Plan Ehﬂorsementﬁoéumeni F?orma‘i' Réq@ui'refmeﬁfs

Submit ALL petition documents in both electronic format and ore hard color copy. This makes
it easier to distribute documents among agencies and make ‘them dvailable to the public.
Flecironic documents: should be in open, readily accessible formats, such as a Portable
Document File (PDF} or in-their original formats (e.g. Word). OSG strongly . encourages
municipalities to make it standard practice when using o consutiant to obtainboth original and
PDF formats of planning documents in addition to hard copies. It is also requested to the extent
possible that municipalities.submit mapping in a digital, Gls-capable format;

Step 1: Pre-Petition Checklist

The primary purpose of the pre-pefition step is to infroduce the municipality to State agency
partners and to infroduce’ Plan Endorsement to the municipality. During this step, the
municipality-subrmits its existing planning documents for prellmmary rewew and mee’rs with Staite
agency represenfc’nves gt a pre petition mee’nng :

/! Letter from Mayor to }he Office of Smar’r Growth (OSG) reques’rmg a pre pe’rshon meeting
" with- OSG and the relevant State agencies (include a s’rct’remen’r of gools and intent in
pursuing Plan Endorsemen’r}

/ 2. List of Documen'rs being submitted

3. Mumopoh’rys exm’nnq planning documents, to the extent they cxlreddy exist, unless
D owdmg copies is wcuved pursuc:m to N J.A, C 5:85-7.6, mcludlng

l Most recenﬂy ddop’red Mojrer Plan cmd any draft eéemen’rs currently being

' corsidered :

v, ‘Master Plan Reexamination Report(s)

Official Map pursuant to NLJ.S.A. 55D-32
Land use map : :

‘ Zoning Ordinance and other land development standards
_/ Ioning map and schedule

Conservation Plan and MNatural Resource Inven’rory (NRI)

Recreation and Open Space Inventory (ROSI)

Redevelopment Plan{s) and/or Rehabilitation Plan(s) odop\‘ed pursuant fo the
Local Redevelopment and Housing Law (LRI4L)

Farmiand Preservaiion/Agricultural Re’renhon Plom

Resource protection ordinances

Inventory of pending major subdivision and site plan ODplICOTIOI’IS

Inventory of approved major subdivision and site plan projects for the past 5 years
Board of Adjustment reports prepared for each of the past 5 years pursuam‘ to
NJSA 40:55D-70.1

Annual reporis of the Boczrd of Hedalth and Environmental Commismon for 1he past
Syears -

Any enforcement actions faken by the NJDEP ' i

Abry other adopted planning documents (e.g. Stormwater Monogeme nt Plan,
w’(/\losw‘ewoter Managerent Plan. Capital Improvement Plan, etc.)




Step 2: Plan Endorsement Advisory Committee Checklist

The petitioning municipality shall appoint a Plan Endorsement Advisory Committee fo guide the
Pian Endersement process and serve as licison between the municipality and throughout the
Plan Endorsement process. The Advisory Commitiee also acts fo increase public awareness of
and involvement in of the community in planning its future.

Al a public meet%ng,ﬁhe Mayor shall appoint the Advisory. Committee with the advice and
consent of the governing body, by resolution. This meeting is- noticed in accordance with the
Open Public Meefings Act, which requires at least 48 hours advance notice.

1. Proof of publi_é ‘noﬂce in the form of affidavit of publication for public rﬁeeﬂng at which
Plan Endorsement Advisory Committee was appointed. Click here for sample notice.

2. Copies of the meeting minutes and public comments of each public méeiing at which
the Adviscry Committee was appointed.  Minutes should include summary of public
comments and Coples of written comments filed before, or presented at, the public
meeting. . :

3. Certified copy of resolution from governing body appointing the Adv;sory Committee.
Click here for semple resolution,

4. The Advisory Commitiee shall consist of between 5 and 10 people, inciﬂding:‘

Al'least one representative of the govermning body, of which the mayor is
considered a member for this purpose

At least one Class IV member of the planning boord

At least one member of another local board, commission or committee {such as @
representative from the zoning board of adjustment, the Board of Education,
Chamber of Commerce, the Environmental and Historic Preservoﬂoh
Commissions, or Agriculiural Advisory Committee); and

At least two memiers of the public who reside within the Jurssdlc’rlon of the
petitioner and represent diverse interests, such as social, economic, housing,
environmental, or agricuitural interests. The public members may not hold an
elected position or hold an appointment in of be employed by the municipality.




