end tax documents (W-2’s, W-3’s, 1099) 
• File the year-end tax documents with the IRS/Social Security Administration 
• Provide quarterly and annual tax reports 

 
4. Human Resources & Compliance Support 

 
• Integration with payroll, benefits, and human resources functions 
• Flexible Spending Accounts tracking and support 
• Worker’s Compensation reporting 
• Dependent Care tracking and support 
• New hire and unemployment claim support 

 
 

5. Timekeeping and Leave Management Services 
 

• Employee and manager self-service capabilities for time entry, leave requests, and 
approvals, accessible via desktop and mobile devices 

• Configurable timesheets and work schedules 
• Access to real-time employee timesheets and leave balances 
• Tracking of FMLA, paid family leave, sick leave, military leave, jury duty, and other 

agency-specific leave types such as donated sick leave 
• Management of intermittent leave and leave entitlement balances 
• Audit trails for all time and leave transactions 
• Reporting for attendance, leave usage, comp time, and overtime 
• Integration with payroll to ensure accurate earnings, accruals, and deductions 

 
 
6. Reporting and Data Services 
 

• Custom and Standard Reports (Payroll, Tax, Labor, Time and Attendance and Year-End 
Reports). 

• On-demand payroll history 
• Audit logs and change tracking 
• Secure employee and administrator portal 
• Ability to export reports into multiple formats (Excel and PDF a must) 

 
7. Customer Support and Training 

 
• Dedicated account representative 
• Technical Helpdesk and ongoing support 
• Initial and refresher training for Payroll & HR Staff 
 



8. Data Migration 
 

• Conversion from incumbent payroll vendor with all applicable reconciliations 
• Provision of a payroll preview must be made available for review of potential errors prior 

to generation of payroll checks and direct deposits for every payroll. 
 
 
IV. Proposal Format and Evaluation Factors for Award  
 
Respondents must include: 
 

• Description of Services: Detailed response to all Scopes of Services outlined above. 
• Implementation plan: Onboarding and transition strategy, timeline and data migration 

approach. 
• Payroll Data cut-off schedule 
• Customer Support/Helpdesk schedule 
• Pricing: Complete Pricing structure, including: 

o Per Payroll processing fee 
o Per-employee, per-pay-period fee 
o Setup and implementation cost 
o Optional services, if any 
o Year-end reporting and annual tax services fee 

• Current SSAE (Statement on Standards for Attestation Engagements) report 
• Service Level Agreements – Expected performance standards and service guarantees. 
• Security and Data Protections – Protocols for safeguarding employee and payroll data. 
• Documentation of plans for ongoing system access and processing in the event of a 

disaster. 
• Schedule of routine shutdowns 

 
 
Evaluation Factors: 
 

A. Evaluation of the Proposal – All proposals will be evaluated by an Evaluation Committee 
pursuant to the criteria detailed below, which are presented in descending order of 
importance with the weighting percentage noted. The Commission reserves the right to 
request clarifying information subsequent to submission of the proposal if necessary. 
Standards for each criterion are followed by specific instructions for proposal 
preparation. Interviews may be conducted by the Evaluation Committee, with any or all 
bidders submitting a proposal. A contract may be awarded by the Commission without 
interviews or further discussion. The following criteria will be used to evaluate the 
proposals: 

 
1. Experience (25%) – The proposal will be evaluated based on the experience and 

qualifications of the bidder. A minimum of three references from existing clients 
and past performance clients must be submitted with the bid. 
 

2. Cost (35%) – The Commission will consider the bidder’s cost.  The bidder must 
provide supporting documentation. 



 
3. Implementation Approach (20%) – The proposal will be evaluated on the 

detailed explanations and schedules of implementation. 
 

4. Security and Compliance Standards (20%) – The proposal will be evaluated on 
Data Safety and Disaster recovery practices. 

   
B. BAFO – After its receipt and initial evaluation of proposals, the Commission reserves the 

right to negotiate with any number of bidders it chooses, at its discretion. 
 
 
V. Schedule for Questions and Award 
 
Questions may be submitted requesting clarification or additional information about this RFP.  All such 
questions must be submitted by email and received by the Commission no later than 1:00 pm on July 15, 
2026.  Questions must be sent via email to RFP@pinelands.nj.gov.  All answers will be provided in the 
form of addenda.  They will be posted on the Commission’s website on or before 1:00 pm on July 22, 
2026.  
 
Proposals are due to the Pinelands Commission no later than 1:00 pm on August 5, 2026, at which time 
they will be opened. The Commission anticipates distributing notice of intent to award for this proposal 
by October 9, 2026.  The contract is anticipated to be executed immediately thereafter. 
 
 
VI. Instructions for Preparing Proposals  
 
In addition to the information specified in Section IV above, the following documents must be included 
with all bid proposal submissions, or the submission may be rejected by the Commission: 
 

A. Request for Proposal cover page, signed and dated by the vendor. If issued, a signed 
verification of receipt of addenda must also be included.  

 
B. New Jersey State Business Registration Certificate.  The bidder may go to 

https://www.nj.gov/treasury/revenue/gettingregistered.shtml to register with the New 
Jersey Division of Revenue or to obtain a copy of an existing Business Registration 
Certificate. If a subcontractor is used, they also must provide proof of a valid New Jersey 
Business Registration Certificate. 

 
C. Source Disclosure Certificate - Attachment A-2 

 
The following documents must be submitted before Contract Award. Bidders are strongly encouraged to 
submit these documents with their Bid Proposals: 
 

• W-9 - Attachment A-8 
 
Bid Proposals must remain valid for a period of sixty (60) days from the Bid Opening date.   
 
While bidders are not required to follow a standard format in preparing their proposals, they are encouraged 

mailto:RFP@pinelands.nj.gov
https://www.nj.gov/treasury/revenue/gettingregistered.shtml


to structure their responses in accordance with the evaluation criteria. Proposals should be as succinct as 
possible, limited to those items with direct relevance to the Scope of Work and the evaluation factors for 
award.  
 
All proposals must be received by the Pinelands Commission no later than 1:00 p.m. (prevailing Eastern) 
on August 5, 2026, and must be submitted via email to RFP@pinelands.nj.gov. 
 
 
 
 
 

mailto:RFP@pinelands.nj.gov
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ATTACHMENT A-1 

PINELANDS COMMISSION 

TERMS AND CONDITIONS 

1. STANDARD TERMS AND CONDITIONS APPLICABLE TO THE CONTRACT. The following terms and condi�ons
shall apply to all contracts or purchase agreements made with the Pinelands Commission. The Pinelands 
Commission’s terms and condi�ons shall prevail over any conflicts set forth in a contractor’s/vendor’s quote or 
proposal. 

2. STATE LAW REQUIRING MANDATORY COMPLIANCE BY ALL CONTRACTORS - The statutes, laws or codes
cited herein are available for review at the State Library, 185 West State Street, Trenton, New Jersey 08625. 

2.1 BUSINESS REGISTRATION – Pursuant to N.J.S.A. 52:32-44, the Pinelands Commission is prohibited from 
entering into a contract with an en�ty unless the contractor/vendor and each subcontractor named in the proposal 
have a valid Business Registra�on Cer�ficate on file with the Division of Revenue and Enterprise Services. A 
subcontractor named in a bid or other proposal shall provide a copy of its business registra�on to the 
contractor/vendor who shall provide it to the Commission. A New Jersey Business Registra�on Cer�ficate may be 
obtained at : 

htps://www.state.nj.us/treasury/revenue/busregcert.shtml 

The contractor/vendor shall maintain and submit to the Commission a list of subcontractors and their addresses. 
This list may be updated from �me to �me, during contract performance, with the prior writen consent of the 
Commission’s Execu�ve Director. The contractor/vendor shall submit to the Commission a complete and accurate 
list of all subcontractors used and their addresses before final payment is made on the contract. 

Pursuant to N.J.S.A. 54:49-4.1, a business organiza�on that fails to provide a copy of a business registra�on, or that 
provides false business registra�on informa�on, shall be liable for a penalty of $25 for each day of viola�on, not to 
exceed $50,000 for each business registra�on copy not properly provided under a contract with a contrac�ng 
agency. 

The contractor/vendor and any subcontractor providing goods or performing services under the contract, and each 
of their affiliates, shall, during the term of the contract, collect and remit to the Director of the Division of Taxa�on 
in the Department of the Treasury, the use tax due pursuant to the “Sales and Use Tax Act, P.L. 1966, c. 30 (N.J.S.A. 
54:32B-1 et seq.) on all their sales of tangible personal property delivered into the State. Any ques�ons in this 
regard can be directed to the Division of Revenue at (609) 292-1730. Form NJ-REG can be filed online at 
htps://www.state.nj.us/treasury/revenue/busregcert.shtml. 

https://www.njstatelib.org/
https://www.state.nj.us/treasury/revenue/busregcert.shtml
https://www.state.nj.us/treasury/revenue/busregcert.shtml


2.2 OWNERSHIP DISCLOSURE – Pursuant to N.J.S.A. 52:25-24.2, in the event the contractor/vendor is a 
corpora�on, partnership or limited liability company, the contractor/vendor must complete an Ownership 
Disclosure Form. 

A current completed Ownership Disclosure Form must be received prior to or accompany the submited quote or 
proposal. A contractor’s/vendor’s failure to submit the completed and signed form prior to or with its quote or 
proposal will result in the contractor/vendor being ineligible for a contract award, unless the Commission has on 
file a signed and accurate Ownership Disclosure Form dated and received no more than six (6) months prior to the 
quote or proposal deadline for this procurement. If any ownership change has occurred in the last six (6) months, a 
new Ownership Disclosure Form must be completed, signed and submited with the quote/proposal. 

In the alterna�ve, a contractor/vendor with any direct or indirect parent en�ty which is publicly traded may submit 
the name and address of each public traded en�ty and the name and address of each person that hold a ten (10) 
percent or greater beneficial interest in the public traded en�ty as if the last annual filing with the Federal 
Securi�es and Exchange Commission of the foreign equivalent, and, if there is any person that holds a ten (10) 
percent or great beneficial interest, also shall submit links to the websites containing the last annual filings with the 
Federal Securi�es and Exchange Commission or the foreign equivalent and the relevant page numbers of the filings 
that contain the informa�on on each person that holds a ten (10) percent or greater beneficial interest. N.J.S.A. 
52:15-24.2 

2.3 DISCLOSURE OF INVESTMENT ACTIVITIES IN IRAN -Pursuant to N.J.S.A. 52:32-58, the contractor/vendor 
must u�lize the Disclosure of Investment Ac�vi�es in Iran form to cer�fy that neither the contractor/vendor, nor 
one (1) of  its  parents, subsidiaries, or affiliates (as defined in N.J.S.A. 52:32-56(e)(3)), is listed on the Department 
of Treasury’s list of Persons or En��es Engaging in Prohibited Investment Ac�vi�es in Iran and that neither the 
contractor/vendor , nor one (1) of its parents, subsidiaries, and/or affiliates, is involved in any of the investment 
ac�vi�es set forth in N.J.S.A. 52:32-56(f). If the contractor/vendor is unable to so cer�fy, the contractor/vendor 
shall provide a detailed and precise descrip�on of such ac�vi�es as directed on the form. A contractor’s/vendor’s 
failure to submit the complete and signed form will preclude the aware of a contract to said contractor/vendor. 

2.4 ANTI-DISCRIMINATION - All par�es to any contract with the Pinelands Commission agree not to 
discriminate in employment and agree to abide by all an�-discrimina�on laws including those contained within 
N.J.S.A. 10:2-1 through N.J.S.A. 10:2-4, N.J.S.A. l0:5-1 et seq. and N.J.S.A. 10:5-31 through 10:5-38, and all rules and 
regula�ons issued thereunder are hereby incorporated by reference. The agreement to abide by the provisions of 
N.J.S.A. 10:5-31 through 10:5-38 include those provisions indicated for Goods, Professional Service and General 
Service. 

The contractor/vendor or subcontractors, where applicable, agree to comply with any regula�ons promulgated by 
the Treasurer pursuant to N.J.S.A. 10:5-31 et seq., as amended and supplemented from �me to �me. 

2.5 AFFIRMATIVE ACTION – In accordance with N.J.A.C. 17:27-1.1, prior to award, the contractor/vendor and 
subcontractor must submit a copy of a New Jersey Cer�ficate of Employee Informa�on Report, or a copy of a 
Federal Leter of Approval verifying it is opera�ng under a federally approved or sanc�oned Affirma�ve Ac�on 
program. Contractors/vendors or subcontractors not in possession of either a New Jersey Cer�ficate of Employee 
Informa�on Report or a Federal Leter of Approval must complete the affirma�ve Ac�on Employee Informa�on 
Report (AA-302) located on the web at: htps://www.state.nj.us/treasury/contract_compliance/ 

https://www.state.nj.us/treasury/contract_compliance/


2.6 AMERICANS WITH DISABILITIES ACT - The contractor/vemdor must comply with all provisions of the 
Americans with Disabili�es Act (ADA), P.L 101-336, in accordance with 42 U.S.C. 12101, et seq. 

2.7 MACBRIDE PRINCIPLES – The contractor/vendor must cer�fy pursuant to N.J.S.A. 52:34-12.2 that it either 
has no ongoing business ac�vi�es in Northern Ireland and does not maintain a physical presence therein or that it 
will take lawful steps in good faith to conduct any business opera�ons it has in Northern Ireland in accordance with 
the MacBride principles of nondiscrimina�on in employment as set forth in N.J.S.A. 52:18A-89.5 and in 
conformance with the United Kingdom’s Fair Employment (Northern Ireland) Act of 1989, and permit independent 
monitoring of their compliance with those principles. 

2.8 PAY TO PLAY PROHIBITIONS – New Jersey Law insulates the nego�a�on and aware of State contracts from 
poli�cal contribu�ons that pose a risk improper influence, purchase of access or the appearance thereof. P.L. 2005, 
c. 51 as amended by the Elec�ons Transparency Act, P.L. 2023, c. 30, codified at N.J.S.A. 19:44A-20.13 to 20.25
(“Chapter 51”) and Execu�ve Order 333 (2023). 

Pursuant to N.J.S.A. 19:44A-20.13 et seq. (L.2005, c. 51, rev. P.L. 2023, c. 30), a “fair and open process” means, at a 
minimum, that the contract shall be publicly adver�sed in newspapers or on the internet website maintained by 
the public en�ty in sufficient �me to give no�ce in advance of the contract; awarded under a process that provides 
for public solicita�on of proposals or qualifica�ons and awarded and disclosed under criteria established in wri�ng 
by the public en�ty prior to the solicita�on of proposals or qualifica�ons; and publicly opened and announced 
when awarded. A contract awarded under a process that includes public bidding or compe��ve contrac�ng 
pursuant to State contracts law shall cons�tute a fair and open process. N.J.S.A. 19:44-20.23. The agency 
conduc�ng the procurement will need to determine whether the procurement meets the Elec�ons Transparency 
Act defini�on of a “fair and open process” and instruct vendors on the applicability of Chapter 51. 

A. For Contracts Awarded Pursuant to a Fair and Open Process 

Pursuant to P.L. 2005, c. 51, as amended by the Elec�ons Transparency Act, P.L. 2023, c. 30, 
codified at N.J.S.A. 19:44A-20.13 to 20.25 (“Chapter 51”), and Execu�ve Order 333 (2023), 
contracts awarded pursuant to a fair and open process do not require cer�fica�on or 
disclosure of any solicita�on or contribu�on of money, or pledge of contribu�on, including in-
kind contribu�ons.  

B. For Contracts Awarded Pursuant to a Non-Fair and Open Process 
Pursuant to N.J.S.A. 19:44A-20.13 et seq. (P.L. 2005, c. 51, rev. P.L. 2023, c. 30), and Execu�ve 
Order 333 (2023), the State shall not enter int a contract to procure services or any material, 
supplies or equipment, or to acquire, sell, or lease any land or building from a Business En�ty, 
where the value of the transac�on exceeds $17,500, if that Business En�ty has solicited or 
made any contribu�on of money, or pledge of contribu�on, including in-kind contribu�ons, to 
a Con�nuing Poli�cal Commitee or a candidate commitee and/or elec�on fund of any 
candidate for or holder of the public office of Governor or Lieutenant Governor during certain 
specified �me periods. It shall be a breach of the terms of the contract for the Business En�ty 
to: 



(1). Make or solicit a contribu�on in viola�on of the statute. 

(2). Knowingly conceal or misrepresent a contribu�on given or received; 

(3). Make or solicit contribu�ons through intermediaries for the purpose of concealing or 
misrepresen�ng the source of the contribu�on; 

(4). Make or solicit any contribu�on on the condi�on or with the agreement that it will be 
contributed to a campaign commitee or any candidate of holder of the public office of 
Governor or Lieutenant Governor; 

(5) Engage or employ a lobbyist or consultant with the intent or understanding that such 
lobbyist or consultant would make or solicit any contribu�on, which if made or solicited by 
the business en�ty itself, would subject that en�ty to the restric�ons of the Legisla�on; 

(6) Fund contribu�ons made by third par�es, including consultants, atorneys, family 
members, and employees; 

(7) Engage in any exchange of contribu�ons to circumvent the intent of the Legisla�on; or(8).
Directly or indirectly through or by any other person or means, do any act which 

would subject that en�ty to the restric�ons of the Legisla�on. 

Further, the contractor/vendor is required, on a con�nuing basis, to report any contribu�ons it makes during the 
term of the Contract, and any extension(s) thereof, at such �me any such contribu�on is made. 

A “Con�nuing Poli�cal Commitee” means any poli�cal organiza�on (a) organized under sec�on 527 of the Internal 
Revenue Code; and (b) consis�ng of any group of two or more persons ac�ng jointly, or any corpora�ons, 
partnership or any other incorporated or unincorporated associa�on, including a poli�cal club, poli�cal ac�on 
commitee, civic associa�on or other organiza�on, which in any calendar year contributes or expects to contribute 
at least $5,500 to the aid or promo�on of the candidacy of an individual, or of the candidacies of individuals, for 
elec�ve public office, or the passage or defeat of a public ques�on or ques�ons, and which may be expected to 
make contribu�ons toward such aid or promo�on or passage or defeat during a subsequent elec�on, provided that 
the group, corpora�on, partnership, associa�on or other organiza�on has been determined to be a Con�nuing 
Poli�cal Commitee by the New Jersey Elec�on Law Enforcement Commission under N.J.S.A. 19:44A-8. A 
Con�nuing Poli�cal Commitee does not include a “poli�cal party commitee,” a “legisla�ve leadership commitee,” 
or an “independent expenditure commitee,” as defined in N.J.S.A. 19:44A-3. 

Prior to awarding any contract or agreement to any Business En�ty pursuant to a non-fair and open process, the 
Business En�ty proposed as the intended contractor/vendor of the contract shall submit the Two-Year Chapter 
51/Execu�ve Order 333 Vendor Cer�fica�on and Disclosure of Poli�cal Contribu�ons for Non-Fair and Open 
Contracts, cer�fying either that no contribu�ons to a Con�nuing Poli�cal Commitee or candidate commitee or 
elec�on fund of a gubernatorial candidate have been made by the Business En�ty and repor�ng all qualifying 
contribu�ons made by the Business En�ty or any person or en�ty whose contribu�ons are atributable to the 
Business En�ty. The required for and instruc�ons are available for review here: 

htp://www.state.nj.us/treasury/purchase/forms/eo134/Chapter51.pdf 

http://www.state.nj.us/treasury/purchase/forms/eo134/Chapter51.pdf


2.9 POLITICAL CONTRIBUTION DISCLOSURE – The contractor/vendor is advised of its responsibility to file an 
annual disclosure on poli�cal contribu�ons with the New Jersey Elec�on Law Enforcement Commission (ELEC), 
pursuant to N.J.S.A. 19:44A-20.27 (L. 2005, c. 271, rec. P.L.2023, c.30) if in a calendar year the contractor/vendor 
receives one or more contracts valued at $50,000.00 or more. It is the contractor’s/vendor’s responsibility to 
determine if filing is necessary. Failure to file can result in the imposi�on of penal�es by ELEC. Addi�onal 
informa�on about this requirement is available from ELEC by calling 1(888) 313-3532 or on the internet at 
htp://www.elec.state.nj.us/. 

2.10 STANDARDS PROHIBITING CONFLICTS OF INTEREST - The following prohibi�ons on contractor/vendor 
ac�vi�es shall apply to all contracts or purchase agreements made with the Pinelands Commission, pursuant to 
Execu�ve Order No. 189 (1988). 

a. No vendor shall pay, offer to pay, or agree to pay, either directly or indirectly, any fee, commission,
compensa�on, gi�, gratuity, or other thing of value of any kind to any State officer or employee or special
State officer or employee, as defined by N.J.S.A. 52:13D-13b. and e., in the Department of the Treasury or
any other agency with which such vendor transacts or offers or proposes to transact business, or to any
member of the immediate family, as defined by N.J.S.A. 52:13D-13i., of any such officer or employee, or
partnership, firm or corpora�on with which they are employed or associated, or in which such officer or
employee has an interest within the meaning of N.J.S.A. 52: 13D-13g.

b. The solicita�on of any fee, commission, compensa�on, gi�, gratuity or other thing of value by any State
officer or employee or special State officer or employee from any Pinelands Commission or State vendor
shall be reported in wri�ng forthwith by the vendor to the New Jersey Office of the Atorney General and
the State Ethics Commission.

c. No vendor may, directly or indirectly, undertake any private business, commercial or entrepreneurial
rela�onship with, whether or not pursuant to employment, contract or other agreement, express or
implied, or sell any interest in such vendor to, any State officer or employee or special State officer or
employee having any du�es or responsibili�es in connec�on with the purchase, acquisi�on or sale of any
property or services by or to any State agency or any instrumentality thereof, or with any person, firm or
en�ty with which he/she is employed or associated or in which he/she has an interest within the meaning
of N.J.S.A. 52: 130-13g. Any rela�onships subject to this provision shall be reported in wri�ng forthwith to
the State Ethics Commission, which may grant a waiver of this restric�on upon applica�on of the State
officer or employee or special State officer or employee upon a finding that the present or proposed
rela�onship does not present the poten�al, actuality or appearance of a conflict of interest.

d. No vendor shall influence, or atempt to influence or cause to be influenced, any State officer or employee
or special State officer or employee in his/her official capacity in any manner which might tend to impair
the objec�vity or independence of judgment of said officer or employee.

e. No vendor shall cause or influence, or atempt to cause or influence, any State officer or employee or
special State officer or employee to use, or atempt to use, his/her official posi�on to secure unwarranted
privileges or advantages for the vendor or any other person; and

f. The provisions cited above in paragraphs 2.10a through 2.10e shall not be construed to prohibit a State
officer or employee or special State officer or employee from receiving gi�s from or contrac�ng with
vendors under the same terms and condi�ons as are offered or made available to members of the general

http://www.elec.state.nj.us/


public subject to any guidelines the State Ethics Commission may promulgate under paragraph 3c of 
Execu�ve Order No. 189. 

2.11 NOTICE TO ALL CONTRACTORS SET-OFF FOR STATE TAX NOTICE - Pursuant to N.J.S.A. 54:49-19, effec�ve 
January 1, 1996, and notwithstanding any provision of the law to the contrary, whenever any taxpayer, partnership 
or S corpora�on under contract to provide goods or services or construc�on projects to the State of New Jersey or 
its agencies or instrumentali�es, including the legisla�ve and judicial branches of State government, is en�tled to 
payment for those goods or services at the same �me a taxpayer, partner or shareholder of that en�ty is indebted 
for any State tax, the Director of the Division of Taxa�on shall seek to setoff that taxpayer’s or shareholder’s share 
of the payment due the taxpayer, partnership, or S corpora�on. The amount set off shall not allow for the 
deduc�on of any expenses or other deduc�ons which might be atributable to the taxpayer, partner or shareholder 
subject to set-off under this act. 

The Director of the Division of Taxa�on shall give no�ce of the set-off to the taxpayer and provide an opportunity 
for a hearing within thirty (30) days of such no�ce under the procedures for protests established under R.S. 54:49-
18. No requests for conference, protest, or subsequent appeal to the Tax Court from any protest under this sec�on
shall stay the collec�on of the indebtedness. Interest that may be payable by the Pinelands Commission, pursuant 
to P.L. 1987, c.184 (c.52:32-32 et seq.), to the taxpayer shall be stayed. 

2.12 COMPLIANCE - LAWS - The contractor/vendor must comply with all local, State and Federal laws, rules and 
regula�ons applicable to this contract and to the goods delivered and/or services performed hereunder. 

2.13 COMPLIANCE – STATE LAWS - It is agreed and understood that any contracts and/or orders placed as a 
result of this proposal shall be governed and construed and the rights and obliga�ons of the par�es hereto shall be 
determined in accordance with the laws of the State of New Jersey. 

2.14 WARRANTY OF NO SOLICITATION ON COMMISSION OR CONTINGENT FEE BASIS - The contractor/vendor 
warrants that no person or selling agency has been employed or retained to solicit or secure the contract upon an 
agreement or understanding for a commission, percentage, brokerage or con�ngent fee, except bona fide 
employees or bona fide established commercial or selling agencies maintained by the contractor/vendor for the 
purpose of securing business. If a breach or viola�on of this sec�on occurs, the Pinelands Commission shall have 
the right to terminate the contract without liability or in its discre�on to deduct from the contract price or 
considera�on the full amount of such commission, percentage, brokerage or con�ngent fee. 

2.15 DISCLOSURE OF INVESTIGATIONS AND OTHER ACTIONS – The contractor/vendor should submit the 
Disclosure of Inves�ga�ons and Other Ac�ons Form which provides a detailed descrip�on of any inves�ga�on, 
li�ga�on, including administra�ve complaints or other administra�ve proceedings, involving any public sector 
clients during the past five (5) years, including the nature and status of the inves�ga�on, and, for any li�ga�on, the 
cap�on of the ac�on, a brief descrip�on of the ac�on, the date of incep�on, current status, and , if applicable, 
disposi�on. If a contractor/vendor does not submit the form with the Quote or Bid, the Contractor must comply 
within seven (7) business days of the Pinelands Commission’s request or the Commission may deem the Quote or 
Bid non-responsive. 



2.16 DISCLOSURE OR PROHIBITED ACTIVITIES WITH RUSSIA OR BELARUS 

Pursuant to N.J.S.A. 52:32-60.01 et seq. (P.L.2022, c.3), a person or en�ty seeking to enter into or renew a contract 
for the provision of goods or services shall cer�fy that is not iden�fied on the list of persons or en��es engaging in 
prohibited ac�vi�es in Russia or Belarus. Consistent with the federal law, the list of persons and en��es engaging in 
prohibited ac�vi�es in Russia or Belarus shall consist of all persons and en��es appearing on the list of Specially 
Designated Na�onals and Blocked Persons promulgated by the Office of Foreign Assets Control (OFAC) on account 
of ac�vity rela�ng to Russia or Belarus.  

3. STATE LAW REQUIRING MANDATORY COMPLIANCE BY CONTRACTORS UNDER CIRCUMSTANCES SET FORTH
IN LAW OR BASED ON THE TYPE OF CONTRACT 

3.1 COMPLIANCE - CODES – The contractor/vendor must comply with New Jersey Uniform Construc�on Code 
and the latest Na�onal Electrical Code70®, B.O.C.A. Basic Building code, Occupa�onal Safety and Health 
Administra�on and all applicable codes for this requirement. and all applicable codes for this requirement. The 
contractor/vendor shall be responsible for securing and paying all necessary permits, where applicable. 

3.2 PREVAILING WAGE ACT – The New Jersey Prevailing Wage Act, N.J.S.A. 34:11-56.25 et seq. is hereby made 
part of every contract entered into on behalf of the Pinelands Commission, except those contracts which are not 
within the contempla�on of the Act. The contractor’s/vendor’s signature on the proposal/bid is his/her guarantee 
that neither he/she nor any subcontractors he/she might employ to perform the work covered by the proposal/bid 
has been suspended or debarred by the Commissioner, Department of Labor and Workforce Development for 
viola�on of the provisions of the Prevailing Wage Act and/or the Public Works Contractor Registra�on Acts; the 
contractor’s/vendor’s signature on the proposal/bid is also his/her guarantee that he/she and any subcontractors 
he/she might employ to perform the work covered by the proposal/bid shall comply with the provisions of the 
Prevailing Wage and Public Works Contractor Registra�on Acts, where required. 

3.3 PUBLIC WORKS CONTRACTOR REGISTRATION ACT - The New Jersey Public Works Contractor Registra�on 
Act requires all contractors, subcontractors and lower �er subcontractor(s) who engage in any contract for public 
work as defined in N.J.S.A. 34:11-56.26 be first registered with the New Jersey Department of Labor and Workforce 
Development pursuant to N.J.S.A. 34:11-56.51. Any ques�ons regarding the registra�on process should be directed 
to the Division of Wage and Hour Compliance at (609) 292-9464. 

3.4 PUBLIC WORKS CONTRACT - ADDITIONAL AFFIRMATIVE ACTION REQUIREMENTS - 

N.J.S.A. 10:2-1 requires that during the performance of this contract, the contractor/vendor must agree as follows: 

a) In the hiring or persons for the performance of work under this contract or any subcontract
hereunder, or for the procurement, manufacture, assembling or furnishing of any such materials,
equipment, supplies or services to be acquired under the contract, no contractor/vendor, nor any
person ac�ng on behalf of such contractor/vendor or subcontractor, shall, by reason of race,
creed, color, na�onal origin, ancestry, marital status, gender iden�ty or expression, affec�onal or
sexual orienta�on or sex, discriminate against any person who is qualified and available to
perform the work to which the employment relates;

b) No contractor/vendor, subcontractor, nor any person on his/her behalf shall, in any manner,
discriminate against or in�midate any employee engaged in the performance or work under this
contract or any subcontract hereunder, or engaged in procurement, manufacture, assembling or



furnishing of any such materials, equipment, supplies or services to be acquired under such 
contract, on account of race, creed, color, na�onal origin, ancestry, marital status, gender iden�ty 
or expression, affec�onal or sexual orienta�on or sex; 

c) There may be deducted from the amount payable to any contractor/vendor by the Pinelands
Commission, under this contract, a penalty of $50.00 for each person for each calendar day during
which such person is discriminated against or in�midated in viola�on of the provisions of the
contract; and

d) This contract may be canceled or terminated by the Pinelands Commission, and all money due or
to become due hereunder may be forfeited, for any viola�on of this sec�on of the contract
occurring a�er no�ce to the contractor/vendor from the Pinelands Commission of any prior
viola�on of this sec�on of the contract.

N.J.S.A. 10:5-33 and N.J.A.C. 17:27-3.5 require that during the performance of this contract, the 
contractor/vendor must agree as follows:  

a) The contractor/vendor or subcontractor, where applicable, will not discriminate against any
employee or applicant for employment because of age, race, creed, color, na�onal origin,
ancestry, marital status, affec�onal or sexual orienta�on, gender iden�ty or expression,
disability, na�onality or sex. Except with respect to affec�onal or sexual orienta�on and
gender iden�ty or expression, the contractor/vendor will take affirma�ve ac�on to ensure that
such applicants are recruited and employed, and that employees are treated during
employment, without regard to their age, race, creed, color, na�onal origin, ancestry, marital
status, affec�onal or sexual orienta�on, gender iden�ty or expression, disability, na�onality or
sex. Such ac�on shall include, but not be limited to the following: employment, upgrading,
demo�on, or transfer; recruitment or recruitment adver�sing; layoff or termina�on; rates of
pay or other forms of compensa�on; and selec�on for training, including appren�ceship. The
contractor agrees to post in conspicuous places, available to employees and applicants for
employment, no�ces to be provided by the contrac�ng officer se�ng forth the provisions of
this nondiscrimina�on clause;

b) The contractor/vendor or subcontractor, where applicable will, in all solicita�ons or
adver�sements for employees placed by or on behalf of the contractor/vendor, state that all
qualified applicants will receive considera�on for employment without regard to age, race,
creed, color, na�onal origin, ancestry, marital status, affec�onal or sexual orienta�on, gender
iden�ty or expression, disability, na�onality or sex;

c) The contractor/vendor or subcontractor where applicable, will send to each labor union or
representa�ve of workers with which it has a collec�ve bargaining agreement or other contract or
understanding, a no�ce, to be provided by the Pinelands Commission’s contrac�ng officer, advising the
labor union or workers' representa�ve of the contractor's commitments under this act and shall post
copies of the no�ce in conspicuous places available to employees and applicants for employment.



N.J.A.C. 17:27-3.7 requires all contractors and subcontractors, if any, to further agree as follows; 

1. The contractor or subcontractor agrees to make good faith efforts to meet targeted county
employment goals established in accordance with N.J.A.C. 17:27-5.2.

2. The contractor or subcontractor agrees to inform in wri�ng its appropriate recruitment agencies
including, but not limited to, employment agencies, placement bureaus, colleges, universi�es, and
labor unions, that it does not discriminate on the basis of age, race, creed, color, na�onal origin,
ancestry, marital status, affec�onal or sexual orienta�on, gender iden�ty or expression, disability,
na�onality or sex, and that it will discon�nue the use of any recruitment agency which engages in
direct or indirect discriminatory prac�ces.

3. The contractor or subcontractor agrees to revise any of its tes�ng procedures, if necessary, to
assure that all personnel tes�ng conforms with the principles of job-related tes�ng, as established
by the statutes and court decisions of the State of New Jersey and as established by applicable
Federal law and applicable Federal court decisions.

4. In conforming with the targeted employment goals, the contractor or subcontractor agrees to
review all procedures rela�ng to transfer, upgrading, downgrading and layoff to ensure that all
such ac�ons are taken without regard to age, race, creed, color, na�onal origin, ancestry, marital
status, affec�onal or sexual orienta�on, gender iden�ty or expression, disability, na�onality or sex,
consistent with the statutes and court decisions of State of New Jersey, and applicable Federal law
and applicable Federal court decisions.

3.5 BUILDING SERVICE – Pursuant to N.J.S.A. 34:11-56.58 et seq., in any contract for building services, as 
defined in N.J.S.A. 34:11-56.59, the employees of the contractor or subcontractors shall be paid prevailing wage for 
building services rates, as defined in N.J.S.A. 34:11.56.59. The prevailing wage shall be adjusted annually during the 
term of the contract. 

3.6 THE WORKER AND COMMUNITY RIGHT TO KNOW ACT - The provisions of N.J.S.A.34:5A-l et seq. which 
requires the labeling of all containers of hazardous substances are applicable to this contract. Therefore, all goods 
offered for purchase to the Pinelands Commission must be labeled by the contractor/vendor in compliance with 
the provisions of the statute. 

3.7 SERVICE PERFORMANCE WITHIN U.S. – Under N.J.S.A. 52:34-13.2, all contracts primarily for services 
awarded by the Pinelands Commission shall be performed within the United States, except when the Pinelands 
Commission’s contrac�ng officer cer�fies in wri�ng a finding that a service required by the Pinelands Commission 
cannot be provided by a contractor/vendor or subcontractor within the United States and the cer�fica�on is 
approved by the Pinelands Commission’s Execu�ve Director. 

A shi� to performance of services outside the United States during the term of the contract shall be deemed a 
breach of contract. If, during the term of the contract, the contractor/vendor or subcontractor, proceeds to shi� 
the performance of any of the services outside the United States, the contractor shall be deemed to be in breach 
of its contract, which contract shall be subject to termina�on for cause pursuant to Sec�on 5.7(b)(1) of the 
Standard Terms and Condi�ons, unless previously approved by the Pinelands Commission’s contrac�ng officer and 
its Execu�ve Director. 



3.8 BUY AMERICAN – Pursuant to N.J.S.A. 52:32-1, if manufactured items or farm products will be provided 
under this contract to be used in a public work, they shall be manufactured or produced in the United States, 
whenever available, and the contractor/vendor shall be required to so cer�fy. 

3.9 DOMESTIC MATERIALS – Pursuant to N.J.S.A. 52:33-2 et seq., if the contract is for the construc�on, 
altera�on or repair or any public work, the contractor/vendor and all subcontractors shall use only domes�c 
materials in the performance of the work unless otherwise noted in the specifica�ons. 

3.10 DIANE B. ALLEN EQUAL PAY ACT – Pursuant to N.J.S.A. 34:11-56.14 and N.J.A.C. 12:10-1.1. et seq., a 
contractor/vendor performing “qualifying services” or “public work” to the State or any agency or instrumentality 
of the State, which includes the Pinelands Commission, shall provide the Commissioner of Labor and Workforce 
Development a report regarding the compensa�on and hours worked by employees categorized by gender, race, 
ethnicity, and job category. For more informa�on and report templated see: 
htps://nj.gov/labor/equalpay/equalpay.html 

3.11 EMPLOYEE MISCLASSIFICATION – In accordance with Governor Murphy's Execu�ve Order #25 and the Task 
Force's July 2019 Report, employers are required to properly classify their employees. Workers are presumed to be 
employees and not independent contractors, unless the employer can demonstrate all three factors of the “ABC 
Test” below: 

a. Such individual has been and will con�nue to be free from control or direc�on of the performance of
such service, but under his or her contract of service and in fact; and

b. Such service is either outside the usual course of business for which such service is performed, or that
such service is performed outside of all places of business of the enterprise for which such service is
performed; and

c. Such individual is customarily engaged in an independently established trade, occupa�on, profession
or business.

This test has been adopted by New Jersey under its Wage & Hour, Wage Payment and Unemployment Insurance 
Laws to determine whether a worker is properly classified. Under N.J.S.A. 34:1A-1.17 – 1.19, the Department of 
Labor and Workforce Development has the authority to inves�gate poten�al viola�ons of these laws and issue 
penal�es and stop work orders to employers found to be in viola�on of the laws. 

3.12 CYBERSECURITY INCIDENT REPORTING REQUIREMENT – Pursuant to N.J.S.A. 52:17B-193.2 et seq. 
(P.L.2023, c.19), contractors/vendors that have access to, or host the Pinelands Commission’s network(s), 
system(s), applica�on(s), or informa�on shall report Cybersecurity Incidents to the New Jersey Office of Homelands 
Security and Preparedness (NJ OHSP) at htps://www.cyber.nj.gov/report/ within 72 hours of when the 
contractor/vendor reasonably believes that a Cybersecurity Incident has occurred. 

Consistent with N.J.S.A. 52:17B-193.2, “Cybersecurity Incident” means a malicious or suspicious event occurring or 
conducted through a computer network that jeopardizes the integrity, confiden�ality, or availability of an 
informa�on system or the informa�on the system processes, stores or transmits. 

https://nj.gov/labor/equalpay/equalpay.html
https://www.state.nj.us/infobank/eo/056murphy/pdf/EO-25.pdf
https://www.nj.gov/labor/assets/PDFs/Misclassification%20Report%202019.pdf
https://www.nj.gov/labor/assets/PDFs/Misclassification%20Report%202019.pdf
https://www.cyber.nj.gov/report/


Consistent with N.J.S.A. 52:17B-193.3(f), any Cybersecurity Incident no�fica�on submited to the NJ OHSP shall be 
deemed confiden�al, non-public, and not subject to the provisions of P.L.1963, c.73 (C.47:1A-1 et seq.) commonly 
known as the New Jersey Open Public Records Act, as amended and supplemented, and may not be discoverable in 
any civil or criminal ac�on or subject to subpoena, unless the subpoena is issued by the New Jersey State 
Legislature and deemed necessary for the purposes of legisla�ve oversight. 

This repor�ng required by N.J.S.A. 52:17B-193.2 et seq. (P.L.2023, c.19) to NJ OHSP is in addi�on to the 
contractor’s/vendor’s responsibility to report Security Incidents to the Pinelands Commission. The 
contractor/vendor shall given no�ce of the Cybersecurity Incident to the Pinelands Commission as soon as 
possible, but not less than one business day a�er the contractor/vendor reasonably believes that Cybersecurity 
Incident has occurred. 

3.8 

4. INDEMNIFICATION AND INSURANCE

4.1 INDEMNIFICATION - The contractor’s liability to the Pinelands Commission and its employees in third party 
suits shall be as follows: 

(a) Indemnifica�on for Third Party Claims - The contractor shall assume all risk of and responsibility 
for, and agrees to indemnify, defend, and save harmless the Pinelands Commission and its 
employees from and against any and all claims, demands, suits, ac�ons, recoveries, judgments 
and costs and expenses in connec�on therewith which shall arise from or result directly or 
indirectly from the work and/or materials supplied under this contract, including liability of any 
nature or kind for or on account of the use of any copyrighted or uncopyrighted composi�on, 
secret process, patented or unpatented inven�on, ar�cle or appliance furnished or used in the 
performance of this contract. 

(b) The contractor’s indemnifica�on and liability under subsec�on (a) is not limited by, but is in 
addi�on to the insurance obliga�ons contained in Sec�on 4.2 of these Terms and Condi�ons. 

(c) In the event of a patent and copyright claim or suit, the contractor, at its op�on, may: (1) procure for the 
Pinelands Commission the legal right to con�nue the use of the product; (2) replace or modify the product 
to provide a non-infringing product that is the func�onal equivalent; or (3) refund the purchase price less a 
reasonable allowance for use that is agreed to by both par�es. 

4.2  INSURANCE - The contractor shall secure and maintain in force for the term of the contract insurance as 
provided herein. All required insurance shall be provided by insurance companies with an A-VIII or beter ra�ng by 
A.M. Best & Company. All policies must be endorsed to provide 30 days’ writen no�ce of cancella�on or material 
change to the Pinelands Commission at the address shown below. If the contractor’s insurer cannot provide 30 
days writen no�ce, then it will become the obliga�on of the contractor to provide same. The contractor shall 
provide the Pinelands Commission with current cer�ficates of insurance for all coverages and renewals thereof, 
and the cer�ficates shall reflect that the insurance policies shall not be canceled for any reason except a�er sixty 
(60) days writen no�ce to the Pinelands Commission. Cer�ficates of renewals shall be provided within thirty (30) 
days of the expira�on of the insurance. The contractor shall not begin to provide services or goods to the Pinelands 
Commission un�l evidence of the required insurance is provided. The cer�ficates of insurance shall indicate the 
contract number or purchase order number and �tle of the contract in the Descrip�on of Opera�ons box and shall 



list the Pinelands Commission, 15C Springfield Road, PO Box 359, New Lisbon, NJ 08064 in the Cer�ficate Holder 
box.  The cer�ficates and any no�ce of cancela�on shall be emailed to the Pinelands Commission at:   

Jessica.Lynch@pinelands.nj.gov 

The insurance to be provided by the contractor shall be as follows: 

a. Occurrence Form Commercial General Liability Insurance or its equivalent: The minimum limit of
liability shall be $1,000,000 per occurrence as a combined single limit for bodily injury and
property damage. The above required Comprehensive General Liability Insurance policy or its
equivalent shall name the Pinelands Commission, its officers, and employees as “Addi�onal
Insureds” and include the blanket addi�onal insured endorsement or its equivalent. The coverage
to be provided under these policies shall be at least as broad as that provided by the standard
basic  Commercial General Liability Insurance occurrence coverage forms or its equivalent
currently in use in the State of New Jersey, which shall not be circumscribed by any endorsement
limi�ng the breadth of coverage.

b. Automobile Liability Insurance which shall be writen to cover any automobile used by the insured. Limits
of liability for bodily injury and property damage shall not be less than $1,000,000.00 per occurrence as a
combined single limit. The Pinelands Commission must be named as an “Addi�onal Insured” and a blanket
addi�onal insured endorsement or its equivalent must be provided when the services being procured
involve vehicle use on the Pinelands Commission’s behalf or on Pinelands Commission controlled property.

c. Worker’s Compensa�on Insurance applicable to the laws of the State of New Jersey and Employers Liability
Insurance with limits not less than:

$1,000,000 BODILY INJURY, EACH OCCURRENCE 

$1,000,000 DISEASE EACH EMPLOYEE 

$1,000,000 DISEASE AGGREGATE LIMIT 

d. This $1,000,000.00 amount may have been raised by the RFP when deemed necessary by the Execu�ve
Director.

5. TERMS GOVERNING ALL CONTRACTS

5.1 CONTRACTOR IS INDEPENDENT CONTRACTOR – The contractor's status shall be that of any independent 
contractor and not as an employee of the Pinelands Commission. 

5.2        FORCE MAJEURE – Neither party will be liable to the other for any delay or inability to perform 
its obliga�ons if such delay or inability arises from an act of God, fire, natural disaster, act of war (declared 
or undeclared), act of terrorism (domes�c or interna�onal), riot, civil disturbance, pandemic or other 
health crisis (arising during the term of the contract.) In the event of such a delay or inability to perform, 
the �me of performance will be extended by a reasonable amount of �me under the specific 
circumstances and to a mutually agreed-upon date sufficient to allow the contractor/vendor to perform 
the work delayed by the Force Majeure  

mailto:Jessica.Lynch@pinelands.nj.gov


5.3 CONTRACT AMOUNT - The es�mated amount of the contract(s), when stated on the RFP form, 
shall not be construed as either the maximum or minimum amount which the Pinelands Commission shall 
be obliged to order as the result of the RFP or any contract entered into as a result of the RFP. 

5.4 CONTRACT TERM AND EXTENSION OPTION - If, in the opinion of the Execu�ve Director, it is in the best 
interest of the Pinelands Commission to extend a contract, the contractor/vendor shall be so no�fied of 
the Execu�ve Director’s Intent at least thirty (30) days prior to the expira�on date of the exis�ng contract. 
The contractor/vendor shall have fi�een (15) calendar days to respond to the Execu�ve Director's request 
to extend the term and period of performance of the contract. If the contractor agrees to the extension, all 
terms and condi�ons including but not limited to pricing of the original contract shall apply unless more 
favorable terms for the Pinelands Commission have been nego�ated. 

5.5      PINELANDS COMMISSION’S OPTION TO REDUCE SCOPE OF WORK – The Pinelands Commission 
has the op�on, in its sole discre�on, to reduce the scope of work for any deliverable, task or subtask called 
for under this contract. In such an event, the Execu�ve Director shall provide to the contractor advance 
writen no�ce of the change in scope of work and what the Execu�ve Director believes should be the 
corresponding adjusted contract price.  Within five (5) business days of receipt of such writen no�ce, if 
either is applicable: 

(a) If the contractor does not agree with the Execu�ve Director’s proposed adjusted contract 
price, the contractor shall submit to the Execu�ve Director any addi�onal informa�on that 
the contractor believes impacts the adjusted contract price with a request that the 
Execu�ve Director reconsider the proposed adjusted contract price. The par�es shall 
nego�ate the adjusted contract price. If the par�es are unable to agree on an adjusted 
contract price, the Execu�ve Director shall make a prompt decision taking all such 
informa�on into account and shall no�fy the contractor of the final adjusted contract price. 

(b) If the contractor has undertaken any work effort toward a deliverable, task or subtask that is being 
changed or eliminated such that it would not be compensated under the adjusted contract, the 
contractor shall be compensated for such work effort according to the applicable por�ons of its 
price schedule and the contractor shall submit to the Execu�ve Director an itemiza�on of the work 
effort already completed by deliverable, task or subtask within the scope of work, and any 
addi�onal informa�on the Execu�ve Director may request. The Execu�ve Director shall make a 
prompt decision taking all such informa�on into account and shall no�fy the contractor of the 
compensa�on to be paid for such work effort. 

Any changes or modifica�ons in the terms of this contract shall be valid only when they have been reduced to 
wri�ng and signed by the contractor and Execu�ve Director. 

5.6 CHANGE IN LAW – If, a�er award,  a change in applicable law or regula�on affects the this contract, the 
par�es shall amend the contract, whether adding new work required by the law or to eliminate work no 
longer required by the law. along with a commensurate price change. The par�es shall nego�ate the terms 
of the change in good faith. However, if an agreement is not possible a�er reasonable efforts, the Execu�ve 
Director shall make a prompt decision taking all relevant informa�on into account, and shall no�fy the 
contractor, in wri�ng, of the final adjusted scope of work and contract price.  



5.7 SUSPENSION OF WORK - The Pinelands Commission may, for valid reason, issue a stop order direc�ng the 
contractor to suspend work under the contract for a specific �me. The contractor shall be paid for goods ordered, 
goods delivered, or services requested and performed un�l the effec�ve date of the stop order. The contractor 
shall resume work upon the date specified in the stop order or upon such other date as the Pinelands 
Commission’s Execu�ve Director may therea�er direct in wri�ng. The period of suspension shall be deemed added 
to the contractor's approved schedule of performance.  

5.8      TERMINATION OF CONTRACT 

a. For Convenience

Notwithstanding any provision or language in this contract to the contrary, the Execu�ve Director may 
terminate this contract at any �me, in whole or in part, for the convenience of the Pinelands 
Commission, upon no less than thirty (30) days writen no�ce to the contractor. 

b. For Cause

1. Where a contractor fails to perform or comply with a contract or a por�on thereof, and/or
fails to comply with the complaints procedure in N.J.A.C. 17:12-4.2 et seq., the Execu�ve
Director may terminate the contract, in whole or in part, upon ten (10) days’ no�ce to the
contractor with an opportunity to respond.

2. Where in the reasonable opinion of the Execu�ve Director, a contractor con�nues to perform a
contract poorly as demonstrated by e.g., formal complaints, late delivery, poor performance of service, 
short-shipping, so that the Execu�ve Director is required to use the complaints procedure in N.J.A.C. 17:12-
4.2 et seq., and there has been a failure on the part of the contractor to make progress towards 
ameliora�ng the issue(s) or problem(s) set forth in the complaint, the Execu�ve Director may terminate the 
contract, in whole or in part, upon ten (10) days’ no�ce to the contractor with an opportunity to respond. 

c. In cases of emergency the Execu�ve Director may shorten the �me periods of no�fica�on and may
dispense with an opportunity to respond.

d. In the event of termina�on under this sec�on, the contractor shall be compensated for work performed in
accordance with the contract, up to the date of termina�on. Such compensa�on may be subject to
adjustments.

5.8 SUBCONTRACTING OR ASSIGNMENT 

a. Subcontrac�ng: The contractor may not subcontract other than as iden�fied in the contractor’s proposal
without the prior writen consent of the Execu�ve Director. Such consent, if granted in part, shall not
relieve the contractor of any of his/her responsibili�es under the contract, nor shall it create privity of
contract between the Pinelands Commission and any subcontractor. If the contractor uses a subcontractor
to fulfill any of its obliga�ons, the contractor shall be responsible for the subcontractor’s: (a) performance;
(b) compliance with all of the terms and condi�ons of the contract; and (c) compliance with the
requirements of all applicable laws.



b. Assignment: The contractor may not assign its responsibili�es under the contract, in whole or in part, without
the prior writen consent of the Execu�ve Director

No Contractual Rela�onship: Nothing contained in any of the contract documents, including the RFP and vendor’s 
bid or proposal shall be construed as crea�ng any contractual rela�onship between any subcontractor and the 
Pinelands Commission. 

5.9 MERGERS, ACQUISITIONS - If, during the term of this contract, the contractor shall merge with or be 
acquired by another firm, the contractor shall give no�ce to the Execu�ve Director as soon as prac�cable and in no 
event longer than thirty (30) days a�er said merger or acquisi�on. The contractor shall provide such documents as 
may be requested by the Execu�ve Director, which may include but need not be limited to the following: corporate 
resolu�ons prepared by the awarded contractor and new en�ty ra�fying acceptance of the original contract, terms, 
condi�ons and prices; updated informa�on including ownership disclosure and Federal Employer Iden�fica�on 
Number.  The documents must be submited within thirty (30) days of the request. Failure to do so may result in 
termina�on of the contract for cause. 

If, at any �me during the term of the contract, the contractor's partnership, limited liability company, limited 
liability partnership, professional corpora�on, or corpora�on shall dissolve, the Execu�ve Director must be so 
no�fied. All responsible par�es of the dissolved business en�ty must submit to the Execu�ve Director in wri�ng, 
the names of the par�es proposed to perform the contract, and the names of the par�es to whom payment should 
be made. No payment shall be made un�l all par�es to the dissolved business en�ty submit the required 
documents to the Execu�ve Director. 

5.10 PERFORMANCE GUARANTEE OF CONTRACTOR - The contractor hereby cer�fies that: 

a. The equipment offered is standard new equipment, and is the manufacturer's latest model in produc�on,
with parts regularly used for the type of equipment offered; that such parts are all in produc�on and not
likely to be discon�nued; and that no atachment or part has been subs�tuted or applied contrary to
manufacturer's recommenda�ons and standard prac�ce.

b. All equipment supplied to the Pinelands Commission and operated by electrical current is UL listed where
applicable.

c. All new machines are to be guaranteed as fully opera�onal for the period stated in the contract from �me
of writen acceptance by the Pinelands Commission. The contractor shall render prompt service without
charge, regardless of geographic loca�on.

d. Sufficient quan��es of parts necessary for proper service to equipment shall be maintained at distribu�on
points and service headquarters.

e. Trained mechanics are regularly employed to make necessary repairs to equipment in the territory from
which the service request might emanate within a 48-hour period or within the �me accepted as industry
prac�ce.

f. During the warranty period the contractor shall replace immediately any material which is rejected for
failure to meet the requirements of the contract.



g. All services rendered to the Pinelands Commission shall be performed in strict and full accordance with the
specifica�ons stated in the contract. The contract shall not be considered complete un�l final approval by
the Pinelands Commission is rendered.

5.11 DELIVERY REQUIREMENTS – 

a. Deliveries shall be made at such �me and in such quan��es as ordered in strict accordance with condi�ons
contained in the contract.

b. The contractor shall be responsible for the delivery of material in first class condi�on to the Pinelands
Commission or the purchaser under this contract and in accordance with good commercial prac�ce.

c. Items delivered must be strictly in accordance with the contract.

d. In the event delivery of goods or services is not made within the number of days s�pulated or under the
schedule defined in the contract, the Pinelands Commissionshall be authorized to obtain the material or
service from any available source, the difference in price, if any, to be paid by the contractor.

5.12 APPLICABLE LAW AND JURISDICTION - This contract and any and all li�ga�on arising therefrom or related 
thereto shall be governed by the applicable laws, regula�ons and rules of evidence of the State of New Jersey 
without reference to conflict of laws principles and shall be filed in the appropriate Division of the New Jersey 
Superior Court. 

5.13     CONTRACT AMENDMENT – Except as provided herein, the contract may only be amended by writen 
agreement of the Pinelands Commission and the contractor. 

5.14 MAINTENANCE OF RECORDS - The contractor shall maintain records for products and/or services delivered 
against the contract for a period of five (5) years from the date of final payment unless otherwise specified in the 
RFP.  Such records shall be made available to the Pinelands Commission, for audit and review. 

5.15 ASSIGNMENT OF ANTITRUST CLAIM(S) - The contractor recognizes that in actual economic prac�ce, 
overcharges resul�ng from an�trust viola�ons are in fact usually borne by the ul�mate purchaser. Therefore, and 
as considera�on for execu�ng this contract, the contractor, ac�ng herein by and through its duly authorized agent, 
hereby conveys, sells, assigns, and transfers to the Pinelands Commission , all right, �tle and interest to all claims 
and causes of ac�on it may now or herea�er acquire under the an�trust laws of the United States or the State of 
New Jersey, rela�ng to the par�cular goods and services purchased or acquired by the Pinelands Commission 
pursuant to this contract 

In connec�on with this assignment, the following are the express obliga�ons of the contractor: 

a. It shall take no ac�on that will in any way diminish the value of the rights conveyed or assigned hereunder.

b. It shall advise the Atorney General of New Jersey:

1. in advance of its inten�on to commence any ac�on on its own behalf regarding any such
claim or cause(s) of ac�on; 

2. Immediately upon becoming aware of the fact that an ac�on has been commenced on its
behalf by some other person(s) of the pendency of such ac�on. 



c. It shall no�fy the defendants in any an�trust suit of the within assignment at the earliest prac�cable
opportunity a�er the contractor has ini�ated an ac�on on its own behalf or becomes aware that such an
ac�on has been filed on its behalf by another person. A copy of such no�ce shall be sent to the Atorney
General of New Jersey.

d. It is understood and agreed that in the event any payment under any such claim or cause of ac�on is made
to the contractor, it shall promptly pay over to the Pinelands Commission the alloted share thereof, if any,
assigned to the Pinelands Commission hereunder.

5.16 NEWS RELEASES – The contractor/vendor is not permited to issue news releases pertaining to any aspect 
of the services provided under this contract without the prior writen consent of the Execu�ve Director 

5.17 ADVERTISING -The contractor/vendor shall not use the State’s name, seal, or logos as part of any 
commercial adver�sing without first obtaining the prior writen consent of the New Jersey Secretary of 
State. The contractor/vendor shall not use the Pinelands Commission’s name, seal, or logos as part of any 
commercial adver�sing without first obtaining the prior writen consent of the Pinelands Commission. 

5.18 LICENSES AND PERMITS – The contractor/vendor shall obtain and maintain in full force and effect all 
required licenses, permits, and authoriza�ons necessary to perform this contract. Notwithstanding the 
requirements of the Bid Solicita�on, the contractor shall supply the Pinelands Commission with evidence 
that all such licenses, permits and authoriza�ons. This evidence shall be submited subsequent to the 
contract award. All costs associated with any such licenses, permits and authoriza�ons must be considered 
by the contractor/vendor in its quote/bid. 

5.19 CLAIMS AND REMEDIES 

a. All claims asserted against the Pinelands Commission by the contractor/vendor shall be
subject to the New Jersey Tort Claims Act, N.J.S.A. 59:1-1 et seq., and/or imder the New Jersey
Contractual Liability Act, N.J.S.A. 59:13-1 et seq.

b. Nothing in this contract shall be construed to be a waiver by the Pinelands Commission of any
warranty, express or implied, of any remedy at law or equity, except as specifically and
expressly stated in a wri�ng by the Execu�ve Director.

c. In the event the contractor/vendor fails to comply with any material contract requirement, the
Execu�ve Director may take steps to terminate this contract in accordance with the Pinelands
Commission’s Terms and Condi�ons, authorize delivery of contract by any means, with the
difference between the price paid and the defaul�ng contractor’s/vendor’s price either being
deducted from any monies due the defaul�ng contractor/vendor or being an obliga�on owed
to the Pinelands Commission by the Contractor, as provided for in the State administra�ve
code, or take any other ac�on or seek any other remedies available at law or in equity.

5.20 CONFIDENTIALITY 

a. The obliga�ons of the Pinelands Commission under this provision are subject to the New
Jersey Open Public Records Act (“OPRA”), N.J.S.A. 47:1A-1 et seq., the New Jersey common
law right to know, and any other document request or subpoena.



b. By virtue of this contract, the par�es may have access to informa�on that is confiden�al to
one another. The par�es agree to disclose to each other only informa�on that is required for
the performance of their obliga�ons under this contract. Contractor’s/Vendor’s Confiden�al
Informa�on, to the extent not expressly prohibited by the law, shall consist of all informa�on
clearly iden�fied as confiden�al at the �me of disclosure to the Pinelands Commission.
Notwithstanding the previous sentence, the terms and pricing of this contract are subject to
disclosure under OPRA, the common law right to know, and any other lawful document
request or subpoena.

c. The Pinelands Commission’s confiden�al informa�on shall consist of all informa�on or data
contained in documents supplied by it, any informa�on or data gathered by the
contractor/vendor in fulfillment of the of the contract and any analysis thereof (whether in
fulfillment of the contract or not).

d. A party’s confiden�al informa�on shall not include informa�on that: (1) is or becomes a part
of the public domain through no act or omission of the other party, except that if the
informa�on is personally iden�fying to a person or en�ty regardless of whether it has
become part of the public domain through other means, the other party must maintain full
efforts under the contract to keep it confiden�al; (2) was in the other party’s lawful
possession prior to the disclosure and had not be obtained by the other party either directly
or indirectly form the disclosing party; (3) is lawfully disclosed to the other party by a third
party without restric�on on the disclosure; or (4) in independently developed by the other
party.

e. The Pinelands Commission agrees to hold the contractor’s/vendor’s confiden�al informa�on
in confidence, using at least the same degree of care used to protect its own confiden�al
informa�on.

f. In the event that the Pinelands Commission receives a request for the contractor’s/vendor’s
confiden�al informa�on related to this contract pursuant to a court order, subpoena, or other
opera�on of law, the Pinelands Commission agrees, if permited by law, to provide the
contractor/vendor with as much no�ce, in wri�ng as is reasonably prac�cable and the
Pinelands Commission’s intended response to such order of law. Contractor/Vendor shall take
any ac�on it deems appropriate to protects its documents and/or informa�on.

g. In the event the contractor/vendor receives a request for the Pinelands Commission
confiden�al informa�on related to this contract pursuant to a court order, subpoena, or other
opera�on of law, the contractor/vendor shall, if permited by law, to provide the Pinelands
Commission with as much no�ce, in wri�ng as is reasonably prac�cable and the Contractor’s
intended response to such order of law. The Pinelands Commission shall take any ac�on it
deems appropriate to protect its documents and/or informa�on.

h. Notwithstanding the requirements of nondisclosure described in this Sec�on, with party may
release the other party’s confiden�al informa�on:



(1)    directed to do so by a court or arbitrator of competent jurisdic�on; or 
 

(2) pursuant to a lawfully issued subpoena or other lawful document request: 
 

(a) in the case of the Pinelands Commission, if the Commission determines the 
documents or informa�on are subject to disclosure and contractor/vendor does not 
exercise it right as described in 5.20(f), or if the contractor/vendor is unsuccessful in 
defending its rights as described in Sec�on 5.20(f); or 
 

(b) in the case of the contractor/vendor, if the contractor/vendor determines the 
documents or informa�on are subject to disclosure and the Pinelands Commission 
does not exercise its rights as described in Sec�on 5.20(g), or if the Pinelands 
Commission is unsuccessful in defending its rights as described in Sec�on 5.20(g). 

6. TERMS RELATING TO PRICE AND PAYMENT 

6.1 PRICE FLUCTUATION DURING CONTRACT - Unless otherwise agreed to in wri�ng by the Pinelands 
Commission, all prices quoted shall be firm through issuance of contract or purchase order and shall not be subject 
to increase during the period of the contract. 

In the event of a manufacturer's or contractor's price decrease during the contract period, the Pinelands 
Commission shall receive the full benefit of such price reduc�on on any undelivered purchase order and on any 
subsequent order placed during the contract period. The Execu�ve Director must be no�fied, in wri�ng, of any 
price reduc�on within five (5) days of the effec�ve date. 

Failure to report price reduc�ons may result in cancella�on of contract for cause, pursuant to provision 5.8(b)1. 

In an excep�onal situa�on the Pinelands Commission may consider a price adjustment. Requests for price 
adjustments must include jus�fica�on and documenta�on. 

6.2 TAX CHARGES – The Pinelands Commission is exempt from State sales or use taxes and Federal excise taxes. 
Therefore, price quota�ons must not include such taxes. The State Federal Excise Tax Exemp�on number is 22-
2273210. 

6.3 PAYMENT TO VENDORS - 

a. The Pinelands Commission is authorized to order and the contractor/vendor is authorized to ship 
only those items covered by the contract resul�ng from the RFP. If a review of orders placed by 
the Pinelands Commission reveals that goods and/or services other than that covered by the 
contract have been ordered and delivered, such delivery shall be a viola�on of the terms of the 
contract and may be considered by the Execu�ve Director as a basis to terminate the contract 
and/or not award the contractor/vendor a subsequent contract.  The Execu�ve Director may take 
such steps as are necessary to have the items returned, regardless of the �me between the date 
of delivery and discovery of the viola�on.  In such event, the contractor/vendor shall reimburse 
the Pinelands Commission the full purchase price. 
 

b. The contractor/vendor must submit invoices to the Pinelands Commission with suppor�ng 
documenta�on evidencing that work or goods for which payment is sought has been sa�sfactorily 
completed or delivered. For commodity contracts, the invoice, together with the  Bill of Lading,  



and/or other documenta�on must be sent to the Pinelands Commission prior to payment. For 
contracts featuring services, invoices must reference the tasks or subtasks detailed in the Scope of 
Work sec�on of the RFP and must be in strict accordance with the firm, fixed prices submited for 
each task or subtask on the RFP pricing sheet(s). When applicable, invoices should reference the 
appropriate task or subtask and the price sheet line number from the contractor’s bid proposal. 
All invoices must be approved by the Pinelands Commission before payment will be authorized. 

c. In all �me and materials contracts, the Pinelands Commission shall monitor and approve the
hours of work and the work accomplished by contractor/vendor and shall document both the
work and the approval. Payment shall not be made without such documenta�on.

d. The contractor shall provide, on a monthly and cumula�ve basis, a breakdown in accordance with the
budget submited, of all monies paid to any small business, minority or woman-owned subcontractor(s).
This breakdown shall be sent to Purchasing, 15 Springfield Rd, New Lisbon, NJ 08064.

6.4 NEW JERSEY PROMPT PAYMENT ACT - The New Jersey Prompt Payment Act, N.J.S.A. 52:32-32 et seq. 
requires state agencies, including the Pinelands Commission, to pay for goods and services within sixty (60) days of 
the agency’s’s receipt of a properly executed payment voucher or within sixty (60) days of receipt and acceptance 
of goods and services, whichever is later. Properly executed performance security, when required, must be 
received by the Pinelands Commission prior to processing any payments for goods and services accepted by it. 
Interest will be paid on delinquent accounts at a rate established by the State Treasurer. Interest shall not be paid 
un�l it exceeds $5.00 per properly executed invoice. 

Cash discounts and other payment terms included as part of the original agreement are not affected by the Prompt 
Payment Act. 

6.5 AVAILABILITY OF FUNDS – The Pinelands Commission’s obliga�on to make payment under this contract is 
con�ngent upon the availability of appropriated funds and receipt of revenues from which payment for contract 
purposes can be made. No legal liability on the part of the Pinelands Commission for payment of any money shall 
arise unless and un�l funds are appropriated each fiscal year to the Pinelands Commission by the State Legislature 
and made available through receipt of revenues. 

6.6     NEGOTIATION AND BEST AND FINAL OFFER (BAFO)-Following the opening of bid proposals, the Pinelands 
Commission may, pursuant to N.J.S.A. 52:34-12(f), nego�ate one or more of the following contractual issues: the 
consul�ng services offered, the terms and condi�ons, and/or the price of a proposed contract award, with any 
bidder, and/or solicit a Best and Final Offer (BAFO) from one or more bidders. 

Ini�ally, the Evalua�on Commitee will conduct a review of all the bid proposals and, if necessary, select bidders to 
contact to nego�ate and/or conduct a BAFO based on its evalua�on and determina�on of the bid proposals that 
best sa�sfy the evalua�on criteria and RFP requirements, and that are most advantageous to the Pinelands 
Commission, price and other factors considered. The Commitee shall not be required to contact all bidders to 
nego�ate and/or to submit a BAFO. 

In response to the Pinelands Commission’s request to nego�ate, bidders must con�nue to sa�sfy all mandatory 
RFP requirements but may improve upon their original proposal in any revised proposal. However, any revised 
proposal that does not con�nue to sa�sfy all mandatory requirements will be rejected as non-responsive and the 
original proposal will be used for any further evalua�on purposes in accordance with the following procedure. 



In response to the Pinelands Commission's request for a BAFO, bidders may submit a revised proposal that is equal 
to or lower in price than their original submission, but must con�nue to sa�sfy all mandatory requirements. Any 
revised proposal that is higher in price than the original will be rejected as non-responsive and the original bid 
proposal will be used for any further evalua�on purposes. 

A�er receipt of the results of the nego�a�on and/or the BAFO(s), the Evalua�on Commitee will complete its 
evalua�on and will prepare an Award Recommenda�on to the Execu�ve Director. The Evalua�on Commitee’s 
Award Recommenda�on will include the responsive bidder(s) whose bid proposal, conforming to this RFP, is most 
advantageous to the Pinelands Commission, price and other factors considered. 

All contacts, records of ini�al evalua�ons, any correspondence with bidders related to any request for nego�a�on 
or BAFO, any revised bid proposals, the Evalua�on Commitee Report and the Award Recommenda�on, will remain 
confiden�al un�l a No�ce of Intent to Award is issued. 

Current as of 1/2025 



SOURCE DISCLOSURE FORM

BID SOLICITATION # AND TITLE: 

VENDOR NAME: 

The Vendor/Bidder submits this Form in response to a Bid Solicitation issued by the State of New Jersey, Department of the Treasury, Division of Purchase and 
Property, in accordance with the requirements of N.J.S.A. 52:34-13.2. 

PART 1 

All services will be performed by the Contractor and Subcontractors in the United States.  Skip Part 2. 

Services will be performed by the Contractor and/or Subcontractors outside of the United States.  Complete Part 2. 

PART 2 

Where services will be performed outside of the United States, please list every country where services will be performed by the Contractor and all Subcontractors.  If any 
of the services cannot be performed within the United States, the Contractor shall state, with specificity, the reasons why the services cannot be performed in the United 
States.  The Director of the Division of Purchase and Property will review this justification and if deemed sufficient, the Director may seek the Treasurer’s approval. 

Name of Contractor /  
Sub-contractor 

Performance Location  
by Country 

Description of Service(s) to be Performed Outside of 
the United States * 

Reason Why the Service(s) Cannot be Performed in 
the United States * 

*Attach additional sheets if necessary to describe which service(s), if any, will be performed outside of the U.S. and the reason(s) why the service(s) cannot 
be performed in the U.S.

Any changes to the information set forth in this Form during the term of any Contract awarded under the referenced Bid Solicitation or extension thereof shall be
immediately reported by the Contractor to the Director of the Division of Purchase and Property.  If during the term of the Contract, the Contractor shifts the location of
services outside the United States, without a prior written determination by the Director, the Contractor shall be deemed in breach of Contract, and the Contract will be
subject to termination for cause pursuant to the State of New Jersey Standard Terms and Conditions.

CERTIFICATION 
I, the undersigned, certify that I am authorized to execute this certification on behalf of the Vendor, that the foregoing information and any attachments hereto, to the best of my 
knowledge are true and complete. I acknowledge that the State of New Jersey is relying on the information contained herein, and that the Vendor is under a continuing obligation 
from the date of this certification through the completion of any contract(s) with the State to notify the State in writing of any changes to the information contained herein; that I am 
aware that it is a criminal offense to make a false statement or misrepresentation in this certification. If I do so, I may be subject to criminal prosecution under the law, and it will 
constitute a material breach of my contract(s) with the State, permitting the State to declare any contract(s) resulting from this certification void and unenforceable. 

Signature Date

Print Name and Title 

DPP Rev. 1 . 3.202  

STATE OF NEW JERSEY 
 

ATTACHMENT A-2



NON-COLLUSION AFFIDAVIT 

STATE OF NEW JERSEY  
PINELANDS COMMISSION 

15 SPRINGFIELD ROAD, PO BOX 359, NEW LISBON, NJ 08064 

TO:  The Pinelands Commission 

I,            residing in  
(Name of affidavit) (Name of Town) 

in the County of                                             and State of

of full age, being duly sworn according to law on my oath depose and say that: 

I am                                                of the firm of 
(Title or Position) (Name of firm) 

The bidder making this Proposal for the bid proposal entitled , and  

that I executed the said proposal with full
              (Proposal Name) 

Authority to do so, that said bidder has not, directly or indirectly entered into any agreement, 
participated in any collusion, or otherwise taken any action in restraint of free, competitive 
bidding in connection with the above named project; and that all statements contained in said 
proposal and in this affidavit are true and correct, and made with full knowledge that the New 
Jersey Pinelands Commission relies upon the truth of the statements contained in said Proposal 
and in the statements contained in this affidavit in awarding the contract for the said project. 

I further warrant that no person or selling agency has been employed or retained to solicit 
or secure such contract upon an agreement or understanding for a commission, percentage, 
brokerage, or contingent fee, except bona fide employees or bona fide established commercial or 
selling agencies maintained by                                                            . 

(Name of Firm) 

(Signature) 

(Type or print Name) 
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OWNERSHIP DISCLOSURE FORM 
 

PINELANDS COMMISSION 
15 SPRINGFIELD ROAD, PO BOX 359, NEW LISBON, NJ 08064

VENDOR NAME: 

PURSUANT TO N.J.S.A. 52:25-24.2, ALL PARTIES ENTERING INTO A CONTRACT WITH THE STATE ARE REQUIRED TO PROVIDE A STATEMENT OF OWNERSHIP. 
Please answer all questions and complete the information requested. 

YES NO
1. The vendor is a Non-Profit Entity; and therefore, no disclosure is necessary. 

2. The vendor is a Sole Proprietor; and therefore, no other disclosure is necessary. 
A Sole Proprietor is a natural person who owns an unincorporated business by himself or 
herself. A limited liability company with a single member is not a Sole Proprietor. 

3. The vendor is a corporation, partnership, or limited liability company.

4. If you answered YES to Question 3, do any individuals (including a single 100% owner), partners, members, stockholders,
corporations, partnerships, or limited liability companies owning a 10% or greater interest; and therefore, disclosure is necessary.

If you answered YES to Question 4, you must disclose the information requested in the space below:* 
(a) the names and addresses of all stockholders in the corporation who own 10% or more of its stock, of any class; 
(b) all individual partners in the partnership who own a 10% or greater interest therein; or, 
(c) all members in the limited liability company who own a 10% or greater interest therein. 

YES NO 
5. For each of the corporations, partnerships, or limited liability companies identified in response to Question #4 above, 

are there any individuals, partners, members, stockholders, corporations, partnerships, or limited liability companies owning
a 10% or greater interest of those listed business entities?

If you answered YES to Question 5, you must disclose the information requested in the space below:*
(a) the names and addresses of all stockholders in the corporation who own 10% or more of its stock, of any class; 
(b) all individual partners in the partnership who own a 10% or greater interest therein; or, 
(c) all members in the limited liability company who own a 10% or greater interest therein. The disclosure(s) shall be continued until the names 

and addresses of every non-corporate stockholder, individual partner, and/or member a 10% or greater interest has been identified.

 YES     NO 
6. The vendor is a publicly traded company. 

7. A Vendor with any direct or indirect parent entity which is publicly traded may submit the name and address of each publicly traded entity and the name and address 
of each person that holds a 10% or greater beneficial interest in the publicly traded entity as of the last annual filing with the federal Securities and Exchange
Commission or the foreign equivalent.  If any person holds a 10% or greater beneficial interest, also submit links to the websites containing the last annual filings with the 
federal Securities and Exchange Commission or the foreign equivalent and the relevant page numbers of the filings that contain the information on each person that 
holds a 10% or greater beneficial interest.* Attach additional sheets if necessary

________________________________________________________________________________________________________________________________
________________________________________________________________________________________________________________________________ 

NAME 
ADDRESS 
ADDRESS 
CITY STATE ZIP

NAME 
ADDRESS 
ADDRESS 
CITY STATE ZIP

NAME 
ADDRESS 
ADDRESS 
CITY STATE ZIP

NAME 
ADDRESS 
ADDRESS 
CITY STATE ZIP

NAME 
ADDRESS 
ADDRESS 
CITY STATE ZIP

NAME 
ADDRESS 
ADDRESS 
CITY STATE ZIP

NAME 
ADDRESS 
ADDRESS 
CITY STATE ZIP

NAME 
ADDRESS 
ADDRESS 
CITY STATE ZIP
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ATTACHMENT A-5 

AFFIRMATIVE ACTION REGULATIONS
P.L. 1975, C.127 (N.J.A.C. 17:27) 

STATE OF NEW JERSEY 
PINELANDS COMMISSION

15 SPRINGFIELD ROAD, PO BOX 359, NEW LISBON, NJ 08064

If awarded a contract, all procurement and service contractors will be required to comply with 
the requirements of P. L. 1975, C.127, (N.J.A.C. 17:27).  Within seven (7) days after receipt of 
the notification of intent to award the contract or receipt of the contract, whichever is sooner, the 
contractor should present one of the following to the Purchasing Agent:  This could have a cost 
associated with its compliance to the State of New Jersey bidder is responsible for obtaining this 
information.   

1. A photocopy of a valid letter from the U. S. Department of Labor that the contractor
has an existing federally-approved or sanctioned Affirmative Action Plan (good for
one year from the date of the letter).

2. A photocopy of approved Certificate of Employee Information Report.
3. An affirmative Action Employee Information Report (Form AA302).

NO FIRM MAY BE ISSUED A CONTRACT UNLESS IT COMPLIES WITH THE 
AFFIRMATIVE ACTION REGULATIONS OF P.L. 1975, C. 127. 

All bidders must answer the following questions: 

1. Do you have a federally approved or sanctioned Affirmative Action Program?

YES   NO

2. Do you have a Certificate of Employee Information Report Approval from the State
of New Jersey?

YES NO

If yes, please submit a copy of such certificate.

The undersigned contractor certifies that he/she is aware of the commitment to comply with the 
requirements of P.L. 1975, C.127 and agrees to furnish the required documentation pursuant to 
the law.

COMPANY: _____________________________

SIGNATURE: ____________________________ 

TITLE: _________________________________

NAME (print): ___________________________ 



MACBRIDE PRINCIPLES FORM 

BID SOLICITATION # AND TITLE: 

VENDOR NAME: 

Pursuant to Public Law 1995, c. 134, a responsible Vendor/Bidder is required to provide a certification in compliance with the MacBride Principles and Northern Ireland 
Act of 1989.  Pursuant to N.J.S.A. 52:34-12.2, Vendor/Bidder must complete the certification below by checking one of the two options listed below and signing 
where indicated.  If a Vendor/Bidder that would otherwise be awarded a purchase, contract or agreement does not complete the certification, then the Director may 
determine, in accordance with applicable law and rules, that it is in the best interest of the State to award the purchase, contract or agreement to another Vendor/
Bidder that has completed the certification and has submitted a bid within five (5) percent of the most advantageous bid.  If the Director finds contractors to be in 
violation of the principles that are the subject of this law, he/she shall take such action as may be appropriate and provided by law, rule or contract, including but not 
limited to, imposing sanctions, seeking compliance, recovering damages, declaring the party in default and seeking debarment or suspension of the party.  

I, the undersigned, on behalf the Vendor/Bidder, certify pursuant to N.J.S.A. 52:34-12.2 that: 

CHECK THE APPROPRIATE BOX 

The Vendor/Bidder has no business operations in Northern Ireland; or 
OR 

The Vendor/Bidder will take lawful steps in good faith to conduct any business operations it has in Northern Ireland in accordance with the MacBride 
principles of nondiscrimination in employment as set forth in section 2 of P.L. 1987, c. 177 (N.J.S.A. 52:18A-89.5) and in conformance with the United 
Kingdom’s Fair Employment (Northern Ireland) Act of 1989, and permit independent monitoring of its compliance with those principles.  

CERTIFICATION 
I, the undersigned, certify that I am authorized to execute this certification on behalf of the Vendor, that the foregoing information and any attachments hereto, to the best of my 
knowledge are true and complete. I acknowledge that the State of New Jersey is relying on the information contained herein, and that the Vendor is under a continuing obligation 
from the date of this certification through the completion of any contract(s) with the State to notify the State in writing of any changes to the information contained herein; that I am 
aware that it is a criminal offense to make a false statement or misrepresentation in this certification. If I do so, I may be subject to criminal prosecution under the law, and it will 
constitute a material breach of my contract(s) with the State, permitting the State to declare any contract(s) resulting from this certification void and unenforceable. 

Signature Date 

Print Name and Title 

DPP Rev. 12.13.2021 

STATE OF NEW JERSEY 
PINELANDS COMMISSION

15 SPRINGFIELD ROAD, PO BOX 359, NEW LISBON, NJ 08064
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NO BID RESPONSE FORM

STATE OF NEW JERSEY
PINELANDS COMMISSION

15 SPRINGFIELD ROAD, PO BOX 359, NEW LISBON, NJ 08064

Bid or Quote Name and Number_________________________________________________ 

Bid or Quote Opening Date:
If you decide not to submit a bid or quote, won’t you please complete the following?

We are not submitting a bid for the following reason(s)? 

____Can not comply with specifications 

____Unable to meet Delivery 

____Can not comply with terms/conditions. (Please state which ones.) 

____Do not sell/manufacture type of items involved. 

____Not interested at this time.

____We do____do not____ want to remain on the mailing list for future bid.  

Other:

Please make any changes, if necessary.

Company Name:___________________________________________________

Address:_________________________________________________________ 

City, State, Zip Code:_______________________________________________ 

Contact Person____________________________Title:____________________

Telephone Number_________________________Fax Number:_____________ 

**Please return to Jessica Lynch by Fax 609-894-7334 or email at RFP@pinelands.nj.gov. 
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Form  W-9
(Rev. March 2024)

Request for Taxpayer 
Identification Number and Certification

Department of the Treasury  
Internal Revenue Service Go to www.irs.gov/FormW9 for instructions and the latest information.

Give form to the  
requester. Do not 
send to the IRS.

Before you begin. For guidance related to the purpose of Form W-9, see Purpose of Form, below.
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1    Name of entity/individual. An entry is required. (For a sole proprietor or disregarded entity, enter the owner’s name on line 1, and enter the business/disregarded 
entity’s name on line 2.)

2    Business name/disregarded entity name, if different from above.

3a  Check the appropriate box for federal tax classification of the entity/individual whose name is entered on line 1. Check 
only one of the following seven boxes. 

Individual/sole proprietor C corporation S corporation Partnership Trust/estate

LLC. Enter the tax classification (C = C corporation, S = S corporation, P = Partnership) . . . .
Note: Check the “LLC” box above and, in the entry space, enter the appropriate code (C, S, or P) for the tax 
classification of the LLC, unless it is a disregarded entity. A disregarded entity should instead check the appropriate 
box for the tax classification of its owner.

Other (see instructions) 

3b If on line 3a you checked “Partnership” or “Trust/estate,” or checked “LLC” and entered “P” as its tax classification, 
and you are providing this form to a partnership, trust, or estate in which you have an ownership interest, check 
this box if you have any foreign partners, owners, or beneficiaries. See instructions . . . . . . . . .

4  Exemptions (codes apply only to 
certain entities, not individuals; 
see instructions on page 3):

Exempt payee code (if any)

Exemption from Foreign Account Tax 
Compliance Act (FATCA) reporting 
 code (if any)

(Applies to accounts maintained 
outside the United States.)

5    Address (number, street, and apt. or suite no.). See instructions.

6    City, state, and ZIP code

Requester’s name and address (optional)

7    List account number(s) here (optional)

Part I Taxpayer Identification Number (TIN)
Enter your TIN in the appropriate box. The TIN provided must match the name given on line 1 to avoid 
backup withholding. For individuals, this is generally your social security number (SSN). However, for a 
resident alien, sole proprietor, or disregarded entity, see the instructions for Part I, later. For other 
entities, it is your employer identification number (EIN). If you do not have a number, see How to get a 
TIN, later.

Note: If the account is in more than one name, see the instructions for line 1. See also What Name and 
Number To Give the Requester for guidelines on whose number to enter.

Social security number

– –

or
Employer identification number 

–

Part II Certification
Under penalties of perjury, I certify that:

1. The number shown on this form is my correct taxpayer identification number (or I am waiting for a number to be issued to me); and
2. I am not subject to backup withholding because (a) I am exempt from backup withholding, or (b) I have not been notified by the Internal Revenue

Service (IRS) that I am subject to backup withholding as a result of a failure to report all interest or dividends, or (c) the IRS has notified me that I am
no longer subject to backup withholding; and

3. I am a U.S. citizen or other U.S. person (defined below); and

4. The FATCA code(s) entered on this form (if any) indicating that I am exempt from FATCA reporting is correct.

Certification instructions. You must cross out item 2 above if you have been notified by the IRS that you are currently subject to backup withholding 
because you have failed to report all interest and dividends on your tax return. For real estate transactions, item 2 does not apply. For mortgage interest paid, 
acquisition or abandonment of secured property, cancellation of debt, contributions to an individual retirement arrangement (IRA), and, generally, payments 
other than interest and dividends, you are not required to sign the certification, but you must provide your correct TIN. See the instructions for Part II, later.

Sign 
Here

Signature of 
U.S. person Date

General Instructions
Section references are to the Internal Revenue Code unless otherwise 
noted.

Future developments. For the latest information about developments 
related to Form W-9 and its instructions, such as legislation enacted 
after they were published, go to www.irs.gov/FormW9.

What’s New
Line 3a has been modified to clarify how a disregarded entity completes 
this line. An LLC that is a disregarded entity should check the 
appropriate box for the tax classification of its owner. Otherwise, it 
should check the “LLC” box and enter its appropriate tax classification.

New line 3b has been added to this form. A flow-through entity is 
required to complete this line to indicate that it has direct or indirect 
foreign partners, owners, or beneficiaries when it provides the Form W-9 
to another flow-through entity in which it has an ownership interest. This 
change is intended to provide a flow-through entity with information 
regarding the status of its indirect foreign partners, owners, or 
beneficiaries, so that it can satisfy any applicable reporting 
requirements. For example, a partnership that has any indirect foreign 
partners may be required to complete Schedules K-2 and K-3. See the 
Partnership Instructions for Schedules K-2 and K-3 (Form 1065).

Purpose of Form
An individual or entity (Form W-9 requester) who is required to file an 
information return with the IRS is giving you this form because they

Cat. No. 10231X Form W-9 (Rev. 3-2024)
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must obtain your correct taxpayer identification number (TIN), which 
may be your social security number (SSN), individual taxpayer 
identification number (ITIN), adoption taxpayer identification number 
(ATIN), or employer identification number (EIN), to report on an 
information return the amount paid to you, or other amount reportable 
on an information return. Examples of information returns include, but 
are not limited to, the following.

• Form 1099-INT (interest earned or paid).

• Form 1099-DIV (dividends, including those from stocks or mutual
funds).

• Form 1099-MISC (various types of income, prizes, awards, or gross
proceeds).

• Form 1099-NEC (nonemployee compensation).

• Form 1099-B (stock or mutual fund sales and certain other
transactions by brokers).

• Form 1099-S (proceeds from real estate transactions).

• Form 1099-K (merchant card and third-party network transactions).

• Form 1098 (home mortgage interest), 1098-E (student loan interest),
and 1098-T (tuition).

• Form 1099-C (canceled debt).

• Form 1099-A (acquisition or abandonment of secured property).

Use Form W-9 only if you are a U.S. person (including a resident
alien), to provide your correct TIN. 

Caution: If you don’t return Form W-9 to the requester with a TIN, you 
might be subject to backup withholding. See What is backup 
withholding, later.

By signing the filled-out form, you: 

1. Certify that the TIN you are giving is correct (or you are waiting for a
number to be issued);

2. Certify that you are not subject to backup withholding; or

3. Claim exemption from backup withholding if you are a U.S. exempt
payee; and

4. Certify to your non-foreign status for purposes of withholding under
chapter 3 or 4 of the Code (if applicable); and

5. Certify that FATCA code(s) entered on this form (if any) indicating
that you are exempt from the FATCA reporting is correct. See What Is 
FATCA Reporting, later, for further information.

Note: If you are a U.S. person and a requester gives you a form other 
than Form W-9 to request your TIN, you must use the requester’s form if 
it is substantially similar to this Form W-9.

Definition of a U.S. person. For federal tax purposes, you are 
considered a U.S. person if you are:

• An individual who is a U.S. citizen or U.S. resident alien;

• A partnership, corporation, company, or association created or
organized in the United States or under the laws of the United States;

• An estate (other than a foreign estate); or

• A domestic trust (as defined in Regulations section 301.7701-7).

Establishing U.S. status for purposes of chapter 3 and chapter 4 
withholding. Payments made to foreign persons, including certain 
distributions, allocations of income, or transfers of sales proceeds, may 
be subject to withholding under chapter 3 or chapter 4 of the Code 
(sections 1441–1474). Under those rules, if a Form W-9 or other 
certification of non-foreign status has not been received, a withholding 
agent, transferee, or partnership (payor) generally applies presumption 
rules that may require the payor to withhold applicable tax from the 
recipient, owner, transferor, or partner (payee). See Pub. 515, 
Withholding of Tax on Nonresident Aliens and Foreign Entities.

The following persons must provide Form W-9 to the payor for 
purposes of establishing its non-foreign status.

• In the case of a disregarded entity with a U.S. owner, the U.S. owner
of the disregarded entity and not the disregarded entity.

• In the case of a grantor trust with a U.S. grantor or other U.S. owner,
generally, the U.S. grantor or other U.S. owner of the grantor trust and 
not the grantor trust.

• In the case of a U.S. trust (other than a grantor trust), the U.S. trust
and not the beneficiaries of the trust.

See Pub. 515 for more information on providing a Form W-9 or a 
certification of non-foreign status to avoid withholding.

Foreign person. If you are a foreign person or the U.S. branch of a 
foreign bank that has elected to be treated as a U.S. person (under 
Regulations section 1.1441-1(b)(2)(iv) or other applicable section for 
chapter 3 or 4 purposes), do not use Form W-9. Instead, use the 
appropriate Form W-8 or Form 8233 (see Pub. 515). If you are a 
qualified foreign pension fund under Regulations section 1.897(l)-1(d), or 
a partnership that is wholly owned by qualified foreign pension funds, 
that is treated as a non-foreign person for purposes of section 1445 
withholding, do not use Form W-9. Instead, use Form W-8EXP (or other 
certification of non-foreign status).

Nonresident alien who becomes a resident alien. Generally, only a 
nonresident alien individual may use the terms of a tax treaty to reduce 
or eliminate U.S. tax on certain types of income. However, most tax 
treaties contain a provision known as a saving clause. Exceptions 
specified in the saving clause may permit an exemption from tax to 
continue for certain types of income even after the payee has otherwise 
become a U.S. resident alien for tax purposes.

If you are a U.S. resident alien who is relying on an exception 
contained in the saving clause of a tax treaty to claim an exemption 
from U.S. tax on certain types of income, you must attach a statement 
to Form W-9 that specifies the following five items.

1. The treaty country. Generally, this must be the same treaty under
which you claimed exemption from tax as a nonresident alien.

2. The treaty article addressing the income.

3. The article number (or location) in the tax treaty that contains the
saving clause and its exceptions.

4. The type and amount of income that qualifies for the exemption
from tax.

5. Sufficient facts to justify the exemption from tax under the terms of
the treaty article.

Example. Article 20 of the U.S.-China income tax treaty allows an 
exemption from tax for scholarship income received by a Chinese 
student temporarily present in the United States. Under U.S. law, this 
student will become a resident alien for tax purposes if their stay in the 
United States exceeds 5 calendar years. However, paragraph 2 of the 
first Protocol to the U.S.-China treaty (dated April 30, 1984) allows the 
provisions of Article 20 to continue to apply even after the Chinese 
student becomes a resident alien of the United States. A Chinese 
student who qualifies for this exception (under paragraph 2 of the first 
Protocol) and is relying on this exception to claim an exemption from tax 
on their scholarship or fellowship income would attach to Form W-9 a 
statement that includes the information described above to support that 
exemption.

If you are a nonresident alien or a foreign entity, give the requester the 
appropriate completed Form W-8 or Form 8233.

Backup Withholding
What is backup withholding? Persons making certain payments to you 
must under certain conditions withhold and pay to the IRS 24% of such 
payments. This is called “backup withholding.” Payments that may be 
subject to backup withholding include, but are not limited to, interest, 
tax-exempt interest, dividends, broker and barter exchange 
transactions, rents, royalties, nonemployee pay, payments made in 
settlement of payment card and third-party network transactions, and 
certain payments from fishing boat operators. Real estate transactions 
are not subject to backup withholding.

You will not be subject to backup withholding on payments you receive 
if you give the requester your correct TIN, make the proper certifications, 
and report all your taxable interest and dividends on your tax return.

Payments you receive will be subject to backup withholding if: 

1. You do not furnish your TIN to the requester;

2. You do not certify your TIN when required (see the instructions for
Part II for details);

3. The IRS tells the requester that you furnished an incorrect TIN;

4. The IRS tells you that you are subject to backup withholding
because you did not report all your interest and dividends on your tax 
return (for reportable interest and dividends only); or

5. You do not certify to the requester that you are not subject to
backup withholding, as described in item 4 under “By signing the filled-
out form” above (for reportable interest and dividend accounts opened 
after 1983 only).
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Certain payees and payments are exempt from backup withholding. 
See Exempt payee code, later, and the separate Instructions for the 
Requester of Form W-9 for more information.

See also Establishing U.S. status for purposes of chapter 3 and 
chapter 4 withholding, earlier.

What Is FATCA Reporting?
The Foreign Account Tax Compliance Act (FATCA) requires a 
participating foreign financial institution to report all U.S. account 
holders that are specified U.S. persons. Certain payees are exempt from 
FATCA reporting. See Exemption from FATCA reporting code, later, and 
the Instructions for the Requester of Form W-9 for more information.

Updating Your Information
You must provide updated information to any person to whom you 
claimed to be an exempt payee if you are no longer an exempt payee 
and anticipate receiving reportable payments in the future from this 
person. For example, you may need to provide updated information if 
you are a C corporation that elects to be an S corporation, or if you are 
no longer tax exempt. In addition, you must furnish a new Form W-9 if 
the name or TIN changes for the account, for example, if the grantor of a 
grantor trust dies.

Penalties
Failure to furnish TIN. If you fail to furnish your correct TIN to a 
requester, you are subject to a penalty of $50 for each such failure 
unless your failure is due to reasonable cause and not to willful neglect.

Civil penalty for false information with respect to withholding. If you 
make a false statement with no reasonable basis that results in no 
backup withholding, you are subject to a $500 penalty.

Criminal penalty for falsifying information. Willfully falsifying 
certifications or affirmations may subject you to criminal penalties 
including fines and/or imprisonment.

Misuse of TINs. If the requester discloses or uses TINs in violation of 
federal law, the requester may be subject to civil and criminal penalties.

Specific Instructions
Line 1
You must enter one of the following on this line; do not leave this line 
blank. The name should match the name on your tax return.

If this Form W-9 is for a joint account (other than an account 
maintained by a foreign financial institution (FFI)), list first, and then 
circle, the name of the person or entity whose number you entered in 
Part I of Form W-9. If you are providing Form W-9 to an FFI to document 
a joint account, each holder of the account that is a U.S. person must 
provide a Form W-9.

• Individual. Generally, enter the name shown on your tax return. If you
have changed your last name without informing the Social Security 
Administration (SSA) of the name change, enter your first name, the last 
name as shown on your social security card, and your new last name.  

Note for ITIN applicant: Enter your individual name as it was entered 
on your Form W-7 application, line 1a. This should also be the same as 
the name you entered on the Form 1040 you filed with your application.

• Sole proprietor. Enter your individual name as shown on your Form
1040 on line 1. Enter your business, trade, or “doing business as” (DBA) 
name on line 2.

• Partnership, C corporation, S corporation, or LLC, other than a
disregarded entity. Enter the entity’s name as shown on the entity’s tax 
return on line 1 and any business, trade, or DBA name on line 2.

• Other entities. Enter your name as shown on required U.S. federal tax
documents on line 1. This name should match the name shown on the 
charter or other legal document creating the entity. Enter any business, 
trade, or DBA name on line 2.

• Disregarded entity. In general, a business entity that has a single
owner, including an LLC, and is not a corporation, is disregarded as an 
entity separate from its owner (a disregarded entity). See Regulations 
section 301.7701-2(c)(2). A disregarded entity should check the 
appropriate box for the tax classification of its owner. Enter the owner’s 
name on line 1. The name of the owner entered on line 1 should never 
be a disregarded entity. The name on line 1 should be the name shown 
on the income tax return on which the income should be reported. For

example, if a foreign LLC that is treated as a disregarded entity for U.S. 
federal tax purposes has a single owner that is a U.S. person, the U.S. 
owner’s name is required to be provided on line 1. If the direct owner of 
the entity is also a disregarded entity, enter the first owner that is not 
disregarded for federal tax purposes. Enter the disregarded entity’s 
name on line 2. If the owner of the disregarded entity is a foreign person, 
the owner must complete an appropriate Form W-8 instead of a Form 
W-9.  This is the case even if the foreign person has a U.S. TIN. 

Line 2
If you have a business name, trade name, DBA name, or disregarded 
entity name, enter it on line 2.

Line 3a
Check the appropriate box on line 3a for the U.S. federal tax 
classification of the person whose name is entered on line 1. Check only 
one box on line 3a.

IF the entity/individual on line 1 
is a(n) . . .

THEN check the box for . . .

• Corporation Corporation.

• Individual or

• Sole proprietorship

Individual/sole proprietor.

• LLC classified as a partnership
for U.S. federal tax purposes or 

• LLC that has filed Form 8832 or
2553 electing to be taxed as a 
corporation

Limited liability company and 
enter the appropriate tax 
classification:  
P = Partnership, 
C = C corporation, or 
S = S corporation.

• Partnership Partnership.

• Trust/estate Trust/estate.

Line 3b
Check this box if you are a partnership (including an LLC classified as a 
partnership for U.S. federal tax purposes), trust, or estate that has any 
foreign partners, owners, or beneficiaries, and you are providing this 
form to a partnership, trust, or estate, in which you have an ownership 
interest. You must check the box on line 3b if you receive a Form W-8 
(or documentary evidence) from any partner, owner, or beneficiary 
establishing foreign status or if you receive a Form W-9 from any 
partner, owner, or beneficiary that has checked the box on line 3b.

Note: A partnership that provides a Form W-9 and checks box 3b may 
be required to complete Schedules K-2 and K-3 (Form 1065). For more 
information, see the Partnership Instructions for Schedules K-2 and K-3 
(Form 1065).

If you are required to complete line 3b but fail to do so, you may not 
receive the information necessary to file a correct information return with 
the IRS or furnish a correct payee statement to your partners or 
beneficiaries. See, for example, sections 6698, 6722, and 6724 for 
penalties that may apply.

Line 4 Exemptions
If you are exempt from backup withholding and/or FATCA reporting, 
enter in the appropriate space on line 4 any code(s) that may apply to 
you.

Exempt payee code.

• Generally, individuals (including sole proprietors) are not exempt from
backup withholding.

• Except as provided below, corporations are exempt from backup
withholding for certain payments, including interest and dividends.

• Corporations are not exempt from backup withholding for payments
made in settlement of payment card or third-party network transactions.

• Corporations are not exempt from backup withholding with respect to
attorneys’ fees or gross proceeds paid to attorneys, and corporations 
that provide medical or health care services are not exempt with respect 
to payments reportable on Form 1099-MISC.

The following codes identify payees that are exempt from backup 
withholding. Enter the appropriate code in the space on line 4.

1—An organization exempt from tax under section 501(a), any IRA, or 
a custodial account under section 403(b)(7) if the account satisfies the 
requirements of section 401(f)(2).
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2—The United States or any of its agencies or instrumentalities.

3—A state, the District of Columbia, a U.S. commonwealth or territory, 
or any of their political subdivisions or instrumentalities.

4—A foreign government or any of its political subdivisions, agencies, 
or instrumentalities.

5—A corporation.

6—A dealer in securities or commodities required to register in the 
United States, the District of Columbia, or a U.S. commonwealth or 
territory.

7—A futures commission merchant registered with the Commodity 
Futures Trading Commission.

8—A real estate investment trust.

9—An entity registered at all times during the tax year under the 
Investment Company Act of 1940.

10—A common trust fund operated by a bank under section 584(a).

11—A financial institution as defined under section 581.

12—A middleman known in the investment community as a nominee or 
custodian.

13—A trust exempt from tax under section 664 or described in section 
4947.

The following chart shows types of payments that may be exempt 
from backup withholding. The chart applies to the exempt payees listed 
above, 1 through 13.

IF the payment is for . . . THEN the payment is exempt 
for . . .

• Interest and dividend payments All exempt payees except 
for 7.

• Broker transactions Exempt payees 1 through 4 and 6 
through 11 and all C corporations. 
S corporations must not enter an 
exempt payee code because they 
are exempt only for sales of 
noncovered securities acquired 
prior to 2012.

• Barter exchange transactions
and patronage dividends

Exempt payees 1 through 4.

• Payments over $600 required to
be reported and direct sales over 
$5,0001

Generally, exempt payees 
1 through 5.2

• Payments made in settlement of
payment card or third-party 
network transactions

Exempt payees 1 through 4.

1 See Form 1099-MISC, Miscellaneous Information, and its instructions.
2 However, the following payments made to a corporation and  
reportable on Form 1099-MISC are not exempt from backup 
withholding: medical and health care payments, attorneys’ fees, gross 
proceeds paid to an attorney reportable under section 6045(f), and 
payments for services paid by a federal executive agency.

Exemption from FATCA reporting code. The following codes identify 
payees that are exempt from reporting under FATCA. These codes 
apply to persons submitting this form for accounts maintained outside 
of the United States by certain foreign financial institutions. Therefore, if 
you are only submitting this form for an account you hold in the United 
States, you may leave this field blank. Consult with the person 
requesting this form if you are uncertain if the financial institution is 
subject to these requirements. A requester may indicate that a code is 
not required by providing you with a Form W-9 with “Not Applicable” (or 
any similar indication) entered on the line for a FATCA exemption code.

A—An organization exempt from tax under section 501(a) or any 
individual retirement plan as defined in section 7701(a)(37).

B—The United States or any of its agencies or instrumentalities.

C—A state, the District of Columbia, a U.S. commonwealth or 
territory, or any of their political subdivisions or instrumentalities.

D—A corporation the stock of which is regularly traded on one or 
more established securities markets, as described in Regulations 
section 1.1472-1(c)(1)(i).

E—A corporation that is a member of the same expanded affiliated 
group as a corporation described in Regulations section 1.1472-1(c)(1)(i).

F—A dealer in securities, commodities, or derivative financial 
instruments (including notional principal contracts, futures, forwards, 
and options) that is registered as such under the laws of the United 
States or any state.

G—A real estate investment trust.

H—A regulated investment company as defined in section 851 or an 
entity registered at all times during the tax year under the Investment 
Company Act of 1940.

I—A common trust fund as defined in section 584(a).

J—A bank as defined in section 581.

K—A broker.

L—A trust exempt from tax under section 664 or described in section 
4947(a)(1).

M—A tax-exempt trust under a section 403(b) plan or section 457(g) 
plan.

Note: You may wish to consult with the financial institution requesting 
this form to determine whether the FATCA code and/or exempt payee 
code should be completed.

Line 5
Enter your address (number, street, and apartment or suite number). 
This is where the requester of this Form W-9 will mail your information 
returns. If this address differs from the one the requester already has on 
file, enter “NEW” at the top. If a new address is provided, there is still a 
chance the old address will be used until the payor changes your 
address in their records.

Line 6
Enter your city, state, and ZIP code.

Part I. Taxpayer Identification Number (TIN)
Enter your TIN in the appropriate box. If you are a resident alien and 
you do not have, and are not eligible to get, an SSN, your TIN is your 
IRS ITIN. Enter it in the entry space for the Social security number. If you 
do not have an ITIN, see How to get a TIN below.

If you are a sole proprietor and you have an EIN, you may enter either 
your SSN or EIN. 

If you are a single-member LLC that is disregarded as an entity 
separate from its owner, enter the owner’s SSN (or EIN, if the owner has 
one). If the LLC is classified as a corporation or partnership, enter the 
entity’s EIN.

Note: See What Name and Number To Give the Requester, later, for 
further clarification of name and TIN combinations.

How to get a TIN. If you do not have a TIN, apply for one immediately. 
To apply for an SSN, get Form SS-5, Application for a Social Security 
Card, from your local SSA office or get this form online at 
www.SSA.gov. You may also get this form by calling 800-772-1213. Use 
Form W-7, Application for IRS Individual Taxpayer Identification 
Number, to apply for an ITIN, or Form SS-4, Application for Employer 
Identification Number, to apply for an EIN. You can apply for an EIN 
online by accessing the IRS website at www.irs.gov/EIN. Go to 
www.irs.gov/Forms to view, download, or print Form W-7 and/or Form 
SS-4. Or, you can go to www.irs.gov/OrderForms to place an order and 
have Form W-7 and/or Form SS-4 mailed to you within 15 business 
days.

If you are asked to complete Form W-9 but do not have a TIN, apply 
for a TIN and enter “Applied For” in the space for the TIN, sign and date 
the form, and give it to the requester. For interest and dividend 
payments, and certain payments made with respect to readily tradable 
instruments, you will generally have 60 days to get a TIN and give it to 
the requester before you are subject to backup withholding on 
payments. The 60-day rule does not apply to other types of payments. 
You will be subject to backup withholding on all such payments until 
you provide your TIN to the requester.

Note: Entering “Applied For” means that you have already applied for a 
TIN or that you intend to apply for one soon. See also Establishing U.S. 
status for purposes of chapter 3 and chapter 4 withholding, earlier, for 
when you may instead be subject to withholding under chapter 3 or 4 of 
the Code.

Caution: A disregarded U.S. entity that has a foreign owner must use 
the appropriate Form W-8.
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Part II. Certification
To establish to the withholding agent that you are a U.S. person, or 
resident alien, sign Form W-9. You may be requested to sign by the 
withholding agent even if item 1, 4, or 5 below indicates otherwise.

For a joint account, only the person whose TIN is shown in Part I 
should sign (when required). In the case of a disregarded entity, the 
person identified on line 1 must sign. Exempt payees, see Exempt payee 
code, earlier.

Signature requirements. Complete the certification as indicated in 
items 1 through 5 below.

1. Interest, dividend, and barter exchange accounts opened
before 1984 and broker accounts considered active during 1983. 
You must give your correct TIN, but you do not have to sign the 
certification.

2. Interest, dividend, broker, and barter exchange accounts
opened after 1983 and broker accounts considered inactive during 
1983. You must sign the certification or backup withholding will apply. If 
you are subject to backup withholding and you are merely providing 
your correct TIN to the requester, you must cross out item 2 in the 
certification before signing the form.

3. Real estate transactions. You must sign the certification. You may
cross out item 2 of the certification.

4. Other payments. You must give your correct TIN, but you do not
have to sign the certification unless you have been notified that you 
have previously given an incorrect TIN. “Other payments” include 
payments made in the course of the requester’s trade or business for 
rents, royalties, goods (other than bills for merchandise), medical and 
health care services (including payments to corporations), payments to 
a nonemployee for services, payments made in settlement of payment 
card and third-party network transactions, payments to certain fishing 
boat crew members and fishermen, and gross proceeds paid to 
attorneys (including payments to corporations).  

5. Mortgage interest paid by you, acquisition or abandonment of
secured property, cancellation of debt, qualified tuition program 
payments (under section 529), ABLE accounts (under section 529A), 
IRA, Coverdell ESA, Archer MSA or HSA contributions or 
distributions, and pension distributions. You must give your correct 
TIN, but you do not have to sign the certification.

What Name and Number To Give the Requester
For this type of account: Give name and SSN of:

1. Individual The individual

2. Two or more individuals (joint account) 
other than an account maintained by 
an FFI

The actual owner of the account or, 
if combined funds, the first individual 
on the account1

3. Two or more U.S. persons 
(joint account maintained by an FFI)

Each holder of the account 

4. Custodial account of a minor 
(Uniform Gift to Minors Act)

The minor2

5. a. The usual revocable savings trust 
(grantor is also trustee)

The grantor-trustee1

b. So-called trust account that is not
a legal or valid trust under state law

The actual owner1

6. Sole proprietorship or disregarded 
entity owned by an individual

The owner3

7. Grantor trust filing under Optional 
Filing Method 1 (see Regulations 
section 1.671-4(b)(2)(i)(A))**

The grantor*

For this type of account: Give name and EIN of:
8. Disregarded entity not owned by an 

individual
The owner

9. A valid trust, estate, or pension trust Legal entity4

10. Corporation or LLC electing corporate 
status on Form 8832 or Form 2553

The corporation

11. Association, club, religious, charitable, 
educational, or other tax-exempt 
organization

The organization

12. Partnership or multi-member LLC The partnership

13. A broker or registered nominee The broker or nominee

14. Account with the Department of 
Agriculture in the name of a public 
entity (such as a state or local 
government, school district, or prison) 
that receives agricultural program 
payments

The public entity

15. Grantor trust filing Form 1041 or 
under the Optional Filing Method 2, 
requiring Form 1099 (see Regulations 
section 1.671-4(b)(2)(i)(B))**

The trust

1 List first and circle the name of the person whose number you furnish.  
If only one person on a joint account has an SSN, that person’s number 
must be furnished.
2 Circle the minor’s name and furnish the minor’s SSN.
3 You must show your individual name on line 1, and enter your business 
or DBA name, if any, on line 2. You may use either your SSN or EIN (if 
you have one), but the IRS encourages you to use your SSN.
4 List first and circle the name of the trust, estate, or pension trust. (Do  
not furnish the TIN of the personal representative or trustee unless the 
legal entity itself is not designated in the account title.) 

*Note: The grantor must also provide a Form W-9 to the trustee of the
trust.

** For more information on optional filing methods for grantor trusts, see 
the Instructions for Form 1041.

Note: If no name is circled when more than one name is listed, the 
number will be considered to be that of the first name listed.

Secure Your Tax Records From Identity Theft
Identity theft occurs when someone uses your personal information, 
such as your name, SSN, or other identifying information, without your 
permission to commit fraud or other crimes. An identity thief may use 
your SSN to get a job or may file a tax return using your SSN to receive 
a refund.

To reduce your risk:

• Protect your SSN,

• Ensure your employer is protecting your SSN, and

• Be careful when choosing a tax return preparer.

If your tax records are affected by identity theft and you receive a
notice from the IRS, respond right away to the name and phone number 
printed on the IRS notice or letter.

If your tax records are not currently affected by identity theft but you 
think you are at risk due to a lost or stolen purse or wallet, questionable 
credit card activity, or a questionable credit report, contact the IRS 
Identity Theft Hotline at 800-908-4490 or submit Form 14039.

For more information, see Pub. 5027, Identity Theft Information for 
Taxpayers.
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Victims of identity theft who are experiencing economic harm or a 
systemic problem, or are seeking help in resolving tax problems that 
have not been resolved through normal channels, may be eligible for 
Taxpayer Advocate Service (TAS) assistance. You can reach TAS by 
calling the TAS toll-free case intake line at 877-777-4778 or TTY/TDD 
800-829-4059.

Protect yourself from suspicious emails or phishing schemes.  
Phishing is the creation and use of email and websites designed to 
mimic legitimate business emails and websites. The most common act 
is sending an email to a user falsely claiming to be an established 
legitimate enterprise in an attempt to scam the user into surrendering 
private information that will be used for identity theft.

The IRS does not initiate contacts with taxpayers via emails. Also, the 
IRS does not request personal detailed information through email or ask 
taxpayers for the PIN numbers, passwords, or similar secret access 
information for their credit card, bank, or other financial accounts.

If you receive an unsolicited email claiming to be from the IRS, 
forward this message to phishing@irs.gov. You may also report misuse 
of the IRS name, logo, or other IRS property to the Treasury Inspector 
General for Tax Administration (TIGTA) at 800-366-4484. You can 
forward suspicious emails to the Federal Trade Commission at 
spam@uce.gov or report them at www.ftc.gov/complaint. You can 
contact the FTC at www.ftc.gov/idtheft or 877-IDTHEFT (877-438-4338). 
If you have been the victim of identity theft, see www.IdentityTheft.gov 
and Pub. 5027.

Go to www.irs.gov/IdentityTheft to learn more about identity theft and 
how to reduce your risk.

Privacy Act Notice
Section 6109 of the Internal Revenue Code requires you to provide your 
correct TIN to persons (including federal agencies) who are required to 
file information returns with the IRS to report interest, dividends, or 
certain other income paid to you; mortgage interest you paid; the 
acquisition or abandonment of secured property; the cancellation of 
debt; or contributions you made to an IRA, Archer MSA, or HSA. The 
person collecting this form uses the information on the form to file 
information returns with the IRS, reporting the above information. 
Routine uses of this information include giving it to the Department of 
Justice for civil and criminal litigation and to cities, states, the District of 
Columbia, and U.S. commonwealths and territories for use in 
administering their laws. The information may also be disclosed to other 
countries under a treaty, to federal and state agencies to enforce civil 
and criminal laws, or to federal law enforcement and intelligence 
agencies to combat terrorism. You must provide your TIN whether or not 
you are required to file a tax return. Under section 3406, payors must 
generally withhold a percentage of taxable interest, dividends, and 
certain other payments to a payee who does not give a TIN to the payor. 
Certain penalties may also apply for providing false or fraudulent 
information.
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INFORMATION AND INSTRUCTIONS 
For Completing the “Two-Year Chapter 51/Executive Order 

333 Vendor Certification and Disclosure of Political 
Contributions for Non-Fair and Open Contracts” Form

Background Information

New Jersey law insulates the negotiation and award of State contracts from political contributions that posed a risk 
of improper influence, purchase of access or the appearance thereof. P.L.2005, c.51, as amended by the Elections 
Transparency Act, P.L.2023, c.30, codified at N.J.S.A. 19:44A-20.13 to 20.25 (“Chapter 51”) and Executive Order 
No. 333 (2023). 

For Contracts Awarded Pursuant to a Fair and Open Process 
Pursuant to P.L.2005, c.51, as amended by the Elections Transparency Act, P.L.2023, c.30, codified at 
N.J.S.A. 19:44A-20.13 to 20.25 (“Chapter 51”), and Executive Order No. 333 (2023), contracts awarded 
pursuant to a fair and open process do not require a certification or disclosure of any solicitation or 
contribution of money, or pledge of contribution, including in-kind contributions. 

For Contracts Awarded Pursuant to a Non-Fair and Open Process 
Pursuant to P.L.2005, c.51, as amended by the Elections Transparency Act, P.L.2023, c.30, codified at 
N.J.S.A. 19:44A-20.13 to 20.25 (“Chapter 51”), and Executive Order No. 333 (2023), the State shall not 
enter into a Contract to procure services or any material, supplies or equipment, or to acquire, sell, or lease 
any land or building from any Business Entity, where the value of the transaction exceeds $17,500, if that 
Business Entity has solicited or made any contribution of money, or pledge of contribution, including in-kind 
contributions, to a Continuing Political Committee or to a candidate committee and/or election fund of any 
candidate for or holder of the public office of Governor during certain specified time periods. 

Definitions: 
A “fair and open process” means, at a minimum, that the contract shall be: publicly advertised in 
newspapers or on the Internet website maintained by the public entity in sufficient time to give notice in 
advance of the contract; awarded under a process that provides for public solicitation of proposals or 
qualifications and awarded and disclosed under criteria established in writing by the public entity prior to 
the solicitation of proposals or qualifications; and publicly opened and announced when awarded. A contract 
awarded under a process that includes public bidding or competitive contracting pursuant to State contracts 
law shall constitute a fair and open process. N.J.S.A. 19:44A-20.23 (P.L.2005, c.51, rev. P.L.2023, c.30). 

A “Continuing Political Committee” means any political organization (a) organized under section 527 of the 
Internal Revenue Code; and (b) consisting of any group of two or more persons acting jointly, or any 
corporation, partnership, or any other incorporated or unincorporated association, including a political club, 
political action committee, civic association or other organization, which in any calendar year contributes or 
expects to contribute at least $5,500 to the aid or promotion of the candidacy of an individual, or of the 
candidacies of individuals, for elective public office, or the passage or defeat of a public question or public 
questions, and which may be expected to make contributions toward such aid or promotion or passage or 
defeat during a subsequent election, provided that the group, corporation, partnership, association or other 
organization has been determined to be a continuing political committee by the New Jersey Election Law 
Enforcement Commission under N.J.S.A.19:44A-8(b)(8). A Continuing Political Committee does not include 
a “political party committee,” a “legislative leadership committee,” or an “independent expenditure 
committee,” as defined in N.J.S.A. 19:44A-3.

Two-Year Certification Process
Upon approval by the State Chapter 51 Review Unit, the Certification and Disclosure of Political 
Contributions form for Non-Fair and Open Contracts is valid for a two (2) year period. Thus, if a Business 
Entity and/or vendor receives approval on January 1, 2022, the certification expiration date would be 
December 31, 2023. Any change in the Business Entity’s ownership status and/or political contributions 
during the two-year period will require the submission of new Chapter 51 forms to the contracting State 
Agency. Please note that it is the Business Entity’s responsibility to file new forms with the State 
should these changes occur.

ATTACHMENT A-9
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State Agency Instructions

Prior to the awarding of a contract, the State Agency should first use NJSTART (https://www.njstart.gov/bso/) to check the 
status of a Business Entity’s Chapter 51 certification before contacting the Review Unit’s mailbox at CD134@treas.nj.gov. If 
the State Agency does not find any Chapter 51 Certification information in NJSTART and/or the Business Entity is not 
registered in NJSTART, then the State Agency should send an e-mail to CD134@treas.nj.gov to verify the certification 
status of the Business Entity. If the response is that the Business Entity is NOT within an approved two-year period, then 
forms must be obtained from the Business Entity and forwarded for review. If the response is that the 
Business Entity is within an approved two-year period, then the response so stating should be placed with 
the bid/contract documentation for the subject project.

Instructions for Completing the Form
“For State Use Only” box 
This box/section should only be filled out by the contracting State agency.
The contracting State agency must check the box indicating whether this is a fair and open contract. Please 
note that if the answer is YES, the Chapter 51 form is not required and should not be submitted as per 
the Elections Transparency Act, P.L.2023, c.30, codified at N.J.S.A. 19:44A-20.13 to 20.25 (“Chapter 51”) 
and Executive Order No. 333 (2023). 

NOTE: Parts 1, 2 and 3 of the form should be filled out the Business Entity. 

Part 1: BUSINESS ENTITY INFORMATION 
Business Name – Enter the full legal name of the Business Entity, including trade name if applicable. 

Address, City, State, Zip and Phone Number – Enter the Business Entity's street address, city, state, zip 
code and telephone number. 

Vendor Email – Enter the Business Entity’s primary email address. 

Vendor FEIN – Please enter the Business Entity’s Federal Employment Identification Number. 

Business Type – Check the appropriate box that represents the Business Entity's type of business formation. 

Listing of officers, shareholders, partners or members – Based on the box checked for the business 
type, provide the corresponding information. (A complete list must be provided.) 

Part 2: DISCLOSURE OF CONTRIBUTIONS 

Read the two (2) types of political contributions that require disclosure and, if applicable, provide the 
recipient's information. 

Name of Recipient – Enter the full legal name of the recipient. 

Address of Recipient – Enter the recipient's street address. 

Date of Contribution – Indicate the date the contribution was given. 

Amount of Contribution – Enter the dollar amount of the contribution. 

Type of Contribution – Select the type of contribution from the examples given. 

Contributor's Name – Enter the full name of the contributor. 

Relationship of the Contributor to the Vendor – Indicate the relationship of the contributor to the 
Business Entity. (e.g., officer or shareholder of the company, partner, member, parent company of the 
vendor, subsidiary of the vendor, etc.) 

NOTE: If form is being completed electronically, click "Add a Contribution" to enter additional contributions. 
Otherwise, please attach additional pages as necessary.
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Check the box under the recipient information within Part 2 if no reportable contributions have been solicited 
or made by the Business Entity. This box must be checked if there are no contributions to report.

Part 3: CERTIFICATION 
Check Box A if the representative completing the Certification and Disclosure form is doing so on behalf of the Business 
Entity and all individuals and/or entities whose contributions are attributable to the Business Entity. No additional 
Certification and Disclosure forms are required if BOX A is checked. 

Check Box B if the representative completing the Certification and Disclosure form is doing so on behalf of the Business 
Entity and all individuals and/or entities whose contributions are attributable to the Business Entity with the exception of 
those individuals and/or entities that submit their own separate form. For example, the representative is not signing on 
behalf of the vice president of a corporation, but all others. The vice president completes a separate Certification and 
Disclosure form. Additional Certification and Disclosure forms are required from those individuals and/or entities 
that the representative is not signing on behalf of and are included with the business entity's submittal. 

Check Box C if the representative completing the Certification and Disclosure form is doing so on behalf of 
the Business Entity only. Additional Certification and Disclosure forms are required from all individuals 
and/or entities whose contributions are attributable to the Business Entity and must be included with the 
Business Entity submittal. 

Check Box D when a sole proprietor is completing the Certification and Disclosure form or when an 
individual or entity whose contributions are attributable to the Business Entity is completing a separate 
Certification and Disclosure form. 

Read the five statements of certification prior to signing. 

The representative authorized to complete the Certification and Disclosure form must sign and print her/his 
name, title or position and enter the date. 

State Agency Procedure for Submitting Form(s) 
The State Agency should submit the completed and signed Two-Year Vendor Certification and Disclosure forms either 
electronically to: cd134@treas.nj.gov or regular mail at: Chapter 51 Review Unit, P.O. Box 230, 33 West State Street, 
Trenton, NJ 08625-0230. Original forms should remain with the State Agency and copies should be sent to the Chapter 
51 Review Unit. 

Business Entity Procedure for Submitting Form(s) 
• The Business Entity should return this form to the contracting State Agency.
• The Business Entity should also submit the Certification and Disclosure form directly to the Chapter 51

review Unit only when:
• The Business Entity is approaching its two-year certification expiration date and is seeking certification

renewal;
• The Business Entity had a change in its ownership structure; OR
• The Business Entity made any contributions during the period in which its last two-year certification was

in effect, or during the term of a contract with a State Agency.

Questions & Information 
Questions regarding Public Law 2005, Chapter 51 (N.J.S.A. 19:44A-20.13) as amended by the Elections Transparency 
Act, P.L.2023, c.30, codified at N.J.S.A. 19:44A-20.13 to 20.25 (“Chapter 51”) and Executive Order No. 333 (2023) or 
may be submitted electronically through the Division of Purchase and Property website at: https://www.state.nj.us/treas/
purchase/eo333questions.shtml. 

Reference materials and forms are posted on the Political Contributions Compliance website at: https://www.state.nj.us/
treasury/purchase/execorder333.shtml.



FOR STATE USE ONLY 

Solicitation, RFP, or Contract No.___________________________ Award Amount______________________ 

Is the contract being awarded pursuant to a “fair and open process” pursuant to P.L.2023, c.30? Yes     No

Description of Services ____________________________________________________________ 

State Agency Name ________________________Contact Person __________________________________ 

Phone Number ____________________________Contact Email ___________________________________ 

Check if the Contract / Agreement is Being Funded Using FHWA Funds

Please check if requesting 
Part 1: Business Entity Information recertification □ 
Full Legal Business Name ____________________________________________________________________ 

(Including trade name if applicable) 

Address __________________________________________________________________________________ 

City ________________________________ State ________Zip _____________ Phone __________________ 

Vendor Email_______________________ Vendor FEIN (SS# if sole proprietor/natural person)______________ 

Check off the business type and list below the required information for the type of business selected. 
MUST BE COMPLETED IN FULL 

□ Corporation: LIST ALL OFFICERS and any 10% and greater shareholder
□ Professional Corporation: LIST ALL OFFICERS and ALL SHAREHOLDERS
□ Partnership: LIST ALL PARTNERS with any equity interest
□ Limited Liability Company: LIST ALL MEMBERS with any equity interest
□ Sole Proprietor

Note: “Officers” means President, Vice President with senior management responsibility, Secretary, Treasurer, Chief Executive 
Officer or Chief Financial Officer of a corporation, or any person routinely performing such functions for a corporation. 

All Officers of a Corporation or PC 10% and greater shareholders of a corporation
or all shareholders of a PC 

______________________________________  ___________________________________________

______________________________________  ___________________________________________

______________________________________  ___________________________________________

______________________________________  ___________________________________________

      All Equity partners of a Partnership       All Equity members of a LLC 

______________________________________  ___________________________________________

______________________________________  ___________________________________________

______________________________________  ___________________________________________

______________________________________  ___________________________________________

If you need additional space for listing of Officers, Shareholders, Partners or Members, please attach separate page. 
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(If the corporation only has one officer, please write 
“sole officer” after the officer's name.) 

Also Note: “N/A will not be accepted as a valid response. Where applicable, indicate “None.”

Two-Year Chapter 51 /Executive Order 333 Vendor Certification and 
Disclosure of Political Contributions for Non-Fair and Open Contracts



Part 2: Disclosure of Contributions by the Business Entity or any person or entity whose 
contributions are attributable to the Business Entity.

1. Report below all contributions solicited or made during the 4 years immediately preceding the
commencement of negotiations or submission of a proposal to any: 

Political organization organized under Section 527 of the Internal Revenue Code and which also meets the definition
of a continuing political committee as defined in N.J.S.A. 19:44A-3(n). 

2. Report below all contributions solicited or made during the 5 ½ years immediately preceding the
commencement of negotiations or submission of a proposal to any: 

Candidate Committee for or Election Fund of any Gubernatorial candidate.

Full Legal Name of Recipient ________________________________________________________________ 

Address of Recipient ______________________________________________________________________ 

Date of Contribution __________________________ Amount of Contribution _________________________ 

Type of Contribution (i.e. currency, check, loan, in-kind) __________________________________________ 

Contributor Name _________________________________________________________________________ 

Relationship of Contributor to the Vendor _______________________________________________________ 
If this form is not being completed electronically, please attach additional contributions on separate page. 

 Click the “Add a Contribution” tab to enter additional contributions.Remove Contribution

Full Legal Name of Recipient ________________________________________________________________ 

Address of Recipient ______________________________________________________________________ 

Date of Contribution __________________________ Amount of Contribution _________________________ 

Type of Contribution (i.e. currency, check, loan, in-kind) __________________________________________ 

Contributor Name _________________________________________________________________________ 

Relationship of Contributor to the Vendor _______________________________________________________ 
If this form is not being completed electronically, please attach additional contributions on separate page. 

 Click the “Add a Contribution” tab to enter additional contributions.Remove Contribution

□Check this box only if no political contributions have been solicited or made by the business entity
or any person or entity whose contributions are attributable to the business entity. 

Add a Contribution



Part 3: Certification (Check one box only)

(A) □ I am certifying on behalf of the business entity and all individuals and/or entities whose contributions
are attributable to the business entity as listed on Page 1 under Part 1: Vendor Information. 

(B) □ I am certifying on behalf of the business entity and all individuals and/or entities whose contributions
are attributable to the business entity as listed on Page 1 under Part 1: Vendor Information, except for 
the individuals and/or entities who are submitting separate Certification and Disclosure forms which are 
included with this submittal. 

(C) □ I am certifying on behalf of the business entity only; any remaining persons or entities whose
contributions are attributable to the business entity (as listed on Page 1) have completed separate 
Certification and Disclosure forms which are included with this submittal.

(D) □ I am certifying as an individual or entity whose contributions are attributable to the business entity.

I hereby certify as follows: 

1. I have read the Information and Instructions accompanying this form prior to completing the
certification on behalf of the business entity.

2. All reportable contributions made by or attributable to the business entity have been listed above.
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Signed Name __________________________________ Print Name _________________________________ 

Title/Position ________________________________________ Date _________________________________ 

Procedure for Submitting Form(s) 

Forms should be submitted either electronically to: 
Chapter 51 Review Unit, P.O. Box 230, 33 West State Street,  Trenton, NJ 08625.   

cd134@treas.nj.gov
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, or regular mail at: 

3. The business entity has not knowingly solicited or made any contribution of money, pledge of
contribution, including in-kind contributions, that would bar the award of a contract to the
business entity unless otherwise disclosed above:

a) Within the 18 months immediately preceding the commencement of negotiations or submission of a proposal
for the contract or agreement to a candidate committee or election fund of any candidate for the public office of 
Governor or election fund of holder of public office of Governor. 

b) During the term of office of the current Governor to a candidate committee or election fund of a holder of the
public office of Governor. 

c) Within the 18 months immediately preceding the last day of the sitting Governor’s first term of office to a
candidate committee or election fund of the incumbent Governor.

4. During the term During the term of the contract/agreement the business entity has a continuing
responsibility to report, by submitting a new Certification and Disclosure form, any contribution it
solicits or makes to any candidate committee or election fund of any candidate or holder of the
public office of Governor.

The business entity further acknowledges that contributions solicited or made during the term of the 
contract/agreement may be determined to be a material breach of the contract/agreement.

5. During the two-year certification period the business entity will report any changes in its ownership
structure (including the appointment of an officer within a corporation) by submitting a new
Certification and Disclosure form indicating the new owner(s) and reporting said owner(s)
contributions.

I certify that the foregoing statements in Parts 1, 2 and 3 are true. I am aware that if any of the statements are 
willfully false, I may be subject to punishment.

The contracting State Agency should submit this form to the Chapter 51 Review Unit when it has been required as part 
of a contracting process. The contracting State Agency should submit a copy of the completed and signed form(s), to the 
Chapter 51 Unit and retain the original for their records. 

The Business Entity should return this form to the contracting State Agency. The Business Entity can submit this form 
directly to the Chapter 51 Review Unit only when it:

• Is approaching its two-year certification expiration date and wishes to renew certification;
• Had a change in ownership structure; OR
• Made any contributions during the period in which its last two-year certification was in effect, or during the term of a

contract with a State Agency.



DISCLOSURE OF INVESTMENT ACTIVITIES IN IRAN FORM
STATE OF NEW JERSEY 

PINELANDS COMMISSION 
15 SPRINGFIELD ROAD, PO BOX 359, NEW LISBON, NJ 08064

DPP Rev. 1 . 3.202  

BID SOLICITATION # AND TITLE: 

VENDOR NAME: 

Pursuant to N.J.S.A. 52:32-57, et seq. (P.L. 2012, c.25 and P.L. 2021, c.4) any person or entity that submits a bid or proposal or otherwise proposes to enter into or renew 
a contract must certify that neither the person nor entity, nor any of its parents, subsidiaries, or affiliates, is identified on the New Jersey Department of the Treasury’s Chapter 
25 List as a person or entity engaged in investment activities in Iran.  The Chapter 25 list is found on the Division’s website at 
https://www.state.nj.us/treasury/purchase/pdf/Chapter25List.pdf.  Vendors/Bidders must review this list prior to completing the below certification.  If the Director of the 
Division of Purchase and Property finds a person or entity to be in violation of the law, s/he shall take action as may be appropriate and provided by law, rule or contract, 
including but not limited to, imposing sanctions, seeking compliance, recovering damages, declaring the party in default and seeking debarment or suspension of the party. 

CHECK THE APPROPRIATE BOX 

I certify, pursuant to N.J.S.A. 52:32-57, et seq. (P.L. 2012, c.25 and P.L. 2021, c.4), that neither the Vendor/Bidder listed above nor any of its parents, subsidiaries, 
or affiliates is listed on the New Jersey Department of the Treasury’s Chapter 25 List of entities determined to be engaged in prohibited activities in Iran.  

OR 

I am unable to certify as above because the Vendor/Bidder and/or one or more of its parents, subsidiaries, or affiliates is listed on the New Jersey Department of 
the Treasury’s Chapter 25 List. I will provide a detailed, accurate and precise description of the activities of the Vendor/Bidder, or one of its parents, 
subsidiaries or affiliates, has engaged in regarding investment activities in Iran by completing the information requested below. 

Entity Engaged in Investment Activities 
Relationship to Vendor/ Bidder 
Description of Activities 

Duration of Engagement 
Anticipated Cessation Date 
*Attach Additional Sheets If Necessary.

CERTIFICATION 
I, the undersigned, certify that I am authorized to execute this certification on behalf of the Vendor, that the foregoing information and any attachments hereto, to the best of my 
knowledge are true and complete. I acknowledge that the State of New Jersey is relying on the information contained herein, and that the Vendor is under a continuing obligation 
from the date of this certification through the completion of any contract(s) with the State to notify the State in writing of any changes to the information contained herein; that I am 
aware that it is a criminal offense to make a false statement or misrepresentation in this certification. If I do so, I may be subject to criminal prosecution under the law, and it will 
constitute a material breach of my contract(s) with the State, permitting the State to declare any contract(s) resulting from this certification void and unenforceable. 

Signature Date

Print Name and Title 
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CERTIFICATION OF NON--INVOLVEMENT IN  
PROHIBITED ACTIVITIES IN RUSSIA OR BELARUS 

NJ Rev. 1.22.2024 

Pursuant to N.J.S.A. 52:32-60.1, et seq. (L. 2022, c. 3) any person or entity (hereinafter “Vendori”) that seeks to enter into 
or renew a contract with a State agency for the provision of goods or services, or the purchase of bonds or other obligations, 
must complete the certification below indicating whether or not the Vendor is identified on the Office of Foreign Assets 
Control (OFAC) Specially Designated Nationals and Blocked Persons list, available here: 
https://sanctionssearch.ofac.treas.gov/.  If the Department of the Treasury finds that a Vendor has made a certification in 
violation of the law, it shall take any action as may be appropriate and provided by law, rule or contract, including but not 
limited to, imposing sanctions, seeking compliance, recovering damages, declaring the party in default and seeking 
debarment or suspension of the party.   

I, the undersigned, certify that I have read the definition of “Vendor” below, and have reviewed the Office of Foreign Assets 
Control (OFAC) Specially Designated Nationals and Blocked Persons list, and having done so certify: 

(Check the Appropriate Box) 

A. That the Vendor is not identified on the OFAC Specially Designated Nationals and Blocked Persons list on
account of activity related to Russia and/or Belarus.

OR 

B. That I am unable to certify as to “A” above, because the Vendor is identified on the OFAC Specially
Designated Nationals and Blocked Persons list on account of activity related to Russia and/or Belarus.

OR 

C. 

That I am unable to certify as to “A” above, because the Vendor is identified on the OFAC Specially 
Designated Nationals and Blocked Persons list. However, the Vendor is engaged in activity related to Russia 
and/or Belarus consistent with federal law, regulation, license or exemption.  A detailed description of how 
the Vendor’s activity related to Russia and/or Belarus is consistent with federal law is set forth below. 

(Attach Additional Sheets If Necessary.) 

Signature of Vendor’s Authorized Representative Date 

Print Name and Title of Vendor’s Authorized Representative Vendor’s FEIN 

Vendor’s Name Vendor’s Phone Number 

Vendor’s Address (Street Address) Vendor’s Fax Number

Vendor’s Address (City/State/Zip Code) Vendor’s Email Address 

i Vendor means: (1) A natural person, corporation, company, limited partnership, limited liability partnership, limited liability company, 
business association, sole proprietorship, joint venture, partnership, society, trust, or any other nongovernmental entity, organization, or 
group; (2) Any governmental entity or instrumentality of a government, including a multilateral development institution, as defined in Section 
1701(c)(3) of the International Financial Institutions Act, 22 U.S.C. 262r(c)(3); or (3) Any parent, successor, subunit, direct or indirect 
subsidiary, or any entity under common ownership or control with, any entity described in paragraph (1) or (2). 
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