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Proposed Plan Endorsement Process Outline

Getting Started

· Pre-Petition Meeting with OSG

Initial Assessment

· “Where are we now?”  Petitioner gathers information as part of a Community inventory. 

· “Where are we going?” Petitioner conducts a simple Build-out and Capacity Analysis to determine probable effects of maintaining the existing zoning and planning mechanisms.

· “Where do we want to be?” Petitioner conducts community visioning process and adopts a Vision Statement, which includes at least three public meetings, inclusive of at least one public hearing.   
· Petitioner prepares a Smart Growth Assessment Report (Petitioner’s Plan/Report)

· Petitioner conducts a local public hearing to authorize a resolution endorsing submission of the petition and the proposed Planning and Implementation Agreement to the State Planning Commission and the Office of Smart Growth.  
Submission of Petition for Plan Endorsement

· Petitioner submits Petition for Plan Endorsement that includes requirements as outlined in the Plan Endorsement Guidelines 
State Agency Assessment and Draft Action Plan (100 days)
* (Commences upon receipt of petition by OSG). 
Within the 60-Day Review Period:

· Within 10 days of the Office of Growth providing notice of receipt of a petition, the petitioner, a municipality, county, governmental agencies, advocacy groups or individuals with a demonstrated interest in the petition may request that the Office of Smart Growth conduct a public hearing on the petition in an appropriate jurisdiction to receive public comment on the petition.  

· OSG and relevant state agencies shall conduct a site visit to the petitioning entity.

· OSG and state agencies substantively review petition and provide petitioner with State Agency Assessment Report and Draft Action Plan.  
· The State Agency Assessment will include a simple resource and capacity analysis, and shall assess the consistency of the petitioner’s plan for consistency with the State Plan.  
· The Action Plan will identify the steps necessary for the petitioner to achieve plan endorsement and will set forth specified timelines for completion and evaluation of each task, subject to agreement between the petitioner and OSG and the state agencies. 
· If OSG finds that the petition was submitted in accordance with the requirements outlined in the State Planning Rules and that the initial assessment is performed in accordance with the requirements of the Plan Endorsement Guidelines, OSG shall recommend that the petition receive a Certificate of Eligibility, subject to steps described below to occur upon release of the State Agency Assessment Report. 
Within 40 days of release of the State Agency Assessment Report: 

(If OSG recommends certifying the petitioner’s plan as eligible for plan endorsement)
· OSG and the state agencies shall conduct a meeting to discuss the Draft Action Plan, MOU and necessary steps to achieve plan endorsement.

· The State Agency Assessment Report and Draft Action Plan shall be discussed at a State Planning Commission Meeting.

· The petitioner must conduct a local public hearing to discuss the draft Action Plan and adopt a resolution authorizing execution of a Memorandum of Understanding (MOU) to enter into the Action Plan agreement with the Office of Smart Growth and the State Planning Commission.  

· If OSG does not recommend certifying a petitioner’s plan as eligible for plan endorsement, the petitioner may request that the SPC review OSG’s recommendation to determine if it is appropriate and whether the petitioner submitted the petition in accordance with the State Planning Rules and performed the initial assessment in accordance with the Plan Endorsement Guidelines.  
Certificate of Eligibility 
· Certificate of Eligibility shall provide certain benefits to petitioners as provided by the Plan Endorsement Guidelines, subject to fulfillment of terms of Action Plan and MOU. 
· Certificate of Eligibility shall be granted to any petitioner that has previously received Initial Plan Endorsement, where Initial Plan Endorsement has not yet expired, or to any petitioner that has satisfactorily performed the Initial Assessment, has an Action Plan approved by the Office of Smart Growth, and has conducted a public hearing during which the petitioner authorized the Action Plan and MOU and adopted a resolution agreeing to the terms of the Action Plan and MOU. 
Action Plan

· “How do we get there?” (How to achieve and implement vision)
· Upon issuance of Action Plan, petitioner may begin to works towards plan endorsement through the steps outlined in the action plan.  
· OSG and the state agencies shall work in a collaborative fashion to assist petitioners by providing comments on each items submitted within 30 days or receipt and providing constructive comments to assist petitioners achieve endorsement in a timely manner. 

Determination by OSG and SPC: 

· Within 60 days of completion of the Action Plan, OSG prepares a report to the SPC providing detailed findings and conclusions as to whether the petitioner’s plan and proposed Planning and Implementation Agreement (PIA) are consistent with the State Plan. 

· The State Planning Commission must take action on the petition within 60 days of receipt of OSG’s recommendation report, and either endorse the petition and execute the PIA, recommend necessary changes for consistency with the State Plan or deny the petition.  

· If OSG does not submit a recommendation report to the SPC, the petitioner may request that the SPC take action on the petition.    

Implementation and Monitoring
· Petitioner, State agencies, county and other stakeholders work together implementing Plan
· OSG monitors the Planning and Implementation Agreement (PIA). 
· Petitioner submits annual status reports
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