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Executive Summary
2017
Introduction
The New Jersey Department of Transportation (NJDOT) is pleased to present our Annual Update
Compliance Report on our Title VI Nondiscrimination (Title VI) Program for Federal Fiscal Year
(FFY) ending September 30, 2017. This report is compiled as a result of the Department’s receipt
of federal funds and issued as direct result of federal funding and to comply with Title VI of the
Civil Rights Act of 1964.
Through our Title VI Nondiscrimination Programs, we are living the Department’s Mission
Statement “Improving Lives by Improving Transportation.” There is no better way of
improving lives of the citizens of New Jersey than through transportation which affects their lives
directly. Engaging all aspects of New Jersey’s diverse populations in the transportation decisionmaking process allows us to modify project alternatives through their direct engagement to avoid,
minimize and mitigate adverse effects to their communities.
While we understand that there is always room for improvement and that our efforts are an
interactive process, we are proud to highlight some of this year’s accomplishments to ensure
nondiscrimination in NJDOT’s Programs and Activities:
•

NJDOT’s DBE Certification and Procurement Program
During this federal fiscal year NJDOT received 57 new applications for Disadvantage
Business Enterprise (DBEs) certification, 51 were certified, 2 were denied and 4 withdrew
their applications. This brings the current number of certified DBE firms in NJDOT’s DBE
Directory to 1,611. Of this number, 504 are African American, 274 are Hispanic, 115 are
Asian Pacific American, 188 are Subcontinent Asian, 523 are Non-minority Women, and
7 are Non-Minority male firms who are socially and economically disadvantaged. The
Department’s total Capital Program for Construction and Consultant Services this year was
$537,742,327 of which $71,146,582.00 was expended with DBE firms. Expenditures on
DBE firms represented 13.23% of total expenditures. Our Annual DBE Goal of 12.44%
was therefore exceeded by .79%. Additionally, in our efforts to increase DBE participation
as prime contractors, and to increase use of the qualified DBE firms already certified in
NJDOT’s DBE Directory, NJDOT established a DBE Supportive Service Program. It is
designed to increase the total number of DBE firms that are active on federally funded
highway, street, and bridge construction projects and contribute to the growth and eventual
self-sufficiency of individual DBE firms so that such businesses may achieve proficiency
to compete on an equal basis for contracts and subcontracts. These are just some of our
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efforts to ensure nondiscrimination in NJDOT’s Procurement Program (See Full DBE
Update on page 189).
•

NJDOT’s Programmatic Areas Monitoring and Training
The Department continues to monitor its programmatic areas through the assistance of the
Title VI Task Force. The Task Force consists of representatives from the various
programmatic areas who serve as Title VI Liaisons for their respective areas. Moreover,
we have developed data reporting forms for some of the programmatic areas
(Procurement, Environmental, Right of Way and Landscape Architecture/Environmental
Solutions) for Title VI Liaisons to report to the Division of Civil Rights/Affirmative
Action, Title VI and ADA Unit Supervisor on their Title VI programmatic efforts. We are
in the process of developing additional forms for the other programmatic areas. In addition,
we have conducted two Programmatic Title VI Reviews during this federal fiscal reporting
period, one on Right of Way (ROW) and one on Community and Constituent Relations.
Both of these reports contained observations, findings, and recommendations for corrective
action (See Appendix 1). On July 25, 2017, we held a Title VI Task Force meeting which
provided additional guidance and training to the Title VI Liaisons on their responsibility
and requirements to ensure Title VI compliance within their respective areas. (See
Appendix 2).

•

American with Disabilities Act (ADA)
NJDOT is committed to full participation of individuals with disabilities and, during this
federal fiscal year, secured $2 million of dedicated funding for ADA upgrades into projects
in the State-Wide Transportation Improvement Program (STIP) and Long-Range
Transportation Plan. Additionally, the ADA Transition Plan was submitted to the Federal
Highway Administration, New Jersey Division Office in April 2017. The plan includes six
regional ADA retro-fit compliant contracts consisting of 57 projects approved by the
Capital Program Committee. Additionally the Plan highlights public outreach and training,
sub-recipient ADA Transition Plan submittals, and ADA ROW Sequencing Procedures
and Technically Infeasible Projects. (See Full ADA Update on page 193 and Appendix 3
ADA Transition Plan)

•

Contractors’ & Subcontractors’ - Construction Contract Compliance
The Division of Civil Rights/Affirmative Action, Contract Compliance Unit recommended
the award of 50 federally-funded construction projects as a result of prime contractors
meeting the DBE goal commitment, EEO, Training and other Civil Rights Contract
Requirements at the time of award. NJDOT continues to aggressively monitor the
contractors’ compliance throughout the life of the contracts to ensure that contractors
continue to meet each DBE contract goal. Of the 50 construction contracts awarded
representing $502,796,301 in total construction awards, $55,317,066 or 11% was expended
with DBE prime and sub construction contractors. (See Full Contract Compliance Update
on Page 190)
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•

Equal Employment Opportunity
NJDOT is committed to equal employment opportunity within its own workforce and is
pleased to highlight our overall workforce composition during this reporting period.
Officials and Administrators showed slight increase for minorities 19% to 20.8% and a
slight decrease for females 25% to 22.3%; Professionals showed a slight decrease for
minorities 35% to 34.5% and females showed a modest increase from 49% to 49.2%;
Technicians showed a slight increase for both minorities and females from 20% to 20.9%
and 6% to 7.4% respectively; Para-Professionals showed a slight increase for minorities
from 18% to 19.7% while there was decrease in females from 23% to 18.9%; Skilled Craft
showed a slight decrease for both minorities and females from 24% to 23.2% and 3% to
2.6% respectively: and Services Maintenance showed a slight increase for minorities 16%
to 16.7% and a slight decrease for females 3% to 2%. Our total workforce composition
remains virtually unchanged since our last update, minorities went from 33% to 34% and
females remained constant at 19%. NJDOT remains committed to a diverse workforce and
has and will continue to make every available effort to seek out minorities and females in
accordance with the market available for the various work categories. (See Full EEO
Update on page 187).

•

NJDOT’s Sub-recipient Monitoring and Training
NJDOT continues to make progress on monitoring its sub-recipients’ compliance with Title
VI of the Civil Rights Act of 1964. To this end we kicked off a 21 county tour to educate
all county sub-recipients of their responsibilities to implement a viable Title VI Program
as required as a sub-recipient of federal funds. County officials were shown a PowerPoint
presentation on their obligations to develop ADA Transition and Implementation Plans.
They were also given a presentation on their responsibilities to have their Chief Executive
Officer sign Title VI Assurances and develop a Title VI Plan to submit to the NJDOT
Division of Civil Rights for review and approval and to provide annual updates to their
programs. (See Full Title VI Update on page 195 and Appendix 4 PowerPoint
Presentation).

•

Other Title VI Program Initiatives
NJDOT in conjunction with Rowan University sponsored the National Summer
Transportation Institute (NSTI) which is a curriculum used to develop action items in
four transportation modes as well as nanomaterials used for transportation applications. A
variety of supplemental program activities have enabled students to build personal
confidence and team-building skills through the mastery of computer-based projects,
transportation research and the development of engineering models. Rowan developed a
four week summer program that gave participants exposure to highly technical lectures and
hands-on projects. Rowan leveraged NSTI funding resources with in-kind services to
provide participants with a more enriched program experience that allowed for more field
trips with hands on exposure to real world transportation issues. The delayed timing of the
approval of federal funding for this program hampered outreach efforts to disadvantaged
students and there were fewer participants than desired. (See Appendix 5).
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NJDOT also sponsored AASHTO TRAC and RIDES programs to expose New Jersey
youth to careers in transportation and civil engineering and to help shape the transportation
workforce in terms of increased representation of women and minorities. These programs
are primarily aimed at schools in New Jersey’s disadvantaged, urban and under-served
communities with a focus on ultimately preparing the students to take on the demands and
challenges required to pursue a civil engineering degree. To date, over 25 schools have
agreed to partner with the NJDOT to implement this worthwhile program. NJDOT
engineer/transportation professional liaisons (volunteers) and teachers in the TRAC
(Transportation Research Activities Center) and RIDES (Roadways in Developing
Elementary Students) Programs work together in the classroom to introduce students in
grades K-12 to the work world of transportation and civil engineering. The goal for NJDOT
CR/AA is to inspire minorities and females in underserved communities to consider careers
in the transportation/civil engineering fields. Both programs are aligned with national
standards and are currently being aligned with Core Curriculum Standards of Learning.
NJDOT is in the process of revitalizing our Urban Youth Corps Program, this program
targets youth and young adults between the ages of 16 and 25 who are economically or
socially disadvantaged and who have experienced barriers to employment (e.g., the lack of
a high school diploma, homelessness, teen parenting, being physically or mentally
challenged, or being an ex-offender). Program participants receive on-the-job training
while working on transportation-related community projects. They will also have an
opportunity to learn the basics of urban forestry, landscaping, fabrication and installation of
amenities on recreational trails, horticulture, construction inspection, materials testing and
restoration of historic structures. Youth participants also receive training in life, safety and
technical skills. The primary objectives of the Youth Corps Program is to provide
transportation related employment and training opportunities to disadvantaged youth who
will be engaged in meaningful and productive activities that result in improvements to our
statewide urban gateways. Thus, one of the fundamental benefits of the program is funding
for youth employment. Another important benefit is the job training, educational instruction
and supportive services the youth receive, which will prepare them for future success. The
individual participants also gain a sense of community pride by engaging in paid, productive
community service projects. Finally, the program will partner NJDOT with local
government agencies, not-for-profits, community-based organizations or other entities with
established youth programs.

As illustrated in the above summary, NJDOT is committed to both the intent and spirit of the Title
VI Civil Rights Act of 1964 and its implementing regulations. It is evident that NJDOT’s Title VI
Nondiscrimination Program is intergraded into our various program areas and we have created a
multi-disciplinary approach to achieve full Title VI compliance.
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Definition of Terms
ADA – Americans with Disabilities Act which defines a person with a disability as a person who has a
physical or mental impairment that substantially limits one or more major life activity, including people
having a record of such an impairment, or people who are regarded as having a disability, even if they
do not.
Adverse Effects - An unfavorable, undesirable or harmful effect.
Affirmative Action - Specific actions in recruitment, hiring, upgrading, and other areas designed and
taken for the purpose of eliminating the present effects of past discrimination, or to prevent
discrimination. Affirmative action achieves, maintains or leads to equal employment opportunity.
Applicant – A person who submits an application, request or plan to be approved by the primary
recipient, as a condition to eligibility for Federal financial assistance, and “application” means such an
application, request or plan.
Beneficiary - Any person or group of persons (other than States) entitled to receive benefits, directly or
indirectly, from any federally assisted program, i.e., relocatees, impacted citizens, communities, etc.
Bidding – The offer of particular prices for something, or, to perform work.
Citizen Participation - An open process in which the rights of the community to be informed, to provide
comments to the Government and to receive a response from the Government are met through a full
opportunity to be involved and to express needs and goals.
Compliance - A satisfactory condition existing when a recipient has effectively implemented all of the
Title VI requirements or can demonstrate that every good faith effort toward achieving this end has been
made.
Consultants – A person, firm or company that provides expert professional advice or services in a
particular area such as engineering, or any other specialized field, for a fee.
Contract – A written agreement, enforceable by law.
Contractor – A person or company that undertakes a contract to provide materials or labor to perform a
service or do a job.
Deficiency status - The interim period during which the recipient State has been notified of deficiencies,
has not voluntarily complied with Title VI Program guidelines, but has not been declared in
noncompliance by the Secretary of Transportation.
Disadvantaged Business Enterprise (DBE) – A for-profit small business concern (1) That is at least 51
percent owned by one or more individuals who are both socially and economically disadvantaged or, in
the case of a corporation, in which 51 percent of the stock is owned by one or more such individuals and
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(2) Whose management and daily business operations are controlled by one or more of the socially and
economically disadvantaged individuals who own it.
Discrimination - That act (or action) whether intentional or unintentional, through which a person in the
United States, solely because of race, color, religion, sex, or national origin, has been otherwise subjected
to unequal treatment under any program or activity receiving financial assistance from the Federal
Highway Administration under title 23 U.S.C.
Disparate Impact – Policies, practices, rules, or other systems that appear to be neutral, but result in a
disproportionate impact on protected groups. Disparate treatment is intentional.
Equal Employment Opportunity – An employment practice where employers do not engage in
employment activities that are prohibited by law, such as discrimination against an applicant or employee
on the basis of race, age, color, sex, religion, or national origin.
Emerging Small Business Enterprise (ESBE) – A small business primarily owned and controlled by one
or more economically disadvantaged individuals, irrespective of race, gender and ethnicity, whose
personal net worth does not exceed $1.32 million.
Environmental Assessment (EA) – The process of estimating and evaluating significant short-term and
long-term effects of a project or program on the quality of its location’s environment, including the
identification of ways to minimize, mitigate, or eliminate these effects and/or compensate for their
impact.
Environmental Impact Statement (EIS) - A document required by the National Environmental Policy Act
(NEPA) for certain actions significantly impacting the environmental quality of the human environment.
The document is a detailed analysis of the positive and negative environmental effects of a proposed
action, and usually also lists one or more alternative actions which would avoid or minimize adverse
impacts or enhance the quality of the human environment.
Environmental Justice (EJ) – The fair treatment and meaningful involvement of all people regardless of
race, color, national origin, or income with respect to the development, implementation, and enforcement
of environmental laws, regulations, and policies.
Facility - Includes all, or any part of, structures, equipment or other real or personal property, or interests
therein, and the provision of facilities includes the construction, expansion, renovation, remodeling,
alternation or acquisition of facilities.
Federal Assistance/Federal Aid - Any federal program, project, service, and activity provided by federal
government agencies, that directly assist domestic governments, organizations or individuals in the areas
of public safety, public welfare and public works, among others.
Federal Highway Administration (FHWA) – The Federal Highway Administration is a division of the
United States Department of Transportation that specializes in highway transportation.
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Federal Aid Highway Program – A program commencing in 1916 to oversee the federal-aid highway
system, consisting of the Interstate highway network, federal-aid primary highway system of main
highways, and federal-aid secondary highway system of principal secondary and feeder routes.
Good-Faith Effort - Affirmative action measures designed to implement the established objectives of an
affirmative action plan.
Handicapped or Disabled Individual(s) - Any person who: (a) has a physical or mental impairment
which substantially limits one or more of such person’s major life activities; (b) has a record of such an
impairment; or (c) is regarded as having such an impairment.
Journeyman - A person who is capable of performing all the duties within a given job classification or
craft.
Limited English Proficient (LEP) - Individuals who do not speak English as their primary language and
who have a limited ability to read, speak, write, or understand English.
Low Income - Poverty is the state of one who lacks a certain amount of material possessions or money.
Absolute poverty or destitution refers to the deprivation of basic human needs, which commonly includes
food, water, sanitation, clothing, shelter, health care and education.
Low Income Population – Refers to the segment of a community having an income level near or below
the yearly-defined federal poverty guidelines.
Local Public Agency (LPA) – Any political subdivision of the State such as a city, county or other public
agency with legal authority to acquire right of way for highways or public roads and provide relocation
benefits, and has responsibility for planning, construction, operation or maintenance of, or jurisdiction
over a transportation facility.
Metropolitan Planning Organization (MPO) – Regional level planning organizations within the State of
New Jersey, i.e. Delaware Valley Regional Planning Commission (DVRPC), South Jersey
Transportation Planning Organization (SJTPO), and the North Jersey Transportation Planning Authority,
Inc. (NJTPA)
Minority – A person who is a citizen or lawful permanent resident of the United States and who is:
• Black‐a person having origins in any of the black racial groups of Africa

• Hispanic‐a person of Mexican, Puerto Rican, Cuban, Central or South American, or other
Spanish culture or origin, regardless of race
• Asian or Pacific Islander‐a person having origins in any of the original peoples of the Far East,
Southeast Asia, Indian Subcontinent, or the Pacific Islands
• American Indian or Alaskan Native‐a person having origins in any of the original peoples of
North American, and who maintain cultural identification through tribal affiliation or community
recognition
• White‐ having origins in any of the original peoples of Europe, North Africa, or the Middle East
Additional subcategories based on national origin or primary language spoken may be used,
where appropriate on either a national or regional
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Minority Population – A culturally, ethnically, or racially distinct group that coexists with but is
subordinate to a more dominant group.
National Environmental Policy Act (NEPA) – A United States environmental law that established a U.S.
national policy promoting the enhancement of the environment and also established the Council on
Environmental Quality (CEQ).
National Origin - Pertains to one’s origin based on birthplace, ancestry, culture or linguistic
characteristics common to a specific ethnic group. National origin may be expressed as a country (e.g.
Nigeria, China, Jamaica or as a continent or geographical area (e.g. African, Asian, Caribbean).
National Summer Transportation Institute (NSTI) - A transportation-centered educational program
promoting awareness of science, technology, engineering and math educational and career opportunities
among disadvantaged and at-risk idle and high school students, funded and governed by the Federal
Highway Administration.
Noncompliance - A recipient has failed to meet prescribed requirements and has shown an apparent lack
of good faith effort in implementing all of the Title VI requirements.
Persons - Where designation of persons by race, color, or national origin is required, the following
designations ordinarily may be used: “White not of Hispanic origin”, “Black not of Hispanic origin”,
“Hispanic”, “Asian or Pacific Islander”, “American Indian or Alaskan Native.” Additional subcategories
based on national origin or primary language spoken may be used where appropriate, on either a national
or a regional basis.
Prequalification/Qualification – An initial evaluation and determination of an applicant / consultant /
contractor’s worthiness of resources and experience to complete the job as required.
Program - Includes any highway, project, or activity for the provision of services, financial aid, or other
benefits to individuals. This includes education or training, work opportunities, health, welfare,
rehabilitation, housing, or other services, whether provided directly by the recipient of Federal financial
assistance or provided by others through contracts or other arrangements with the recipient.
Program area officials - The officials in FHWA who are responsible for carrying out technical program
responsibilities.
Proposal – A formal written plan or suggestion, put forth for consideration or discussion by others.
RE – The person in charge of construction oversight and coordination of a NJDOT project, or NJDOT
sponsored project. This person may be a NJDOT employee, or a consultant, hired by NJDOT.
Recipient - Any State, territory, possession, the District of Columbia, Puerto Rico, or any political
subdivision, or instrumentality thereof, or any public or private agency, institution, or organization, or
other entity, or any individual, in any State, territory, possession, the District of Columbia, or Puerto
Rico, to whom Federal assistance is extended, either directly or through another recipient, for any
program. Recipient includes any successor, assignee, or transferee thereof. The term recipient does not
include any ultimate beneficiary under any such program.
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Secretary - The Secretary of Transportation as set forth in 49 CFR 21.17(g)(3) or the Federal Highway
Administrator to whom the Secretary has delegated his authority in specific cases.
Small Business Enterprise – A firm whose three-year average gross receipts do not exceed current U.S.
Small Business Administration (SBE) size standards.
Small Business Administration – An autonomous United States government agency, established in 1953
to promote and strengthen the overall economy by assisting small businesses.
Socially and Economically Disadvantaged Individual – Those who have been subjected to racial or
ethnic prejudice or cultural bias because of their identity as members of a group, presumably:
• Black Americans
• Hispanic Americans
• Native Americans (American Indians, Eskimos, Aleuts, and Native Hawaiians)
• Asian Pacific Americans (persons with origins from Japan, China, the Philippines, Vietnam,
Korea, Samoa, Guam, U.S. Trust Territory of the Pacific Islands [Republic of Palau],
Commonwealth of the Northern Mariana Islands, Laos, Cambodia [Kampuchea], Taiwan;
Burma, Thailand, Malaysia, Indonesia, Singapore, Brunei, Republic of the Marshall Islands,
Federated States of Micronesia, Macao, Hong Kong, Fiji, Tonga, Kiribati, Tuvalu, or Nauru;
Subcontinent Asian Americans (persons with origins from India, Pakistan, Bangladesh, Sri
Lanka, Bhutan, the Maldives Islands or Nepal), and
• Members of other groups designated by the Small Business Administration.
State Highway Agency - That department, commission, board, or official of any State charged by its laws
with the responsibility for highway construction. The term State would be considered equivalent to State
highway agency if the context so implies.
Statewide Transportation Improvement Program (STIP) – A document presenting a comprehensive
guide to major multimodal long-range transportation improvements planned in the State of New Jersey,
including a listing of statewide line items and programs, regional transportation projects, local and state
highway projects as well as public transit and authority sponsored projects.
Sub-recipient – A not-for-profit entity that expends federal awards received from a pass-through entity
to carry out a Federal program.
Supportive services - Means those services provided in connection with approved on-the-job training
programs for highway construction workers and highway contractors which are designed to increase the
overall effectiveness of training programs through the performance of functions determined to be
necessary in connection with such programs, but which are not generally considered as comprising part
of actual on-the-job craft training.
Title VI Program - The system of requirements developed to implement Title VI of the Civil Rights Act
of 1964. References in this part to Title VI requirements and regulations shall not be limited to only Title
VI of the Civil Rights Act of 1964. Where appropriate, this term also refers to the civil rights provisions
of other Federal statutes to the extent that they prohibit discrimination on the grounds of race, color, sex,
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or national origin in programs receiving Federal financial assistance of the type subject to Title VI itself.
These Federal statutes are:
• Title VI of the Civil Rights Act of 1964, 42 U.S.C. 2000d-d4 (49 CFR part 21; the
standard DOT Title VI assurances signed by each State pursuant to DOT Order
1050.2; Executive Order 11764; 28 CFR 50.3);
• Uniform Relocation Assistance and Real Property Acquisition Policies Act of 1970
(42 U.S.C. 4601-4655) (49 CFR part 25; Pub. L. 91-646);
• Title VIII of the Civil Rights Act of 1968, amended 1974 (42 U.S.C. 3601- 3619);
• 23 U.S.C. 109(h);
• 23 U.S.C. 324;
• Subsequent Federal-Aid Highway Acts and related statutes.
Trainee - A person who received on-the-job training, whether through an apprenticeship program or
other programs approved or accepted by the FHWA. A trainee is one who has not previously worked
in, or been paid as, a journeyman in the classification for which they are to be trained and has not
previously completed such a program.
Training Classification - A craft in which a trainee receives on-the-job training, whether through an
apprenticeship program or other programs approved or accepted by the FHWA.
Transportation Improvement Program (TIP) – A document (developed by the Metropolitan Planning
Organizations) of the regional transportation program, containing local and state highway projects,
statewide line items and programs, as well as public transit and authority sponsored projects.
Two or More Races(not Hispanic or Latino) - A person who identifies with more than one of the other
races i.e., White, Black, American Indian or Alaskan Native, Native Hawaiian or other Pacific Islander,
and/or Asian.
United States Department of Labor (USDOL) - A department of the Federal Government responsible for
promoting the working conditions of wage earners in the United States; USDOL issues Wage
Determinations, responds to Additional Wage Requests and issues regulations, mandates and interpretive
memorandum pertaining to the 180 federal wage related laws it administers.
United States Department of Transportation – A federal Cabinet department of the United States
government concerned with transportation, established by an act of congress on October 15, 1966, and
beginning operation on April 1, 1967.
Vendor – A for-profit entity (dealer, distributer, merchant or other seller) providing goods or services
that are required for the conduct of a federal program.
Workforce - The total number of people employed in a company.
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Authorities
Title VI of the 1964 Civil Rights Act, 42 U.S.C. 2000 provides in section 601 that: “No person in the
United States shall, on the grounds of race, color, national origin be excluded from participation in, be
denied the benefits of, or be otherwise subjected to discrimination under any program or activity
receiving federal financial assistance (implementation through 23 CFR 200.9 and 49 CFR 21). Related
statutes have broadened the grounds to include age, sex, low income, and disability. The Civil Rights
Restoration Act of 1987 also broadened the scope of Title VI coverage by expanding the definition of
terms “programs or activities” to include all programs or activities of Federal Aid recipients, subrecipients, and contractors, whether such programs and activities are federally assisted or not (Public
Law 100- 259 [S. 557] March 22, 1988).
The Uniform Relocation Assistance and Real Property Acquisition Policies Act of 1970, 42 U.S.C.
4601, provides for the fair and equitable treatment of persons displaced as a direct result of programs or
projects undertaken by a Federal agency or with Federal financial assistance.
Section 162(a) of the Federal-aid Highway Act of 1973, (Section 324, Title 23 U.S.C.) No person shall
on the ground of sex be excluded from participation in, be denied the benefits of, or be subjected to
discrimination under any program or activity receiving federal assistance under this title or carried on
under this title.
Section 503 of the Rehabilitation Act of 1973 prohibits discrimination and requires employers with
federal contracts or subcontracts that exceed $10,000 to take affirmative action to hire, retain, and
promote qualified individuals with disabilities. All covered contractors and subcontractors must also
include a specific equal opportunity clause in each of their nonexempt contracts and subcontracts.
Section 504 of the Rehabilitation Act of 1973 No qualified handicapped person shall, solely by reason
of his handicap, be excluded from participation in, be denied the benefits of, or be subjected to
discrimination under any program or activity that receives or benefits from federal financial assistance.
The Age Discrimination Act of 1975, as amended 42 U.S.C. 6101, provides that no person in the United
States shall, on the basis of age, be excluded from participation in, be denied the benefits of, or be
subjected to discrimination under any program or activity receiving Federal financial assistance.
The Civil Rights Restoration Act of 1987, P.L. 100-209–clarifies the original Congressional intent of
Congress in implementing the Title VI of the 1964 Civil Rights Act, Title IX of the Education
Amendments of 1972, the Age Discrimination Act of 1975, and Section 504 of the Rehabilitation Act of
1973. (Restores the broad, institution-wide scope and coverage of the non-discrimination statutes to
include all programs and activities of federal-aid recipients, sub-recipients and contractors, whether such
programs and activities are federally assisted or not.)
The Americans with Disabilities Act of 1990, P.L. 101-336, provides that no qualified individual with
a disability shall, by reason of such disability, be excluded from the participation in, be denied benefits
of, or be subjected to discrimination by a department, agency, special purpose district, or other
instrumentality of a State or a local government.” The legislative intent is to provide enforceable
standards to address discrimination against people with disabilities.
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Equal Pay Act of 1963: A law which requires equal pay between the sexes on jobs that require equal
skill, effort, and responsibility.
Equal Pay Act of 1976 (EPA): This legislation prohibits discrimination on account of sex in the
payment of wages by employers engaged in commerce or in the production of goods for commerce.
Vietnam Era Veterans Readjustment Assistance Act of 1972, (38 USC § 4212) Prohibits
discrimination and requires affirmative action to employ and advance in employment qualified Vietnam
era veterans and qualified disabled veterans.
Executive Order 11246: This legislation bans discrimination and requires contractors and
subcontractors to take affirmative action to ensure that all individuals have an equal opportunity for
employment, without regard to race, color, religion, sex, national origin, disability or status as a Vietnam
era or special disabled veteran.
Executive Order 12898– Federal Actions to Address Environmental Justice in Minority
Populations and Low Income Populations, issued February 11, 1994
USDOT ORDER 5610.2(a) – Final DOT Environmental Justice Order (Department of
Transportation Actions to Address Environmental Justice in Minority populations and LowIncome Populations, issued May 2, 2012)
FHWA Order 6640.23A – FHWA Actions to Address Environmental Justice in Minority
Populations and Low-Income Populations, issued June 14, 2012
Executive Order 13166– Improving Access to Services for Persons with Limited English
Proficiency (LEP), issued August 16, 2000
49 CFR Part 21 – Nondiscrimination in Federally-Assisted Programs of the Department of
Transportation
49 CFR Part 23 and Part 26: Regulates participation by Disadvantaged Business Enterprises in
Department of Transportation programs.
23 CFR Part 200 – Title VI Program and Related Statues-Implementation and Review Procedures
USDOT ORDER 1050.2 – Standard Title VI Assurances
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Procedures, Manuals and Directives
Applicable to the Federal-Aid Highway
Program
The following procedures, manuals and directives used by the Department are applicable to the Federalaid highway program, and Title VI.
1.

New Jersey Statute Title 27: Highways

2.

New Jersey Statute Title 6: Aviation

3.

New Jersey Administrative Code (M.J.A.C)

4.

New Jersey Register

5.

NJDOT Right of Way Manual, 2012

6.

NJDOT Right of Way Engineering Manual 2005

7.

NJDOT Policy/Procedure 207 – Equal Employment Opportunity/Affirmative Action

8.

NJDOT Policy & Procedure 310 – Bid Contracts – Awarding or Rejecting, Preparing, Executing
and Distributing

9.

NJDOT Policy/Procedure 312 – Consultant Selection Process for Professional Services

10.

NJDOT Policy/Procedure 316 – Debarment, Suspension and Disqualification of a Contractor

11.

NJDOT Policy/Procedure 317 – Classification of Contractors

12.

NJDOT Policy/Procedure 318– Receipt of Bids

13.

NJDOT Policy/Procedure 321 – Grants

14.

NJDOT Policy/Procedure 354 – Use of Term Agreements in the Procurement of Professional
Services

15.

NJDOT Policy/Procedure 404– Initiation of NJDOT Projects

16.

NJDOT Policy/Procedure 510– Reasonable Accommodations in Employment for Individuals
with Disabilities

17.

NJDOT Policy/Procedure 536– Recruitment Policy for Non-Competitive Positions

18.

NJDOT Policy/Procedure 703 – Complete Streets Policy

19.

NJDOT Policy 405 – Change in Project Scope and Status

20.

NJDOT Policy/Procedure 707– Federal Funds Management

21.

NJDOT Policy/Procedure 801– Environmental Reevaluation Process

22.

NJDOT Policy/Procedure 807– Initiation of Right of Way Projects for State Highways
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23.

NJDOT Policy/Procedure 810 – Contractor’s Claim Settlements by the Department’s Claims
Committee, Mediation or Litigation; and FHWA Participation in Settlements

24.

NJDOT Policy/Procedure 814 - ROW Relocation P Card for Lodging

25.

STATE OF NEW JERSEY AFFIRMATIVE ACTION RULES FOR PROFESSIONAL
SERVICE CONTRACTS (L. 1975, C. 127 (N.J. A.C. 17:27), as amended and supplemented,
dealing with Affirmative Action Rules on public contracts, and the rules and regulations
promulgated pursuant thereto.

26. NJDOT Employee Intranet Capital Project Delivery Website:
http://www.state.nj.us/transportation/capital/pd/
27. NJDOT Project Delivery Process Phase Summaries & Diagrams
28. Project Delivery Process Phase Summaries (Problem Screening Phase, Concept Development
Phase, Preliminary Engineering Phase, final Design Phase, and Construction Phase)
29. Project Delivery Process Project Customization Guideline
30. Project Delivery Process High Level Work Breakdown Structure
31. Acquisition of real property is governed by the State of NJ Eminent Domain Act of 1971,
N.J.S.A. 20:3-1, et seq.
32. O.M.B. Circular A-102 - Grants and Cooperative Agreements with State & Local Governments
33. O.M.B. Circular A-110 - Uniform Administrative Requirements for Grants and Other
Agreements with Institutions of Higher Education, Hospitals and Other Non-profit
Organizations.
34. NJDOT, Division of Local Aid and Economic Development, “Transportation Enhancements
Handbook”
35. NJDOT, Division of Local Aid and Economic Development, “Transportation Alternatives
Program Handbook”
36. NJDOT, Division of Local Aid and Economic Development, “Program Description and
Procedures for Bikeway Grant Program”
37. NJDOT, Division of Local Aid and Economic Development, “Program Description and
Procedures for Safe Streets to Transit Grant Program”
38. NJDOT, Division of Local Aid and Economic Development, “Program Description and
Procedures for Local Bridges, Future Needs”
39. NJDOT, Division of Local Aid and Economic Development, “Federal Aid Handbook”
40. NJDOT, Division of Local Aid and Economic Development, “Federal Aid Process Maps,
September 2001”
41. NJDOT, Procedure EMS-013 (Division of Procurement, Bureau of Equipment, Materials &
Supplies) – Procedure for Procurement of Small Construction Projects
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Title VI Standard Assurances
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Standard Title VI Assurances – Appendix A
During the performance of this contract, the contractor, for itself, its assignees, and successors
in interest (hereinafter referred to as the "contractor") agrees as follows:
1.

Compliance with Regulations: The contractor (hereinafter includes consultants) will comply with the
Acts and the Regulations relative to Non-discrimination in Federally-assisted programs of the U.S.
Department of Transportation, Federal Highway Administration, as they may be amended from time to
time, which are herein incorporated by reference and made a part of this contract.

2.

Non-discrimination: The contractor, with regard to the work performed by it during the contract, will
not discriminate on the grounds of race, color, or national origin in the selection and retention of
subcontractors, including procurements of materials and leases of equipment. The contractor will not
participate directly or indirectly in the discrimination prohibited by the Acts and the Regulations, including
employment practices when the contract covers any activity, project, or program set forth in Appendix B
of 49 CFR Part 2 1.

3.

Solicitations for Subcontracts, Including Procurements of Materials and Equipment: In all
solicitations, either by competitive bidding, or negotiation made by the contractor for work to be performed
under a subcontract, including procurements of materials, or leases of equipment, each potential
subcontractor or supplier will be notified by the contractor of the contractor's obligations under this contract
and the Acts and the Regulations relative to Non-discrimination on the grounds of race, color, or national
origin.

4.

Information and Reports: The contractor will provide all information and reports required by the
Acts, the Regulations, and directives issued pursuant thereto and will permit access to its books, records,
accounts, other sources of information, and its facilities as may be determined by the Recipient or the
Federal Highway Administration to be pertinent to ascertain compliance with such Acts, Regulations, and
instructions. Where any information required of a contractor is in the exclusive possession of another who
fails or refuses to furnish the information, the contractor will so certify to the Recipient or the Federal
Highway Administration, as appropriate, and will set forth what efforts it has made to obtain the
information.

5.

Sanctions for Noncompliance: In the event of a contractor's noncompliance with the Nondiscrimination
provisions of this contract, the Recipient will impose such contract sanctions as it or the Federal Highway
Administration may determine to be appropriate, including, but not limited to:
a. withholding payments to the contractor under the contract until the contractor complies;
and/or
b. cancelling, terminating, or suspending a contract, in whole or in part.

6.

Incorporation of Provisions: The contractor will include the provisions of paragraphs one through six in
every subcontract, including procurements of materials and leases of equipment, unless exempt by the
Acts, the Regulations and directives issued pursuant thereto. The contractor will take action with respect
to any subcontract or procurement as the Recipient or the Federal Highway Administration may direct as
a means of enforcing such provisions including sanctions for noncompliance. Provided, that if the
contractor becomes involved in, or is threatened with litigation by a subcontractor, or supplier because of
such direction, the contractor may request the Recipient to enter into any litigation to protect the interests
of the Recipient. In addition, the contractor may request the United States to enter into the litigation to
protect the interests of the United States.
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Standard Title VI Assurances – Appendix B
CLAUSES FOR DEEDS TRANSFERRING UNITED STATES PROPERTY
The following clauses will be included in deeds effecting or recording the transfer of real property,
structures, or improvements thereon, or granting interest therein from the United States pursuant to the
provisions of Assurance 4:
NOW, THEREFORE, the U.S. Department of Transportation as authorized by law and upon the condition that
the New Jersey Department of Transportation will accept title to the lands and maintain the project constructed
thereon in accordance with N.J.S.A. 27:7-21(a), the Regulations for the Administration of Statewide
Transportation Improvement Program and other federal assisted programs and the policies and procedures
prescribed by the Federal Highway Administration of the U.S. Department of Transportation in accordance and
in compliance with all requirements imposed by Title 49, Code of Federal Regulations, U.S. Department of
Transportation, Subtitle A, Office of the Secretary, Part 21, Non-discrimination in Federally-assisted programs
of the U.S Department of Transportation pertaining to and effectuating the provisions of Title VI of the Civil
Rights Act of 1964 (78 Stat. 252; 42 U.S.C. § 2000d to 2000d-4), does hereby remise, release, quitclaim and
convey unto the New Jersey Department of Transportation all the right, title and interest of the U.S. Department
of Transportation in and to said lands described in Exhibit A attached hereto and made a part hereof.

(HABENDUM CLAUSE)
TO HAVE AND TO HOLD said lands and interests therein unto the New Jersey Department of
Transportation and its successors forever, subject, however, to the covenants, conditions, restrictions and
reservations herein contained as follows, which will remain in effect for the period during which the real
property or structures are used for a purpose for which Federal financial assistance is extended or for another
purpose involving the provision of similar services or benefits and will be binding on the New Jersey
Department of Transportation, its successors and assigns.
The New Jersey Department of Transportation, in consideration of the conveyance of said lands and interests
in lands, does hereby covenant and agree as a covenant running with the land for itself, its successors and
assigns, that ( 1) no person will on the grounds of race, color, or national origin, be excluded from participation
in, be denied the benefits of, or be otherwise subjected to discrimination with regard to any facility located
wholly or in part on, over, or under such lands hereby conveyed [,] [and]* (2) that the New Jersey Department
of Transportation will use the lands and interests in lands and interests in lands so conveyed, in compliance
with all requirements imposed by or pursuant to Title 49, Code of Federal Regulations, U.S. Department of
Transportation, Subtitle A, Office of the Secretary, Part 21, Non discrimination in Federally-assisted programs
of the U.S. Department of Transportation, Effectuation of Title VI of the Civil Rights Act of 1964, and as
said Regulations and Acts may be amended[, and (3) that in the event of breach of any of the above-mentioned
non-discrimination conditions, the Department will have a right to enter or re-enter said lands and facilities
on said land, and that above described land and facilities will thereon revert to and vest in and become the
absolute property of the U.S. Department of Transportation and its assigns as such interest existed prior to this
instruction].*
(*Reverter clause and related language to be used only when it is determined that such a clause is necessary
in order to make clear the purpose of Title VI.)
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Standard Title VI Assurances – Appendix C
CLAUSES FOR TRANSFER OF REAL PROPERTY ACQUIRED OR IMPROVED
UNDER THE ACTIVITY, FACILITY, OR PROGRAM
The following clauses will be included in deeds, licenses, leases, permits, or similar instruments entered into
by the New Jersey Department of Transportation pursuant to the provisions of Assurance 7(a):
A.

The (grantee, lessee, permittee, etc. as appropriate) for himself/herself, his/her heirs, personal
representatives, successors in interest, and assigns, as a part of the consideration hereof, does hereby
covenant and agree [in the case of deeds and leases add "as a covenant running with the land"] that:

1.

In the event facilities are constructed, maintained, or otherwise operated on the property described
in this (deed, license, lease, permit, etc.) for a purpose for which a U.S. Department of Transportation
activity, facility, or program is extended or for another purpose involving the provision of similar
services or benefits, the (grantee, licensee, lessee, permittee, etc.) will maintain and operate such
facilities and services in compliance with all requirements imposed by the Acts and Regulations (as
may be amended) such that no person on the grounds of race, color, or national origin, will be
excluded from participation in, denied the benefits of, or be otherwise subjected to discrimination in
the use of said facilities.

B.

With respect to licenses, leases, permits, etc., in the event of breach of any of the above Nondiscrimination covenants, New Jersey Department of Transportation will have the right to terminate
the (lease, license, permit, etc.) and to enter, re-enter, and repossess said lands and facilities thereon,
and hold the same as if the (lease, license, permit, etc.) had never been made or issued.*

C.

With respect to a deed, in the event of breach of any of the above Non-discrimination covenants, the
New Jersey Department of Transportation will have the right to enter or re-enter the lands and
facilities thereon, and the above described lands and facilities will there upon revert to and vest in
and become the absolute property of the New Jersey Department of Transportation and its assigns.*

(*Reverter clause and related language to be used only when it is determined that such a clause is necessary to
make clear the purpose of Title VI.)
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Standard Title VI Assurances – Appendix D
CLAUSES FOR CONSTRUCTION/USE/ACCESS TO REAL PROPERTY ACQUIRED
UNDER THE ACTIVITY, FACILITY OR PROGRAM
The following clauses will be included in deeds, licenses, permits, or similar instruments/agreements
entered into by the New Jersey Department of Transportation pursuant to the provisions of Assurance 7(b):
A.

The (grantee, licensee, permittee, etc., as appropriate) for himself/herself, his/her heirs, personal
representatives, successors in interest, and assigns, as a part of the consideration hereof, does
hereby covenant and agree (in the case of deeds and leases add, "as a covenant running with the
land") that ( 1) no person on the ground of race, color, or national origin, will be excluded from
participation in, denied the benefits of, or be otherwise subjected to discrimination in the use of
said facilities, (2) that in the construction of any improvements on, over, or under such land, and
the furnishing of services thereon, no person on the ground of race, color, or national origin, will
be excluded from participation in, denied the benefits of, or otherwise be subjected to
discrimination, (3) that the (grantee, licensee, lessee, permittee, etc.) will use the premises in
compliance with all other requirements imposed by or pursuant to the Acts and Regulations, as
amended, set forth in this Assurance.

B.

With respect to (licenses, leases, permits, etc.), in the event of breach of any of the above Non
discrimination covenants, New Jersey Department of Transportation will have the right to terminate
the (license, permit, etc., as appropriate) and to enter or re-enter and repossess said land and the
facilities thereon, and hold the same as if said (license, permit, etc., as appropriate) had never
been made or issued.*

C.

With respect to deeds, in the event of breach of any of the above Non-discrimination covenants,
New Jersey Department of Transportation will there upon revert to and vest in and become the
absolute property of the New Jersey Department of Transportation and its assigns.*

(*Reverter clause and related language to be used only when it is determined that such a
clause is necessary to make clear the purpose of Title VI.)
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Standard Title VI Assurances – Appendix E
During the performance of this contract, the contractor, for itself, its assignees, and successors in interest
(hereinafter referred to as the "contractor") agrees to comply with the following non-discrimination statutes
and authorities; including but not limited to:
Pertinent Non-Discrimination Authorities:
• Title VI of the Civil Rights Act of 1964 (42 U.S.C. § 2000d et seq., 78 stat. 252),
(prohibits discrimination on the basis of race, color, national origin); and 49 CFR Part
21.
• The Uniform Relocation Assistance and Real Property Acquisition Policies Act of 1970, (42 U.S.C.
§ 4601), (prohibits unfair treatment of persons displaced or whose property has been acquired
because of Federal or Federal-aid programs and projects);
• Federal-Aid Highway Act of 1973, (23 U.S.C. § 324 et seq.), (prohibits discrimination on the
basis of sex);
• Section 504 of the Rehabilitation Act of 1973, (29 U.S.C. § 794 et seq.), as amended, (prohibits
discrimination on the basis of disability); and 49 CFR Part 27;
• The Age Discrimination Act of 1975, as amended, (42 U.S.C. § 6101 et seq.), (prohibits
discrimination on the basis of age);
• Airport and Airway Improvement Act of 1982, (49 USC § 471, Section 47123), as amended,
(prohibits discrimination based on race, creed, color, national origin, or sex);
• The Civil Rights Restoration Act of 1987, (PL 100-209), (Broadened the scope, coverage and
applicability of Title VI of the Civil Rights Act of 1964, The Age Discrimination Act of 1975
and Section 504 of the Rehabilitation Act of 1973, by expanding the definition of the terms
"programs or activities" to include all of the programs or activities of the Federal-aid recipients,
sub-recipients and contractors, whether such programs or activities are Federally funded or not);
• Titles II and III of the Americans with Disabilities Act, which prohibit discrimination on the basis
of disability in the operation of public entities, public and private transportation systems, places
of public accommodation, and certain testing entities (42 U.S.C. §§ 12131 - 12189) as
implemented by Department of Transportation regulations at 49 C.F.R. parts 37 and 38;
• The Federal Aviation Administration's Non-discrimination statute (49 U.S.C. § 47123)
(prohibits discrimination on the basis of race, color, national origin, and sex);
• Executive Order 12898, Federal Actions to Address Environmental Justice in Minority Populations
and Low-Income Populations, which ensures discrimination against minority populations by
discouraging programs, policies, and activities with disproportionately high and adverse human
health or environmental effects on minority and low-income populations;
• Executive Order 13166, Improving Access to Services for Persons with Limited English Proficiency,
and resulting agency guidance, national origin discrimination includes discrimination because of
limited English proficiency (LEP). To ensure compliance with Title VI, you must take reasonable
steps to ensure that LEP persons have meaningful access to your programs (70 Fed. Reg. at 74087
to 74100);
• Title IX of the Education Amendments of 1972, as amended, which prohibits you from
discriminating because of sex in education programs or activities (20 U.S.C. 1681 et seq.)
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Policy
DOT POLICY
It is the policy of the New Jersey Department of Transportation to effectuate Title VI of the Civil
Rights Act of 1964 as amended, and Environmental Justice Executive Order 12898 and N.J.A.C.
10:5-31 et seq. which provide in part that no person in the United States shall, on the grounds of
race, creed, color, national origin, age, ancestry, nationality, gender, disability, religion, affectional
or sexual orientation, gender identity or expression, income level or ability to read, write or speak
English, be excluded from participation in, be denied the benefits of, or be otherwise subjected to
discrimination in any program or activity which is administered by the Department of
Transportation.
See “Procedures for Ensuring Title VI Compliance” for additional discussion about policy and
posters displayed.

DISSEMINATION OF POLICY
NJDOT conducts New Employee Orientation training for all new hires. This is held at the
Headquarters location, and is mandatory for all new employees of the department. The training
covers HR topics such as leaves, pension and benefits as well as having a component about the
Division of Civil Rights. The Civil Rights portion of the training gives an overview of the Division
of Civil Rights and Affirmative Action, as well as a presentation on the “New Jersey State Policy
Prohibiting Discrimination in the Workplace”, outlining the prohibition of discrimination in the
workplace, as well as activities, programs and such administered by NJDOT.
Training is required to be held every other year. Employees are required to sign an
acknowledgement form that they have received the policy every two years, or if the policy has
major updates. This acknowledgement form is returned to the Division of Human Resources for
inclusion in the employee’s personnel file.
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Organization, Staffing & Responsibilities
OVERALL DOT ORGANIZATION
The New Jersey Department of Transportation was established in 1966 as the first State
transportation agency in the United States, responsible for maintaining and operating the State’s
highway and public road system, planning and developing transportation policy and assisting with
freight, rail and intermodal transportation issues. In 1979, the passenger rail division was moved
under the newly established New Jersey Transit.
NJDOT is a hierarchical organization lead by the Commissioner of Transportation, which is an
Executive level cabinet position, appointed by the Governor of New Jersey. The Governor’s
Office receives credentials of interested potential appointees and the Governor reviews these
candidates. The Governor appoints a chosen candidate when a vacancy exists, or when desired.
The
biography
of
the
Commissioner
is
maintained
online
at:
http://www.state.nj.us/transportation/about/commissioner/
Reporting directly to the Commissioner are the Deputy Commissioner and Chief of Staff.
Independent from the Commissioner, but reporting directly to him or her, is the Inspector General.
Six Assistant Commissioners and the Chief Financial Officer report directly to the Deputy
Commissioner, but always have access to the Commissioner. The Assistant Commissioners
oversee the following areas of the department: Capital Administration & Grant Administration,
Capital Program Management, Community & Constituent Relations, Operations, Transportation
Systems Management, and Administration.
Executive Staff at the department consists of the Chief of Staff, Chief Financial Officer, Inspector
General, and the Assistant Commissioners of Administration, Transportation Systems
Management, Government and Community Relations, Capital Investment Planning & Grant
Administration, Capital Program Management and Operations (Figure 2). Biographies of
Executive
Staff
are
maintained
on
the
NJDOT
website
at:
http://www.state.nj.us/transportation/about/commissioner/staff.shtm See “Data Collection” for
a breakdown of Senior Leadership membership by gender and race. (Page 89)
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Figure 1– NJDOT Organizational Chart
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Figure 2 - NJDOT Executive Staff (Senior Leadership)
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Several, but not all of NJDOT’s activities, are performed in a decentralized organizational structure
consisting of the Headquarters’ Office located in Ewing Township, and three Regional Complex
Offices - Region North out of Mt Arlington, Region Central out of Headquarters and Region South
out of Cherry Hill. See Figure 3 for a breakdown of these Regional areas.

Figure 3 – NJDOT Regional Areas

NJDOT’s workforce continues to be diverse - mirroring the cultural diversity of the citizens of the
very state that the department serves. Employees come from worldwide, having backgrounds
originating in America, Africa, Asia, Eastern and Western Europe, as well as the Middle East, to
name a few. As of September 1, 2017, there were 3,211 full-time employees of which 2,591 (81%)
were male, and 620 (19%) were female.

NJDOT Employees by Gender
Females
19%

Males
81%

Females

Males

Figure 4 – NJDOT Workforce by Gender
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Minorities accounted for 33% (1094) of the workforce; non-minorities 66% (2117). Updated data
concerning the Department’s current workforce is shown in the various charts and tables on the
next few pages.

NJDOT WORKFORCE BREAKDOWN
NON-MINORITIES/MINORITIES
Minorities
34%

NonMinorities
66%

Figure 5 -NJDOT Workforce - Minorities/Non-Minorities
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Figure 6 – EEO Status of Full Time Employees – September 1, 2017

Figure 6 illustrates the current racial and ethnic breakdown of the Department. Currently, the
Department is approximately 15% Asian or Pacific Islander; 0.3% American Indian or Alaskan
Native; 12% Black; 6% Hispanic; 66% White, and 0.5% Other.
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Figure 7 below, shows that over half of NJDOT’s current male workforce is White (68%); 10%
are Black, 6% are Hispanic and 15% are Asian. Representation of male American Indian/Native
Americans is minimal, at 0.4%, and representation of male “Other” is 0.4%.

NJDOT Workforce-Breakdown Males
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Figure 7 - NJDOT Workforce Breakdown of Males by Race

Figure 8 below illustrates the breakdown of NJDOT’s female workforce by race - 57% White,
19% Black, 6% Hispanic, 16% Asian and 1% are classified as “Other”. Representation of female
American Indian/Native American employees is very small, with just one employee.

NJDOT Workforce-Breakdown Females
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Figure 8- NJDOT Workforce Breakdown of Females by Race

As shown in Figure 9 below, females have a strong representation in the Professional job category,
followed by the Office Clerical and Officials/Administrators job categories. Female representation
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is evident, but minimal in the Skilled Craft, Technician, Para-Professional and Skilled Craft job
categories. Female representation in the Service Maintenance job category is slight.

Gender by Job Category
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Figure 9 – Gender Distribution by Job Category

Figure 10 on the next page, shows that the job category with the highest representation of
minorities is Professionals, followed by Skilled Craft and Technicians.

Job Category Breakdown by Ethnicity
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Figure 10 – Employee Breakdown by Job Category & Ethnicity
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The EEO Status for full time employees at NJDOT as of August 20, 2017 was:

Table 1 – EEO Status for Full Time NJDOT Employees

Table 1 above shows that the job category with the greatest male representation is Skilled Craft.
The job category with the next highest male representation is Professionals, followed by
Technicians, Service Maintenance, Officials & Administrators, and Paraprofessionals. The
category with the least male representation is Office Clerical.
The job category with the greatest minority male representation is Professionals. The job category
with the next highest minority male representation is Skilled Craft, followed by Technicians, then
equally by Officials & Administrators and Service Maintenance, then Para-professionals. The job
category with the least minority male representation is Office Clerical.
The job category with the greatest female representation is Professionals. The job categories with
the next highest representation of females are Office Clerical, then Officials & Administrators,
then Para-Professionals. Representation in the categories of Technicians and Skilled Crafts is
fairly equal. The job category with the least amount of female representation is Service
Maintenance.
The job category with the greatest minority female representation is Professionals. The job
categories with the next highest representation of female minorities are Office Clerical,
Technicians, then, Officials & Administrators. The category with the least minority female
representation is Service Maintenance.
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Analyzing this EEO workforce information is important as it helps the Department identify where
to target efforts to redress underutilization of women and minorities.
The Commissioner of the New Jersey Department of Transportation is responsible for ensuring
the implementation of the Department’s Title VI Nondiscrimination Program (Title VI). The
Commissioner has designated the Division of Civil Rights and Affirmative Action (DCR/AA) as
the coordinating division for Title VI within the Department.

CIVIL RIGHTS & AFFIRMATIVE ACTION (DCR/AA)
The DCR/AA has primary responsibility for the overall administration, implementation and
enforcement of the Department’s various Civil Rights programs and activities, including the Title
VI Nondiscrimination Program. DCR/AA is comprised of the following Units: Internal Equal
Employment Opportunity/Affirmative Action (EEO/AA), Disadvantaged and Emerging Small
Business, Contractor Compliance, Wage Rate, as well as Title VI Nondiscrimination. The Title
VI Nondiscrimination Unit includes the Americans with Disabilities (ADA), Environmental
Justice (EJ) and Limited English Proficiency (LEP) Programs.
Leadership of the DCR/AA still consists of a Director’s position, who reports directly to the
Assistant Commissioner of Administration. The DCR/AA directly reports to the Assistant
Commissioner’s Office any problems or accomplishments in the Department’s Title VI Program
as well as the concerns and accomplishments of the Department’s overall Civil Rights Program.
Over the course of FFY 2017, the Division of Civil Rights has acquired four new employees – 1
Affirmative Action Specialist Trainee, 1 Administrative Analyst Trainee, 1 Computer Operator
Assistant and 1 Field Representative. The Affirmative Action Specialist Trainee was assigned to
the Title VI/ADA Unit, the Analyst Trainee and Computer Operator Assistant were assigned to
the Directors Office and the Field Representative was assigned to the Contract Compliance Unit.
However, the Title VI/ADA Unit lost two employees, one on temporary reassignment and the Title
VI Coordinator. This has put a strain on the Unit, which is only comprised of three employees to
cover Title VI and ADA for the entire department in addition to other programs assigned to the
Unit (e.g. Urban Youth Corps, NSTI, TRAC and RIDES, etc.) As of August 2017, the Division’s
current organization is shown on the next page.
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Figure 11 – NJDOT Civil Rights & Affirmative Action Organizational Chart

Although the Director of DCR/AA is not officially a member of Senior Leadership, she attends
the Senior Leadership meetings to advise regarding Civil Rights issues, as well as observe. The
Director of DCR/AA is part of the Senior EEO Advisory Committee, as well as the facilitator of
the Employee EEO Advisory Committee. In addition, the Director serves as a permanent member
of the Consultant Selection Committee and the Prequalification Committee. These appointments
further enable the Director of the Division of Civil Rights and Affirmative Action to exercise
positive affirmative action impacts with regard to both the Department’s overall policies and the
procurement of professional services. For a breakdown of NJDOT Advisory Boards, Committees
and Decision Making Bodies membership by gender and race, see “Data Collection”.
Other programs or activities impacted by Title VI under the auspices of the DCR/AA include the
NJDOT’s On-the-Job Training Supportive Services Program which serves to increase the
participation of females, minorities and disadvantaged individuals in skilled and semi-skilled crafts
by providing minorities and females with training opportunities to assist them in preparing for
entry into the union apprenticeship programs; the National Summer Transportation Institute which
introduces middle and high school students to STEM focused academic enhancement activities in
all modes of transportation–related careers in order to encourage them to pursue transportation
related courses of study at the college level; and the TRAC and RIDES Program, an AASHTO
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educational outreach program that provides hands-on activities to introduce students in grades K12 to the work world of transportation and civil engineering.
Internal Equal Employment Opportunity/Affirmative Action Program
The Internal EEO Unit is responsible for preventing employment discrimination through the
advocacy and promotion of diversity and inclusivity in the department’s programs and activities,
such as, but not limited to workforce planning, recruitment, employment practices and training.
The unit is now fully staffed with three Affirmative Action Specialists, and one Affirmative Action
Officer 2 who serves as the Department’s EEO Officer. The unit staff supports the Department’s
leadership and supervisory staff in their efforts to promote EEO/AA, increase employee
understanding of EEO/AA and diversity, and identify tools and strategies to obtain, retain and fully
utilize a diverse workforce. Staff disseminate the “New Jersey State Policy Prohibiting
Discrimination in the Workplace”, as well as conducts training on the policy to ensure that
employees have a complete understanding that the Department prohibits discrimination on the
grounds of race, creed, color, national origin, age, ancestry, nationality, marital status, sex, gender
identity or expression, disability, military service, affectional or sexual orientation, atypical
cellular or blood trait and genetic information.
Disadvantaged and Emerging Small Business Program
The Disadvantaged and Emerging Small Business Enterprise (DBE) Unit continues to administer
and implement Federal and State regulations to ensure that small and disadvantaged businesses as
defined in 49 CFR Part 26, have an equal opportunity to receive and participate in USDOT–
assisted contracts.
The unit staff of three full time employees establishes the three-year Federal Disadvantaged
Business Enterprise (DBE) goal; certifies that firms are genuinely disadvantaged as well as
certifies Emerging Small Business Enterprises (ESBE) in order to meet the maximum feasible
portion of its DBE goal through race-neutral means in accordance with regulations of the U.S.
Department of Transportation (USDOT), 49 CFR Parts 26.51 and 26.39. In addition, the unit
maintains directories of disadvantaged and small firms, used by prime contractors to meet
professional consulting and construction project subcontracting goals. It also continues efforts to
solicit consulting firms to conduct DBE supportive service activities, including outreach and
recruitment of new DBEs. NJDOT’s DBE database operates out of a Joint Unified Certification
Program (NJ UCP) with New Jersey Transit (NJT) and the Port Authority of NY/NJ, which has a
total of 1,611 DBE firms.
In recognizing the importance of DBE participation in its contracting, NJDOT continues to
actively and aggressively establish DBE goals in order to achieve our overall goals. To ensure
that the maximum feasible portion of the overall DBE goal is met by using race-neutral means,
NJDOT will establish ESBE participation goals on its federally funded contracts once the overall
annual DBE goal has been met in a given year. Prime contractors may use DBE and/or ESBE
firms in order to satisfy these ESBE goals. In the case of professional services agreements, NJDOT
sets ESBE goals at the same level as the overall goal provided that there are sub-consulting
opportunities on those agreements.
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NJDOT counts DBE participation when reporting progress toward meeting DBE goals. ESBE
participation is not counted toward DBE goals. DBE participation is counted toward the DBE goal
when a DBE is performing as an ESBE. ESBE certification exists solely for the benefit of the DBE
program. NJDOT monitors the effect of ESBE certification on DBE utilization. If it is determined
that ESBE certification has a negative impact on DBE utilization, NJDOT reserves the right to
limit, discontinue, or eliminate ESBE certification.
There are currently 39 certified ESBE firms, down from 40 the prior year. In Federal Fiscal Year
2017, NJDOT received zero new applications for ESBE certification.
Contractor Compliance Program
The Contractor Compliance Unit continues its administration and implementation of Federal and
State regulations to ensure nondiscrimination in employment and contracting on all NJDOT
construction contracts, setting Federal DBE and State SBE contract goals, as well as ensuring that
construction contractors comply with Federal and State EEO and AA contract provisions,
including regulations governing DBEs, work hour/workforce and On-the-Job Training obligations.
The unit also continues to monitor DBE and Training Program requirements on Local Aid projects.
The Unit is comprised of five full-time staff members, one supervisor, one full-time Senior
Compliance Officer, two full-time Field Representatives, and an Affirmative Action Specialist.
Staff are responsible for setting DBE or ESBE goals on federally funded capital, maintenance and
local aid projects, as well as set SBE goals on state funded projects; reviewing and approving the
prime contractor’s DBE/ESBE or SBE Utilization Plans, establishing project on-the-job training
requirements; as well as monitoring each project’s compliance with EEO, work-hour, O-J-T and
DBE/ESBE/SBE subcontractor utilization.
Wage Rate Program
The Wage Rate Unit continues to ensure that NJDOT contractors comply with all Federal and
State wage rate laws, rules and regulations on all construction contracts, and that REs monitor
contractors’ compliance with wage- rate contract provisions. The unit staff of one reviews prime
contractor and subcontractor payrolls to ensure workers are paid prevailing wages.
Title VI Nondiscrimination Program
The Title VI Nondiscrimination Unit continues to administer the comprehensive Title VI
Nondiscrimination Program at NJDOT, including Americans with Disabilities (ADA),
Environmental Justice (EJ), and Limited English Proficiency (LEP). The Unit continues to update
and maintain a complete Title VI Nondiscrimination Compliance Plan, which details the
Department’s plans and efforts to comply with Title VI of the Civil Rights Act of 1964 and EJ
Executive Order 12898.
The Title VI Nondiscrimination Unit continues to be responsible for coordinating and
implementing the National Summer Transportation Institute (NSTI), a program aimed to promote
awareness of career opportunities in the transportation industry among minority and other
disadvantaged middle and secondary school students, and, AASHTO’s Transportation and Civil
Engineering (TRAC & RIDES) Program, that promotes awareness of civil engineering and
transportation careers to high school, middle school, and elementary school students in New
Jersey’s disadvantaged and urban communities.
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Americans with Disabilities Act
The ADA Program continues to ensure that NJDOT does not discriminate based on disability in
any program, activity, service or benefit provided to the general public. The unit also ensures that
people with disabilities have equitable opportunities to use the State’s public-right-of-way system
in an accessible and safe manner.
The ADA Program staff of one, is still responsible for ensuring ADA/504 compliance in NJDOT’s
project pipeline delivery process, monitoring current policies and practices for implementing
ADA/504; educating staff and local public agency sub-recipients about ADA/504; managing
databases related to curb ramp inventory and replacement implementation and conducting outreach
and education.
Limited English Proficiency (LEP)
NJDOT is working to actively institute Limited English Proficiency (LEP) as an integral part of
the Division of Civil Rights and Affirmative Action’s Title VI Nondiscrimination Program.
Partnerships continue to be created with other transportation agencies to uncover resources to assist
in effectively integrating the promotion and deployment of LEP within our work systems. The
goal of LEP is to ensure that reasonable steps are taken within the Department to provide
“meaningful” access to information and services to persons who do not fluently speak English.
NJDOT has a Linguistics Pool comprised of NJDOT employees who have agreed to provide
translation or communication services for fellow employees. There currently are approximately
(274) employees in the pool, with languages such as Armenian, French, Hindi, Urdu, Arabic,
Spanish, German, Dutch, Filipino, Russian, Ukrainian, Tagalog, Chinese, Polish, Malayalam,
Farsi, Creole, Portuguese, Japanese, Italian, Albanian, Tamil spoken or read. In addition, several
Pool members have the ability to communicate via Sign Language.
The Department continues to attempt to provide meaningful access to information to persons who
do not fluently speak English. One example is the publication of the 3-year DBE goal for Federal
Fiscal Years 2014-2016 in Spanish in “AL-DIA”. The Department Secretary plays an important
role in the Department’s LEP efforts since that individual is responsible for processing requests
for Advertising of legal notices. The Title VI Unit will work with that office to ensure that LEP
efforts are maximized during the Advertising of legal notices process.
NJDOT has implemented the use of Google Translate for the NJDOT external website. This was
a major accomplishment as the capability allows the public to view documents posted on the
NJDOT external website in their own native language.
Title VI
The day-to-day administration of the Title VI program continues to lie with the Title VI Supervisor
who serves as the Title VI Coordinator, following the loss of one staff member. The Title VI
Supervisor reports directly to the Director of Civil Rights and Affirmative Action. The
Coordinator of the Title VI Program is ultimately responsible for the day-to day administration,
and monitoring of Title VI and EJ activities and preparing all required reports. Other units within
DCR/AA provide ancillary support for Title VI such as contractor compliance, discrimination
complaint investigation and DBE certification.
The Title VI Coordinator’s duties include, but are not limited to the following:
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Providing technical assistance and advice on Title VI and EJ matters to Department
program officials;



Supervising Title VI reviews on special emphasis program areas and activities when
necessary to cover aspects not covered through the day to day approach;



Investigating Title VI complaints and preparing reports of findings, conclusions and
recommendations;



Interacting with NJDOT program managers in developing Title VI information for
dissemination to the public;



Interacting with other Civil Rights program personnel in the reviewing of Title VI
activities and issues; developing and implementing the processing of discrimination
complaints pursuant to Title VIJ;



Working with program managers to resolve problems identified as discriminatory
practices and policies pursuant to Title VI;



Monitoring NJDOT’s sub-recipients’ compliance and implementation of Title VI
activities;



Establishing procedures to resolve noncompliance determinations;



Coordinating Title VI training programs;



Preparing an annual report summarizing all of NJDOT’s Title VI activities,
accomplishments, complaints and future plans;



Updating the Title VI Compliance Program as necessary to reflect changes in
organization, policy or implementation;



Increasing public/community awareness of Title VIJ;



Developing and updating Title VI and EJ information for dissemination to the public
and, where appropriate, in languages other than English; and



Communicating with FHWA officials on a regular basis regarding areas needing to be
addressed and/or improved as relating to the Department’s Title VI Program.

The Title VI Program at one point over the course of last year, was comprised of three
individuals – a full-time Title VI Coordinator, and two additional employees. With the loss of
the Title VI Coordinator and one full-time employee, the day-to-day responsibilities have
been assigned to the Supervisor of the Title VI Unit, with the assistance of one staff member.
Title VI Taskforce
In keeping with Title VI of the Civil Rights Act of 1964 and EJ Executive Order 12898, which
incorporated Environmental Justice into all DOT existing programs, NJDOT designated a Title VI
Liaison from each administrative division/regional operational area or work unit whose activities
and/or programs impact the general public (i.e., communities, organizations, and private concerns).
These liaisons are the Title VI contact for their respective division/region or work unit, to work
closely with the DCR/AA Title VI Coordinator to ensure implementation, monitoring and
enforcement of the Title VI Program. Title VI Liaisons continue to be responsible for their
individual program areas and reporting accomplishments to the Civil Rights Office. Subcommittees of the task force are:
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Sub-committee: Data Collection
Goal: Achieve successful data reporting that meets NJDOT’s Title VI
obligations/reporting responsibilities
Programmatic Area Participation:
IT – Chair
Community & Constituent Relations
Highway & Traffic Design
Procurement – Professional Services
Pavement & Drainage Management
Multi Modal – Freight Planning & Services
Statewide Planning
Environmental Solutions
Right of Way (ROW)
Human Resources
Capital Investment Planning

Environmental Resources
Local Aid
Procurement – Construction Services
Bridge Management
Construction Services & Materials
Operations – Regional
Research
Landscape Architecture
Traffic Operations
MPOs
Civil Rights – Title VI Coordinator

Sub-committee: Contract Language
Goal: Ensure Title VI Nondiscrimination is addressed on all NJDOT contracts.
Programmatic Area Participation:
PMO – Specifications Section – Chair
Procurement – Professional Services
Right of Way (ROW)
Operations – Regional
Department Secretary
Multimodal – Grants & Programs
Civil Rights – Title VI Coordinator

Construction Management
Procurement – Construction Services
ROW – Major Access Permits
Research
Local Aid
MPOs

Sub-committee: Public Involvement
Goal: Ensure that NJDOT, in delivery of its projects, programs or activities involves
and seeks input from the diverse population of citizens of NJ, including minorities and
those of low-income, Limited English Proficiency (LEP), or disability.
Programmatic Area Participation:
Community & Constituent Relations – Chair
Project Management
Environmental Resources
Construction Management
Statewide Planning
Capital Investment Planning
Transportation Systems Management
Landscape Architecture
Operations – Roadway Maintenance
Engineering
Right of Way (ROW)
MPOs

PMO Office
Local Aid
Multimodal – Director’s Office
Operations – Regional
Highway & Traffic Design
Environmental Solutions
Operations – Bridge Maintenance Eng.
Systems Planning & Research
ROW – Major Access Permits
Civil Rights – Title VI Coordinator

Table 2 – Title VI Task Force Sub-Committees
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Sub-committee: Limited English Proficiency (LEP)
Goal: Ensure that work in carrying out NJDOT programs, activities and services is
conducted in a manner so that Limited English Proficient individuals are afforded
equal access to information.
Programmatic Area Participation:
Traffic Operations – Chair
Project Management
Community & Constituent Relations
Right of Way (ROW)
Department Secretary
Community & Constituent Relations
Operations – Regional
Operations – Roadway Maintenance
Engineering

Local Aid
PMO Office
Construction services & Materials
ROW – Major Access Permits
Facilities
Human Resources – Recruitment
Operations – Bridge Maintenance Eng.
Civil Rights – Title VI Coordinator

Sub-committee: Informational Materials
Goal: Educate internal employees, external sub-recipients, and the General Public
about Title VI
Programmatic Area Participation:
Civil Rights – Title VI Coordinator – Local Aid
Chair
Capital Investment Planning
Department Secretary
Community & Constituent Relations
Systems Planning & Research
PMO Office
Project Management
Table 3 – Title VI Task Force Sub-Committees

CAPITAL INVESTMENT PLANNING & DEVELOPMENT
The Division of Capital Investment Planning & Development is comprised of the Bureau of
Capital Program Coordination, and the Bureau of Capital Program Development. The Bureau of
Capital Program Coordination is responsible for the monitoring and coordination of the State's
FHWA funding as well as State Transportation Trust funds. This monitoring includes the review
of funding requests to insure compatibility with approved STIP and Capital Program.
One of the strategic initiatives within the Division is the development and implementation of an
Asset Management Program and further, the institutionalization of Asset Management as a way of
doing business. Asset Management is a strategic and systematic approach that uses system
information to operate, maintain, upgrade and expand physical assets effectively throughout their
lifecycle. It focuses on business and engineering practices for resource allocation and utilization,
with the objective to make better decisions based upon quality information and well defined
objectives.
The Bureau of Capital Program Development is responsible for developing and producing the
Annual Capital Program; 10 Year Capital Plan; Statewide Transportation Improvement Plan
(STIP); Annual Study and Development Program; Annual Statewide Capital Investment Strategy
(SCIS) and analysis; Problem Statement processing and Tier I screening; Project Prioritization,
and is the MPO Liaison for the Department.
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The New Jersey Department of Transportation allocates funds to projects and programs through
two main capital program documents: the Transportation Capital Program and the Statewide
Transportation Improvement Program (STIP.) The Bureau of Capital Program Development
Division of Capital Investment Strategies is charged with developing a Statewide Capital
Investment Strategy, and a 10-year constrained Statewide Transportation Improvement Plan for
NJDOT. The division also manages the funding elements associated with each year’s approved
Annual Capital Program.
Federal law requires the Statewide Transportation Improvement Program (STIP). Although a fouryear constrained plan is required by federal law, the New Jersey Department of Transportation and
New Jersey Transit allocate funding over a ten-year period and constrain the plan to what are
reasonable revenue expectations. Like the Transportation Capital Program, the STIP includes both
State and federal funding and includes projects and programs of the New Jersey Department of
Transportation, New Jersey Transit, and the counties and municipalities. The STIP is compiled
from three regional Transportation Improvement Programs (TIPs), which are developed in
conjunction with New Jersey's three metropolitan planning organizations (MPO). These two
documents are critical reports produced by NJDOT as it delineates the Department’s spending
priorities from a statewide, regional and local perspective. Each MPO has extensive public
involvement activities in preparation for the TIP. The Department has also produced the FY 20162025 Electronic Statewide Transportation Improvement Program (e-STIP), an application
providing current information about the Statewide Transportation Improvement Program for the
State of New Jersey for Federal Fiscal Years 2016 through 2025. The e-STIP reflects all
modifications and amendments to the FY 2016 – FY 2025 STIP as such changes to the program
are adopted. Thus e-STIP differs from the FY 2016 - 2025 STIP that was approved on November
20, 2015 by the Federal Highway Administration (FHWA) and the Federal Transit Administration
(FTA) that reviewed the 2016 – 2017 portion of the STIP.
The benefits of the FY 2016 – FY 2025 e-STIP are that it: (1) streamlines the STIP modification
and amendment process; (2) allows for access in real-time to project, financial and map
information; (3) improves the fiscal management of the STIP; and (4) reduces the amount of time
necessary for review and approval of modifications and amendments to the STIP.
NJDOT expenditures for FY 2016 through FY 2018 identified in the original approved 2016-2025
Statewide Transportation Improvement Program are:
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Figure 12 – NJDOT Expenditures for Fiscal Years 2016 to 2018

The Department has identified several programs or projects related to Civil Rights/Title VI
programs in its FY 2016-2020 Transportation Capital Plan. Funding for the various items is from
federal-aid (STP), or the New Jersey Transportation Trust Fund (State). The FY 2017 programs
are shown in the table on the next several pages:

Program Name: ADA Curb Ramp Implementation
Description: Federal Highway Administration requested NJDOT to complete an Americans
with Disabilities Act (ADA) Curb Ramp Inventory and develop an Implementation Program.
A priority list of locations that are missing ADA curb ramps was developed and this funding
will be applied to projects that are missing ADA curb ramps statewide.
MPO
Fund
Amount
Statewide
State
$1,000,000
Statewide
STP
$1,000,000
Program Name: DBE Supportive Services
Description: This is a federal grant program that provides support to individual
Disadvantaged Business Enterprise (DBE) contractors through technical assistance, on-site
visits, DBE conferences, newsletters, and similar types of assistance.
MPO
Fund
Amount
Statewide
STP
$250,000
Program Name: Disadvantaged Business Enterprise
Description: This is a federal grant providing an integrated program of training and business
development services to expand the capacity of Disadvantaged Business Enterprise (DBE)
firms to more equitably compete for public works contacts in the State.
MPO
Fund
Amount
Statewide
STP
$100,000
Table 4 – NJDOT 2017 Capital Funded Civil Rights Programs/Projects
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Program Name: Minority and Women Workforce Training Set Aside
Description: State law requires that an allocation of one-half of one percent for State
construction contracts over $1 million be set aside for minority and women outreach and
training purposes. Training and outreach activities will have particular emphasis on
contractors who do not meet workforce goals. This requirement is delineated under N.J.A.C.
17:27-7.4. NJDOT is committing to the training requirement on a programmatic level rather
than on a project-by-project level.
MPO
Fund
Amount
Statewide
State
$1,000,000
Program Name: Pre-Apprenticeship Training Program for Minorities and Women
Description: This program provides funding for a pre-apprenticeship program to train
minorities and women to qualify for entry into union apprenticeship programs and employment
on NJDOT construction projects.
MPO
Fund
Amount
Statewide
STP
$500,000
Program Name: Title VI and Nondiscrimination Supporting Activities
Description: This is a State funded program supporting the activities required to ensure
nondiscrimination in the delivery of the NJDOT Capital Program and related projects.
Activities include, but are not limited to informational training sessions, translation services
and the development of informational material (e.g. pamphlets, brochures, training guides and
letters) disseminated to the public and in languages other than English as necessary.
MPO
Fund
Amount
Statewide
State
$150,000
Program Name: Youth Employment and TRAC Programs
Description: This is a federal grant program providing employment and training opportunities
to at-risk youths in New Jersey, especially those in urban areas.
MPO
Fund
Amount
Statewide
STP
$300,000
Table 5 – NJDOT 2017 Capital Funded Civil Rights Programs/Projects

Federal-Aid Programs administered by NJDOT and/or the MPOs include, Local Scoping
Program; Local Lead Program; Local Safety Program; High Priority Projects; Safe Routes to
Schools; Transit Village; and the Transportation Enhancement Program.
The Department must be vigilant with regards to monitoring this division to ensure communities
with high concentrations of minorities and low-income individuals are included in the STIP and
TIP priorities, as well as making sure project prioritization is monitored to ensure projects in areas
of minority and low-income communities are given the same consideration as projects in more
affluent communities.

PROJECT MANAGEMENT
The Division of Project Management is responsible for managing the department’s capital program
projects through their complete lifecycle – from problem screening through concept development,
preliminary engineering, final design, and finally, construction. This division manages the
integration of Context Sensitive Design, the Community Impact Assessment, the NJDOT Public
Involvement Action Plan, Environmental Justice, design policies as well as state and national
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environmental statutes and regulations into concept proposals, other studies, and the project
delivery process.
The Division of Project Management consists of six Program groups, led by Program Managers.
Each group is assigned capital projects based on geographic location or level of complexity. In
addition to the six program groups, the division also is home to the Project Management Office,
which serves the project management needs of the division as well as facilitates project
management best practices and improves project management processes for the entire department.
The Project Management Groups are at the center of the project team approach, working and
directing the activities of other specialized units both internal and external to the Division of
Project Management. This includes managing final scope development, overseeing the design
consultant selection and agreement process, managing both in-house and consultant design,
overseeing the construction contractor bid and award, and managing the project through
construction close out.

RIGHT OF WAY & ACCESS MANAGEMENT
The Division of Right of Way & Access Management acquires and takes possession of real estate
for transportation purposes. Right of Way Acquisition includes property appraisals, appraisal
registration, acquisition through bona fide negotiations, the eminent domain process, if necessary,
relocation of families and businesses, title clearances and closings. As the real estate arm of the
Department, the Division provides related services to other areas with the Department, such as
Multi-Modal, Aeronautics and Park and Ride. Right of Way has the oversight responsibility for
the Federal Highway Administration (FHWA) in providing right of way clearance letters to
municipalities and counties for Federally-funded projects administered through the Department’s
Local Government Services Unit.
The Director’s Office is responsible for the administration of ROW project programming and
funding, database management, full service right of way consultant management, and procedure
manual maintenance.
Technical Support is responsible for auditing district operations, quality control, utility, railroad
and riparian acquisitions and property management, right of way engineering functions, as well as
providing technical guidance to the district offices. Unit staff perform a review of the final ROW
plans. They also set the schedule and, upon FHWA approval, transmit final ROW plans to the
ROW District Office to proceed with the acquisition process. They also conduct all acquisition
activities for railroad, utility and tidelands parcels; review and approve the appraisal plan, appraisal
contracts, relocation plans, and relocation payments; manage all excess parcels in terms of
maintaining inventory, leasing and disposals; and review and approve all ROW plan submissions
and dedications.
The Closing Bureau is responsible for preparing and filing of legal documents pertaining to
eminent domain actions, obtaining clear title, conducting title closings, and providing payments to
property owners, all of which results in the vesting of title in the Department. The bureau handles
Agreement Cases and Condemnation Cases. Staff handling Agreement Cases update and examine
title searches, prepare and transmit title instruments to the owner for execution, satisfy property
liens, record title documents, secure check(s) and transmit payment to the property owner. Staff
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handling Condemnation Cases update and examine title searches, compute interest and transmit
check(s) to the property owner, file general property parcel maps with the appropriate County
Clerk’s Office, prepare legal pleadings, secure Law Division approval, file pleadings, secure
payment for deposit into court, and process judgment/award documents.
Each district office is comprised of administrative staff and several acquisition teams. The teams
are responsible for the appraisal, appraisal review, negotiations and relocation for each assigned
project. Staff within the District offices overseeing appraisal and review assignments; begin
preliminary data collection; negotiate contracts with fee appraisers and specialists; ensure that the
title search and environmental screening/remediation cost report is completed, property site
surveys are initiated and a draft relocation plan is prepared; and initiate and complete property
acquisition and relocation processes.
This Division also provides for highway access through a permitting process, in accordance with
the New Jersey State Highway Access Management Code. It regulates and issues permits for
outdoor advertising in conformance with State law and federal agreements. The Division, through
the Outdoor Advertising Unit, assists in improving statewide communications systems by making
New Jersey Department of Transportation (NJDOT) properties available for wireless
communication infrastructures through Master Agreements with carriers and site licenses.

BRIDGE ENGINEERING & INFRASTRUCTURE MANAGEMENT
The Division of Bridge Engineering and Infrastructure Management plans, organizes, oversees,
and implements the various work programs in the offices of Structural Design and Geotechnical
Engineering, the Structural Evaluation & Bridge Management Unit, the Bureau of Structural &
Railroad Engineering Services, the Railroad Construction & Safety Unit, and New Technologies
and Products. This Division is also responsible for implementing and maintaining comprehensive
management systems to preserve and improve the transportation infrastructure of New Jersey’s
highway network. These management systems include bridge, structures, and highway railroad
crossings.
Bureau of Structural Design & Geotechnical Engineering
The Bureau of Structural Design & Geotechnical Engineering is comprised of the Structural
Design, Geotechnical Engineering and Engineering Geology.
The Structural Design Unit provides structural design services for the in-house design projects for
highway-related structures, such as bridges, culverts, retaining walls, sign structures, etc. The
Structural Design Unit provides Subject Matter Expert (SME) opinion during the Concept
Development process for the structural portion of in-house projects. These services include the
design and preparation of structural contract documents, Quality Assurance reviews, construction
shop-drawing review and technical advice for the resolution of construction problems.
Additionally, the Structural Design Unit provides technical input on major structural projects and
provides constructability reviews for the structural portion of the projects designed by consultants.
The Geotechnical Engineering Unit provides geotechnical engineering, rock engineering and
subsurface investigative services. The Unit consists of the Geotechnical Design Section and the
Engineering Geology Section. The Geotechnical Design Section performs and approves
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geotechnical engineering designs for highway foundations, roadway embankment/cuts and
stability issues for projects in the Capital Program. This Section also evaluates and implements
state-of-the-art geotechnical engineering technology for the construction of highway systems and
develops technical specifications associated with the geotechnical engineering designs. This group
supports Construction and Maintenance Operations by reviewing and approving pile driving
systems, test pile driving data, drilled shaft construction and testing data, soil anchor and soil nail
construction and testing data and provides general geotechnical guidance for all structural
foundations.
The Engineering Geology Section performs and approves rock mechanic designs in support of the
Capital Program. It provides technical specifications and evaluates/implements new rock
engineering technology. The Section maintains an up-to-date Rock fall Hazard Management
System (RHMS) for all rock cuts within the state highway system which is used to generate new
rock fall mitigation Capital Projects. The Engineering Geology Section also maintains the
Geotechnical Data Management System (GDMS) which contains all gathered subsurface
information and provides Internet access. It provides subsurface investigation services in support
of the Capital Program by the development and review/approval of subsurface exploration
programs and monitoring of field exploration operations.
Structural Evaluation & Bridge Management Unit
The Structural Evaluation and Bridge Management Unit is responsible for the safety inspections
of all bridges in New Jersey (State, County, Toll, etc.). The unit accomplishes this mission through
inspection projects using in-house and consultant staff for the State and County bridges and
oversight of the inspection programs for the toll agency bridges. When serious conditions are
identified, the unit is responsible for the design of the bridge repairs. The unit is also responsible
for the inspection programs for the State-owned sign structures, high mast light poles, culverts and
dams and the inspection of all county and municipally owned culverts using the CoMBIS system
(Inspectech inspection software). Structural Evaluation maintains databases for bridges, culverts,
sign structures, high mast light poles and dams. The data is used by the Bridge Management
System staff within the unit to identify capital project needs and initiate new project starts.
Bureau of Structural & Railroad Engineering Services
The Bureau of Structural and Railroad Engineering Services is responsible for the policies and
standards which govern the bridges and structures in the State. The unit is comprised of the Bridge
Policy, Standards and Specifications Section and the Value Solution plan review and scoping
functions. The unit is also responsible for evaluating new products and technologies for use
Department-wide. The Railroad Unit performs Diagnostic Team site reviews, issues orders to
improve railroads at grade crossing sites and inspects railroad at-grade crossings throughout the
State and maintains the New Jersey Department of Transportation (NJDOT) Railroad Database.

HIGHWAY AND TRAFFIC DESIGN
The Division of Highway & Traffic Design is comprised of the following bureaus/units/sections:
In-House Design, Pavement and Drainage Management and Technology, and Traffic Engineering.
The division is responsible for the oversight of in-house design projects, preparation of in-house
roadway design contract documents, preparation of maintenance work orders, provision of survey
support, geodetic monument control and Departmental Computer Aided Design and Drafting
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(CADD) support. The Division reviews and approves temporary and permanent traffic signals
and timings, pavement markings, overhead sign structure and ground mounted locations and sign
panel shop drawings, electrical underground and highway lighting and traffic control staging and
detours for all capital and access permit projects. The Division investigates and designs traffic
control devices at non-signalized intersections/locations related to speed limits, passing zones,
stop/yield control, turn prohibitions and weights restrictions and prepares all state Traffic
Regulation Orders. The Division is the liaison to the Fernwood Sign Shop/Overhead Sign Crew,
the Outdoor Advertising and New Jersey Logos, Inc. (tourist oriented directional signing and logo
programs) and administers the Red Light Running Camera (RLR) Program. The Division also
prioritizes and initiates pavement and drainage projects for both Capital Management Program
(CPM) and Operations. It also provides and reviews pavement recommendations and
specifications for CPM, Operations and developer projects, and administers skid testing and the
ride quality (IRI) quality assurance testing program. The Division also provides data and analysis
to support the Department's Asset Management and Capital Investment Strategy (CIS) functions.
Pavement and Drainage Management and Technology
The Pavement & Drainage Management and Technology Unit manages pavement and drainage
assets for roadways owned and maintained by NJDOT (the state highway system). This system
includes approximately 4,665 lineal miles (sum of both travel directions) of mainline pavement,
which equates to 8,410 lane miles.
The Pavement Management Group collects detailed pavement condition data, manages database
systems to store and retrieve this information, analyzes pavement data to assess system conditions
and to identify areas needing treatment, and supplies information used to drive the Department’s
capital pavement program. In this process, the Pavement Management System identifies current
needs, formulates yearly pavement treatment programs, and forecasts future pavement system
performance under various funding scenarios in support of the Capital Investment Strategy. Thus,
the Pavement Management System is used to identify funding needs and to plan how to utilize
available funding effectively.
The Drainage Management Group centralizes drainage related problem reporting, tracking, and
remediation plans. In this effort, the Drainage Management System is used to evaluate and track
drainage related complaints and problem statements and plan effectively for drainage problem
remediation.
The Pavement Technology Group provides pavement design recommendations for all in-house
design projects, reviews and approves pavement designs for consultant design projects, and
develops specifications and requirements controlling pavement ride quality construction
acceptance testing.

CAPITAL PROGRAM SUPPORT
The Division of Capital Program Support supports Capital Program Management by providing
quality assurance reviews and administration of advertisements, bids and awards. The Division
provides document control of baseline documents and construction and right of way plans. The
Division also provides system support (schedules, budgets and independent cost estimates) and
utility and jurisdictional oversight to Project Management.
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Program Management Office (PMO)
The Program Management Office is the center for the advancement of project and program
management at NJDOT and maintains and manages the Capital Project Delivery Process. The
PMO possesses the ability to address Department-wide issues from a systemic perspective using a
repeatable systematic process. The PMO includes the Center for Improvement, Contract
Management, Utility Management, Claims, Risk and Value Engineering (CRAVE), Tort
Litigation/Jurisdiction, Schedule and Budget Management, Project Reporting System (PRS),
Primavera (P3e), CPMCS Cost Applications. The PMO also provides training and development
on the project delivery process and project management. The tangible benefits and value of the
PMO include improving capital project performance and limiting change to project work,
schedules and cost, while improving the quality of capital projects.
Major tasks of the PMO Office are:
• Managing the Department's Capital Project Delivery Process which establishes how
transportation projects are managed.
• Managing process improvements to streamline and enhance project delivery.
• Managing Consultant Task Order Agreements for capital projects.
• Providing support for Consultant Selection and Agreement processes.
• Providing support on claims, errors and omissions, as well as, supporting the functions of
the Claims Committee and Change Control Board.
• Providing information to the Attorney General's Office concerning tort claims for defense
of claims, and providing support including claim defenses/analyses during Contract
Mediation to Deputy Attorney Generals (DAGs) during litigation and trial.
• Determining jurisdictional limits on all projects and right of ways in the state.
• Performing Value Engineering/Smart Solution reviews on federally funded projects, as
well as, facilitating Value Engineering Change Proposal Reviews and Approvals.
The PMO Office is also responsible for all agreements with utility and railroad companies.
Office of Design Standards
The Office of Design Standards strives to improve customer service, deliverability, quality and
cost value of transportation projects by developing, publishing and maintaining design standards
and documents. The units within the Bureau perform value solution/Americans with Disabilities
(ADA) reviews, and provide traffic mitigation analysis and continuous support through
AASHTOWare Project, a transportation software management system.
Major tasks of the office include:
• Receiving and evaluating nationally developed standards and procedures issued by the
Federal Highway Administration (FHWA) and other organizations for incorporation into
New Jersey Department of Transportation (NJDOT) design documents.
• Establishing and facilitating cross discipline review and development teams for
improvements to NJDOT design standards.
• Providing Americans with Disability Act (ADA) reviews and quality assurance reviews
for capital projects and major access projects.
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•
•
•
•
•
•
•
•

Creating, publishing and maintaining NJDOT's design standards, specifications,
construction details and various Capital Program Management (CPM) related manuals.
Publishing Baseline Document Changes (BDC), Corrective Action Notice (CAN) and
Quality Improvement Advisories (QIA) on the Department's web site.
Processing and maintaining bridge, roadway, right of way plans and working drawings for
construction projects and storing required drawings after completion.
Administering FALCON Data Management System (DMS) for use by NJDOT staff.
Administering, supporting and updating AASHTOWare Project Cost Estimation, WebT
Preconstruction, SiteManager Construction, SiteManager Materials, Civil Rights and
Labor Management System (CRL), and Bid-X software systems.
Evaluating construction staging and providing Road Users Costs and Lane Occupancy
Charges for contract documents.
Determining geometric footprint for capital projects, considering value, geometric
standards, constructability and environmental impacts.
Reviewing and providing comments for all Design Exception requests.

LANDSCAPE ARCHITECTURE & ENVIRONMENTAL SOLUTIONS
The Bureau of Landscape Architecture and Environmental Solutions (BLAES) directly supports
the Department’s Statewide Capital Construction Program by ensuring compliance with all
environmental requirements, securing environmental permits and providing design and review
services for the landscape and drainage aspects of all capital projects. BLAES contains the
Landscape Architecture Office, the Environmental Solutions Office, Environmental Engineering
Hydrology and Hydraulics Office, the Hazardous Waste Unit and the Soil Erosion and Sediment
Control Unit, all reporting to one overall manager. The Landscape Architecture Office provides
landscape architectural services to the Department. It is responsible for integrating proposed
transportation projects into the existing environment with minimal adverse impact to the roadside
environment and community.
The ideology of achieving a balance between the built and natural environments is the Unit’s
mantra. As such, examining ways to ensure that NJDOT projects “fit” aesthetically and culturally
into the community is standard practice. Minimizing, mitigating or enhancing NJDOT projects is
a customary design practice, without regard to community demographics. The design and
construction teams are vigilant about ensuring that all communities are provided enhancements,
regardless of ethnicity and income.
The unit also provides complete visual aid packages to the Department when needed, for both
design and public information meetings and is the lead unit in the Department’s Scenic Byways
Program, Good Neighbor Planting and Roadside Rehabilitation Program and the No Net Loss
Reforestation Program. Office organization consists of two design and construction teams, each
under a Section Chief.
The Environmental Solutions Office ensures that roadway projects comply with all environmental
policies, State and federal environmental regulations, and commitments stemming from
coordination with regulatory agencies and consultation with cultural resource agencies. It
performs or oversees the preparation of National Environmental Policy Act (NEPA) documents;
permit applications; cultural resource studies; construction monitoring; wetland mitigation
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plans/monitoring; and hazardous waste requirements. Hydrology and hydraulic engineering
expertise are provided for wetland and storm water mitigation. To accomplish this task, the office
is organized, with six “E” team supervisors.
The Environmental Engineering Hydrology and Hydraulics Office provides drainage related
engineering review and design for Access Permits, flooding studies, NJDEP Land Use Resources
Permitting (LURP) permits for bridge and highway projects, hydrology and hydraulic design of
bridges and culverts, storm-water management facilities, dams, etc.
The Hazardous Waste Unit administers all aspects of New Jersey Department of Transportation's
(NJDOT) asbestos surveying and remediation concerns on a statewide basis. It also develops,
plans, coordinates and executes advanced demolition and asbestos removal contracts from
inception through award.
The Soil Erosion and Sediment Control Unit reviews and certifies to the local Soil Conservation
District that the Department’s projects comply with soil erosion control mandates and prepare
Request for Authorizations (RFAs) for New Jersey Department of Environmental Protection
(NJDEP) approval.
The DCR/AA considers the implementation of Title VI principles in this phase of the Department’s
program to be critical. It is in this phase of the Department’s work that the environmental issues
are considered through an Environmental Assessment (EA) or an Environmental Impact Study
(EIS). Of particular concern to the DCR/AA is whether the social and economic impacts to
minority and low-income communities are incorporated in said documents.
As indicated earlier, the DCR/AA Title VI coordinator participates as a team member on the
Department’s Scoping Development Teams. This is significant, because it is at this stage of the
project pipeline process that Environmental Services “E” Teams determine whether an EA or EIS
is needed for a project. DCR/AA’s involvement and review of EA’s and EIS’s in this process will
ensure that EA’s and EIS’s include social and economic impact actions that result in displacement
of Title VI populations and businesses, affect community cohesion and accessibility of community
facilities or services. If EA’s or EIS’s indicate an adverse impact on said communities, DCR/AA
will provide assistance to Department managers in developing alternative solutions that will avoid,
minimize, mitigate or provide enhancement to said communities.

CONSTRUCTION SERVICES AND MATERIALS
The Division of Construction Services and Materials is responsible for the oversight of all
Construction projects in the NJDOT Capital Program, and several Operation Construction projects.
After a project is awarded, the project is handed to the division for administration of the
construction Contract, including enforcement of all Contract provisions, materials inspection and
the quality of constructed work. It is the Division’s responsibility to: 1) ensure the safety of all
who come in contact with the project; 2) that materials used meet the specifications, and 3) that
contractors do not use substandard or hazardous material in any community, including in minority
and low-income neighborhoods.
The Division of Construction Services and Materials is comprised of the Bureau of Construction
Management, three Regional Construction Offices (North, Central and South), and the Bureau of
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Materials. The Division reports directly to the Assistant Commissioner of Capital Program
Management, who in turn reports directly to the Deputy Commissioner and Commissioner. The
division reports directly to the Assistant Commissioner’s Office any problems or accomplishments
in the Department’s Construction and Materials Program as well as the concerns and
accomplishments of the Department’s overall Construction Program.
The Division of Construction and Materials (DCM) plays a critical role in ensuring that the
Department acts on its obligation to implement Title VI during the construction phase of project
development. This is where the public interact with the Department the most. They must ensure
that minority and low-income populations are afforded the same or similar standards as affluent
communities during construction, which is to avoid, minimize, mitigate and/or enhance the
communities that are affected by the construction project.
DCM must work in conjunction with the Office of Community Relations to ensure that the public
is educated on the construction details of the project (e.g. detours, dust mitigation, construction
duration, noise levels, air pollutants, etc.) DCM also plays a critical role in ensuring that all
construction contracts are administered and built in accordance with the Contract Specifications.
This includes ensuring that materials used meet the specifications and that contractors don’t use
substandard or hazardous material in any community, including minority and low-income
neighborhoods. DCM must ensure that contractors adhere to the Title VI requirements set forth
in their contract regarding attainment of goals on minority and female construction workers, DBE
subcontracting goals, minority and female training goals, and wage rate requirements. The Title
VI Liaison for this Division must work closely with our DCR/AA Units to ensure contract Special
Provisions are implemented by the contractors.
Responsibility for activities related to Title VI within Construction and Materials fall on employees
of different levels of the division. The Director is responsible to:
•

Administer all construction contracts to assure that they are completed in accordance with
the Contract requirements in a timely manner and within budget.

•

Review random contracts and documentation to verify that all administrative practices and
construction activities are carried out in accordance with Construction Certification
Acceptance Guidelines and that all documentation is processed in accordance with it.

•

Direct all State Highway related construction, materials testing and inspection activities of
the Department in accordance with established policies, procedures, federal requirements,
specifications and accepted practices.

•

Allocate divisional resources to ensure effective and efficient mission accomplishment.

•

Investigate and provide response to internal and external inquiries on construction related
issues.

•

Coordinate the submittal of reports from regions and bureaus. Consolidate them into one
report for the Division.

•

Provide Training coordination for all units within the Division

•

Assist Regions in the FHWA and internal closeout process.
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The Regional Construction Engineers are responsible for assigning a team of engineers and
personnel to each specific project. The project team consisting of the project RE, team engineers
and construction technicians are responsible to ensure that work and activities on construction
projects comply with the Contract requirements.
Field construction forces ensure that Contractors comply with traffic interference restrictions, and
that construction work zones comply with the Department’s safety standards. Additionally, they
ensure that construction adheres to environmental restrictions and that Contractors meet EEO
employment goals and adhere to prevailing wage and trainee requirements. They oversee and
authorize monthly payments to the Contractor for work performed. REs act as the liaison to other
governmental entities and the public. They coordinate design support services to engineer
solutions to resolve field condition problems. Additionally, the REs monitor the Contractor’s
construction schedule, work to resolve Contractor claims and process Change Orders.

PROCUREMENT
The Division of Procurement is comprised of the Construction Services Procurement, Professional
Services Procurement, and Equipment Materials and Supplies Units.
Construction Services Procurement
Construction Services Procurement is responsible for classifying highway construction firms,
advertising highway projects, receiving and certifying highway project bids, awarding and
executing contracts, approving subcontracts and maintaining contractor performance evaluations.
All prime contractor and subcontractor contracts/subcontracts are required to have the appropriate
non-discrimination clauses.
Professional Services Procurement
The Bureau of Professional Services is responsible for review, coordination, prequalification, and
selection of consultants; soliciting technical proposals; coordinating Consultant Selection
Committee activities; industry notification of anticipated projects and consultant selections; as well
as approving the average rate by title utilized in agreement negotiations.
The Department posts all notices for Requests for Proposals (RFPs) on its website. A database of
all pre-qualified contractors, and all certified DBEs, and ESBEs are maintained as well. All
professional service term agreements are required to have the appropriate non-discrimination
clauses.
The Department maintains a list of pre-qualified consulting firms and their approved work
disciplines, which are categorized into three levels of difficulty: i.e., Level A - Simple for projects
having estimated fees of less than $500,000; Level B - Routine for projects with estimated fees
between $500,000 and $1.5 million; and, Level C - Complex for projects having an estimated fee
of over $1.5 million. The NJDOT pre-qualifies consultants in sixty-one areas of Engineering,
Architecture, Planning and/or Land Surveying.
All firms interested in performing as the prime consultant are required to be fully pre-qualified by
the Bureau of Professional Services. This means the firm: (1) has a current application on file and
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has been approved in at least one discipline; (2) has an approved accounting system and quality
assurance plan; and (3) meets the requirements of the New Jersey Professional Services
Corporation Act. Firms interested in performing in a sub-consultant capacity do not have to be
fully pre-qualified, but must have an accounting system approved by NJDOT (Cost Basis
Approval).
In addition, the Department through DCR/AA and the Procurement Division, participates in
workshops, trainings, seminars, writing newsletters, networking conferences, minority and women
business associations meetings, trade fairs, etc., to provide information on contract opportunities
to encourage the use of minority and female consultants and contractors.
Bureau of Equipment Materials and Supplies
The Bureau is responsible for the purchase of equipment and materials and supplies for the
Department, including highway and vehicle maintenance. It develops and transmits requests for
proposals to the NJ Department of Treasury’s Purchase Bureau for the procurement of equipment,
materials and supplies for the department and handles procurement of small construction projects.
It utilizes State Contracts for major purchases and Direct Purchasing Authority for small dollar
amount contracts. It utilizes both traditional purchase orders and P-Cards (credit cards) for
purchases. Vendors are not prequalified for the purchase of goods and services.

COMMUNITY & CONSTITUENT RELATIONS
The Office of Community Relations (OCR) is responsible for ensuring the opportunity for public
participation in all phases of a transportation project throughout the planning, design, construction
and maintenance process. The office conducts Public Information Centers, Public Meetings and
Public Hearings throughout the state, which provide all stakeholders the opportunity to provide
feedback on NJDOT projects and initiatives in their respective communities.
Community Relations Managers are responsible for coordinating public participation in NJDOT’s
capital program and serve as liaison with local officials and the general public for the variety of
issues, programs, and services provided by NJDOT.
Each project is assessed from conception through completion to determine the impact the
transportation action will have on the specific community’s quality of life.

LOCAL AID & ECONOMIC DEVELOPMENT
The Division of Local Aid and Economic Development’s primary function is to work with county
and municipal government officials to improve the efficiency and effectiveness of the state’s
transportation system. This is accomplished by providing state and federal funding assistance to
local governments for road, bridge and other transportation projects. Local Public Agencies
(LPA’s) are responsible for administering, implementing and monitoring the Title VI Program on
Local Aid projects.
The Division is organized with a central office of the Director, with four District Offices. Each
District Office has teams responsible for the administration and oversight of Local Aid projects
within their respective regions, including the oversight and monitoring of sub-recipient compliance
with federal-aid contract requirements, including Title VI. NJDOT annually announces the
availability of grant funds to counties and municipalities.
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STATE FUNDED PROGRAMS
Funding for local governments comes via the Transportation Trust Fund (TTF) which provides the
opportunity for State assistance to local governments for the funding of road, bridge and other
transportation projects. Annually, the TTF provides approximately $175 million in State Aid to
municipalities and counties for local transportation improvements. The State Aid Program is one
method by which NJDOT can work with county and municipal governments to improve the
efficiency and effectiveness of the state’s transportation system. The Transportation Trust Fund
(TTF) has provided the opportunity for State assistance to local governments for road, bridge, and
other transportation projects. State funded programs administered by Local Aid include:
Municipal Aid, County Aid, Local Aid Infrastructure Fund, Bikeways, Safe Streets to Transit, and
Transit Village and Local Bridges Future Needs.
Municipal Aid Program
In the Municipal Aid program, funds are appropriated by the Legislature for municipalities in each
county based on a formula contained in legislation. Each spring, the Department announces the
Municipal Aid Program for that fiscal year and invites municipalities to apply. Road improvement
projects such as resurfacing, rehabilitation or reconstruction and signalization are funded from the
$78.75 million in municipal aid distributed by formula. Additionally, $5 million is allotted for
those municipalities that qualify for Urban Aid. Urban Aid is distributed by a formula that is
computed by the New Jersey Department of Community Affairs.
County Aid Program
County Aid funds are appropriated by the Legislature annually for the improvement of public roads
and bridges under county jurisdiction. Public transportation and other transportation projects are
also included.
Local Aid Infrastructure Fund
Subject to funding appropriation, a Local Aid Infrastructure Fund is established to address
emergencies and regional needs throughout the State. Any county or municipality may apply at
any time. Under this program a county or municipality may also apply for funding for pedestrian
safety and bikeway projects.
Bikeways Program
NJDOT’s Bikeway Grant Program provides funds to counties and municipalities to promote
bicycling as an alternate mode of transportation in New Jersey. A primary objective of the program
is to support the State’s goal of constructing 1,000 new miles of dedicated bike paths (facilities
that are physically separated from motorized vehicular traffic by an open space or barrier either
within the highway right of way or within an independent right of way). In an effort to establish
regionally connected bicycle networks, this program is available to every municipality and county
throughout New Jersey.
Safe Streets to Transit Program
In 2006, the State of New Jersey announced a comprehensive Pedestrian Safety Initiative. One
element of that initiative, administered by NJDOT, is the Safe Streets to Transit (SSTT) program
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which provides funding to counties and municipalities in improving access to transit facilities and
all modes of public transportation. The objectives of the SSTT program are:
• To improve the overall safety and accessibility for mass transit riders walking to transit
facilities.
• To encourage mass transit users to walk to transit stations.
• To facilitate the implementation of projects and activities that will improve safety in the
vicinity of transit facilities (approximately one-half mile for pedestrian improvements).
Counties and municipalities are eligible for the program. A county or municipality may submit
one application annually under the SSTT program, however, applications can be submitted under
other Local Aid programs.
Transit Village Program
The Transit Village Grant Program is designed to assist municipalities who have been formally
designated as Transit Villages by NJDOT’s Commissioner and the inter-agency Transit Village
Task Force. The Division of Local Aid and Economic Development’s Transit Village Grant
program awards grants for non-traditional transportation–related projects to New Jersey
municipalities designated as Transit Villages. These are municipalities which have made a
commitment to grow in the area surrounding a transit facility. The facility can service commuter
rail, bus, ferry, or light rail. Growth in areas where infrastructure is already in place and where
multi-modal transportation options are readily available helps to advance vital goals of the State
of New Jersey such as reduced auto-dependency and cleaner air and water.
Local Bridges, Future Needs Program
NJDOT’s Local Bridges, Future Needs program provides funds for the improvement of county
jurisdiction bridges. As part of its Statewide Capital Investment Strategy, NJDOT is focusing on
preventive maintenance, rehabilitation and selective replacement of bridges. This program was
initiated in recognition of funding needs that goes beyond what is currently available at the local
level. The Program is managed by both the Division of Local Aid and the Bureau of Structural
Engineering.
The Department has allotted $25 million per year in its Transportation Capital Program for this
program. It is funded through the Transportation Trust Fund, and was implemented in FY 2009.
It provides 100% state funding, and NJDOT announces annually the availability of grant funds to
counties.
FEDERAL-AID FUNDED PROGRAMS
In addition, there are several programs which provide funding to counties and municipalities that
are funded with federal monies available through the Transportation Equity Act for the 21st
Century (TEA 21) legislation. NJDOT’s Division of Local Aid and Economic Development,
and/or the Metropolitan Planning Organizations currently administer the following Federal Aid
Programs: Local Lead Program, Transportation Enhancements, Safe Routes to School,
Emergency Relief, Transportation Alternatives and Local Safety/High Risk Rural Roads.
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Local Lead Program
The Local Lead Program is a competitive program intended to provide an opportunity for the subregions to apply for federal funding for the advancement of projects through final design, right of
way, and/or construction. Transit projects are not eligible.
Transportation Enhancements Program
This is funded through a 10 percent set aside of the Surface Transportation Program category of
federal funds for projects which are transportation related. Transportation Enhancement (TE)
projects are designed to foster more livable communities, preserve and protect environmental and
cultural resources and to promote alternative modes of transportation.
Transportation Enhancement funds are to be used only for projects with a direct transportation
relationship that enhance quality-of-life while reaching the greatest number of people.
Transportation enhancement activities are a means of more creatively and sensitively integrating
transportation facilities into their surrounding communities. Funds are available for design, right
of way acquisition and construction. Specific activities that are eligible are:
•

Provision of facilities for pedestrians and bicycles.

•

Provision of safety and educational activities for pedestrians and bicyclists.

•

Acquisition of scenic easements and scenic or historic sites.

•

Scenic or historic highway programs (including the provision of tourist and welcome
center facilities).

•

Landscaping and other scenic beautification.

•

Historic preservation.

•

Rehabilitation and operation of historic transportation buildings, structures and facilities
(including historic railroad facilities and canals).

•

Preservation of abandoned railway corridors (including the conversion and use thereof
for pedestrian and bicycle trails).

•

Control and removal of outdoor advertising.

•

Archeological planning and research.

•

Environmental mitigation to address water pollution due to highway runoff or reduce
vehicle-caused wildlife mortality while maintaining habitat connectivity.

•

Establishment of transportation-related museums.

TE funds are to be used only for projects with a direct transportation relationship that enhance
quality of life while reaching the greatest number of people.
Safe Routes to School Program
The Safe Routes to School Program (SRTS) is a federally funded reimbursement program that was
established in August 2005 by the Safe, Accountable, Flexible, Efficient Transportation Equity
Act - A Legacy for Users (SAFETEA-LU). Section 1404 of the legislation provides funding for
State Departments of Transportation to create and administer SRTS. Section 1404 of the Act also
provides the details of the SRTS program. The SRTS program eligible under SAFETEA-LU,
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Section 1404 Safe Routes to School Program (23 USC 402 note) has been continued under the
Moving Ahead for Progress in the 21st Century (MAP-21) legislation enacted in July 2012 and
Fixing America's Surface Transportation (FAST) Act enacted in December 2015.
Under the most recent legislation, funding does not provide for a standalone Safe Routes to School
Program. The New Jersey Department of Transportation (NJDOT) has elected to continue funding
the SRTS program separately. The SRTS program is funded through the Federal Highway
Administration’s Federal Aid Program and is being administered by the NJDOT, in partnership
with the North Jersey Transportation Planning authority (NJTPA), the Delaware Valley Regional
Planning Commission (DVRPC), and the South Jersey Transportation Planning Organization
(SJTPO).
County, municipal governments, school districts, and schools are eligible to apply to the program.
Nonprofit organizations are not eligible as direct grant recipients for this solicitation. However,
non-profit organizations may partner with a local public agency that will assume responsibility
and administration for the grant.
The SRTS Program provides funding for infrastructure and non-infrastructure projects, such as:
Infrastructure
Infrastructure projects include the planning, design, and construction or installation
of sidewalks, crosswalks, signals, traffic-calming, and bicycle facilities.
Non-Infrastructure
Non-infrastructure projects include activities such as public awareness campaigns,
walk and bike to school events and training, traffic education and enforcement, and
student lessons on bicycle and pedestrian safety, health, and the environment.
Federal regulations require that States devote at least 10% of SRTS funding to the
non-infrastructure component of the program.
The NJDOT partnered with the New Jersey Transportation Management
Associations (TMAs) to administer a new statewide education and encouragement
program using Safe Routes to School Federal SAFETEA-LU funds. The goal of the
program is to educate and encourage more children to walk and bicycle to school.
Design Assistance for Grant Recipients
The Department offers a Safe Routes to School Design Assistance Program which
makes consultant engineering services available to assist Local Public Agencies
(LPAs) with the development of plans, specifications, and estimates (PS&E) for their
SRTS projects. Recipients of NJDOT’s Safe Routes to School grants are eligible to
participate in the program. The program was developed by NJDOT as part of the
Federal Highway Administrations Every Day Counts initiative and is intended to
shorten time, reduce costs, and improve quality in the delivery of NJDOT Safe Routes
to School projects.
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NJDOT established a pool of engineering design consultants through a quality-based
selection process. This pool aids LPAs in the project delivery process by reducing
the time required to procure professional services, ensure the consultant selection
process is compliant with federal Brooks Act requirements, and provides the LPA
with NJDOT prequalified, cost basis approved designers to aid in the development of
PS&E submissions for their eligible SRTS project.
Emergency Relief Program
The United States Congress authorizes in Title 23, United States Code Section 125, a special
program from the Highway Trust Fund for the repair or reconstruction of Federal-aid highways
and roads on Federal lands which have suffered serious damage as a result of a natural disaster or
a catastrophic failure from an external cause. This program is referred to as the Emergency Relief
(ER) program. It supplements the commitment of resources by individual States, their political
subdivisions, or other Federal agencies to help pay for unusually heavy expenses resulting from
extraordinary conditions.
This program covers only those criteria and procedures relevant to the ER program for Federalaid highways. These are public highways other than those functionally classified as local roads or
rural minor collectors.
Transportation Alternatives Program
The Transportation Alternatives Program (TAP) was established by Congress in 2012 under the
Moving Ahead for Progress in the 21st Century Act (MAP-21), and is funded through a set aside
of the Federal Aid Highway Program. TAP provides federal funds for community based "nontraditional" projects designed to strengthen the cultural, aesthetic and environmental aspects of the
nation's intermodal system. TAP projects must relate to surface transportation.
This program is administered by the New Jersey Department of Transportation, in partnership with
the North Jersey Transportation Planning Authority (NJTPA), the Delaware Valley Regional
Planning Commission (DVRPC) and the South Jersey Transportation Planning Organization
(SJTPO).
Local Safety/High Risk Rural Roads Program
The federally funded Local Safety Program (LSP) is a component of wider safety planning,
supporting construction of quick-fix, and high-impact safety improvements on county and local
roadway facilities. Projects on State, United States and Interstate highways are not eligible for
funding under the LSP. Projects supported by this program have included new and upgraded traffic
signals, signage, pedestrian indications, crosswalks, curb ramps, pavement markings and other
improvements to increase the safety of drivers, bicyclists and pedestrians.
The program:
•

Typically addresses New Jersey Department of Transportation (NJDOT) derived high
priority crash locations on County or Local Roadways.

•

Projects must be quick-fix, supported with detailed crash data analyses (utilizing the
American Association of State Highway and Transportation Officials Highway Safety
Manual) and have minimal or no environmental or cultural resource impacts (eligible for
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•

programmatic Categorical Exclusions or self-certified Categorical Exclusions from the
Federal Highway Administration).
LSP funding may be used for all phases of a project, including design, right of way
acquisition, construction and construction inspection.

High Risk Rural Roads Program
Although Map-21 eliminated the requirement of a State to set-aside funds for the High Risk Rural
Roads Program (HRRRP), New Jersey will continue with this program as defined in the previous
Federal Transportation funding legislation: Safe, Accountable, Flexible, Efficient Transportation
Equity Act - A Legacy for Users (SAFETEA-LU). HRRRP under SAFETEA-LU provided federal
funds for construction improvements to address safety problems only on roadways that are
functionally classified as rural major collector, rural minor collector or rural local roads and have
a crash rate that exceeds the statewide average for those functional classes of roadways. Projects
supported by this program have included but not limited to skid-resistant surface treatments,
guiderail, reflective pavement markings, rumble strips and rumble stripes, safety edge, enhance
and advanced warning signs. MAP-21 eliminated HRRRP as a dedicated program, however, the
set-aside continued in some states depending on that state's rural road crash data.
The HRRRP:
• Projects must be on roadways functionally classified as rural major collector, rural minor
collector or rural local roads with a crash rate that exceeds the statewide average for those
functional classes of roadways.
•

Projects must have minimal or no environmental or cultural resource impacts (eligible for
programmatic or self-certified Categorical Exclusions).

Funding may be used for all phases of a project, including design, right of way acquisition,
construction and construction inspection.
The LSP/HRRRP is run by the three Metropolitan Planning Organizations (MPO):
•
•
•

Delaware Valley Regional Planning Commission (DVRPC)
North Jersey Transportation Planning Authority (NJTPA)
South Jersey Transportation Planning Organization (SJTPO)

ENVIRONMENTAL RESOURCES
The primary focus of the Division is to provide project related environmental services to the
Division of Local Aid, to other MPOs, towns and municipalities as well as Transportation Systems
Management; track new/changing laws, rules, and regulations; provide technical guidance;
recommend new policies and/or policy changes in environmental areas; and develop programmatic
environmental solutions. To accomplish this, the division is organized with one director and three
regional environmental groups with a supervisor. Each regional group is staffed with a generalist,
permit specialist and cultural resource specialist. The primary focus of the group is to provide
project related environmental services to Local-Aid & Economic Development Managers.
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This is significant because it is at this stage of the Local-Aid process that Environmental Resources
groups determine whether an EA or EIS is needed for a project. DCR/AA’s involvement and
review of EAs and EISs in this process will ensure that EAs and EISs include any social and
economic impact actions that result in the displacement of Title VI populations and businesses, or
affect community cohesion and accessibility of community facilities or services. If EAs or EISs
indicate adverse impact on said communities, DCR/AA will provide assistance to Local-Aid
Managers in developing alternative solutions that will avoid, minimize, mitigate or provide an
enhancement to said communities.
Project Development Support Unit
The Project Development Support Unit is comprised of three teams, each having regional and
program responsibilities to provide environmental support for projects administered by the
Divisions of Local Aid & Economic Development, Systems Planning, Multimodal Services, and
other units as needed in matters related to project development and delivery. The Unit ensures
that projects avoid and/or minimize impacts to the environment by participating in the early
scoping of project alternatives and continuous participation throughout the project delivery
process. It assists the Metropolitan Planning Organizations (MPOs) and the Department in
screening and selecting projects for the various NJDOT/FHWA-funded grant programs to ensure
projects can progress through the project delivery process without environmental fatal flaws. Also,
it prepares and reviews various environmental documents that assess impacts of proposed actions.
These documents are required to demonstrate compliance with federal or state environmental
regulations thereby enabling projects to receive funding to advance through the project delivery
process. It also ensures that environmental commitments are incorporated into project plans and
specifications and periodically monitors construction activities to ensure that commitments are
satisfied.
Technical Analysis & Policy Support Unit
The Unit provides guidance, advice and policy recommendations related to environmental
regulations and practices to Department leadership. Also, it:
• Provides subject matter expertise pertaining to existing federal and state environmental
laws, regulations, policies, and procedures that affect transportation projects.
•

Reviews and provides guidance on implementing procedures related to project compliance
for the various environmental disciplines.

•

Considers the implications of proposed federal and state environmental laws, regulations,
policies and procedures to the functions of NJDOT; prepares/coordinates NJDOT
comments regarding these proposals for NJDOT management and regulatory agencies
prior to formal adoption; provides guidance to staff on compliance after adoption; and
resolves issues related to the changes through continued coordination with regulatory
agencies.

•

Identifies and implements initiatives to improve efficiency in the environmental
compliance process, developing programmatic and interagency agreements, and internal
procedures, as appropriate.

•

Resolves project-specific and program-wide technical issues relative to the environmental
compliance process with federal and state regulatory agencies. Identifies and disseminates
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information about training opportunities related to technical environmental and regulatory
compliance issues.
Environmental Services & Support Unit
The Unit, comprised of the Site Remediation Group and the Water Group, provides oversight of
activities conducted at the various Department facilities throughout the state including Operations,
to ensure consistency with federal and state environmental regulations related to project
environmental permitting requirements, storm water management, hazardous waste remediation,
and safe drinking water. The Unit serves as the point of contact with NJDEP regarding agencygenerated storm water and New Jersey Pollution Discharge Elimination Systems (NJPDES)
permitting. The Unit also audits maintenance facilities for compliance with all applicable
regulations (Storm water, Solid & Hazardous Waste Management, etc.). In addition, the Unit
collects periodic potable well samples from NJDOT facilities to ensure compliance with Small
Water Purveyor Permit compliance and to ensure safe drinking water at non-regulated facilities.
The Site Remediation Group manages remedial activities associated with known and emerging
hazardous issues at maintenance facilities and NJDOT right-of-way (ROW) discoveries. It also
develops and executes property access agreements in support of Regional Operations ROW Access
Permitting units, and provides technical support for the District Attorney’s Office relative to legal
actions involving hazardous material discharges and compounds.
The Water Group screens projects initiated by Operations and Facilities for potential
environmental regulatory concerns, and procures routine and emergency NJDEP Land Use Permits
(e.g. Wetlands, Flood Hazard Area, etc.) and other permits/regulatory approvals for these projects
as required.

OPERATIONS
Operations is responsible for overseeing 13,295 lane miles of state highways. Regional Operations
Divisions are responsible for the maintenance and repair of all roadway and bridge assets; the
maintenance and repair of traffic signals and electrical applications; the service and repair of
regional fleet and heavy equipment, as well as the repair of facilities and storage buildings.
Regional Operations provides Maintenance and Equipment Operations (per Region), Electrical
Operations and Permits. The Division of Operations Support provides Equipment Engineering
and Operations; handles statewide fleet management, prepares equipment specifications, bid
analysis and contract administration. The Bridge Maintenance Engineering Unit is responsible for
17 statewide drawbridge operations, and the Bureau of Maintenance Engineering and Operations
is responsible for engineering expertise for various bridge repair and roadway maintenance
contracts. Operations supports Winter Operations staff and coordinates, leads, guides and analyzes
best practices for winter maintenance. Drainage Engineering prepares and administers drainage
contracts, explores existing drainage to planned capacities, repairs/installs piping systems,
inventories and maintains condition reports of all underground infrastructure. The Office of
Emergency Management (OEM) is responsible for the mitigation, response and recovery from
natural and man-made emergencies, as well as ensures that all required employees receive the
necessary training to prepare them for potential disasters.
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Regional Operations is responsible for general roadway maintenance, pothole repair, crack sealing,
litter removal, grass mowing, as well as snow and ice control. Specialty crews are responsible for
maintenance of all regulatory traffic signs, landscape maintenance, bridge maintenance and catch
basin repairs. Regional Operations is also responsible for the oversight of all work within the
State's right of way that is not sponsored by the Department or Federal Highway Administration
(FHWA), and the Permit process.
Regional Engineering staff are responsible for contract administration and inspection for various
regional contracts.
Regional Equipment Service Centers maintain all vehicles and heavy equipment assigned to
Regional Operations. Regional Electrical Operations' responsibilities include maintenance, repair
of traffic signals, highway lighting, illuminate signs, traffic counting stations and moveable
bridges.

STATEWIDE PLANNING
The Division of Statewide Planning formulates planning goals, objectives and strategies for the
effective development and management of an integrated multi-modal transportation system,
expressed in a Statewide Long-Range Transportation Plan. Transportation planning analysis and
recommendations are provided which promote efficient maintenance, management and
development of the transportation system with full consideration of diverse, multi-modal
alternatives and the community context.
Bureau of Statewide Strategies
The Bureau of Statewide Strategies develops statewide strategies to shape transportation policy
and enhance statewide transportation services. The Bureau provides broad, future oriented
direction for the Department’s mission and programs that ultimately result in the delivery of capital
investments and mobility services to the public. The Bureau promotes compatibility among state,
regional, and local transportation, land use, air quality, and private sector planning activities,
processes, and products.
Specific functions that impact Title VI include:
•
•
•
•
•
•

Preparing a comprehensive statewide long-range transportation plan.
Preparing a Transportation Asset Management Plan.
Participating on the State Planning Commission in the development, update and
implementation of the State Development and Redevelopment Plan.
Managing the Transit Village Initiative to designate Transit Villages in municipalities that
meet criteria for walkable, mixed use, and compact development around transit facilities.
Coordinating Department statewide transportation planning activities with other state,
transportation and regional planning agencies.
Recommending changes to the New Jersey State Highway Access Code to strengthen
support of the state’s Smart Growth goals and objectives and improve consistency with the
policies and strategies of the State Development and Redevelopment Plan.
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•
•
•
•

Conducting planning studies to coordinate multimodal transportation strategies with land
use development and produce needs assessments.
Maintaining the statewide travel demand model to conduct air quality analyses and to
provide travel demand projections to support the capital program and projects.
Managing the metropolitan planning program with the state’s three Metropolitan Planning
Organizations.
Preparing and managing the State Planning and Research/Management System work
program, which describes and budgets federally funded planning activities throughout the
Department.

Bureau of Research
The Research Unit delivers quality research and technology transfer solutions that the Department
uses to deal with the ever-increasing demand on the State's transportation systems. The Bureau of
Research solicits multi-disciplinary transportation research needs and utilizes the resources of
institutions of higher education and consultants to provide research solutions for a variety of
customers, including the Department, NJ TRANSIT, and the Motor Vehicle Commission. The
Bureau utilizes the Department’s resources as a conduit to its research partners to discover new
materials; improve processes; refine systems; generate innovative ideas that enhance the durability
and efficiency of the State’s transportation infrastructure; enhance public safety; improve mobility;
reduce congestion; improve and protect the environment, and introduce new innovative
technologies that can improve the quality of life in the Garden State.
Bureau of Commuter & Mobility Strategies
The Bureau of Commuter & Mobility Strategies is made up of four primary units: the Office of
Bicycle and Pedestrian Programs, the Community Transportation Planning Assistance Program,
the Park and Ride Program and Congestion Management.
The Office of Bicycle and Pedestrian programs is responsible to advance the Complete Streets
initiative through the Capital Project Delivery Process. This office is also tasked with advancing
the Bicycle and Pedestrian Master Plan and the Pedestrian Safety Action Plan. It is responsible to
support the State's Safe Routes to School Program.
The Community Transportation Planning Assistance Program is responsible to promote State
operational efficiency, safety and Department "smart growth" goals through providing Local
Technical Assistance to develop local transportation circulation plans and access management
plans.
The Park and Ride Program supports the oversight of the State's leased and owned park and ride
lots. This effort is maintained with the intention to decrease traffic volumes and congestion along
our roadways.
The Congestion Management Unit provides support to the Department's decision-making and
project delivery process by providing congestion evaluation and congestion relief strategies to
support project planning and studies.
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MULTIMODAL SERVICES
The Division of Multimodal Services, provides grants for rail, aviation and maritime
transportation. The Division licenses airports and heliports and provides permits for oversized and
overweight vehicles. It is also responsible for providing oversight of fixed guideway rail facilities
and plans for goods movement via rail, truck and maritime. The Division is comprised of
Multimodal Grants and Programs, Aeronautics, Maritime Resources, Freight Planning & Services,
and Fixed Guideway Oversight.
The Bureau of Multimodal Grants and Programs is responsible for receiving applications for, and
awarding grants, plus general program management. NJDOT offers Capital Improvement
Program Grants and Matching Grants to Federal Aviation Administration (FAA) Grants awarded
to New Jersey airports. Grants under the Airport Improvement Program and the Rail Freight
Assistance Program are now administered through an online resource, SAGE (System for
Administering Grants Electronically.)
The Office of Maritime Resources is the state advocate for New Jersey's marine trade industry and
plans programs based on local, regional and global factors that affect the economic, environmental,
technical, political and cultural climate within which New Jersey's marine trade industry conducts
business. Many projects that New Jersey Department of Transportation’s Office of Maritime
Resources (NJDOT/OMR), participates in can be considered “planning” for more efficient,
increased, or better utilized maritime or marine development. Initiatives encompass environmental
restoration, dredging projects, port development, enhancement and security, maritime
transportation, marine trades advocacy, harbor safety and management, and ferries. To support
New Jersey's marine trade businesses and organizations, NJDOT/OMR developed and manages
the New Jersey Marine Trades Program. The Program encompasses numerous projects, grant
programs, and marine-related initiatives including but not limited to: I BOAT NJ, National
Boating Infrastructure Grant Program (NBIG), State Channel Dredging Program, New Jersey
Clean Marina Program and Dredged Material Management.
Freight Planning & Services manages and oversees numerous Freight planning studies and
research projects, such as the Statewide Freight Plan, and the Freight Rail Strategic Plan. The
Department also collaborates with other transportation agencies and works on other public and
private initiatives, such as the State Rail Plan with NJ Transit. Freight Planning & Services also
supports other major freight initiatives under way at NJDOT such as the Portway Program and the
activities of Maritime Resources.

TRANSPORTATION SYSTEMS MANAGEMENT
Transportation Systems Management (TSM) focuses on systems management and the operation
of New Jersey's Highway System. It is broken down into two "unified" sections, the Division of
Traffic Operations, which carries out the operations functions, and the Bureau of Mobility and
Systems Engineering, which carries out the engineering functions. Transportation Systems
Management's (TSM) mission is to alleviate traffic congestion and travel disruptions that
inconvenience motorists and make New Jersey's highways more efficient and safe for those who
travel them every day.
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Division of Traffic Operations
The Division of Traffic Operations is responsible for carrying out the following programs:
Statewide Safety Service Patrol (SSP); the Traffic Operations Centers located in Woodbridge
(STMC - 24/7 operation) and Cherry Hill (16/5 operation); the 24/7 Central Dispatch Unit; and
the Statewide Incident Management Program in partnership with the New Jersey State Police
(NJSP).
The Safety Service Patrol (SSP) concentrates patrol on highway areas that have demonstrated the
greatest need for motorist assists. SSP patrols 225 linear miles of interstate and state highways
throughout New Jersey. They assist motorists whose vehicles have become disabled as a result of
a crash, a mechanical failure or other cause, and provide safety for emergency responders.
Assistance includes changing a flat tire, pushing a disabled vehicle off to the shoulder, pulling a
vehicle trapped in mud or snow back onto the road, providing a small amount of gasoline and
making minor repairs.
Along with assisting disabled vehicles and drivers on our highways, SSP drivers also assist the
New Jersey State Police (NJSP) and other secondary responders by promoting safety and diverting
traffic during incidents and creating a safe work zone for emergency responders. The SSP is alerted
by the NJSP when their operators receive calls from 911. Patrol drivers are typically the first
responders on location and their trucks are equipped with traffic cones, safety flares, air
compressors, a variety of tools and first aid kits.
It is imperative that the Department effectively provide guidance to and engage employees of SSP
in Title VI policies and practices as this area has direct daily contact with the motoring public of
NJ. Effectively communicating with all citizens, no matter what language they speak, helps to
alleviate disparate impacts on the LEP community, and is key to being able to assist them, and
alleviate traffic congestion and travel disruptions.
The Traffic Operations Centers (TOCs) are responsible for managing the flow of traffic on the
highway system and coordinating incident management responses. The TOCs work in close
cooperation with the New Jersey Turnpike Authority (NJTA) and the New Jersey State Police
(NJSP) to jointly oversee and manage a 24/7 statewide traffic management center.
The Division of Traffic Operations also coordinates Incident Management Response Teams
(IMRT) for Traffic Operations North and South, in cooperation with the NJSP's Statewide Incident
Management Team; ensures the safe and efficient movement of traffic through the use of statewide
Intelligent Transportation Systems (ITS) equipment, and provides a 24 hour a day, 7 days a week
point of contact for the public and police to report emergencies or complaints and assign a NJDOT
response. It also oversees the distribution of real time traffic information to the public;
approves/disapproves requests to close all or any portion of the highway system, and provides
responsive and sensitive contact information with other government agencies, local officials,
various interest groups and private citizens concerning highway problems and priorities.
Division of Mobility and Systems Engineering
The Division of Mobility and Systems Engineering is responsible for carrying out the following
programs: the design and maintenance of Intelligent Transportation Systems (ITS)
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equipment/operations; ITS contracts and agreements; reviewing constructability for capital and
maintenance projects, traffic mitigation activities and work zone safety; traffic signal optimization
and adaptive traffic signal systems, travel time systems, traffic signal timing; and the New Jersey
Department of Transportation's (NJDOT) 511 system and advance traveler information systems.
Developing and maintaining the NJDOT Intelligent Transportation Systems (ITS) Investment
Strategic Plan and ITS Architecture.
• Providing design services for stand-alone ITS projects or installation of ITS components
within other projects.
• Developing design budgets and schedules and preparing construction contract documents,
including plans, specifications, estimates and schedules as required for these projects.
• Designing and administering any system(s) necessary to interconnect the video and
information systems used by the Traffic Operations Center.
• Providing contract administration for special federally-funded ITS programs (example:
TRANSCOM and I-95 Corridor Coalition).
• Reviewing ITS designs and documents developed by private consultants, including
projects managed by Capital Program Management (CPM)
• Providing technical support to the Resident Engineer during construction concerning ITS
work items, including change of plans, ITS material approvals and lane closure hours or
stage changes.
• Ensuring that all ITS designs meet Department standards, are compatible with other
systems in the State, and support the NJDOT ITS Investment Strategy and New Jersey
Statewide ITS Architecture.
• Conducting field investigations, testing and evaluating ITS systems and components, and
developing and maintaining ITS standards and guidelines.
• Coordinating with and providing support to other agencies and Departmental units
involved in ITS initiatives.

HUMAN RESOURCES
The Division of Human Resources assists employees and management with administrative and
personnel matters related to benefits, pensions, retirement, leaves, employee relations and career
opportunities. The Recruitment Unit is responsible for the recruitment of new employees and the
processing, tracking and managing of employee applications through an applicant tracking
database. The Unit is also responsible for managing and overseeing the Department’s Student
Intern Program.

SUPPORT SERVICES
The Division of Support Services consists of the Facilities Planning, Engineering and Operations
Unit and the Employee Safety Unit. The Division works to provide all NJDOT employees with a
safe, comfortable, effective, and efficient work environment by providing a wide variety of
services, including but not limited to: building and elevator maintenance, snow removal, pest
control, HVAC operations, fire protection and janitorial services. Additional functional services
under the auspices of the Division include mail delivery, receptionist coverage and the Department
Secretary function.
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Facilities Planning, Engineering and Operations provides statewide engineering support and
technical assistance for the Department’s physical plant. This unit provides critical input for the
development of the Capital Program with regard to the planning and design of physical facilities,
including the acquisition of properties for that purpose. This group oversees the construction or
modifications of facilities including construction management services. The unit is responsible to
provide engineering support to correct health and safety deficiencies as they relate to the physical
facilities and is available to respond to emergency situations, such as a major systems failure,
electrical power outage and/or building.
Facilities Management & Operations provides facilities management and operations support at the
NJDOT Main Office Complex including building maintenance and repairs, janitorial services,
grounds-keeping services, heating, air conditioning and ventilation services, security, parking, etc.
They are also the liaison for all leased facilities occupied by DOT and coordinate with the New
Jersey Department of Treasury’s Bureau of Lease Compliance for all facilities management issues.
The Section is responsible for the development of floor plans and space allocation throughout
NJDOT’s Main Headquarters campus. They plan, design and construct/reconstruct all systems
furniture layouts throughout the Complex.
Employee Safety is responsible for setting the tone on safety and occupational health in the
workplace and in developing NJDOT’s health and safety program. Employee Safety staff help
management, employees, and unions better understand safe and healthful work practice and safety
equipment needs. The unit investigates serious occupational health and safety incidents and helps
develop corrective action recommendations. Employee Safety is concerned about our employees
whether working in an office, in a work zone, in a garage or on a bridge house. This unit ensures
all proper reporting to the Departments of Labor, Health and Community Affairs on all PEOSH,
NJ Worker and Community Right to Know Act, and fire code issues. They help evaluate new
products before their use and help to develop specifications for items such as safety signage to lead
paint removal.

DEPARTMENT SECRETARY
The Department Secretary, as an official notary, is responsible for processing requests for
Advertising of legal notices, reconciling legal billing issues for prompt payment, review and
correcting Department Actions (AD-12/RE 27 forms) prior to certification, and the compliance of
all legal attachments. As a Notary for Commissioner of NJDOT, the Secretary is responsible for
the certification of approval for the Schedule of Approvals; authorizes acceptance and final
payment letters to Contractors, as well as surety for acceptance and Final payment; and certifies
and authorizes DEEDS and Traffic Regulation Orders, Emergent and Non-Emergent (PUBLIC
LAW) Contracts and Bonds.
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Complaint Procedures & Complaint
Violations
A written complaint may be filed by any person or class of persons who believes that they have
been subjected to discrimination or retaliation based upon race, color, sex, age, national origin,
low income or disability. An individual’s representative may file the complaint on behalf of the
individual.
•

A complaint must be filed no later than 180 days after the date of the alleged act of
discrimination; the date when the individual(s) became aware of the alleged discrimination;
or where there has been a continuing course of conduct, the date on which that conduct was
discontinued or the latest instance of the conduct.

•

Complaints shall be in writing and signed by the individual or the representative and
include the complainant’s name, address and telephone number. These procedures do not
preclude any agency from attempting to resolve issues and complaints that are non-written,
i.e., sexual harassment. Complaints must detail the facts and circumstances of the alleged
discrimination.

•

The Department will investigate complaints filed directly with the Department against
contractors and sub-recipients. Complaints shall be investigated utilizing procedures
approved by FHWA in accordance with 23 CFR 200.9(b) (3).

•

Complaints filed directly with the Department against the Department shall be forwarded
to FHWA for investigation.

•

The Director of DCR/AA shall acknowledge in writing the receipt of every complaint filed
with the Department within ten (10) business days of receiving it.

•

If additional information is required, the complainant will be provided ten (10) business
days to respond. If the complaint is rejected, the complainant will be informed of the
appropriate appeal authority and given a timeline in which to appeal.

•

It is in the best interest of all parties involved that the concerns raised be resolved
informally at the lowest level possible. With the complainant’s consent, attempts may be
made to resolve the matter informally. However if the complainant is dissatisfied with the
Department’s decision, he or she may bring the matter to the attention of the FHWA,
USDOT and the USDOJ.

•

If the complaint has merit, the Title VI Coordinator will supervise the conduct of a thorough
investigation and submit a Report of Findings to the Director of the Department’s Division
of Civil Rights and Affirmative Action for determination.

•

Within 60 days of the receipt of the complaint, the Complainant should be notified of the
Department’s findings, the proposed disposition of the matter, the avenues available for
appeal and the timeline to appeal if there is dissatisfaction with the Department’s decision.
The proposed remedy should require action necessary to correct and prevent similar
occurrences.

•

The Department will issue letters of findings for all investigations processed by the
Department or develop informal settlements for all complaints processed by the
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Department. In accordance with regulations at 23 CFR 200, a copy of the complaint,
together with a copy of the State’s report of the investigation, shall be forwarded to the
FHWA Division Office within 60 days of the date the complaint was received by the
Department. An extension of an additional 60 days may be granted by the FHWA for
justifiable reasons.
•

It is the responsibility of the Department to periodically inform the FHWA Division Office
of the status of all complaints.

Figure 13 – Complaint Process Diagram
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TITLE VI NONDISCRIMINATION COMPLAINTS/VIOLATIONS
External Title VI Complaints
There were no Title VI complaints filed during FY 2017 period. The Disadvantaged and Small
Business Programs Unit and the Wage Rate Unit did not receive any Title VI complaints during
Federal Fiscal Year 2017.
Over FFY 2016, the Contractor Compliance Unit received three complaints. In March of 2016,
Civil Rights received, and followed up on, a complaint of racial discrimination against Schiavone
Construction Co., LLC (SCC) on Pulaski Skyway Contract #2, DP #13121. In April of 2016, Civil
Rights staff investigated a complaint that Power Concrete did not provide restroom facilities on
site on the Bridge Preventive Maintenance Contract 2015-1: Forty-One (41) Bridges, Route I-78,
DP#15406. Civil Rights conducted an Internal EEO investigation and ensured that port-o-johns
were obtained for the worksite. Finally, in June of 2016, Intercounty Paving Associates (IPA), a
subcontractor to M.L. Ruberton, complained of non-payment for services on NJDOT Route 18
Extension, Section 3A project, DP#11125. The RE on the project and Civil Rights intervened and
M.L. Ruberton did end up paying IPA.
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Data Collection
DEMOGRAPHICS OF THE STATE OF NJ:
The New Jersey Department of Transportation provides services and programs to the citizens of
the whole state. New Jersey is the fourth smallest state, but the 11th most populous and the most
densely populated. The New Jersey Department of Labor and Workforce Development reports
that the estimated resident population in 2016 was 8,944,469. Table 4 below, shows New Jersey
Counties’ annual estimates of the resident populations based on information from American Fact
Finder.
Population
Rank

Geographic Area

2016 Total
Population

1

Bergen County

939,151

2

Middlesex County

837,073

3

Essex County

796,914

4

Hudson County

677,983

5

Monmouth County

625,846

6

Ocean County

592,497

7

Union County

555,630

8

Camden County

510,150

9

Passaic County

507,945

10

Morris County

498,423

11

Burlington County

449,284

12

Mercer County

371,023

13

Somerset County

333,751

14

Gloucester County

292,330

15

Atlantic County

270,991

16

Cumberland County

153,797

17

Sussex County

142,522

18

Hunterdon County

124,676

19

Warren County

106,617

20

Cape May County

94,430

21

Salem County

63,436

Table 6 - NJ Population by County

Several of New Jersey’s most populous cities or townships are located in Northern New Jersey,
and are under the auspices of the North Jersey Transportation Planning Authority (NJTPA). Care
must be taken to ensure that implementation of Title VI principles are adequately identified,
addressed and monitored in activities as well as transportation and planning projects in under the
realm of the NJTPA, particularly minority, low income and LEP communities.
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Table 5 below, identifies New Jersey’s most populous cities and townships as of 2016 figures.

Population
Rank

Region North

Geographic Area

2016
Population

1

Newark

281,764

2

Jersey City

264,152

3

Paterson

147,000

4

Elizabeth

128,640

5

Edison

101,996

6

Woodbridge

101,389

7

Lakewood

100,758

8

Toms River

91,837

9

Hamilton Township (Mercer)

88,400

10

Clifton

85,845

11

Trenton

84,056

12

Brick Township

75,061

13

Camden

74,420

14

Cherry Hill

71,352

15

Passaic

70,635

16

Union City

69,296

17

Old Bridge

66,673

18

Franklin Township

66,311

19

Bayonne

66,238

20

Middletown

65,482

Region Central

Region South

Table 7 – NJ’s Most Populous Cities & Townships

Nine (45%) of the most populous cities and Townships are located in what NJDOT calls Region
North; nine (45%) are located in Region Central and two (10%) are located in Region South.
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Figure 14 below, illustrates the racial makeup of New Jersey in 2015 based on the American
Community Survey.

Figure 14 – NJ Population by Race – 2015

Based on the estimates, minorities made up 44% of New Jersey’s population. Based on the survey,
Hispanics represented approximately 20% of the population, followed by 12% Black, 10% Asian,
.5% were from some other race alone and 1.5% were from two or more races. Representation of
Native Hawaiian/Pacific Islanders and American Indian/Alaska Native was negligible compared
to the total population of New Jersey.
Tables on the following pages represent Municipalities having the largest African American,
Hispanic, Asian, Native American & Hawaiian and/or Pacific Islander populations as of 2015.
This is estimated data that has been compiled by the New Jersey Department of Labor &
Workforce Development, New Jersey State Data Center.
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Municipalities having the largest African American population estimates for 2014-2015 are:

County

Total #

African
American
Population

%

Newark City

Essex

277,357

143,381

51.7

Jersey City

Hudson

251,717

65,604

26.1

East Orange

Essex

64,351

57,044

88.6

Irvington Township

Essex

54,144

46,633

86.1

Paterson City

Passaic

145,920

45,960

31.5

Trenton City

Mercer

84,609

42,876

50.7

Camden City

Camden

77,356

37,771

48.8

Elizabeth City

Union

125,888

24,780

19.7

Burlington

31,772

22,532

70.9

Union

50,065

22,108

44.2

Atlantic City

Atlantic

39,591

15,889

40.1

Piscataway

Middlesex

56,915

12,416

21.8

Teaneck Township

Bergen

39,994

11,089

27.7

Neptune Township

Monmouth

27,902

10,418

37.3

Cumberland

60,857

9,217

15.1

Ocean

92,586

5,432

5.9

Monroe Township

Gloucester

36,386

4,552

12.5

Franklin Township

Somerset

5,111

2,737

53.6

Morris

53,483

1,961

3.7

Middle Township

Cape May

18,864

1,625

8.6

Phillipsburg Town

Warren

14,819

1,266

8.5

Clinton Township

Hunterdon

13,382

1,174

8.8

Sussex

8,043

1,069

13.3

Municipality

Willingboro
Plainfield

Vineland City
Lakewood Township

Parsippany Troy Hills
Twp.

Newton Town

Table 8 –Municipalities with Largest African American Populations–2014-2015

Nearly forty (40%) of the municipalities having the largest African American population are
located in NJDOT’s Region North; 30% are located in Region Central, and 30% are located in
Region South. The top five municipalities with the highest African American Population are
located in the North Region.
Newark City in Essex County contains the largest total number of African Americans. East Orange
(88%) and Irvington (86%), both located in Essex County, contain the highest percentage of
African Americans in relation to the municipality’s total population.
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Municipalities having the largest Hispanic population estimates for 2014-2015 are:

County

Total #

Hispanic
Population

%

Essex

277,357

94,480

34.1

Passaic

145,920

83,681

57.3

Union

125,888

77,329

61.4

Jersey City

Hudson

251,717

68,857

27.4

Union City

Hudson

67,233

56,703

84.3

Passaic City

Passaic

70,172

49,408

70.4

North Bergen Twp.

Hudson

61,434

44,602

72.6

Perth Amboy City

Middlesex

51,300

40,832

79.6

West New York

Hudson

50,649

39,958

78.9

Camden City

Camden

77,356

36,630

47.4

Trenton City

Mercer

84,609

28,616

33.8

Vineland City

Cumberland

60,857

22,062

36.3

Hackensack City

Bergen

43,466

14,881

34.2

Lakewood Township

Ocean

92,586

14,526

15.7

Dover
North Plainfield
Borough
Atlantic City

Morris

18,257

12,830

70.3

Somerset

22,001

9,875

44.9

Atlantic

39,591

9,760

24.7

Long Branch City

Monmouth

30,614

8,602

28.1

Pemberton Township

Burlington

27,951

3,134

11.2

Washington Twp.

Gloucester

48,432

2,309

4.8

Vernon Township

Sussex

23,450

2,160

9.2

Hackettstown Town

Warren

9,671

1,894

19.6

Wildwood City

Cape May

5,269

1,471

27.9

Flemington

Hunterdon

4,559

1,295

28.4

Salem

5,100

1,262

24.7

Municipality
Newark City
Patterson City
Elizabeth

Pennsgrove Borough

Table 9 – Municipalities with Largest Hispanic Populations-2014-2015

Forty-four percent (44%) of the municipalities having the largest Hispanic population are located
in NJDOT’s Region North; 24% are located in Region Central, and 32% are located in Region
South. The top five municipalities with the highest Hispanic Population are located in the North
Region.
Newark City in Essex County contains the largest Hispanic population (94,480) within the state.
Municipalities located in Hudson County have the highest percentage of Hispanics in relation to
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the municipality’s total population, leading with Union City at (84%). The municipality with the
lowest Hispanic population are mostly located in the Southern Region of the state.
Municipalities having the largest Asian population estimates for 2014-2015 are:

County

Total #

Asian
Population

%

Hudson

251,717

60,922

24.2

Edison Township
Woodbridge
Township
Piscataway Township

Middlesex

100,513

46,046

45.8

Middlesex

99,930

22,544

22.6

Middlesex

56,915

18,430

32.4

South Brunswick

Middlesex

43,877

17,160

39.1

Morris

53,483

15,875

29.7

Franklin Township
Palisades Park
Borough
Fort Lee Borough

Somerset

63,274

14,102

22.3

Bergen

35,617

13,896

39

Bergen

35,617

13,896

39

East Brunswick

Middlesex

47,736

11,064

23.2

West Windsor Twp.

Mercer

27,711

10,997

39.7

Cherry Hill Township

Camden

71,094

9,927

14

Clifton City

Passaic

84,591

7,715

9.1

Marlboro Township

Monmouth

40,138

7,031

17.5

Livingston Township

Essex

29,420

6,376

21.7

Atlantic City

Atlantic

39,591

6,014

15.2

Union Township

Union

56,915

5,412

9.5

Toms River Township

Ocean

91,690

3,683

4

Mount Laurel

Burlington

41,848

3,511

8.4

Washington Township

Gloucester

48,432

1,642

3.4

Raritan Township

Hunterdon

22,145

1,321

6

Cumberland

60,857

829

1.4

Middle Township

Cape May

18,864

639

3.4

Sparta Township

Sussex

19,621

538

2.7

Greenwich Township

Warren

5,654

453

8

Pennsville Township

Salem

13,310

203

1.5

Municipality
Jersey City

Parsippany- Troy Hills
Township

Vineland City

Table 10 – Municipalities with Largest Asian Populations-2014-2015

Thirty-two percent (32%) of the municipalities having the largest Asian population are located in
NJDOT’s Region North; 36% are located in Region Central, and 32% are located in Region South.
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Jersey City in Hudson County has the largest Asian Population (60,922) within the state. The
following Townships within the Central Region, specifically Middlesex County (Edison,
Woodbridge, Piscataway, and South Brunswick) have a high Asian population. Edison Township
located in Middlesex County has the highest percentage of Asians (45.8%) in relation to the
municipality’s total population. Vineland City located in Cumberland County has the lowest
percentage of Asians (1.36%) in relation to the municipality’s total population.
Municipalities having the largest Native American population estimates for 2014-2015 are:

County

Total #

Native
American
Population

%

Jersey City

Hudson

251717

1,206

0.5

Newark City

Essex

277357

944

0.3

Camden City

Camden

77356

651

0.8

Passaic City

Passaic

70172

632

0.9

Trenton City

Mercer

84609

411

0.5

Millville City

Cumberland

28598

371

1.3

Berkeley

Ocean

41458

366

0.9

Atlantic City

Atlantic

39591

360

0.9

Hackensack City
Woodbridge
Township
Dover Town

Bergen

43466

336

0.8

Middlesex

99930

319

0.3

Morris

18257

315

1.7

Union

125888

303

0.2

Franklin Township

Somerset

63274

290

0.5

Lower Township

Cape May

22696

275

1.2

Red Bank Borough

Monmouth

12207

259

2.1

Clayton Borough

Gloucester

8196

106

1.3

Hoptacong Borough

Sussex

15053

90

0.6

Phillipsburg Town

Warren

14819

63

0.4

Burlington

7760

61

0.8

Salem

4031

34

0.8

Hunterdon

5264

28

0.5

Municipality

Elizabeth City

New Hanover Twp.
Pilesgrove Township
Holland Township

Table 11– Municipalities with Largest Native American Populations-2014-2015

Thirty-three percent (33%) of the municipalities having the largest Native American population
are located in NJDOT’s Region North; 29% are located in Region Central, and 38% are located in
Region South.
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Jersey City in Hudson County has the largest Native American Population (1206) within the state.
The data is dispersed across all three regions for the top 5 municipalities (Jersey City, Hudson
County; Newark City, Essex County; Camden City, Camden County; Passaic City, Passaic
County; and Trenton City, Mercer County. Holland Township, Hunterdon County has the smallest
Native American (28) population. Red Bank in Monmouth County has the highest percentage of
Native Americans (2.12%) in relation to the municipality’s total population.
Municipalities having the largest Hawaiian or other Pacific Islander populations for 2014-2015
are:

County

Total #

Native Hawaiian
and other
Pacific Islander
Population

Essex

277357

410

0.1

Hunterdon

4559

194

4.3

Union

56915

158

0.3

Egg Harbor Township

Atlantic

43403

123

0.3

West New York Town

Hudson

50649

88

0.2

Middlesex

51300

87

0.2

Morris

28321

70

0.2

Passaic

84591

53

0.1

Lindenwold Borough

Camden

17573

51

0.3

West Windsor Twp.
Cliffside Park
Borough
Pemberton Township

Mercer

27711

50

0.2

Bergen

24110

48

0.2

Burlington

27951

46

0.2

Ocean

55254

41

0.1

Wildwood City

Cape May

5269

36

0.7

Franklin Township

Somerset

63274

34

0.1

Monroe Township

Gloucester

36386

20

0.1

Middletown Township

Monmouth

66423

19

0

Sussex

3829

13

0.3

Cumberland

25271

12

0

Carneys Point Twp.

Salem

8020

4

0

Allamuchy Township

Warren

4426

0

0

Municipality

Newark
Flemington Borough
Union Township

Perth Amboy City
Mount Olive
Township
Clifton City

Jackson Township

Montague Township
Bridgeton City

%

Table 12 – Municipalities with Largest Hawaiian/Pacific Islander Populations-2014-2015

Thirty-three percent (33%) of the municipalities having the largest Native Hawaiian or other
Pacific Islander population are located in NJDOT’s Region North; 29% are located in Region
Central, and 38% are located in Region South.
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Newark City in Essex County has the largest Native Hawaiian and other Pacific Islander
Population (410) within the state. The data is dispersed across all three regions for the top 5
municipalities (Newark City, Essex County; Flemington Borough, Hunterdon County; Union
Township, Union County; Egg Harbor Township, Atlantic County; and West New York, Hudson
County) with the highest Native Hawaiian / Pacific Islander populations. Flemington located in
Hunterdon County has the highest percentage of Native Hawaiian (4.25%) in relation to the
municipality’s total population. Allamuchy Township in Warren County has the lowest percentage
(0%) in relation to the municipality’s total population.
Municipalities having the largest two or more races population estimates for 2014-2015 are:

County

Total #

2 Races or
More
Population

%

Essex

277,357

16,781

6.1

Paterson City

Passaic

145,920

8,887

6.1

Jersey City

Hudson

251,717

7,784

3.1

Camden City

Camden

77,356

3,331

4.3

Middlesex

100,513

2,974

3

Vineland City

Cumberland

60,857

2,731

4.5

Elizabeth City

Union

125,888

2,296

1.8

Atlantic

43,403

2,118

4.9

Long Branch City

Monmouth

30,614

1,906

6.2

Franklin Township

Somerset

63,274

1,898

3

Trenton City

Mercer

84,609

1,877

2.2

Lakewood Township

Ocean

92,586

1,585

1.7

Willingboro Twp.
Parsippany - Troy
Hills
Teaneck Township

Burlington

31,772

1,566

4.9

Morris

53,483

1,466

2.7

Bergen

39,994

1,244

3.1

Monroe Township

Gloucester

36,386

1,202

3.3

Sparta Township

Sussex

19,621

433

2.2

Clinton Township

Hunterdon

13,382

405

3

Lower Township

Cape May

22,696

368

1.6

Phillipsburg Town

Warren

14,819

349

2.4

Penns Grove Borough

Salem

5100

294

5.8

Municipality

Newark City

Edison Township

Egg Harbor Township

Table 13 – Municipalities with Largest 2 or More Races Populations-2014-2015

Thirty-three percent (33%) of the municipalities having the largest 2 or More Races population are
located in NJDOT’s Region North; 29% are located in Region Central, and 38% are located in
Region South.
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Newark City in Essex County has the largest 2 or More Races Population (16,781) within the state.
The top three municipalities with the highest population of 2 Races or More are located in the
North Region, specifically Essex County, Passaic County, and Hudson County. Long Branch City
in Monmouth County has the highest percentage of 2 Races or More (6.23%) in relation the
municipality’s total population. Both Ocean County (1.71%) and Cape May County (1.62%),
located in the Southern Region, have the lowest population percentages in relation to each of the
municipality’s total population.
New Jersey is a racially diverse state. Representation from different ethnic groups is dispersed
throughout the state.
Age & Gender
The New Jersey Department of Labor and Workforce Development State Data Center estimates
the 2016 median age for all New Jersey residents regardless of gender is 40. The median age for
males is 38, while the median age for females is 41.

NJ Population by Gender
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4,300,000
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Figure 15 - New Jersey Population Breakdown by Gender

Income
According to the NJ Department of Labor and Workforce Development’s Labor Market
Information website, for 2015, the per capita personal income in NJ was identified as $59,782.
The median household income in NJ was defined as $72,093, and the median nonfamily income
in NJ was defined as $39,809. Median earnings for NJ male full-time, year round workers was
$61,712, and for NJ female full-time, year round workers was $49,954. Figure 16 depicts the
median household income (in 2015 inflation-adjusted dollars) by county as estimated according to
the American Community Survey.
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NJ Median Household Income by County
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Figure 16– NJ Median Household Income by County

Poverty
The 2017 U.S. Federal Poverty Guidelines are issued by the Department of Health and Human
Services (HHS). The U.S. Federal Poverty Guidelines are used to determine financial eligibility
for certain federal and state assistance programs such as Head Start, the Supplemental Nutrition
Assistance Program (SNAP), the National School Lunch Program, the Low-Income Home Energy
Assistance Program and the Children’s Health Insurance Program (CHIP).
According to the U.S. Census Bureau’s American Community Survey, in 2015, the percentage of
all persons living in New Jersey below poverty level was 10.8%. It is reported that 9.8% of males
are living below poverty level and 11.8% of females live below poverty in New Jersey. The race
and ethnic status of persons living below poverty is: 42% are White or Caucasian, 20.0% are
Black or African American, and 29% are of Hispanic origin.
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NJ POVERTY LEVEL BY RACE/ETHNICITY
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Figure 17– NJ Poverty Level by Race/Ethnicity

Families Living Below Poverty Level by County
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Figure 18– Families Living Below Poverty Level by County

According to the U.S. Census Bureau’s American Community Survey 2015, Cumberland County
(6.4%) has the highest percentage of families living below poverty level. Essex (6.2%), Hudson
(5.8%), Passaic (5.5%) and Salem (4.7%) Counties’ population consists of a relatively high
number of families living below the poverty threshold.
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Veteran Status
The U.S. Census Bureau’s American Community Survey reports that New Jersey’s population is
7% veteran, compared with 9.6% nationally. New Jersey ranks #19 in total veteran population in
the U.S. Thirty percent are at least 75 years old, while 19.4% are 35 to 54. According to data
collected by the U.S. Department of Veteran’s Affairs, New Jersey has approximately 410,900
veterans. Of that number, 33,000 are women veterans. 229,000 are veterans age 65 and over. NJ’s
veterans’ 2015 median income was $33,219. The unemployment rate of veterans in 2015 was
8.8%.
Veteran Population by County
Geographic Area

Veteran Population

Percent of Population

Atlantic County

17,000

7.3%

Bergen County

32,000

4.6%

Burlington County

33,000

9.9%

Camden County

29,700

6.9%

Cape May County

8,600

10.2%

Cumberland County

9,000

6.4%

Essex County

24,600

3.8%

Gloucester County

19,600

7.6%

Hudson County

15,000

2.8%

Hunterdon County

6,700

6.4%

Mercer County

16,700

5.4%

Middlesex County

30,000

4.4%

Monmouth County

32,000

6.5%

Morris County

22,000

5.7%

Ocean County

44,800

9.9%

Passaic County

17,000

3.9%

Salem County

5,500

10%

Somerset County

12,700

4.8%

Sussex County

9,000

8%

Union County

18,600

4.2%

Warren County

7,400

7.6%

Table 14– Veteran Population by County

The highest percentages of veteran population were found in Cape May, Salem and Ocean
Counties. The lowest percentages of veteran population were found in Hudson, Essex and Passaic
Counties.
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Towns with the Highest Number of Veterans
Town

County

Number of Veterans

Toms River

Ocean County

6,961

Newark

Essex County

6,469

Manchester

Ocean County

6,024

Brick

Ocean County

5,982

Jersey City

Hudson County

5,892

Berkeley

Ocean County

5,744

Hamilton

Mercer County

5,313

Woodbridge

Middlesex County

4,237

Middletown

Monmouth County

3,957

Ocean County

3,919

Gloucester

Camden County

3,889

Pemberton

Burlington County

3,884

Monroe

Middlesex County

3,700

Camden County

3,585

Mercer County

3,316

Jackson

Cherry Hill
Trenton

Table 15– Towns with the Highest Number of Veterans

Toms River (6,961) has the highest number of veterans. Ocean County has six towns on the
‘Highest Number of Veterans in New Jersey’ list.

Figure 19- New Jersey’s Veteran Population
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LIMITED ENGLISH PROFICIENCY (LEP)
According to the Census Reporter at: http://censusreporter.org/profiles/04000US34-new-jersey/,
persons with language other than English spoken at home is 30.6%, which is 1.5 times the rate in
the United States. Other than English, the top ten languages spoken in New Jersey are Spanish,
Italian, Polish, Portuguese, German, French/French Creole, Chinese, Tagalog, Korean and Arabic.
The SSP Unit is currently using “I SPEAK CARDS” translated into various different languages
including Spanish and Chinese. Employees interviewed stated that other than English, Spanish is
the predominate language encountered when communicating with the public.
The Title VI Unit worked with a Task Order consultant on a GIS mapping project to update the
2000 demographics data, including environmental justice population distribution, percentage
below poverty level, household income, race, age, gender, educational levels and disability
population distribution to reflect the 2010 Census data. This information is vital in that each
programmatic area must access and use this information when planning and implementing their
respective activities or programs to adhere to Title VI principles and ensure equal consideration is
given to all communities.

FUNDING DISTRIBUTION
The Transportation Capital Program for FY 2017 described the planned capital investments for
the fiscal year starting July 1, 2016. It represented the annual element of the New Jersey
Department of Transportation’s and NJ Transit’s ten-year Statewide Transportation Improvement
Program (STIP). Focusing on the department’s Core Mission—safety, infrastructure
preservation, mass transit, mobility and congestion relief, and operations and maintenance—this
Capital Program outlined projects and programs that rebuild the State’s bridges and roads,
provide mass transit services, and reduce congestion by deploying Intelligent Transportation
Systems (ITS) technology. This Capital Program reflected the need to prioritize spending in a
difficult economic environment by carefully evaluating transportation needs and targeting limited
resources toward safety, fix- it-first and state-of-good-repair initiatives.
The FY 2017 Transportation Capital Program totals $3.910 billion and is funded primarily by the
State Transportation Trust Fund (TTF), federal, and third-party resources. This includes a total
of $3.680 billion for both NJDOT and NJ Transit and $230 million for Port Authority projects.
State funds are programmed at $1.600 billion.
•
•

$1.0175 billion for NJDOT
$582.5 million TTF for NJ TRANSIT

Federal revenues for FY 2017 were projected at $1.9948 billion. NJDOT’s share of the federal
funding is $924.4 million, while NJ Transit’s allotment is $1.0704 billion.
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Figure 20– Sources of Funding

NJDOT’s $2.232 billion Capital Program addressed New Jersey’s transportation needs:
•

The NJDOT program provided $551 million for state and local bridges. Bridge investments
ranged from funding for high-cost bridges to implementation of a variety of rehabilitation
programs and local bridge rehabilitations.

•

The NJDOT program provided $417 million dedicated to road assets, including pavement
rehabilitation, reconstruction and resurfacing.

•

The NJDOT program provided nearly $102 million for safety improvements. Key
programs funded included the Crash Reduction Program, Intersection Improvement
Program, Pedestrian Safety Initiatives, Rail-Highway Grade Crossings, and Safe Routes to
School Program.

•

The NJDOT program provided $244 million in funds to address highway congestion
through infrastructure improvements as well as efforts to better manage traffic and respond
to incidents.
The NJDOT program provided $127 million for multimodal investments that support
maritime, freight, and rail initiatives as well as bicycle and pedestrian improvements.

•

93

The 2016 State Transportation Improvement Program identified, that NJDOT has committed
funding to the three Metropolitan Planning Organizations for FY 2016 through FY 2025. The
three MPOs are: 1) the Delaware Valley Regional Planning Commission (DVRPC), which serves
the Greater Philadelphia region and works to foster regional cooperation in a nine county, two state
area – Bucks, Chester, Delaware, Montgomery and Philadelphia, in Pennsylvania and Burlington,
Camden, Gloucester and Mercer in New Jersey; 2) the North Jersey Transportation Planning
Authority (NJTPA), which covers thirteen counties in northern and central New Jersey – Sussex,
Warren, Passaic, Morris, Bergen, Essex, Hudson, Union, Somerset, Hunterdon, Middlesex,
Monmouth and Ocean; and, 3) the South Jersey Transportation Planning Organization (SJTPO),
which covers the counties of Atlantic, Cumberland, Cape May and Salem in southern New Jersey.
Table 12 shows overall distribution of funds to each MPO per fiscal years for 2016 through 2018.
Metropolitan Planning Organization

FY 2016

FY 2017

FY 2018

MPO Distribution ($ millions)
DVRPC

$195.9

$252.3

$260.9

NJTPA

$1,921.7

$879.2

$686.3

SJTPO

$88.0

$95.0

$90.1

$2,205.5

$1,226.5

$1,037.3

Statewide

$679.0

$841.2

$803.9

Statewide Total

$679.0

$841.2

$803.9

$2,884.6

$2,067.7

$2,856.4

MPO Total
Statewide Distribution (S millions)

Total

Table 16– Funding Distribution for MPO Organizations FY 2016-2018

NJTPA’s coverage area includes Bergen, Essex, Hudson, Hunterdon, Monmouth, Morris,
Middlesex, Ocean, Passaic, Somerset, Sussex, Union, and Warren counties. DVRPC’s coverage
area includes Burlington, Camden, Gloucester, and Mercer counties. SJTPO coverage area
includes Cape May, Atlantic, Cumberland, and Salem counties.

ADVISORY BOARDS, COMMITTEE(S), COMMISSION(S)/OR OTHER
DECISION MAKING BODIES
NJDOT and any sub-recipient of federal aid may not, on the grounds of race, color, or national
origin, deny a person the opportunity to participate as a member of a planning, advisory, or similar
body which is an integral part of the their programs. Recipients and sub-recipients having transitrelated, non-elected planning boards, advisory councils or committees, or similar committees, of
which the membership is selected by the recipient, are required to provide information depicting
the racial breakdown of the membership of those committees.
Tables 15 to 35 show a partial listing of the New Jersey Department of Transportation’s decisionmaking bodies and their appointment structure. Table 15 has been updated to show the decisionmaking body and appointment structure of Senior Leadership due to a change in member – the
vacancy of Assistant Commissioner-Administration (as of May 2017). Table 23 outlines the racial
and gender structure of the Employee EEO Advisory Committee for the 2015 to 2017 term while
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Table 24 identifies the racial and gender breakdown of the Title VI Task Force. Please note the
addition of Tables 21-23. They include: the Mediation Negotiation Team, the Bid Protest Hearing
Officer and the Administrative Reconsideration Official. The Department is in the process of
continuing to identify additional committees or boards, as well as the committees and/or boards
for each of the three Metropolitan Planning Organizations and any sub-recipients. Listed below is
a partial listing of boards, committees or other decision making bodies at NJDOT, or that NJDOT’s
Commissioner or employees participate on. As additional boards or committees are identified,
they will be included in future updates to this Title VI Plan.

NJDOT
Senior Leadership
Title
Commissioner
Deputy Commissioner
Chief of Staff
Chief Financial Officer
Inspector General
Assistant Commissioner – Administration (Vacant as of 5/17)
Assistant Commissioner – Transportation Systems Management
Assistant Commissioner (Acting) – Government & Community
Relations
Assistant Commissioner – Capital Investment Planning & Grant
Administration
Assistant Commissioner – Capital Program Management
Assistant Commissioner - Operations

Race
White
White
White
White
White
Black
White

Gender
Male
Male
Male
Male
Female
Female
Male

White

Male

White

Male

White
White

Male
Male

Table 17– Senior Leadership - Ethnicity & Gender
NJDOT’s Senior Leadership team is comprised of 90% non-minorities and 10% minorities. Males account for 80%
of the group; females, 20%. Hispanics, American Indianans and Alaskan Natives are currently underrepresented in
Senior Leadership.

Capital Program Screening Committee (CPSC)
Title
Director, Statewide Planning
Director, Mobility & Systems Engineering
Director, Highway & Traffic Design
Director, Project Management
Director, Capital Program Support
Director, Bridge Engineering & Infrastructure Management
Deputy Executive Director, Operations
Federal Highway (FHWA)
NJ Transit (NJT)
North Jersey Transportation Planning Authority (NJTPA) (Advisory
Capacity)
South Jersey Transportation Planning Organization (SJTPO)
(advisory capacity)
Delaware Valley Regional Planning Commission (DVRPC)
(advisory capacity)

Race
White
Asian
White
White
White
Asian
White
Unknown
Unknown

Gender
Male
Male
Male
Female
Male
Male
Male
Male
Male

Unknown

Male

Unknown

Male

Unknown

Female
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The Capital Program Screening Committee is comprised of various Directors and managerial staff and chaired by the
Director of Capital Investment Planning & Development. Members include FHWA and NJ Transit. Representatives
from the three MPOs also attend in advisory capacity. Voting members consist of the Chairman and NJDOT Directorlevel staff, including management system owners and pipeline delivery owners. The committee reviews presentations
from Project Managers and others for advancement of projects in accordance with approved procedures, and
recommend approval of the action to the Capital Program Committee.
Table 18 – Capital Program Screening Committee – Ethnicity & Gender

Capital Program Committee (CPC)
Title
Chief of Staff
Assistant Commissioner, Capital Program Management
Chief Financial Officer
Assistant Commissioner, Transportation Systems Management
Chief of Staff
FHWA representative (advisory capacity)
NJTPA representative (advisory capacity)
SJTPO representative (advisory capacity)
DVRCP representative (advisory capacity)
NJ Transit representative (advisory capacity)

Race
White
White
White
White
White
Unknown
Unknown
Unknown
Unknown
Unknown

Gender
Male
Male
Male
Male
Male
Male
Unknown
Unknown
Unknown
Unknown

The Capital Program Committee is comprised of the Department’s Assistant Commissioners (senior management)
and chaired by the NJDOT Deputy Commissioner. FHWA, NJ Transit and representatives from the 3 MPOs may
attend in an advisory capacity. The committee reviews recommendations from the Capital Program Screening
Committee on the advancement of existing projects; and reviews individual’s requests (presentations) for new project
funding for out-of-cycle projects, and requests for cancellation of projects. Voting members consist of the Deputy
Commissioner and Assistant Commissioners.
Table 19 – Capital Program Committee – Ethnicity & Gender

Consultant Selection Committee
Title
Director of Civil Rights or Representative in their absence
Deputy Commissioner
Assistant Commissioner, Capital Program
Assistant Comm., Capital Investment Planning & Grant Admin.
Assistant Commissioner, Transportation Systems Management
Assistant Commissioner, Operations
Chief Financial Officer
Manager - Professional Services Procurement

Race
White
White
White
White
White
White
White
White

Gender
Female
Male
Male
Male
Male
Male
Male
Female

The Consultant Selection Committee is appointed by the Commissioner to ensure maximum objectivity in the method
of qualifying, evaluating, and selecting consultants. The Committee also reviews/approves Consultant Selection
Policy and Procedure revisions.
Table 20 – Consultant Selection Committee – Ethnicity & Gender
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Change Control Board (CCB)
Title
Race
Gender
Director, Construction Services & Materials
Asian
Male
Director, Highway & Traffic Design
White
Male
Director, Bridge Engineering & Infrastructure Management
Asian
Male
Director, Project Management
White
Female
Director, Capital Program Support
White
Male
The Change Control Board reviews changes and approve changes and requests affecting design and construction in
an effort to control costs, scope changes and provide historical data for quality assurance purposes.
Table 21– Change Control Board – Ethnicity & Gender

Dispute Review Board
Title
Race
Gender
Regional Construction Engineer, Chairperson
Varies
Varies
Project Program Manager
Varies
Varies
Manager, Bureau of Construction Management
White
Male
The Dispute Review Board is comprised of three delegated voting members of the Department’s management team.
The Board is responsible for review of Contractor’s claims at Step II of the Contractual Claims Resolution Process,
in accordance with the requirements of New Jersey’s current 2007 Standard Specifications, section 107.12.02, Part 2,
or as revised by the Supplementary Specifications of the project.
The gender and ethnicity of the members serving on the Dispute Review Board varies, based on the particular project
that is being disputed as the Regional Construction Engineer and Project Program Manager assigned to hear the dispute
are assigned from the particular Region where the project is located. The race and gender of the Regional Construction
Engineers is: Region North - White/Female; Region Central - Asian/Male and Region South - Position is vacant.
Table 22 – Dispute Review Board – Ethnicity & Gender

Mediation Negotiation Team
Title
Race
Gender
Spokesperson, Department Representative
Unknown
Unknown
Member, Department Representative
Unknown
Unknown
Member, Department Representative
Unknown
Unknown
Mediator, Mutually Agreed on by Contractor and Department
Unknown
Unknown
Contractor Representative
Unknown
Unknown
The Mediation Negotiation Team is comprised of three delegated members of the Department, which may or may not
be from management. Of the three members, one serves as the Team’s Spokesperson. The Team also consists of a
mediator who must be mutually agreed upon by the Contractor and Department. It also includes a Contractor
Representative. The Team is responsible for review of the claims of a Contractor at Step IV of the Contractual Claims
Resolution Process, in accordance with the requirements of New Jersey’s current 2007 Standard Specifications,
section 107.12.02, Part 4, or as revised by the Supplementary Specifications of the project.
Table 23 – Mediation Negotiation Team – Ethnicity & Gender
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Bid Protest Hearing Officer Pool (Procurement-Construction Services)
Title
Asst. Commissioner, Capital Program Management (or designee)
Designee of Assistant Commissioner, CPM
Assistant Commissioner, Operations (or designee)
Designee of Asst. Commissioner, Operations

Race
White
Unknown
White
Unknown

Gender
Male
Unknown
Unknown
Unknown

When a contract is bid, if NJDOT deems that the apparent lowest bidder failed to fully meet the Contract
requirements at Bid Opening, and the bid is rejected, the Bidder may request a Bid Protest Hearing. In answer to
such a request, Procurement appoints a Bid Protest Hearing Officer (BPHO) from the BPHO pool. The BPHO must
not have had any prior dealings with the bid in question. The BPHO reviews the merits of arguments that the
contractor was a fully responsible and responsive bidder and renders a written decision regarding whether the bid
rejection is upheld or overturned.
Table 24 – Bid Protest Hearing Officer Pool (Procurement-Construction Services) – Ethnicity & Gender

Administrative Reconsideration Hearing Officer Pool
Title
Asst. Commissioner, Capital Program Management (or designee)
Designee of Assistant Commissioner, CPM
Assistant Commissioner, Operations (or designee)
Designee of Asst. Commissioner, Operations

Race
White
Unknown
White
Unknown

Gender
Male
Unknown
Unknown
Unknown

When a contract is bid, if NJDOT deems that the apparent lowest responsive bidder failed to meet the Contract
DBE/ESBE/SBE goal and failed to demonstrate adequate good faith effort to do so by the 5th day after Bid opening,
and the bid is rejected, the Bidder may request Administrative Reconsideration (AR). In answer to such a request,
Procurement appoints an Administrative Reconsideration Hearing Officer (ARHO) from the ARHO pool. The
ARHO must not have had any prior dealings with the bid in question and must be trained in AR. The ARHO
reviews the merits of arguments that the contractor was a fully responsive bidder and renders a written decision
regarding whether the bid rejection is upheld or overturned.
Table 25 – Administrative Reconsideration Officer Pool – Ethnicity & Gender

Claims Committee
Title
Director of the Division of Capital Program Management
Director of the Division of Bridge and Engineering & Infrastructure
Management
FHWA representative (non-voting Attendee)
Department Counsel (non-voting Attendee)

Race
White

Gender
Male

Asian

Male

Unknown
Unknown

Unknown
Unknown

The Claims Committee is comprised of two delegated voting members of the Department’s management team. The
Committee is responsible for review of Contractor’s claims at Step III of the Contractual Claims Resolution Process.
The Assistant Commissioner, Capital Program Management designates members for claims on all Capital Projects.
The Assistant Commissioner, Operations designates members for claims on all projects administered by
Maintenance/Operations.
Table 26 – Claims Committee – Ethnicity & Gender

Prequalification Committee (PC)
Title
Chief Financial Officer (Chairman)
Assistant Commissioner, Capital Program Management

Race
White
White

Gender
Male
Male
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Assistant Commissioner, Operations
Director of Procurement
Director of Civil Rights
Deputy Attorney General (non-voting member)
Manger Bureau of Construction Services
(Secretary & nonvoting member)

(Procurement)

White
White
White
White

Male
Male
Female
Female

Black

Male

The Prequalification Committee consists of five voting members appointed by the Commissioner to perform duties
indicated in the Classification of Contractors Policy and Procedures. (NJDOT Policy & Procedure 317) for
construction contracts and contractor performance issues.
Table 27 – Prequalification Committee – Ethnicity & Gender

NJ UCP DBE Decertification Hearing Panel
Title
Manager, Outreach & Certifications, NJ Transit
Supervisor, DBE-ESBE Programs, NJDOT
Manager, Certification Programs, The Port Authority of NY/NJ

Race
Hispanic
Black
Black

Gender
Male
Female
Male

The NJUCP will be the hearing board for all eligibility challenges to certified firms. The Certify Partner conducting
the investigation and making the preliminary determination for certification removal will not serve as a voting
member on the hearing board for the challenged firm.
Table 28 - NJ UCP DBE Decertification Hearing Panel

Senior EEO Advisory Committee
Title
Assistant Commissioner – Administration (Vacant as of 5-2017)
Assistant Commissioner – Transportation Systems Management
Assistant Commissioner (Acting) – Government & Community
Relations
Assistant Commissioner – Capital Investment Planning & Grant
Administration
Assistant Commissioner – Capital Program Management
Assistant Commissioner - Operations

Race
Black
White

Gender
Female
Male

White

Male

White

Male

White
White

Male
Male

The Senior EEO Advisory Committee is comprised of the Department’s Assistant Commissioners. The group appoints
non-supervisory staff to serve for two years on the EEO Advisory Committee and reviews their recommendations and
provides guidance to them.
Table 29 – Senior EEO Advisory Committee – Ethnicity & Gender
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2015--2017 Employee EEO Advisory Committee
Employee Name
Employee Member, Automotive Mechanic, Operations
Employee Member, Management & Operations Analyst,
Maintenance - North
Employee Member, Administrative Analyst 1, Operations
- Central
Employee Member, Personnel Assistant 1, Human
Resources
Employee Member, Secretarial Assistant 2, Right of
Way, CPM
Employee Member, Equipment Operator, Maintenance South
Employee Member, Senior Engineer, Structural
Evaluation
Employee Member, Auditor 3, Accounting & Auditing
Employee Member, Senior Clerk Typist, Construction North
Employee Member, Project Engineer, Local Aid &
Economic Development
Employee Member, Principal Engineer, Mobility &
Systems Engineering
Employee Member, Senior Engineer, Project
Management
Employee Member, Truck Driver, Maintenance - South
Employee Member, Environ. Specialist 1, Environ.
Resources
Employee Member, C&M Tech 3, Maintenance - North

Race
Black

Gender
Male

White

Male

Asian

Female

Asian

Female

Black

Female

White/Am In./Alas
Nat.

Male

Black

Male

Black

Female

Hispanic

Female

Asian

Male

Asian

Female

White

Male

White

Male

Asian

Female

White

Female

The EEO Advisory Committee is comprised of employees selected by the Senior EEO Advisory Committee. The
Committee serves as a resource group of non-supervisory staff who advise and assist NJDOT on matters relative to
equal employment opportunity, diversity and inclusion. The committee provides recommendations and promotes
initiatives that support and influence NJDOT activities such as recruitment, career development, increased employee
engagement, and strategic planning.
Table 30 – Employee EEO Advisory Committee for 2015-2017 – Ethnicity & Gender

Title VI Liaison Task Force
Programmatic Area
Civil Rights – Title VI and ADA Supervisor
Civil Rights – Title VI Coordinator Vacant
Bridge Engineering & Infrastructure Management
Capital Investment Planning & Development
Community & Constituent Relations
Construction Management
Construction Services & Materials
Department Secretary
Environmental Resources & Context Sensitive Solutions
Facilities
Highway & Traffic Design
Human Resources - Recruitment
Information Technology
Landscape Architecture & Environmental Solutions-Environmental

Race
Black

Gender
Male

Asian
White
Black
Asian
Asian
Black
Black
White
White
White
White
Hispanic

Male
Female
Female
Male
Male
Female
Male
Male
Male
Female
Female
Female
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Landscape Architecture & Environmental Solutions-Landscape
Local Aid & Economic Development – Divisional Liaison
Local Aid – District 1
Local Aid – District 2
Local Aid – District 3
Local Aid – District 4
Multi–Modal Services – Maritime Resources
Multi-Modal Services – Freight Planning & Services
Multi-Model Services – Aeronautics
Multi-Model Services – Fixed Guiderail
Multi-Modal Services – Grants & Programs
Operations – Bridge Maintenance Engineering & Operations
Operations – Region Central
Operations – Region North
Operations – Region South
Operations – Roadway Maintenance Engineering & Operations
Procurement – Construction Services
Procurement – Professional Services
Project Management – Group A
Project Management – Group B
Project Management – Group C
Project Management – Group D
Right of Way & Access Management – Major Access Permits
Right-of-Way & Access Management – ROW
Statewide Strategies
Systems Planning & Research
Traffic Operations
NJ Transit Representative
Federal Highway Representative (FHWA)
NJDOT’s Deputy Attorney General Representative
North Jersey Transportation Planning Authority, Inc. (NJTPA)
Delaware Valley Regional Planning Commission (DVRPC)
South Jersey Transportation Planning Organization (SJTPO)

White
Asian
Asian
Asian
Black
White
White
White
Asian
White
Black
White
Asian
White
White
White
White
Asian
White
Black
Black
Hispanic
White
Black
White
White
Black
White/Other
Black
Unknown
White
White
Black
White
White

Male
Male
Female
Female
Male
Male
Female
Male
Male
Male
Male
Male
Male
Female
Male
Female
Male
Male
Male
Female
Male
Female
Male
Male
Female
Female
Male
Male
Female
Female
Female
Female
Female
Female
Male

The Title VI Liaison Task Force is comprised of Department employees of Programmatic Areas selected by the Title
VI Coordinator. Individual employees are selected by Directors of their respective programmatic area. The liaisons
are responsible in ensuring that employees in their respective programmatic area throughout the department are aware
of Title VI policies, procedures and practices.
Table 31– Title VI Liaison Task Force – Ethnicity & Gender

2017 Municipal Aid Program Review Committee
Title
Consultant, Hatch Mott MacDonald
Consultant, Remington and Vernick
Supervising Engineer, NJDOT
Manager, NJDOT
Supervising Engineer, NJDOT
Senior Engineer, NJDOT

Race
White
White
White
White
Black
Asian

Gender
Male
Male
Male
Male
Male
Male
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Project Manager, NJDOT
Manager, NJDOT
Supervising Engineer, NJDOT
Consultant, NJSME
Consultant, NJSME
Supervising Engineer, NJDOT
Project Engineer, NJDOT
Director, NJDOT

White
White
White
White
White
White
Asian
White

Male
Male
Female
Male
Male
Male
Male
Male

The Municipal Aid Program Review Committee evaluates applicants for the Municipal Aid program which is a
competitive program intended to provide municipalities with transportation based grants to supplement their
transportation programs.
Table 32- 2017 Municipal Aid Program Review Committee – Ethnicity & Gender

2017 Bikeways Program Review Committee
Title
Project Engineer, NJDOT
Project Manager, NJDOT
Supervising Engineer, NJDOT
Manager, NJDOT
Supervising Engineer, NJDOT
Supervising Engineer, NJDOT
Supervising Engineer, NJDOT
Senior Engineer, NJDOT
Manager, NJDOT
Section Chief, NJDOT
Manager, NJDOT
Facilities Planner, NJTRANSIT
Principal Planner, NJDOT
Director, NJDOT

Race
Asian
White
White
White
Black
White
White
Asian
White
White
White
White
Black
White

Gender
Male
Male
Male
Male
Male
Female
Female
Male
Male
Female
Male
Female
Male
Male

The Bikeways Program Review Committee evaluates applicants for the NJDOT Bikeway Grant Program which
provides funds to counties and municipalities to promote bicycling as an alternate mode of transportation in New
Jersey. It supports the State’s goal of constructing 1,000 new miles of dedicated bike paths.
Table 33- 2017 Bikeways Program Review Committee – Ethnicity & Gender

2017 Safe Street to Transit Review Committee
Title
Project Engineer, NJDOT
Project Manager, NJDOT
Supervising Engineer, NJDOT
Manager, NJDOT
Supervising Engineer, NJDOT
Supervising Engineer, NJDOT
Supervising Engineer, NJDOT
Senior Engineer, NJDOT
Manager, NJDOT
Section Chief, NJDOT
Manager, NJDOT
Facilities Planner, NJTRANSIT

Race
Asian
White
White
White
Black
White
White
Asian
White
White
White
White

Gender
Male
Male
Male
Male
Male
Female
Female
Male
Male
Female
Male
Female
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Principal Planner, NJDOT
Director, NJDOT

Black
White

Male
Male

The Safe Street to Transit Review Committee evaluates applicants for the Safe Streets to Transit program. The
program provides funding to counties and municipalities in improving access to transit facilities and all modes of
public transportation.
Table 34- 2017 Safe Street to Transit Review Committee – Ethnicity & Gender

2017 Local Bridges Future Needs Review Committee
Title (Bureau of Structural Engineering)
Assistant Engineer, NJDOT
Project Engineer, NJDOT
Supervising Engineer, Bridge Design
Project Manager, Local Aid

Race
Asian
Asian
Black
Asian

Gender
Female
Male
Male
Male

The Local Bridges Future Needs Review Committee evaluates applicants’ proposals for the Local Bridges, Future
Needs program. The program provides funds for the improvement of county jurisdiction bridges.
Table 35- 2017 Local Bridges Future Needs Review Committee – Ethnicity & Gender

2017 Transit Village Review Committee
Title
Project Engineer, NJDOT
Project Manager, NJDOT
Supervising Engineer, NJDOT
Manager, NJDOT
Supervising Engineer, NJDOT
Supervising Engineer, NJDOT
NoSupervising Engineer, NJDOT
Senior Engineer, NJDOT
Manager, NJDOT
Section Chief, NJDOT
Manager, NJDOT
Facilities Planner, NJTRANSIT
Principal Planner, NJDOT
Director, NJDOT

Race
Asian
White
White
White
Black
White
White
Asian
White
White
White
White
Black
White

Gender
Male
Male
Male
Male
Male
Female
Female
Male
Male
Female
Male
Female
Male
Male

The Transit Village Review Committee evaluates applicants’ proposals for the Transit Village Grant Program. The
program is designed to assist municipalities with grants for non-traditional transportation–related projects.
Table 36- 2017 Transit Village Review Committee – Ethnicity & Gender

Research Oversight Committee
Name &/or Title
Member, NJ Transit
Member, MVC
Member, NJDOT
Member, NJDOT
Member, NJDOT
Member, NJDOT
Member, NJDOT
Member, NJDOT

Race
White
White
White
White
Asian
White
White
White

Gender
Female
Female
Male
Male
Male
Male
Male
Male
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Member, NJDOT
Member, NJDOT
Member, NJDOT
Member, NJDOT
Member, NJDOT
Member, NJDOT
Member, NJDOT
Member, NJDOT
Member, NJDOT
Member, NJDOT
Member, NJDOT
Member, NJDOT
Member, NJDOT
Member, NJDOT
Member, NJDOT
Member, NJDOT

White
White
White
White
Asian
Asian
White
White
Black
White
White
White
Black
White
White
White

Male
Male
Male
Male
Male
Male
Female
Male
Male
Male
Male
Male
Male
Male
Male
Female

In order to optimize the use of resources of the Bureau, all candidate research projects will be categorized and
presented to the ROC by the Bureau Manager. The ROC prioritizes the research problem statements based on the
importance to NJDOT in order to include them in the work program.
Table 37- Research Oversight Committee – Ethnicity & Gender

North Jersey Transportation Planning Authority (NJTPA)
Executive Committee
Name &/or Title
Executive Committee
Chairman
First Vice-Chairman
Second Vice-Chairman
Third Vice-Chairman
Secretary

Race

Gender

White
Hispanic
White
White
White

Male
Male
Male
Male
Female

The NJTPA provides direction, oversight and final sign-off on all administrative, personnel and financial matters;
coordinates MPO issues needing priority attention; and takes “interim actions” (as necessary) on behalf of the NJTPA
Board of Trustees (subject to the latter’s concurrence).
Table 38- NJTPA Executive Committee – Ethnicity & Gender

Board of Trustees
Trustees
Trustee, Member
Trustee, Member
Trustee, Member
Trustee, Member
Trustee, Member
Trustee, Member
Trustee, Member
Trustee, Member
Trustee, Member
Trustee, Member

White
White
White
White
White
Black
White
White
White
White

Male
Male
Male
Male
Male
Male
Male
Male
Male
Male
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Trustee, Member
Trustee, Member
Trustee, Member
Trustee, Member
Citizens’ Representative

White
White
White
White
White

Male
Male
Male
Male
Male

The NJTPA Board of Trustees oversee transportation planning and investment decisions geared to meet the mobility
needs for people and goods. The 15 elected officials, one representative from each of the 13 northern NJ counties
work closely with NTPA staff in transportation improvement planning.
Table 39- NJTPA Board of Trustees – Ethnicity & Gender

Planning & Economic Development Committee
Name &/or Title
Freeholder, Hunterdon County
County Executive, Essex County
Mayor
Freeholder Director, Warren County
Citizens’ Representative
Executive Director
Mayor
New Jersey Governor’s Representative
Chairman
Commissioner, NJDOT
Freeholder, Ocean County
Freeholder, Somerset County

Race
White
White
White
White
White
White
Black
White
White
White
White
White

Gender
Male
Male
Male
Male
Male
Male
Male
Male
Male
Male
Male
Male

The Planning and Economic Development Committee oversees regional and corridor-based planning activities
including: the update of the Regional Transportation Plan and NJTPA work related to the Regional Plan for
Sustainable Development; the review and approval of funding for the annual Unified Planning Work Program, which
includes all Central Staff activities; the Study & Development (S&D) Program, which includes future projects in
various stages of planning; and the Sub-regional Transportation Planning and Sub-regional Studies programs.
Table 40- NJTPA Planning & Economic Development Committee – Ethnicity & Gender

Project Prioritization Committee
Name &/or Title
Freeholder, Union County
Freeholder, Morris County
Freeholder, Middlesex County
Executive Director
Director
County Executive, Bergen County
Commissioner, NJDOT
County Executive, Hudson County
Freeholder, Hunterdon County
Freeholder, Monmouth County
Freeholder, Passaic County
Freeholder, Sussex County
Ex Officio, Freeholder, Somerset County

Race
Hispanic
White
White
White
White
White
White
White
White
White
White
White
White

Gender
Male
Female
Male
Male
Male
Male
Male
Male
Male
Male
Male
Male
Male

The Project Prioritization Committee oversees all activities related to the annual development and management of the
Transportation Improvement Program (TIP), including modifications and amendments, as well as negotiations with
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NJDOT and NJ TRANSIT in the development of the state’s annual Transportation Capital Program. The committee
also reviews and approves funding for the NJTPA’s Local Safety, High Risk Rural Road and Local Capital Project
Delivery programs, among others.
Table 41- NJTPA Project Prioritization Committee – Ethnicity & Gender

Freight Initiatives Committee
Name &/or Title
Chair, Freeholder, Morris County
Vice-Chairperson, Freeholder, Passaic County
Freeholder, Union County
County Executive, Hudson County
Executive Director
Mayor
New Jersey Governor’s Representative
Chairman, PANYNJ
Commissioner, NJDOT
Ex Officio, Freeholder, Somerset County

Race
White
White
Hispanic
White
White
Black
White
White
White
White

Gender
Female
Male
Male
Male
Male
Male
Male
Male
Male
Male

The Freight Initiatives Committee supports the economically vital regional goods movement industry, as mandated
by federal legislation. This includes recommendations on strategic transportation investments and policies to keep
the region globally competitive. The committee serves as a forum for dialogue on freight issues between the public
and private sectors.
Table 42- NJTPA Freight Initiatives Committee – Ethnicity & Gender

Regional Transportation Advisory Committee
Name &/or Title
Chair, Transportation Planning Manager, Union County
Principal Planner, Bergen County
Senior Planner, Jersey City
MPO Liaison, City of Newark
Principal Planner, Essex County
Principal Planner, Hudson County
Assistant Planner, Hunterdon County
Planning Director, Middlesex County
County Engineer, Monmouth County
Principal Planner, Morris County
Supervising Engineer, Ocean County
Asst. Planning Director, Passaic County
Principal Planner, Somerset County
Principal Transportation Planner, Sussex County
Senior Planner, Warren County
Director, Intermodal and Agency Coordination, NJ Transit
MPO Liaison, New Jersey Department of Transportation
General Manager, Regional Transportation Policy Development,
PANYNJ

Race
White
White
Other
Black
White
White
White
White
White
White
White
White
White
White
White
White
White
White

Gender
Female
Male
Female
Male
Male
Female
Male
Male
Male
Male
Male
Male
Male
Male
Male
Female
Male
Male

The Regional Transportation Advisory Committee provides a forum for presentation and discussion on regional issues.
The committee also performs a vital function in reviewing and disseminating information, and making
recommendations to the NJTPA Board and its individual Trustees to aid in decision making.
Table 43- NJTPA Regional Transportation Advisory Committee – Ethnicity & Gender
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Delaware Valley Regional Planning Commission (DVRPC)
DVRPC Board
Name &/or Title
Chair, Montgomery County
Vice Chair, Commissioner, NJDOT
Secretary, Camden County
Treasurer, PA Governor’s Policy & Planning Office
Secretary of Transportation, PA Department of Transportation
(PennDOT)
Deputy Secretary for Planning, PennDOT
Director, Center for Program Development & Management
Metropolitan Manager, Center for Program Development &
Management
Assistant Commissioner Capital Investment Strategies – Planning
and Grant Administration, NJDOT
Director, Capital Investment Planning & Development, NJDOT
Commissioner, NJ Dep. of Community Affairs
Acting Director, NJ Dept. of Community Affairs
Director, NJ Governor’s Authorities Unit
Assistant Counsel, Office of Governor, NJ
Bucks County Commissioner
Executive Director, Bucks County Planning Commission
County Commissioner, Chester County
Executive Director, Chester County Planning Commission
Council Member, Delaware County Council
Director, Delaware County Planning Dept.
Manager of Transportation Planning, Delaware County
Executive Director, Montgomery County Planning Commission
Deputy Director, Burlington County Board of Chosen Freeholders
Principal Planner, Burlington County
Director of Planning
Gloucester County
Gloucester County Freeholder
County Executive, Mercer County
Director, Mercer County Planning Commission
Principal Planner, Mercer County Planning Commission
Mayor, Chester City
Director, City Planning, Chester City
Councilman, City of Philadelphia
Deputy Managing Director, City of Philadelphia
Director of Policy & Planning, City of Philadelphia
Mayor, City of Camden
Director, City of Camden
Mayor, City of Trenton
Principal Planner, City of Trenton
Co-Council for the Commission, (NJ)
Attorney at Law, Co-Council for the Commission (PA)

Race
White
White
Unknown
Black

Gender
Female
Male
Male
Female

Unknown

Female

White
Unknown

Male
Male

White

Male

White

Male

White
Unknown
Unknown
Unknown
Unknown
White
Unknown
Unknown
Unknown
Unknown
Unknown
Unknown
Unknown
Unknown
White
Unknown
Unknown
Unknown
White
White
Other
Unknown
Unknown
White
Unknown
Unknown
Unknown
Black
Unknown
Unknown
Unknown
Unknown

Male
Male
Male
Male
Male
Female
Female
Female
Male
Male
Female
Male
Female
Male
Female
Male
Female
Male
Male
Female
Male
Male
Female
Male
Female
Female
Female
Male
Male
Male
Male
Male
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The Delaware Valley Regional Planning Commission Board has the authority and responsibility to make decisions
affecting the entire DVRPC organization as well as the nine-county region. The Board creates and defines the duties
of the Office of the Executive Director and the various DVRPC committees; and approves and adopts the annual
planning work program. The commission establishes regional transportation policies, determines allocation of
available transportation funds and prioritizes transportation projects for the region. In addition to transportation
planning for highways, transit, airports and freight, the commission develops plans and policies for other regional
physical planning elements such as land use, air quality, housing, water supply and water quality.
Table 44- DVRPC Board – Ethnicity & Gender

DVRPC Executive Committee
Title
Committee Chair, Montgomery County
Committee Secretary, Camden County
Committee Treasurer, PA Governor’s Policy & Planning Office
Committee Member, Deputy Secretary for Planning, PennDOT
Committee Member, Assistant Commissioner Capital Investment
Strategies – Planning and Grant Administration, NJDOT
Committee Member, Acting Director, NJ Dept. of Community Affairs
Committee Member, Assistant Counsel, Office of Governor, NJ
Committee Member, Councilman, City of Philadelphia
Committee Member, Director, City of Camden

Race
White
Unknown
Black
White

Gender
Female
Male
Female
Male

White

Male

Unknown
Unknown
White
Black

Male
Male
Male
Male

The DVRPC Executive Committee is charged with managing the administrative and fiscal affairs of the Commission
including awarding of contracts and the adoption of the annual budget.
Table 45- DVRPC Executive Committee – Ethnicity & Gender

DVRPC Regional Technical Committee (RTC)
Title
Chair, City of Camden
Vice Chair, Delaware County
Staff Coordinator
Assistant Coordinator

Race
Black
Unknown
Unknown
Unknown

Gender
Male
Male
Male
Unknown

The DVRPC Regional Technical Committee serves as an advisory unit that reports to the DVRPC Board, in reference
to: (1) the Transportation Planning consisting of a long-range element and a short-range element; (2) the
Transportation Improvement Program; (3) the Transportation Planning Work Program consisting of the DVRPC Work
Program; and (4) all other transportation planning as directed by the Board.
Table 46- DVRPC Regional Technical Committee – Ethnicity & Gender

South Jersey Transportation Planning Organization (SJTPO)
SJTPO Policy Board
Title
Mayor, Sea Isle City
Freeholder Deputy Director, Salem County
Freeholder, Atlantic County
Director of Engineering and Chief Engineer, SJTA
Freeholder Director, Cape May County
Freeholder, Cumberland County
Mayor, Quinton Township
Mayor, Atlantic City

Race
White
White
White
White
White
White
White
White

Gender
Male
Male
Male
Male
Male
Male
Male
Male

108

Mayor, City of Vineland
Director of Capital Investment Planning & Development, NJDOT
Director of Programmatic Planning, NJ Transit

White
White
White

Male
Male
Male

The SJTPO Policy Board is the governing body of the SJTPO, consisting of eleven voting members, including one
elected official from each county government, one municipal elected official from each county (specifically including
the mayors of Atlantic City and Vineland), and one representative each from NJDOT, NJ Transit, and the South Jersey
Transportation Authority. The Policy Board is informed by recommendations of the Technical Advisory Committee
(TAC), a committee of planning and engineering experts in the region.
Table 47- SJTPO Policy Board – Ethnicity & Gender

SJTPO Technical Advisory Committee (TAC)
Title
CAC Chairperson, SJTPO Citizens Advisory Committee
Director, Department of Regional Planning and Development, Atlantic
County
City Engineer, Atlantic City
Planning Director, City of Vineland
Planning Director, Cumberland County
Planning Director, Cape May County
County Engineer, Salem County
Business Administrator, Sea Isle City
Councilman, Elmer Borough
Director of Capital Investment Planning & Development, NJDOT
Director of Programmatic Planning, NJ Transit
Director of Engineering and Chief Engineer, South Jersey
Transportation Authority
Senior Project Engineer, Delaware River and Bay Authority
Acting Supervising Engineer, Planning, NJ Turnpike Authority

Race
Black

Gender
Male

White

Male

White
White
White
White
White
White
White
White
White

Male
Female
Male
Female
Male
Male
Male
Male
Male

White

Male

White
White

Male
Female

The SJTPO Technical Advisory Committee is a fourteen-member committee of planning and engineering experts in
the region that provides input to the Policy Board. It consists of staff from each Policy Board member, as well as
representatives of the New Jersey Turnpike Authority, the New Jersey Highway Authority, and the Delaware River
and Bay Authority, along with the chairperson of the Citizens Advisory Committee. Other agencies are also invited
to participate in the Technical Advisory Committee. The TAC is informed by the Citizens Advisory Committee, a
group of passionate citizens who provide SJTPO with the perspective of the public.
Table 48- SJTPO Technical Advisory Committee – Ethnicity & Gender

SJTPO Citizens Advisory Committee
Title
Chairperson
Vice-Chairperson
Committee Member
Committee Member
Committee Member
Committee Member
Committee Member
Committee Member
Committee Member
Committee Member
Committee Member

Race
Black
White
Black
White
White
White
White
White
White
White
White

Gender
Male
Male
Female
Male
Male
Female
Male
Male
Male
Male
Female

109

The Citizens Advisory Committee (CAC) was established as part of the SJTPO’s initial structure to recognize the
importance of public involvement in the organization. The CAC represents a broad cross-section of civic and business
groups, environmental interests, and private provider and user groups.
Table 49- SJTPO Citizens Advisory Committee – Ethnicity & Gender

South Jersey Transportation Authority (SJTA)
Board of Commissioners
Title
Chairman
Vice Chairman
Commissioner
Commissioner
Commissioner
Commissioner
Vacant

Race
White
Unknown
White
Unknown
Unknown
Unknown
Unknown

Gender
Male
Male
Male
Male
Male
Male
Unknown

The Board of Commissioners is a seven (7) member body of Commissioners that carries out the Authority's
responsibilities, Members are appointed by the Governor and two cabinet officers serve ex-officio: the Commissioner
of Transportation (a voting member), and the Commissioner of Economic Growth and Tourism (non-voting). The
Executive Director reports to the Board of Commissioners.
Table 50- SJTA Board of Commissioners – Ethnicity & Gender

Other
TRANSCOM Board of Trustees
Name &/or Title
Chair, New York City Department of Transportation
Board Member, MTA Bridges & Tunnels
Board Member, New Jersey State Police
Board Member, New York City Police Department
Board Member, New York State Police
Board Member, Port Authority Trans-Hudson Corporation
Board Member, Connecticut Department of Transportation
Board Member, MTA New York City Transit
Board Member, NJ Transit
Board Member, New York State Bridge Authority
Board Member, New York State Thruway Authority
Board Member, Metropolitan Transportation Authority
Board Member, Commissioner, NJDOT
Board Member, New Jersey Turnpike Authority
Board Member, New York State Department of Transportation
Board Member, Port Authority of New York and New Jersey

Race
Unknown
Unknown
Unknown
Unknown
Unknown
Unknown
Unknown
Unknown
Unknown
Unknown
Unknown
Unknown
Unknown
Unknown
Unknown
Unknown

Gender
Female
Male
Male
Male
Male
Male
Male
Female
Male
Male
Male
Male
Male
Male
Male
Male

TRANSCOM is a coalition of 16 transportation and public safety agencies in the New York – New Jersey –
Connecticut metropolitan region. It was created in 1986 to provide a cooperative, coordinated approach to regional
transportation management.
Table 51- TRANSCOM Board of Trustees – Ethnicity & Gender
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SUB-RECIPIENTS
A 2011 compliance review conducted by FHWA’s National Office of Civil Rights indicated that
the Department needed to identify and maintain a stakeholder list. The Title VI Unit is working
to identify sub-recipients. As part of our efforts to improve data collection this year, requests were
sent to the programmatic areas of Research, Systems Planning, Procurement–Construction
Services, Procurement–Professional Services, Right of Way & Access Management, Multimodal,
Community & Constituent Relations, and Accounting & Auditing to provide a listing of subrecipients and type of sub-recipient receiving federal funding in FFY 2017. Acquiring this
information will be beneficial for monitoring non-discrimination practices in accordance with Title
VI.
The process of identifying sub-recipients continues, and future requests will be sent out to
additional programmatic areas such as Project Management, Environmental Resources, and the
Bureau of Landscape Architecture and Environmental Solutions. To date, the Department has
identified the following sub-recipients:
Sub-recipient Name
Metropolitan Planning Organizations
NORTH JERSEY TRANSPORTATION PLANNING AUTHORITY (NJTPA)
DELAWARE VALLEY REGIONAL PLANNING COMMISSION (DVRPC)
SOUTH JERSEY TRANSPORTATION PLANNING ORGANIZATION (SJTPO)

Professional Service Firms
A G LICHTENSTEIN
A. D. MARBLE & CO.
A. STRAUSS WEIDER
ABBINGTON ASSOCIATES, INC.
ACCURATE LOCATING
ACT ENGINEERS, INC.
ADR
ADVANCED INFRASTRUCTURE DESIGN
ADVANTAGE ASSOCIATES
ADVANTAGE ENGINEERING ASSOC.
AECOM TECHNICAL SERVICES, INC.
AECOM USA, INC.
AECOM USA/LDA
AECOM/URBITRAN
AERIAL DATA REDUCTION
AIR SURVEY
AIR-OGRAPHY,INC.
ALLIED SIGNAL, INC.
AMERCOM CORP.
AMERCOM CORPORATION
AMMANN & WHITNEY CONSULTING
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AMMANN & WHITNEY/MAITRA
AMY S. GREENE ENVIRONMENTAL
ANALYSIS & COMPUTING
ANNE STRAUSS-WEIDER
ARCH STREET COMM
ARCH2
ARMAND CORPORATION
ARORA & ASSOCIATES, P.C.
ASPEN VALUATION GROUP
ATC GROUP SERVICES, INC.
A-TECH ENGINEERING
AZZOLINA & FEURY ENG
B.E.I. ENGINEERING
BAE SYSTEMS NSS, INC.
BAE SYSTEMS, INC.
BAKER ENVIRONMENTAL, INC.
BAKER GEORESEARCH
BANC3, INC.
BARBARA THAYER,P.C.
BENCHMARK APPRAISLA, INC.
BEM SYSTEMS, INC.
BERGMANN
BET ENGINEERING CONS
BETTINA DURMASKIN SHOLK
BIKEWAYS ENGINEERING
BIOENGINEERING GROUP
BOOZ-ALLEN & HAMILTON, INC.
BOSWELL ENGINEERING
BRB VALUATION & CONSULTING SERVICES
BRINKERHOFF ENV.
BUCHART-HORN, INC.
C. V. ASSOCIATES NY
CALVIN GIBSON
CAMBRIDGE SYSTEMATICS
CANAC
CAPITAL APPRAISAL, INC.
CAPITAL PROJECT MANAGEMENT
CASTLE ROCK CONSULTANTS
CELO'S INT'L
CHERRY, WEBER & ASSOCIATES
CHERRY,MACE,WEBER
CHILTON ENGINEERING, INC.
CHILTON ENGINEERING, INC.
CHURCHILL, P.C.
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CIVIC EYE COLLABORAT
CIVIL GROUP
CLARK CANTON HINTZ
CMX, INC.
CONNOLLY ENVIRO.
CONSOLIDATED
CONTAMINATION CON.
CONTINENTAL FIELD SERVICE
CONTRACT COMPLIANCE, INC.
CONVERSE CONSULTANTS
CORANET
CRAIG TEST BORING
CREST ENGINEERING
DANIEL CONSULTANTS
DEWBERRY ENGINEERS INC.
DMJM HARRIS
DREM
DRESDNER ROBIN
DRESDNER ROBIN ENV.
DRI/MCGRAW-HILL
EARTH TECH
ECM ENGINEERS, INC.
EDWARDS & KELCEY
EEA,INC
EL TALLER
ENG WONG, TABU ASSOC
ENVIRONMENTAL CONNECTION, INC.
ENVIRONMENTAL RESOL.
ENVISION CONSULTANTS LTD.
ERDMAN ANTHONY ASSOC
ESBE SET-ASIDE
ETC
FAY, SPOFFORD & THORNDIKE
FIGG BRIDGE ENGINEERS
FIGG/VOLLMER
FITZGERALD & HALLADAY
FRANK H. LEHR
FRANK LEHR ASSOC.
FREDERIC R. HARRIS
FRENCH & PARRELLO ASSOCIATES
GAHAGAN & BRYANT ASSOCIATES
GALLI ENGINEERING
GANNETT FLEMING, INC.
GANNETT FLEMING, INC.
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GARMEN ASSOCIATES
GEOD CORPORATION
GEOTRACK
GIBSON ASSOCIATES, P.A.
GLATTING JACKSON
GOLDER ASSOCIATES
GOODKIND & O'DEA
GREATER PRINCETN TMA
GREENMAN-PEDERSEN, INC.
GROUP MELVIN DESIGN
H2L2 ARCHITECTS
HACKENSACK MEADOWLANDS DC
HAIDER
HAKS ENGINEERS ARCHITECTS
HALEY & ALDRICH, INC.
HARDESTY & HANOVER, LLP
HAROLD E. PELLOW & ASSOCIATES
HARTGEN ARCHAEOLOGIC
HATCH MOTT
HDR ENGINEERING, INC.
HELEN NEUHAUS
HISTORIC CONSERVAT.
HNTB CORPORATION
HORNER & CANTER ASSOCIATES
HOWARD/STEIN-HUDSON
HUNTER RESEARCH, INC.
IH ENGINEERS, P.C.
INFO TRAN ENGINEER
INFRA MAP CORP.
INFRA TECH ASSOCIATES
INFRAMAP CORPORATION
INTEGRATED ENGINEERING
INTEGRITY APPRAISAL GROUP
INTERSTATE ACQUISITION
J MC HALE & ASSOCIATES, INC.
JACOBS ENGINEERING GROUP, INC.
JBC ASSOCIATES, INC.
JENNY ENGINEERING CORPORATION
JMS/STOKES
JOHN CILO, JR.
JOHN MATHES ASSOC.
JOHNSON, MIRMIRAN & THOMPSON
JOYCE ASSOCIATES
JPCL LOGISTICS, LLC
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KEEGAN TECHNOLOGY
KELLER & KIRKPATRICK, INC.
KEYSTONE AERIAL SERVICES
KIMLEY-HORN & ASSOCI
KIRIT R. DESAI, P.E., P.C.
KISE STRAW&KOLODNER
KMA CONSULTING ENGINEERS, INC.
KS ENGINEERS, P.C.
KTA-TATOR, INC.
KUPPER ASSOC.
KUPPER, LLC
L. ROBERT KIMBALL & ASSOCIATES
LANE-ROBINSON
LARDNER/KLEIN
LEHR ASSOCIATES
LOUIS BERGER GROUP, INC. (THE)
LS ENGINEERING ASSOCIATES
M & J ENGINEERING, P.C.
M.A. CULBERTSON, LLC
MACHAEL MOULE
MAGUIRE GROUP, INC.
MAITRA ASSOCIATES, P.C.
MAKS CONSULTANT CORP
MALICK & SCHERER, PC
MANAGEMENT INTERVENTIONS, INC.
MARTINE A.CULBERTSON
MASER CONSULTING, P.A.
MATRIX ENV.
MBI-GLUCKSHAW
MCCORMICK TAYLOR, INC.
MCMAHON TRANSPORTATI
MEDINA ASSOCIATES
MEDINA CONSULTANTS
MEGA ENGINEERING
MICHAEL BAKER INTERNATIONAL
MIKE BAKER,MAPPING
MINTZ LIGHTING GROUP
MODJESKI & MASTERS
MOTT MACDONALD, LLC.
MP ENGINEERS, P.C.
MPT RENTALS, INC.
M-TEC CONSTRUCTION
MULLER, BOHLIN & ASSOC.
MUNOZ ENGINEERING, P
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MUSNUFF GROUP LLC
NAIK CONSULTING GROUP, P.C.
NELSON/NYGAARD
NIELSEN-WURSTER GR.
NJ INSTITUTE OF TECH
O. R. COLAN ASSOCIATES
OCEAN COASTAL CONSUL
O'DEA, PAVLO & ASSOCIATES
OMSUM ENGINEERING, LLC
OR COLAN
ORTH-RODGERS & ASSOCIATES
OWEIS ENGINEERING
PARAGON
PARSONS BRINCKERHOFF, INC.
PARSONS ENGINEERING SCIENCE
PARSONS TRANSPORTATION GROUP
PAUL CARPENTER ASSOCIATES
PB-QD
PBS&J
PENNONI ASSOCIATES, INC.
PERTH AMBOY/WOODBRIDGE
PICKERING, CORTS & SUMMERSON
PKB ENGINEERING CORPORATION
PKY CONSULTING USA/ CBRE HOTELS
POLYTRAN ENGINEERING ASSOC.
PORTFOLIO
POWELL-HARPSTEAD
PRC-HARRIS
PRESTIGE ENV., INC.
PROJECT FOR PUBLIC SPACE
PROMATECH, INC.
PUBLIC SPACES
QBS INTERNATIONAL, INC.
QWIC, INC.
RAIL TRANS. SYSTEMS
RAYMOND KEYES ASSOC.
RAYMOND PARISH PINE
RAYTHEON INFRASTRUCTURE
RBA GROUP, INC. (THE)
RBA-RICHARD BROWNE
REALTY INVESTMENT ECONOMICS
REEBIE ASSOC.
REG. ALLIANCE SMALL C
REICHMAN FRANKLE
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RICHARD GRUBB & ASSOCIATES
RIGAMER, GREGORY C.
RL BANKS
ROBERT WALSH ASSOCIATES, LLC
ROBINSON AERIAL SURVEYS, INC.
ROWBEAR CONSULTING
ROY F. WESTON, INC.
S & R ENGINEERS, P.C.
SCHLESINGER ASSOC.
SCHNABEL
SCHOMMER ENGINEERING INC.
SEVEN SEAS ENG & LS SERV., PA
SHAH ASSOCIATES
SI ENGINEERING
SIDDIQUI ENGINEERING, P.C.
SIMCO TECHNOLOGIES
SITE-BLAUVELT
SJH ENGINEERING, P.C.
SJHE
SKYCOMP
SO-DEEP, INC.
SOIL BORING CONTRACT
STACIE DAVIS, INC.
STAFFORD BANDLOW
STANLEY B. JAY REAL ESTATE APPL. CONS
STANTEC CONSULTING SERVICES
STEVE SPINDLER
STOKES CREATIVE GROU
STUMP/HAUSMAN
STV, INCORPORATED
SUBSURFACE INVESTIGATIONS
SUSAN BLICKSTEIN AICP, PP
SWK PAVEMENT INC.
SYSTRA
T & M ASSOCIATES
T.Y. LIN INTERNATIONAL
TAYLOR, WISEMAN & TAYLOR
TBE GROUP
TECHNIQUEST CORPORATION
TECHNO CONSULTING
TELCORDIA TECHNOLOGIES
THOMAS RODRIGUEZ ASSOCIATES
TOOLE DESIGN GROUP
TOPOGRAPHIC DATA
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TRAFFIC DATABANK
TRAFFIC PLANNING
TRANS. MGMT. SYS.
TRANSCORE
TRANSYSTEMS CORPORATION
TRAUNER CONSULTING SERVICES
TRC ENGINEERS, INC.
TUCK MAPPING SOLUTIO
U & S ENGINEERS, P.C.
UNDERGROUND SERVICES
URBAN ENGINEERS, INC.
URBANOMICS
URBITRAN ASSOC.
URS CORPORATION
URS/GREINER
URS/WASHINGTON GROUP INTERNATI
VECTOR CORROSION TEC
VEP ASSOCIATES
VEP/SANDWELL
VOLLMER ASSOCIATES
W.J. CASTLE, P.E. & ASSOCIATES
WADE WANDER
WALKABLE
WEIDLINGER ASSOCIATES
WESTON GEOPHYSICAL
WHARTON VALUATION ASSOCIAT4ES, INC.
WSP PARSONS BRINCKER
WSP USA CORP.
YORK LABORATORIES
YU & ASSOCIATES, INC

Sub-recipient Name
Contractors/Subcontractors
A SERVIDONE INC
A-TECH CONCRETE CO INC
A.P. CONSTRUCTION INC
ABEL RECON, LLC
ABHE & SVOBODA INC
ADAMSVILLE MAINTENANCE INC
AGATE CONSTR CO INC
ALLAN BRITEWAY ELECTRICAL UTILITY CONTRACTORS, INC.
ALLIANCE LANDSCAPING INC.
ALLIED PAINTING INC
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ALPHA PAINTING & CONSTRUCTION CO INC
AMERICAN ASPHALT CO INC
AMERICAN BRIDGE CO
AMERICAN FLASHER CO INC
T/A ATLAS FLASHER & SUPPLY CO
AMERICAN PIPE CLEANING, LLC
ANKA PAINTING CO INC
ANSELMI & DECICCO INC
APBN, INC
ARAWAK PAVING CO INC
ARCHER STEEL CONSTRUCTION CO INC
ARTHUR R HENRY INC
ASPEN LANDSCAPING CONTRACTING INC
ASPHALT MAINTENANCE SOLUTIONS, LLC
ASPHALT PAVING SYSTEMS INC
ATLANTIC CONCRETE CUTTING INC
ATLANTIC SUBSEA INC`
ATLAS CONCRETE CORPORATION
ATSALIS BROTHERS PAINTING CO
B R WELDING, INC
B. ANTHONY CONST CO
BARNARD CONSTRUCTION CO
BARNEGAT BAY DREDGING CO., INC
BEACHELECTRIC CO., INC
BEAVER CONCRETE CONSTR CO INC
BERENATO CONTRACTORS, INC.
BERKEL & COMPANY CONTRACTORS, INC
BERTO CONSTR INC
BLACK ROCK ENTERPRISES, LLC
BLASTECH ENTERPRISES INC
BRISTOL ENVIRONMENTAL INC
C ABBONIZIO CONTRACTORS INC
C CARUSO LANDSCAPING & EXCAVATING T/A CARUSO EXCAVATING INC
CARBRO CONSTRUCTORS CORP
CARR & DUFF INC
CASHMAN DREDGING & MARINE CONTRACTING, CO LLC
CHAMMINGS ELECTRIC INC
CLYDE LATTIMER & SON CONST CO INC
COLONNELLI BROS INC
COMMAND CO., INC.
CONCRETE CONSTR CORP
CONTI ENTERPRISES
CORCON INC
CORNELL & CO INC
CREAMER ENVIRONMENTAL INC
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CRISDEL GROUP, INC
D'ANGELO BROS INC
D'ANNUNZIO & SONS INC
DAIDONE ELECTRIC, INC.
DBI SERVICES, LLC
DEANGELO BROTHERS LLC
DEFINO CONTRACTING
DEFOE CORP
DELLA PELLO PAVING INC
DELTA LINE CONSTR CO
DENVILLE LINE PAINTING INC.
DESILVIO & CO INC
DIGITAL TRAFFIC SYSTEMS, INC.
DMJ INDUSTRIAL SERVICES LLC
DOWN TO EARTH LANDSCAPING
DOWNES FOREST PRODUCTS
DOWNES TREE SERVICE, INC
DRISCOLL CONSTRUCTION CO INC DBA M. J. DRISCOLL
DYNAMIC SURFACE APPLICATIONS. LTD
E J BRENEMAN LP
EARLE ASPHALT COMPANY
EAST COAST DRAWBRIDGES, CORP.
EASTERN GUNITE CO INC
EAST TRADING WEST D.B.A. AMERICAN TRAFFIC AND STREET SIGN
ECCO III ENTERPRISES INC
EDWARD H. CRAY, INC.
EIC GROUP, LLC
ELECNOR HAWKEYE LLC
EMPIRE STATE PIPING CO., INC.
ENTERPRISE NETWORK RESOLUTIONS CONTRACTING
ENVIROSCAPES, INC
FAI-GON ELECTRIC, INC.
FALCON LAYOUT LLC.
FERREIRA CONSTRUCTION COMPANY, INC
FERREIRA CONSTRUCTION CO./CRISDEL GROUP, JV
FERREIRA CONSTRUCTION CO./TUTOR PERINI, JV
FICOR, LLC
FITZGERAL & HALLIDAY, INC.
FLUID COATING SYSTEMS, INC.
FLANAGAN'S CONTRACTING GROUP, INC
FOUNDATION STRUCTURES INC T/A
STRUCTURES
FRED A COOK JR INC
G.M. WHITE EECTRICAL

CONCRETE

FOUNDATION
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GANNETT FLEMING, INC.
GARDEN STATE ENGINEERING, SURV. & PLAN., INC.
GARDEN STATE HIGHWAY PRODUCTS INC
GARDEN STATE SEALING, INC
GENERAL SEWER SERVICE, INC.
GEOD CORPORATION
GEORGE HARMS CONSTRUCTION COMPANY INC
GEOTECH SERVICES INC
GLASGOW INC
GRANITE CONSTRUCTION CO
GRANITEWORKS, INC.
GREEN CONSTRUCTION INC.
GREENWOOD ABATEMENT CONSULTANTS, INC
GRIFFIN SIGN, INC.
GRL ENGINEER, INC.
H4 ENTERPRISES, LLC
H & L CONTRACTING, LLC
H C CONSTRUCTORS INC
HACKNEY CONCRETE, INC.
HAINES & KIBBLEHOUSE, INC., NJ DIVISION
HALMAR INTERNATIONAL, LLC
HASKELL PAVING, INC.
HAYWARD BAKER CO
HBC COMPANY INC
HENKELS & MCCOY INC
HYDRO-MARINE CONSTRUCTION CO INC
IEW CONSTRUCTION GROUP, INC
IH ENGINEERS, PC
INTERCOUNTY PAVING ASSOCIATES LLC
IRON BRIDGE CONSTRUCTORS, INC.
IRON BRIDGE GROUP INC
ISC STRUCTURES T/A INDUSTRIAL SERVICE CORP
J ANTHONY EQUIPMENT CO
J.C. CONTRACTING, INC.
J FLETCHER CREAMER & SON INC
J. FLETCHER CREAMER & JOSEPH SANZARI, JV
J.H.REID GENERAL CONTRACTOR
J-WAY SOUTHERN, INC.
J.T. CLEARY, INC.
JAMES SASSANO ASSOCIATES, INC.
JEN ELECTRIC INC
JERSEY CONSTRUCTION INC
JORREY EXCAVATING, INC.
JOSEPH DEFINO TRUCKING CO INC T/A DEFINO CONTRCTING CO
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JOSEPH M SANZARI INC
JPC GROUP INC
JUPITER PAINTING CONTRACTING CO., INC.
KAS CONSTRUCTION CONSULTANTS, LLC
KISKA CONSTRUCTION, INC
KLINE CONSTRUCTION CO.
KMETZ, INC.
KONKUS CORPORATION
KREMER & SON MARINE CONTRACTORS, LLC
KRISANNA CONSTRUCTION INC
KYLE CONTI CONSTRUCTION LLC
L FERIOZZI CONCRETE COMPANY
L.M. SESSLER EXCAVATING & WRECKING, INC.
L & L PAVING COMPANY, INC
L & R CONSTRUCTION INC
LC EQUIPMENT, INC
L&L PAINTING CO INC
LAFAYETTE UTILITY CONSTR CO INC
LANDMARK SURVEYS, LLC
LEXA CONCRETE LLC
LIBERTY MAINTENANCE INC
LINDE GRIFFTH CONSTRUCTION CO
LOFTUS CONSTRUCTION INC
LONG FENCE COMPANY, INC
LORE SWEEPING CO INC
LUCAS BROTHERS, INC.
LUCAS CONSTRUCTION GROUP, INC
M & A TREE SERVICE
M L RUBERTON CONSTRUCTION CO INC
M L RUBERTON CONST5RUCTION & SAFETY, INC.
M PAINTING CO., INC.
MANDA CORP.
MANSON CONSTRUCTION CO
MARBRO INC
MASONRY PRESERVATI0N GROUP INC
MASS ELECTRIC CONSTR CO
MATHIS CONSTRUCTION CO INC
MCVAC ENVIRONMENTAL SERVICE, INC.
MECO CONSTRUCTORS, INC.
MIDLANTIC CONSTRUCTION LLC
MIKE FITZPATRICK & SON INC
MOBILE DREDGING & PUMPING CO
MONTANA CONSTRUCTION CORP INC.
MORETRENCH AMERICAN CORP
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MOUNT CONSTRUCTION CO., INC.
MOUNTAIN VIEW LAYOUT
MV CONTRACTING, INC.
NAGI CONSTRUCTION CO INC
NATIONAL FENCE SYSTEMS, INC.
NATIONAL WATER MAIN CLEANING CO
NESHAMINY CONSTRUCTORS INC
NEWAGE PAINTING CORP.
NEW PRINCE CONCRETE CONSTRUCTION COMPANY, INC.
NEW YORK GEOMATICS, INC.
NOON-MATHIS LLC
NORTH AMERICAN PIPELINE SERVICES, LLC
NORTH STAR PAINTING CO., INC
OGLESBY CONSTRUCTION INC
ORCHARD HOLDINGS, LLC
OMSUM ENGINEERING LLC
ON SITE WASTEWATER MANAGEMENT, LLC
ORCHARD HOLDINGS
P&A CONSTRUCTION, INC.
PAOLELLA PRO-FILING, INC.
PANTALEO ELECTRIC INC
PERRELLO, LLC
PETILLO INC
PETRONGOLO CONTRACTORS INC
PHOENIX REBAR LLC
PILLARI BROS CONSTRUCTION CORP
PIM CORPORATION
PKF MARK III, INC
POWER CONCRETE CO., INC.
POWER ELECTRIC CO INC
PRECISE CONSTRUCTION INC.
PROBEK CONSTRUCTION CORP.
PROSHOT CONCRETE, INC.
PROTECH DOCUMENTATION SERVICES
PYRAMID STEEL SERVICES, INC.
R. E. PIERSON CONSTRUCTION COMPANY, INC.
R & R CONSTRUCTION CO INC
RWV LAND & LIVESTOCK SOUTH, INC.
RAILROAD CONSTRUCTION CO OF SOUTH JERSEY INC
RAILROAD CONSTRUCTION COMPANY INC
RAILROAD CONSTRUCTORS INC
RCC FABRICATORS INC
REILLY SWEEPING, INC
RENCOR INC
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RENTA-FENCE, INC.
RICH TREE SERVICE
RICHARD E PIERSON CONSTR CO INC
RICHARDSON-WAYLAND ELECTRICAL CO.
RICKY SLADE CONSTRUCTION, INC.
RITACCO CONSTRUCTION INC
RIVERVIEW PAVING, INC.
ROMAN ASPHALT CORP
ROMAN E 7 G GROUP
ROSEY’S TANK CLEANING, LLC
ROTH BROTHERS CONSTRUCTION, INC.
SA ENGINEERING, INC.
S BATATA CONSTRUCTION, INC.
S&R CORPORATION
SAFETY IMPROVEMENTS, LLC
SCARFAR CONTRACTING, INC.
SCHIAVONE CONSTRUCTION CO. LLC
SCHIFANO CONSTRUCTION CORP
SCHNABEL FOUNDATION COMPANY
SEASHORE ASPHALT CORP.
SEMCORE EQUIPMENT & MFG. CO.
SEVENSON ENVIRONMENTAL SERVICES INC
SHOCON, INC.
SIMPSON & BROWN, INC.
SJA CONSTRUCTION INC
SKANSKA USA CIVIL NORTHEAST, INC
SLAVCO
SMITH-SONDY ASPHALT CONSTRUCTION CO
SODON'S ELECTRIC INC
SOLAR-MITE ELECTRICAL CONTRACTORS INC
SOUTH STATE, INC.
SOUTHWIND CONSTRUCTION CORP
SPARWICK CONTRACTING, INC.
STATEWIDE FENCE CONTRACTORS
STATEWIDE STRIPING CORP
STAVOLA CONTRACTING CO., INC
STELLA CONTRACTING, INC.
STERLING CONSTRUCTION
STONE HILL CONTR CO INC
STRAIGHT EDGE STRIPING LLC
STRUCTURAL SERVICES INC
SURFACE PREPARATION TECHNOLOGIES, LLC
SWERP, INC.
TRC
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TARHEEL ENTERPRISES, INC.
TEC-CON CONTRACTORS, INC.
TECHNA-PRO ELECTRIC LLC
THE CONTI GROUP
THE H&K GROUP
THE SHAUGER GROUP, INC.
TIFFANY ELECTRIC INC
TILCON NEW YORK INC
TITAN LAYOUT SERVICES, LLC
TONY & SON INC
TONY DEPAUL & SON
TOP LINE CONSTRUCTION CORP
TRAFFIC LINES INC
TRAFFIC PLANNING AND DESIGN, INC.
TRAFFIC SAFETY SERVICE
TRAP ROCK INDUSTRIES, LLC
TRAYLOR BROS. INC
TREVCON CONSTRUCTION CO INC
TRI-STATE DREDGING INC
TRICON ENTERPRISES INC
TURF CONSTRUCTION CO INC
TWO BROTHERS CONTRACTING, INC
UNION PAVING & CONSTRUCTION CO., INC.
UNI-TECH DRILLING CO., INC.
URETEK USA INC
VILLAGE DOCK CONTRACTING, INC.
VOLLERS EXCAVATING & CONSTRUCTION INC
W R BURNETT, INC.
WAGMAN GENERAL CONSTRUCTION
WALKER DIVING UNDERWATER CONSTRUCTION, INC.
WALTERS MARINE CONSTR INC
WATERS & BUGBEE, INC.
WEEKS MARINE INC
WEST BAY CONSTRUCTION, INC.
WICKBERG MARINE CONTRACTING, INC
WILLOW GROVE TRUCKING, LLC
WINZINGER, INC
WOOLSTON CONSTR CO INC
WORK ZONE CONTACTORS
YONKERS CONTRACTING CO INC
ZEISLOFT TRUCKING, LLC
ZONE STRIPING INC
ZUCCARO, INC.
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Sub-recipient Name
LPA/Grantee/Other
ATLANTIC COUNTY
BERGEN COUNTY
BURLINGTON COUNTY
CAMDEN COUNTY
CAPE MAY COUNTY
CUMBERLAND COUNTY
ESSEX COUNTY
GLOUCESTER COUNTY
HUDSON COUNTY
HUNTERDON COUNTY
MERCER COUNTY
MIDDLESEX COUNTY
MONMOUTH COUNTY
MORRIS COUNTY
OCEAN COUNTY
PASSAIC COUNTY
SALEM COUNTY
SOMERSET COUNTY
SUSSEX COUNTY
UNION COUNTY
WARREN COUNTY
HOLGATE MARINA
NEWPORT YACHT CLUB
NJ STATE POLICE
NJ MOTOR VEHICLE COMMISSION
DELAWARE RIVER AND BAY AUTHORITY
UNIVERSITY OF MARYLAND (I-95 CORRIDOR COALITION)
TRANSCOM

Sub-recipient Name
LPA/Grantee/Other
Municipality Name

County

ABERDEEN TOWNSHIP
ABSECON CITY
ALLENDALE BOROUGH
ALPINE BOROUGH
ANDOVER BOROUGH
ANDOVER TOWNSHIP

MONMOUTH
ATLANTIC
BERGEN
BERGEN
SUSSEX
SUSSEX

ASBURY PARK CITY
ATLANTIC CITY
AUDUBON BOROUGH
BARRINGTON BOROUGH
BASS RIVER TOWNSHIP

MONMOUTH
ATLANTIC
CAMDEN
CAMDEN
BURLINGTON
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BAYONNE CITY
BEACH HAVEN BOROUGH
BEACHWOOD BOROUGH

HUDSON
OCEAN
OCEAN

BEDMINSTER TOWNSHIP
BELLEVILLE TOWNSHIP
BELLMAWR BOROUGH
BELVIDERE TOWNSHIP
BERGENFILED BOROUGH
BERKELEY HEIGHTS TOWNSHIP

SOMERSET
ESSEX
CAMDEN
WARREN
BERGEN
UNION

BERLIN BOROUGH
BERNARDS TOWNSHIP
BERNARDSVILLE BOROUGH
BETHLEHEM TOWNSHIP
BEVERLY CITY
BLOOMFIELD TOWNSHIP

CAMDEN
SOMERSET
SOMERSET
HUNTERDON
BURLINGTON
ESSEX

BLOOMINGDALE BOROUGH
BOGOTA BOROUGH
BOONTON TOWN
BORDENTOWN CITY
BOUND BROOK BOROUGH
BRANCHBURG TOWNSHIP

PASSAIC
BERGEN
MORRIS
BURLINGTON
SOMERSET
SOMERSET

BRICK TOWNSHIP
BRIDGETON CITY
BRIDGEWATER TOWNSHIP
BROOKLAWN BOROUGH
BUENA VISTA TOWNSHIP
BUENA BOROUGH

OCEAN
CUMBERLAND
SOMERSET
CAMDEN
ATLANTIC
ATLANTIC

BURLINGTON CITY
BUTLER BOROUGH
BYRAM TOWNSHIP
CALDWELL TOWNSHIP
CAPE MAY CITY
CAPE MAY POINT BOROUGH

BURLINGTON
MORRIS
SUSSEX
ESSEX
CAPE MAY
CAPE MAY

CARBURY TOWNSHIP
CARNEYS POINT TOWNSHIP
CARTERET BOROUGH
CEDAR GROVE TOWNSHIP
CHATHAM BOROUGH
CHATHAM TOWNSHIP

MIDDLESEX
SALEM
MIDDLESEX
ESSEX
MORRIS
MORRIS

CHESTER TOWNSHIP
CINNAMINSON TOWNSHIP
CLARK TOWNSHIP
CLEMENTON BOROUGH
CLIFTON CITY

MORRIS
BURLINGTON
UNION
CAMDEN
PASSAIC
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CLINTON TOWN
CLINTON TOWNSHIP
CLOSTER BOROUGH

HUNTERDON
HUNTERDON
BERGEN

COLLINGSWOOD BOROUGH
COLTS NECK TOWNSHIP
COMMERCIAL TOWNSHIP
CRANFORD TOWNSHIP
DEMAREST BOROUGH
DENVILLE TOWNSHIP

CAMDEN
MONMOUTH
CUMBERLAND
UNION
BERGEN
MORRIS

DEPTFORD TOWNSHIP
DOVER TOWN
DOWNE TOWNSHIP
DUMONT BOROUGH
EAGLESWOOD TOWNSHIP
EAST BRUNSWICK TOWNSHIP

GLOUCESTER
MORRIS
CUMBERLAND
BERGEN
OCEAN
MIDDLESEX

EAST NEWARK BOROUGH
EAST ORANGE CITY
EAST WINDSOR TOWNSHIP
EASTHAMPTON TOWNSHIP
EATONTOWN BOROUGH
EGEWATER BOROUGH

HUDSON
ESSEX
MERCER
BURLINGTON
MONMOUTH
BERGEN

EGG HARBOR CITY
EGG HARBOR TOWNSHIP
ELIZABETH CITY
ELMWOOD PARK BOROUGH
EMERSON BOROUGH
ENGLEWOOD CLIFFS BOROUGH

ATLANTIC
ATLANTIC
UNION
BERGEN
BERGEN
BERGEN

ENGLISHTOWN BOROUGH
ESSEX FELLS BOROUGH
ESTELL MANOR CITY
EWING TOWNSHIP
FAIR LAWN BOROUGH
FAIRFIELD TOWNSHIP

MONMOUTH
ESSEX
ATLANTIC
MERCER
BERGEN
ESSEX

FAIRVIEW BOROUGH
FANWOOD BOROUGH
FARMINGDALE BOROUGH
FIELDSBORO BOROUGH
FLEMINGTON BOROUGH
FLORENCE TOWNSHIP

BERGEN
UNION
MONMOUTH
BURLINGTON
HUNTERDON
BURLINGTON

FLORHAM PARK BOROUGH
FOLSOM BOROUGH
FORT LEE BOROUGH
FRANKFORD TOWNSHIP
FRANKLIN BOROUGH

MORRIS
ATLANTIC
BERGEN
SUSSEX
SUSSEX
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FRANKLIN LAKES BOROUGH
FRANKLIN TOWNSHIP
FRANKLIN TOWNSHIP

BERGEN
GLOUCESTER
SOMERSET

FREDON TOWNSHIP
FREEHOLD BOROUGH
FREEHOLD TOWNSHIP
FRENCHTOWN BOROUGH
GARGFIELD CITY
GARWOOD BOROUGH

SUSSEX
MONMOUTH
MONMOUTH
HUNTERDON
BERGEN
UNION

GIBBSBORO BOROUGH
GLASSBORO BOROUGH
GLEN RIDGE BOROUGH
GLEN ROCK BOROUGH
GLOUCESTER CITY
GLOUCESTER TOWNSHIP

CAMDEN
GLOUCESTER
ESSEX
BERGEN
CAMDEN
CAMDEN

GREEN BROOK TOWNSHIP
GUTTENBURG TOWN
HACKENSACK CITY
HADDON TOWNSHIP
HALEDON BOROUGH
HAMILTON TOWNSHIP

SOMERSET
HUDSON
BERGEN
CAMDEN
PASSAIC
MERCER

HAMMONTON TOWN
HAMPTON BOROUGH
HANOVER TOWNSHIP
HARDYSTON TOWNSHIP
HARMONY TOWNSHIP
HARRINGTON PARK BOROUGH

ATLANTIC
HUNTERDON
MORRIS
SUSSEX
WARREN
BERGEN

HARRISON TOWNSHIP
HARRISON TOWNSHIP
HASBROUCK HEIGHTS BOROUGH
HAWORTH BOROUGH
HAWTHORNE BOROUGH
HAZLET TOWNSHIP

GLOUCESTER
HUDSON
BERGEN
BERGEN
PASSAIC
MONMOUTH

HIGH BRIDGE BOROUGH
HIGHLANDS BOROUGH
HIGHTSTOWN BOROUGH
HILLSBOROUGH TOWNSHIP
HILLSDALE BOROUGH
HILLSIDE TOWNSHIP

HUNTERDON
MONMOUTH
MERCER
SOMERSET
BERGEN
UNION

HOBOKEN CITY
HO-HO-KUS BOROUGH
HOLMDEL TOWNSHIP
HOPATCONG BOROUGH
HOPEWELL BOROUGH

HUDSON
BERGEN
MONMOUTH
SUSSEX
MERCER
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HOPEWELL TOWNSHIP
HOWELL TOWNSHIP
IRVINGTON TOWNSHIP

MERCER
MONMOUTH
ESSEX

ISLAND HEIGHTS BOROUGH
JACKSON TOWNSHIP
JAMESBURG BOROUGH
JEFFERSON TOWNSHIP
JERSY CITY
KEANSBURG BOROUGH

OCEAN
OCEAN
MIDDLESEX
MORRIS
HUDSON
MONMOUTH

KEARNY TOWN
KENILWORTH BOROUGH
KEYPORT BOROUGH
KINNELON BOROUGH
KNOWLTON TOWNSHIP
LACEY TOWNSHIP

HUDSON
UNION
MONMOUTH
MORRIS
WARREN
OCEAN

LAKE COMO BOROUGH
LAKEHURST BOROUGH
LAKEWOOD TOWNSHIP
LAMBERTVILLE CITY
LANG BRANCH CITY
LAUREL SPRINGS BOROUGH

MONMOUTH
OCEAN
OCEAN
HUNTERDON
MONMOUTH
CAMDEN

LAVALLETTE BOROUGH
LAWRENCE TOWNSHIP
LAWRENCE TOWNSHIP
LEBANON TOWNSHIP
LEONIA BOROUGH
LIBERTY TOWNSHIP

OCEAN
CUMBERLAND
MERCER
HUNTERDON
BERGEN
WARREN

LINCOLN PARK BOROUGH
LINDEN CITY
LINDENWOLD BOROUGH
LINWOOD CITY
LITTLE EGG HAROBOR TOWNSHIP
LITTLE FALLS TOWNSHIP

MORRIS
UNION
CAMDEN
ATLANTIC
OCEAN
PASSAIC

LIVINGSTON TOWNSHIP
LONG HILL TOWNSHIP
LUMBERTON TOWNSHIP
LYNDHURST TOWNSHIP
MADISON BOROUGH
MAGNOLIA BOROUGH

ESSEX
MORRIS
BURLINGTON
BERGEN
MORRIS
CAMDEN

MANALAPAN TOWNSHIP
MANASQUAN BOROUGH
MANCESTER TOWNSHIP
MANSFIELD TOWNSHIP
MANSFIELD TOWNSHIP

MONMOUTH
MONMOUTH
OCEAN
BURLINGTON
WARREN
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MANTOLOKING BOROUGH
MANTUA
MAPLEWOOD TOWNSHIP

OCEAN
GLOUCESTER
ESSEX

MARGATE CITY
MARLBORO TOWNSHIP
MATAWAN BOROUGH
MAURICE RIVER TOWNSHIP
MENDHAM BOROUGH
MENDHAM TOWNSHIP

ATLANTIC
MONMOUTH
MONMOUTH
CUMBERLAND
MORRIS
MORRIS

MERCHANTVILLE BOROUGH
METUCHEN BOROUGH
MIDDLESEX BOROUGH
MIDDLETOWN TOWNSHIP
MILLBURN TOWNSHIP
MILLSTONE BOROUGH

CAMDEN
MIDDLESEX
MIDDLESEX
MONMOUTH
ESSEX
SOMERSET

MILLSTONE TOWNSHIP
MILLTOWN BOROUGH
MILLVILLE CITY
MONROE TOWNSHIP
MONROE TOWNSHIP
MONTCLAIR TOWNSHIP

MONMOUTH
MIDDLESEX
CUMBERLAND
GLOUCESTER
MIDDLESEX
ESSEX

MONTGOMERY TOWNSHIP
MOONACHIE BOROUGH
MOORESTOWN TOWNSHIP
MORRIS TOWNSHIP
MORRISTOWN TOWN
MOUNT EPHRAIM BOROUGH

SOMERSET
BERGEN
BURLINGTON
MORRIS
MORRIS
CAMDEN

MOUNT HOLLY TOWNSHIP
MOUNT LAUREL TOWNSHIP
MOUNTAIN LAKES BOROUGH
MOUNTAINSIDE BOROUGH
NATIONAL PARK BOROUGH
NEPTUNE CITY

BURLINGTON
BURLINGTON
MORRIS
UNION
GLOUCESTER
MONMOUTH

NETCONG BOROUGH
NEW BRUNSWICK CITY
NEW HANOVER TOWNSHIP
NEW PROVIDENCE BOROUGH
NEWARK CITY
NORTH BERGEN TOWNSHIP

MORRIS
MIDDLESEX
BURLINGTON
UNION
ESSEX
HUDSON

NORTH CALDWELL BOROUGH
NORTH HALEDON BOROUGH
NORTH HANOVER TOWNSHIP
NORTH PLAINGFIELD BOROUGH
NORTH WILDWOOD CITY

ESSEX
PASSAIC
BURLINGTON
SOMERSET
CAPE MAY
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NORTHVALE BOROUGH
NUTLEY TOWNSHIP
OAKLYN BOROUGH

BERGEN
ESSEX
CAMDEN

OCEAN CITY
OCEAN GATE BOROUGH
OCEAN TOWNSHIP
OCEAN TOWNSHIP
OCEANPORT BOROUGH
OLD BRIDGE TOWNSHIP

CAPE MAY
OCEAN
MONMOUTH
OCEAN
MONMOUTH
MIDDLESEX

OLD PAPPAN BOROUGH
ORADELL BOROUGH
ORANGE CITY
OXFORD TOWNSHIP
PALISADES PARK BOROUGH
PARAMUS BOROUGH

BERGEN
BERGEN
ESSEX
WARREN
BERGEN
BERGEN

PARK RIDGE BOROUGH
PARSIPPANY-TROY HILLS
TOWNSHIP
PASSAIC CITY
PATTERSON CITY
PAULSBORO BOROUGH
PEAPACK & GLADSTONE
BOROUGH
PEMBERTON BOROUGH
PEMBERTON TOWNSHIP
PENNINGTON BOROUGH
PENNS GROVE BOROUGH

BERGEN

PENNSAUKEN TOWNSHIP
PEQUANNOCK TOWNSHIP
PHILLIPSBURG TOWNSHIP
PILESGROVE TOWNSHIP
PINE HILL BOROUGH
PISCATAWAY TOWNSHIP

CAMDEN
MORRIS
WARREN
SALEM
CAMDEN
MIDDLESEX

PITMAN BOROUGH
PITTSGROVE TOWNSHIP
PLAINFIELD CITY
PLAINSBORO TOWNSHIP
PLEASANTVILLE CITY
PLUMSTEAD TOWNSHIP
POINT PLEASANT BEACH
BOROUGH
POMPTON LAKES BOROUGH

GLOUCESTER
SALEM
UNION
MIDDLESEX
ATLANTIC
OCEAN

PRINCETON
PROSPECT PARK BOROUGH
QUINON TOWNSHIP

MERCER
PASSAIC
SALEM

MORRIS
PASSAIC
PASSAIC
GLOUCESTER
SOMERSET
BURLINGTON
BURLINGTON
MERCER
SALEM

OCEAN
PASSAIC
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RAHWAY CITY
RANDOLPH TOWNSHIP
RARITAN BOROUGH

UNION
MORRIS
SOMERSET

RIDGEFIELD BOROUGH
RIDGEFIELD PARK VILLAGE
RINGWOOD BOROUGH
RIVER EDGE BOROUGH
RIVERDALE BOROUGH
RIVERSIDE TOWNSHIP

BERGEN
BERGEN
PASSAIC
BERGEN
MORRIS
BURLINGTON

ROBBINSVILLE TOWNSHIP
ROCHELLE PARK TOWNSHIP
ROCKAWAY BOROUGH
ROCKAWAY TOWNSHIP
ROSELAND BOROUGH
ROSELLE BOROUGH

MERCER
BERGEN
MORRIS
MORRIS
ESSEX
UNION

ROSELLE PARK BOROUGH
ROXBURY TOWNSHIP
SADDLE BROOK TOWNSHIP
SADDLE RIVER BOROUGH
SAYREVILLE BOROUGH
SCOTCH PLAINS TOWNSHIP

UNION
MORRIS
BERGEN
BERGEN
MIDDLESEX
UNION

SEA ISLE CITY
SEASIDE HEIGHTS BOROUGH
SECAUCUS TOWN
SHAMONG TOWNSHIP
SILLWATER TOWNSHIP
SOMERS POINT CITY

CAPE MAY
OCEAN
HUDSON
BURLINGTON
SUSSEX
ATLANTIC

SOUTH AMBOY CITY
SOUTH HACKENSACK TOWNSHIP
SOUTH HARRISON TOWNSHIP
SOUTH ORANGE VILLAGE
TOWNSHIP
SOUTH PLAINFIELD BOROUGH
SOUTH RIVER BOROUGH
SPOTSWOOD BOROUGH
SPRING LAKE BOROUGH

MIDDLESEX
BERGEN
GLOUCESTER

SPRINGFIELD TOWNSHIP
STAFFORD TOWNSHIP
STOCKTON BOROUGH
STONE HARBOR BOROUGH
SUMMIT CITY
SURF CITY

UNION
OCEAN
HUNTERDON
CAPE MAY
UNION
OCEAN

SWEDESBORO
TEANECK TOWNSHIP

GLOUCESTER
BERGEN

ESSEX
MIDDLESEX
MIDDLESEX
MIDDLESEX
MONMOUTH
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TENAFLY BOROUGH
TENAFLY TOWNSHIP
TETERBORO BOROUGH

BERGEN
BERGEN
BERGEN

TINTON FALLS BOROUGH
TOTOWA BOROUGH
TRENTON CITY
TUCKERTON BOROUGH
UNION BEACH BOROUGH
UNION TOWNSHIP

MONMOUTH
PASSAIC
MERCER
OCEAN
MONMOUTH
UNION

UNITON CITY
UPPER DEERFIELD TOWNSHIP
UPPER FREEHOLD TOWNSHIP
UPPER PITTSGROVE TOWNSHIP
UPPER TOWNSHIP
VENTNOR CITY

HUDSON
CUMBERLAND
MONMOUTH
SALEM
CAPE MAY
ATLANTIC

VERNON TOWNSHIP
VERONA TOWNSHIP
VINELAND CITY
VORHEES TOWNSHIP
WALL TOWNSHIP
WANAQUE BOROUGH

SUSSEX
ESSEX
CUMBERLAND
CAMDEN
MONMOUTH
PASSAIC

WANTAGE TOWNSHIP
WASHINGTON TOWNSHIP
WASHINGTON TOWNSHIP
WASHINGTON TOWNSHIP
WASHINGTON TOWNSHIP
WATCHUNG BOROUGH

SUSSEX
BURLINGTON
GLOUCESTER
MORRIS
WARREN
SOMERSET

WATERFORD TOWNSHIP
WAYNE TOWNSHIP
WAYNE TOWNSHIP
WEEHAWKEN TOWNSHIP
WEST CALDWELL TOWNSHIP
WEST DEPTFORD TOWNSHIP

CAMDEN
PASSAIC
PASSAIC
HUDSON
ESSEX
GLOUCESTER

WEST LONG BRANCH BOROUGH
WEST MILFORD TOWNSHIP
WEST NEW YORK TOWN
WEST WILDWOOD BOROUGH
WEST WINDSOR TOWNSHIP
WESTFIELD TOWNSHIP

MONMOUTH
PASSAIC
HUDSON
CAPE MAY
MERCER
UNION

WESTVILLE BOROUGH
WESTWOOD BOROUGH
WEYMOUTH TOWNSHIP
WHARTON BOROUGH
WILDWOOD CITY

GLOUCESTER
BURLINGTON
ATLANTIC
MORRIS
CAPE MAY
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WILDWOOD CREST BOROUGH
WINFIELD TOWNSHIP
WINSLOW TOWNSHIP

CAPE MAY
UNION
CAMDEN

WOODBRIDGE TOWNSHIP
WOODBURY CITY
WOODBURY HEIGHTS BOROUGH
WOODCLIFF LAKE BOROUGH
WOODLAND PARK BOROUGH
WOODLYNNE BOROUGH

MIDDLESEX
GLOUCESTER
GLOUCESTER
BURLINGTON
PASSAIC
CAPE MAY

WOOLWICH TOWNSHIP
WYCKOFF TOWNSHIP

GLOUCESTER
BURLINGTON

Sub-recipient Name
Research Partner
CAMBRIDGE SYSTEMATICS
CITY COLLEGE OF NY
LEHIGH UNIVERSITY
MONMOUTH UNIVERSITY
NEW JERSEY INSTITUTE OF TECHNOLOGY (NJIT)
PRINCETON UNIVERSITY
RICHARD STOCKTON COLLEGE
ROWAN UNIVERSITY
RUTGERS UNIVERSITY
STEVENS INSTITUTE OF TECHNOLOGY
THE COLLEGE OF NEW JERSEY
THOMAS EDISON STATE UNIVERSITY
Table 52– Preliminary Sub-recipient List

REPORTING REQUIREMENTS
A 2012 Title VI audit conducted by the Federal Highway Administration identified NJDOT’s data
collection efforts as needing improvement. The Department continues to work educating staff and
sub-recipients about data collection requirements related to Title VI, Environmental Justice and
Limited English Proficiency.
NJDOT’s various Programmatic areas are uniformly required to report the following items of data:
1. Any complaints of discrimination;
2. Training, orientation and knowledge of staff on Title VI issues;
3. Notices and posters setting forth Title VI are placed in areas readily accessible to
employees and the public;
4. Efforts made to ensure opportunity for full participation and accommodation for persons
with disabilities and Limited English Proficiency (LEP);
5. Efforts being made to reach minority and low-income citizens to promote their active
participation;
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6. The method and sources used to publish advertisements /information involving issues to
be discussed at public meetings.
7. The method and sources used to publish materials involving issues to be discussed at local
and county meetings;
8. Efforts made in securing the services of minority of female group consultant(s) when
needed in the general, data collection and analysis process.
9. Consideration given to minority communities in developing scoping projects;
10. The reasonable efforts being made to reach minority and low-income citizens to promote
their active participation, e.g., contacting minority community leaders, posting flyers (in
the languages spoken by targeted group, when needed), utilizing minority media, etc.;
11. Efforts made in securing the services of minority or female group consultant(s) when
needed in the project development process.
12. Consideration given to minority communities affected by state transportation highway
activities;
13. The method and sources used to publish materials involving issues to be discussed at local
and county meetings;
14. Efforts made in securing the services of minority of female group consultant(s) when
needed in the general, data collection and analysis process.
ENVIRONMENTAL RESOURCES
In addition to the standard data items needing to be reported, the Division of Environmental
Resources is required to (upon request):
1. Provide copies of all CE, EA and EIS documents to DCR/AA.
RIGHT OF WAY & ACCESS MANAGEMENT
The Right of Way Unit is also required to report:
1.
The type of notice given, including timing, when property is acquired through the rightof-way procedure;
2.
Documentation of any deviation in methods used to acquire real property in minority
communities, such as price, selection, and negotiation;
3.
Efforts used to ensure nondiscrimination in the selection and acquisition of right-of-way,
property management, and fee contracts and other commitments with persons for services
and expenses incidental to the acquisition of right-of-way;
4.
Efforts made in securing the services of minority or female contractor’s incidental to
right-of-way acquisition.
ROW will also be required to report:
•
The method and sources used to publish advertisements /information involving the ROW
condemnation process.
LANDSCAPE ARCHITECTURE & ENVIRONMENTAL SOLUTIONS
In addition to the data items, the Landscape Architecture & Environment Solutions is also required
to (upon request):
1.
Provide copies of all CE, EA and EIS documents to DCR/AA.
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In the upcoming year, Landscape Architecture & Environmental Solutions will also be required to
report:
•
The method and sources used to determine plantings under the “Good Neighbor”
Program.
CONSTRUCTION SERVICES AND MATERIALS
The Division of Construction Services & Materials is also required to:
1.
Ensure consideration is given to minority communities during the construction of
projects;
2.
Make reasonable efforts to reach minority and low-income citizens in the construction
area and develop communication materials in the languages spoken by the targeted
group, when needed, (e.g. poster/flyer, utilizing minority media, web-site, etc.);
3.
Place notices and posters pertaining to Title VI requirements in areas readily accessible
to employees and the public (e.g. construction trailers, field offices, contractor’s trailers
construction site, etc.).
PROCUREMENT
The Professional Services Unit is also required to report:
1.
The method and sources used to publish solicitations of Expressions of Interest (EOI), in
particular methods used to reach minority and women- owned consultant firms.
In the upcoming year, the Professional Services Unit will also be required to report:
•
The method and sources used to publish advertisements /information involving
advertisement of bidding for Capital Projects.
COMMUNITY & CONSTITUENT RELATIONS
The Office of Community Relations is also required to report:
1.
Efforts made to ensure opportunities for full participation and accommodation for
persons with disabilities and Limited English Proficiency (LEP);
2.
Efforts made to reach minority and low-income citizens to promote their active
participation;
OPERATIONS
Operations is also required to report:
1.
Efforts made to ensure opportunity for full participation and accommodation for persons
with disabilities and Limited English Proficiency (LEP);
2.
Efforts being made to reach minority and low-income citizens to promote their active
participation;
3.
The method and sources used to publish advertisements /information involving issues to
be discussed at public meetings.
In the upcoming year, Operations will also be required to report:
•
The method and sources used to publish advertisements /information involving issues to
be discussed at public meetings and notices for pesticide application
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STATEWIDE PLANNING
The Division of Statewide Planning is also required to report:
1.
Consideration given to minority communities in the state transportation planning
activities;
2.
The method and sources used to publish advertisements/information involving issues to
be discussed at public meetings;
3.
Efforts being made in securing the services of minority or female group consultant(s)
when needed in the planning process;
4.
Efforts made to provide Historically Black Colleges and Universities, Hispanic Serving
Institutions and Tribal Colleges and Universities the opportunity to participate in research
projects;
5.
Efforts made to encourage universities to use minority, female, disabled and low-income
students to participate on research projects.

HUMAN RESOURCES
The Division of Human Resources – Recruitment is required to report information captured from
individual applications, including veteran status, US citizenship or authorization to work in the
US, education, foreign language abilities, skills, previous employers and duties, and outside
employment. Information such as gender, ethnicity, race and reasonable accommodation are
requested, but are not considered part of the formal application. Applicants are informed that New
Jersey seeks to increase the richness and diversity of its workforce, and asked that in order to
comply with Federal and State reporting requirements, they take the time to briefly identify their
gender, ethnicity, race and whether they need a reasonable accommodation. (Please note that not
all applicants include this information when filing their applications.)
From October 2016 to September 1, 2017, there were 1,917 applications filed with the NJDOT.
As of the end of August 2017, there are 1,551 active applications on file. Females accounted for
27% of the applicant pool, while males accounted for 65%. Eight (8) percent of the applicants did
not supply their gender.

Applicant Distribution by Gender
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Figure 21– Applicant Distribution by Gender
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The Report Snapshot taken in September 2017 indicates that 38% of applicants identified as White;
16% as Black; 30% Asian; 12% as Unknown; and four (4%) as Two or More Races. The number
of applicants that identified as American Indian/Alaskan Native were negligible. At the time of
acquiring the Report Snapshot, there were no known applicants identifying as Hispanic/Latino.
See Figure 20 below.

Applicant Distribution by Race/Ethnicity
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Figure 22– Applicant Distribution by Ethnicity

DEPARTMENT SECRETARY
The Department Secretary will be required to report:
1. The method and sources used to publish advertisements /information involving issues to
be discussed at public meetings, land sales, auctions.
2. A breakdown of the number and type of advertisements published in languages other
than English, including the other languages said advertisements were published in.
The Department continues to recognize the importance of collecting and analyzing data in the
administration of its programs, activities and services, and is attempting to improve its data
collection efforts. In order to educate employees and others about Title VI data collection
requirements, and the types of data needing to be collected, the Title VI Unit continues to work on
developing a toolkit, “Title VI Technical Guidance: Data Collection.” (See Appendix 6) Once
completed, this toolkit is intended to be distributed to internal employees and the Department’s
sub-recipients.
In order to assist NJDOT’s programmatic areas with providing data for inclusion in the Title VI
Implementation Plan and/or annual updates, the Title VI Unit continues to work on creating data
collection templates for the reporting of Title VI, environmental justice and LEP information. To
date, data collection forms have been created for the internal units of Right-of-Way, Landscape &
Environmental Solutions, Procurement – Professional Services, Procurement Construction
Services, Community & Constituent Relations, DBE & Small Business Unit, Contract
Compliance, Wage Rate, and Internal EEO. (See Appendix 7). It is intended that templates for
Local Aid (Internal) Project Management, Environmental Resources, Research, Operations,
Capital Investment Planning & Development, Bridge Engineering & Infrastructure Management,
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Construction & Materials, Multimodal, Statewide Planning, Operations, Transportation Systems
Management, the Department Secretary, and sub-recipients (MPOs) will also be developed.

Title VI Reviews
TITLE VI REVIEW PROCESS
The review process for conducting Title VI reviews of NJDOT programmatic areas, LPAs and
MPOs consists of the following steps:
1. Develop and finalize the Title VI Review Questionnaire for each specific programmatic
area. All questions are reviewed and approved by the Supervisor of the Title VI
Nondiscrimination and ADA Unit.
2. The cover letter informing the programmatic area(s) of the upcoming review is sent to the
Assistant Commissioner of Administration for signature.
3. Notification via cover letter and the Title VI Review Questionnaire package is sent to the
Assistant Commissioner of each Programmatic area to be reviewed. Copies of each
package are also distributed to the Division Director of each programmatic area being
reviewed.
4. Each programmatic area completes the Title VI Review Questionnaire, and must return it
to the Civil Rights Title VI Unit within two (2) weeks.
5. Each questionnaire is reviewed by the Title VI Coordinator and/or person conducting the
Title VI Review.
6. The Title VI Coordinator and/or personnel conducting the review meets with the Director
of the programmatic area to discuss responses to the questionnaire, mutually establish
particular projects/processes to be audited, and establish a schedule to complete the review
of the specific projects/processes.
7. The desk audit review of projects/processes is conducted by Title VI Coordinator or
personnel assisting with Title VI review.
8. Findings documented and deficiencies identified.
9. Meet with Director of Programmatic area to discuss the findings, as well as give them an
opportunity to provide clarification or additional information in order to prove or disclaim
findings.
10. Write up/completion of formal review, including findings as well as identification of
improvements needed/policies/procedures needing modification or development.
11. Provide notification of findings to each Assistant Commissioner of programmatic area as
well as each specific programmatic areas.
12. Report findings to the Federal Highway Administration (FHWA)
The following information is included as the heading on every Title VI Programmatic review
questionnaire form:
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Title VI Background
Title VI of the Civil Rights Act of 1964 prohibits discrimination on the basis of race, color, or
national origin in any program or activity receiving Federal financial assistance. However the
broader application of nondiscrimination law is found in other statues, regulations and Executive
Orders. Section 324 of the Federal-Aid Highway Act of 1973 prohibits discrimination based on
sex. The Uniform Relocations Assistance and Real Property Acquisition Policies Act of 1970
prohibits unfair and inequitable treatment of persons as a result of projects that are undertaken with
Federal financial assistance. The Americans with Disabilities Act of 1990 prohibits discrimination
on the basis of disability, prohibits discrimination in the provision of access to public buildings
and requires that rest areas be accessible by wheelchair. The Age Discrimination Act of 1975
prohibits age discrimination. The Civil Rights Act of 1987 clarified the intent of Title VI to include
all programs and activities of Federal-aid recipients and contractors whether those programs and
activities are federally-funded or not.
In addition to the above mentioned statutory authorities, the 1994 Environmental Justice (EJ),
Executive Order 12898, amplifies Title VI by identifying and addressing, as appropriate,
disproportionately high and adverse human health or environmental effects of federal-aid projects
on minority populations and low-income populations. Limited English Proficiency, Executive
Order 13166, is also enforced under Title VI, as it further clarifies the Title VI responsibility of
National Origin discrimination and requires Federal-aid recipients to take steps to ensure
meaningful access to their programs, services and information by people with Limited English
Proficiency (LEP).
Review questions, specific to each programmatic area, are developed.

TITLE VI REVIEWS PERFORMED
There were two Title VI Compliance reviews conducted in FFY 2017, on Right of Way and
Community and Constituent Relations. These reviews revealed several deficiencies that require
corrective action within their respective programmatic areas. (See Appendix 1).
Also during this FFY, we have conducted two Title VI reviews on sub-recipients for another
USDOT Federal Administration - the Federal Motor Carrier Safety Administration (FMCSA). The
two sub-recipients receiving funds under this program are the New Jersey State Police and Motor
Vehicle Commission. These reviews revealed deficiencies that require corrective action to develop
Title VI Assurances and Title VI Policy Statement. These corrective actions have been
implemented by the sub-recipient agencies and their programs have been approved by the FMCSA.
Reviews of internal NJDOT programmatic areas anticipated to be completed in FFY 2018 include
one or two of the following: Statewide Planning and Multi-Modal Services.
In FFY 2017, we reviewed all 21 counties for the Title VI requirements and found that they did
not have viable Title VI program implementation plans. As a result of these reviews, training was
provided to all 21 counties, advising them of their requirements to establish Title VI Assurances,
Title VI Policy Statements, Affirmative Action Plans and Developing Minority and Female
Business Implementation. We continue to follow-up on their status of developing and
implementing Title VI programs.
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Procedures for Ensuring Title VI
Compliance
Each Division and Regional Director is still responsible for ensuring Title VI compliance within
his or her programmatic area of responsibility.
Local Public Agencies (LPAs) such as counties and municipalities are still responsible for ensuring
Title VI compliance on all Local Aid projects.

NOTICES AND POSTERS
Notices and posters (EEO is THE LAW, as well as others setting forth Title VI are prominently
and conspicuously displayed at NJDOT Headquarters and each Regional Office and NJDOT
facility where they can readily be observed by applicants for employment, the general public, as
well as employees.
LPAs are required to prominently and conspicuously display notices and posters applicable to Title
VI at their respective facilities and locations, as well as ensure that contractors display them at
their on-site trailers for each construction project.
The EEO is the Law Poster, and other posters are part of a package of information distributed to
REs and prime contractors at project specific pre-construction meetings for federally funded
Capital projects, maintenance projects, and Local Aid projects. Local Aid staff and local agency
recipients are responsible for ensuring that these posters are disseminated at preconstruction
meetings for local aid projects. Posters distributed at preconstruction meetings are:
o US Dept. of Transportation’s “NOTICE of False Statements” – FHWA-1022
o US/EEOC “Equal Employment Opportunity IS THE LAW” – US/EEOC-P/E-1 (English
and Spanish versions)
o US Dept. of Labor- “Employee Rights on Government Contracts” – WHD-1313 (English
and Spanish versions)
o US Dept. of Labor’s “Employee Rights under the Davis-Bacon Act” – WH-1321
(English and Spanish versions)
o US Dept. of Labor’s OSHA “Job Safety and Health” - OSHA-3165
o US Dept. of Labor “Employee Rights under Family and Medical Leave Act” - WHD Pub
1420
o US Dept. of Labor’s “Employee Polygraph Protection Act” – WH1462
(English and
Spanish versions)
o NJ Dept. of Law & Public Safety-”Discrimination in Employment” (English and Spanish
versions)
See Appendix 8 for the various posters displayed and distributed to sub-recipients for display.

142

The Department continued to distribute a “Title VI Nondiscrimination Notice to Sub-recipients of
Federal Financial Assistance” informing Local Public Agencies of their requirement to abide by
Title VI. This notice, signed by the Commissioner, is used to inform sub-recipients (contractors,
subcontractors, consultants, research institutions, Local Public Agencies, etc.) of their Title VI
obligations, and how to file a complaint. The notice is also being distributed with pre-construction
packages for Capital and Local Aid projects. Links to the notice are also posted on the Research,
Procurement – Professional Services, Procurement – Construction Services and Local Aid areas
of NJDOT’s external website. The notice is found at:
http://www.state.nj.us/transportation/business/civilrights/pdf/titlevisubrecipients.pdf

Also, in an effort to better inform sub-recipients of their Title VI Nondiscrimination obligations
and responsibilities, the Department has begun an effort to collectively identify our sub-recipients.
Upon request, Procurement – Construction Services can provide the Title VI Unit with a listing of
all pre-qualified prime contractors while Procurement - Professional Services can provide
information regarding professional service firms. The Division of Local Aid & Economic
Development provides a list of County and Municipal sub-recipients, upon request.

TRAINING
The Department conducts the following training sessions relevant to Title VI issues:
Internal Equal Employment Opportunity/Affirmative Action Program
New Jersey State Policy Prohibiting Discrimination in the Workplace
This training, conducted by the Internal EEO/AA Unit, is mandatory for all internal NJDOT staff.
It covers the review of prohibited actions and behaviors that are considered discriminatory as per
the “New Jersey State Policy Prohibiting Discrimination in the Workplace.” (See Appendix 9)
This is relevant to Title VI in that construction projects, and any external meetings and such are
considered extensions of the workplace in which discrimination based on race, creed, color,
national origin, nationality, ancestry, age, sex/gender (including pregnancy), marital status, civil
union status, domestic partnership status, familial status, religion, affectional or sexual orientation,
gender identity or expression, atypical hereditary cellular or blood trait, genetic information,
liability for service in the Armed Forces of the United States, or disability is prohibited.)
Interview Procedures for Panelists – Nuts & Bolts of Conducting Interviews
The Director of Civil Rights and Affirmative Action, in conjunction with the Division of Human
Resources conducts training about interview procedures for all supervisors as well as those
employees identified as participating on the interview panel during the interview process. This
training is vital in that all participants are informed that discrimination based on race, creed, color,
national origin, nationality, ancestry, age, sex/gender (including pregnancy), marital status, civil
union status, domestic partnership status, familial status, religion, affectional or sexual orientation,
gender identity or expression, atypical hereditary cellular or blood trait, genetic information,
liability for service in the Armed Forces of the United States, or disability is prohibited is
prohibited in the interview process, both when interviewing internal candidates seeking promotion
as well as external candidates seeking employment with NJDOT.
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Internal Crew Supervisor Academy Training
This is historically held on a yearly basis, during the summer months. The prior presentation was
“Making It Real: Supervisory Responsibility under the “New Jersey State Policy Prohibiting
Discrimination in the Workplace”, and addressed supervisor’s responsibilities prohibiting
discrimination in the workplace, including what is deemed an extension of the workplace.
Contractor Compliance Program
RE Workshops
The Contractor Compliance Unit continues to participate in RE Workshops (conducted via a
PowerPoint presentation) yearly at the Division of Construction and Materials Winter Workshops,
and on a mini scale, with five to ten REs and office support staff (including consultant support
staff), as they are assigned oversight on a new construction project. The workshops are also
conducted for the Division of Local Aid and Economic Development, and Maintenance, with the
PowerPoint presentation tailored to each specific audience. Information presented touches on the
Contractor and Subcontractor’s obligations to the Civil Rights portion of NJDOT contracts,
including D/E/SBE subcontracting, EEO, Workforce, OJT and wage rate compliance. In addition,
this year’s workshops added information and guidance on Commercially Useful Function (CUF),
and the monitoring of DBE truckers, DBE regular dealers, transaction expeditors and DBE
manufacturers. (See Appendix 10)
Project Specific EEO Meetings
EEO Meetings continue to be conducted between Contractor Compliance staff, the RE, Prime
Contractor, and subcontractors in order to review project specific EEO, workforce, OJT and wage
rate requirements. These meetings are scheduled for Capital projects, as well as Local Aid projects
where the recipients and contractors on Local Aid sponsored projects attend.
With the addition of new staff to the Contractor Compliance Unit, the internal and external
Contract Compliance webpages can continue to be updated. The intent continues to be to provide
Contractors, Subcontractors, Local Aid recipients and sub-recipients more detailed guidance about
D/E/SBE subcontracting, EEO, Workforce, OJT and wage rate requirements on NJDOT projects.
Guidance & Required Forms
The Contractor Compliance Unit in conjunction with the Bureau of Construction Management
continues to provide guidance to RE’s working on NJDOT construction contracts, and RE’s
working on Local Public Agency projects. The Civil Rights portion of the “RE Construction
Procedures Handbook” has been updated to include guidance on Commercially Useful Function
(CUF),as well as verification and monitoring of DBE/ESBE firms working on construction
projects. (See Appendix 11)
Grant Program
The NJBUILD Highway to Employment (H2E) is a grant program under the New Jersey Builders
Utilization Initiative for Labor Diversity (NJBUILD), one of several programs for training women
and minorities in the construction trades administered by New Jersey Department of Labor and
Workforce Development (LWD). NJBUILD funds are specifically limited to construction trades
training. Funding for NJBUILD is provided through the annual Appropriations Act and P.L. 2009,
c. 335, which ensure that all members of the public are afforded the opportunity to benefit from
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the economic recovery funds and associated state spending, and that every public contract, whether
for construction services, goods, or other services provides equal employment opportunity for
women and minorities.
NJ Department of Labor and Workforce Development in conjunction with NJDOT announced a
Notice of Grant Opportunity (NGO) for the NJBUILD H2E Program, which will promote outreach
and pre-apprenticeship training in the highway construction trades industry for female and
minority New Jersey residents to prepare them for entry into registered apprenticeships or
employment in construction-related jobs with a minimum hourly wage of $12.65 (51% above the
State’s minimum wage).
It will assist in providing greater opportunities and incentives for individuals by providing preapprenticeship training, basic skills instruction, workforce readiness (employability skills)
instruction, and a structured work experience which will emphasize vocational-based training for
entry-level skills in the highway construction trades. The grant will assist contractors and trade
unions in meeting their mandated workforce needs through the recruiting and training of women
and minorities. The program will seek to facilitate effective transitions of women and minorities
20 years of age and older to high-skill, high-wage employment in labor-demand occupations that
are apprentice able, such as: Carpenter, Dock and Wharf Builder, Construction Laborer, Operating
Engineer, Electrician and Structural Iron and Steel Worker.
On June 16, 2016, LWD received four proposals:
•
•
•
•

Rowan College at Burlington County (RCBC)—applying for the southern region.
Mercer County Community College (MCCC)—applying for the central region.
Jersey City Employment and Training Program (JCETP)—applying for the northern region.
Orange Housing Authority (OHA)—applying for the northern region.

On June 30, 2016, the Technical Evaluation Committee (representatives from LWD and NJDOT) met
to go over our individual scores and to combine scores to give an overall average to each proposal
submitted for program. The overall average of each proposal needed to be rated a 70 to be considered
for a grant opportunity. Of the four proposals submitted, only one proposal scored a 70 or over (JCETP) for the North Region. Therefore, LWD awarded two grants in the northern region to JCETP
for a total of 240,000 to train 40 individuals and place at least 36 in construction employment.
As of July 2017, 40 participants have graduated from the program. JCETP staff have been actively
planning and sponsoring job fairs involving companies in the construction industry to assist graduates
with job placement.
On March 29, 2017, NJ Department of Labor and Workforce Development and NJ Department of
Transportation jointly held a Technical Assistance Workshop for NJBUILD-H2E applicants.
On May 15, 2017, LWD received one proposal:
•

International Union of Operating Engineers: Local 825-applying for the central region, with
the intention to recruit all over the State of New Jersey.
*Due to an incomplete proposal, the grant has not yet been awarded for Fiscal Year 2017.
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Title VI Nondiscrimination Program
Title VI Nondiscrimination Training
In our effort to improve the Department’s overall compliance posture, Title VI Nondiscrimination
training sessions were conducted in 2017 for Senior Leadership, as well as 55 Title VI Taskforce
Liaisons of their various programmatic areas (See Appendix 2). Also, training was provided to 211
Local Public Agencies/County Representatives, to increase their knowledge, skills and
performance in the implementation, monitoring and enforcement of the Department’s Title VI
Nondiscrimination Program (See Appendix 4). Each training session covered the following basics:
•

outline of the background and history of Title VI

•

explanation of environmental justice, limited English proficiency and ADA

•

description of Title VI and environmental justice interconnections & distinctions

•

explanation of the various types of discrimination

•

definition of NJDOT’s Title VI/Nondiscrimination Program

•

emphasis of NJDOT’s commitment to Title VI Nondiscrimination

•

outline of NJDOT’s Title VI responsibilities

•

Title VI data collection requirements and identification of potential sources of data

Sub-recipients
As mentioned above, training was conducted in 2016-2017 for the 21 County Representatives.
The session covered the basic items listed under the section “Title VI Nondiscrimination Training”
above. The session also covered the following:
• Sub-recipient responsibilities at the agency level (methods of administration), such as:
o submission of signed Standard Title VI assurances
o submission of annual Title VI Nondiscrimination Implementation Plan
 Title VI Nondiscrimination Policy Statement
 organization & structure of Civil Rights Unit
 monitoring & review process
 DBE/ESBE/SBE participation in Federal-aid highway programs &
activities
 Procedures for assuring compliance & enforcement, such as:
• processing of Title VI complaints
• ensuring contract provisions are included in Federally funded
contracts
• addressing education and outreach
• Title VI training
• dissemination of Title VI information to beneficiaries and
stakeholders
• Data collection procedures and methods.
 Accomplishment report & work plan
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•

•

o development of Title VI procedures to ensure nondiscrimination in services,
programs and activities, including involving the public, minorities, disabled,
limited English proficient and other underserved populations
o Limited English Proficiency Implementation Plan
o contract provisions such as FHWA-1273 and NJDOT’s Civil Rights Special
Provisions
Sub-recipient responsibilities in the project delivery process:
o integrating Title VI, environmental justice and limited English proficiency into the
project delivery
o NEPA and public outreach and participation processes, including the development
of a community profile, identifying minority, low income, disabled and other
underserved populations within a project’s study area
o the need for an adequate EJ analysis when minority, low income, limited English
proficient, disabled and other underserved populations are identified in the project
study area
o An impact assessment
Meaningful public engagement
o public outreach & participation: Who & How
o barriers to achieving meaningful public involvement
o considering & including the underserved

Training about Title VI Nondiscrimination requirements, as well as how to develop an ADA Self
Evaluation and Transition Plan was held for County Engineers in April 2016. Elements of the
session related to Title VI Nondiscrimination covered:
•
•
•
•
•

what Title VI is
definitions of program, activity & financial assistance
types of discrimination
what Title VI prohibits and what it requires
responsibilities at the county agency level such as:
o Nondiscrimination Policy Statement
o Standard Title VI Assurance
o EEO/Affirmative Action Program, including DBE Affirmative Action Program

Also discussed was the need for each County, as a sub-recipient, to submit an Affirmative Action
Plan to NJDOT for review and approval. Guidance concerning development of an Affirmative
Action Plan was subsequently provided via the Department’s website at:
http://www.state.nj.us/transportation/business/civilrights/pdf/LPA_Guideline.pdf. A sample
Disadvantaged and Emerging Small Business Enterprise Program was posted on the NJDOT
website at: http://www.state.nj.us/transportation/business/civilrights/pdf/LPA_DEB.pdf.
Individual follow-up meetings have been held with Mercer, Burlington, Gloucester and Camden
Counties to further discuss these requirements.
The Department recognizes that training is a key component to fully effectuating and integrating
Title VI, EJ and LEP in its programs and services. Training is also key in educating our subrecipients about their Title VI Nondiscrimination (including EJ and LEP) obligations and
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responsibilities. We are working to create training modules for various programmatic areas. Once
these modules are developed, we will schedule and conducted training sessions.

BROCHURES
The Department previously created several brochures containing information about the Division
of Civil Rights & Affirmative Action, as well as Title VI Nondiscrimination and the Americans
with Disabilities Act (ADA) for distribution to employees as well as the general public. (See
Appendix 12)
In addition to those brochures, the Department has developed a draft “Civil Rights Title VI SubRecipient Guide” (See Appendix 13) for distribution to all sub-recipients. The guide defines Title
VI, who is a sub-recipient, federal financial assistance, sub-recipient’s roles and responsibilities,
as well as ways to accomplish Title VI, and complaint procedures. The guide is in draft form and
under review for publication.
As previously mentioned, the Department is also in the process of developing a “Civil Rights Title
VI Technical Guidance: Data Collection” booklet (See Appendix 6), intended to assist internal
employees and sub-recipients on Title VI data collection efforts. The booklet outlines why data
needs to be collected, the types of data needing to be collected, collection methods, and analysis
of the data is to assist the Department and sub-recipient in improving their Title VI data collection
efforts.

EVENTS
Representatives from the department’s Division of Human Resources, Facilities, the Employee
Advocate, as well as Civil Rights continue to collaborate to form “Team Ewing” visiting the
Regional Offices, as well as individual maintenance yards to review policies and procedures as
well as discuss any issues or complaints raised by employees, including any Title VI issues.
NJDOT holds various educational “Heritage Events” to recognize, promote and celebrate the
diversity of its workforce. Events held from October 2016 to September 2017 include recognizing
Martin Luther King Jr.’s Birthday, African American History Month, Asian Pacific American
Heritage Month, Women’s History and Hispanic Heritage Month. Activities normally include
some sort of educational component such as a lecture or panel discussion, as well as some sort of
cultural component such as dance, singing or food.

CONTRACT PROVISONS/REQUIREMENTS
NJDOT includes in every Federal-aid contract, provisions that require compliance with Title VI,
as well as non-discrimination clauses. Provisions are required to be included in federally funded
construction contracts, both prime and subcontracts, as well as in vendor and supply agreements;
consultant agreements for work in connection with federal-aid highway projects, such as design
work and environmental studies; research agreements with colleges universities or other
institutions; fee appraiser and fee attorney contracts for Right of Way work, and contracts between
the NJDOT and a contractor for utility relocation when the NJDOT is relocating such utility. This
language continues to be included in the Professional Service Term Agreements, the Standard
Specifications for Road and Bridge Construction; and the project specific Special Provisions which
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are part of the Contract Documents, all of which make up contract language that determining the
responsibilities of all involved parties for projects.
Technical Proposals
All model technical proposals include language that bidders are required to comply with the
requirements of Title VI of the Civil Rights Act of 1964, specifically that contractors, subrecipients or subcontractors shall not discriminate on the basis of race, color, national origin, or
sex in the performance of the contract. Contractors and consultants are required to submit their
annual Equal Employment Opportunity/Affirmative Action (EEO/AA) Plan package to the
department for review and approval.
Professional Service Term Agreements
“Standard Terms & Conditions of Agreement” (See Appendix 14), included in all professional
service agreements, include specific articles with language concerning nondiscrimination,
affirmative action rules for professional service contracts, restrictions on lobbying, and the
Americans with Disabilities Act. The terms and conditions indicate the consultant will comply
with NJDOT regulations relative to nondiscrimination in federally assisted programs of NJDOT,
and will not discriminate on the basis of race, color, age or national origin in the selection and
retention of subcontractors, including procurement of materials and leases of equipment.
The consultant is not allowed, directly or indirectly to participate in discrimination prohibited by
Section 21.5 of Title 49. Code of Federal Regulations, Part 21 through Appendix H, and Title
23CFR Part 710.405(b). This includes employment practices when the Agreement covers a
program set forth in the Title 49. Code of Federal Regulations, Part 21 through Appendix H, and
Title 23CFR Part 710.405(b). In all solicitations by either competitive bidding or negotiation by
the consultant for work to be performed under a subcontract, provision is made to have the
consultant inform the potential subcontractor or supplier of the consultant’s obligations under the
agreement and the regulations relative to nondiscrimination on the basis of race, color, age, sex or
national origin.
The consultant is required to provide information and reports required under Title 49 and Title 23,
and permits access to their books, records, accounts, other information sources and facilities that
are pertinent to ascertain compliance with the regulations, orders and instructions.
Consultants are required to incorporate the provisions concerning compliance with regulations,
nondiscrimination, solicitations for subcontracts, including procurement of materials and
equipment, information and reports, sanctions as well as incorporations of the provisions, in every
subcontract, including procurement of materials and leases of equipment, unless exempt by the
regulations.
State of New Jersey Affirmative Action Rules for Professional Service Contracts prohibit the
contractor or subcontractor from discriminating against any employee or applicant for employment
because of race, religion, color, national origin, age, ancestry, nationality, marital status, sex,
gender identity or expression, disability, military service, affectional or sexual orientation, atypical
cellular or blood trait and genetic information. Also, contractors and subcontractors are required
to take affirmative action to ensure applicants are treated equally, and are not discriminated in the
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actions of employment, up-grading, demotion, transfer, recruitment, recruitment advertising,
layoff or termination, rates of pay or other forms of compensation, or selection for training,
including apprenticeship.
Local Aid & Economic Development Federal Aid Agreement
The Division of Local Aid & Economic Development utilizes a standard federal aid agreement
template for agreements between the NJDOT and local public agencies for projects that are eligible
for federal funding. The Title VI Coordinator worked closely with Local Aid to review and update
this agreement with respect to language relating to proposed changes in the Civil Rights
specifications, Title VI and DBE assurances, EEO and Affirmative Action language and wage rate
requirements.
Construction Contracts – “Standard Specifications for Road and Bridge Construction”
and Construction Contracts - Special Provision Attachments
The “Standard Specifications” outline the description of work, method and manner to perform the
work, the acceptance criteria and measurement and payment statement for particular items of work.
Specific language in the “standard specifications” addressing Title VI is located in Division 100 General Provisions, Subsection 107.02 – Discrimination in Employment on Public Works, and
Subsection 107.03 – Affirmative Action, Disadvantaged Business Enterprises, or Emerging Small
Business Enterprise. The language prohibits discrimination by the Contractor, subcontractor or
any person acting on their behalf for the performance of work under the contract or any
subcontract, or for the procurement, manufacture, assembling, or finishing of materials,
equipment, supplies, or services to be acquired under the contract on the basis of race, creed, color,
national origin, age, ancestry, marital status, gender or affectional or sexual orientation. (See
Appendix 15)
Also, the “Standard Specifications” state that “the Contractor, subcontractor, or any person acting
on their behalf shall not, in any manner, discriminate against or intimidate any employee engaged
in the performance of the Work under the Contract or any subcontract hereunder, or engaged in
the procurement, manufacture, assembling, or furnishing of any such materials, equipment,
supplies, or services to be acquired under such Contract, by reason of race, creed, color, national
origin, age, ancestry, marital status, gender, or affectional or sexual orientation.”
No individual, group, firm, or corporation working on or seeking to work on a Public Works
Project should be discriminated against on the basis of race, creed, color, national origin, age,
ancestry, nationality, marital or domestic partnership status, sex, gender identity or expression,
disability, liability for military service, affectional or sexual orientation, atypical cellular or blood
trait, or genetic information (including the refusal to submit to genetic testing).
NJDOT has project specific “Special Provisions” and Special Provisions Attachments. Special
Provisions are prepared using the current Standard Inputs (SI) with project specific requirements
filled-in. Standard Input (SI) contains some generic information required on every projects. For
example, the SI contains contact office location for all three regions; the designer chooses only
one of the three based on the location of the project; etc. The SI also includes the approved changes
to the Specifications until they are incorporated in the next publication of the Specifications book.
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The designers use the SI as template to prepare project specific Special Provisions that are part of
the Contract Documents.
Attachments to the Special Provisions address Title VI, and have language covering
nondiscrimination, non-segregated facilities, payment of predetermined minimum wage,
statements and payrolls, records of materials, supplies and labor, subletting or assigning the
contract, safety/accident prevention, false statements, and are located in the NJDOT Supplement
to the Standard Specifications. These contract Provisions are described below.
The Division of Civil Rights & Affirmative Action, in collaboration with the Division of
Construction Services, and Procurement, has almost completed work on the major effort to revise
both the Standard Specifications and Civil Rights portions of the Special Provisions updating the
documents based on DBE Final Rule changes, and addressing items previously identified by the
Civil Rights National Review Team needing to be included in the specifications, and/or corrected.
Major revisions include:
•

Requiring all Bidders to submit a Bidder’s List of DBE and non-DBE firms providing a bid
or quote for the Contract.

•

Clarifying Pre-Award and Post-Award obligations of Bidders and Contractors.
Pre-Award obligations were clarified, including the need to:
– Demonstrate commitment of meeting the Contract goal
– Submit within 5 days of Bid Opening as a matter of responsiveness, the schedule of
DBE Participation, (CR-266) including NAICS code info applicable to the kind of work
the DBE will perform, type of work, specific work items and actual subcontract value
of work.
– Submit within 5 days after Bid Opening, a CR-273 Confirmation of DBE/ESBE/SBE
Firm for each firm listed on the CR-266 to demonstrate written, signed confirmation
from each DBE/ESBE/SBE that it is participating in the contract in the kind and amount
of work provided in the prime contractor’s commitment.
– Submit within 5 days after Bid Opening, a CR-272 – DBE/ESBE Regular
Dealer/Supplier Verification and/or a CR-274 – DBE/ESBE/SBE Trucking
Verification for each applicable firm listed on the CR-266 in order to verify the firm is
a bona fide Regular Dealer/Supplier, and/or to verify the trucking information related
to equipment and leasing.
– If goal attainment is not demonstrated within 5 days of Bid Opening, the Bidder must
submit documented evidence of good faith efforts also within 5 days after Bid Opening.
– If the apparent lowest Bidder is rejected, inform the rejected Bidder of their right to
Administrative Reconsideration, and the process that must be followed.
Post-Award obligations clarified include:
– Changes Regarding Subletting/Subcontracting:
 Ensured certified DBEs/ESBEs have an equal opportunity to receive
and participate in the performance of contracts and subcontracts
financed with federal funds through the identification and retention of
DBE subcontractors and replacement subcontractors
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•

Added requirement that both the Standard Title VI Assurance, including
Appendix E, and the contract assurance found in 49 CFR Part 26.13(b)
are included in subcontract agreements on Federal Aid projects
 Added the requirement that the Standard Title VI Assurance, including
Appendix E is included in subcontract agreements on State
Transportation Trust Fund (TTF) projects
– Reporting DBE participation on a monthly basis using CR 267 forms
 If the Contractor is not demonstrating utilization meeting the Contract Goal,
submission of documented evidence of good faith efforts to meet the goal are
required with the monthly CR-267 form.
– Submitting a revised CR-266 when there are changes to the original approved DBE
Participation Plan:
 Any changes to the original approved DBE Participation Plan (CR-266) must be
submitted and approved by Civil Rights prior to termination or replacement of
DBE subcontractors, truckers, material suppliers or transaction expeditors.
 Along with the CR-266, submitting for each new firm listed on the CR-266:
• 1) a CR-273 – Confirmation of DBE/ESBE/SBE firm;
• 2) if applicable, a CR-272 – DBE/ESBE Regular Dealer/Supplier
Verification; and,
3) if applicable, a CR-274 – DBE/ESBE/SBE Trucking Verification
– Potential payment reduction for not attaining the contract DBE goal, or providing
adequate good faith effort documentation.
– Addressing modification of DBE/ESBE Contract goal if there are significant changes
to the project.
– Addition of prompt payment language requiring the prime contractor to pay
subcontractors and suppliers within 30 days after the subcontractor or supplier
satisfactorily completes the specified work.
Adding a section on Contractor’s Civil Rights DBE program, wage rate and EEO
responsibilities on each construction contract, including:
– Compliance with Title VI of the Civil Rights Act of 1964, 49 CFR Part 21 and 28 CFR
Section 50.3 and any other Rules relative to Nondiscrimination, including the addition
of the Standard Title VI assurance, and Appendix E of said assurance.
– On federally assisted contracts, compliance with 49 CFR Part 26 and the DBE program,
rules and regulations in the administration of the contract, including the addition of the
contract assurance found in 49 CFR Part 26.13(b)
– Requirement to include nondiscrimination language in all subcontracts, including
procurements of materials and leases of equipment
– Ensuring compliance with labor standards
– Need to submit weekly certified payrolls
– Monitoring the status of all truck owner-operators working on the Contract
– Monitoring compliance by any subcontractor, and lower tier subcontractor
– Monitoring and reporting DBE participation on the Contract on a monthly basis
– Utilizing DBEs that perform a commercially useful function and perform the work
committed to at the time of Contract award
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– Terminating or replacing DBE subcontractors or lower tier subcontractors, including

providing the DBE/ESBE/SBE with written notification of the intent to terminate or
replace, including the reason(s), and allowing them five (5) days to respond to the
notice
– Making and documenting Good faith effort to attain DBE goal commitments
– Crafting language outlining specific consequences for failure to comply with each
specific responsibility, including but not limited to rejection of bid, denial or limit of
credit toward Contract goal, payment being delayed or withheld, default or termination
of the Contract
•

Clarifying the counting of DBE participation toward goal attainment as it relates to truckers
and suppliers

•

Adding of Commercially Useful Function language

•

Explaining requirements related to DBE trucking, most notably the DBE firm cannot obtain
trucks from the Contractor, requirements of Contractor to submit copies of hiring and lease
agreements

•

Reviewing requirements related to regular dealers, manufacturers and transaction
expeditors

•

Explaining submission of required documents, including EEO/Affirmative Action Plans,
and monthly forms for tracking and monitoring DBE participation

•

Adding of various definitions of Civil Rights related terms, most notably:
– DBE/ESBE
– Socially and economically disadvantaged individual
– Commercially useful function
– Transaction expeditor
– Good faith effort

The Department met with members of the contracting community on June 16, 2016 to apprise
them of the proposed revisions to the Civil Rights pre-award and post award processes, then
allowed the community the opportunity to review the proposed changes and provide feedback on
the changes. The Department conducted a pilot test period where Bidders were asked to follow
the new proposed procedures during the Bid and Award process. The Department provided
feedback to any bidders about their compliance with the proposed process. The pilot test period
commenced on October 1, 2016, and ended on June 30, 2017. The new procedures became
effective July 1, 2017.
Notification about the new Civil Rights procedures has been posted on NJDOT’s website, at:
http://www.state.nj.us/transportation/business/civilrights/contract.shtm#procedure . A summary
of the new procedures is shown on the next several pages:
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Regulation(s)
Form CR-261 List of All
DBE and Non-DBE Firms
Providing a Bid or Quote
for the Contract

Current Procedures
NJDOT does not currently
obtain this information
from bidders.

49 CFR Part 26.11(c)

Form CR-266 Schedule of CR-266 is currently
DBE/ESBE/SBE
submitted by the apparent
low bidder no later than
Participation
seven days after bid
49 CFR Part 26.53(b)(2) opening as matter of
responsibility. Changes to
& 26.55
the CR-266 are accepted
before contract award.
Form(s) CR-273
Confirmation of
DBE/ESBE/SBE Firm
49 CFR Part
26.53(b)(2)(v)
Form CR-274
DBE/ESBE/SBE Trucking
Verification

Procedures Beginning 10/1/16
At the end of the 2017 Federal Fiscal Year (9/30/17),
and annually thereafter, NJDOT will require all bidders
who bid in that fiscal year, to submit a CR-261. The CR261 lists all DBE and non-DBE firms who provided a bid
or quote to the bidder for work on the project(s) for
which bidders submitted a bid. All bidders, regardless of
whether or not their bid was successful, must submit a
CR-261. The information which must be provided is:
firm’s name, address, phone #, email address, status as
a DBE or non-DBE, relevant North American Industry
Classification System (NAICS) code, and type of work
for which quote was solicited/received (Electrical.
Paving, etc. and contract items, or parts thereof, to be
performed).
All bidders are required to submit the CR-266 at time of
bid, as a matter of responsiveness, for any project that
has a DBE/ESBE/SBE goal. Changes will not be accepted
before contract award.
-After the test pilot period concluded, requirement was
changed to require bidder submission within 5 days of
Bid Opening.

NJDOT Civil Rights
Bidders, as a matter of responsibility, have up to 5 days
currently calls to verify the after Bid Opening to provide the following forms for each
participation of
DBE/ESBE/SBE firm listed on the CR-266:
DBE/ESBE/SBE firms listed
• CR-273 for each DBE/ESBE/SBE firm
on the CR-266, including
• CR-274 for each trucking/hauling firm
trucker/haulers and
• CR-272 for each regular dealer/supplier firm
regular dealer/suppliers.
Information provided on the forms is to confirm/verify
the information provided on the CR-266, therefore, it
must match the information on the CR-266.
Any firm listed on the CR-266 will not be counted toward
the DBE/ESBE/SBE goal commitment unless the CR-273,
and CR-274/CR-272, if applicable, are submitted within
5 days after Bid Opening. Good faith effort
documentation must be submitted if the goal has not
been met.

49 CFR Part 26.55(d)
Form CR-272 DBE/ESBE
Regular Dealer/Supplier
Verification
49 CFR Part 26.55(e)

Also, during the construction phase of a contract, the
CR-273, and CR-274/CR-272, if applicable, must be
submitted with any revised CR-266.
Evidence of Good Faith
Effort
CFR Part 26.53 &
Appendix A to Part 26

Administrative
Reconsideration
49 CFR Part 26.53(d)

Good faith effort
documentation is currently
submitted with the CR-266
by the apparent low bidder
no later than seven days
after bid opening as
matter of responsibility if
the goal commitment has
not been met.

If the project has a DBE/ESBE/SBE goal, all bidders will
have up to 5 days after Bid Opening to submit good faith
effort documentation if they fail to demonstrate verified
attainment of the DBE/ESBE/SBE goal. NJDOT will use
the standards in the Federal Regulations to determine
the adequacy of good faith efforts.

Rejected apparent low
bidders currently appeal
decisions by filing a Bid
Protest.

If NJDOT deems that the apparent lowest responsive
bidder failed to meet the Contract goal AND failed to
demonstrate adequate good faith effort to do so by the
end of the 5th day after Bid Opening, and the bid is
rejected, the Bidder may request Administrative
Reconsideration (AR). (A bidder failing to submit the CR266 at time of bid does not have the right to request
Administrative Reconsideration.) To receive AR, the
Bidder must make a written request within 1 State
business day of being notified by NJDOT that the bid
was rejected. The request must indicate whether the
rejected bidder wants AR in-person or via a written
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review. Regardless of the type of AR requested, within 2
State business days of filing a request for AR, a rejected
bidder must submit written documentation or argument
proving that the Bidder met the Contract goal, or
submitted adequate good faith effort documentation to
do so. (This is not an opportunity to submit new
information on 1) ways to attain the goal commitment
or, 2) new good faith effort documentation.)
Notification
Requirements Before DBE
Subcontracts are
Changed/Terminated
49 CFR Part 26.53(f)

Contractors must submit,
and obtain approval for,
revisions to the CR-266
from NJDOT Civil Rights
prior to the revision(s)
being enacted.

Modification of the
DBE/ESBE/SBE Goal
Commitment

In advance of proposed change(s) to the CR-266,
contractors must notify in writing, affected
DBE/ESBE/SBE firms, the RE, and NJDOT Civil Rights,
indicating the reason(s) for termination/change. Affected
DBE/ESBE/SBE firms will have 5 State business days to
respond to NJDOT Civil Rights, the RE, and the
Contractor in writing of the reasons why they object to
their services being terminated/changed. NJDOT Civil
Rights must review the arguments, and approve or deny
such changes BEFORE they are made. Changes made
without prior approval by NJDOT Civil Rights will not be
counted toward DBE/ESBE/SBE goal attainment.

No changes are currently
made to the established
DBE/ESBE/SBE goal, but
NJDOT Civil Rights takes
Official Questions and
into consideration good
Answers (Q&A's) DBE
faith effort documentation
Program Regulation (49 CFR if changes to the project
26), Transportation.gov U.S. during the construction
Department of
phase precludes a
Transportation (last visited
contractor from attaining
May. 23, 2016)
the goal.

During the project construction phase, if there are
significant changes to the project, NJDOT Civil Rights
will determine if the changes necessitate a change to the
DBE/ESBE/SBE goal commitment percentage. If so,
NJDOT Civil Rights will notify the RE and Contractor of
the change in the goal commitment percentage and will
require the Contractor to submit a revised CR-266, and
CR-273s, CR-272s/CR-274s (if applicable), AND any
good faith effort documentation needed to meet the
revised goal commitment.

Commercially Useful
Function Monitoring

For all DBE/ESBE/SBE firms listed on the CR-266, the RE
must conduct a CUF review via the CR-275. The
Contractor will not receive credit toward attaining the
DBE/ESBE/SBE goal for firms that do not pass the CUF
review. The CUF review monitors whether the
DBE/ESBE/SBE firms are independently managing,
supervising, and performing their own work.

49 CFR Part 26.55(c)

Commercially Useful
Function (CUF) reviews
are currently performed
informally and not
consistently.

Prompt Payment of
Subcontractors and
Suppliers

NJDOT currently withholds
progress payments if the
Contractor is delinquent in
paying subcontractors or
49 CFR Part 26.29 & NJSA suppliers for work
52:32-41
completed satisfactorily
according to submitted
DL-72s. Civil Rights does
not currently verify that a
Contractor has made all
requisite subcontract
payments.

If the Contractor fails to pay a subcontractor or supplier
within 30 days after the subcontractor or supplier
satisfactorily completes the specified work, the
Department may withhold progress payments from the
Contractor, until the Contractor pays the subcontractor
or supplier any and all delinquent amounts due, or the
contract is terminated, or the matter is resolved under
N.J.S.A. 52:32-40 and N.J.S.A. 52:32-41. If the
Department receives an allegation from a subcontractor
or supplier that the Contractor has not paid the
subcontractor or supplier the amount due from a
previous progress payment, the Contractor must submit
to the RE within 10 days of a request made by the RE,
evidence that payment has been made, such as copies
of cancelled checks or proof of electronic fund transfers.
NJDOT is also required to verify prompt payment by
prime contractors to subcontractors and suppliers. At a
future date, NJDOT will be evaluating electronic systems
for monitoring all payments to subcontractors and
suppliers by prime contractors, and may implement such
a system.

Potential Payment
Reduction for Not

NJDOT has the right to
withhold payment/not

If the Contractor fails to meet the contract
DBE/ESBE/SBE goal, without demonstrating adequate
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Attaining Goal or
process an estimate, or
Providing Adequate Good may suspend the Work,
Faith Effort
wholly or in part.
Documentation
49 CFR Part 26.13(b) &
26.53(h)

good faith effort to do so, the Department may make a
payment reduction from progress payments, retainage,
or the final payment as follows:
DBE/ESBE/SBE Goal Payment Reduction = (CG - AG) x
CP
CG = Contract DBE/ESBE/SBE Goal percentage, or
approved DBE/ESBE/SBE commitment, or if modified by
the Department, the Modified DBE/ESBE/SBE Contract
Goal percentage
AG = Attained DBE/ESBE/SBE goal percentage = (total
dollar amount paid to DBE/ESBE/SBE suppliers and
DBE/ESBE/SBE subcontractors divided by CP) plus the
percent value attributed to the Contractor’s Good Faith
Effort approved by the Department.
CP = Total Adjusted Contract Price less the payment
adjustments for FINAL LAYOUT, PERFORMANCE BOND
AND PAYMENT BOND, and DBE Goal Payment Reduction.

Table 53– Summary of New Civil Rights Procedures

CONSULTANT SELECTION PROCESS
The consultant selection process used to obtain consultants to perform work such as location
studies, preliminary design, and engineering design plans, is also monitored.
The Department has either a One-Step or Two Step procurement process. In the One-Step process,
consultant selection is based on the evaluation and scoring of technical proposals. In the Two Step
process, a consultant short list is created based on the evaluation of scoring of technical proposals.
Short-listed firms then provide an oral presentation to determine final selection. The final score is
based on the Technical Proposal Evaluation consisting of 60% of the score, and the Oral
Presentation, 40%.
NJDOT employs a rating system (Consultant Evaluation System (CES) where Contract Managers
or Project Managers assign a numerical rating to measure the quality of work performed by
consultants on NJDOT projects. The ratings are then compiled and the numerical ratings are used
to determine a Firm’s Capability score of Technical Proposals.
The Department has a Consultant Selection Committee, which is responsible for ensuring
maximum objectivity in the method of qualifying, evaluating and selecting Consultants. The
Director of Civil Rights & Affirmative action serves as a permanent member of this committee,
enabling he or she to exercise positive affirmative action impacts with regard to the Department’s
procurement of professional services.

MANUALS/GUIDES
In an effort to better incorporate the principles of Community Impact Assessment (CIA) to the
overall project delivery process, NJDOT’s Division of Environmental Resources developed a
Socioeconomic Guidance Manual “A Practitioner’s Guide.” which can be found online at:
http://www.state.nj.us/transportation/eng/Environmental/pdf/GuidanceManual.pdf This guide is
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a tool to be used by all disciplines in the project delivery process, from managers to maintenance
crews, including LPAs. This tool helps ensure that Title VI Nondiscrimination is implemented
not only because of the letter of the law, but also with the spirit and intention in which it was
written.

PROCEDURES
CIVIL RIGHTS & AFFIRMATIVE ACTION
DBE and Emerging Small Business Program Procedures
The Department has developed Affirmative Action, Disadvantaged Business Enterprise, and
Emerging Small Business Enterprise Programs to implement this policy. The regulations and
requirements applicable to the Contract are contained in the Special Provisions. Unit staff
complete the yearly renewal of certification documents (no change affidavit, personal financial
statement, corporate, personal and affiliates federal and state taxes) for DBEs and ESBEs to ensure
the continued satisfaction of the DBE criteria. If not, firms can graduate out, or are de-certified
and removed from the program. DBE Supportive Services efforts provide training and technical
guidance to DBEs.
Contractor Compliance & Wage Rate Procedures
The unit, in conjunction with Procurement’s Bureau of Construction Services, establishes DBE or
ESBE goals on federally funded Capital, maintenance projects or projects funded through Local
Aid federal aid agreements. Each project Engineer’s Estimate is reviewed, with items typically
subcontracted by prime contractors identified. This determines the subcontracting opportunities
and corresponding percentage available to be sub-contracted to ESBE and DBE firms. Staff then
utilize a joint Unified Certification Program (NJ UCP) database with New Jersey Transit (NJT)
and the Port Authority of NY/NJ to verify availability of certified DBEs to perform the identified
sub-lettable items. Staff then set the specific goal for each project based on the availability of
certified DBEs.
During the project award process, the Unit works with Procurement’s Bureau of Construction
Services in order to satisfy all requirements to award a project. NJDOT Policy and Procedure 310
– Bid Contracts – Awarding or Rejecting, Preparing, Executing and Distributing, outlines specific
procedures for awarding, or rejecting a project, including execution and implementation. The
Contractor Compliance Unit’s involvement is that if a project has an established DBE, ESBE or
SBE project goal, the unit reviews and approves the prime contractor’s initial DBE/ESBE or SBE
Utilization Plan (CR-266) to ascertain that bona fide and certified DBEs/ESBEs/SBEs are being
used to perform work on the project. The unit also monitors the prime contractor’s goal attainment
to ensure it meets or exceeds the advertised project DBE, ESBE or SBE goal. A verification form
(CR-273) has been developed and is now in use. Once the Utilization Plan is reviewed, either a
Recommendation to Award or Not to Award memo is prepared and sent to the Procurement’s
Bureau of Construction Services informing them of the Division of Civil Rights and Affirmative
Action’s determination. If the Division did not recommend award, the Bidder would be informed
by Procurement of their right to Administrative Reconsideration.
Subsequent revisions to the contractor’s DBE/ESBE/SBE Utilization Plan are reviewed and
approved by the Contract Compliance Unit, with notification of review and approval in the form
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of a memo with attached revised utilization plan sent to the Procurement Construction Services
Unit, Regional Construction Engineer, project RE and Contractor.
Comprehensive EEO reviews are conducted to ensure that contractors and subcontractors are
meeting their obligations to the civil rights component of the contract, specifically EEO, DBE
subcontracting, O-T-J Training and wage rate.
Prior to the start of work on a project, a Pre-Construction Meeting between the Department and
the Contractor is held for each project in order to review the Contractor’s responsibilities and
obligations under the contract, including the Civil Rights component of the contract, among other
things. Contractor Compliance and Wage Rate Unit staff attend these meetings to provide EEO,
wage rate, O-J-Training and work hour information applicable to the project. The RE and
Contactor are provided with a Pre-construction package which includes various posters and notices
required to be displayed, as well as wage rate information.
During the construction phase of a project, RE Checklist reviews are conducted at the project field
office, where Contract Compliance staff review the RE’s formal project records to ensure that the
RE is effectively monitoring the contractor and subcontractor’s compliance with the Civil Rights
aspect of the project, including Title VI. When non-compliance is determined, unit staff notify the
RE and contractor of items needing correction in order that the RE can correct deficiencies in order
to attain compliance.
The Unit also reviews annual EEO/Affirmative Action Plan Packages for contractors,
subcontractors and consultants working on NJDOT contracts. Contractors, subcontractors and
consultants are required, on an annual basis, to submit their company’s EEO/AA Plan, EEO Policy
Statement, Sexual Harassment Policy, designation of EEO Officer, including contact information,
and D/ESBE Affirmative Action Plan to the Division of Civil Rights Contractor Compliance Unit
for review and approval. Once reviewed and approved, the Division issues an approval letter,
which is good for one year. A copy of the approval letter is required to be provided to the RE
overseeing each project on which the contractor, subcontractor or consultant performs work.
Consultants working on professional service term agreements are required to submit a copy of the
letter with their technical proposals.
Title VI Nondiscrimination Procedures
The Title VI Unit ensures that Title VI practices and principles are incorporated into the work
programs, processes and activities of the various programmatic areas, including
policies/procedures, and contract language. Periodic programmatic reviews are conducted to audit
the effect of each programmatic area’s implementation of Tile VI. Training is conducted to
educate staff, and sub-recipients about Title VI, and their responsibilities under Title VI.
As a project moves through the Department’s Pipeline Development Process, and is in the Concept
Development Phase, the Title VI Coordinator serves as a member of the Project Scope Team. The
inclusion of a DCR/AA staff member on the team ensures that minority and low-income
communities are given equitable consideration during the project’s concept development and
preliminary engineering phases of our project pipeline process.
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The Title VI Unit is currently in the process of developing an overall Department-wide Title VI
Policy and Procedure which would outline each programmatic area’s roles and responsibilities in
effectuating Title VI and EJ in their programs, services, and activities.
Americans with Disabilities
The New Jersey Department of Transportation (NJDOT) has a responsibility to make its programs,
services, activities, and facilities accessible for individuals with disabilities in accordance with
Section 504 and Title II of the Americans with Disabilities Act (ADA). NJDOT’s external website
that is available to the general public has a section devoted to ADA/Section 504. An overview of
the Americans with Disabilities/Section 504 is available as well as an assurance that no qualified
disabled person shall solely by reason of disability, be excluded from participation in, be denied
the benefits of, or otherwise be subjected to discrimination in access to its programs, services, or
activities or in any aspect of their operations. In addition, information regarding grievance
procedures and resources are available through the website.
One of the components of Title II focuses on removing barriers to effective communication. For
persons who have hearing and speech disabilities, calling NJDOT is easy using
Telecommunications Relay Service (TRS) provided by NJ Relay.
TRS is a free telephone service that allows persons with hearing or speech disabilities to place and
receive telephone calls. TRS uses operators, called communications assistants (CAs), to facilitate
telephone calls between people with hearing and speech disabilities and other individuals.
A TRS call may be initiated by either a person with a hearing or speech disability, or a person
without such disability. When a person with a hearing or speech disability initiates a TRS call, the
person uses a teletypewriter (TTY) or other text input device, or dials 711 from a telephone to call
the TRS relay center, and gives a CA the number of the party that he or she wants to call. The CA
in turn places an outbound traditional voice call to that person. The CA then serves as a link for
the call, relaying the text of the calling party in voice to the called party, and converting to text
what the called party voices back to the calling party.
Information about Telecommunications Relay Service as well as dedicated toll free access
numbers are also posted on NJDOT’s external public website under the “Doing Business” drop
down.
Limited English Proficiency (LEP)
The Department published Limited English Proficiency Guidelines and distributed them to
divisions throughout NJDOT to assist them in completing individualized LEP Plans based on their
unique interactions with the public. All program areas are utilizing the LEP Guidelines, however,
special attention has been given to the following program areas: Operations, Right-of-Way,
Systems Planning & Research, and Traffic Operations, specifically their Safety Service Patrol
(SSP) Unit. On a daily basis, these divisions encounter and service the traveling public who speak
languages other than English.
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Language assistance cards, in the form of I Speak” cards with translations in various different
languages and “Language Identification” cards are available for use. (See Appendix 16)
The Department has a Task Order Agreement with a consultant to provide updated GIS mapping
showing the breakdown of languages spoken by County. These maps are intended for use across
all programmatic areas of the Department for use during the various stages of the project delivery
process. They can assist in identifying the languages other than English that project information
might need to be produced for dissemination to project stakeholders or the public and for providing
interpreters for public information centers, public hearings or other project type meetings such as
Right of Way negotiations.
NJDOT created and utilizes a Linguistics Pool for employees needing interpreters, or assistance.
Employees who read, speak or write a language, or languages other than English have been
identified, and voluntarily serve as interpreters, when needed. All formal documents are translated
utilizing a professional service consultant agreement for translation services.
The Title VI Unit is also working to institute a LEP Subcommittee, comprised of members of the
Title VI Taskforce to promote and publicize LEP education and awareness, including assisting in
the creation of LEP literature and multilingual website.
In the future, the Title VI Unit will develop an overall NJDOT LEP Policy and Procedure to outline
each programmatic area’s roles and responsibilities in effectuating Title VI and EJ in their
programs, services, and activities.
PROJECT MANAGEMENT
The Division for Project Management has an array of tools to assist in managing and delivery of
capital projects. In 2004, the Department undertook the NJDOT Project Management Initiative to
map the then current project management maturity level across NJDOT, and establish a detailed
plan to identify and implement improved project management processes throughout NJDOT, many
of which are currently in use. Several tools allowing for integration of Title VI into the work
programs or activities of Project Managers as they manage and oversee projects from the Problem
Screening Phase, through Construction are:
Capital Program Management’s Project Reporting System (PRS)
PRS is an electronic reporting system for NJDOT Capital Projects. This tool houses a variety of
key information such as project location, key players from various programmatic units that are
working on the project, budget and funding information, schedule, MPO issues with associated
risks, and environmental information, including community impacts, public support, and the
identification of environmental justice communities. Project Managers are required to update
PRS, on a monthly basis, at a minimum, but more often if deemed necessary. This reporting
system is vital to recording and tracking Title VI issues on projects to ensure they are recognized,
addressed and either avoided, mitigated or remedied.
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Design Pipeline Diagrams and Activity Descriptions
NJDOT developed a consistent project delivery process, known as the Project Pipeline Delivery
Process. Depending on specific parameters, each project intended for advancement through the
Problem Screening Phase through to the Award Phase is advanced by way of completion of a series
of well-defined and coordinated activities, each of which has its own Activity Description. Each
of the Project Phases (See Appendix 17) identifies key tasks as well as the type of public
involvement in order to provide Project Managers a guide for recognized and addressing Title VI
issues and concerns. Project Managers must be vigilant while managing projects to ensure that
Title VI and Environmental Justice issues are recognized, identified and addressed so “No person
shall, on the grounds of race, color, national origin be excluded from participation in, be denied
the benefits of, or be otherwise subjected to discrimination under any NJDOT program or activity.”
This also includes those with a disability and those with a Limited English Proficiency, as well as
making sure that there is not a disparate impact to minority and low-income communities during
the project delivery process, including Construction.
Design Communications Reports
These reports, established during the Concept Development Phase of a project, are intended to be
continuously updated throughout a project’s development, and through the construction phase.
The report provides a record of the justification associated with decisions, agreements, stakeholder
concerns and resolutions of design issues made during project development, which may affect the
design or project outcome. These reports are a critical component to ensuring that Title VI issues
and concerns are identified, documented, discussed and addressed.
Project Status Meetings
Project Managers meet with their respective Division Program Manager on a monthly basis to
discuss the individual status of each project, including schedule, budget, commitments, as well as
any issues that arise on the project, including those relative to Title VI.
Public Involvement Program and Public Involvement Action Plan
The Department cannot over-emphasize the importance of the public involvement process during
the project pipeline process. Public involvement ensures that commitments made by the
Department during all stages of a project – from planning and scope development through
construction, are adhered to, and alternative designs are considered to guard against discrimination
and disproportionately high and adverse impacts on minority and low-income communities. The
Department considers its public involvement process equally critical during the concept
development and preliminary engineering phases, and ensures adherence to the public involvement
process during these phases of the project pipeline process.
In cooperation with the Office of Community Relations, Project Management designs and
conducts comprehensive, early and frequent public involvement programs for all transportation
projects. This includes developing a Public Involvement Action Plan that includes the public at
all levels of the Department’s project delivery process. The plan includes at a minimum the
development of a database of known stakeholders and the anticipated number of meetings with
local officials, citizens groups and any outside agencies impacted by the proposed project.
Creation of Community Advisory Committees to establish partnerships with the community,
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solicit information about the community, determine how a project impacts the community, and
help build a consensus between the community and NJDOT are beneficial during this public
involvement process. The plan ensures public input on proposed projects involving major social,
economic, environmental or transportation impacts. The Project Manager develops the Public
Involvement Action Plan and forwards it to the Division of Community & Constituent Relations
for final review and signature. If needed, it is revised to incorporate Title VI references and
considerations.
Other policy and procedures relating to project management and the advancement of projects
through the pipeline process include:
•
•
•
•

NJDOT Policy/Procedure 404– Initiation of NJDOT Projects
NJDOT Policy/Procedure 703 – Complete Streets Policy
NJDOT Policy 405 – Change in Project Scope and Status
NJDOT Policy/Procedure 801– Environmental Reevaluation Process

The Department needs to develop a department-wide Public Involvement Action Plan in order to
provide a comprehensive and cohesive interdisciplinary approach to more actively involving and
integrating the public in our transportation decision making process. As part of our ongoing effort
to improve and strengthen our Title VI Program, the Title VI Unit intends to collaborate with the
Community & Constituent Relations Unit in this endeavor.
ENVIRONMENTAL RESOURCES
Environmental Resources staff review draft and final environmental documents such as
Environmental Assessment (EA) or Environmental Impact Study (EIS) to ensure social and
economic impacts to minority and low-income communities are incorporated in said documents.
Staff also visit construction projects, as well as work with the LPA “responsible charge” to ensure
that each project’s environmental commitments, inclusive of Title VI, are being met.
As mentioned earlier, the Division developed a Socioeconomic Guidance Manual “A
Practitioner’s Guide” as a tool to be used by all disciplines in the project delivery process.
Environmental Resources staff utilize “Field Visit Checklist”, “Socioeconomic Screening Form”
and “Categorical Exclusion Documentation” forms to perform and document complete community
assessments - notable community characteristics and concerns; potential socioeconomic impacts;
secondary impacts and cumulative effects. Documentation about options and recommendations
to avoid, minimize, or mitigate potential impacts as well as possible enhancements to offset
adverse effects are included. Appendix B of the screening form addresses documenting specific
socioeconomic profiles – population trends, race, LEP and poverty levels.
As indicated earlier, the DCR/AA Title VI coordinator participates as a team member on the
Department’s Scoping Development Teams. This is significant, because it is at this stage of the
project pipeline process that Environmental Services “E” Teams determine whether an EA or EIS
is needed for a project. DCR/AA’s involvement and review of EA’s and EIS’s in this process will
ensure that EA’s and EIS’s include an analysis of social and economic impact actions that could
result in displacement of Title VI populations and businesses, affect community cohesion and
accessibility of community facilities or services. If EA’s or EIS’s indicate an adverse impact on
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said communities, DCR/AA will provide assistance to Department managers in developing
alternative solutions that will avoid, mitigate or provide an incentive to said communities.
Project Status Meetings
Environmental staff meet with Local Aid & Economic Development staff, MPOs and LPAs on a
monthly basis to discuss the individual status of each project, including schedule, budget,
commitments, as well as any issues that arise on the project, including those relative to Title VI.
RIGHT OF WAY
Efforts are used to ensure nondiscrimination in the selection and acquisition of right-of-way,
property management, and fee contracts and other commitments with persons for services and
expenses incidental to the acquisition of right-of-way. Efforts are made to secure the services of
minority or female contractor’s incidental to right-of-way acquisition.
All applicable right-of-way manuals are evaluated to ensure that overall Departmental procedures
are applied uniformly without regard to race, color, sex, age, national origin or those who are
disabled. The process of contracting out the fee appraiser services is monitored to assure there is
equal opportunity for all to participate, i.e., equal representation of minorities and women and fair
treatment. All fee appraisers doing work for NJDOT must be approved by the Department’s
Consultant Selection Committee. As previously stated, the Director of DCR/AA serves on this
committee and ensures that minority and female-owned firms are given equal consideration in this
process.
Various forms related to agreements of sale, easement agreements, appraisal plans,
condemnations, negotiations, offer letters, relocation etc. are also available through the Right of
Way website.
The Title VI Standard Assurances, including Standard Assurance Appendix A, and Appendix E
are to be inserted into every contract subject to Title VI. Appendices B, C, and D are to be inserted
into every contract subject to construction/use/access or transfer of property acquired or improved
Title VI.
ROW Term Agreements are subject to the same conditions mentioned above under Professional
Service Term Agreements.
In addition, the Division of Right of Way and Access management has a webpage on the NJDOT
Employee Intranet that provides various information about the division, its roles and
responsibilities within the department. Formal manual and policy information that is accessible
through the website includes:
• ROW Acquisition Manual – 2012
• NJDOT Policy 814 – “ROW Relocation P Card for Lodging”
Other policy and procedures relating to Right of Way are posted on the NJDOT Employee Intranet,
and include:
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• NJDOT Policy/Procedure 807– Initiation of Right of Way Projects for State Highways
• NJDOT Policy/Procedure 814 - ROW Relocation P Card for Lodging
LANDSCAPE ARCHITECTURE & ENVIRONMENTAL SOLUTIONS
The Landscape Design Teams identify adverse impacts on NJDOT projects, then through the
project’s landscape architectural design process, propose design commitments/elements to
minimize, mitigate or enhance those impacts, which are then included as part of the construction
project. The Unit developed procedures related to the planting, reforestation and construction
aspects of NJDOT projects. Design staff design/prepare landscape architectural commitments to
be incorporated into the contract documents. Plan reviews are conducted during the Preliminary
and Final Design Phases of each project to ensure these and other Title VI commitments are in fact
incorporated into the contract documents.
The Unit’s Good Neighbor Treasure Task Order Contract also addresses the mitigation of negative
and visual impacts of traffic and the highway from adjacent properties. Referrals are investigated
for the validity of the issue or complaint, and mitigation efforts made to address any issues,
irrespective of the community demographics.
The Environmental Solutions staff also utilize the Socioeconomic Guidance Manual’s “Field Visit
Checklist”, “Socioeconomic Screening Form” and “Categorical Exclusion Documentation” forms
to perform and document complete community assessments and document options and
recommendations to avoid, minimize, or mitigate potential impacts as well as possible
enhancements to offset adverse effects. They also and review CPM project draft and final
environmental documents - Environmental Assessment (EA) or Environmental Impact Study
(EIS) to ensure social and economic impacts to minority and low-income communities are
incorporated in the documents.
As indicated previously, the DCR/AA Title VI coordinator participates as a team member on the
Department’s Scoping Development Teams. This is significant, because it is at this stage of the
project pipeline process that Environmental Services “E” Teams determine whether an EA or EIS
is needed for a project. DCR/AA’s involvement and review of EA’s and EIS’s in this process will
ensure that EA’s and EIS’s include social and economic impact analyses to determine the
existence, and attempt to mitigate the effects, of potential displacement of Title VI populations
and businesses, or factors affecting community cohesion and accessibility of community facilities
or services. If EA’s or EIS’s indicate an adverse impact on said communities, DCR/AA will
provide assistance to Department managers in developing alternative solutions that will avoid,
mitigate or provide an incentive to said communities.
CONSTRUCTION SERVICES & MATERIALS
The project RE is the primary person responsible for ensuring contractors, subcontractors, and
others working on the project, meet their obligations, and are compliant with all aspects of the
contract, including the Title VI and related Civil Rights components. They are responsible for
maintaining the formal project records of the contract.
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The Bureau of Construction Management has a website on the NJDOT Employee Intranet that
provides all employees, especially construction personnel, information and guidance related to the
oversight and monitoring of construction contracts, including specific information pertaining to
the implementation of policies and procedures pertaining to, and in accordance with, Title VI
requirements.
One tool available is the “Construction Procedures Handbook, which contains necessary
information to assist construction personnel in performing their assigned duties of overseeing
construction projects. The handbook is intended as a reference for Construction Procedures, Office
Procedures and Inspection Reports, and provides a procedure whereby supervisors will bring to
the attention of employees under their jurisdiction, all pertinent Capital Program and Department
Policies, Procedures, and Administrative Directives. This handbook also provides specific
information about the Division of Construction Services & Materials, job assignments,
specifications, plans, mathematics, materials and other sources of information. It assists
construction personnel in obtaining construction quality, preparing accurate records, reports and
calculations. Section V: Construction Affirmative Action addresses Title VI issues, specifically
the contractor’s compliance with labor, EEO and training requirements. (See Appendix 18)
Guidance concerning DBE/ESBE or SBE subcontracting is posted on the website, as well as
included in Subsection B of the Construction Handbook. The Department does not permit
subcontracting without Department approval. REs are required to ensure that work reserved for a
subcontractor designated as a DBE, ESBE, or SBE, is not performed by any other firm, including
the Contractor's own organization. Daily Inspector’s Reports, Monthly Utilization of
DBE/ESBE/SBE forms, a newly instituted Commercially Useful Function Checklist, and newly
instituted Monthly Trucking Verification forms are required in order for the RE to monitor the
work of and payments to DBE/ESBE or SBE subcontractors working on each respective project.
As mentioned earlier, the Division of Civil Rights and Affirmative Action’s Contractor
Compliance Unit developed a RE Checklist (Form DC-130) that is accessible and used by internal
construction personnel, as well as contractors, sub-recipients and others responsible for monitoring
the Civil Rights component of the construction contract. The checklist is intended for use as a tool
to track the required contractor, subcontractor or other firm’s submissions related to DBE/ESBE
subcontracting, EEO, and O-J-T requirements for each specific project. (See Appendix 19)
Project REs are required to conspicuously post in each NJDOT project field office, as well as
ensure that contractors post in their respective project on-site trailer, notices addressing equal
employment opportunity, employee rights on federal contracts as well as wage rate and other items
where employees can readily see such posters. If no trailer is available, posters must be displayed
on a bulletin board that is accessible to workers on a daily basis.
NJDOT schedules and holds a Pre-Construction Meeting for each project, so that the Department
and the Contractor meet to review the Contractor’s responsibilities and obligations under the
contract, including the Civil Rights component of the contract, among other things. The Regional
Construction Engineer, Field Manager and RE attend, to review procedures the contractor,
subcontractor and consultant must follow with respect to work on the project. The RE and
Contactor are provided with a Pre-construction package which includes various posters and notices
required to be displayed, as well as wage rate information.
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Provisions and guidelines, construction services and regional construction manuals and programs,
including the above mentioned “Construction Procedures Handbook” are reviewed to assure that
internal and external Civil Rights and Environmental Justice policies and procedures are being
implemented in accordance with Title VI requirements.
If it is determined that a contractor is not meeting their contractual obligations, in other words,
found to be noncompliant, the Department has mechanisms in place to enforce sanctions. NJDOT
Policy/Procedure 810 – Contractor’s Claim Settlements by the Department’s Claims Committee,
Mediation or Litigation; and FHWA Participation in Settlements outlines the claim settlement
process.
PROCUREMENT
Professional Services
All notices for Requests for Proposals (RFPs) are posted on the Department’s website. The
DCR/AA mails notices to all DBEs. Lists of all pre-qualified contractors, and all certified DBEs
and ESBEs are maintained as well.
Procedures for contracting out Roadway and Bridge Design services are monitored to ensure that
no person is excluded from participation in the consultant-contracting program, and that
DBEs/ESBEs have maximum opportunities to compete for these and other contracting
opportunities. This is accomplished through our DBE and Contract Compliance Programs.
Additionally, the Director of DCR/AA serves on the Consultant Selection Committee (CSC). In
this capacity, the Director reviews every consultant proposal to ensure that DBE firms receive due
consideration in the selection process for consultant contracts..
The Department maintains a list of pre-qualified consulting firms and their approved work
disciplines, which are categorized into three levels of difficulty, i.e., Level A - Simple for projects
having estimated fees of less than $500,000; Level B - Routine for projects with estimated fees
between $500,000 and $1.5M; and Level C - Complex for projects having an estimated fee of over
$1.5M. The NJDOT pre-qualifies consultants in sixty-one (61) areas of Engineering, Architecture,
Planning and/or Land Surveying.
Construction Services
As mentioned earlier, the Construction Services Unit of Procurement works with the Division of
Civil Rights Contractor Compliance Unit to establish DBE, ESBE or SBE project goals. The
Construction Services Unit identifies sublettable items, then relays this information to Contract
Compliance to complete the goal setting process.
All firms interested in performing as the prime consultant must be fully pre-qualified by the Bureau
of Professional Services. This means they must: 1) have a current application on file and be
approved in at least one discipline; 2) have an approved accounting system and quality assurance
plan; and 3) meet the requirements of the New Jersey Professional Services Corporation Act. Firms
interested in performing in a sub-consultant capacity do not have to be fully pre-qualified, but must
have an accounting system approved by NJDOT (Cost Basis Approval).
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Employees are provided guidance, in the form of policies and procedures, for the securing of
professional services, as well as the classification of contractors, advertisement and bid of projects,
as well as debarment, suspension or disqualification of contractors. These policies and procedures
include:
• NJDOT Policy/Procedure 309– Request for Treasury Waiver of Advertising
• NJDOT Policy/Procedure 312 – Consultant Selection Process for Professional Services
• NJDOT Policy/Procedure 316 – Debarment, Suspension and Disqualification of a
Contractor
• NJDOT Policy/Procedure 317 – Classification of Contractors
• NJDOT Policy/Procedure 318– Receipt of Bids
• NJDOT Policy/Procedure 354 – Use of Term agreements in the Procurement of
Professional Services
• NJDOT Policy/Procedure 810 – Contractor’s Claim Settlements by the Department’s
Claims Committee, Mediation or Litigation; and FHWA Participation in Settlements
• STATE OF NEW JERSEY AFFIRMATIVE ACTION RULES FOR PROFESSIONAL
SERVICE CONTRACTS (L. 1975, C. 127 (N.J. A.C. 17:27), as amended and
supplemented, dealing with Affirmative Action Rules on public contracts, and the rules
and regulations promulgated pursuant thereto.
COMMUNITY & CONSTITUENT RELATIONS
As stated earlier, in cooperation with Project Management, the Office of Community Relations
designs and conducts comprehensive, early and frequent public involvement programs for all
transportation projects, including the development of a Public Involvement Action Plan that
includes the public at all levels of the Department’s project delivery process. This plan ensures
public input on proposed projects involving major social, economic, environmental or
transportation impacts. The Public Involvement Action Plan is in the process of being reviewed
and will be revised as needed to incorporate Title VI references and considerations.
As part of its mitigation effort the Department devoted part of its external public website to
informing the public about technical and non-technical information on cultural and environmental
resources. Various project specific information is also included on the site. Depending on the
stage of the project, the specific information posted may vary. Examples of types of information
published about a project include:
•

Study Area

•

Selected Alternative & Photo Simulation

•

Project Details

•

Schedule

•

Temporary Detours

•

Alternative Routes

•

Transit Information

•

Construction Contracts

•

Construction Activities

•

Environmental Documents

•

Community Outreach

•

Public Involvement

•

History/Background

•

Photos/Videos

•

Frequently Asked Questions

•

News
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•

Email Alerts

•

Follow on Twitter

•

YouTube Channel

•

Contact Us

The information is found on the NJDOT website within “Our Projects and the Environment” under
the dropdown “In the Works.”
LOCAL AID & ECONOMIC DEVELOPMENT
Implementation of Title VI requirements is critical during the funding phase to sub-recipients in
the Department’s Local Aid Program. NJDOT ensures that no one is discriminated against based
on race, creed, color, national origin, age, ancestry, nationality, marital status, sex, gender identity
or expression, disability, military service, affectional or sexual orientation, atypical cellular or
blood trait and genetic information prior to the award of any State or Federal dollars to county and
municipal sub-recipients. The Division of Local Aid utilizes NJDOT’s online grant management
system, SAGE, (System for Administering Grants Electronically), to accept, review, approve and
manage sub-recipient grants. Applications for all programs are processed online, and all applicants
are required to submit their application online using SAGE. Each Local-Aid sub-recipient must
meet eligibility requirements, and also provide the Department with Title VI assurances prior to
the award of funding.
State Funded Programs
Municipal Aid Program
Each district office reviews applications within their designated geographic area for completeness,
makes a field investigation, evaluates and assigns a rating to each project. Applications receive
points based on various criteria including existing road conditions, Average Daily Traffic (ADT),
safety improvements, and access to nodes (schools, residential areas, employment centers, etc.).
Other important criteria include the project’s readiness to construct, whether the municipality has
received an allotment within the last three years, and the municipality’s award and close-out
performance on previously awarded State grants.
Projects for which online applications have been submitted are presented to a screening committee
comprised of municipal engineers and NJDOT staff appointed by NJDOT’s Commissioner. The
committee evaluates the projects presented and makes recommendations to the Commissioner for
consideration and approval. The State pays 75% of the funds at the time of bid approval and the
remainder on a reimbursement basis after acceptance by the municipality and the State of the work
completed.
County Aid Program
Annually (prior to August 31) each county will be advised of the amount of county local aid funds
allotted for the current State fiscal year. Counties are required to submit their applications online
using System for Administering Grants Electronically (SAGE). Submissions shall be made within
five months of notification, unless otherwise directed by the Department.
Applications for County Aid are available in SAGE. Each county is required to develop an Annual
Transportation Program (ATP), listing a pool of eligible projects by name and location, including
municipality. Each ATP should also include a brief description of each project, project limits and
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an estimate of the construction cost. The total cost of the pool of projects may exceed the amount
of county local aid funds available. The ATP must be approved by the appropriate county
governing body before submission to the Department for final approval and must include a
certification that allotted funds will only be spent on eligible costs for projects set forth in the
county’s approved ATP. Each project advancing in an approved ATP must be established by the
county in SAGE in accordance with the County Aid regulations N.J.A.C. 16:20A.
NJDOT requires an annual report on the expenditure of funds to be submitted by December 31 of
each year in accordance with County Aid regulations N.J.A.C. 16:20A. Each county’s progress in
expending its allotment of local aid is measured on an annual basis.
Local Aid Infrastructure Fund (LIAF)
These projects are approved at the discretion of the Commissioner. Payment of project costs is
the same as the Municipal Aid Program.
Bikeways Program
All applications are reviewed and rated by members of the Bikeway Project Selection Committee,
comprised of staff from the New Jersey Department of Transportation’s Local Aid Regional
Offices and the Pedestrian and Bicycle Unit. Proposed bikeway projects are evaluated for selection
based upon the following criteria:
• Safety – Separation from motor vehicle traffic through a barrier or an open space
• New Miles – Creation of new bikeway mileage
• Connectivity - the facility connects to an existing local or regional bicycle system
• Service to Public - improved access to centers of activities (community centers, parks,
libraries, schools, employment and residential areas, central business districts, etc.)
• Designated Area – Special designated area (SDRP Center, a transit village, or a depressed
rural center designation)
• Continuation of a previously NJDOT-funded project
• Construction ready within 24 months from the date of grant notification (estimate
timeframe for right of way acquisition, permits, etc.)
• Applicant’s past performance, over the last three years, with respect to the award and
closeout of previous State grants will also be a consideration.
• Whether it is part of a bicycle network that has been adopted in the municipal master plan
• Whether it has adopted Complete Streets Resolution and provided evidence of an
Implementation Plan
• Community Support – Up to ten letters of support from community organizations, citizens,
levels of government and elected officials other than those of the applicant municipality,
and any and all interested parties, is required. Letters must be addressed to the applicant
and must be dated no earlier than January 1 of the calendar year prior to the current. Letters
of support from local elected and appointed officials are not eligible, as the resolution
submitted with the application indicates their support.
Although priority is given to construction of new bike paths, the proposed construction or
delineation of any new bicycle facility is considered. Upon evaluation of all applications, a list of
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recommended projects is forwarded to NJDOT’s Commissioner for consideration and approval.
Once approved by the Commissioner, all municipalities and counties are notified in writing of the
disposition of their application. Project sponsors are expected to award the contract within 24
months from the date of grant notification.
Safe Streets to Transit Program (SSTT)
Counties and municipalities are eligible for the SSTT grant program and are required to submit
applications via SAGE. Projects are evaluated and given priority based on the following criteria:
• Proximity to transit facility
• Improved Safety
• Increased Accessibility
• Access to Schools
• Pedestrian Incidents
• Special Designated Area
• Readiness to Construct
• Local Priority
• Matching Funds
• Prior Initiatives
• Collaboration
• Applicant’s Past Performance
All applications are reviewed, evaluated and prioritized by the Safe Street to Transit Review
Committee, which is an appointed committee comprised of representatives from the New Jersey
Department of Transportation and may include representatives of New Jersey Transit. The
committee makes recommendations to NJDOT’s Commissioner for consideration and approval.
The Commissioner makes the final decision on which projects will be funded and project sponsors
are notified of the outcome by mail. After grant approval notification, kick off meetings are
scheduled by Local Aid District staff to review the project and NJDOT’s requirements. Project
sponsors are expected to award the contract within 24 months from the date of grant notification.
Transit Village Program
Applications are evaluated and given priority ranking by the Transit Village Grant Program
Selection Committee. The selection committee is comprised of representatives of NJDOT, and
may include representatives of New Jersey Transit and the New Jersey Department of Community
Affairs. Projects are evaluated and scored based upon set program criteria. Once all applications
are reviewed by the Selection Committee, a list of recommended projects is forwarded to NJDOT’s
Commissioner for consideration and approval. Project sponsors are notified of the outcome by
mail. A kick-off meeting for successful applicants is scheduled by Local Aid district staff in order
to review the project and NJDOT’s requirements. Project sponsors are expected to award the
contract within 24 months from the date of grant notification
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Local Bridges, Future Needs Program
NJDOT announces annually the availability of grant funds to counties. The county must prepare a
standard Local Aid Application through System for Administering Grants Electronically (SAGE),
outlining the intended use of the funds.
All applications are reviewed, evaluated and prioritized by the Bureau of Structural Engineering
and a recommendation for final approval is made by the Commissioner of Transportation. The
Division of Local Aid administers the projects once they are selected.
Federal-Aid Funded Programs
Local Lead Program
Each project is reviewed and rated by members of the Metropolitan Planning Organization
Technical Review Committee using the following criteria:
• Projects must be located on roads with functional classifications other than rural minor
collector, rural local collector, or urban local or part of the National Highway System
(NHS)
•

Projects must be transportation related

•

Bridges must be included on the most recent National Bridge Inventory, Highway
Bridge Replacement and Rehabilitation List

•

Design costs should exceed $100,000 (related projects can be combined)

•

Construction costs should be a minimum of $250,000

To ensure that proposed projects protect the environment, the sponsor is responsible for securing
all applicable environmental approvals. Local Lead projects must conform to the requirements of
the National Environmental Policy Act (NEPA) and the National Historic Preservation Act
(Section 106) and Section 4(f). A project must have received a current Categorical Exclusion, a
Finding of “No Adverse Effect”, or a Record of Decision from the Federal Highway
Administration; or actions that are included in the "Programmatic Agreement for Approval of
Certain Categorical Exclusions."
Transportation Enhancements Program
Solicitation packages are usually sent out in the winter to every municipality and county inviting
them to submit an application in one or more of twelve eligible categories. All applications for
the Transportation Enhancement Program required to be submitted online through SAGE (System
for Administering Grants Electronically).
The selection process for Transportation Enhancement projects includes the participation of a
Transportation Enhancement Advisory Committee that is charged with applying the selection criteria
and preparing the recommended “shortlist” of projects for consideration by NJDOT’s Commissioner.
The Committee’s recommended “shortlist” is not fiscally constrained by the actual Program budget.
The Transportation Enhancement Advisory Committee is made up from individuals representing the
following organizations:
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•
•
•
•

South Jersey Transportation Planning Organization
Delaware Valley Regional Planning Commission
North Jersey Transportation Planning Authority
New Jersey Department of Transportation

Other organizations or individuals may be added to the Committee at the discretion of NJDOT’s
Commissioner.

Safe Routes to School Program (SRTS)
Any county, municipality, school, school district, or board of education may submit an SRTS
application, provided they demonstrate an ability to meet the requirements of the program. This
includes charter and private schools, provided that the project is in the public right-of-way. Nonprofits will not be directly eligible to apply for SRTS grants. Instead, nonprofit organizations may
partner with a LPA that will assume responsibility and administration for the grant. NJDOT has
final authority to make a determination on the eligibility of an applicant. Solicitation packages are
usually sent out in the winter to every municipality and county inviting them to submit an
application in one or more of twelve eligible categories.
The selection process for SRTS projects and activities includes the participation of a SRTS
Selection Committee that is charged with reviewing and evaluating each application using
established program criteria and a 25-point rating system. Select projects undergo further internal
review and evaluation by NJDOT staff to establish technical feasibility (time frame, design
standards, permits, environmental constraints, etc.), to confirm accuracy of project costs and to
ensure that the recommended list of projects meets the program goals. If there are no preferred
project cost levels or goals, however, the recommended project list will be developed with
consideration given to geographic and demographic distribution. The Committee then prepares a
recommended “shortlist” of projects for consideration by NJDOT’s Commissioner.
The SRTS Selection Committee is made up from individuals representing the organizations listed
below. Other organizations or individuals may be added to the Committee at the discretion of the
NJDOT’s Commissioner.
•

•
•
•
•

New Jersey Department of Transportation
o Division of Local Aid and Economic Development
o Division of Traffic Engineering and Safety
o Division of Environmental Resources
o Office of Bicycle and Pedestrian Programs
Federal Highway Administration – New Jersey Division
North Jersey Transportation Planning Authority
Delaware Valley Regional Planning Commission
South Jersey Transportation Planning Organization

Transportation Alternatives Program (TAP)
All applications for TAP are required to be submitted online through SAGE (System for
Administering Grants Electronically). Solicitation packages are sent to every municipality and
county inviting them to submit an application. Nonprofit organizations are not directly eligible to
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apply for this solicitation. However, nonprofit organizations may partner with a local public
agency that will assume responsibility and administration for the grant.
The selection process for TAP projects includes the participation of a TAP Selection Committee
that is charged with applying the selection criteria as discussed in this handbook and preparing the
recommended “shortlist” of projects for consideration by NJDOT’s Commissioner.
The TAP Selection Committee is made up from individuals representing the following
organizations:
• South Jersey Transportation Planning Organization
• Delaware Valley Regional Planning Commission
• North Jersey Transportation Planning Authority
• New Jersey Department of Transportation
• Federal Highway Administration
Other organizations or individuals may be added to the Committee at the discretion of NJDOT’s
Commissioner.
The Selection Committee evaluates the applications within each category. NJDOT staff may visit
each site and prepare comments for the Selection Committee. The Selection Committee members
evaluate each category of applications. Projects are evaluated against each other within the
appropriate category using the predetermined criteria. Projects are reviewed by the Selection
Committee to establish technical feasibility (the timeframe, design standards, permits needed,
potential for environmental constraints on construction, etc.), to determine the accuracy of project
costs and to ensure that the recommended group of projects meets the program goals. There are no
preferred project cost levels or goals by category. However, the recommended project shortlist is
developed with consideration given to geographic distribution. Applicants chosen are invited to a
meeting with Department staff to learn more about the Implementation and Authorization Process.
All selected projects are required to receive Federal authorization for construction within two years
of the announcement. If the project is not authorized within two years of the notification, the grant
will be rescinded and the applicant will have to reapply.
Agreements
The Division utilizes Federal Aid cost reimbursement Agreements between Recipients and the
NJDOT, Division of Local Aid and Economic Development. The Federal Aid Agreement requires
recipients to comply with the Title VI of the 1964 Civil Rights Act and related statutes and
implementing regulations to the end that no person shall on the grounds of age, race, national
origin, religion, gender, disability, pregnancy and veteran status be excluded from participation in,
be denied the benefits of, or be otherwise subjected to discrimination under the project covered by
said agreement. The Federal Aid Agreement includes provisions for equal employment
opportunity, as well as nondiscrimination, and the Americans with Disabilities Act, as standard
language in the agreement, as well as Appendices to the Agreement. (See Appendix 20)
In addition, Recipients are bound by the equal employment opportunity clause with respect to their
own employment practices when participating in federally assisted construction work. The
recipient also must agree to obtain contractor and subcontractor compliance with the EEO clause
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and the rules, regulations and relevant orders of the United States Secretary of Labor.
Nondiscrimination language is also included as Appendix A to the Federal Aid Agreement.
Also, the agreement, includes standard, language that the recipient agrees to incorporate or cause
to be incorporated into any contract for construction work, or modification thereof, an equal
employment opportunity clause stating that the contractor or subcontractor, will not discriminate
against any employee or applicant for employment based on race, creed, color, national origin,
age, ancestry, nationality, marital status, sex, gender identity or expression, disability, military
service, affectional or sexual orientation, atypical cellular or blood trait and genetic information.
The actions include employment, recruitment, upgrading, demotion, transfer or recruitment
advertising. When contractors are soliciting for employees, they are required to include language
that all qualified applicants will receive consideration for employment without regard to race,
creed, color, national origin, age, ancestry, nationality, marital status, sex, gender identity or
expression, disability, military service, affectional or sexual orientation, atypical cellular or blood
trait and genetic information.
Noncompliance by the Recipient, Contractor, or Subcontractor may be grounds for termination of
the agreement in whole or part, withholding of payments, or initiation of legal proceedings.
The Division of Civil Rights & Affirmative Action’s Title VI Coordinator has been working with
Local Aid to update the Federal Aid cost reimbursement Agreement to incorporate additional
Title VI Nondiscrimination language, and required language from the Title VI Standard
Assurance and assurance language found in 49 CFR Part 26.
Policies and Procedures
Available to Division staff is a “Local Aid Handbook” that outlines procedures for programs and
funding for LPAs, information concerning pre-construction meetings, and construction inspection.
The Division is currently in the process of updating the chapter concerning the Civil Rights
component of a project, including Title VI.
Each local public agency sub-recipient seeking federal-aid funds must complete NJDOT’s
Division of Local Aid’s Federal Aid Highway Program Administrative Questionnaire. (See
Appendix 21) The questionnaire assesses the adequacy of an LPA's accounting controls and
administrative management systems. In addition, NJDOT meets with each potential federal-aid
recipient prior to the authorization of project funds to assess policies and procedures of each LPA
and to determine if federal requirements are adequately addressed. In those instances where
deficiencies are noted corrective action is required prior to authorization.
The Division implemented a policy and procedure for construction oversight and inspection for
federal-aid highway projects that provides guidance on the monitoring of LPA federal-aid projects
with respect to Title VI. The procedures identify the major activities for construction inspection:
review of project files prior to inspection; and field inspection, including invoice review, office
review and site review to ensure documentation concerning DBE subcontractor utilization and
training assignments are on file. The procedures also outline LPA and staff responsibilities as well
as techniques to ensure proper documentation and implementation to achieve compliance relative
to Title VI. LPAs are required to verify the contractor’s actual DBE percent attainment at project
completion, and ensure the LPA demonstrated good faith effort. (See Appendix 22)
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DBE Goals and DBE Utilization
DBE goals on Local Aid projects are established by the Division of Civil Rights and Affirmative
Action Contractor Compliance Unit, in conjunction with the Division of Local Aid & Economic
Development. Each project Engineer’s Estimate is reviewed, with items typically subcontracted
by prime contractors identified. This determines the subcontracting opportunities on each project
and approximate percentage that will be sub-contracted to ESBE and DBE firms. Staff then utilize
a joint Unified Certification Program (NJ UCP) database with New Jersey Transit (NJT) and the
Port Authority of NY/NJ to verify availability of certified DBEs to perform the identified sublettable items. The unit then sets the specific goal for each project based on the availability of
certified DBEs. The Division assures that the DBE contract provisions, including the established
project goal and training assignment, are part of the Plans, Specs & Estimate (PS&E) package
prior to project authorization.
As part of the award process, in conjunction with the Division of Civil Rights and Affirmative
Action’s Contractor Compliance Unit, Local Aid staff review and approve the contractor’s
DBE/ESBE Subcontractor Utilization Plan (CR-266 - Schedule of DBE/ESBE/SBE Utilization)
to ensure listed firms that the contractor intends to perform work on the construction project are
bona fide certified DBEs, and that the goal attainment meets or exceeds the established project
DBE goal. Subsequent revisions to the Utilization Plan are also reviewed and approved by both
Local Aid and the Contractor Compliance Unit.
Pre-construction meetings and project EEO meetings between the LPA, RE, contractor and
NJDOT are held for each project to discuss project requirements and administrative items,
including Title VI requirements such as EEO, DBE/ESBE goals, wage rate and O-J-T. Local Aid
staff utilize a pre-construction checklist to ensure that key information conveyed at the meeting is
complete and accurate.
Technical Assistance and Training
The division has a website that provides LPAs and others guidance on project funding, as well as
Title VI and other Civil Rights requirements. The website provides sub-recipients with links to
various tools used during the local aid project process. Guidance concerning federal eligibility
requirements is located at: http://www.state.nj.us/transportation/business/localaid/. The website
also provides links directly to NJDOT Division of Civil Rights website
http://www.state.nj.us/transportation/business/civilrights/.
Technical guidance, in the form of quick guidance documents is also available to sub-recipients.
These quick guides address information specific to the DBE/ESBE/SBE Program, ADA
compliance and having a person designated as the responsible charge. (See Appendix 23)
Another document, “Summary of Project Management Eligibility Requirements for Locally
Administered Federal Aid Highway Projects” (See Appendix 24) is available as a guide to LPAs
for their development and implementation of procedures for projects using FHWA funds. This
document is a summary of the federal requirements that must be met to establish an LPA's
eligibility for funds. This document is not intended to be a comprehensive list of all federal
requirements that must be met as a condition of funding authorization.
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Contractors are required to conspicuously post notices of the non-discrimination clause in areas
where employees and applicants for employment have access to the information. These notices
are part of the pre-construction package distributed to both the contractor and the project RE at the
Local Aid project pre-construction meeting. The posters are required to be posted both at the
project’s RE field office, as well as at the contractor’s on-site construction trailer.
OPERATIONS
NJDOT’s Operations must work in conjunction with the Division of Civil Rights Title VI Unit to
ensure that staff are informed, educated and engaged in Title VI practices to ensure that if, in the
course of performing their duties and responsibilities, any interaction with the public does not
result in discriminatory practices.
STATEWIDE PLANNING
The Research Unit performs or contracts for applied research as requested from NJDOT, MVS,
and NJ Transit through a solicitation of research needs. Solicitations for consultants go through
the RFP process outlined in NJDOT Policy/Procedures 312 and 354.
Requests for proposals are issued by the Procurement Bureau, Division of Purchase and Property,
Department of the Treasury on behalf of the Department of Transportation (DOT), Bureau of
Research (BOR). Before the Department enters into agreements with outside entities to do
research, the outside agency is informed of the requirements and provisions of Title VI.
Agreements that must be signed by the agencies contains applicable Title VI provisions. The Unit
utilizes “General Provisions for Basic Agreements” between universities and the Department.
These General Provisions include as Part VI language that the Agreement is subject to all relevant
laws, rules and regulations of the United States of America and the State of New Jersey. Part VI,
Subsection D states “Equal Opportunity requirement for Procurement and Service Contracts in
accordance with the provisions of N.J.S.A. 10:2-1 through 10:2-4 and N.J.S.A. 10:5-3 et seq. is
made part of the Agreement, by reference.” (See Appendix 25)
Appendices (Forms AD-218 and AD-219) to the General Provisions for Basic Agreements address
Title VI requirements in the form of consultants agreeing to comply with regulations of Federal
Highway Administration relative to nondiscrimination in federally-assisted programs of FHWA,
as well as equal employment opportunity requirements for procurement and service contracts.
MULTIMODAL SERVICES
The Division follows NJDOT’s Policies and Procedures for the procurement of professional
services when initiating Requests for Proposals, performing consultant selection, and issuing Term
Agreements, NJDOT Policy/Procedure 312 and 354. Maritime projects being advertised, awarded
then advancing to construction follow NJDOT’s standard bid and award process, NJDOT
Policy/Procedures 310, 317 and 318.
Rail and airport projects funded with grants, follow NJDOT Policy/Procedure 321, and are subject
to Title VI.
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HUMAN RESOURCES
The New Jersey Department of Transportation (NJDOT) hires most employees through the New
Jersey Merit System examination and selection process. NJDOT, via its external website that is
available to the General Public, lists employment opportunities available both to internal career
employees, as well as the General Public. Current openings, along with titles for which NJDOT
will accept applications to create a resume bank and instructions on how to apply are provided on
the site. The website also includes a link to the NJ Application for Employment. Both the website,
and the application, include language indicating NJ is an equal opportunity employer. The
application includes language that job applicants are considered for all positions without regard to
race, creed, color, national origin, age, ancestry, nationality, marital status, sex, gender identity or
expression, disability, military service, affectional or sexual orientation, atypical cellular or blood
trait and genetic information. The website states that NJDOT encourages all candidates to apply,
and does not discriminate on the basis of gender, race, age or sexual preference. Language
regarding prohibiting discriminating against any person on the basis of disability is also posted.
The Human Resources Recruitment Unit utilizes an online system, Human Resources Employment
Application Process Manager (EAPM), to process applications for employment with the NJDOT.
This system manages/tracks the entire process from Initial Application Review and Activation
Process to filling a job vacancy, and is typically only used for non-competitive titles. Data from
the application is entered into corresponding fields in the system.
Policies and procedures applicable to Human Resources that address nondiscrimination and
reasonable accommodation in employment, as well as a recruitment policy for non-competitive
positions are:
•

NJDOT Policy/Procedure 207 – Equal Employment Opportunity/Affirmative Action

•

NJDOT Policy/Procedure 510– Reasonable Accommodations in Employment for
Individuals with Disabilities
NJDOT Policy/Procedure 536– Recruitment Policy for Non-Competitive Positions

•

BEST PRACTICES
NJDOT has identified best practices that several programmatic areas should employ while either
delivering their programs or activities, or interacting with the public, to ensure that their work
programs and activities incorporate Title VI so that no one is denied access to recipient and subrecipient programs and activities, and minority, low-income and LEP communities are not unduly
impacted. These best practices are:
PROJECT MANAGEMENT
1. Think more broadly about Low-Income Communities in the project development phase of
project.
2. Reach out to communities through public and private schools.
3. Take a team approach to integrating transportation and community development during the
project Development phase of a project.
4. Leverage Community-based Transportation funding sources to benefit Local Communities.
5. Identify and include nontraditional participants into the regional Transportation
Development Process.
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6. Develop a public Involvement Action Plan to enhance involvement in non-traditional
transportation Stakeholder communities.
7. Evaluate the effectiveness of Public Involvement Plans and processes.
8. Include Representatives from Community-Based Groups onto Advisory Councils and
Subcommittees.
ENVIRONMENTAL RESOURCES
1.

2.
3.
4.

Ensure continuity between project development, right-of-way, and construction phases by
honoring commitments set forth as mitigation in the Final Environmental Clearing
documentation (i.e. Record of Decision, Finding of No Significant Impact or Categorical
Exclusion.
Communicate project information to the public in an accurate, timely and accessible
fashion.
Create processes for community involvement before construction begins and to register
concerns during construction.
Compensate impacts with mitigation and enhancements.

RIGHT OF WAY
1. Establish early proactive community and stakeholder participation in project design
decision-making and the environmental review process.
2. Relocate non-functioning or obsolete public/private facilities early in the Right of Way
process.
3. Mitigate the loss of parklands and other public facilities due to federal and state highway
projects by using an imaginative solution.
4. Continue to use the Federal Functional Replacement Program on other projects.
LANDSCAPE ARCHITECTURE AND ENVIRONMENTAL SOLUTIONS
1. Ensure continuity between project development, right-of-way, and construction phases by
honoring commitments set forth as mitigation in the Final Environmental Clearing
documentation (i.e. Record of Decision, Finding of No Significant Impact or Categorical
Exclusion.)
2. Communicate project information to the public in an accurate, timely and accessible
fashion.
3. Create processes for community involvement before construction begins and to register
concerns during construction.
4. Compensate impacts with mitigation and enhancements.
STATEWIDE PLANNING
1. Develop an Environmental Justice Policy and Procedure element in the Planning and
Research Planning Process.
2. Use Geographic Information Systems to Identify Populations and Evaluate Spatial patterns
of Benefits and Burdens.
3. Include Community Impact Assessment Methods During the Long Range Planning
Process.
4. Establish dialogue with communities to identify relevant impacts and performance
measures.
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Compliance Monitoring
Each programmatic area is responsible for monitoring Title VI compliance, with each Director or
Regional Director responsible for ensuring compliance within his or her particular area of
responsibility. Title VI monitoring, coordinating and documentation is the responsibility of the
designated Title VI Liaison, with the assistance of the DCR/AA Title VI Coordinator. Whenever
possible, implementation and monitoring of the Title VI Nondiscrimination Program will be jointly
undertaken between the DCR/AA Title VI Coordinator, Contractor Compliance Unit,
DBE/ESBE/SBE Certification Unit, the Internal EEO Program staff and the designated Title VI
Liaisons.
Monitoring of Title VI compliance during the stages of capital project development and/or the
maintenance process in the most vulnerable program areas for Title VI issues is summarized
below. Emphasis in an area changes depending on the occurrence of priority factors.

Civil Rights & Affirmative Action
The Contractor Compliance and Wage Rate Units continuously monitor construction related
activities to ensure that all contractors conduct their work without discrimination based on race,
color, sex, age, national origin, low income or disability. The Contractor Compliance Unit
conducts in-depth contract compliance reviews as well as RE Checklist Reviews (See Appendix
26) to ensure that contractors’ are complying with the EEO contract requirements. The unit also
monitors department REs assigned to oversee the construction projects to ensure that the
contractors meet the civil rights contract obligations. The Unit is in the process of implementing
an electronic goal compliance application, Civil Rights and Labor (CRL) to monitor payments to
professional service (consultant) DBE subcontractors. The Wage Rate Unit continuously reviews
contractor and subcontractor payrolls to ensure compliance with federal and state labor regulations.
The Title VI Unit conducts compliance reviews of NJDOT’s programmatic areas, sub-recipients
and MPOs. These reviews are conducted to ensure that persons are not excluded from participation
in any program or activity being administered by the New Jersey Department of Transportation,
or have been denied any benefits provided by such program or activity, or have been unfairly
treated in connection with such program or activity. Also these reviews are conducted to ensure
that no person has been discriminated against based on age, race, national origin, religious beliefs,
gender, disability, pregnancy and military status.
The Department continues to make small strides in compliance monitoring efforts, particularly
external monitoring.
In efforts to develop and implement an external monitoring program, the Title VI Unit continues
to identify stakeholders and sub-recipients. Several major programmatic areas were asked to
identify their sub-recipients, and a cross examination is performed to weed out any duplication. A
preliminary sub-recipient list, shown on pages 113-137, has been developed, and we will continue
to expand the list as additional sub-recipients are identified.
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To assist with more effective and efficient way to monitor, analyze, and report Civil Rights related
information, the Department is working to implement an electronic CRL (Civil Rights Labor)
Information Management System.
In 2015, the FHWA National Review Team performed a review of NJDOT’s contract DBE
compliance program and procedures. Various projects were reviewed in detail and REs were
interviewed about how they monitored contractor compliance with the DBE Program. The
National Review Team identified a number of areas in which NJDOT needed to modify its
practices to better comply with 49 CFR Part 26.
However, our division currently has limited resources with which to monitor compliance with
these programs. For instance, we have four staff members in our Contractor Compliance Unit to
monitor all contractor compliance activities including DBE and OJT goal setting for projects;
monitoring of DBE goal attainment by prime contractors; performing commercially useful
function reviews on DBE subcontracting firms; and monitoring prime contractors’ prompt
payment to DBE subcontracted firms on more than 100 projects annually across the state. We
have only two staff members to administer the DBE Certification program and monitor efforts to
expand it. We have only one staff member to monitor compliance with wage rate regulations for
all active projects throughout the state.
Special meetings, interviews and regular dialogue and activity between NJDOT contracting
personnel and DCRAA staff involved in tracking and reporting DBE Program, OJT Program and
general contracting data, have concluded that consistent and efficient management of DBE, OJT,
and other program related data is vital to the success of the NJDOT DBE Program and OJT
Program. Since DCRAA works closely with REs to monitor contractor compliance with the DBE
Program and OJT Program, it is also vital that DCRAA have a data management system that can
access information from the systems used by the REs in order to monitor compliance in real time.
Current systems and reports require an inordinate amount of time to track down sources of data
and manually extract information from static forms before being able to analyze data to make
decisions or to produce requisite reports.
Many decisions made regarding NJDOT DBE utilization, participation and goal setting rely on
consistent and accurate data from contractors and REs. For example, DCRAA utilizes project and
contracting data in calculating the NJDOT annual, overall DBE goal and in determining
project/contract specific goals used to meet the overall goal. Actual DBE participation may be
overstated or understated depending upon the source of the information, which may hamper DBE
utilization and goal attainment. OJT participant hours are currently calculated by project without
an easy means to aggregate participant hours in total across projects.
In addition, NJDOT DBE and general contracting data are used in reports generated for Federal
and State reporting requirements, government official requests, public examination, as well as
disparity studies. Having access to data used by REs about projects in real time will enable
DCRAA to know when Commercially Useful Function (CUF) reviews should be performed or
when to perform checklist or comprehensive project reviews. Having an automated system for
monitoring prompt payment of subcontractors ensures that all projects are monitored for fair
payment practices and are not reliant on subcontractors who may be reluctant to inform Civil
Rights when they are not getting paid promptly by a prime contractor.
180

Using electronic databases and systems will afford NJDOT’s, Division of Civil Rights and
Affirmative Action the means to access information in real time on the progress of projects so that
we can better monitor contractor compliance with the DBE and OJT Programs and federal wage
rate regulations. Such systems will help gather and analyze information more efficiently so that
our limited staff will be able to do more. Finally, such tools will help the Department to gather
information more efficiently in order to produce reports required by USDOT and FHWA in a more
timely and efficient manner.
A module in the CRL database has been created for NJDOT’s DBE Certification Unit. The
module houses DBE Certification data and is able to track more information that is useful for
monitoring and adapting to changes in regulations affecting DBEs. The system is able to track
renewal dates and, therefore, generate renewal letters, anniversary letters, and removal letters
electronically in an automated manner which reduces manual error and increases efficiency by
saving time. NJDOT seeks to expand the capabilities of the CRL system over the next two
years by expanding it to include modules for our Contractor Compliance Unit and our Wage
Rate Compliance Unit.

Capital Investment Planning & Development
We must be vigilant with regards to monitoring this division to ensure towns and cities with high
concentrations of minority and low-income individuals are included in the STIP and TIP priorities.

Project Management
Each project has a Scope Team Meeting where subject matter experts (SMEs) from various
programmatic areas within the department meet to review the project location, scope of project,
identified issues including those relative to Title VI, and other projects overlapping or within the
vicinity. Each SME decides whether their respective unit will be involved in the project as it
advances through the project process through construction.
Core Group meetings are systematically held with SME Units that are directly involved in the
project. Based on these meetings, Concept Development and Preliminary Engineering Reports are
prepared that capture potential issues and impacts, including those relative to Title VI. When the
project is presented to the Capital Program Screening Committee, these impacts or issues are
included as part of the discussion to determine advancement of a project.

Environmental Resources
The LPA’s project RE monitors construction projects to ensure environmental commitments are
addressed during construction. They also ensure that contractors and subcontractors meet their
Title VI contractual obligations.

Right of Way
All applicable right-of-way manuals are evaluated to ensure that overall Departmental procedures
are applied uniformly without regard to race, color, religion, sex, national origin or those who are
disabled. The process of contracting out the fee appraiser services is monitored to assure there is
equal opportunity for all to participate, i.e., equal representation of minorities and women and fair
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treatment. All fee appraisers doing work for NJDOT must be approved by the Department’s
Consultant Selection Committee. As previously stated, the Director of DCR/AA serves on this
committee and ensures that minority and female-owned firms are given equal consideration in this
process.

Landscape Architecture & Environmental Solutions
The Office of Landscape Architecture has field staff that constantly monitor construction projects
to ensure all landscape, environmental and Title VI related project commitments are addressed
during the construction phase of NJDOT contracts. They also ensure that contractors and
subcontractors meet their contractual obligations with respect to the landscape and environmental
aspects of the project.

Construction Services & Materials (DCM)
The Division of Construction Services and Materials (DCM) plays a critical role in ensuring that
the Department acts on its obligation to implement Title VI during the construction phase of project
development. This is where the public interacts with the Department the most. REs must ensure
that minority and low-income populations are afforded the same or similar standards as affluent
communities during construction, which is to avoid, minimize, mitigate and/or enhance the
communities that are affected by the construction project.
The division works in conjunction with the Office of Community Relations to ensure that the
public is educated on the details of the construction project (e.g. detours, dust mitigation,
construction duration, noise levels, air pollutants, etc.) Construction public informational meetings
with interested stakeholders such as public officials, public interest groups, the General Public and
other interested parties are scheduled and held at the start of construction in order to provide a two
way channel of communication about the project, as well as identify any concerns or issues needing
to be addressed.
Through individual REs assigned to each construction project, the Division ensures that
contractors adhere to the Title VI requirements set forth in their contract regarding attainment of
goals of minority and female construction workers, DBE subcontracting goals, minority and
female on-the-job training goals, and wage rate requirements. The Construction Procedures
Handbook, Section 5, Subsection A & B, and the RE’s EEO, Training & DBE/ESBE & SBE
Checklist provide them with guidance and tools for monitoring the Civil Rights portion of the
construction projects. The RE and staff are the first line of defense involved in the daily
interactions with contractors and subcontractors, and are charged with holding the contractor and
sub-contractors accountable for implementing the Title VI requirements on construction contracts.
The REs must work closely with DCR/AA Units to ensure contract special provisions are
implemented by the contractors.

Procurement
Professional Services
Procedures for the procurement of professional services are continuously monitored for
compliance with the applicable Title VI requirements through our DBE and Contract Compliance
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Programs, which are delineated in this document under the section, “Procedures for Ensuring Title
VI Compliance.”
In addition, the Department through DCR/AA and Procurement, participates in workshops,
trainings, seminars, writing newsletters, networking conferences, minority and women business
associations meetings, trade fairs, etc., to provide information on contract opportunities.
Construction Services
The Construction Services Unit solicits, receives and verifies all bids obtained for projects
requiring formal bids. Contracts are prepared, executed and distributed by this unit. All contracts
are required to have the appropriate non-discrimination clauses.
There is continuous monitoring of construction related activities to ensure that all contractors
conduct their work without discrimination based on age, race, national origin, religious beliefs,
gender, disability, and veteran status. The DCR/AA Contractor Compliance Unit conducts indepth contract compliance reviews to ensure that contractors are complying with the EEO contract
requirements. Additionally, provisions and guidelines, as detailed in construction services and
regional construction manuals and programs, are reviewed to assure that internal and external Civil
Rights and Environmental Justice policies and procedures are being implemented in accordance
with Title VI requirements.

Community & Constituent Relations
The Department, in compliance with Title VI, continuously monitors the community’s
involvement in the development and delivery of each project to ensure minimal impact on people,
businesses and the environment. Community issues and concerns are addressed at public hearings
and through disseminated information.

Local Aid & Economic Development
Local Aid staff conduct project field inspections to ensure both the LPA and contractors are
meeting their contractual obligations, including Title VI. The Initial Field Inspection consists of
an office review and a site review. This Initial Review is scheduled prior to the project construction
being 10-15% complete so that issues identified early in construction can be minimized or
remedied. Construction activities and source documentation are inspected to ensure the project is
constructed in accordance with approved plans and specifications, and standard construction
techniques. With respect to Title VI, Civil Rights documentation is reviewed to determine whether
contractors and subcontractors have submitted the required DBE participation, monthly
employment utilization, training and wage rate documentation, and that this required
documentation is being kept on file with the project RE or responsible charge. The review also
addresses investigating ADA compliance in the form of whether pedestrian access during
construction meets ADA requirements. Once the field inspection is complete, a Local Aid
Construction Oversight Inspection Summary Report is prepared, including findings and
observations; corrective actions and determination of quality of inspection regarding work
progress, site work and contract administration.
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Local Aid staff, on a monthly basis, review project records of the contractor’s DBE/ESBE
subcontractor utilization, as well as contractor and subcontractor work hour/work force
compliance and payrolls that were submitted by the Recipient/Sub-recipient in order to ascertain
compliance with both NJDOT Local Aid and Economic Development procedures and Federal and
State laws and regulations, including Title VI. These records are submitted as part of the payment
voucher package. Local Aid staff review the payment voucher package, including the Civil Rights
documentation for compliance with State and Federal laws and statues. Once it is determined that
the paperwork is in order, and the LPA and contractor have met the contractual obligations, the
Division of Local Aid and Economic Development releases funds for reimbursement of the LPA.
Contractors and subcontractors are advised that failure to carry out the requirements set forth in
the contract constitutes a breach of contract. After notification by the applicable federal agency, a
breach may result in the termination of the agreement or contract by the Department or such
remedy as the Department deems appropriate.

Operations
Each Regional area has multiple maintenance or electrical facilities “yards” with assigned
maintenance crews that are responsible for the maintenance of the highways, including pot hole
repair, roadway cleaning, grass cutting, snow removal, roadway emergency services. They are
also responsible for ensuring the roadways are kept in a state of good repair. It is critically
important that the DCR/AA monitors this division as it interacts most with the community.
Additionally, it is important to ensure that minority and low-income communities receive the same
or similar state of good repair to their roadway system as affluent communities.

Statewide Planning
The Research Unit utilizes the “Prompts” tracking system in order to track research projects by
university, including budgets, quarterly reports and final reports. Annual results are tracked for
each university, including SPR funds used, research value, savings, alignment with Capital
Investment Strategies, funds distribution by subject matter, etc.
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Accomplishments Report
FISCAL YEAR 2017 ACCOMPLISHMENTS
Internal EEO/Affirmative Action Unit
Title VII EEO Complaints Investigated
Type of Resolution
Number of Complaints
Formal Investigation
26
Mediation
2
Management Guidance/Recommendation
35
Referral (IG/EA/Union)
24
Career Development
0
Of those complaints, the breakdown of the basis of complaints.
Note: Each complaint filed may be filed on multiple bases.
Race
Gender/Sex
National Origin
Religion
Age
Marital Status
Ancestry
Disability
Sexual Harassment
Reprisal
Creed
Other
Familial Status
Affectional / Sexual Orientation

87
Percentage
30%
2%
40%
28%
0%

27
6
4
2
1
0
0
13
7
7
0
33
2
4

Initiatives
The # of “Interview Procedures for Panelists” training sessions held between
10/1/16-09/30/17. Note: Does not include one-on-one training held for
individuals who required immediate training for an upcoming interview panel.
The # of Team Ewing meetings attended by CR Staff.

FFY 17
129
employees
8 classes
21

The # of interview coaching sessions conducted to assist employees with
improving their interview skills. Note: A number of these employees were
minorities and females who ultimately received promotions in titles where they
under-represented after being provided with this supportive service.

79

The # of “NJ State Policy Prohibiting Discrimination in the Workplace”
orientation training sessions held.

28

The # of “STEP” trainings conducted to help new supervisors understand their
responsibilities to uphold principles of diversity and inclusion in the workplace.

2
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The # of Monthly Heritage Events held during the time period: Hispanic Heritage
Month, Reverend Dr. Martin Luther King Jr. Program, African American (Black)
History Month, Women's History Month and, Asian Pacific American Heritage
Month.

5

Awarded the annual “David Lee Unity Award” to the NJDOT employee
most exemplifying the promotion of unity in the workplace?
EEO Advisory Committee Members for 2015 to 2017

Division

Ifeoma Okeke
Jeeavanjot Singh
Talayia Little
Andrea Ortiz-Lorenzo
Joshua Szulczewski
Yves Nadie
Deven Patel
Charu Vaidya
Richard Christensen
Urvi Dave
Joseph Tipton
Lisa Yunkunis
Robert Brooks Jr.
Michelle Lavell

Accounting & Auditing
Mobility & Systems Engineer
ROW
Construction - North
CPM - Team A
Structural Evaluation
Local Aid
Environmental Resources
Maintenance North
Operations - South
Maintenance South
Maintenance South
Operations - South
Human Resources

EEO Advisory Committee:
The EEO Advisory Committee (EEOAC) meets bi-monthly. After participating in an
information workshop on the results of the Rutgers study on “Building a Diverse and Inclusive
21st Century Workforce”, the EEOAC selected areas of focused intervention for improving
diversity and inclusion at NJDOT. The group broke down into four working sub-committees
focused on addressing the following topics:
Committee #1 – Fostering Connections
Purpose: Improve communications between leadership and employees; headquarters and field
offices; so that staff feel connected to the organization and informed on important issues.
Organize brown bag lunch sessions on topics suggested by employees to be held quarterly or
tri-annually and broadcast to regional offices.
Committee #2 – Leveraging External Affinity Groups
Purpose: Establish connections with external women & minority affinity groups (Women in
Transportation, Society of Women Engineers, COMTO, Society of Hispanic Professional
Engineers, National Society of Black Engineers, Minority Engineering Educational Taskforce,
and others) to increase pipeline of diverse applicants for NJDOT positions and to support the
development and advancement of women and minorities at NJDOT. During this period, this
committee organized a brown bag with representatives from several external affinity groups to
introduce NJDOT staff to the benefits of each.
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Committee #3 – Community-based Outreach
Purpose: Establish connections with community leaders and representatives from relevant
academic institutions to increase pipeline of diverse applicants (women and minorities) for
NJDOT positions (especially for positions in which women and minorities are
underrepresented.) During this period, the committee helped develop a program by which former
inmates could work as NJDOT temporary staff with supervised NJDOT maintenance crews to
gain work experience, employment references, and life skills. The committee is also developing
brochures about positions at NJDOT that are open to the public and how individuals may apply
for them.
Committee #4 – Support Acclimation and Retention of Staff
Purpose: Provide support to new staff in their first year (help them acclimate to their job and
feel connected to NJDOT; Provide on-going support for experienced staff to be successful with
the Civil Service testing system. During this period, this committee developed and implemented
a Buddy System in which experienced staff are paired with new hires to help acclimate them to
NJDOT.
Disadvantaged Business Enterprise Program:
DBE Certifications

Current Number of certified DBE’s

FFY 17

Comments

1611

Black Americans: 504
Hispanic Americans: 274
Native Americans: 0
Asian Pacific Americans: 115
Subcontinent Asian Americans:
188
Non-Minority Americans: 530

57
The # of new applications received for DBE
(NJDOT)
Certification (FFY 2017)
Of those applications:
– The # that were certified
51
– The # that were denied
2
– The # that were withdrawn
4
ESBE Certifications for October 1st 2016 –
FFY 17
September 16, 2017
Current Number of certified ESBE’s
39
The # of new applications received for ESBE
Certification (Federal Fiscal Year 2017)
0
Of those ESBE applications:
The # that were certified
0
The # that were denied
0
The # that were withdrawn
0

Comments

DBE Goal for Federal Fiscal Years 2017 through 2019
Annual DBE Goal

12.44%
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Percentage of total federal financial assistance NJDOT will expend
on FHWA contracts through race & gender neutral means or
methods
Percentage of total federal financial assistance NJDOT will expend
through race and gender conscious means or methods
Actual relative availability of DBEs to perform work NJDOT intends
to contract (Step One Base Figure)

3.93%
8.51%
11.77%

NJDOT Past Participation Year
2015
2016

13.01%
14.19%

2017

12.17% as of 6/30/17

Efforts Made to Increase the Number of Certified DBEs:
 Improved NJUCP Directory-updated firm’s business descriptions to make it easier for
prime contractors to locate firms by specialty.
 Sponsored a Contractor Venture Forum to allow DBE firms to expand their professional
networks and establish relationships with large prime contractors.
 Attended outreach events with the intent of recruiting new firms for the DBE and/or
ESBE Programs.
 Worked with the Contract Compliance Unit to ensure DBE/SBE/ESBE firms were aware
of the Department’s new bidding procedures.
DBE Supportive Services:
Fourteen firms recently graduated from NJDOT’s DBE Supportive Services Program and
several have subsequently obtained work on NJDOT contracts. The SSP involved intensive six
(6) month classroom training in a number of business and technical topics including business
planning, organizational development, marketing, public procurement, HR, bonding and
financial management, construction project management, safety, technology, and legal, etc. In
addition, the DBE firms received individualized one-on-one coaching and technical assistance.
We sponsored a Contractor Venture Forum to allow DBE firms to expand their professional
networks and establish relationships with large prime contractors. The next Contractor Venture
Forum is scheduled for November 8, 2017. We are in the process of extending our contract with
the consultant, r6catalyst. Once approved, we plan to start accepting applications for the next
cohort in October/November 2017.

Contractor Compliance Program:
Subcontracting Goals
# of State Funded construction projects that SBE goals were set on.
# of Federal Funded construction projects that DBE goals were set on.

FFY 17
67
59
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0
# of Federal Funded construction projects that ESBE goals were set on.
# of Federal Funded Local Aid projects that subcontracting DBE goals were
22
set on.
# of State Funded Local Aid projects that subcontracting SBE goals were set
6
on.
Project Awards
FFY 17
76
The # of State funded construction projects awarded
$645,245,260.43
Total $ Value of State Funded Projects Awarded
The # of Federally funded construction projects awarded.
50
$502,796,301.00
Total $ value of Federally funded projects awarded
$8,405,515.00
Total $ Awarded to DBE Prime Contractors
$55,317,066.00
Total $ Committed to DBE Subcontractors
O-J-Training Assignments Set
FFY 17
The Total # of Training Assignments set on Federally funded projects.
Of those, the # set on CPM projects.
Of those, the # set on Local Aid projects.
O-J-Training Assignments Made
The # of Training Assignments made.
Of those, the # made on CPM projects.
Of those, the # made on Local Aid projects.

83
56
27
FFY 17
100
96
4

RE Training/Workshops

FFY 17

# of RE Training/Workshops held for the period.
Project Specific EEO Meetings
# of project specific EEO meetings held for the period.
Compliance Reviews
The # of Comprehensive Contract Compliance Reviews conducted.
Deficiencies Identified (Check all applicable):
Lack of EEO Workforce compliance
Lack of DBE/ESBE Subcontracting Goal compliance
Lack of Training Program compliance
Lack of Wage Rate compliance
Lack of good faith documentation
Incomplete/unacceptable good faith documentation.
Required posters missing or incomplete
Checklist Reviews
The # of Checklist Reviews conducted for the period.
Deficiencies Identified (Check all applicable):
Incomplete/unacceptable good faith documentation.
Lack of EEO Workforce compliance
Lack of DBE/ESBE Subcontracting Goal compliance
Lack of Training Program compliance

4
FFY 17
22
FFY 17
0

8
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Lack of Wage Rate compliance
Lack of good faith documentation
Required posters missing or incomplete.
Preconstruction Meetings
FFY 17
Total # of Preconstruction Meetings participated in during
102
the period:
CPM / Other
Local Aid
32
3
Region North
25
0
Region Central
27
16
Region South
Local Aid
Other:
The Contract Compliance Unit continues to work closely with the Division of Construction &
Materials to update the RE Handbook, and provide guidance to the REs concerning DBE
Program rules/regulations, and other Civil Rights requirements. Updates to the handbook
include the addition of new forms and guidance concerning: Commercially Useful Function
(CUF); monitoring Trucking Firms working on construction contracts and, monitoring of DBE
Regular Dealers, Manufacturers and Transaction Expeditors. Four RE workshops outlining
revisions to the Civil Rights portion of the contract were conducted.

Wage Rate Program:
Projects Awarded FY 2016

The total # of projects awarded for the FY 2017
Payroll
Payroll Reviewed

Numerical Value FY 17
# of Prime Contractors Reviewed
# of Sub Contractors Reviewed

Wage Rate Complaints
The # of Wage Rate complaints
RE Workshops & Project EEO Meetings

FFY 17
120 (51
Federal, 69
State)
FFY 17
32
92
Numerical
Value
0
FFY 17

# of RE Workshops Attended
# of Project Specific EEO Meetings Attended

4
0
Region North
Region Central
Region South

Preconstruction Meetings:
Total # of Pre-construction conferences attended

FFY 17
14
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Region North
Region Central
Region South

1
10
3

Americans with Disability Program (ADA)
Numerical
Value

Training /Outreach / Education
Total # of training sessions held for consultants/contractors

0

Total # of training sessions held for NJDOT Staff
Total # of training sessions held for public/ advocacy groups organizations
The Total # of training sessions held for sub recipients
Public Info Centers
The total # ADA Public Outreach education sessions held

4
0
21
0

The main topics discussed during the ADA training for sub-recipients included: Design of ADA
Curb Ramps, Compliance to the ADA in the Public Right-of-Way, Self-Evaluation and Transition
Plans, and ADA Curb Ramps at signalized intersections.
CPSC
The total # CPSC Meetings Attended
Work Group Meetings
The total # work group meetings attended to address FHWA’s concerns
ADA Complaints
Total # of ADA complaints
Of those complaints, how many were resolved

Numerical
Value
6

Numerical
Value
6
Numerical Value
Local Aid: 1
Capital Projects: 0
Local Aid: 0
Capital Projects: 0

Date of complaint: Filed with FHWA 2017
Name of person who filed the complaint: Carole Julian
Nature of the complaint: Ms. Julian has made several allegations of Montclair Township not
complying with ADA, specifically obstructions on the sidewalks: mobile basketball hoops, trash
cans, bus shelters, etc.
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Major accomplishments within the ADA Unit include:
• Secured $2 million in dedicated State ($1,000,000.) and Federal ($1,000,000.) funding to
incorporate ADA upgrades into projects in the STIP and Long-Range Transportation Plans.
• ADA Transition Plan- Updated Plan submitted to FHWA April 2017. Plan includes: the 6
regional ADA Retro-Fit Complaint Contracts, comprising 57 projects approved by CPC;
public outreach & training; meetings with county engineers on ADA Plans; ADA w/ ROW
Sequencing Procedure; technically infeasible projects, etc.
• Accelerated ROW Process for Sidewalks- Replaces ADA with ROW Sequencing Procedure.
FHWA approved August 2016. NJDOT’s ADA Coordinator attended 6 work group
meetings with Project Management, ROW and FHWA to discuss options for addressing
ADA compliance when relocating utilities and acquiring ROW. Abbreviated Process for
ADA Improvements. Conducted (4) Training Presentations- 6/19, 6/20, and 6/29 for Project
Management, ROW and Design Consultants- Presenters: FHWA, Project Management,
ROW, Capital Program Support and Civil Rights.
• ADA Sub-recipient Transition Plans- Over the past year, The ADA Coordinator has met with
all 21 counties to provide training on completing ADA Transition Plans. Received draft plans
from the following counties: Essex, Atlantic and Monmouth.
• RIDES PROGRAM - Recruited 15 schools, 8 school districts (Hillside, Lakewood,
Rahway, Trenton, Willingboro, Newark, Mount Holly and Camden) and 14 NJDOT
liaisons for participation in the program.
• NJTPA Coordinated Human Services Transportation Plan Advisory Council - The ADA
Coordinator served as a Committee member on the NJTPA Regional Coordinated Human
Services Transportation Plan (CHSTP). The plan identifies the transportation needs of
seniors, low-income people, veterans and individuals with disabilities. The plan will
provide strategies for meeting those needs and prioritizing transportation services for
funding and implementation.
• The ADA Coordinator attended monthly CPSC and CPC meetings.
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Title VI Nondiscrimination Program:
A summary of the accomplishments of the Title VI Nondiscrimination Unit for the FFY 2017
include:
Accomplishment
Title VI Plan

Completed Tasks
Date Completed
The Title VI Coordinator submitted and received • December 2016
approval for the Title VI Plan Update

Title VI Website
(External)

Posted “Guideline for LPA Affirmative Action
Plan” & “LPA Disadvantaged and Emerging Small
Business Enterprise Program Plan”

• April 2016

Title VI Training/Info
Sessions

•

Created & conducted Title VI training for
Environmental Resources, Landscape &
Environmental Solutions, Project
Management, Community & Constituent
Relations, and Local Aid
Created & conducted Title VI
Nondiscrimination training presentation for
Ocean County Engineer’s Office (subrecipient)
Presented ADA & Title VI Nondiscrimination
Program Unit overview to Civil Rights staff.
Conducted Title VI Nondiscrimination training
at Senior Leadership meeting

• October 2016June 2017

Developing draft Data Collection Booklet as
guidance for sub-recipients and employees.
Developed draft data collection templates for
Right-of-Way, Procurement – Professional
Services, Procurement Construction Services,
Community & Constituent Relations, Wage
Rate, DBE & Small Business Unit, and
Landscape & Environmental Solutions

• Ongoing

•

•
•
Data Collection

•
•

Risk Analysis & Risk At the request of FHWA, prepared a risk analysis
Assessment
and risk assessment of the Title VI Program.
Contract Language
(Specifications)

Updated specifications and rewrote Civil Rights
Special Provisions to incorporate Civil Rights
related requirements and “DBE Final Rule”
changes specifically:
• Requiring all Bidders, on an annual basis, to
submit a List of DBE and non-DBE firms
providing a bid or quote for the Contract
(Bidder’s List).
• Clarifying
Pre-Award and Post-Award
obligations of Bidders and Contractors.

• October 2016June 2017
• March 2017
• July 2017

• 2017

•

Completed
July 2017

193

Contract Language
(Specifications)

•

Pre-Award obligations include:
– Demonstrate commitment of meeting
the Contract goal
– Submit within 5 days of Bid Opening as
a matter of responsibility, the schedule
of DBE Participation, (CR-266)
including NAICS code info applicable to
the kind of work the DBE will perform,
type of work, specific work items and
actual subcontract value of work.
– If goal attainment is not demonstrated
on the CR-266, the Bidder must submit
good faith efforts within 5 days of Bid
Opening.
– Confirmation of DBE/ESBE/SBE Firm
(CR-273)
– Submission of DBE/ESBE Regular
Dealer/Supplier Verification Form (CR272) or DBE/ESBE/SBE Trucking
Verification (CR-274), if applicable
(Bidders have 5 days to submit
verification forms after Bid Opening.)
– Monthly Trucking Verification Form
(CR-271)
Post-Award obligations clarified were:
– Subletting – Identifying and retaining
DBE subcontractors and replacement
subcontractors
– Meeting the contract goal –
– Reporting DBE participation on a
monthly basis using CR 267 forms
– If the Contractor is not demonstrating
utilization meeting the Contract Goal,
submission of good faith efforts to meet
the goal are required with the monthly
CR-267 form.
– Any changes to the original approved
DBE participation Plan must be
submitted and approved by Civil Rights
for approval prior to termination or
replacement of DBE subcontractors,
truckers, material suppliers or transaction
expeditors.
•
Added a section on Contractor’s Civil
Rights DBE program, wage rate and EEO
responsibilities on each construction
contract, including:

•

Completed
July 2017
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Contract Language
(Specifications)

•

•

•
•
•
•
•
•

•

•
•

•
•
•

•
•

Compliance with Title VI of the Civil
Rights Act of 1964, 49 CFR Part 21 and 28
CFR Section 50.3 and any other Rules
relative to Nondiscrimination
On federally assisted contracts, compliance
with the DBE program, rules and
regulations in the administration of the
Contract.
Ensuring compliance with labor standards
Weekly certified payrolls
Monitoring the status of all truck owneroperators working on the Contract
Compliance by any subcontractor, and
lower tier subcontractor.
Monitoring and reporting DBE participation
on the Contract on a monthly basis.
Utilization of DBE’s that perform a
commercially useful function and perform
the work committed to at the time of
Contract award
Terminating
or
replacing
DBE
subcontractors or lower tier subcontractors,
including providing the DBE/ESBE/SBE
with written notification of the intent to
terminate or replace, including the
reason(s), and allowing them five (5) days
to respond to the notice.
Good faith effort
Language outlining specific consequences
for failure to comply with each specific
responsibility, including but not limited to
rejection of bid, denial or limit of credit
toward Contract goal, payment being
delayed or withheld, default or termination
of the Contract.
Clarification of counting DBE participation
Addition of Commercially Useful Function
language
Requirements related to DBE trucking,
most notably the DBE firm cannot obtain
trucks from the Contractor; requirements of
Contractor to submit copies of hiring and
lease agreements.
Requirements related to regular dealers,
manufacturers and transaction expeditors.
Submission of required documents,
including EEO/Affirmative Action Plans,

•

Ongoing as
of Sept.
2017
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Contract Language
(Specifications)

Monitoring

Sub-recipients

LEP

and monthly forms for tracking and
monitoring DBE participation.
•
Addition of various definitions of Civil
Rights related terms, most notably:
– DBE/ESBE
– Socially and economically
disadvantaged individual
– Commercially useful function
– Transaction expeditor
Efforts to increase monitoring of sub-recipients
were made, including the development of guidance
for project REs, finalization of forms to monitor
commercially useful function, verification of DBE
suppliers on contracts, verification of initial contact
and commitment for use of DBE’s listed at time of
Bid, and trucking commitment and trucking
verification. These forms are required to be filled
out by either the project RE, DBE firm or prime
contractor. Documents/forms created include:
– Confirmation of DBE/ESBE/SBE Firm (CR273)
– Guidance for Counting DBE Regular
Dealers/Suppliers
– DBE/ESBE Regular Dealer/Supplier
Verification Form (CR-272)
– Monthly Trucking Verification Form (CR-271)
– DBE/ESBE/SBE Trucking Verification (CR274)
– DBE/ESBE/Commercially Useful Function
(CUF) Checklist (CR-275)
The use of these forms commenced during the
period in which new procedures were test piloted
by the Department and their use continued once the
test period for the Revised Civil Rights procedures
ended.
• Attend Local Aid’s Quarterly Meeting w/
County Engineers to discuss Title VI
EEO/Affirmative Action requirements, and
DBE Affirmative Action Program
requirements.
• Met with 21 counties- to explain the DBE
Affirmative Action and LPA’s Internal
Affirmative Action Plan processes and assist
them in completing their plans for NJDOT’s
approval.
• Updating Language Assistance Cards

•

Completed July
2017

• Ongoing
• Completed June
2017

•

Ongoing

196

FISCAL YEAR 2017 GOALS
Title VI Nondiscrimination Program (Title VI, EJ & LEP)
Action Item

Tasks to Complete

Develop Commissioner
& Senior Leadership
Commitment & Buy-In

•

Website – Title VI Unit
(Internal site)
Website – Title VI Unit
(External site)
Title VI Taskforce

Brochures

Standard Assurances
Monitoring
Sub-recipients

Schedule additional Title VI training session
for Senior Leadership (Operations, CPM &
Community Relations)
• Develop title VI Nondiscrimination Policy &
Procedure
• Continue to update Title VI website with
new information, guidance & procedures as
they are implemented
• Post brochures, guidance documents as
developed.
• Hold bi-monthly meetings.
• Educate Liaisons on ways to integrate Title
VI in the Department’s daily work processes.
• Work with Liaisons to develop and
implement data collection procedures in
various programmatic areas.
• Continue approval process for draft English
version of “Title VI Guide for Subrecipients” prepared. Continue creation &
approval process for draft versions in
Spanish, Portuguese and Hindi in progress.
• Develop/update Title VI brochure and
disseminate to the Public.
• Update Standard Assurances and distribute to
sub-recipients.
• Develop sub-recipient list
• Develop monitoring checklists
•

Continue to develop list of sub-recipients

Target
Completion Date
• January 2018
• Ongoing
• Ongoing
• Ongoing
• Ongoing

• Ongoing

• Ongoing
• Ongoing
• Ongoing
• Ongoing
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Action Item

Tasks to Complete

Title VI Reviews

•

Conduct Title VI Review of the Division of
Statewide Planning

•

Conduct Title VI Review of Multi-Modal

•

Finalize “Achieving Title VI Compliance –
Guidance for Local Public Agencies,
Consultants & Contractors” PowerPoint
presentation.
Conduct sub-recipient training
– Contractors
– Local Public Agencies/Grantees
– Consultants
– Research Institutions
– MPO’s
Develop programmatic specific training
modules
Conduct Title VI Training for internal
employees
Finalize “Data Collection Toolkit”
Review of Data Collection Toolkit before
printing
Distribute toolkit to internal employees and
sub-recipients.
Develop toolkits on Title VI Review Process
Identify NJDOT Unit(s) responsible for
developing and maintaining consultant
agreements, research agreements,
construction contracts, airspace leases,
excess property sale deeds, etc. & inform
them to ensure that applicable Title VI
Nondiscrimination language is included.
Finalize/institute specification changes.
Prepare Request for Proposal for a Treasury
Contract for on-call translation and
interpreter services to assist with various
LEP related requests.
Update LEP brochures

Title VI Training/Info
Sessions

•

•
•
Toolkits/Checklists/Info •
Packets
•
•

Contract Language

LEP

•
•

•
•

•

Target
Completion Date
• March 2018

• May 2018
• Ongoing

• Ongoing

• Ongoing
• Ongoing
• By March, 2018

• Ongoing

• Ongoing
• October 2018
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Action Item

Tasks to Complete

Public Involvement
Action Plan

•

Data Collection

•
•

•

Work with Community & constituent
Relations Unit to develop an agency-wide
NJDOT Public Involvement Action Plan
Continue development of draft Data
Collection Booklet as guidance for subrecipients and employees.
Finalize first set of draft data collection
templates for Right-of-Way, Procurement –
Professional Services, Procurement
Construction Services, Community &
Constituent Relations, Wage Rate, DBE &
Small Business Unit, and Landscape &
Environmental Solutions
Develop additional templates for Local Aid
(Internal) Project Management,
Environmental Resources, Research,
Operations, Capital Investment Planning &
Development, Bridge Engineering &
Infrastructure Management, Construction &
Materials, Multimodal, Statewide Planning,
Operations, Transportation Systems
Management, the Department Secretary, and
sub-recipients (MPOs)

Target
Completion Date
• January 2019
• By 4/1/18
• By 4/1/18

• August 2018
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Annual Work Plan – FFY 2018
The Department’s Annual Work Plan will include, but not be limited to the following:
•

Design & implement Title VI tracking database to track various Title VI information (subrecipients, EEO/Affirmative Action Plans, standard assurances, complaints, training, Title
VI reviews, etc.)

•

Continue to obtain EEO/Affirmative Action Plans from Local Aid sub-recipients.

•

Obtain assurance letters from all program area divisions and sub-recipients. The assurance
letters shall contain information, statistics, records, and/or other data deemed necessary to
determine compliance with Title VI requirements.

•

Continue identification of sub-recipients.

•

Continue update NJDOT Title VI website.

•

Finalize draft training modules and conduct mandatory Title VI Nondiscrimination training
for NJDOT programmatic areas, including: Procurement, Right of Way, Operations,
Construction and Materials, Research, Capital Investment Planning & Development,
Highway & Traffic Design, Bridge Engineering & Infrastructure Management,
Multimodal, and others for whom NJDOT deems this training critical to the success and
implementation of our Title VI Nondiscrimination Program.

•

Continue to re-invigorate the Title VI Taskforce and hold bi-monthly meetings to educate
employees and monitor the Department’s ongoing efforts to comply with Title VI
requirements.

•

Conduct one or two internal programmatic Title VI reviews to determine the effectiveness
of Title VI program in the areas of Bureau of Landscape Architecture and Environmental
Solutions, Environmental Resources, or Multimodal.

•

Conduct one sub-recipient Title VI review to determine the effectiveness of Title VI
program for sub-recipients.

•

Work with Community & Constituent Relations to develop comprehensive “department
wide” Public Involvement Action Plan.

•

Finalize development of brochures in both English, and additional languages explaining
Title VI, complaint procedures, etc. for dissemination to MPO’s and sub-recipients.

•

Continue working with the Contractor Compliance Unit to provide comprehensive training
to contractors and Local Aid sub-recipients on the requirements delineated in the Special
Provisions, specifically the Civil Rights component.
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•

Continue to provide guidance and advice to program area personnel to ensure that the
Department maintains a proactive approach to Title VI compliance.

•

Maintain a day-to-day proactive approach of addressing Title VI issues by utilizing the
network of Title VI Liaisons.

•

Conduct investigations into any Title VI complaints filed in accordance with the complaint
investigation procedures as outlined in the Department’s Title VI Nondiscrimination
Compliance Program.

•

Continue to monitor, review and take appropriate actions to ensure that goals, policies and
objectives are adhered to in each program area in compliance with Title IV regulations.

As a result, of this Title VI Nondiscrimination Plan and the department’s continued on-going
commitments to ensure Title VI, the Division of Civil Rights and Affirmative Action has become
a more prominent factor in NJDOT processes at all levels of the organization. Consequently,
DCR/AA continues to be involved from concept development through project construction, and at
all levels of the public involvement process. These efforts should continue to result in an
improved, viable and effective Title VI Nondiscrimination program at the New Jersey Department
of Transportation.
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New Jersey Department of Transportation
Appendices to the Title VI Nondiscrimination
Plan & Annual Accomplishment Report
FEDERAL FISCAL YEAR ENDING September 30, 2017
Appendix 1- Title VI Reviews: Right of Way and Community and Constituent Relations
Appendix 2-Title VI Training for Taskforce
Appendix 3-ADA Transition Plan
Appendix 4-Title VI Training for Local Public Agencies
Appendix 5-NSTI 2017 Final Report
Appendix 6-Title VI Technical Guidance: Data Collection
Appendix 7-Title VI Data Collection Forms
Appendix 8-Posters Required on Federal-Aid Projects
Appendix 9-New Jersey State Policy Prohibiting Discrimination in the Workplace
Appendix 10-Training for Contractors/Sub-Contractors
Appendix 11-Forms: Verification & Monitoring of DBE/ESBE Firms
Appendix 12-Brochures
Appendix 13-Civil Rights Title VI Sub-Recipient Guide
Appendix 14-Standard Terms and Conditions for Professional Service Agreements
Appendix 15-NJDOT Standard Specifications for Road and Bridge Construction 2007, Division
100-General Information-Subsections 107.02 & 107.03
Appendix 16-Language Identification & Language Assistance Cards
Appendix 17-NJDOT Project Delivery Process
Appendix 18-Construction Procedures Handbook, Section 5, Subsections A & B
Appendix 19-RE’s EEO, Training and DBE/ESBE and SBE Checklist (FHWA and 100% State
Projects; Form DC-130)
Appendix 20-Local Aid & Economic Development Federal Aid Agreement

New Jersey Department of Transportation
Appendices to the Title VI Nondiscrimination
Plan & Annual Accomplishment Report
FEDERAL FISCAL YEAR ENDING September 30, 2017
Appendix 21-Local Aid & Economic Development Federal Aid Highway Program
Administrative Questionnaire
Appendix 22-Division of Local Aid & Economic Development Policy/Procedure 011
Construction Oversight & Inspections for Federal-Aid Highway Projects
Appendix 23-Local Aid & Economic Development Quick Guidance Documents
Appendix 24-Local Aid-Summary of Project Management Eligibility Requirements
Appendix 25-Standard Terms & Conditions-Research Contracts & Purchase Agreements
Appendix 26-Division of Civil Rights Contract Compliance Checklist Review Form

Appendix 1

NEW JERSEY DEPARTMENT OF TRANSPORTATION
Division of Civil Rights & Affirmative Action
MEMORANDUM

TO:

Victor Akpu, Director
Right of Way and Access Management

FROM:

Lm a Legge, Executive Director :11:. . .,
Civil Rights and Affirmative Action

SUR.TF.CT:

In Depth Programmatic Title VI Review-Division of Right of Way and
Access Management

DATE:

September 21, 2017

. d

.

.

;..,l(.,.1

Please find attached for your review and action, the Division of Civil Rights/Affirmative
Action in-depth Title VI/Nondiscrimination Review conducted on the Di vision of Right
of Way and Access Management. This review was conducted by Chrystal Section of our
Title VI and ADA Unit.
The attached report contains observations, deficiencies, and recommendations for
corrective action and reporting requirements.
Should you have questions or concerns regarding this report, please contact Chrystal
Section at 5-2939 or Tony Davis at 5-2893.

Attachment
C:

Joe
Eli
/\.
C.

l3crtoni , Deputy Commissioner
Lambert, Asst. Comr.
Davis
Section

S.

Patel

DIVISION OF CIVIL RIGHTS
TITLE VI/NONDISCRIMINATION REVIEW
RJGHTOFWAY
AND
ACCESS MANAGEMENT
SEPTEMBER 21, 2017

Prepared by:

Chrystal Section
External ADA Coordinator & Special Projects
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INTROD UCTION

The New Jersey Department of Transportation (NJDOT) Di vision of Civil Rights and
Affirmative Action (DC'R/AA) conducted a Title Vl Review of the N JDOT Division of Rig ht of
Way ·ROW' and Access Management.
T itle V I of the C iv i I Rights Act of 1964 prohibits d iscrin1ination on the basis or race, color.
or national origin in any program or activity receiving Federa l financial assistance .
Nondiscrimination p rovisions apply Lo all programs and activities off ederal-aid recipients
and contracto rs regardless of their fund ing source. The ob ligation not to discriminate is
based on the objective of Congress not to have funds , which were co ll ected in a
nondiscriminatory manner. used in way s that support, promote , or cffcctd iscri m ination. As
a condition of receiving Federal financial assis tan ce , th e New Jersey Depa rtm e n t o f
Tra nsportation is respons ible for assuri ng nondiscrimination in its programs and activities
and must oversee and ensure nond iserin1 ination on the part of its sub-rec ip ients and
contractors.
Environmental Justice (EJ). Executive Order 12898, amplifies Title VI by identifying and
addressing, as appropriate, disproportionately high and adverse human health or
environ mental effects or federal -aid projects on minority populations and low-income
populations. Limited Engl ish Profic iency, Executive Order 13166, is also enforced under Title
VI, as it further clarifies the Title V I responsibility of National Origin discrimination and
requires Federal-aid rec ipients to take steps to ensure meaningfu l access to their programs,
services and inform ation by people with Limited English Proficiency ( LEP).
The DCR/ A/\ has primary responsibility for providing leadershi p, direction and policy to
ensure NJDOT's overall compl iance with THic Vf or the Civil Rights Act. In addition to o ur
day-to-day monitoring, the DCR/AA's Title V l Nondiscrimination Program Unit is required
to perform annual assessments of selected emphasis program areas and activities to determine
their effectiveness in c ompliance w ith Tille Vl provisions. Priority for conducting these
reviews is given to program areas with the greatest potential of impact to g roups cove red by
the Act.
The Division of Right of Way and Access Management was selected for review since it has
responsibi lity of acquiring and taking possession of real estate for transportation purposes in
accordance with the Capital Program project development sc hedule in order for c.:onstruction
schedules to proceed as planned. In addit ion , FH WA has required that we direct some o f our
compliance efforts on NJDOT's ability to e nsure that Right of Way and Access Management
is in compliance with Federal nondiscrimination laws and regulations .
This review is intended to assist the Division of Right of Way and Access Management with
providing the pub li 1.:, particularly minority, low-income and LEP communities, access and
input in the eminent domain process. It is also intended to assist the division with the
appropriate guidance to ensure compliance w ith Federal Civi l Rights requirements in regards
to Title VI, Americans with Disabilities (ADA), Limited English Proficiency (LEP), l:'.qual

Employment Opportunity (EEO), Contractor Compliance, and Disadvantaged Business
Enterprise (DBE).
In addition, this report serves as the determination of findings issued to the Director, Division of
Right of Wny and Access Management. A co py of Lhe finding~ wi II a lso be provided to i-:'HW A
and included in the NJ DOT Annual Title VI Accomplishments Repo1t. The findings will serve as
the basis for future plans to improve compliance with Title VI provisions.

Il.

BACKGROUND

The Division of Right of Way & Access Management acquires and takes possession of real estate
for transportation purposes in accordance with the Capital Program project development schedule
and in a cost effective manner that allows construction schedules to proceed as planned. Right of
Way Acquisition includes property appraisals, appraisal registration, acquisition through bona fide
negotiations, the eminent domain process, the relocation of families and businesses if necessary,
title clearances and closings.

Authority
Acquisition of real property is governed by the State' s Eminent Domain Act of 1971, N.J.S.A.
20:3- 1, ct seq. For the acquisition of both Federal and State funded projects. the Department
follows the Federal Highway Administration's policies as contained in 23 CF'R, Parts 710-713,
and 49 CFR, Part 24.
Organization
Right of Way activities are performed in a decentralized organizational structure consisting of a
headquarters' office located in Ewing Township, and district offices established in the three
regional complexes in Cherry Hill , Freehold and Mount Arlington.
The headquarters office is comprised of
•
•
•
•

Office of the Director of Right of Way & Access Management
Administration Rureau
Technical Support Bureau
Closing Bureau

The Director' s Office is comprised or an Administrative Assistant 2 and a Secretarial Assistant 2,
in addition to the Director. All divisional property acquis ition and administrative actions are
coordinated and approved through this office. Other specific areas of responsibility include, but
arc not limited to, divisional training, staffing requests, staff time usage, etc.
Administration is responsible for ROW project programming and funding, database management,
full service right of way consultant management, and procedural manual maintenance. Among the
tasks completed by staff within this Bureau arc: securing final acquisition/relocation cost estimates
from the District Office-; preparing project cost summaries, j t>b number forms and Depa1iment
Actions and then transmitting authoriiation packages to Capital Program Coordination for
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submission of the funding requests to the FHWA by the Federal Aid Coordinator; maintaining
electronic databases, developing the next generation of database/document management
capabilities, and implementing the full service consultant conucpt. This Bureau is led by a Manager
2 ROW Programs and staffed by one Superviso1· ROW 1, one Senior Fiscal Analyst, one
Accou nting Assistant, one Principal ROW Negotiator and seve ral Senior ROW Negotiators.
The Bureau of Technical Support is responsible for auditing district operations, quality control,
utility, railroad and riparian ac(]uisitions and property management, right of way engineering
functions, as well as providing technical guidance to the district offices. This bureau is led by a
Manager 2 ROW Programs and staffed by a Supervising Appraiser, two Supervisors ROW I,
Supervising Engineer II , one Administrative Assistant 3, a Secretarial Assistant 2, several Principal
& Senior Engineers, and several Principal ROW Negotiators. The Bureau perfonTis a review of
the final ROW plans, sets the schedule and, upon FHW A approval, transmits the final ROW plans
to the ROW District Office to proceed with the acquisition process. lt conducts all acquisition
activities for railroad, utility and tidelands parcels. It reviews and approves appraisal plans,
appraisal contracts, relocation plans, and relocation payments. The Bureau also manages all excess
parcels in terms of maintaining inventory, leasing and disposals. It reviews and approves all ROW
plan submissions and dedications.
The Closing Bureau is comprised of the Legal Processing and Title Sections, and is responsible
for preparing and filing legal documents pertaining to eminent domain actions, obtaining clear
title, conducting title closings, and providing payments to property owners, all of which resu lt in
the vesting of the title in the Department. Tasks completed for Agreement Cases include: updating
and examining title searches, preparing and transmitting title instruments to owners for execution;
sati sfying property liens; recording title documents; and securing checks and transmitting
payments to property owners. Tasks completed for Condemnation Cases include: updating and
examining title searches; computing interest and transmitting checks to property owners. The
Bureau also files general property parcel maps with the appropriate County Clerk' s Office. Staff
prepare legal pleadings; secure Law Division's approval~ tile pleadings; secure payment for
deposit into court; and process judgment/award documents. This Bureau is led by a Regulatory
Officer 1 and staffed by a Supervising Research Analyst, three Research Analysts, three Title
Officer's IJ , a Secretarial Assistant 2, a Principal ROW Negotiator, and several Principal & Senior
Title l~xaininers.
Each district office is comprised of administrative staff and several acquisition teams. A District
Manager and Administrative Assistant 3 or SecretariaJ Assistant 2 conduct all administrative
functions within the respecti ve field offices. The teams, each of which are led by a Supervisor
ROW I and a Principal ROW Negotiator, are responsible for the appraisal , appraisal review, and
negotiations for relocation and property acquisition for each assigned project. Staff within the
District offices oversee appraisal-and review assignments, handle preliminary data collection, and
negotiate contracts with fee appraisers and specialists. They ensure that the title search and
environmental screening/remediation cost report is completed, prope1ty site surveys are initiated ,
and a draft relocation plan is prepared. They also initiate and complete property acquisition and
relocation processes.
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111.

SCOPE AND METHOJlOLOGY

Scope
Interviews with key stakeholders were conducted to detcnnine the magnitude of ROW and Access
Management's Title V[ Nondiscrimination engagement with low income, minority and LEP
communities. Headquarters staff interviewed included Director, Victor Akpu, and Manager 2,
Technical Support, David Kook. Title VJ/ Nondiscrimination issues and concerns based around
the scope of the review were discussed. Communications were also had w ith Realty Specialists 4Donna Gatcns and John Miksits of the Northern District. RO W's programmatic documents were
provided to Title VI staff fo r review.

Methodology
There were three phases to the Review: Desk Audit, On -Site Review, and Telephone Jnterviews.
The Desk Audit involved questions about the functions of the Division as they relate to provisions
of Title VI. The results are outlined in the preceding sections which describe the scope of the
Division of ROW and Access Management. Staff were required to answer questions in writing
prior to the scheduled On-Site visit. Title VI Program staff reviewed the responses provided in
advance of the meeting. Clarification of processes thal were not in writing were obtained during
the On-Site.

The On-Site Review consisted of an entrance conference, documentation review, and interviews
with relevant staff. Telephone lntervjews were a lso conducted to supplement and clarify
information about how the Division perfom,s work in compliance with Title YI prov isions.
The following are the questions asked of ROW and Access Management:

Please provide the following policies and procedures:
•

All Division operating policies and procedures (e.g. Eminent Domain- ROW
Acquisitions, Relocation, Condemnation Proceedings, etc.)

0 . FUNDl~G SOt,RCES

Indicate all fund ing source(s) utilized by your division along with dollar amount for FFY 2016 (e.g.
FHWA and TTF) and the program associated with said funding. ff needed, attach addendum sheet(s).

CapUal Costs.
Federal-=$_ _ __ _ __

State;$
=-- -- - -

Salary Costs:
Federal:""$_ __ __ __

State: ""$_ _ _ __
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Oata Collection is a required activity ofTitlc VI as it is the key to ensuring that transportation programs,
services, facilitiesand projects effectively meet the needs of "all persons" without discrimination; i.e.
disproportionately benefitting or harming one group over another isa violation of Title VI.

1. In ihe <ldivery of the services provided, please include any data collected and an anaJysis, as it
relates to demographic surveys/ reports conducted by the Division of Right of Way and Access
Management Relations duri11g rrY 2016.

2.

Do you collect Title VI/ Nondiscrimination -related data? Is the data analyzed annually to
identify any trends/ patterns of discrimination that shall require efforts to address (Appraisal
Process/Valuation/ Negotiations/ Relocation Management)?
For example: To determine if your division is Title VI/Nondiscrimination compiiant in how it
implements the Relocation Program, it shall sample data on an an nual basis lQ deter mine if
Relocation I lousing Re nefits are being calculated based upon therelocatee'sspecific housing
situation and not based upon the person'srace, color, national origin, sex, age, or disability. This
means that data shall becolle<.:ted and compared according to larger and smaller projects,
urban and rural projects, work product of difforentRelocation Agents, etc.

l.

I low does ROW ensure that Title VI/Nondiscrimination populations arc n ot treated
d ifferently when conducting ROW property title searches, valuation, negotiations, relocations
and property management'?

2.

How does ROW ensure that Title Searching/Acquisition/Valuationconsultantserviccs are
retained in a Title VI/ Nondiscrimination com p liant manner'?

1.

ls ROW responsible for monitoring all Local Public Agencies (LPAs) that receive Federal funds
and implement the ROW Program? If this mo1iitoring does not occur under ROW, then who has
oversight of this function?

4.

I low does ROW ensure appraisals, acquisitions and relocation assistance are not discriminatory
against Title VI/ Nondiscrimination protected populations?

5.

Docs ROW public materials including information notices, relocation assistance documents and
other similar materials incorporate appropriate nondiscrimination language?

6.

If applicabk, explain concerns raised by minorities or worn en, elderly,disabled and low"
income citizens aboal their options in the negotiation phase or with the Jina! outcome of
their relot:ation and attach documentation ( if applicable).

7.

How do you measure consistency in the determination of severance/ consequential damages?

8. What advisory group(s) docs ROW participate in to ensure the public'smeanin,gful access to
services'?
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9.

How do you ensure that comp<lrablc sales and rental properties are not discriminatory?

l 0. I low do you ensure that every eJfort is m ade to negotiate for required property before filing
condemnation?
I I. I low do you ensure that relocation advisory assistance is provided equitably a nd without
discrim ination to displaced indiv iduals?
12. How do you ensure that the determination of rent amounts is equitable?
13. How do you ensure that t he procurement of bids provides equal opportunity?
14. How do you ensure that the maintenance of rental properties on projects is adequate and
consistently performed for all renters?
15. How do you ensure tha t there is no deviation in methods used to acquire real property in
minority comm unities, such as price, selection, and negotiations?
16. What is your process to identify Persons Not Lawfully Present in the United S tates (not eligible
for Relocation Benefits due to Illegal AliensActof 1997)?

I. How does ROW ensure that all ROW activities a re con~ucted in a non-discriminato1y manner?
')

Does ROW conduct interviews with members of the public impacted by acquisition and relocation
processes?

3.

Are persons traditionally underrepresented by transportation systems, such as low income
and/or minority, actively sought out for input on ROW processes at Public Information
Center meetings

4.

How are limited English proficient persons made aware that they can receive translation services
at no cost to them?

5.

Has ROW received any requests f'or information in an alternative format such as Brai lie.
Audio, or 1ion-English? lfso, what process is in place to ensure meaningful access to services?

6.

I low often does ROW tl,e interpreters and translators to ensure those with LEP needs receive
meaningful access to the Department's services?

7.

Are accommodations fo r translation services or special needs included in vital documents to
property owners {Owners Letters, Offer Letters, Appraisals, Agreement Form.s, etc.)?

8.

I low are community ROW issues and concerns documented and addressed in the project
del ivery process?
a. How often does public outreach occur?
b. Do you have a process in place where staff consistently attend meetings or is it done on a
project basis?
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I.

What is the process for addressing ADA impacts on ROW projects?

2. Does ROW promote the use of the New.Jersey Relay Service for communicating with individuals
with impaired speech or hearing?

•

/\re there separate agreements you procure through ROW that don ' t go through the consultant
selection committee?

•

What efforts are being made in securing the services of minority or female
consultant a ppraisers?

•

Do ROW appraisal contracts ensure inclusion of required nondiscrimination
provisions as w ell as diversity in s election of consul Ling fi rm s?

•

Pkase list names of consultants or vendors ROW procured t he services or during
FFY 201.6?

•

flow docs ROW solicit and award consultant contracts with ce1iified Disadvantaged
Business t::nterpriscs(DBEs)and other small, minority or women-owned businesses?

•

Arc appropriate DBE contract provisions incorporattid into the contract agreements?

•

Ho w are consultants/vendors monitored for Title VI compliance'?

•

Are staff adequately trained on Title VI/ AOA. Limited English Profici ency and
Environmental Justice?

•

Does staff have capability or background in low-income comm unity and urban housing
issues?

•

Does staff utilize geographic information syslem {GIS} to identify geographic and
income of housing in the project study area?

•

/\restaff composed of bilingual indiv idual s? If not, do you have the ability to
obtain intcrprettlr/translation services?

•

Docs staff have background or training in dealing with minorities, disabled and
disadvantaged populations?
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IV.

DESK AUDIT/ DOCUMENTATION REVIEW FINDINGS

The Desk Audit phase of the Review consisted or an evaluation of RO W's observance to Title
VI/Nondis0rimination. Seven (7) programmatic documents ·were reviewed by Title VI staff and
found to inv<irporate Ti tle VI/Nondi scrimination and other Civil Rig hts and Affirmative Activn
nondiscrimination law requirements.

Monitoring and Review Process
ROW and Access Management is responsible for acquiring and taking possession ofreal estate for
transportation purposes in accordance with the Capital Program project development schedule and
ih a cost effe0tive manner that allows construction schedules to proceed as planned. Right of Way
Acquisition responsibilities include property appraisals, appraisal registration, acquisition through
bona fide negotiations, the eminent domain process, relocation of families and businesses if
necessary, title clearances, and closings.
The following were reviewed by Title VI staff during the Desk Audit phase.

Po/icie.'i and Procedures:
Right of Way and Access Management Manualhttp://www.state.nj.us/transportation/cng/pdf/ROW AcquisitionManual.p<lf

Funding Sources:
ROW Bus iness Object Reports do not break out capital into numbers other than federal and
State. State includes any non-federal funds such as from the Transpo rtati on Trust Fund ('ITr)

and other third party funding.
Capital Costs:
Federal: 1§,2 15, 116

State: $1,274.337

Salary Costs:
Federal: $1.343,610

State TTf-: $3,475 .507

State Port Authority: $133. 184

Data Collection:
The Div ision of ROW is not involved in the co llection and analysis of demographic surveys, this
research is undertaken by lhc Gureau of Landscape Architecture and Environmental Solutions
·GLAES' for environmental justice conformity.
B LA l ~S Sta ff identify minority, low income and LEP populations during the environmental review
process for every project using the Environmental Protection Agency's (EPA) EJ screening tool.
The new environmental justice (EJ) mapping and screen ing tool is ca lled EJSCRl:::EN. His based
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on nationally consistent data and an approach that combines environmental and demographic
indicators in maps and reports. Screening results arc maintained in each project's file. Kesults are
used to determine compliance with Title Yl and are provided to the Project Manager via the
Categorical Exclusion documentation for use in appropriate outreach.

ROW Acquisition Process:
•

•

ROW ensures that Title VJ Nondiscrimination populations are not treated differently
when conducting ROW property title searches, valuation, ncgotiations,reloeations and
property management by providing ROW services without regard to a person's, origin,
religion, color, etc. The supervisor is responsible for ensuring that ROW activities are not
discriminatory. The manual defines the process to follow, and all cases are reviewed by a
Supervisor, Manager and Director to ensure fair process.
ROWensures thatTitleSearching/Aequisition/Valuationconsultantserviccsarc retained in
a Title VI Nondiscrimination compliant manner by selecting valuation experts from a

Consultant Selection Committee (CSC) approved list. The Director of Civil Rights and
Affirmative Action sits on the Consultant Selection Committee to ensure that qualified
disadvantaged, minority and temale owned businesses arc included on the approved list when
appropriate. Finns are added to the list based upon experience and expertise. They are only
removed from the valuation list for cause, and that information is provided to and reviewed
by the CSC.
•

Acquisition work is based on contracts overseen by Procurement, they handle Title VJ issues
for those contracts. Acquisitions by staff are governed by the manual and follow standard
procedures.

•

Title work is based on contracts from the Design Consultant. Internal title work is conducted
in accordance with the manual. Nearly all title work is based on public records. Contacts with
others are c(mducted in the same manner and are needed only to conclude the title clearance
process.

•

Right of Way is delegated oversight of Local Public Agencies that receive Federal funds and
implement the ROW Program by 1-<HWA through a partnership agreement between the
Department 4md FHWA.

•

ROW ensures appraisals, acquisitions and relocation assistance are not discriminatory against
Title VI Nondiscrimination protected populations by:
a

Contracting appraisals with non-discrimination provisions. Following the Un[form

Standards <?/'Professional Appraisal Practices (US PAP), which does not permit bias.
US PAP is the generally recognized ethical and performance standards for
the appraisal profession in the United States. USPAP was adopted by Congress in
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•

•

•

1989, and contains standards for al I types of appraisal services, including real estate,
personal property, business and mass appraisal. Compliance is required for statelicensed and state-ce11ified appraisers involved in federally-related real estate
trnnsactions. USPAP is upd,1ted evcl'y two ycat's so that apprais~rs have the
information they nee d to dclivt!r unbiased and thoughtful opinions of value.
Appraisals are based on highest and best use and market based data. Appraisals arc
reviewed independently to address bias.
Relocation is specified in the manual to not he discriminatory. Cases are reviewed
by a Supervisor? Manager and Director. Relocation determinations have a right to
appeal. Negotiations are appealed through courts to ensure fairness.
Acqu is itions are hased on rrrnrkel value from approved and independently reviewed
appraisals. Cases must be conducted with bona fide negotiations, which preclude
discrimination. Cases are reviewed by a Supervisor, Manager and Director.
Overall, the process is defined in the manual. All cases are submitted for approval
through several layers of management (Realty Specialists, supervisors, director) to
ensure fairness and prevent discrimination.

•

ROW brochures have anti -discriminatory language. They are sent to owners and tenants in
advance of relocation assistance meetings.

•

The Division staff serve as subject matte.r experts on Right of Way related matters at Public
Information Centers to ensure meaningful access to services. On rare occasions, the
Department may be asked to provide services originating with other units. Beyond providing
notifications to persons who arc directly impacted by a project, or answering questions
forwarded by other units or from website inquiries, the Division does not typically pait icipatc
in advisory groups.

•

ROW ensures that comparable sales and rental properties are not discriminatory by
identifying all comparable sales used in the appraisal report with pictures and descriptions.
The a ppraisals are then reviewed by an independent profess ional licensed appraiser to assure
that they arc market based, not biased (not discriminatory) and comparab le in accordance
with USPAP requirements.

•

The Division ensures that every effort is made to negotiate for required property before filing
for condemnation by first conducting bona tide negotiations. Any case submitted for
condemnation is reviewed by a superv isor and the Director to ensure bona fide negotiation s
and then reviewed by the DAG before being filed.

•

Relocation advisory assistance is provided equitably and without discrimination to
displaced individuals by ensuring that all relocation valuations are based upon market
derived data and transactions. These transactions do not specify any characteristics of the
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buyers or sellers and the data used is not based on gender, race, etc. Typically three
comparable dwell ings are used to provide valuat ion and to present to the owner/tenant as
potential rentals or replacement housing. The cases are prepared by a Realty Specialist 2 and
reviewed for fairness by Realty Specialist 3 (supervisor), Realty Specialist 4 (team leader),
District Program Manager and Director who all sign off. Discrimination is prohibited by the
manual. Metrics used for fa irness include going to the open market to select comparable sales
and reviewing re location serv ices from mu lti ple providers. There are a series of
accountabilities for the appraiser. Data is market driven a11d not based on race.
•

ROW ensures rental amounts are equitable by basing them on appraised values for long term
leases and approved by the State Housing Commission. For temporary short term holdovers
of acquisitions, rent is based on the original rent and market information .

•

The division makes sure that the procurement of b ids provides equa l opportunity by
selecting them from the approved list. This is done based upon the geographic area and level
of competency to handle an assignment. Where bids are solicited they are selected based
upon qualifications needed for that assignment or lowest price, depending on the service
required.

•

Accord ing lo lhe KOW Director's Office, there is no deviation in methods used to acquire
real property in minority communities, such as price, selection, and negotiations. Besides
active managerial supervision, all properties are appraised by a licensed appraiser and then
reviewed by a licensed appraiser. The owners receive a copy of those reports. /\II reports
are market based. All nego(iations must be bona fide negotiations. The outcome of a case is
reviewed by management to ensure fair treatment.

Public lnvolveme11t/Limited English Proficiency 'LEP':
•

ROW ensures that all ROW activities are conducted in a non-discriminatory manner by
reviewing and approving all spending activity. Appraisals are reviewed by independent
licensed appraisers. The approval system is set up to ensure that there is no fraud or
d iscriminatory activity. Relocation services are based upon market studies where individual
comparable sales are used and shared with the relocatee to provide support for relocation. All
settlements are justified to and approved by management. If an owner is aggrieved, they a re
entitled to appeal relocation decis ions and to have the courts hear the case in condemnation to
ensure bona fide negotiations .

•

Site S~1rvey interviews are conducted with each business, ind iv idual or family to determine
reloc;ation needs. Negotiations are conducted in person whenever possible. ROW attends
public information centers (PICS) based upon right of way being acqu ired. A PIC normally
occurs before sile surveys. The site survey process is applied to each impacted parcel to
determine if a relocation is needed and what the individua l needs of each relocatce arc,
including special needs for disabled persons or persons with specific family needs.
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•

13LJ\ES staff identi fy minority, low income and LEP popu lations during the environmental
review process for every project using EPA's EJ Screening Too l. Results a re used to determine
compliance with T itle VI and are provided to the Project Manager for use in appropriate
outreach. Commun ity outreach is not a function of B LAES .

•

ROW provides any person with questions pamphlets regard ing their rights as a property owner,
what they can expect, etc. ROW and the PIC host wil l note an y specific concerns to addre.ss
ROW s pecific needs. SME ROW staff will actively engage with people referred by others at
the PlC.

•

Limited English Proficient or low literacy persons arc made aware that they can receive
translat ion services at no cost to them. Division staff submit a request for a translator if the
person requires one and also if the staff believes that the person cannot understand the process
on their own. The Site Survey notes any specific needs, if those are not already known through
the PIC or other mean s. The Division of ROW works with the Di vision of Civ il Rights for
translation services when needed, also with Wanda Orti z, Deputy Attorney General, on getting
technicaJ or legal translations. T he Site Survey addresses if LEP services a re needed.

•

ROW has provided documents to property ()wners in Spanish. At present, they have not
been asked to provide tran slation document services in other languages. If requested, ROW
would rely on Civil Rights to obtain help from the Department's Linguistics Pool.

•

Requests for interpreters and trans lators are not made often. However, they are provided if
requested or if the Division staff member feels they need more technical help.
During the initial contact for relocation survey, if not found earlier from t he PIC, ROW
becomes aware of special needs or translation requests. When n.ccded, the Division has
obtained translations of the documents and has secured an interpreter to help w ith
negotiatio11s.

•

Commun ity issues al·e addressed during the NEPA planning phase and during public- outreach
where a Division person can explain the right of way process and identify specific refevanr
concerns. The Division will take into account any issues raised where additional actions will
help comm uni ty members. The Division is not tasked with conducting public outreach, hut
docs respond to any issues brought up from any source. All issues raised at PICs, outside of
how to acquire ROW, are given to the Project Manager for resolution.

America11 's with Disabilities Act 'ADA':
•

T he process for addressing ADA impacts on ROW projects is initiated during the design phase.
Site Surveys are tailored to doc ument individual needs. If a person with a disability is
relocated. the Di vis ion wi ll add funds necessary through last resort housing to accommodate a
disability or special need within the regu latory limits.
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Contracti11g Consultants:
•

ROW has separate agreements that are approved by a mini accounting unit and are not

processed through the CSC.
•

ROW' Technical Support has reached out to the appraisal industry to secure the serv ices of

minority and female appraisers, to no avail. 'l'he Appraisal Board could not provide information
about the gender or minority status to allow for targeted invitations. ROW is working to have
a mass outreach to alert appraisers of their appraisers' list.
•

ROW contracts contain language based on regulations, indicating. that the consultant may not

discriminate. Although ROW docs not allow subcontracting, they do have standard
Department language about sub consultants.
•

These are a list of indi vidual appraisers from whom ROW procured services during
f'f,'Y20l6:

Branco. Scott
Brodowski, Pamela J.
Cann. James
Chiappetta, Lana
Conover, Patrick K.
Davey, Michael

Gagl iano. Robert
Graziano, Anthony S.
Hanrahan II. Daniel
J

lorncr, David

Karali. Steven
Karavolos, Mark

I ,ongo, Bonnie
McHale, Jerome

M usnuff John J.

Pcnnoni Associates
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Polton, Richard
Rodriguez, Thomas
Ricigliano, Jay R.
Schommer, Richard
Shairnan, Andrew
Sheldon, Richard
Sholk. Bettina
Walsh, Robert
•

ROW solicits and awards consultant conlracts by selecting the best qualified indi vidual
provider from the approved list based on complexity of the proposed assignment.
Where there is a tie in qualifications, DBE status is considered.

•

Appropriate DOT standard agreement languag·e that goes through the CSC is
incorporated into the contract agreements.

•

Contracts are given to a single individual to do the work. Their work is reviewed to see
that it meets all standards, including that the work is not discriminatory.

Staff Competencies:
•

ROW staff have not recently been trained
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Title V[//\DA. Limited English

Proficiency and Environmental Justice.
•

ROW staff utilize geographic infonnation system (GIS) to identify the poverty
threshold used in calculating relocation benefits.

•

There are some bilingual staff, but where they are not able to communicate the
more tech nical issues due to limited proficiency in the second language, ROW
relies on the Department to provide translators.

•

ROW has dealt with many groups over the years. Most of the staff have well over 10
years of service. Staff have not had specific training recently in working with disabled
and disadvantaged populations. Additional training would be useful.
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V. ONSITE/ l'ELEPHONE INTERVIEWS
The On-Site/Telephone Interview Phases of the Review consisted of personal meetings and
telephone discussions with ROW staff. Tit le VJ staff met with Victor Akpu, David Kook, Donna
Gatens, and John Miksits, along with Joseph Sweger of BLA8S The purpose for conducting
thesti interv iews was to determine if ROW and Access Management is in compliance with
Federal nondiscrimination laws and regulations in the implementation of its programs.
Interviews with ROW personnel revealed that Title VI/Nondiscrimination is not specifical ly
considered or directly addressed when ROW staff interact with the public. ROW staffneed current
Title VI train ing to ensure they know their responsibilities under Title VL
ROW staff provided an organization chart of the Director' s Office and seven (7) programmatic
documents to demonstrate how the Division incorporates consideration for Title VI regulations
when executing the functions of ROW and Access Management.
•

The organization chart shows that Ditector's Office has a staff of eight: Director,
Secretarial Assistant 11, Administrative Assistant 2, Executive Manager-Major Access
Permits, Manager 2-Technical Support. Manager of the Norlhern District, Manager of the
Southern District, and Manager of the Closing Unil.

•

Appraisal Order Contract (appendix A & B)
)"' This is a binding contract signed by the appraiser and the Director of ROW. A long with
several clauses, including ethical conduct and contract performance provisions, it has
Non-Discrimination provisions on page I and on page 3 (appendix B).

•

Site Surveys (2)
>' Residential Site Survey- Thi s form outlines owner contact and project information.
Page 3, section F, G, and H. provides an opportunity to address Title VJ/
Nond iscrimination concerns such as health problems. preiorcnces and needs, and
special community facility needs.
-,. Business Site Survey- This form outlines owner contact and project information. Page
1, section B provides an opportunity to address Title V [/Nondiscriminati on concerns
in the ' nature of operations\ 'special purpose requirements' and ' transportation
requirements'.

•

Own er Notification Letter
}-- This letter notifies the owner of plans to acquire property for transportation
improvement, along with the acqu isition process. There is no information regarding the
public' s r ights under Title VI/Nondiscrimination.
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•

The Relocation Assistance Program, Your Rights and Benefits, If you Must Move (2)
)"' Residential Occupants- This brochure contains a clause for Fair J lousing, the
Americans with Di sabil iiie::; Act, and other relevant regulations:
"NJDOT accommodates disabled persons and may not discriminate against such
individuals when providing services, programs, acLivities or employment.
Federal and Stale laws provide that replacement housing must be open to all persons
regardless <~/'race, color, religion, sex. handicap or national origin. More informaNon
regarding fair housing is available from your Right of Way Reai(V 5'pecialist.
The rules and regulations pertaining to the NJDOT's Relocation Assistance Program
are filed under Title 16 of the New Jersey Administrative Code with the Division of
Administrative Procedures, Department of State, State House, Trenton, NJ 08625.
Copies ofthe regulations are available at the State Library. ''
:,.. Businesses, Farms and Non-profit Organizations- Business Re-establishment
Expenses are described in the following clause:
In addition to payments available under the actual moving cost method described here:
a small business (a business with 500 or fewer employees working at the acquired site)
may be eligible for actual expenses of $25 ,000 or less for costs incurred to relocate and
re-establish such business, farm or nonprofit organization at a replacement site.
Eligible expenses include but are not limited to:

1. Repairs or improvements to the replacement real property as required by Federal.
State or local code.
2. Modifications to the replacement property to accommodate the operation or to
make the replacement structures suitable for conducting rhe business. (A l)A
Accessible)
3. Construction and installation costs.for exterior signing to advertise the business on
the replacement site,
4.
Redecoration or replacement such as painting. wallpapering. paneling,. and
carpeting when required by the condition cfthe replacement site.
5. Advertisement ofthe replacement location.
6. Estimated increased costs ofoperation during the.first two years at the replacement
site,
Additional items may be eligible under this provision. The NJDOT Specialisl will assist
you in understanding such eligible expenses.

VI.. OPPORT UNITIES FOR IMPROVEMENT and RECOMMENDEJJ ACTJON
Based upon documents reviewed and interviews performed, these are the recommended
actions:
I . RO W's vital documents are not available in other languages. The desk audit revealed that some
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public materials such as the Appraisal Order Contract and relocation assistance documents
incorporate nondiscrimination language. However, these documents, along with all the
div ision's vital documents that are provided to the public have not been translated into
Spanish.
Recommendation ; It is recommended that RO W's vital documents (Owner Notification
Letter, Site Surveys and Relocation Assistaricc brochures, etc.) be posted on NJDOT's
Internet which has Google translate capabilities. These documents will be available to the
public in any language they choose. Staff is to provide hard copies of documents to the
public. upon request.
There is no process in place to recruit minority and female appraisers. ROW Technical
Suppo1t has made attempts to reach out to the Appraisal Board to secure the services of
minority and female appraisers, to no avail. The Appraisal Board could not provide
infom1ation about the gender or minority status to allow for targeted invitations. ROW is
working to have a mass outreach to alert DBE qualified appraisers of their appraisers' list.
Recommendation: It is recommended thal ROW work directly with the Division of Civil
Rights and Affirmative Action 's Dl3E/ESBE/SBE Certification Unit to develop
recruitment material for minority and female appraisers (e.g. brochures, newspaper ads ~
direct mailing, etc.). The unit may also be able to identify support services to help such
finns. obtain requisite DBE or SBE certification. Appraisers with the appropriate
certification can be added to the relevant directories used by the Department to locate DBE
and SHE firms. For Federally-funded projects, ROW staff can perform searches for DBE
appraisal firms in the New Jersey Unified Certification Program (UCP) Directory
(https://njucp.dbesystem .com/) by using key words such as "appraiser'· or by searching
applicable North American Industry Classification Syslem (NA LCS) codes, such as code
531320 for ·'appraiser" . for State-funded projects, SHE certified appraisers may be sought
in the NJ SAVI Directory (https://www20.state.nj.us/TYTR_SAV1/vendorSearch.jsp)
once appraisal firms are certified and added to that directory.
Recommendation: ROW must develop procedures for tracking/verifying minority and
female appraiser's contract awards.
3. Th~re is no system in place to track number of race and gender of property owners impacted

by the eminent domain process.
Recommendation: ROW must develop a tracking system to rcl'.ord racdgcndcr of owners
at closing.
4. SLatrhavc not been recently trained on Title VI, EJ, ADJ\ and LFP.
Recommendation: ROW must coordinate with the DCR/AA Title VI Unit to ensure that
ROW staff receive training on Title VI/Nondiscrimination programs in order to understand
the public's rights and their own responsibilities to the public under Title VL
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VII. MONI TORING OF PROGRESS-Division of Civil Rights/Affirmative Action
The DCR/AA has primary responsibi lity for providing leadership, direction and polky to
ensure NJDOT's overall comp liance with Title Vf of the Civil Rights /\ct and other federal
law rt::quircmcnts. lt also oversees and mo nitors rhc correct ive action~ take n by R ight oJ Way
and Access Management to address deficiencies identilied and to implement the Corrective
Recommended Actions cited in this review. ROW wi ll take necessary corrective action to
address the deficiencies documented in this report and provide a specific timetable for the
implementation of all tasks necessary to achieve full compliance with Title
VJ/Nondiscrimination in its programs by November 30, 20 17. ROW will submit a quarterly
progress report to CR/ AA by the end of each quarter stating progress made.
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ATTACHMENTS

Tafayia Little
022047
Secretarial Assistant II
24532
A17

Victor Akpu
021916
SES, Director
Division of Right of Way and Access
Management
90752
M98

Cindy Lee Katz
921150
Administrative Asst. 2
59901
P23

I

I

Richard Dube
046128
Executive Manager SES
Major A ccess Permits
923653
M98

David Kook
018524
Manager 2
Technical Support
018524
M 32

I

I

I

Vacant

Margaret Palmer
923613
SES Manager
ROW Southern District
90752
M98

David Mudge
022398
SES
Closing Unit
90752
M98 Retiring 9/17

SES
ROW Northern District
03166
M98

DIVISION OF RIGHT OF WAY
AND ACCESS MANAGEMENT
15-3

NEW JERSEY DEPAR1'MENT OF TRANSPORTATION
DJ VISIO N OF .RIGHT OF WAY AND ACCESS MANAGEMENT
APPRAISAL ORDER
Appraisal
OrdetNo.

Federal Aid
Project No.

Joh No.

FM1S:

Scctio11

Rou te

Date:
County.

Appraiser:
Dear

You arc ,111tli orized to perform an apptai:;al on the parcel(s) listed below. You may begin immediately upon your writte11
acceptance of the terms beteinaf1er specified. Yom report(s) must be completed by the due date specified below unkss
extension~ are granted for acceptable delays and delivered to

This document is a binding contract. Please review all of the provisions inclu.diog Appendix "A", "B" aild "C".

Ethi~I Conduct: You agree to perform this as.signment in a complete and ethical manner in con fom,ance. with applicable
laws and regulations. Your report(s) must" adhere to the Uniform Standards of Professional Appraisal Practice (USPi\P).

Contract Performance provisions: '/ i'me fr ~lthe essence in the pc,formancc q/this co11tract. In acceptittJ!. this contract)IOU agree
to pmvid,1_y0Nr repot1(s) f?.)t the due dr1lc. 1:'ai!ure to pmvide a repmt ~y the agreed upon due de1te ivithottf prior approval for the de!t1y
mrl)t result in the ca11cellatio11 of this contract without compensation as liquidated damages. Repeated occurrences o/lateness ca11 result in

;
L,

_yo,: ~:::::::::i::: :::J:::~::~:~:ni;:s::.~:,,ination is illegal under both State and Federal laws. You agree urnt you will n )· t
gagt~ in cli.,criminatio11 in the pcrfottWU1<.:e of this conltact. Violation may result in NJDOT applied penalties up to
nceilation of this contract and may subject you to additi onal penalties under the applicable laws and regulations.
Specialist Reports: You agree to carefully consider specialist repotts p1·ovided by the State. You rnust determine th
reasonableness
a spec1.,1lisl report before incorporating it by reference into your report. A cost to cure can only be
u~cd if the cost of the cure is less than the damages lhal would result iCtbe cure is not implemented.

or

Additional Services: You ~1ircc lo attend preheating conferences, provide condemnalion Leslirnony as an expert witness an<l
to provide related services at the following agreed upon pet diem rates. Fees for prehear.ing conferences, addilional services
(research, apprais,11 consultatio11, spcciiil prepara1ion, etc.) requested by RO\V or Lhe DAG ate billable at the tatc of$ per full
day and $
per half day with the concurrence of the ROW appraisal office. Testimony fees are seL at$ per full day and
$
per half day. All additional fees are to reflect actual and necessary "I.Vork and rec1uire the prior approval of RO\"./ or
the DAC.

IF ANON REAL ESTATE SPECIALIST'S REPORT IS REQUIRED FOR THIS ASSIGNMENT, A MEETING
IS MANDATORY WITH THE SPECIALIST. THE MEETING DATE AND PLAC:E 1S TO BE ENTERED
INTO THE BODY Ofi TIIE APPRAISAL.

NOTE: Use of Shot t Form or Dctailc<l Land Only (o n improved properties) assumes no significant damages. If you
determine otherwise during your analysis you must discuss your concerns with ROW before submitting a report.

PARCEL NO.

OWNER'S NAME / ASSIGNMENT REQUIREMENTS

FEE

DUE
DATE

Ordered by

APPROVED BY:
- - - - - - - -- - -Date: - - - - - -- - -

James Cann
Real Estate Appraiser 3

ACCEPTED BY:

_ ___________Date: _ _ __ __ _
Victor Akpu
Director, Right of Way and J\cccss Management

DATE: _ __ _ _ _ _ _ __
Tms cor1trnct VOID ifnot accepted, .<;igncd and rctumed within seven days ofr.eceipt.

r., I r 3

A0 - l (i1Ci:

APPEND lX ••A"
1) Fees: The foes specified include preparation, analysis, office supplies, mailing expenses, travel, consultations
with NJDOT representatives and any required supplemental explanatory addenda. You agree to appear at pre
hearing conferences and to testify in Condemnation proceedings at the agreed to per diem rates. All per diem
fees must be reasonable and have the prior approval of ROW or the assigned DAG.

2) Report Documentation & Format: Unless otherwise specified, your report will be prepared in accordance with
the Apprai sal Standards ofthe NJDOT Appra isal Manual. Your report must conform to USPAP.
3) Report Submission: You are to submit an initial PDF version of your report (via emai l ot upload) in
accordance with the instructions on the front page of the contract. Following completion of any revisions or
corrections, you are to submit a fina l PDF version of your report (i f changes were made), and also to provide the
number of complete paper versions of your report shown on the front of the contract. Your reports are to utili ze
the correct Date of Valuation.
4) Data to be furnished by the State
• Individual Parcel Map
• Interpretation of State laws, rules and regulations affecting the appraisal.
e Statement of items generally considered as non-compensable (Appraisal manual and consultations)
e Statement relative to treatment of benefits. • Available information on proposed constructi on.
5) Parcel Cancellations, Revisions: Design changes may require the cancellation or revision of parcels in this
c.ontract. Reports delivered and accepted prior to receiving a written cancellation notice shall be paid for in fi.111 and
retained by the NJDOT. Payment for reports undelivered by the cancellation notice shall be negotiated based on the
amount of work 3ctually completed, with the work product remaining the property of the NJ DOT.
In instances of minor revisions, you agree to revise the reports or to provide supplemental addenda addressing the
rev isions without additional charge. [n instances of major revisions you agree to provide a revised report for wh ich a
supplemental contract will be prepared.
6) Disputes: Any disputes concerning a question of fact in connection with the work performed will be su bmitted
in writing to the Director, Right of Way Division and Access Management, Transportation for a determination.
7) Contract solicitation ; Conformance with Law; Indemnity:
a) You warrant, covenant and agree that you have not and will not employ, pay, reward or retain any person other
than a bonafide employee working solely fo r you to solicit or secure this contract and that you have not or will not
pay or agree to pay any company or person, other than a bonafide employee working solely fo r you, any fee,
percentage, gifts or any other consideration conti ngent upon or resulting from the award or making of this
contract. If you violate this wan-anty, the State shall have the right to terminate this contract without pay ment or
other liability.
b) You further warrant, covenant and agree that you are familiar with and wi ll at all times observe and comply with
all Federal, State, and Local laws, ordinances and regulations, including those rules and policies of the NJDOT
which implement the Equal Employment Opportunity Program.
c) You agree by the acceptance of this contract to defend, indemnify and save hann less the NJDOT from all claims
by others resulting from your failure or that of your agents or employees to exercise good faith and such standard
of care as is customary in the profession in which you are engaged.

8) P rohibitions: Subcontracting; Conflict oflntcrest
a) You accept this contract with the express understanding that you arc prohibited from subcontracting out any
of the work to be performed unless you are specifically authorized to do so. For breach of this covenant the
State wil l have the right to terminate th is contract without payment or other liability.
b) You warrant and covenant not to empl oy, hire or engage the services of any individuaJ or firm presently
employed or utilized by the NJUOT in connection with the preparation of appraisals., reports or any other
phase of right o r way acquisition regardless of whether such employment is by salary, fee or contract.
Breach of this covenant wi ll result in termination of this contract without payment or other liability.
9) Valuation Issues: You spec ifical ly acknowledge your responsibility to bring any valuation issues or questions
to the attention of the NJDOT as soon as they arise to insure timely delivery and a quaJity report.
to) Additional Provisions: You specifically agree to be bound by the fo llowing provisions
a) Title 49. Code of Federal Regulations as detailed on the attached sh~et (Appendix "B'').
b) NJ DOT Code of Ethics for Vendors as detailed on the attached sheet (Appendix "C").
c) If you arc perm itted to subcontract this assignment, a copy of Pages 2 & J must be part of any subcontract.
11) Contract Definitions:
Before and After (B & A): An analysis of the property in the be.fore condition and a separate independent analysis of the
property in the after condition as if this condition was a different property.
C ondemnation proceedings: Commission Hearings and Trials. Expert witness tcstjmony helps to val ue acquisition.
Date of Valuation: Nonnally the date of property inspection or for Condemnation, the Date of Complaint.
Discrimination: Act of withholding a privilege or harassing a person because that person is different from you.
N.J .S.A. 10:2-1 et. seq. covers discrimination by all holders of State contracts (you) and N.l S.A. 10:5-3 et seq., known as the
"'Law Against Discrimination", covers all aspects of discrimination including employment.
Detailed Report: This type of report re.quires using ALL of the applicable methods of valuation. This report is normally a before
and alter format except for entire acquisitions. The Land Only version can only be used ifno building damage is found by the
appraiser and only site improvements to be acquired are shown in the before value.
Revisions: Minor revisions arc modest map adjustments that cause only minimal change in value conclusions
Major r evisions have the potential to impact on the utility of the property and require reanalysis of the valuation.
Short Form: Report that deals with properties that have minor acquisitions with minimal or no damages. Appraiser must note
that in his opinion there are minimal or no damages in order to use this report format
Specialist Report (NRE:): Report that deals with a cure of damages to property or valuation of specialized items.
Update: Bringing an earlic.r valuation report up to the current date. Nonnally updates have minor or no revisions.

AO - IOIO:

Notice· Itsubcontracting is permitted . you must attach a copy of1his sheet to ~my contract associated with your assignment.
APPENDIX "B"

During the performance of this contract you, for yoursel t: your assignees and successors in interest (hereinafter referred to as
the "contractor" in this portion of the contract) agrees as follows:
I.

Compliance with Regulations: The contractor shall comply with the regulations relative to nondiscrimination in
Federally-assisted programs of the Department of Transportation. Title 49, Code of Federal Regulations, Part 21 and 27 as
they may be amended from time to time, which are herein incorporated by reference and made a part of this contract.

2.

Nondisc, iminutioo: The contractor, with regard to the work performed during this contract, shall not disc1iminate on the
grounds or race, color. sex. national origin or disability in the selection and retention of subcontractors. including
procurements of materials and leases of equipment. The contractor shall not participate either directly or indirectly in the
discrimination prohibited by Section 21.5 of the Regulations. including employment practices when the contract covers a
program set forth in Appendix "B" of those regulations.

3.

Solicitations for Subcontractors, including Procurements of Materials and Equipment: In all solicitations either by
competitive bidding or negotiations made by the contractor for work to be performed under a subcontract, including procurements
of materials or leases of equipment, each potentiaJ subcontractor or supplier shall be notified by the contractor of the contractor' s
obligations under this contract and the Regulations relative to nondiscrimination on the grounds of race, color, sex, national origin
or disability.

4.

Information and Reports: The contractor shall provide all information and reports required by the Regulations or directives
issued pursuant thereto and shall permit access to his/her books, records, accounts, other sources of inforniation and facilities as
may be determined by NJDOT or FHWA to be pertinent to ascertain compliance with such Regulations or directives. Where any
information required of a contractor is in the exclusive possession of another who fails or refuses. to furnish this information, the
contractor shall so certify to the NJDOT or FHWA as appropriate and shall set forth what efforts he/she has made to obtain the
information.

5.

Sanctions for Noncompliance: tn the event of the contractor's noncompliance with the non discrimination provisions of this
contract, NJ DOT and FHW A shall impose sue.h sanctions as are deemed to be appropriate, including but not limited to:
a. withholding of payments due under the contract until the contractor complies, and/or
b. cancellation, termination or suspension of the contract in whole or in part.

6.

Incorporation of Provisions: The contractor shall include the provisions of Paragraphs I through 6 in every subcontract,
including procurement of materials and lease of equipment, unless exempt by the Regulations or directives issue pursuant thereto,
provided however. that in the event the contractor becomes involved, or is threatened with, litigation as a result of such direction,
the contractor may request the NJ DOT to enter such litigation to protect the interests of the State and in addition, the contractor
may request the United States to enter into such litigation to protect the interest of the United States.

APPENDIX "C" NJDOT Code of Ethics for Vendors

You specifically agree robe bound by the NJ DOT Code of Ethics for Vendors a-s set forth below: (Rev 2/02)
Introduction: The New Jersey Department of Transportation Ct)nsiders the maintenance of public trust and confidence essential
to its proper functioning and accordingly has adopted this vendors' Code of Ethics. Vendors who do business with the NJ DOT
must avoid all situations where proprietary or financial interest, or the opportunity for financial gain, could lead to favored
treatment for any organization or individual. Vendors must also avoid circumstances and conduct which may not constitute
actual wrongdoing, or a conflict of interest, but might nevertheless appear questionable to the general public, thus
compromising the integrity of the Department.
This code, originally adopted on December 16. 1987, is based upon the principles established in Executive Order I89 and laws
governing the Executive Commission on Ethical Standards, N.J.S.A . 52: 130-12 et seq., which, whiJe not strictly applicable to
contractors, provides general guidance in this area. Also, this code has been established pursuant to the authority embodied in
N.J.S.A. 27: 1A et seq., and for good cause.
L No vendor* shall employ any N.JDOT otlicer or employee jn the business of the vendor or professional activity in
which the vendor is involved with the Department officer or employee.
2. No vendor sha ll offer or provide any interest, financial or otherwise, direct or indirect, in the business of the vendor
or pt'ofessiunal activity in which the vendor is involved with the Department officer or employee.
3. No vendor shall ca use or influence, or attempt to cause or influence any NJDOT officer or employee in his or her
official capacity in any manner which might tend to impair the objectivity or independence of judgment of that
NJDOT officer or employee.
4. No vendor shall cause or influence, or attempt to cause or influence any NnlOT officer or employee to use or attempt
to use his or her officia l position to secure any unwarranted privileges or advantages for that vendor or for any other
person.
5. No vendor shall offer any NJDOT officer or employee any gift, favor, service or other thing of value under
circumstances from which it might be reasonably inferred that such gift, service or other thing of value was given or
offered for the purpose of influencing the recipient in the discharge of his or her official duties. In addition officers
or employees of the N.JDOT will not be pe,rmiUed to accept breakfasts, lunches, dinners, alcoholic beverages, tickets
to entertainment and/or sporting events or any other item wbich could be construed as having more than nominal
value
Note: This section would permit any NJDOT officer or employee to accept food or refreshments of relatively low
monetary value provided during the course of a meeting, conference or other occasion where the employee is
properly in attendance (for example - coffee. danish, tea or soda served during a conference break).
Acceptance of unsolicited advertising or promotional materials of nominal value (such as inexpensive pens, pencils
or calendars) would a/so be permitted.
Any question as to what is or is not acceptable or what constitutes proper conduct for a Department officer or
employee should be referred to the Department's Ethics Liaison Officer or his or her designee.
6. This code is intended to augment, not to replace, existing administrative orders and the current Department Code of
Ethics.
-1<-Vendor is ddincd as any general contractor. subcontractor, consultant. person. firm. corporation or organization engaging in or
seeking to do business with the NJDOT.
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NEW JERSEY DEPARTMENTOFTRANSPORTATJON
RIGHT OF WAY DIVISION
RESrDENTIAL SITE SU RVl<:Y

I

ROUTE 206

I IOME TEL. NO.

Lot: 11
FEDERAL /\ID PROJECT
CM-0206(313)
BUS. TEI ,. NO.

HOME TEL. NO.

BUS. TEL NO.

Block:
PARCEL2I O

SECTION 15

NAME Or PROPERTY OWNER

153

Hada M . Rivera and Rigoberto Rivera (U l.'.CEASEO)

ADDRESS OF OWNER
186 TRIANGLE ROAD hillsborough NJ 08844

NAME OF OCCUPANT
llada M. Rivera and Rigoberto Rivera (DECEASED)

ADDRESS OF PROPERTY

SOCIAL SECURITY NUMBER OF HEAD OF HOUSEHOLD

0-

A.

:

I IOUSEHOW COMPOSlTJON
NAME

RELATIONSHIP

SEX

AGE

EMPLOYER
SCHOOi.

]

:

REMARKS AND
CURRENT
MONTHLY
INCOME

I

2
3
4

5
6
7
8

8.

TYPE OF OCCUPANCY

TYPE Of ST RUCTU RE

DATE OF OCCUPANCY

- - -- - -- - CONDITION

TYPE OF HEAT:

OGAS

OELECTRIC

WATER SER VICE:

0PUHI.IC

0PRIVATE WELL

DOil.

OIL STORAGE TANK SURVEY AITACHEO -

01/01/2001
-

-

-

ROOM COUNT FOR MOVING REIMBURSEMENT USE
BASEMENT
CELLAR
RECREATION ROOM
LIV ING ROOM
LIBRARY
STUDIO
TOT AL NO. OF COUNTED ROOMS

DINING ROOM
KITCIIEN
LAUNDRY ROOM
ENCLOSED SUN PORCI I
BEDROOMS
A'ITIC
- -- - BASIC ALI.OWANCE PER SCHEDULE

GARAGE

OUTBUII.DINGS
FOYER
ALCOV ES

COMB.. LIV. RM. DIN. RM.
COMB. KITCHEN-DINETTE
$

--

Route: 206

Section: 15

Parcel :210

Occupant: I lada M. Rivera and Rigoberto Rivera (DECEASED)

OWNER OCCUPANT

PURCHASE OA TE
MORTGAGE PAYMENT

- --------

lJTII.ITIES PAYM ENTS

- - -- --

MORTGAGE BAl ,ANCE

- - - TAXES

T[NANT

RENTAL AMOUNT & TERMS
LEASE

ONO

DY ES

lJTJLITIES PAYMENTS

C. FAMILY INCOME J,AST YEAR

UNDER $10,000
OVER $100.000

0

$10,000-$29,999

0

REFUSED

0

D

0

$30,000-$49,999
UNKNOWN

$50,000-$74,999

0

$75,000-$99,999

D

MEANS OF TRANSPORTATION TO EMPLOYMENT

IF UNEMPLOYED, WI IAT IS INCOME SOURCE?

WHAT STEPS CURRENTLY UNDERWAY SEEKING EMPLOYMENT?

D. WELP ARE (IF PRESENTLY ON WELFARE, ASCERTAIN TIIE LINES OP CONTACT SUCH AS AGENCY, CASE
NUMBER, CASE WORKER, PHONE NUMBER OR ADDRESS, r:rC.)

REPLACEMENT HOUSING REQUIREMENTS
E. EMPLOYMENT INFORMATION
NO. I HOUSEIIOLD HEAD

N0.2

LOCATION

DISTANCE

WALK

-2-

NO 3

0

Route:

206

Section: 15

Pared:

210

Occupant: I Jada M. Rivera and Rigoberto Rivera (DECEASED)

PUBLIC TRANSIT
CAR POOL

OWN CAR

F. ARI: THF.RF. /\NY FAMILY HEALTl I PROULEMS OR SPECIAL SCHOOL NEEDS PERTINENT TO DISLOCATION?

SPECIFY:

G. PREFERENCES AND NEEDS

LOCATION DESIRED
WI IAT TYPE OF HOUSING DESI RED

MONTHLY RENT/PURCI IASE PRICE

I I. SPECIAL COMMUNITY FACILITIES NEEDS

TRANSPORTATION
SCHOOLS
CHlJRCII

SHOPPING
OTHER

I. ANALYSIS AND RECOMMENDATION

PERSON INTERVIEWED

Hada M. Rivera and Rigoberto Rivera
(DECEASED)

LANGUAGE PROB! ,EM

-3-

DATE

July27, 2017

Route:

206

Section : 15

Parcel:

210

Occupant: Hada M. Rivera and Rigoberto Rivera (DECEASED)

IS PRESENT IIOUSING DECENT. SAFE, SANITARY FOR UNIT CONCERNED

ROOM REQUIREMENTS AS PER STANDARD CODE:

FINANCIAL ABILITY FOR REPLACEMENT HOUSING
OWNER:

VALUE OF PRESENT HOUSE
APPROXIMATE EQUITY
AVAILABLE FOR DOWN l'A YMENT
WILL PAY MONTHLY
MAXIMUM ARILITY - REPLACEMENT HOUSING

TENANT:

ELIGIBILITY FOR PUBLIC HOUSING
MAXIMUM ABILITY - RENTAL HOUSING
DOES TENANT HAVE ABILITY TO PURCHASE I IOUSING
AVAILABLE FOR DOWN PAYMENT
WILL PAY MONTHLY

July 27, 2017
DATE

OCCUPANCY INTERVIEWER

RELOCATION ANALYSIS AND RECOMMENDATION

-4-

John Miksits Realty Specialist 4

Form RE-91 (b) 6/ 06

131oc:k:

2 12

Lot: 3.4 Joh Number: 072252 1

Tenant

D

Owner ~

NEW JERSEY DEPARTMENT OF TRANSPORTATION
RIGHT or WA y DIVISION
BUSINESS SITE SURVEY

[8J COMMERCIAL
ROUTE: 46

0FARM

D NON-PROFIT

I SECTION: 12

[8J VACANT LAND

PARCEL: UE98A,AE98B

NAME OF PROPERTY OWNER:
HOME TELEPHONE NO.
Willowbrook/General Growth
973 -237-2502
ADDRESS OF PROPERTY OWNER:
110 North Wacker Drive Chicago IL 60606NAME OF OCCUPANT:
HOME TELEPHONE NO.
Willowbrook/General Growth
973-237-2502
SOCIAL SECURITY NO. OR FEDERAL IDENTIFICATION NO. Or REI.OCATEE
ADDRESS O F PROPERTY TO BE ACQUIRED:
1400 Willowbrook Mall, Wayne, NJ 07470

D RES IDENTIAL

BUS. TELEPHONE NO.

A. VACANT LAND ON LY - SITE IMPROVEMENTS:
RILLBOARDO FENCINGO SHEDD SEPTIC SYSTEMD POOLO OIL TANKD WELLO MISCO
DESCRIPTION: Vacant Land
RELOCATION ANALYSJS AND RECOMMENDATION: No Relocation required.

John Miksits

s BUSINESS PROPRIETORSHIP· 0 SINGLE OWNER PARTNERSHIP O coRP. ONON-PRO FIT
C. TYPE Of OCCUPANCY:

I

DATE OF OCCUPANCY: TYPE OF STRUCTURE:
01 /01 /2001
NATURE OP OPERATIONS

ISQUARE FOOT AREA:

SPECIAL PURPOSE REQUIREMENTS:

NU MBER OF EMPLOYEES:

I

FEDERAL AID PROJECT
NHP-0046(330)
BUS. TELEPHONE NO.

I TRANSPORTATION REQU IREMENTS:

I

D. NATURE Of OCCUPANCY:
LEASING AND/OR RENTAL ARRANGEMENTS:

E. GEOGRAPHIC RELATION TO
MARKET:

SUPPLIER:

CLIENT GROUP (NON PROFIT):

f. REMARKS:

DATE:

July 27, 2017

OCCUPANCY INTERVIEWER SIGNATURE

RELOCATION ANALYSIS AND RECOMMENDATION

~tate of Jflew JI ersep
DEPARTMENT OF TRANSPORTATION
P.O. Box 600
Trenton. New Jersey 08625-0600
CHRI S CHRISTIE
Dovernor

RICHARDT. HAMMER
Commissioner

KIM GUADAGNO
Lt. Governor

July 18, 2017

Re:

via USPS

Route: 206 Section: 15
Parcel:
Owner:
Proj ect No.: CM-0206(313)

Dear
The Department of Transportation is planning to construct a transpottation improvement which will
require the purchase of your property or a portion of your property and/or easement(s) on your properly in
the Municipality of Hillsborough Township, County of Somerset as shown on the enclosed plan. Also
enclosed is a copy of the parcel description.
Our property acquisition process includes: (I) a property valuation which we obtain from an appraisal
report or an adm inistrative determination of value, (2) an offer of lhe fair market value for your property
and any improvements on it and (3) personal negotiations. The process is more thoroughly explained in
the enclosed brochure entitled "How Property is Purchased for I lighway and Public Transit Projects:·
As the first step in the process, either an appraisal report or an administrative determination of value will
be prepared. Administrative determinations of value will only be prepared when the acqu isition is of a
minor nature. Appraisal reports will be prepared by persons who arc licensed by the New Jersey Board of
Real Estate Appraisers. The appraiser will provide you with an opportunity to accompany her/him during
the inspection of the property. This will allow you to give the appraiser in fonnat ion that may be of
assistance to the appraiser during the development of the appraisaJ report.
After the valuation process is completed, an acquisition agent will call you to schedule a convenient
appointment with you to begin the negotiation process. At that time, the agent will give you(!) a written
offer of the fair market value and (2) a copy of the appraisal or administrative dctennination of value
upon which the offer is based. The agent will attempt to answer any questions that you may have, with lhe
goal of rea<,;h ing a mutually agreeable settlement.

·'IMPROVING LIVES l:3Y IMPROVING TRANSPORTATION"
New Jersey Is An Equal Opportunity Employer• Printed oil Recycled and Recyclable Paper

We welco me any input which you might have regarding the valuatio n of the property o r the impact that
onr acq11isitiou w ill hnve on yo ur remaining property. During the negotiation process the acquisition
agent will explain any relocation bcnetits that may he applicable lo your situation. The agent will a lso
explain the process that will be followed if a mutually satisfactory agreement cannot be reached .

If a formal appraisal is required, the real estate appraiser shou ld contact you within the next 30 days to
arrange for a mutually acceptable time for the property inspection. If the property acquisition is of a minor
nature. an agent will be contacting you soon to make an offer based upon an administrative detcm,ination
of value .
If you have any ques tions, please feel free to contact me at 973-601 -6747.

Very tru ly yours,

John Miksits
Realty Specialist 4, T ransportation
Sent via Certified Mail #:

" IMPROVING LIVES BY IMPROVING TRANSPORTATION"
New Jersey Is An Equal Opportunity Emp loyer• Printed on Recycled and Recyclable Paper

The
Relocation
Assistance
Program
Your Rights
And
Benefits,
If You Must Move
For
Residential
Occupants

• Questions about Moving

• Introduction
This pamphlet explains the righ ts and benefits
provided to you by Federal and State law if you need
to move because the New Jersey Department of
Transportation purchases the property you occupy for
public use. The pamphlet includes answers to the
questions most commonly asked about relocation
procedures.
The services and payments provided by the
State·s Relocation Assistance Program are:
Assistance in finding a replacement
dwelling
• Reimbursement of moving expenses
supplements:
, Replacement
housing
mortgage interest rate differentials and
closing costs to assist in the purchase of a
new home
• Tenant rent s1..pplernents. which may be
converted to a down payment to enable a
tenant to become a homeowner.
• Last resort housing
Related
supporting
services
and
assistance.

When wlll I have ID movt?
Yoo w1• receive a mil'llmum or ll<l days W11tten notice
before you ere required to move Howewr, you cannot be
required to move unt~ 30 days after lhe Oepanment has
ecq..wed ~ property NJOOT does no4 requre you to m0\11!
unless at leas! one, and preferably lhree, comparable
rep«icemenl dwellngs haw oeen made available 10 you If
constructJon schedules allow, NJOOT 'MIi eldenct the 30-day

period
What nouces will I get about moving?
Through genenil pl.Cle infonnation releases anct ~ '
er Sll11ilar not,ces. you 'Ml learn that the State w,I purchase
the propeny you occupy to improl/8 the State's transpor1auon
network These notlces also prolAde general lnformauon
about relocetlon assistance Arter the Initiation al negoaatlons
to puld\ase ~ prof)llny you occupy a NJOOT Righi of Way
Realty Spew1tS1 wtl contad you

Initia tions of negotiations means the delivery of the 1nlt1al
Wrillen ofter of lust compensation to purchase the propeny
Etlglbollty for relocation asslSIJJnce shaM begin on the date of
Initiation or negollabons kl a l'e$idential oc:cuparit you will
also rece,.,. a ht al aimpanll>le ava11dble replacement OweJ. ,
-~

Will I ntetlv, moving expenses?

Most residential occupants anct fanns displaced by a
transportation project will be ellgible tor payment of their
actual, reasonel>le fl10WlQ e_nses_

Movillll ~nses include
• 01$1'!1anthng and (l15COl1nea.ing apphances and other
personal properfy

• Personalized Help
NJDOT provides relocation assistance to
occupants of affected properties by assigning
individuals specialists.
What shall I expect when an NJDOT Rig ht of Way
Realty Specialist contacts me?
When the NJDOT Right of Way Realty
Specialist contacts you, slhe will exp lain the benefits
and services that are available to you and will assist
you to develop a persona!ized relocation plan. The
specialist will assist you at every stage of your move
and will remain in contact with you until you are
successfully relocated.

~
N• Jorllr~lllall ~ n
Riflt ofWl!'llld-1M111 .....e11tDM&lo•
1035 Plllro'ly

lwell••

PDllollflOO

Trwan ltJ CJl62S.Ofl00

Pll-eot-530-23fl0
fa: 8Q9.S3().2Q4.

New Jtr1ey Depart.men! ofTran1portaUon
Division of Right of Way and Aocen Management

How do I find a new dwelling location?
If you wish, the NJDOT Right of Way Realty
Specialist will help you find a home. The specialist
assigned will help you with lists of properties offered
for sale or rent that are in suitable condition, price or
rental range to fit your needs.
Pending your
relocation to replacement housing you may
temporarily occupy the property through a lease
arrangement after the State has acqui red the
property. You will also receive other information
about transportation. typical real estate purchase
prices and lease costs. public housing and services
that other agencies in you r area offer.

•
•
•
,

Packing an<I crating
Loedlr,g and unloading
Temporary storage (when necessary)
Tran!l!IOfling s11eh hems anc:I re,nstaling them
MQv,ng cosu do 001 lllClucle arry addrtions.

mpro11ements, aherallons or other physical changes In or to

any sttuelure concerrino mo.Ang personal property
ts there a dist.nee tlmlt on moving coats?
Mo\/lOO payments co-drstanc;a or up to 50 m.ies.

What If I need to store my propeny?
In emergencies a person may store personal proper.
ty and the State will pay reasonable storage charges up 10
one year wllh edwnce NJOOT approwl of the tempora,y
storage

Are there different typ•• of moving payments?
Oooupents of a dwelling lJM may chose between a
payment based on a room count scheoule or actual cost plan
You may d'ioose the melhoo best for you However. all
retocabon payments are reirri:lvniements. IQ 'fOU rnuSI move
betore you can recerv@ payment
The up to dale room count sclwiufe ,s avaiablt from
you relocahon speclaUst.

Instead of the room count schedule, you may chOOse
the actual cost melhod \hat pays for actual rea!Onable
yo..- fam•fs ltanSP<)(tahon to

•11Penses or movuig lnc:ludl!lQ
the new hOme ste .

The State will se<:Ufl! 1"'98 movng cosi estimmes
rrO!l' professional l1oenSP.d movefS You must prepare an
ln\/8ntory of all the personal property thal you v.1811 to mow
The NJOOT Right of Way Really SpeciakSI wlll give
you a letter a.ihonzJr',Q lhe mow baseo on u,e lowef Of Ille
llvee esllma\es The spec:aat,st will aim furnish any necessary forms and help yOU roll out yol.l' c1PPliC8Uon for pavmen1 .

I

How d o I claim payment for moving costs?
To 1eoe1ve l)ayme,11 an .. vou have ~oill>CI s,mply
submit tne lom,s lhe .Wec:ial1sl 9ava !/OJ 1h<1t o,,rufies you ra,s
relocate<1 ...,,,,n 1he spec1a1,s1 veunes your move. tne Staie ,v,.I
proce•s your Claim.

Will I be compensated II I live in a m obile home?
M owner-occupant dlsplaced from a mobile home er
rr.obile hOme sile is entitled to thi, moving costs of his or her
mob,le home on en actual coSl ba&is. A ~o-ccwpanN>wnt;r of a
rented m ot,lie horn• '" alsq ellg Ole 101 actual mo111n9 cost
reimbur,.ement.
However. if the mol>ile home Is no! acquired. but the
owner-oac~pan1 OQtains 9 replecemenl houl11g 1he ownot 1s not
eltgible lcrretmoursem11111 104' mo\/ln171he mobolb horn~ A 1er1anloccupan 1 d. a 1noo1le home Is el1g,b1a lo: moving cost
reimbursemen: on eill1er payment basis

• Housing Payments
What .supplemental housing payments are avallable?
There are several ~inds of supplemental housing
pa-yments for residential occupants ii they bu.y er rent and occupy
a decen~ safe and sanitary (DS&S) replacement dwelling unil

I

Se C•refull

I

~
~,1~rW.~ ba"J a1~1e~~n~=!1~R.~"ll.~ ~~~
mu-st t erttry t111'fthe home you purchase an occupy
0

Is decent safe and sanitary.

You should n,qun1 on tns,r;,tton by our spectallst
~:qJ~enerchuo It to be sure

ftaWJ~',?.~s

A decent, sare and sanitary dwelling is one that:
• ;;<:rnforms to local building. l'IO'Jsing and
occupancy codes
• i• structurally sound.
• l'as an ac:fequate and sale electncat serv1ce
• has a hea:ing system that ca~ sustam a
lemperatute of app,oxlmately 70 degrees.
• dlnta11"S llno!lStoJct')f! ~xits to safe, open
so.ace st groor~ lave If the replacement
dwe!IU\g urtl ,, on lhe second ~Qr\' or righer II
nas ace,,,s direct!,- troJ111 or through a oommon
(X)JTidor and the common corridor must have al
least two diffe, e111 9,ots
For " dl&at>!aa
dl$piaceo i,er&on tlle dweihng must ha~a
tsrr1er tree entraM es and e, 11s to fUlly
accommodate that pars.on.
• oas enough rooms and living spac9 needeu to
accommodate the displaced person There
f111JSt c,e a separate. Wefl MQhled "'1d •eotJlated
NthroaTI 11191 Pl<)llldes pnvac~ II) ms user an<!
aintains a sin)(, bathtub or shower stall and a
toilet . all in good wcrking order and propeny
connected to appropriate sources of water and
10 a sewage drainage system.
In a residential dwelling. the kitchen area must !lave a

fully us able sink. properly connected to potable hot and cold
water a nd 10 a sewage drainage system ar.a adequate space
and um11y sfllVice connections for a stove and refrigerator.
What Is. an OWner replacement houalng supplement?
Owri~H·oecup.anl.$ of residenhal 1,.1nits1 including mobile
homes.

m~y be eUg,ble 1i;, (\'!a.&1va •

Dtyment up to 131,000

repres&'ltio; Iha dltfereN:e ~ If any, between ltle l)IY.E ftle State p.11d
for lhe• dvi!IMg ~nl1 i.,C Iha IJ(ICe ot an ~\'D hibtf! '7omr,.irible
replacement U111t

Who Is ellglble !or an owner replacement housing payment?
Persons eligtble (Qr owne, replacement housing payments
• have actually owned and occup,eo 111e displ<1cement
dwelling as their pnncipal residence for not less tha~
90 days immediately before the initiation of
negotiations: and
• w,11 purchase and oco.,py a decen1. safe and sanitary
replacement dwelling withm one year alter the date the
person receives ftnal payment fer the di·sp1acement
dwelling: or if condemned, the dale the full amoum of
just compensation is deposited into court, or the date a
comparable replacement dwellir\g was made available,
w~ichever is late,, When poss1ble. three er more
comparable replacement dwellings shall be made
availab}e.
Criteria for &n 1v41fable comparable replacement dwelling la:
• you are ,ntonned of Its location, and
• you have sutfiaent time to negotiate and enter into a
purchase agreement or lease of the prcpeny; and
• subject to reasonable safeguards. you are assured of
recel,ing yo-.,r entitleme<1t (tl\e relocation assistance
and acquisllron payment) in time to complete the
Purchase or lease of the property.

Tne one year perl<XI may be extended lor good cause.
What Is a comparable 1'9pl1cement ctwelling?
The term c·omparable rep!acement dwelling rnean,. a dwelll11g that is;

• dece<1t, safe and saritary.
• functionally equivalent to the displacemijnl clwelltrig.
This means that it pertcnns the same function, provides the same utility, and contnbUles to a comparable
style of living,
• adequate in size to a=mmodate 111e occupants.
• located in a desirallle area comparable to the displaced
person·s d\velling wllh respect to .pi.4:>ilc U1ilities and
commercial and public facilities, and reasonable
accessible to the person's employment
• 0:1 a site thal is typical In size for residential development with normal site improvements includlng standa-d
i£nds<;aping Spac,al improvement~such as s·.vlmming
pool• a, greennouses ,1rfl no1 ,ndut2t>l
• currently evallal:lle 10 lhe d1sJ;Caced person on tM P,,·
vatc rnar1<et How"""' a llMlf:\9r9ble n,ptaeemenl
(M'elhng ror e pmson rec...vlng go~...-mient hOu51"9
anlSlence t>ef'ore displacement mev mean slm»ar
~verrmen1noustng 3SSi'llarca
• wllhln tt>;, lii'ian<aa, mmof of Iha L~6plec.la person
How WIii NJOOT establl1h the payment ?
Th• State will co11o~e1 a w,ay C/1 the market price t(
OS&S l!welltngs lur1cbM3ity comparable 10 yriur own If you
reoe1ve a tawar ~tqtJlt11io11 :;,nee tt1an ti'f> pnce or wther
00<11pa1aD1e ll'Ot,,,.. toia. lhG Stala w,11 o,Tar the dltfer,,n,:;, a£ a
'"Pflleml!>'1tal payment The 1111111 paym9111 :1epenc1s on ttie netual
OC1$t ~f VOIJt repla<:enlEl'll .:lWel!iOg
II you a,e eligible tor a $~Olemenl y00 Wllf I B<»i"II 11
,...-111en stat11T1ent ot thl• amount Wtl•" negol!allnns ""' !ll!lrte<l
Tl1i. .moum MIi be 1ncsur1e,1 es a part ot IPe PIJ(Oh~~e agreem~ ·•
WllOI do I <lo abour lncniasod mO<l!fage inletest payman!S?
'w<1deriua1 owner.0«iipa"t~ l0t tao -:laya ot 111or,, ar~
e ,gllll~
CMt>IHiFlsa~on o! ,nc.,,a"-",j lllOflQllQe 111terasl COS\5 and
CDflS ln.:.ci..111.t lo tne pu,:11aae nt ti,,,., MN/ !!welling Qt, Htg'1t
or Way Ri9alt, Spa:1allii w,11 "'l?l.aln ttie,;e payment! •nd MIi
eupptr I'll\ •l!QWaa eppllcabo11 rom» aM invo,i;e,

'°'

What happens If I owned and occupl~d my home for 90 days
but do not plan to buy again?
If you are displaced h~meowner who qualifies 11¥ the
replacement housing supplement previously described bu1 do
not plan 10 purchase er.ether home, you may qualify tor a rental
supplemental payment of up to S7.200.

What are owner rent lllpplements?
If you did not actually own or oc~py your dwelling fo, al
least 90 days but did own or occupy it as your pnnopal heme at
the initiations of nagotiaoons, you may be eligible 10, a supple.
mental payment of up lo $7.200
What are tenant rent supplements?

Tenants who have occupied a property acquired by the
s1a1e for at least 90 days prior to lnioations of r,egotiab'ons may
be eligible for a rent scpplement up 10 S7,200 If the actual rent
and utiiity cost for the property purchased by the state is less
than the rent and utility cost necessary to lease a comparable
replacement dwelling unit. wh,oh is decent ,sale and sanitary.
Must I rent a comparable dwelling to qualify?
You a-e not required to rent replacement
accommodations compa·able to yoc.1 previous home in order to
qua•try for this supplement. Comparability is simp[y the standard
to determine the maximum amount of your proparty entillem ent
However. your replacement d\valling must oe decent, safe and
sanita;y. Our Right of Way Realty SpeciaJist Will explain the pro.
C8$S. turnisn you with the requ1red forms ana assist you with
processing your applications,

Whel'! WIii NJOOT pay a claim for rent supplement?
A rental supplement can be f)a:d-after you
• move from your present quarters. and
• occupy decent, safe and sanaary housing
Norma'ly, tenants may file a claim l B months from the
date of displacement. Owners may ftle a claim 18 months for the
dale of displacement or after the ftnal payment for acquls,t,on of
the real proper1)'. whichever is ta!er. This t<me restriction may be
waived for goOd cause
NOTE: Owners of mobile homes should Check with
the,r assigned Right of Way Realty Specialist for special provisions relating to such dwellings.

+Other Help Available
Down paymel'!t al1ematlve
An eligible displaced 1e~ant or an owner of al least 90
d;,ys, who pc.1Chases a replacement ct,velhng Is entitled to down
payment assistance identical to the rent of a comparable replacem ent dwelling. At 111e State's discretion. the payment may be
increased to an amount not to exceed $7.200. However the
payment to a dlsplaced homeowner may net exceed the amount
the owner woutd have received were slhe an occupant-owner of
90 days or mere.
Last reson hooslng

Last resort housing payments may be p:ovide<l when
comparable replacement housing 1s not ava1lallle Within your
financial means and the oomputed owner replacement housing
payment exceeds the S3l coo limitation or the comp.ited 1enan1
rent supplement exceeds the $7,200 lim·itation.
Occup<1nls at the lnltiation of negolialions who fall to
meet the length of occupancy requirements are eligible for
moving cost reimbursemern ana re'.ocation advisory sal'/laes:
and under certain circumstances for a supplemental payment to
secure comparal>le replacement hous, ng within !he;r financial
means

Your NJDOT Righi of w~ ~ealty Specialist will explain
the specific details. Your specia!,st is regulwly available for additional consultation throughoU1 your move and maintain ¢ontaci
wilh many public <\Qencies. Should y~u desire assistance In ccn.
tacting any of these agencies, your specialist <MIi assist you .

+How To Appeal
Can I appeal denials of requests for assistance?

You may file an appeal if you believe that t-lJOOT has
failed to adequately consider your application for assistance.
Assistance may include, bUI Is not limited to. your
eltgibility for the amount 01 a payment. You have· a HQ!1t to be
represented by legal counsel, but solely at your expense You
are permilled to inspect and copy all materials pertinent to your
appeal. except confidential. dass,~ed materials.
How Is an appHI flied?

To appeal. write to the Right of Way District ProgralT.
Manager. You must start the appeal within 90 days alter YO\J
have received Y/Titten notification of the Sta!e's de(errnination or
yout claim. """1en a mailer Is not satisfactonly resolved by tne
Oisirlct Program Manager, ycu can initiate an in.person revieiN by
sending a certified teller (state all the fads in your case and 111e
rea$0n you believe your claim should be paid) to the Dln>etor ~
Rlgbt of Way and Acces,J Management New Jll'a.,y
Department of transportation, PO Box 600, Trenton, NJ
08&25-0600.
If you believe full relief has not been granted, you may
appeal the marter to the State·s Office of Aclminisirallve Law and
ultimatety ltle Appellate Court system.
Your Right of Way Realty Specialist can provide ye,.
with more infonnalion about the appeal process.

+Fair Housing, Americans with
Disabilities Act and Regulations
NJDOT accommoaates disabled persons a,,a mav n~
discriminate agarn~t such 1ncfivlduals when pro'lld,ng •&rv~,
programs. as:ciV!ties or employment
Federal and Staie laws provide that fl!Plll0ff!1ent l\ou,
ing must be operi to all persons regardless ol race r.olor •ell!IIOI\
sex. ha:'\d,cap or nallonal Ofigin Mpre 1r.to1mat1on regal'Qlrr;i ' tllr
housing is avaJabla from your Rigllt Of Way ~11111\1 Speoaal<11
The rules and ,egulaUons pena,n,ng lo I~• NJDOT,
Relocation Assistance Program are filo.1 ,mdP r ,11e 16 !ll tti,
New Jersey Administ,aGve Co;!~ Wll/1 the 01,1sltin ,if
Administrative ProceduJes, Oepartmeni >:ii Stai•, .,tale House
Trenton. NJ 08625. Coples of the reg~la~<>l\6 a/9 ~val Obie el tt,e
State Library.

+Additional Inform ation
Additional informaticn regu,c;,,g 1~. ielocstton prot,,>\
and your rights and benefits may t>~ obtained fro"' y~ d}Signed
specialist Additional soure"" of lnfQf!T,~tii;,1 •1duae
Federal Highway Ad ml11l1tration.

http:J/www lhwa.oot.90vtroal_est<1te/publlc:altons/
your_rtghls/6ecOO r.fm
New Jersey Department o f TransportaUol\h1tp;//Viww.state.11).VS/lransponat1on/bue1ness/row/

The
Relocation
Assistance
Program
Your Rights
And
Benefits,
If You Must Move
For
Businesses, Farms,
and Non-profit
Organizations

+lntrod uction
This pamphlet explains the rights and benefits
provided to you by Federal and State law if you
need to move because the New Jersey
Department of Transportation purchases for
public use the property your business. farm or
nonprofit
organization occupies. The
pamphlet lndudes
answers to the questions
most commonly asked about relocation
procedures.
The services and payments provided by the
State's Relocation Assistance Program are:
• Assistance in finding a replacement location
• Reimbursement of moving expenses
• Fixed payments to farms. businesses and
nonprofit organizations in lieu of moving
reimbursements
• Business re-establishment expenses
• Related supporting services and assistance

+Personalized Help
NJDOT provides relocation assistance to
occupants of affected properties through
relocation specialists.
What shall I expect when an NJDOT Right of
Way Realty Specialist contacts me?
When the NJOOT Right of Way Realty
Specialist contacts you, s/he will explain the
benefits and services that are available to you
and wiil assist you to develop a personalized
relocation plan. The specialist will assist you at
every stage of your move and will remain in
contact with you until you are successfully
relocated .
'·
How do I find a new business location?

New Jtiu, Depa-Rt al Trans,:,rtatlon
Rlgl!tolWt118fld-.:muManeiane11tD!villan

1035Pnrtwoy-ue
POBallllO
l""11Dn, i'tJ 08825-0lll0
Pllc,,a: 609-530-2311]
fee f!09.S30-21124

New Jersey Department of Transportation
Division of Right of Way and Ac:c:en Management

~

If you wish. the NJDOT Right of Way Realty
Specialist will help you find a replacement
property. The specialist assigned will help you
with lists of properties offered for sale or rent that
are in suitable condition. price or rental range to
flt your needs. Pending your
relocation to a
replacement
commercial
site
you
may
temporarily occupy the property through a lease
arrangement after the State has acquired the
property you occupy. You will also receive other
information about transportation, typical real
estate purchase prices and lease oosts. and
services that other agencies in your area offer.

+Questions about Moving
When will I have to move?
You will receive a minim.Jm of90 days wrinen
notice before you are required to move. However, you cannot be required to move until 30 days
after the Department has acquired the property
that you occupy. NJDOT does not require you to
move unless at least one, and preferably three,
comparable replacement commercial sites have
been made available to you. If construction
schedules allow, NJDOT will extend the 30 day
period.
What notices will I get about moVlng?
Through general public information releases
and other similar notices, you will learn that the
State intends to purchase the property you occupy with your business to improve the state's
transportation netoork.
T hese notices also
proved general information about relocation assistance. Arter the initiation of negotiations, a
NJOOT Right of Way Realty Spedalist will oon.
tact you.
Initiations of negotiations means the delivery
of the initial written offer of just compensation to
purchase the property. Eligibility for relocation
assistance shall begin on the date of initiation of
negotiations.
WIii i receive mo~ing expenses?
Most Farms, businesses and nonprofit
organizations displaced by a transportation
project will be eligible for payment of their actual,
reasonable moving expenses.
Moving expenses include:
•Dismantling, disconnecting
machinery and equipmenf
,Packing and crating
•loadjng and unroaaing
•Insuring
• Temporary st9rage (when necessary)
• Transp0rtin9. items
•Reinstalling items
•Modifying commercial personal property only for
adaptation to the replacement structure
Moving costs do not indude any additions
improvements. alterations or other physical
changes in or to any structure concerning moving
personal property.
Is there a d1S1Bnce limit on moving costs?
Moving payments cover distances of up to 50
miles .
What If I need to store my properfy?
In emergencies, a person may store personal
property and the State will pay reasonable storage charges up to one year With advance
NJDOT approval of the temporary storage.

Fa""s, businesses and nonprofit
orW:1nizatlons are eligible for actual cost
method
All
Farms, busi nesses and nonprofit
(and similar moves) are only
organizations
eligible for the actual cost method.
The actual cost method, pays for actual,
reason able expenses of moving, lnciuding your
business's transportation to the new business
site.
The State will secure three moving cost
estima tes from professional licensed moves.
You must prepare an inventory of all the
person al
property that you wish to move.
Th e NJDOT agent will give you a letter
authorizing the move based on the lower of the
three estimates. S/he will also furnish any
necessary forms and help you fill out your
application for reimbursement.
All relocation payments are reimbursements,
so yo u must move before you can receive
payment.
How do I claim payment for moving costs?
To receive payment after you have moved.
simply submit the forms provided to you that
certify you have relocated . When the specialist
verifies your move, the State wi ll process your
claim, A business, farm or non-profit operation
may be authorized to perform the relocation of
its own
person al property under the following
condi tions
1. The applicaUcn to th e NJDOT must be
made i n advance of the move and be approved
by the Director of Right of Way and Access
Management. The NJ DOT Right o f Way Rea lty
Specialist will assist you in preparing the Self
Move Application.
2. Three moving cost estima tes shall be
requi red prior to the application being approved .
These will be obtained by the NJDOT from
licensed movers; or prepared by qualified staff.
When estimates cannot be obtained, the
occup ant may be paid actual, reasonable moving•
costs supported by receipted bills or other
eviden ce of expenses incurred, at the discretion
and a pproval of the District Program Manager. .
The a mount to be paid for a self move shall not'
excee d the lower of the three estimates.
3. Tile self move op tion relieves the
displa ced business or farm operator from I
documenting all moving expenses . Payment may

be made without additional documentation as
long as payment is limited to the amount sho'Ml
on the approved and executed Self-Move Agree' ment. The NJDOT will require verification from
the Right of Way Realty Specialist assigned that
the relocation has been comple.ted or if the payment is made In more than one payment that the
conditions of the Self Move have been met to
warrant payment.

4. Payment shall not be processed until a
post-move inspection has been accomplished to
verify that the occupant has satisfactorily accomplished the move and vacated the premises

+Fixed payment in lieu of
moving cost reimbursement
An operator of a far m. business or non-profit
organization may be eligible for either the actual
cost of moving induding expen ses up to $2,500
for finding a new site, or for a Flxed Payment,
depending on the circumstances of the case.
The Fixed Payment may not be less than
$1.000 nor more than $40,000 for farms, bUSl·
nesses and nonprofit organizations, farms or nonprofit organizations, This allowance Is a payment
(instead of actual cost of moving and
re-establishment expenses) based on the aver age, net earnings of your farm or business for the
two taxable years prior to your displacement.

+Business Re-establishment

+How To Appeal

Expenses

Can I appeal dentals of requests for
assistance?

tn addition to payments available under the
actual moving cost method described here: a
small business (a business with 600 or fewer
employees working at the acquired site) may be
eligible for actual expenses of $25,000 or less for
costs
incurred to relocate and re-establish
such business. farm or nonprofit organization at
a replacement site.
Eligible expenses include but are not limited to:
1. Repairs or Improvements to the replacement real property as required by Federal. State
or local code

2. Modifications to the replacement property
to accommodate the operation or to make the
replacement structures suitable for conducting
the
business.

3. Construction and installation costs for
exterior signing to advertise the business on the
replacement site.
4. Redecoration or replacement such as
painting. wallpapering, paneling. and carpeting
when required by the condition of the replacement site.

To be eligible for a fixed payment option, all of the
six following criteria must apply:
1. Your business may not relocate without a substantial loss of its existing cl ientele or reduction of net
earnings.

6. Estimated Increased costs of operation
duri ng the first two years at the replacement site.

2. Your business may not be part of a commercial
enterprise with more than three oth er entities that are
not being acquired; are engage in the same or similar
ownership.
business; and are under the same

Additional items maybe eligible under this
provision. The NJDOT Specialist will assist you
in understanding such eligible expenses.

3. Your business may not be operated in a displacement dwelling solely so you can rent the dwelling
to others.

Others forms of assistance

4 . Your business may fiOt be operated at the dis-

placement site sorely so you can rent the site to others.

5 , Your business contributed materially to your income for lhe two taxable years prior to its displacemen t.
6. Your business cannot continue to achieve
equal economic success on the remaining portion of
the property, should pan of your property be taken ..

5. Advertisement of the replacement location.

It is our intention to cooperate and assist
businesses, farms and non-profit organizations
in every way possible.
Your NJDOT Right of Way Realty Specialist
wi ll explain and help you to secure your benefits.
develop a personalized relowi ll assist you to
cation plan and will assist you to locate a new
business suitable to your needs.

You may file an appeal in any case if you
believe that NJDOT has failed to adequately
consider your application for assistance.
Assistance may include, but is not limi ted to,
your eligibility for the amount of a payment, You
have a right to be represented by legal counsel.
bu! solely at your expense. Y ou are permi tted to
inspect and copy all materials pertinent to your
appeal, except confidential, ciasslfied materfals.

How Is an appeal filed?
To appeal. write to the Right of Way District
Program Manager. You must start the appeal
within 90 days after you have received written
notification of NJDOT's determination on your
claim. When a matter is not satisfactorily resolved by the District Program Manager, you can
initiate an in-person review by sending a certi fied
letter (state all the facts in your case and the rea~
son you believe your claim should be reconsidered.} to the Director of Right of Way and Access
Management, New Jersey Department of
Transportation, PO Box 600, Trenton, NJ
08625-0600.
If you believe full relief has not been granted.
you may appeal the matter to the State's Office
of Administrative Law and ultimately th e Appel late Court system.

+Additional Information
Additional information regarding the relocation process and your rights and benefits may be
obtained from your assigned specialist. Additional sources of information inctud19:

Federal Highway Administration
http://www.rhwa.dot.gov/real_estatelpublications/
your_rights/secOO.ctm

New Jersey Department of Transportation
htlp:f/www state.nj.us/transportation/business/row/

NEW JERSEY DEPARTMENT OF TRANSPORTATION
Division of Civil Rights & Affirmative Action
MEMORANDUM

TO:

Scott Stephens, Director
Community & Constituent Relations

FROM:

Linda Legge, Executive Director
Civil Rights and Affirmative Action

SUBJECT:

In Depth Programmatic Title VI Review - Division of Community and
Constituent Relations

DATE:

September 25, 20 17

,_M

Please find attached for your review and action, the Division of Civil Rights/Affirmative
In-depth Title VT Review conducted on the Division of Community and Constituent
Relations. This review was conducted by Tony Davis and Shivani Patel of our Title VJ
and ADA Unit.
The attached rep01t contains observations, deficiencies, recommendations for corrective
action and reporting requirements.
Should you have questions or concerns regarding this report, please contact Tony Davis
at 5-2893 or Shivani Patel, at 5-2336 respectively.
Attachment
C:

Joe Bertoni, Deputy Com1nr.
Matthew McDermott, Asst. Comr.
A. Davis
C. Section
S. Patel

New Jersey Department of Transportation
Division of Civil Rights/Affirmative Action

Title VI Nondiscrimination Programmatic Compliance Review
Division of Community and Constituent Relations

By: Anthony M. Davis
Shivani D. Patel

INTRODUCTION
The New Jersey Department of Transportation’s (NJDOT) Division of Civil Rights and
Affirmative Action (DCR/AA), Title VI and ADA Unit conducted a Title VI Nondiscrimination
Programmatic Compliance Review on the Division of Community and Constituent Relations
under Government and Community Relations. The review was conducted in accordance with the
regulatory requirement of 23 CFR Part 200.9

JURISIDCTION AND AUTHORITIES
The New Jersey Department of Transportation’s Title VI Unit is required by Federal Highway
Administration (FHWA) to conduct Title VI compliance reviews. NJDOT is a recipient of FHWA
funding assistance and is therefore subject to Title VI compliance conditions associated with the
receipt and use of these funds pursuant to the following:
•
•
•
•
•
•

Title VI of the Civil Rights Act of 1964, as amended (42 U.S.C. 2000d)
Civil Rights Restoration Act of 1987
Executive Order No. 12989, “Federal Actions to Address Environmental Justice in
Minority Populations and Low-Income Populations”, February 11, 1994
Executive Order No. 13166, “Improving Access to services for Persons with Limited
English Proficiency”, August 11, 2000
49 CFR Part 21: Nondiscrimination in Federally-Assisted Program of the Department of
Transportation
23 CFR Part 200: Title VI Program and Related Statutes-Implementation and Review
Procedures

PURPOSE AND OBJECTIVES
The NJDOT, Division of Civil Rights and Affirmative Action’s (DCR/AA) Title VI Unit
periodically conducts Title VI compliance reviews of NJDOT’s Programmatic areas and subrecipients to determine whether they are complying with the requirements of Title VI, 49 CFR Part
21 and 23 CFR Part 200. In adherence to the regulations and guidelines, NJDOT Title VI Unit
determined that a Title VI review of the Division of Community and Constituent Relations was
necessary.
The primary purpose of the Title VI Compliance Review was to determine the extent to which the
Division of Community and Constituent Relations (DCCR) has met its reporting and programspecific requirements of incorporating and implementing Title VI Nondiscrimination, including
Environmental Justice (EJ), and Limited English Proficiency (LEP) in its programs, activities and
services. The compliance review was not an investigation to determine the merits of any specific
discrimination complaint filed against NJDOT.

The objectives of the Title VI Programmatic Review were:
•
•

•
•

To ensure that NJDOT Public Involvement and Community Relations process is
delivered in an equitable manner without regard to race, color, or national origin;
To ensure that the public, particularly minority, low-income and disabled groups have
equal access to participate in public information centers, public hearings and
stakeholders’ meeting.
To ensure that LEP and ADA are incorporated into notifications to the public (e.g.
written notifications and verbal communications)
To ensure that corrective and remedial action is taken by DCCR staff to prevent
discriminatory treatment of any beneficiary based on race, color or national origin.

BACKGROUND AND INFORMATION - DIVISION OF COMMUNITY/ CONSTITUENT
RELATIONS

The NJDOT’s Division of Community and Constituent Relations is responsible for managing the
department’s public involvement process for all community related interactions with the public
and to ensure full and fair participation by all potentially affected communities in the transportation
decision-making process. This includes all areas of the department (e.g. Statewide Planning,
Local-Aid, Multimodal, Capital Investment, Project Management, Operations, Transportation
Systems Management, etc.).
The Division of Community and Constituent Relations consists of a Director, an Assistant Director
and four Regional Managers, one Government Representative and 2 Administrative Assistant II’s.
The Regional Managers are assigned projects by geographic location and are the center of
community involvement at the grass root level (See Attachment 1). The Area Coordinators are the
keepers of records for all community involvement assignments from start to finish (e.g. Planning,
Design, Construction and Operations) in their respective region (See Attachment 2).

REVIEW METHOD
There were two phases of the Title VI Programmatic Review: Desk Audit and On-Site. The Desk
Audit phase consisted of DCCR responses to a questionnaire (See Attachment 3) prepared by
DCR/AA Title VI Unit and processes that were in writing (e.g. policy and procedures) which
allowed for a qualitative analysis of those practices. Further clarification of certain processes that
were not in writing were obtained during the On-Site phase which specifically focused on any
unwritten or lack of processes. The On-Site phase consisted of interviews conducted with
personnel from DCCR. The purpose of the personnel interviews was to identify staff members
from top Management down to the Public Involvement Practitioner in order to determine their
knowledge of Title VI requirements and their roles in implementing a viable Title VI
Nondiscrimination Program in the public involvement process.

DESK AUDIT –Questions and Responses- See Attached Questionnaire
The Audit phase primarily consisted of a review of DCCR’s policies and procedures and responses
to DCR/AA’s questionnaire. The Desk Audit focused on several areas:
1.
2.
3.
4.
5.
6.
7.
8.

DCCR’s Policies and Procedures
DCCR’s Capital Funding, both State and Federal
DCCR’s Data Collection of Title VI Information
General Public Involvement Process
Project Specific Public Involvement Process
DCCR’s Procurement Process
Boards, Committees and Commissions (Represented by DCCR’s Staff)
DCCR’s Adequate Staffing and Staff’s Title VI Knowledge Level.

A review of DCCR’s policies and procedures revealed they were basically non-existent. The only
policy document provided by DCCR was their Public Involvement Action Plan which explained
their project-specific public involvement.
DCCR produced no documents to establish any Capital funding (Federal –FHWA or StateTransportation Trust Fund) to support NJDOT’s public involvement efforts.
Several questions on the DCR/AA questionnaire asked for specific information regarding DCCR’s
data collection on constituents/citizens who are notified about NJDOT’s projects, programs and
activities. DCCR indicated that the information was on their S-drive under DCCR. Management
indicated that the information was only collected on a project specific basis within 200 – 500 ft.
of a proposed project study limit and that residents in the study area were notified of any public
involvement for that particular project. However, no specific information was provided to indicate
that minorities, low-income, LEP or EJ communities were included in aforementioned
notifications.
DCCR was questioned regarding the selection of the locations for their public meetings as well as
the selection of times for these meetings. They were also questioned on the ADA accessibility of
facilities and whether the facilities were accessible by various modes of transportation (i.e.
walking, biking, and public transportation). DCCR indicated that the public officials’ meetings are
held during normal working hours from 10 am to 4 pm and the public information centers, hearings
and public meetings are held from 4 pm to 8 pm and are held at public facilities. However, there
was no information provided regarding ADA accessibility or information regarding accessibility
of the locations via various modes of transportation (i.e. walking, biking, and public
transportation). Their assumption was that all public facilities are ADA accessible and close in
proximity to transit locations. Upon review of DCCR’s notice of public meetings on the website,
we found that it provides no information on the locations’ ADA accessibility or accessibility via
various modes of transportation. There is also no information regarding special needs
accommodations for individuals with hearing impairments or sight disabilities.
When asked whether public feedback suggestions from the public are taken into consideration
when selecting project alternatives that mitigate the impact on the community, DCCR indicated

that they do take into consideration feedback from the community about project-preferred
alternatives. However, there was no documentation provided to substantiate this practice.
In respect to constituents/citizens inability to attend a public meeting/hearing and the opportunities
afforded to them to provide feedback or questions, DCCR indicated that notifications of meetings
are posted on NJDOT’s website and a contact person is listed on the notice. Individuals who are
unable to attend may reach out to the contact person with their input and/or questions. In review
of public notices posted on the NJDOT’s website, it does provide information regarding a contact
person for individuals who are unable to attend a meeting, however, there is no information for
individuals with hearing impairments or sight disabilities to access project information (e.g. no
TTY number, audio line for the blind, etc.)
In regards to their responsibility in ensuring individuals with LEP have access and information
regarding NJDOT’s programs, projects and activities, DCCR indicated that when needed, they
provide information in languages other than English. They utilize NJDOT’s Linguistic pool to be
interpreters at public meetings. DCCR provided one example of a notice in Spanish; however,
there appears to be no consistency in employing these tools to address LEP.
In response to questions on whether they maintain a database of constituent, advocacy, special
interest, minority and other groups by region, county or project basis, DCCR indicated that they
do not collect information on a regional or county basis. However, they do collect information on
a project level. When questioned on how the list is developed, they responded by explaining that
the information is obtained by the Consultant or Project Manager within a 200 to 500 ft. buffer
around the proposed project area. They identify the individuals located in the proposed area
through the municipal tax office and those individuals make-up their list. Additionally, landlords
of rental property are included on the list.
Also, several questions were posed on whether they develop community constraint mapping to
determine community boundaries, racial and ethnic make-up, income levels and locations of
community facilities prior to pubic information centers and hearings. DCCR responded that instead
of developing community constraint mapping, they rely on the DCCR Regional Managers to be
familiar with the demographics of their respective areas.
DCCR responded to questions regarding project specific meetings and how frequently they are
held. DCCR indicated that project meetings are held during each phase of project development
Concept Design, Preliminary Engineering and Final Design. However, we were unable to
substantiate this because there were no meeting matrix established for each phase of the project
development process.
DCCR also addressed questions with respect to accommodations made for individuals requiring
special needs to participate in any meeting, public information centers and hearings. Again, DCCR
response was that they only hold meetings in ADA compliant buildings and that a phone number
is provided on the notices sent out for anyone requiring special assistance. Review of several public
notices of meetings demonstrated that they do list a contact number and person to call, however,
there is no mention of anyone needing special accommodations to that particular number.
Additionally, there is no TTY relay number on any of the public notices for the hearing impaired.

DCCR also responded to questions regarding their budget for public involvement translation of
documents and interpretation services. Their response was that they utilize the NJDOT’s Linguistic
Pool.
Also, questions were posed to DCCR about distribution of informational brochures on other
NJDOT Programs that constituents/citizens should be aware of regarding their rights. Their
response was that they do provide information on other NJDOT programs and provided specific
examples of brochures on Title VI, Logo, Access and Right of Way programs (See Attachment 4).
However, this appears to be ad-hoc as there are no policies to indicate that this is a standard practice
and required for all public meetings.
DCCR addressed questions about procurement activities for their division. They indicated that
they do not utilize the services of consultants, contractors or vendors.
DCCR was asked about the Boards, committees and commissions that management or staff serve
on, within and without the Department, to ensure that public involvement issues are adequately
addressed. DCCR’s response was that they do not serve on any Boards, committees or
commissions.
Staffing questions were posed to DCCR regarding the competency of their staff on Title VI
requirements, community planning, and community impact assessment. DCCR’s response was
that the only training their staff had in the competencies aforementioned was Title VI training. The
staff had no background in any of the other competencies.

ON-SITE
The On-Site phase consisted of several meetings with upper level management, budget personnel
and regional managers.
The purpose of the interviews with management and DCCR’s budget personnel was to ascertain
the Department’s financial commitment towards public involvement. These interviews revealed
that DCCR has no working knowledge of the cost to prepare and implement a Public Involvement
Program for the overall Department or for individual projects. They rely solely on Project
Management and Project Management’s Consultant to determine the cost and scope of any Public
Involvement Action Plan.
Interviews with management were used to ascertain whether we missed any policies and
procedures requested during the Desk Audit phase of the review and to provide them with the
opportunity to offer additional input or clarification to our findings and observations. Management
provided no additional policies or procedures or any clarifications.
Ad-hoc discussions were held with two regional managers to ascertain any unwritten procedures
being utilized that were not identified in their Performance Assessment Review
(PAR) presented to us by management. Regional managers produced no additional information as
it relates to the PARs.

OBSERVATIONS
Based upon the documents reviewed and the interviews performed, the following observations are
provided:
Overall Policy and Procedures
•

We requested procedures on conducting public hearings, procedures for public
involvement, procedures for providing emergency notifications such as road closures,
emergency repairs and procedures for other tasks dealing with the public. The only
information provided to us was the Public Involvement Action Plan via a webpage link,
which only pertains to Capital Project Management Process. DCCR did not provide us
with any procedures for Public hearings or Emergency Notices to the public.
Additionally, the Division of Community and Constituent Relations should have a Public
Involvement Action Plan for every area of the department that interacts with the public,
not just one for Capital Project Management. It appears that DCCR relies on the
consultants to spearhead the Public Involvement Action Plan process with no oversight
on DCCR’s part. Additionally, during our meeting with representatives from DCCR, they
were unable to explain the overall budget for public involvement for a specific project or
a fiscal year and were unable to provide us with a list of constituent, minority, disabled
and low-income groups that they engage, for any regional plan, study or project. DCCR
should be the public involvement gate keeper from planning through construction and
maintenance. There should be an overall Public Involvement Action Plan for each area of
the department that interacts with the public.

Funding Sources
•

Review of funding information revealed that a procedure needs to be developed in order to
determine how much funding is being allocated to public involvement. During our
interview with management and budget personnel, we were unable to determine the amount
allocated to this effort. We suggested that DCCR meet with Project Management personnel
to determine the funding sources for public involvement and provide us with this
information. However, to date, we have yet to receive this information.

Data Collection
•

Review of data collection efforts revealed that such efforts do not currently exist. A
procedure needs to be developed to collect demographics on constituents/citizens who are
notified regarding projects, programs and activities and those who participated in
meetings and provided feedback to the Department.

Public Involvement - General
•

This review revealed that DCCR does not maintain a statewide public involvement
database for use on NJDOT programs, projects or activities. Management indicated that
they only maintain project specific lists within project study areas. DCCR represents the
face of NJDOT for all community outreach efforts and should not be limited to project
specific lists or project study areas only. A statewide database should be maintained for
their use with all of NJDOT programs, activities and public outreach efforts (e.g.
Statewide Planning, Development of the TIP and STIP, Operations, Local-Aid, etc.).

•

Review of LEP efforts during the public involvement process indicated limited initiatives
to ensure individuals with LEP are included in the public involvement process. The
DCR/AA Title VI Unit has developed a statewide language map that should be used for
all public involvement outreach in order to inform the Public Involvement Action Plan
(PIAP) and to document whether LEP efforts should or should not have been a part of the
PIAP.

•

During this review, we requested information on how DCCR identifies minority and
disadvantaged populations with regard to outreach. They indicated that they rely on local
officials to provide them with this information. We also requested data on minority
organizations and community leaders with whom DCCR interacts. DCCR stated that they
had not kept contact data on such organizations or community leaders given that the project
Consultant or Project Manager identified these groups and invited them to attend the public
information centers or meetings.

•

Review of meeting location selection for ADA accessibility and accessibility via various
modes of transportation revealed that DCCR only used public facilities to host their
meetings. However, a public facility does not mean that ADA accessibility considerations
and coordination for other modes of transportation are evaluated. DCCR provided no
specific information as to how facility accessibility and options for modes of transportation
to the facility, were taken into consideration when choosing facilities for public meetings.
Additionally, a public facility location does not necessarily mean that buildings are ADA
accessible. No floor plans or site layouts were provided to determine building access for
ADA requirements, bus stop locations or access by other modes of transportation.

•

Review of Notice of Public Meetings revealed that pertinent information to ensure that no
person is denied participation was missing from the notice. The missing information
included: NJDOT’s Title VI Policy Statement, transit and bus routes to a meeting location,
contact information for people who are unable to attend meetings, where that information
can found on NJDOT website, and information on special needs requirements.

Public Involvement – Project Specific
•

A review of how DCCR collects and maintains project specific data (e.g. contact and
resident lists, community demographics, etc.) revealed that this process is solely done by
CPM’s hired consultant. It is clear that DCCR abdicated its responsibility to CPM’s
consultant to develop and maintain project information. The collection of this information
is used to develop the project specific Public Action Involvement Plan (PIAP) and should
be the sole responsibility of DCCR. Even if it is prepared by the consultant, DCCR
should be the final reviewer and approver of any project PIAP.

•

Review of community constraint mapping (e.g. community boundaries, racial and ethnic
make-up, income levels, property taxes, emergency services and community facilities,
etc.) which informs the PIAP is also completed by CPM’s consultant. These functions
should be controlled by DCCR’s Regional Managers.

•

Review of DCCR’s distribution of other NJDOT community programs at public meetings
revealed that this is being done on an ad-hoc basis and it is not consistent at every project
or public meeting.

•

We were unable to ascertain whether feedback from the community was being considered
in the selection of project alternatives. This process should be documented and
maintained as a part of the project community file.

Procurement of Contracts
•

DCCR does not directly procure the services of consultants, contractors or vendors.

Boards, Committees and Commissions
•

Review of the boards, committees and commissions that DCCR staff serve on revealed
that no management or subordinate staff serve on boards, committees or commissions,
either internally or externally. We find this extremely unusual by virtue of their services.
They should be serving on several boards and committees within NJDOT.

Staffing
•

Review of the staffing level and the knowledge and expertise (e.g. urban planning, rural
planning, GIS mapping, etc.) required to perform the functions of a good public
involvement program reveal that DCCR is lacking in both staffing and expertise
necessary to perform at an adequate level.

RECOMMENDATION/CORRECTIVE ACTION

Overall Policy and Procedures
•

It is recommended that DCCR develop an overall Department Policy and Procedure for
interacting with the public and develop an overall Department-wide PIAP.

Funding Sources
•

The Division of Community and Constituent Relations must develop cost estimates
associated with public involvement, dealing with general and project-specific
expenditures. These cost estimates must be collected and maintained in the Division of
Community and Constituent Relations.

Data Collection
•

The Division must establish a policy and corresponding procedures for developing
constituent lists for public involvement information centers, public meetings and hearings
which contain demographics of the population.

Public Involvement - General
•

DCCR should develop four constituent/citizen databases: one for State-wide public
initiatives, one for Department-wide public initiatives, and one for regional or regional or
corridor public initiatives; and one for local or project specific initiatives. Additionally,
when developing these databases, DCCR must ensure that minority, women and disabled
organizations are sought out and included in the database.

•

The Division of Community and Constituent Relations should develop a process to
inform the public about new projects and initiatives via the website in addition to
information distribution at public information centers and meetings. The Division must
utilize the list mentioned above to appropriately inform minority, low-income and
disadvantaged populations.

•

DCCR needs to develop a Division webpage.

•

DCCR needs to develop capability or hire consultants under their control to do
community constraint mapping to determine demographics and environmental justice
communities statewide as well as regional programs and activities.

•

DCCR needs to utilize NJDOT’s statewide language map developed by DCR/AA Title
VI Unit to determine LEP needs prior to developing the overall PIAP.

•

DCCR staff should investigate transportation modes and routes and inspect location
spaces before posting a notice. Each public meeting notice should include: bus stop
locations for public transportation, a map and directions from major highway and transit
stops.

Public Involvement – Project Specific
•

DCCR needs to develop capability or hire consultants under their control to do
community constraint mapping to determine demographics and environmental justice
communities for each project.

•

DCCR needs to utilize NJDOT’s county language maps developed by DCR/AA Title VI
Unit to determine LEP needs prior to developing the project specific PIAP’s.

•

DCCR should develop or hire a community relations consultant to develop a public
information meeting matrix or flow chart for each project. It should consist of local
officials’ briefings, community meetings, steering committees, stakeholder meetings,
agency coordinators’ meetings and public information centers.

•

DCCR must develop and maintain a database of contacts. The database should include
information on what correspondence was sent to whom and on what dates.

•

DCCR should prepare a meeting report following every interaction with stakeholders.
This will help the Division and project managers track community needs and concerns.

•

DCCR should be more proactive and directly engaged with the impacted population
during project development in order to identify minorities and disadvantaged residents
and be aware of any unique needs.

•

The following information needs to be on every Public Meeting Notice:
1. Purpose:
2. What: Project Information
3. When: Date and Time
4. Where: Location

5. Transit: Bus & Rail
6. Can't Make a Meeting? Materials from this meeting will be made available on
NJDOT's webpage within a week of the event.
7. Do you need assistance to participate? If you need special accommodations,
please contact ___________at ___________ or email address days in advance of
the meeting. If you need language assistance services (translation or
interpretation), please contact _________ at phone # or email ____days in
advance of the meeting. These services will be provided free of charge.
8. It is NJDOT’s policy that no person in the United States shall, on the
grounds of race, creed, color, national origin, age, ancestry, nationality,
gender, disability, religion, affectional or sexual orientation, gender
identity or expression, income level or ability to read, write or speak
English, be excluded from participation in, be denied the benefits of, or
otherwise subjected to discrimination in any program or activity receiving
Federal financial assistance.

Procurement of Contracts
•

DCCR should consider term agreements to hire a consultant to assist regional managers
in developing a more viable Public Involvement Program

Boards, Committees and Commission
It is recommended that DCCR be represented on the following NJDOT Committees:
•

Capital Program Screening Committee – as a non-voting member – They should be aware
of projects considered for approval or disapproval, should the public have concerns of why
a project did or did not advance.

•

Capital Program Committee – as a non-voting member – They should be aware of all
projects approved for advancement for public information purposes.

•

Title VI Task Force Committee

•

Municipal Aid Program Review Committee

•

Bikeways Program Review Committee

•

Safe Streets to Transit Review Committee

•

Local Bridges Future Needs Review Committee

•

Transit Village Review Committee

•

Planning & Economic Development Committee

•

Project Prioritization Committee

•

Freight Initiatives Committee

•

Regional Transportation Advisory Committee

Staffing
Hire additional staff with expertise in urban and rural planning, ArcView or other GIS capabilities.
If unable to hire additional staff, bring on a consultant under a term agreement to acquire needed
expertise.

MONITORING AND REPORTING
The Division of Civil Rights and Affirmative Action, Title VI Unit is responsible for monitoring
the corrective actions to be taken by the Division of Community and Constituent Relations to
address the deficiencies and implement the recommended action. DCCR will take necessary
corrective action to address the deficiencies cited in this report and will also, provide a specific
timetable for the implementation of all recommendations. DCCR will forward quarterly progress
reports to the DCR/AA. The first report is due January 1, 2018 and subsequent reports being due
on May 1, 2018; September 1, 2018 and January 1, 2019. Please submit all progress reports
directly to Anthony Davis, Manager or Shivani Patel, Affirmative Action Specialist Trainee, of
Title VI and ADA Unit, Division of Civil Rights/Affirmative Action, Main Office Building, 2nd
Floor, NW Wing.
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2017 Title VI In-depth Review: Division of
Community and Constituent Relations
Questionnaire

POLICIES AND PROCEDURES
Please provide the following policies and procedures:
•

All Division operating policies and procedures (e.g. Procedures for Public Involvement,
Procedures for Public Hearing, Procedures for Emergency Notices, etc.)

FUNDING SOURCES
Indicate all funding source(s) utilized by your division along with dollar amount for FFY 2016 (e.g. FHWA
and TTF) and the program associated with said funding. If needed, attach addendum sheet(s).
Federal:_______

Amt:________

State:________

Amt:_________

Federal:_______

Amt:________

State:________

Amt:_________

Federal:_______

Amt:________

State:________

Amt:_________

DATA COLLECTION
Data Collection is a required activity of Title VI as it is the key to ensuring that transportation programs,
services, facilities and projects effectively meet the needs of “all persons” without discrimination; i.e.
disproportionately benefitting or harming one group over another is a violation of Title VI.
In the delivery of the services provided, please include any data collected and an analysis, as it relates to
demographic surveys/reports conducted by the Division of Community and Constituent Relations during
FFY 2016.

PUBLIC INVOLVEMENT- GENERAL
•

•

•
•
•

•
•
•

•

•

•

•

•

Do you maintain statewide public involvement contact databases?
o A list of residents and businesses within 200 – 500 ft. of the proposed project are
notified, consultants prepare a mailing lists. The mailing list are retained in the NJDOT
S Drive under OCR.
How is the public made aware of new projects and initiatives?
o A public information center is scheduled to afford the public an opportunity to review
exhibits of the proposed project, ask questions and discuss any concerns NJDOT staff
members.
How do you identify minority or disadvantaged populations?
o Help is enlisted from local officials involved with the project.
Are these individuals actively sought out for involvement?
o Yes
Do you contact or engage community leaders and organizations?
o A list of stakeholders are identified by the Consultants or by the Project Manager for
the project and are invited to attend the Public Information Center.
What formats are documents available?
o Word Document & PDF
Are documents produced in languages other than English?
o Yes, if deemed necessary
How and when was data collected to find Limited English Proficiency individuals?
o Data is collected from local officials at the earliest stages of their involvement in each
project.
How are meeting times and locations chosen and scheduled?
o Official briefings are held during operational work hours between the hours of 10 a.m.
- 4 p.m., and Public Information Centers, Meetings and Hearings are held from 4-8
p.m. The meeting is held at a public location where the project is located.
When meeting locations are chosen, is accessibility by different modes of transportation
considered?
o Yes
Approximately how often are meetings held?
o During the Project Delivery Process: Concept Design, Preliminary Engineering and
Final Design
Is a meeting’s agenda or specific discussion topic announced on notifications for public
meetings?
o Yes on DOT Transportation Web Site. A handout contains all the logistic of the project,
and are mailed to municipality, county, residents, and businesses within 200-500 ft. of
the project.
What is the format of meetings?
o Presentation of the scope of work to the officials, and before the final design , a
resolution of support will be requested by the town, then we will proceed to present

•

•
•

•

•

•

•

the proposed project at public information center to receive feedback from the
public.
Do meetings allow substantial opportunities for the public to provide feedback?
o Yes. During Public Information Center, the proposed project is presented and public
has opportunity to ask questions and answers and voice their concerns This is an ongoing throughout duration of the Public Information Center (informal session).
Are materials from meetings made available to the public? If yes, in what formats?
o Handout/flyer and electronically in Word document and PDF format.
What types of formats are these notifications disseminated? In a letter/flyer format and are
mailed through the post office.
o Mail, municipal & DOT Website, and Robo Calls.
If members of the public cannot attend a meeting, what opportunities do they have to provide
feedback or ask questions?
o The notification of meetings are posted on NJDOT web site and municipal web sites
and contain NJDOT contact information for where to provide comments or questions.
Members of the public can also comment through local public officials.
Do you provide special accommodations for individuals who require assistance in order to
participate? If yes, is the opportunity to attain special assistance expressed on public
notifications for meetings?
o We hold meetings at locations that are ADA compliance. A phone number is on the
handout/flyer for those individuals requiring special assistance they may call the
Office of Community Relations.
If such individuals were identified, how is technical information produced to be conducive for
review by visual and/or hearing impaired, minority and low literacy individuals?
o The answer depends on the individuals identified.
Did your public involvement process budget for translation and/or interpreting services for FFY
2016? If yes, what is the dollar amount and how much was expended?
o A linguistic pool list is maintained by Civil Rights. The pool consists of volunteer DOT
employees.

PUBLIC INVOLVEMENT-PROJECT SPECIFIC
•
•
•

•

How do you collect and maintain regional or project-specific data?
o Through the CPM Project Manager and/or hired consultant.
Do you maintain regional or project-specific contact lists?
o We maintain project specific but not regional contact lists.
How are project-specific community contact lists generated?
o Consultants and/or Project Manager obtain a list of residents, businesses within 200500 ft. of the proposed project through the municipality tax office. Handouts are
provided to the landlord of rental properties to disseminate.
Prior to public hearings, are community profiles, which include data on community boundaries,
racial and ethnic make-up, income levels, property taxes and community services and facilities
conducted?

No, OCR Regional Managers are familiar with their demographic areas, and can
identify.
Are Title VI informational brochures (e.g. Environmental Justice, Limited English Proficiency
Program, Americans with Disabilities Act, etc.) disseminated at public meetings or public
hearings?
o Yes
With regards to the Limited English Proficiency Program, what steps are taken to ensure
“meaningful” access in your programs, activities or services to Limited English Proficiency
individuals?
o We utilize the NJDOT linguistics pool and print project brochures in multiple
languages.
How are minorities and disadvantaged populations identified during project development?
o We utilize local public official’s knowledge.
Are project guidelines reflective of community conditions?
o Yes
Do you distribute any New Jersey Department of Transportation informational brochures or
pamphlets at public meetings, public information sessions and public hearings? If yes, please
provide a copy of each.
o Yes
How do you provide emergency notifications to the public? Please provide an example.
o Traffic Impact Notices, Press releases, Variable Message Signs and Twitter.
How are minorities, disabled and disadvantaged populations notified?
o Traffic Impact Notices, Press releases, Variable Message Signs and Twitter.
How are local public officials notified and engaged during project development?
o Contact the town administrator (via email or phone call) to schedule multiple officials
briefings.
How are community issues and concerns documented and addressed in the project delivery
process?
o Meeting Minutes, and public comment cards.
Is communication continuous throughout the project delivery process?
o Yes
o

•

•

•
•
•

•
•
•

•

•

PROCUREMENT OF CONTRACTS
•

Does the Division procure the services of consultants or vendors? Yes___ No_X__
If yes:

•

Briefly describe the methods used to solicit certified Disadvantaged Business Enterprises (DBEs)
and other small, minority or women-owned businesses.
How are consultants/vendors monitored for Title VI compliance?
Provide a sample (1) of any invitations to bid, public meeting/hearing notices, request for
proposals and/or any advertisements issued to the public (with nondiscriminatory language).

•
•

•

Also, briefly list media formats used to publish such document(s), e.g. radio, television,
magazines, website, newspaper. Highlight any minority advertisers used.
Are appropriate DBE contract provisions incorporated into the contract agreements?

BOARDS, COMMITTEES AND COMMISSIONS
•

•

List all advisory board(s), committee(s), commission(s) or any transportation decision-making
body(ies) and provide a breakdown by race and gender of the membership. (If needed, attach
an addendum sheet).
o None
Briefly describe how members are selected to the listed committee/board, e.g. by title/position,
appointment, etc.

STAFFING
•
•

•
•
•

Are staff adequately trained on Title VI, Limited English Proficiency Program and Environmental
Justice? Yes, staff attended a Title VI Training Course once a year.
Does staffing have capability or background in community planning or community impact
assessment?
o Not always provided, but can request through Project Manager.
Does staffing have planning and geographic information system (GIS) background capabilities?
o No
Does staffing have bilingual individuals?
o No
Does staffing have background or training in dealing with minorities, disabled and
disadvantaged populations and sensitive issues?
o Staff have background but no training.

CONCLUSION
Thank you for your time and effort in responding to the above questions. This concludes Part 1 of the
Title VI Review process. Please forward your completed responses and related documents directly to
Anthony Davis, Manager or Shivani Patel, Affirmative Action Specialist Trainee, of Title VI and ADA Unit,
Division of Civil Rights/Affirmative Action, Main Office Building, 2nd Floor, NW Wing. We will be in contact
with your Division to schedule Part 2 of the Title VI Review process.
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How do I file a complaint with
NJDOT?
Any person or group who believes they have
been discriminated against may file a signed,
written complaint with the New Jersey
Department of Transportation within 180
days of the violation. In addition, a
complaint may also be filed within 180 days
of the alleged discrimination with an
appropriate federal agency.
~

To file a complaint with NJDOT
Division of Civil Rights and Affirmative
Action, you may contact them at the
following address and number:
NJDOT
Division of Civil Rights/AA
Karen Doaud, Coordinator
Title VI Unit
1035 Parkway Avenue, PO Box 600
Trenton, NJ 08625-0600
(609) 530-3009

Title VI Complaint Form
SECTION I: GENERAL INFORMATION
Name of Complainant:_ _ _ _ _ __ _ _ __
Address,_ _ _ _ __ _ _ _ _ __ _ _ __
City: _ __ _ _ __ State: _ _ Zipcode: _ _
Contact Person: - - - - -- - - - -- - Phone Number: - - - - -- - - - -- - Fax Number: _ __ _ _ _ __ _ _ _ _ __

SECTION II:
AGENCY, CONTRACTOR, INSTITUTION
Please provide the name of the agency, contractor or
institution that discriminated against you:
Name:_ _ _ _ _ _ _ __ _ _ __ _ __
Address: - -- - - - - - -- - - -- City: _ _ __ _ _ _ _State:_ _Zip Code:_ _
How were you discriminated against? Please give specific
information and the basis of the discrimination, i.e., status as
a minority, low income, etc.

When and where did the discrimination take place? _ _

~

To file a complaint with United States
Department of Transportation, please contact
them at the following address and number:
US Department of Transportation
Federal Highway Administration
Office of Civil Rights
1200 New Jersey Ave., SE
81h Floor, ESl-314
Washington, DC 20590
Phone: 1-202-366-0693
Fax: 1-202-366-1599

January 2012

Were there any witnesses?
Please provide names and addresses.
Name: _ _ __ _ _ __ _ _ _ __ _ __
A<l<lrn~~:

· - - - -- - - -- - - - -- -

Phone: _ _ _ _ _ _ __ _ _ __ _ _ __
Name: _ __ _ _ __ _ _ _ __ _ _ _ _
Address: _ _ _ _ _ _ _ _ __ _ _ _ __
Phone:_ _ _ _ __ _ _ _ _ __ _ __ _
Please provideOl!J' additional irifonnation on a separatepiece ofpaper.

Title ' / I
Er1viro11rr1er1tal
Justice

What is Title VI?
Title VI of the 1964 Civil Rights Act
prohibits discrimination on the basis of
race, color, or national origin in programs
and activities supported by Federal
funding. It specifically states: "no person
in the United States shall, on the ground
of race, color, or national origin, be
excluded from participation in, be
denied the benefits of, or be subjected to
discrimination under any program or
activity receiving Federal financial
assistance." 42 USC §2000d

Title VI
prohibits discrimi11atio11
whether the form
is i11te11tio11al or whether the
1111i111emled effect is
unduly b111·tlem;o111e
to the recipient.

What does Title VI cover?
Title VI of the Civil Right Act of 1964 and
supplemental legislation covers all federal
aid except those federally funded contracts
of insurance and guaranty. It does not
cover employment, except where
employment practices result in
discrimination against program
beneficiaries, or where the purposes of
federal assistance is to provide
employment. The Act does not apply to
discrimination based on age, sex,
geographical locale or wealth.

Who is covered under
Title VI?
Any person who is discriminated against
based on race, color or national origin.
Minorities are covered, including Black,
Hispanic, Asian American and American
Indian or Alaskan Native. Undocumented
aliens are also covered. The elderly,
children, the disabled and other populations
(such as female head of household) may be
covered because of concentrations in
certain protected communities.

Executfre Order J289lJ
extends the protection of
Title VJ to low-income
populmions.

What is Environmental
Justice (Executive Order
12898)?
Executive Order 12898, enacted in 1994 by
President Clinton, requires each federal
agency and its recipients when
implementing programs, policies or
activities to the greatest extent practicable
by law develop a strategy that prevents
"disproportionately high and adverse
human health or environmental effects"
on low-income and minority populations in
the United States.

What are examples of
"adverse effects" noted in
Executive Order 12898?
•

The denial of, reduction in, or
significant delay in the receipt of or
benefits of NJDOT programs, policies,
or activities

•

Adverse impact on employment

•

Air, noise and water pollution or soil
contamination

•

Destruction of natural resources

•

Destruction of community cohesion or
its economic vitality

•

Destruction or disruption of public and
private facilities or services

•

Displacement of persons, businesses,
farms or nonprofit organizations

•

Increased traffic congestion, isolation,
exclusion, or separation of minority or
low-income community from the
broader community

•

Bodily impairment, infirmity, illness or
death

The Relocation Assistance Program

~ New Jersey Department of Transportation

Relocation Assistance Program

Your rights
and benefits
if you must move

New Jersey Department of Transportation
Division of Right of Way
Bureau of Property and Relocation
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Introduction
This booklet explains the rights and benefits provided to
you by federal and state laws if you must move because the property you occupy is purchased for public use. The booklet also
answers the questions most commonly asked about relocation
procedures.

Services and payments provided
by the state's Relocation Assistance Program
1.

Assistance in finding replacement dwellings and
business locations.

2.

Moving expense reimbursement.

3.

Allowance to businesses in lieu of moving reimbursement.

4.

Business re-establishment expenses.

5.

Replacement housing supplements; mortgage
interest rate differentials and closing costs to assist
you in the purchase of a new home.

6.

Rental supplements1 which may be converted to a
down payment to enable a tenant to become a
homeowner.

7.

Last resort housing, if needed.

8.

Provision of related supporting services and assistance.
5

Personalized help
The New Jersey Department of Transportation provides
specific relocation assistance to affected properties by assigning
individual relocation representatives to each property.

What shall I expect when I am contacted by the relocation representative?
When the relocation representative contacts you, he or she
will explain the benefits and services that are available to you and
will assist you in developing a personalized relocation plan. The
relocation representative will assist you at every stage of your
move and will remain in contact with you until your relocation has
been successfully completed.

How do I find a new dwelling or business location?
If you desire, the relocation representative will help you
find a place in which to live or in which to do business. The representative assigned to assist you will provide you with lists of
properties being offered for sale or rent that are in suitable condition, price or rental range to accommodate your needs. Pending
your relocation to replacement housing, you may arrange to remain
in occupancy after the state has acquired the property, on a temporary basis through a lease arrangement, paying rent to the state.
You will also be provided with other information concerning
transportation, typical real estate purchase prices and lease costs,
public housing and the services offered by other agencies in your
area.

6

Questions about moving
When will I have to move?

You will be·given at least 90 days advance written notice
before you are required to move. The notice cannot be sent until
the Department has acquired the property. You cannot be required
to move unless at least one, and preferably three, comparable replacement dwellings have been made available to you. Whenever
possible, if construction schedules permit, the 90 day period will
be extended.
What notices will I get about moving?

Through general public information releases and other
similar notices, you have learned that the property you occupy will
be purchased in order to improve the state's transportation network. These notices also provided general information regarding
relocation assistance. Following the initiation of negotiations, you
will be contacted by a relocation representative of the New Jersey
Department of Transportation.
Initiation of negotiations means the delivery of the initial
written offer ofjust compensation to the owner or owner's representative to purchase the real property for the project. Eligibility
for relocation assistance shall begin on the date of initiation of
negotiations. You will also receive a copy of this booklet.

Will my moving expenses be reimbursed?

Most residential occupants, businesses and farms displaced
by a highway project will be eligible for payment of their actual,
7

not more than one year. However, the NJDOT must approve, in
advance, plans for temporary storage.
Are there different types of moving payments?

Occupants of a dwelling unit may choose between a payment based on a "room count" schedule or "actual cost" plan. You
may choose the method best for you. However, all relocation
payments are reimbursements, so you must move prior to receiving
payment.

ROOM COUNT SCHEDULE
Number of Counted Rooms
1
2

Amount

250
400
3
550
4
650
5
750
6
$ 850
7
$ 950
8
$1,050
For each additional room, add $100.
$
$
$
$
$

An occupant who does not own furniture will be entitled to
$225 for the first room and $35 for each additional room.

If a person is relocated by the state, he or she will receive a
maximum of $50. The same maximum applies to persons occupying a dormitory.
Instead of the "room count" schedule, you may choose the
"actual cost" method, which provides for payment of the actual,
9

reasonable moving and related expenses.
Moving expenses include:
1.
Dismantling, disconnecting.
2.

Packing, crating.

3.

Loading, unloading.

4.

Insuring.

5.

Temporary storage (when necessary).

6.

Transporting.

7.
Reinstalling of personal property, including service
charges in connection with reinstalling.
8.
Modification to personal property (businesses only)
to adapt it to the replacement structure.
Moving costs do not include any additions, improvements,
alterations or other physical changes in or to any structure in
connection with moving personal property.

Is there a distance limit on moving costs?
Payments for moving are limited to moves of up to a distance of 50 miles only.

What if I need to store my property?
In emergencies, if it is necessary for a person to store
personal property, the state will pay reasonable storage charges for
8

reasonable expenses of moving, including your family's transportation to the new home site. All business and commercial or similar
moves must be by the "actual cost" method. Residential occupants
may choose this method.
The state will secure two moving-cost estimates from professional, licensed movers. Your only obligation is to prepare an
inventory of all the personal property that you wish to move.
The relocation representative will give you a letter authorizing the move based on the lesser of the two estimates. He or she
will also furnish any necessary forms and assist you with the
preparation of your application for payment.

How do Ji claim payment for moving costs?
To receive payment after you have moved, simply submit
the forms furnished you by the state, certifying that you have relocated. Upon verification of the move by a state representative,
your claim will be promptly processed for payment.

Will I be compensated if I live in a mobile b orne?
A homeowner occupant displaced from a mobile home or
mobile homesite is entitled to a payment for the cost of moving his
or her mobile home on an actual cost basis. A non-occupant owner
of a rented mobile home is eligible for actual cost reimbursement.
However, if the mobile home is not acquired, but the
homeowner occupant obtains a replacement housing payment, the
owner is not eligible for payment for moving the mobile home.
A tenant occupant of a mobile home is eligible for moving
cost reimbursement on either payment basis.
10

Fixed payment allowances to businesses
in lieu of moving reimbuJrsement
As an operator of a farm, business or non-profit organization, you may be eligible for either your actual cost of moving,
including expenses up to $1,000 for finding a new site, or, depending on the circumstances of your case, for a fixed payment.
The fixed payment may not be less than $1,000 nor more
than $20,000 for businesses, farms and non-profit organizations.
This allowance is a payment (instead of "actual cost" of moving
and re-establishment expenses) of an amount equal to the average,
net earnings of your farm or business for the two taxable years
prior to your displacement.
For you to be eligible for the fixed payment option, all six
of the following criteria must apply:
1.
Your business owns or rents personal property
which must be moved in connection with such displacement and for which an expense would be incurred in such
move; and the business vacates or relocates from its
displacement site.

2.
Your business cannot be relocated without a substantialloss of its existing patronage (clientele or net
earnings).
3.
Your business is not part of a commercial enterprise
having more than three other entities which are not being
acquired and which are engaged in the same or similar
business and are under the same ownership.
11

4.
Your business is not operated at a displacement
dwelling solely for the purpose of renting such dwelling to
others.
5.
Your business is not operated at the displacement
site solely for the purpose of renting the site to others.
6.
Your business contributed materially to your
income during the two taxable years prior to displacement.
In the case of a partial taking, for either a business or a
farm operation to be eligible to choose this option, the operation
must not be capable of continuing to operate with equal economic
success on the portion of the property not acquired for the highway.
The relocation representative will explain the details of the
fixed payment to you. If you believe you are eligible for this
option, the relocation representative will furnish you with the
proper forms. The forms will be reviewed to determine if you are
eligible and the amount to which you may be entitled. Your
relocation representative will inform you of which expenses are
eligible for reimbursement.

Business re-establishment expenses
In addition to the payments available under the actual
moving cost reimbursement concept, a small business (a business
having at least one, but not more than 500, employees working at
the site being acquired) may be eligible to receive a payment not to
exceed $10,000 for expenses actually incurred in relocating and reestablishing a small business, farm or non-profit organization at a
replacement site.
12

Housing payments
What supplemental housing payments a re available?
There are several kinds of supplemental housing payments
to which residential occupants may be entitled if they buy or rent
and actually occupy a decent, safe and sanitary replacement dwelling unit.

Be careful!
Before you buy a replacement dwelling, you should be
aware that the state is required to certify that the home
you purchase and occupy is decent, safe and sanitary in
order for you to be eligible for the supplement.
At your request, the state will conduct an inspection
of any dwelling that you may wish to purchase to determine w~ether it qualifies as decent, safe and sanitary.

A decent, safe and sanitary dwelling is one which:
1.
Conforms to local building, housing and occupancy
codes for existing structures.
2.

Is structurally sound.

3.
Has an adequate and safe wiring system for lighting
and other electrical services.
4.
Has a heating system capable of sustaining a health,
ful temperature of approximately 70 degrees.

13

5.
Contains unobstructed egress to safe, open space at
ground level. If the replacement dwelling unit is on the
second story or above, with access directly from or through
a common corridor, the common corridor must have at
least two means of egress.
Is adequate in size with respect to the number of
6.
rooms and living space needed to accommodate the displaced person. There shall be a separate, well lighted and
ventilated bathroom that provides privacy to the user and
contains a sink, bathtub or shower stall, and a toilet, all in
good working order and properly connected to appropriate
sources of water and to a sewage drainage system.
In the case of a housekeeping dwelling, there shall
be a kitchen area that contains a fully usable sink, properly
connected to potable hot and cold water and to a sewage
drainage system, and adequate space and utility service
connections for a stove and refrigerator.
7.
For a displaced person who is handicapped, be free
of any barriers which would preclude reasonable ingress,
egress or use of the dwe.lling by such displaced person.

What is an owner replacement housing supplement?
Owner-occupants of residential units, including mobile
homes, may be eligible to receive a payment up to $22,500 representing the difference (if any) between the price the state paid for
their dwelling unit and the price of a functionally comparable unit,
available on the market.

14

Who is eligible for an owner replacement housing payment?
Persons are eligible for owner replacement housing payments who:
1.
Have actually owned and occupied the displacement
dwelling as their principal residence for not less than 180
days immediately prior to the initiation of negotiations; and
2.
Purchase and occupy a decent, safe and sanitary
replacement dwelling within one year after the date the
person receives final payment for the displacement dwelling, or in the case of condemnation, the date the full
amount of just compensation is deposited in the Court, or
the date a comparable replacement dwelling was made
available, whichever is later. When possible, three or
more comparable replacement dwellings shall be made
available.
A comparable replacement dwelling will be considered to
have been made available if:
a.

You are informed of its location; and

b.
You have sufficient time to negotiate and
enter into a purchase agreement or lease for the
property; and
c.
Subject to reasonable safeguards, you are
assured of receiving the relocation assistance and
acquisition payment to which you are entitled in
sufficient time to complete the purchase or lease of
the property.
The one year period may be extended for good cause.
15
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What is a comparable replacement dwelling?
The term "comparable replacement dwelling" means a
dwelling which is:
1.

Decent, safe and sanitary.

2.
Functionally equivalent to the displacement dwelling. The term "functionally equivalent" means that it
performs the same function, provides the same utility, and
is capable of.contributing to a comparable style of living.
3.

Adequate in size to accommodate the occupants.

4.
In an area not subject to unreasonable adverse environmental conditions.
5.
In a location generally not less desirable than the
location of the displaced person's dwelling with respect to
public utilities and commercial and public facilities, and
reasonably accessible to the person's place of employment.
6.
On a site that is typical in size for residential development with normal site improvements including customary landscaping. The site need not include special improvements such as outbuildings, swimming pools or
greenhouses.
7.
Currently available to the displaced person on the
private market. However, a comparable replacement
dwelling for a person receiving government housing assistance before displacement may reflect similar government
housing assistance.
8.
16

Within the financial means of the displaced person.

How will the amount ofthis payment beestablished?
A study will be made by the state to determine the typical
market price of decent, safe and sanitary dwellings functionally
comparable to your own. If the price paid to you for your home is
lower than the price of comparable houses on the market, you will
be offered the difference as a supplemental payment. The final
amount you are paid will depend on what you actually pay for your
replacement dwelling.
If you are eligible for a supplement, a written statement of
the amount of this payment, if any, will be given to you when negotiations are initiated and will be included as a part of the purchase agreement

What do I do about increased mortgage interest payments?
Owner residential occupants for 180 days or more are
eligible for a payment to compensate them for increased mortgage
interest costs as well as costs incidental to the purchase of their
new dwelling. Our relocation representative will explain these
payments and will furnish the required application forms and
invoices.

What happens if I owned and occupied my home for 180 days
but do not plan to buy again?
If you are a displaced homeowner who qualifies for the replacement housing supplement previously described but do not
plan to purchase another home, you may qualify for a rental supplement payment up to $5,250.

What are owner rent supplements?
If you did not actually own or occupy your dwelling for at
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least 180 days but did own or occupy it as your principal residence
for at least 90 days prior to the initiation of negotiations, you may
be eligible for a supplementary payment up to $5,250.

What are tenant rent supplements?
Tenants who have occupied a property acquired by the state
for at least 90 days prior to the initiation of negotiations, may be
eligible for a rent supplement up to $5,250 if the actual rent and
utility cost for the property purchased by the state is less than the
rent and utility cost necessary to lease a comparable replacement
dwelling unit, which is decent, safe and sanitary.

Must I rent a comparable dwelling to qualify?
You are not required to rent replacement accommodations
comparable to your old in order to qualify for this supplement.
Comparability is simply the standard to determine the maximum
amount to which you may be entitled. However, your replacement
dwelling must be decent, safe and sanitary. Our relocation representative will explain the process, furnish you with the required
forms and assist you with processing your applications.

When can a claim for the rent supplement be paid?
A rental supplement can be paid as soon as possible after
you have:
1.

moved from your present quarters, and

2.

have occupied decent, safe and sanitary housing.

Nonnally, the time limit for filing a claim is 18 months
after the date of displacement for tenants and for owners the date
18

of displacement or the final payment for acquisition of the real
property, whichever is later. This time period shall be waived for
good cause.

NOTE: Owners of mobile homes should check with
their assigned relocation representative for special
provisions.

Other help available
0

Down payment alternatives

An eligible displaced tenant or an owner of at least 90 days,
but less than 180 days, who purchases a replacement dwelling is
entitled to a down payment assistance payment in the amount the
person would receive if the person rented a comparable replacement dwelling. At the state's discretion, the payment may be
increased to an amount not to exceed $5,250. However, the payment to a displaced homeowner may not exceed the amount the
owner would have received if he were an occupant owner of 180
days or more.
0

Last resort housing

Last resort housing payments may be provided when comparable replacement housing is not available within your financial
means and the computed owner replacement housing payment
exceeds the $22,500 limitation or the computed tenant rent supplement exceeds the $5,250 limitation.
Persons who were in occupancy at the initiation of negotiations and who fail to meet the length of occupancy requirements
are eligible for moving cost reimbursement and relocation advisory
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services; and, under certain circumstances, for a supplemental
payment to enable them to secure comparable replacement housing
which is within their financial means.
Your relocation representative will explain the specific
details.
0

Other forms of assistance

It is the intention of the NJDOT to cooperate and assist
those persons, families and businesses, displaced by reason of
acquisitions for public highway purposes, in every way possible.
Your relocation representative will explain and help you to
secure the benefits and payments to which you are entitled and will
assist you in the development of a personalized relocation plan and
in locating a new home suitable to your needs.
Your relocation representative is also personally available
on a continuing basis for additional consultation throughout your
move and maintains contact with many public agencies. Should
you desire assistance in contacting any of these agencies, your relocation representative will assist you.
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How to appeal
Can I appeaJ denials of requests for assistance?
You may file an appeal in any case in which you believe
that the NJDOT has failed to consider your application for assistance. Assistance may include, but is not limited to, your eligibility for or the amount of, a payment. You have a right to be represented by legal counsel, but solely at your expense. You are
permitted to inspect and copy all materials pertinent to your appeal, except for materials which are classified as confidential
How is an appeal made?

The appeal shall first be made, in writing, to the District
Right of Way Supervisor. The appeal must be initiated within 90
days after you have received written notification of our determination on your claim. When a matter is not satisfactorily resolved by
the District Supervisor, all that is required to initiate an in-person
review is sending a certified letter, stating all the facts in your case
and the reason you believe your claim should be paid, to the New
Jersey Department of Transportation, CN 600, Trenton, NJ 08625,
ATTENTION: Director of Right of Way.

If full relief is not granted, you may appeal the matter to the
State's Office of Administrative Law and ultimately the Appellate
Court system.
Your relocation representative can provide you with further
information regarding the appeal process.
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Statements
Fair housing
Federal and state law provides that replacement housing is
to be open to all persons regardless of race, color, religion, sex,
handicap or national origin. Additional information regarding fair
housing can be obtained from your relocation representative.

Regulations
The rules and regulations pertaining to the NJDOT' s
Relocation Assistance Program are filed under Title 16 of the New
Jersey Administrative Code with the Division of Administrative
Procedures, Department of State, State House, Trenton, New
Jersey, 08625. Copies of the regulations are available in the State
Library.
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Starting April 12, 2014, the Pulaski Skyway
northbound lanes toward Jersey City and New York
will be closed for two years to replace the bridge deck.
WILL THE LAN E CLOSURES IMPACT YO U?
Construction will affect motorists in New Jersey who take
the Pulaski Skyway from the west and south to destinations
in Hudson County-Jersey City and Hoboken-or who use
the Skyway to travel on to other points north and into
New York City. Detoured Pulaski motorists will be seeking
alternatives, so even if you don't travel on the Skyway,
your trip may be affected.

If you can avoid driving during the deck construction, please
do so. Consider taking public transit, forming a carpool,
joining a van pool, sharing a ride, using flexible work hours
to avoid traveling during the peak period or telecommuting
during the construction period.

TRAVEL OPTIO NS
The New Jersey Department of Transportation, in cooperation with The New Jersey Turnpike Authority, NJ TRANSIT,
and 'l'he Port Authority of New York and New Jersey, has developed a Transportation Management Plan to provide travel
options to Pulaski Skyway northbound motorists during the
Pulaski Skyway deck replacement. Several of the strategics
are outlined here. Additional information is available at the
project website, pulaskiskyway.com.
EXPANDED TRAN SIT SE RV ICE
Public transit is t he best way to avoid the lane closure
impacts and increased traffic congestion during the deck
reconstruction. In addition to existing bus, rail and ferry
service, the following enhancements are planned to
encourage and accommodate increased ridership.
(Check njtransit.com for new schedule.)

~

PULASKI SKYWAY

Morris & Essex Lines {M&E) will operate two additional
train trips from Summit to Hoboken each weekday morning
and evening, one in the am and pm peak period and one just
outside of the peak period. Commuters heading to Jersey
City may continue their trip on PATH or Hudson-Bergen
Light Ra.il (HBLR). New York bound commuters may
continue ou PATH or Ferry.
Rarit an Valley Line will have additional seating capacity.
on weekday trains operating to Newark Penn Station during
the morning peak and from Newark Penn Station during the
evening peak. Jersey City bound commuters may continue
their trip on PATH.
North Jersey Coast Line will operate one additional
weekday train trip in the morning peak leaving Bay Head
'1 :49 am and arriving at Hoboken at 6:53 am, and one
additional train trip in the~ evening peak leaving Hoboken
at 4:20 pm to Bay Head. Commuters heading to Jersey City
may continue their trip on PATH or the HBLR. New York
bound commuters may continue on PATH or Ferry.
A New Route 22 Express Bus {No. 95) will operate
between Watchung and Newark Penn Station. Eastbound
trips will depart from the Sears Park and Ride lot at the
corner of Route 22 and Terrill Road between 5:30 ain
and 9:00 am; westbound return trips depart from Newark
between 3:30 pm and 7:00 pm.
PATH will increase capacity at Newark in the morning

peak to accommodate increased demand. PATH service at
Hoboken will be able to accommodate additional customers
for trips to ,Jersey City and New York City.

ADDITI O N A L SERVICE O PTIO NS
In addition to the new and expanded service, other existing
services provide travel options.
Commuters arriving at the Hob oken Terminal via
NJ TRANSIT Rail or Bus have multiple options:
(www.njtransit.com/images/statiorunaps/63samap.jpg)
· Hudson-Bergen Light Rail to Jersey City

· PATH to WTC and 33rd Street Line
· NY Waterway to Manhattan

RE H A B ILITATION

· Travel smarter.
pulaskiskyway.com

f" @skywayrehab

Hudson-Bergen Light Rail operates three lines daily
from 5:00 am to 1:00 am, running from 8th Street to Hoboken
Terminal, West Side Avenue to Tonnelle Avenue, and
Tonnellc Avenue to Hoboken Terminal on weekdays only.
Visit njtransit.com for more information, schedules and fares.
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NY Waterway opera diariamentc el servicio de ferry desde
las 5:45 am hasta las 8:05 pm, desde Belford/Harbor Way basta
Paulus Hook, Jersey City con conexiones hacia HBLR y PATH y,
de Hoboken Pier 11/Wall St. y World Financial Center.
Visite nywaterway.com para mayor informaci6n.

Un nuevo sistcma de seiiales en la Ruta 1&9 Truck ayudara
a la circulaci6n dcl trafico en dirccci6n al Norte al optimizar
la duraci6n de la ''1uz verden para los vehiculos viajando en
direcci6n al Norte.

Seastreak operara un nuevo servicio semanal entre Atlantic
Highlands y Jersey City (Paulus Hook) y Hoboken (Terminal de
Hoboken) de 5:45 am a 9:45 am y de 3:15 pm a 8:15 pm. El servicio
de Seastrcak opera servicio diario desde Atlantic Highlands hasta
Pier 11 & E 35th Street in Manhattan. Visite seastreak.com para
mayor informaci6n.

Las rampas centrales sobre el Skyway para Kearny y Broadway
permaneceran cerradas. Siga las instrucciones de dcsvfo.

Contacte a TMA para asistencia en la planeaci6n
de su viaje.
www.state.nj.us/transportation/commutcr/rideshare/tma.shtm

RUTAS A LTERNATIVAS
Si debe conducir, anticipe que vehic1,los adicionales en estas rutas
alargcmin su tiempo de traslado.
lncremento d e capacidad en la exten sion d e N ew
Jersey Turnpike 1-78. El carril lateral con direcci6u Este servira
como tercer carril durante las boras pico de la maiiana y la tarde
(6:00 am a 10:00 am y 3:00 pm a 7:00 pm durante clias laborales).
Nuevos senalamientos viales indicarcin cucmdo el carril lateral este
abiert-0 al trafico.

CIERRE DE RAMPAS

En Newark, las rampas desde Raymond Boulevard hasta N,J
Turnpike en la salida 15E y Doremus Avenue permaneccran
cerradas. Use el desvio de Foundry Street.

Apartir del 12 de abril de 2014, los carriles de Pulaski
Skyway con direcci6n Norte, hacia Jersey City y New
York permanecerdn cerrados por dos afios debido a la
renouaci6n de la plataforma del puente.
c.QUE IMPACTO REPRESENTARA PARA
U STED ESTE CI ERRE D E CARRILES?
El desarrollo de esta construcci6n afectara a los conductores en
New Jersey que tomen el Pulaski Skyway desde el Oeste y Sur
hacia destinos en Ru<lson County-como Jersey City y
Hoboken-o a quienes usen el Skyway para viajar a otros puntos
en el Norte y hacia la Ciudad de New York. Los conductores
desviados de esta ruta deberan buscar alternativas, o aun si usted no
utiliza el Skyway, s u plan de transportaci6n puedc verse tifectado.
Si usted puedc cvitar roanejar durante la construccion de la plataforma por favor ha.galo. Considere la opci6n de usar los medios de
transportc publico urbano, compartir su vehiculo, organizar viajes en
van, usar horarios fleribles de trabajo para evitar viajar durante las
horas pico o trabajar desde casa durantc este periodo de construccion.

OPCION ES DE TRASLADO
"New Jersey Department of Transportation" en cooperaciou con
"New Jersey Turnpike Authority", NJ 'f RANSIT y The Port
Authority of New York y N1-!w Jersey, han desarrollado uu Plan
de Gesti6n de Transporte para proveer opciones de traslado a los
conductores usuarios de los carriles Norte del Pulaski Skyway
durante la renovacion de la plataforma del Skyway. Aqui se
mencionan varias estrategias. lnformaci6n adicional puede
ericontrarse en el website del proyecto, pulaskiskyway.com.

EXPANSION DEL SERVICIO
D E TRANSPO RTE PIJBLI CO
El Servicio de 'l'ransporte Publico es la mej~r forma de minimizar
d impacto de! cierre de carriles c incremento de la congestion de
trafico durante la rcconstrucci6n de la plataforma. Ademas del existcnte servicio de autobus, trcn y ferry, las siguientes roejoras estan
planeadas para promover y facilitar la circulaci6n de! transporte.
(Visite njtransit.com para hornrios actualizados.)

Morris & Essex Lines (M&E) operaran con dos viajes
adicionales tlel tren desde Summit hasta Hoboken cada manana y
tarde en dfas laboralcs, una para cada periodo de hora pico durante
la mafiana y la tarde y solo una mas fuera de bora pico. Viajantes
con direcci6n a Jersey City pueden continuar su viaje a traves
dd PATH o Hudson-Bergen Light Rail (HBLR). Personas en
traslado bacia New York podran proseguir en PATH o Ferry.
Raritan Valley Line tendra capacidad adicional de asientos
durante dias laborales en los trenes operando hacia Newark
Penn Station durante las horas pico de la mafiana y, partiendo
de Newark Penn Station, durante las horas pico de la tarde.
Las personas con destino a Jersey City podrau continuar su viaje
en PATH.
North Jersey Coast Line operara con una corrida d<J tren
adicional durante los dias laborales en las horas pico de la mafiana
particndo de Bay Head a las 4:49 am para llegar a Hoboken a las
6:53 am y una corrida de tren adicional en horas pico de la tarde
partiendo de Hoboken a las 4:20 pm con destino hacia Bay Head.
Los viajantes con destino hacia ,Jersey City pueden continuar su
camino en PATH o HBLR. Viajantes en ruta hacia New York City
podra.n ccmtinuar en PATH o Ferry.
Un nuevo Bus Express de la Ruta 22 (Numero 95)
opcrara entre Watchung y Newark l'cnn Station. Los viajes
direcci6n Este partiran de Sears Par k y Ride lot en la esquina de
la Ruta 22 y Terrill Road entre las 5:30 am y 9:00 am; los viajes
de regreso con direcci6n Oestc parten desde Newark entre las
3:30 pm y 7:00 pm.
El PATH incrementara su capacidad en Newark durante las
horas pico de la maiiana para cubrir cl incremento de 1a dcmanda.
El servicio de P A'l'H en Hoboken incrementara el espacio para
usuari<>s adicionales en las rutas de Jersey City y New York City.

O PCIONES ADICIONALES DE SERV ICIO
Adicionalmente al n uevo y expansivo servicio, <>tros servicios
existentes proveen diferentes alternativas.

Viajantes llegando a La Terminal de Hoboken a traves
del servicio de autobus o tren de NJ TRANSIT tienen
multiples opciones:
(www.njtransit.com/images/stationmaps/63samap.jpg)
· Hudson-Bergen Light R ail hacia Jersey City
R EH ABI L ITATION

Viaje eficiente.
pulaskiskyway.com

t"_ @skywayrehab

· PATH hacia WTC y Linea 33rd Street
· NY Waterway hacia Manhattan
Hudson-Bergen Light Rail opera diariamente tres lineas
de 5:00 am a 1:00 am, partiendo desde 8th Street hasta La Terminal
de Hoboken, West Side Avenue a Toncllc Avenue y Tonelle Avenue
a La Terminal de Hoboken solamcnte tlurnnte dias laborales.
Visite njtransit.com para mayor informaci6n, horarios y tarifas.
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NY Waterway opera diariamente el scrvicio de ferry desde
las 5:45 am hasta las 8:05 pm, desde Belford/Harbor Way hasta
Paulus Hook, Jersey City con conexioncs hacia HBLR y PA'l'H y,
de Hoboken Pier 11/Wall St. y World Vinancial Center.
Visite n.ywaterway.com para mayor informaci6n..

Un nuevo sistema de seiiales en la Ruta 1&9 Truck ayudara
a la circulacion de! traf:ico en direcci6n al Norte al optimizar
la duracion de la "luz vcrde" para los vehiculos viajando en
direcci6n al Norte.

Seastreak operara un nuevo servicio semanal entre Atlantic
Highlands y Jersey City (Paulus Hook) y l loboken (Terminal de
Hoboken) de 5:45 am a 9:45 am y de 3:15 pm a 8:15 pm. El servicio
de Seastreak opera servicio diario desde Atlantic Highlands hasta
Pier 11 & E 35th Street in Manhatt.an. Visite sea.streak.com para
mayor informaci6n.

Las rampas centrales sobre el Skyway para Kearny y Broadway
permancccnin cerradas. Siga las insiTucciones de dcsv:io.

Contacte a TMA para asistencia e n la planeacion
de su viaje.
www.state.nj.us/transportation/commutcr/rideshare/tma.shtm

RUTAS ALTERNATIVAS
Si debe conducir, anticipe que uehiculos adicionales en estas rutas
alargar{m su tiempo de traslado.
'
lncremento d e c ap a ci dad en la e xtension d e New
Jersey Turnpike 1-78. El carril lateral con direcci6n Este scrvira
como tercer carril durante las horas pico de la maiiana y la tarde
(6:00 am a L0:00 am y 3:00 pm a 7:00 pm durantc dias laboralcs).
Nueuos seiiatamientos uiales indicaran cucmdo el carrit lateral este
al,ierto al trafico.

CIERRE DE RAMPAS

En Newark, las rampas desde Raymond Boulevard hasta N,J
Turnpike en la salida 15E y Doremus Avenue permanecera.n
ccrradas. Use el desvfo de Foundry Street.
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time during the process. You are entitled to
this money as soon as the Department
deposits it.

Show cause. The Court schedules a
"show cause" hearing at which you or your
attorney can question the state's right to buy
your property.
The hearing. Three commissioners
appointed by the Court hear testimony from
you and the Department concerning the value
of your property. They will review all of the
documents relating to the offer and may
render a decision.
The commissioners will notify you of
their award. If either you or the Department is
not satisfied with their decision, each of us
has the right to appeal it and receive a jury
trial.
Under the law, you cannot be required to vacate your property unless you sign
an agreement with the Department for the
sale of your property and receive payment for
it, or, the Department files a declaration of
taking and deposits the full amount of the
offer with the Court.

1;t

What will it cost me
to sell my property
to the state?
mm
There will be few, if any, expenses
that you'll be responsible for in the long term.
The Department will pay for recording fees,
tr~msfer taxes, deed preparation, mortgage
pre-payment charges, any pre-paid real
estate taxes and even for reasonable attorney
fees in connection with the closing. We make
all of the arrangements for the closing.
Since the sale of your property for a

public purpose is considered an "involuntary
conversion" by the Internal Revenue Service, you
may be exempt from income tax or capital gains
tax, depending on how and when you reinvest the
profits from the sale of your property. However,
you are responsible for getting the correct information from the IRS.

How quickly must I
vacate the property?
We know that it's sometimes difficult to
find a new place to live or do business so we try
to be reasonable and help you as much as we
can. In any case, we can't ask you to move until
we take title to the property and give you 90 days
written notice of the need for you to vacate.

§§ §§
D
D

Is help available
to me during the
relocation period?
Yes. We will assign a relocation officer to
help you with your move and to make sure that
you receive all of the benefits, services and
payments to which you are legally entitled.

t;1

mm
For more information mm
If you have additional questions about
the right-of-way acquisition process, please call
your local District Right of Way Office.

D
D

How Property
is Purchased
for
Highway and
Public Transit
Projects

New Jersey Department of Transportation

6/97-6m

JONS. CORZINE
Governor

KRIS KOLLURI. Esq.
Commissioner

What are the general steps?
It is
sometimes
necessary for the
New Jersey
Department of
Transportation to
acquire private
property for major
transportation
improvements. This
brochure was
prepared to help
answer some of the
most frequently
asked questions
about this process.

1. The appraisal. The first step is an
appraisal of your property by a qualified real
estate professional. You or your representative
are welcome to come along on this appraisal visit.

included in the offer;
• a statement of compensation offered
for damages, if any, to the rest of the property;

If we're only buying a part of your property,
called a "partial taking," the appraiser will also
estimate the reduction of value to the remaining
property. If a partial taking would leave you with
what's called an "uneconomic remnant," we will
offer to acquire that piece in addition to the property we need for the transportation project.

3. The review. A Right of Way negotiator will provide you with a written offer to
purchase your property for the full amount
established in the appraisal. The negotiator
will be able to explain how the rest of the
process will work and what goes into the offer
we finally make to you.

2. The offer. A written offer to purchase the
property for the full amount established by the
appraisal will accompany the appraisal. The offer
will include a description of the following:

After you receive the formal written
appraisal and attachments, you can review
the offer and give us any additional information you think should have been considered
when the value of your property was being
determined.

• the property being purchased and its
location;
• any buildings or other improvements that
were included in the offer;
• any tenant-owned improvements not

4. The acceptance. If you accept our
offer, you may be entitled to receive up to
25% of the agreed purchase price.

What if I don't think the offer is fair?
Does the state
have the right to
'f.1purchase my property? ~
Yes, at a fair price and according to
procedures set by state law. The Department of
Transportation's representatives work directly with
property owners or their designated representative
to agree at a fair value for the property in question.

If you don't accept our offer, we begin the
"AminP.nt
rlom::tin nror.P.ss" to m::tkA surA th::tt vo11 nP.t
-····· ·-· .... - - · ··-··. r-· - - - - - -- .. ·-··- - - · - .... ·-· J - - a-·

just compensation for your property. The state and
federal constitution authorize the acquisition of
private property for public purpose. The following
summarizes the legal steps:

The complaint. The Department takes the
first step in the process by filing a "complaint" with
the Superior Court. The complaint explains why the

Department needs the property. You will
rP.r.P.ivA

.:'l

r.npy nf it.

Declaration of taking. in addition, the
Department files a "declaration of taking" and
deposits the full amount of our offer. Although
the state takes title to your property with this
filing, the legal process continues in order to
arrive at a fair price tor the property. You may
decide to accept the Department's offer at any

What determines
a dired sale or lease?
If there are no other adjoining owners to the
property being requested and the property is
not a buildable lot, then NJDOT can proceed
with a direct sale or lease for the property
in question. If there are adjoining owners
and the requestor is one of the adjoining
owners, a direct sale may still be possible,
but it will require that the requestor obtain
signoffs (letters of no interest) from the
other adjoining owners.

When does an
audion take place?
An auction takes place when you have more
than one adjoining property owner who may
be interested in the excess NJDOT land or
when the excess land can be considered as
a buildable lot.
Auctions are held at NJDOT Headquarters,
1035 Parkway Avenue, Trenton, four
times a year. Prior to the auction, the
requested property
EXCESS LAND will be posted,
advertisements will
FOR SALE
be taken out in two
OR LEASE
)
local newspapers
and a copy of the notification
posted with the town clerk in
the municipality where the
requested property is located.
The minimum bid at a public
auction is based on NJDOT's
estimated value of the
property.

For additional information,
please contad:
NJDOT- ROW
Property Management Sedion
PO Box 614
Trenton, NJ 08625-0614
609.530.2528

n acquiring land for public projects, the
New Jersey Department of Transportation
(NJDOT) sometimes accrues excess land.
Here are some of the most frequently asked
questions about land for sale or lease.

I

How does NJDOT land
or property become excess?
There are several ways excess land or property
is created. Sometimes NJDOT must buy more
than just the portion needed for a roadway.
For example, on a lot where the state's
acquisition would result in an uneconomic
remainder, NJDOT often acquires the
remainder. Or, after a temporary road is built,
the land is no longer needed. Land acquired
for special purposes like creating wetlands
might also be considered excess.

Are large tracts of
excess land available?
No. Typically NJDOT limits its purchases to
just the land required for the road or project.
The right of way along most highways does
not include excess land. Remainders are often
unbuildable and uneconomic.

Does the NJDOT have a list of
land available for sale or lease?
No. The NJDOT does not currently have a list
of all the land and property owned that may
be available for sale or lease. However, this
may become available in the future.

Hnu, n111rh
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excess property cost?
In most cases, a fair market value is
established. While NJDOT does not charge a
fee to process a request, it does charge the
cost of the appraisal in any eventual sale or
lease. The actual purchase price or monthly

lease rate will be based on the fair market
value or on the enhancement value in addition
to the cost of the appraisal.

How can I request the
availability of NJDOT-owned land?
Send a written request the following
information and attachments:
• Requester's name
• Contact phone number
• The address of the property owned by
the NJDOT being requested, including the
block, lot and municipality
• The intended use for the requested
property
• A note saying whether or not the requestor
is an adjoining property owner
• A tax map with the requested area outlined
in red
Send to: NJDOT- ROW
Property Management Sedion
PO Box 614
Trenton, NJ 08625-0614

What if there is no lot or
block number available?
In some instances the municipality will not
have a block and lot designation for the
property owned by the NJDOT. In these cases
the requester should reference the adjoining
the property block and lot, indicating that it
adjoins.

Is an attorney needed?
Nn_The
NJDOT dnec;;
not reauire
·--·
···- ··----.
---- ~--__ ,_... __ the
-· · - reouec;tnr
·---,-----·
to have an attorney to inquire about or to
complete a sale or lease.

How long does it take?
It generally takes up to one year from the time
the request is received, depending on the
parcel in question.

How is availability determined?
Here are the steps:
• NJDOT reviews the requester's letter to
determine that all the required information
is present.
• NJ DOT verifies that it owns the land in
question.
• A copy of the general property parcel map
and the construction map will be sent to the
requestor with a request to confirm that the
area marked on the map is the correct are
of interest.
• Once this confirmation is received by NJDOT,
maps and related information will be
circulated throughout the Department to
determine if the land requested can be made
available for sale or lease.
• If the requested land may be needed for
current or future transportation needs, it will
not be made available for sale or lease.
• If the requested land is available for
sale or lease, NJDOT is required to contact
the municipality and the county where the
requested property is located to determine if
either want the property.
• In instances where NJDOT has owned the
land being requested for less then 1o years,
the previous owner must also be contacted
and provided the opportunity to purchase or
lease the property.
• If neither the county or the municipality is
interested and the property ha s been owned
by NJ DOT for more then 1O years, an apP.raisal
w ill be obtained and State H-ouse Commission
approval will be sought. The State House
Commission meets four times a year {March,
June, September and December).
• Once the State House Commission approves
the pending sale or lease, the Department
will proceed with either a direct sale to the
requestor or with an auction.
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L.L.C.

Parkway Corporate Center
1230 F'arkway Avo., Suite #1 00
W. Trenton, NJ 08628
(609) 406-9525
(888) 655-6467
Fax(609) 406 -9524
lhaddaway@lnters tatelogos.com

FREQUE NTLY
ASKED QUESTIONS

1. Q. What services are included on the logo signs?
A. Gos, Food, Lodging, Comping, and All roctron services ore
eligible for porlicipation in the New Jersey Specific Service
(Logo) Sign Program.

2. Q. Are all facilities providing these keyservices eligible lo
participate?
A. There ore specific criteria which each type of facility must
meet to porticipate in the Specific Service (Logo) Sign
Program. The criteria can be found inside this brochure and
will help you to determine if your location qualifies.
3. Q. How will it be determined what facilities have priority
if more locations wish to participate in any one
category at an interchange than can beaccommodated?
A. When oil of the eligible facilities desiring business logo signs
cannot be accommodated, the esloblishments closest to the
interchange which satisfy all requirements shall receive the
opportunity to participate. Upon receipt of the Participation
Agreement, facilities will hove 15 days to submil
applications after which priority will be on a first come first
serve basis.

4. 0. How will the distance be measured to determine if my
location meets the mileage eligibilitycriteria?
A. Business logo signs shall be installed only for o facility
located within three (3) miles of the interchange. Distance
will be measured from the centerline between the main lines
of the highway along the intersecting roadway to the
property line ofthe participating facility.
5. Q. Once I am in the program, con my business logo sign

beremoved?
A. Yes, conditions con result in the removal of your business
logo sign. Your business logo sign will be removed if your
facility ceases to exist, is temporurily closed for more than 7
days, or does not meet the eligibility criterio and foils to
correct the requirements not met within 30 days.
6. Q. Will I be able to make any changes to my sign ofter
installation?
A. If you want to change your business logo after initial
installation, a $150.00 per direction per occurrence fee will
be charged.

7. Q. How much will it cost to participate in the Specific
Service (Logo) SignProgram?
A. Zone 1- $2400 per year 101 one (1) mainline business logo.
Counties: Union, Hudson, Essex, Morris,
Bergen, Passaic, Sussex, Warren, Hunterdon,
ond Somerset
Zone 2- $2000 rer year for one (1) mainline business logo.
Counties: Middlesex, Mercer, Monmouth, and Ocean
Zone 3- $2000 per year forone {l) mainline business logo.
Counties: Burlington, Comden, Gloucester,
Solom, Atlantic, Cumberland ond Cope Moy
•All costsincludeany necessary ramp or troilblozor business IGgosigns.
Nole: The above fees do not include fabrica tion of the business
logo signs.
B. Q. How will thesignsbemaintained?
A. Alllogo sign structure and business logo sign mo ntenance
will be performed by NewJersey Logos, L.L.C. or its
contractors.

PARTICIPATION

l . Arepresentative of New Jersey Logos, L.L.C. will call on
facilities who meet t~e eligibility criteria established by the
NJDOT. These requirements can be found on the inside of this
brochure. Arequest for additional information con also be
modetoNew Jersey Logos, L.L.C. by calling l-609-406-9525
or1-888-655-6467.
2. The New Jersey Logos representative will explain the
program and ossisl all eligible facilitios interested in
participation with completing on application and other
paperwork necessary fortheir inclusion in the program.
3. Upon submission of the application by the focilily,
New Jersey Logos, L.L.C. will confirm that the eligibility
criteria is met.
4. The NewJersey Logosrepresentativewill contact tho facility
upon approval of the application.
5. Ifrequested, NewJersey Logos, L.L.C. will then assist in the
designing of the business logo sign. Creative design
!!.lliStoncc is available at no charge.
6. NewJersey Logos, L.L.C. will hove your busrness logo signs
installed on the logo sign structures.

CRITERIA

There are specific criteria each 1pe offocility must meet to be eligibleto participatein theSpecificService
(Logo) Sign Program. The fol ,winginformationwill help you todetermine if your location is eligible.
Each business or facilitymust provide, at aminimum, the following:
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Maximum distance from
interchange of foci lily
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3 miles

3 miles

• Conliiuous ope,alion
16 hou11pe, day
7days pe, wee~
360 days pe, yea,

3 miles

7 miles

• Be in continuous opcmtion ' • Continuous ope,otion
7days pe, wca~
12 hou,s pc, doy;
;
360 days pe, yea,
6 days pe1 woek
:
I

7 miles

I
• Beopen yec, 1ound.
Compg,ound facililics
no! open yeo, ,oundwill
hove thei, business logo
signs 1emoved at the end
ol 1hcil opernling season
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• Possess licensing by all
app1op1lote oulho,ities
• P,ovidevehicle services
Including gos, fuel and
oil lo, co,s, llucks and
othe, vehicles
• P1ovide ,eslloom facilities
• P,ovidepublic telephone

• Possess licensing by all I • Possess licensing byoll
app1op1iote au1h~11!/es I' opp1op1iole oulholitics
• Possess volid pe1mirs ham : • Possess valid pe,mits from
ell appropilale health ' all app1ap1iate health
depa,tmenrs
depe,tments
• P1ovide ,eslioomfacilities , • P,ovido a minimum of 10
unils, each witho p1ivote
• Provide publictelephone
' both ond hove off street
I po1king for eochunit
I
• Provide public telephone
I

--

----
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I

• Possess licensing by all • Hove ,egional significance;
app1op1iore outho,ilies
andshall include cnly
fociliries which ha~e tho I
• Possess valid pe,mils
p,ima,y pu,pose ol
from ell app1ep1iale
p1oviding omusemint,
health depo11ments
histoncol, cultu,al 01 leisure
• P,ovidereslioom and
a<tivities tothe puJlic
shower facilities
• Provide 1estrooms ond
• Pmvide d1inking wole1
d1inking wale,
• P1ovide public telephone • P,ovide public telephone
• P,ovide o minimum of
5,000 dedicored pa1king

I
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#o!e: A!oci/ity 111oy oppeolto the #JOOTshouldthey be denier/ o business /0, 10sig11.
A111oxi11111111 of24 busi11ess logo signs con be rlisp/oyerlper direc/1011.
•A111oxi111vm of6/0,r;os per service type per 1'r!tercl,011ge per rlliec/1'on m,•ybe disp/oyerf.

LOCATION, PLACEMENT AND SIZE

Mainline logo sign structures ore placed along the highway within
theapproach to theexit. Romp logo signstructures indicating direction
ond mileage ore placed along theexit romps, space permitting.
The mainline business logo signsore 48" wide by 36" high. Thoramp
business logo signs are 24" wide by 18" high.
There ore amaximum of 6logos per sign structureplaced in the order of
priority; gos, food, lodging, comping, and attraction.
Molnhne

Ramp

SPECIFIC SERVICE

ELIGIBLE BUSINESSES

(LOGO)
SIGN PROGRAM

logosigns oredesigned for utilizationstatewide at
interchanges along certain designated freeway and
interstatehighways.

The SpecificService (Logo) Sign Program is a program
Gas, Food, Lodging, Comping, and Atlroction
offered through the New Jersey Deportment of
fa cilities who meet the eligibility criteria and ore
Transportation (NJ DOT) that provides for the installation
located at participating interchanges along the
and maintenance of specific service (logo) signs
routes listed, ore eligible for participation.
along certain designated freeways and interstate
highways. The logo sign structures ore erected to
provideidentification and directional information tothe
traveling public for eligiblefacilities offering services for
Gas, Food, lodging, Camping and Attractions. Facilities
con provide this informationto the traveling publicby
contracting to hove their business logo sign placed on
the logo signstructure.

The New Jersey Deportment of Transportation hos
contracted with New Jersey Logos, L.L.C. toadminister
the New Jersey Specific Service (Logo) Sign program.

fl

@

-

fl

@

~

®

ti

(ill

-e

@

Appendix 2

TITLE VI NONDISCRIMINATION

Anthony Davis, Manager
Title VI and ADA Programs
Shivani Patel
Affirmative Action Specialist
New Jersey Department of Transportation
Division of Civil Rights & Affirmative Action

10/16/2017

Presentation Objectives
•

To Provide Liaisons with a Short Background and History of Title
VI/Nondiscrimination and Environmental Justice

•

Describe the role and responsibilities of NJDOT Programmatic Areas (NJDOT
Division) to ensure nondiscrimination in the delivery of their programs

•

Describe why we are placing a renewed emphasis of Title VI (T6) compliance

•

Request Liaison support in the implementation of NJDOT’s T6 Nondiscrimination
Program.

•

What to expect in a Title VI In-depth Review

•

Types of Data Collection Report need from programmatic areas

What is Title VI?
One of the Titles under the Civil Right Act of 1964
• Title I – Voting Rights

•
•
•
•
•
•
•
•
•
•

Title II – Public Accommodations
Title III – Desegregation of Public Facilities
Title IV – Desegregation of Public Education
Title V – Commission of Civil Rights
Title VI – Nondiscrimination in Federally Assisted Programs & Activities
Title VII – Equal Employment Opportunity
Title VIII – Registration and Voting Statistics
Title IX – Intervention & Procedure after Removal in Civil Rights Cases
Title X – Establishment of Community Relations Service
Title XI - Miscellaneous

What is Title VI? (cont.)
• Federal Law
• The Essence of the Law:
“No person in the United States shall on the ground of race, color,
or national origin be excluded from participation in, denied the
benefits of or subject to discrimination under any program or
activity receiving Federal financial assistance.”

10/16/2017

What is Title VI? (cont.)
“Program or activity” is defined as:
•

A department, agency, special purpose district, or other instrumentality of state or local
government or;

•

The entity of such state or local government that distributes such assistance and each department
or agency (and each other state or local government entity) to which the assistance is extended…

“Financial assistance” means more than just money. It is also aid that enhances the ability to improve
or expand allocation of a recipient’s own resources.
Examples include:
• Property
• Training of employees
• Loan of personnel
• Tax incentives and tax-exempt status
• Technical assistance, etc.

The Umbrella

What is Title VI? (cont.)
• As a condition of receiving federal funds, the NJDOT is
required to develop and implement a viable Title
VI/Nondiscrimination and Environmental Justice Program.
• Once NJDOT received 1 dollar of federal assistance this
requirement applies to all NJDOT Programs whether they are
federally funded or not.
• As a result of a recent review by the U.S. Department of
Transportation, FHWA Office of Civil Rights, it was
acknowledged that the NJDOT has serious deficiencies in
training its employees and sub-recipients, monitoring
programmatic areas and sub-recipients compliance in the
implementation of Title VI/Nondiscrimination Program.

As A Result of FHWA Review
We:
•

Have developed a more viable Title VI/Nondiscrimination Program

•

Developed training of our employees and sub-recipients. We have
trained over 750 NJDOT employees and trained representatives from all
21 counties

•

Have developed new State Title VI Assurances that have been signed
by the Commissioner

•

Conducted Title VI reviews on some of our sub-recipients to ensure that
they are in compliance

•

Conducted Title VI reviews of NJDOT Core Programmatic Areas
(Project Management and Local Aid, Right of Way and Community
Relations)

NJDOT Program Areas Affected by Title
VI/Nondiscrimination?
All Programs and Activities
• Local-Aid & Economic
Development

•Highway & Traffic Design
•Community & Constituent Services

• Statewide Planning
• Environmental Resources

• Capital Project Management

• Capital Program Support

• Bridge and Infrastructure Management

• Right of Way

• Research

• Operations

• Etc.

• Construction Services &
Materials

Local Aid Sub-recipients Affected
VI/Nondiscrimination?
All Programs and Activities
• County Governments
• Municipal Governments

•Colleges and Universities
•Grantees

• Contractors/Subcontractors
• Suppliers

•MPO’s
• Etc.

My Role of Civil Rights T6 Coordinator

Lead Role

Participatory Role

•

•

•
•
•
•
•
•

•

Monitoring of programmatic areas for T6
compliance.
Provide technical assistance & advice
Conduct T6 Compliance Reviews
Outreach/Education/Training
Update T6 Annual Plan
Process T6 Complaints
Work with T6 Liaisons to identify problems
or discriminatory practices in programmatic
areas
Work with program officials to correct
identified T6 problems or discriminatory
practices or policies.

•

•

Assist Programmatic staff with efforts to
develop/improve procedures in order to
comply with T6
Assist in developing T6 information for
dissemination to the public, sub-recipients,
including languages other than English
Assist Programmatic areas in ensuring
compliance with T6

Role of Liaisons
•

Be proactive in implementing T6 in their Department’s programs and activities.

•

Emphasize public involvement in the delivery of their programs, products and services

•

Collect and Report Data on their programmatic areas

•

Ensure that employees in each liaisons’ programmatic area are aware of T6 polices, procedures and
practices

•

Assisting with identifying and resolving discriminatory practices and policies in their respective
programmatic areas

•

Report discrimination and T6 date about their respective programmatic areas

•

Attend in-depth T6 training to increase their knowledge base, skill level, and expertise in the
implementation, monitoring and enforcement of the T6 Program

Liaisons Cont.
•

Reviewing annual reports and compliance plans prepared by the T6 Coordinator to ensure that
any issues affecting their respective units have been addressed in the proper manner.

•

Providing guidance to the T6 Coordinator when the Coordinator is developing information for
dissemination to each liaison’s respective programmatic area, the public and, where appropriate,
in other languages besides English.

•

Providing guidance to T6 Coordinator during the investigation of T6 complaints in each
liaison’s respective programmatic area, and

•

Providing guidance/technical support to T6 Coordinator during the monitoring or reviewing of
respective special emphasis areas. This includes the monitoring of T6 compliance for
Department initiatives that affect the public, the stages of Planning and Development, the
advancement of Capital Projects, highway maintenance, and other program areas that are most
important or vulnerable to T6 issues.

Title VI Nondiscrimination Liaisons
•
•
•
•
•
•
•
•
•
•
•
•
•
•
•
•
•
•
•

Civil Rights-Anthony Davis
Bridge Engineering & Infrastructure ManagementCapital Investment Planning & Development-Amy
Polachak
Community & Constituent Relations-Meredith Hammond
Construction ManagementConstruction Services & Materials-Snehal Patel
Environmental Resources & Context Sensitive SolutionsElkins Green
FacilitiesHighway & Traffic DesignHuman Resources (Recruitment)- Lisa Webber/Janice
DeJohn
Information Technology-Lisa Kaye
Landscape Architecture & Environmental Solutions
(Environmental)-Cecilia Gervasi
Landscape Architecture & Environmental Solutions
(Landscape)Local Aid District 1-Linda Anderson
Local Aid District 2-Ahmad Ahmad
Local Aid District 3- George Williams
Local Aid District 4-Vince Masciandaro
Mobility Systems Engineering-Susan Catlett/Ridwan
Ahmed
Multi-Modal Services Maritime Resources- Genevieve
Boehm-Clifton/ Zach Azria

•
•
•
•
•
•
•
•
•
•
•
•
•
•
•
•
•
•
•
•
•

Multi-Modal Services Freight Planning & Services-Paul
Truban
Multi-Modal Services Aeronautics-Ashwin “Max” Patel
Multi-Modal Services Fixed Guiderail-Todd Kropilak
Multi-Modal Services Grants & ProgramsOperations Bridge Maintenance Engineering &
Operations-Atta Najem
Operations Region Central-Sue Dempsey
Operations Region North-Richard Christensen
Operations Region South-Sharon Bird
Operations Roadway Maintenance Engineering &
Operations-Dan Black
Procurement Construction Services-Quintin Viernes
Procurement Professional Services-Martin Miller
Project Management-Veronica Murphy
Project Management-Evans Marcellus
Project Management-Zoila Mejia-Aragona
Project Management-Chris Manz
Right of Way & Access Management Major Access
Permits-Joshua Idowu
Right of Way & Access Management-Dale Finn
Statewide Strategies-Monica Etz
Systems Planning & Research-William Piedra
Traffic Operations-William Day
Transportation Systems Management-Maged Gabriel

Internal Programmatic Reviews

• As a result of our internal reviews we are recommending
changes to procedures to ensure that our programmatic
areas are implementing Title VI and monitoring and
reporting that information to the division of Civil Rights
for inclusion into our Annual Title Program Plan and
Update, which is due to the Federal Highway
Administration on Oct. 1 of each FFY.

Recommended Procedural Changes for
Project Management
• Include Title VI coordinator as a part of core group meetings no matter
the project size or scope.
• Revised the project delivery process for all projects no matter the size
and scope to include Environmental Justice screening for all projects
and in each phase of the project delivery process. The EJ screening
should include demographic data and constraint mapping to adequately
address the potential for disproportionate or discriminatory impacts on
minority, low-income, disabled and Limited English Proficient (LEP)
populations within the project study area.
• Provide an analysis/assessment of demographic data and constraint
maps for all proposed alternatives, proposed detours, ROW, and
contaminated sites.

EJ Screening. Buffer

EJ Screening Cont.

The Screening describes:
Demographics
Land Use
Housing
Income
Employment

Population Distribution by Ethnicity

3000
2500

White

2000

Black

1500

Hispanic

1000

Asian

500
0
CT 517

CT 518

CT 519

CT520.01

CT 520.02

EJ Screen Cont. Community Facilities & Institutions

Facilities such as:
• Houses of Worship
• Community Centers
• Historic Buildings
• Parks & Recreation

EJ Screening Cont. Mapping and Overlays

Doing a EJ screening includes mapping the project
study area and inserting an overlay with
demographic as well as other information of the
study area.

Cramer Hill Access Improvement Project

Public Involvement Flow
Chart

New Jersey Department of Transportation

Revised: October 14, 2004
STEERING
COMMITTEE MEETING

SCOPE TEAM
MEETING

July 9, 2004

July 16, 2004

July 23, 2004

July 27, 2004

July 28, 2004

NJDOT, CRA, MT, GJ

NJDOT, MT

NJDOT, CRA, MT, GJ

NJDOT, CRA, MT, GJ

NJDOT, CRA, MT, GJ

STEERING
COMMITTEE MEETING

CRA COMMUNITY
MEETING (English)

CRA BUSINESS &
COMMUNITY
ORGANIZATIONS *

CRA COMMUNITY
MEETING (Spanish)

STEERING
COMMITTEE MEETING
August 6, 2004

July 29, 2004

NJDOT, CRA, MT, GJ

NJDOT, CRA, MT, GJ

SCHOOL
CONSTRUCTION
MEETING
August 10, 2004

STAKEHOLDER
INTERVIEWS

STAKEHOLDER INTERVIEWS

Cramer Hill Community

August 26, 2004

CRA TASK FORCE/

August 24 – 25, 2004

NJDOT, MT, GJ

August 12, 2004

NJDOT, MT, GJ

September 8, 2004
NJDOT, MT

STEERING
COMMITTEE MEETING
September 3, 2004

NJDOT, MT, GJ
CRA COMMUNITY
MEETING

NJDOT

CRA TASK FORCE *

Gateway / North Camden

CRA COMMUNITY
MEETING

(English)

(Spanish)

August 24, 2004

August 25, 2004

STEERING
COMMITTEE MEETING

LOCAL OFFICIALS
BRIEFINGS

September 17, 2004

September 21, 2004

NJDOT, CRA, MT, GJ

NJDOT, MT

CRA BUSINESS &
COMMUNITY
ORGANIZATIONS *

NJDOT, CRA, MT, GJ

August 26, 2004

AGENCY
COORDINATION
MEETING (ACM) NO. 1

PUBLIC INFORMATION
CENTER (Mount
Calvary)

September 22, 2004

September 27, 2004

CRA COMMUNITY
MEETING

CRA COMMUNITY
MEETING

(English)

(Spanish)

September 28, 2004

September 29, 2004

NJDOT, CRA, MT

CRA BUSINESS &
COMMUNITY
ORGANIZATIONS *
September 30, 2004

STEERING
COMMITTEE MEETING

SCOPE TEAM
MEETING

October 1, 2004

October 7, 2004

NJDOT, CRA, MT, GJ

NJDOT, MT

CRA TASK FORCE *
October 13, 2004
NJDOT, MT

PUBLIC INFORMATION
CENTER (Cramer Hill)
October 14, 2004

CPC SCREENING
October 15, 2004

SCOPE TEAM
MEETING

NJDOT, CRA, MT, GJ

October 20, 2004
NJDOT, MT

NJDOT, CRA, MT
STEERING
COMMITTEE MEETING
October 22, 2004
NJDOT, CRA, MT, GJ

* These meetings currently fall outside of the NJDOT public involvement process.
CPC SCREENING
Project Team Meetings
Community Meetings
Agency Meetings

Task Force Meeting

Local Officials Briefing

Public Information Center
Task / Coordination Activity
Steering Committee Meeting

Stakeholder Interviews / Meetings
Business and Community Meetings
CPC Screening

October 26, 2004
PUBLIC INFORMATION
CENTER (Mount
Calvary)
October 25, 2004
NJDOT, CRA, MT

NJDOT, CRA, MT, GJ

CRA COMMUNITY
MEETING

CRA COMMUNITY
MEETING

October 27, 2004

(Spanish)

(English)
October 26, 2004

Engaging the Community

Incorporate Community Concerns Into
Project Alternatives

Procedural Changes for Local Aid
Require all sub-recipients to submit to NJDOT:
–

Signed Title VI Nondiscrimination Policy Statement from their agency

–

Signed Standard Title VI Assurance that programs, activities, and
facilities will be operated in a nondiscriminatory manner.

–

Ensure that all local aid agreements have the Title VI and Civil Rights
contract language.

–

Develop EEO/Affirmative Action Program for approval by NJDOT–
how the LPA addresses recruiting, hiring and promoting females,
minorities, disabled and veterans.

–

Develop DBE/Affirmative Action Program for approval by NJDOT–
how the LPA addresses recruiting Disadvantaged Business Enterprises
for work as consultants, contractors, etc.

Procedural Changes Local Aid
(cont.)
Data Collection
• Identify all decision making committees, both formal and
ad-hoc within the division and provide a breakdown by race
and gender.
• Report on all local aid distributed to sub-recipients by
regions or districts and demographic make-up of each
district or region.
• Report on all sub-recipients that have approved AA and
DBE Plans on file and those who are delinquent.

Responsibilities at the County
Agency Level


Maintain a signed Title VI
Nondiscrimination Policy Statement



Submit signed Standard Title VI
Assurance that programs, activities, and
facilities will be operated in a
nondiscriminatory manner.

• Develop EEO/Affirmative Action

Program – how the LPA addresses
recruiting, hiring and promoting females,
minorities, disabled and veterans.

• Develop DBE/Affirmative Action
Program – how the LPA addresses
recruiting Disadvantaged Business
Enterprises for work as consultants,
contractors, etc.

• Extend subcontracting opportunities to
Disadvantaged Business Enterprises
(DBEs)

• Disseminate Title VI information to

your beneficiaries and stakeholders,
including employees, subcontractors
and the General public.

• Ensure Title VI provisions are included
in all contracts and subcontracts

• Develop Title VI procedures to ensure
nondiscrimination in all services,
programs and activities, including
involving persons of LEP, the public
and other protected groups.

Example - NJDOT’s Title VI Nondiscrimination Policy Statement

It is the policy of the New Jersey Department of
Transportation to abide by Title VI of the Civil Rights Act
of 1964, Executive Order 12898 for Environmental
Justice, Executive Order 13166 for Limited English
Proficiency, 23 U.S.C. Section 324, related statutes or
Executive Orders, and N.J.A.C. 10:5-31 et seq., all
together which provide in part, that:
No person in the United States shall, on the grounds
of race, creed, color, national origin, age, ancestry,
nationality, gender, disability, religion, affectional or
sexual orientation, gender identity or expression,
income level or ability to read, write or speak English,
be excluded from participation in, be denied the
benefits of, or otherwise subjected to discrimination
in any program or activity which is administered by
the Department, regardless of funding source (i.e.
State, Federal Highway Administration, Federal Transit
Administration, Federal Railroad Administration or
Federal Aviation Administration).

Standard Title VI/Non-Discrimination Assurances

Standard Title VI
Assurance
Print on Local Public Agency
letterhead
Page 1 of 4

DOT Order No. 1050.2A

The L o c a l P u b l i c A g e n c y (herein referred to as the "Recipient"), HEREBY AGREES
THAT, as a condition to receiving any Federal financial assistance from the U.S. Department of
Transportation (DOT), through the Federal Highway Administration (FHWA) is subject to and will
comply with the following:
Statutory/Regulatory Authorities
•

Title VI of the Civil Rights Act of 1964 (42 U.S.C. § 2000d et seq., 78 stat. 252), (prohibits
discrimination on the basis of race, color, national origin);

•

49 C.F.R. Part 21 (entitled Non-discrimination In Federally-Assisted Programs of The
Department of Transportation-Effectuation of Title VI of The Civil Rights Act of 1964);

•

23 CFR Part 200 (Title VI Program and Related Statutes – Implementation and Review
Procedures)

•

USDOT Order 1050.2 (Standard DOT Title VI Assurances)

•

28 C.F.R. section 50.3 (U.S. Department of Justice Guidelines for Enforcement of Title VI of the
Civil Rights Act of 1964);

•

The Uniform Relocation Assistance and Real Property Acquisition Policies Act of 1970,
(42 U.S.C. § 4601), (prohibits unfair treatment of persons displaced or whose property has
been acquired because of Federal or Federal-aid programs and projects);

•

Section 162(a) of the Federal-Aid Highway Act of 1973, (23 U.S.C. § 324 et seq.),
(prohibits discrimination on the basis of sex);

•

Section 504 of the Rehabilitation Act of 1973, (29 U.S.C. § 794 et seq.), as amended,
(prohibits discrimination on the basis of disability); and 49 CFR Part 27;

•

The Age Discrimination Act of 1975, as amended, (42 U.S.C. § 6101 et seq.), (prohibits
discrimination on the basis of age);

•

Airport and Airway Improvement Act of 1982, (49 USC § 471, Section 47123), as
amended, (prohibits discrimination based on race, creed, color, national origin, or sex);

•

The Civil Rights Restoration Act of 1987, (PL 100-209), (Broadened the scope,
coverage and applicability of Title VI of the Civil Rights Act of 1964, The Age
Discrimination Act of 1975 and Section 504 of the Rehabilitation Act of 1973, by
expanding the definition of the terms "programs or activities" to include all of the
programs or activities of the Federal-aid recipients, sub-recipients and contractors,
whether such programs or activities are Federally funded or not);

•

Titles II and III of the Americans with Disabilities Act, which prohibit discrimination on
the basis of disability in the operation of public entities, public and private transportation
systems, places of public accommodation, and certain testing entities (42 U.S.C. §§
12131 - 12189) as implemented by Department of Transportation regulations at 49
C.F.R. parts 37 and 38;

Standard Title VI
Assurance
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By signing this ASSURANCE, the L o c a l P u b l i c A g e n c y also agrees to comply (and require
any sub-recipients, sub-grantees, contractors, successors, transferees, and/or assignees to comply) with
all applicable provisions governing the U.S. Department of Transportation access to records,
accounts, documents, information, facilities, and staff. You also recognize that you must comply with
any program or compliance reviews, and/or complaint investigations conducted by the U.S.
Department of Transportation. You must keep records, reports, and submit the material for review
upon request to the U.S. Department of Transportation, or its designee in a timely, complete, and
accurate way. Additionally, you must comply with all other reporting, data collection, and evaluation
requirements, as prescribed by law or detailed in program guidance.
The L o c a l P u b l i c A g e n c y gives this ASSURANCE in consideration of and for obtaining any
Federal grants, loans, contracts, agreements, property, and/or discounts, or other Federal-aid and
Federal financial assistance extended after the date hereof to the recipients by the U.S. Department of
Transportation under the Statewide Transportation Improvement Program and other federal-assisted
programs. This ASSURANCE is binding on New Jersey, other recipients, sub-recipients, subgrantees, contractors, subcontractors and their subcontractors', transferees, successors in interest, and
any other participants in the Statewide Transportation Improvement Program and other federalassisted programs. The person(s) signing below is authorized to sign this ASSURANCE on behalf of
the Recipient.

Name of L o c a l P u b l i c A g e n c y

(Signature of Authorized Official)

Next Programmatic/Division
Reviews
• Division of Right-of-Way
• Community Relations

Division of Right-of-Way
Types of procedural changes we may request of ROW for
demographic data collection and reporting:
• Appraisals – # conducted, # of minorities, # of females,
# of LEP issues (e.g. Interpreters, document translations,
etc.)
• Appraisers - # Qualified, # of DBE’s (minority and
female owned business) # of contracts awarded and #
awarded to DBEs.
• Acquisitions - # Acquisitions, # of minorities, # females
and LEP issues.

Community & Constituent
Relations
Types of procedural changes we may request of CCR for
demographic data collection and reporting:
• Develop and Department-wide Public Involvement Action
Plan
• Develop demographic lists for public hearings and public
meetings.
• Collect demographic data of on who is attending, etc.

Data Collection Templates
• Bureau of Landscape Architecture and
Environmental Solutions
• Division of Environmental Resources
• Division of Community and Constituent
Relations
• Procurement-Professional Services
• Division of Right-of-Way
• Procurement-Construction Services

Conclusion
Need for collaboration:
– Divisions need to develop, implement, and monitor Title VI
Program compliance measures.
– T6 Coordinator should be viewed as playing a supportive role to
help divisions achieve compliance (there is only one Title VI
Coordinator and one ADA Coordinator)

Conclusion Continued
Need for liaison to foster an understanding within their
divisions that:
• Compliance with T6 is a necessary for continued receipt of
federal funds
• Collaboration and dedication of each division’s resources are
necessary
– T6 Coordinator in Civil Rights plays a supportive role, but
divisions are responsible to implement and monitor Title VI
compliance measures
– Need to work together to address issues found in
programmatic reviews (And if necessary, develop new
policies/procedures)

Questions?
Tony Davis, Manager
Title VI and ADA Programs
Division of Civil Rights/Affirmative Actioon
609-530-2893
Anthony.Davis@dot.nj.gov
Shivani Patel
Affirmative Action Specialist
Title VI and ADA Program
Division of Civil Rights/Affirmative Action
609-530-2336
Shivani.Patel@dot.nj.gov
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1.0 Introduction
The Americans with Disabilities Act (ADA) of 1990 – also referred to as the “Act”
or “ADA” – is a federal civil rights law prohibiting discrimination against
persons with disabilities through five separate Titles, each of which targets a
different aspect of potential discrimination:
•
Title I- Employment
Title II- State and Local Government Services
•
•
Title III- Public Accommodations
•
Title IV- Telecommunications
•
Title V- Miscellaneous Provision.
Title II (42 U.S.C. §§12131-12164) specifically addresses accessibility to public
services and public transportation by persons with disabilities. The Act applies
to facilities built before and after 1990, and requires State and local governments
and public entities/agencies to perform Self-Evaluations of their current facilities
relative to the accessibility requirements of the ADA.
Section 504 of the Rehabilitation Act of 1973 (Section 504) (29 U.S.C. §794) is a
federal law that states "no qualified individual with a disability in the United
States shall be excluded from, denied the benefits of, or be subjected to
discrimination under" any program or activity that receives Federal funding.
Together with Title II, the two laws work together to achieve the goal of making
public rights-of-way and facilities accessible to persons with disabilities. 1
Agencies are then required to develop a program access plan – otherwise
referred to as a Transition Plan – to address deficiencies identified in their SelfEvaluations.

1.1 FRAMEWORK FOR ADA COMPLIANCE
Relative to all public agencies that fall under Title II and Section 504
requirements, State Departments of Transportation (DOTs) face unique
challenges in meeting ADA accessibility of the facilities they own or manage.
The sheer size and geographic extent of State DOT facilities can easily span
thousands of miles of public rights-of-way, magnifying the complexity and cost
of efforts to achieve, maintain, and track compliance over time. A recent guide
titled “ADA Transition Plans: A Guide to Best Management Practices” (hereafter
referred to as the Guide) recognizes these challenges, while laying out a solid

1

The public right-of-way consists of everything between right-of-way limits, including
travel lanes, medians, planting strips, sidewalks, and other facilities.
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groundwork for achieving compliance through a phased, step-like approach of
demonstrated activities and accomplishments over time. 2
In summary, the Guide outlines seven specific steps for achieving an “ideal
scenario” for meeting ADA requirements with respect to the accessibility of
facilities in the public right-of-way. These steps have been reorganized into the
following functional areas:
•

Step 1 – Fulfilling the administrative requirements of the ADA program
through the designation of a dedicated staff person, provision of ADA notice,
and adoption of procedures for resolving complaints in a timely and effective
fashion.

•

Step 2 – The second step involves the performance of a self-assessment (or
“Self-Evaluation”) of areas of compliance in which the agency falls short,
including its internal and external ADA processes and the condition of its
managed facilities.

•

Step 3 – As a follow-up to the self-assessment (or “Self-Evaluation”), Step 3 is
the development of a implementation plan (or “Transition Plan”) to improve
ADA accessibility and compliance with Title II and Section 504 through
several required elements, including the development of a curb ramp
installation schedule.

•

Step 4 – The last step involves monitoring the progress of the implementation
plan, conducting regular updates to ensure the plan and its priorities are
valid and that compliance efforts are effective and properly directed.

1.1.1 Fulfilling Administrative Requirements of Program
Each State DOT has a responsibility to establish a basic program that meets the
administrative requirements of the ADA. The basic elements of an ADA
program include:

Designation of an ADA Coordinator
As a first step, each DOT must designate one responsible staff to coordinate ADA
compliance with Title II across the department, to investigate complaints related
to Title II, and to serve as a single source for ADA information inside and outside
the department. This person would likely interface with local governments,
advocacy groups, and the public, and be dedicated full-time to advancing
compliance plans within the department.

2

NCHRP Report 20-7 (232), ADA Transition Plans: A Guide to Best Management Practices,
National Academy of Sciences, National Cooperative Highway Research Program, May
2009.
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Provision of Notice Regarding ADA Requirements
ADA’s assurance of program accessibility dictates that services and programs
offered by public entities— including DOTs—should be accessible to individuals
with disabilities and ensure that they are not excluded because of limitations on
access. Various methods of ensuring program accessibility include redesign,
alteration of facilities, relocation of services or programs to an accessible location
in a facility or to an accessible facility altogether. An important and related
component of accessibility is the provision of information to the public about
ADA. The provision of notice about the rights of the public under the ADA is a
continuing responsibility of DOTs, which must determine the most effective way
to accomplish this goal.
The target audience for public notice is expansive and encompasses anyone who
already interacts, or could potentially interact, with the DOT – including
applicants, beneficiaries, and other people interested in the DOT’s programs,
activities, or services. The notice should include information about Title II of the
ADA and how it applies to the programs, services, and activities of the DOT.
The presented information must be accessible to all, and therefore be provided in
alternative formats including: audio tape, large print notice, Braille notice,
HTML format in website content, provision of translators, and advertisements in
publications with large print versions, etc.

Adoption and Publishing of Grievance Procedures
DOTs are required to adopt and publish procedures for resolving grievances
arising under Title II of the ADA so that complaints of disability discrimination
are resolved in a prompt and fair manner. Once developed, the grievance
procedure should be distributed to all agency heads. Copies should be posted in
public spaces of the building and on the DOT’s website. The procedure must be
available in alternative formats so that it is accessible to all people with
disabilities.
While Title II and its implementing regulations do not specify what ADA
grievance procedures must include, the Department of Justice (DOJ) has
developed a model procedure that includes the following elements:
•

A description of how and where a complaint under Title II may be filed
with the government entity;

•

If a written complaint is required, a statement notifying potential
complainants that alternative means of filing will be available for people
with disabilities who require such an alternative;

•

A description of the timeframes and processes to be followed by the
complainant and the government entity;

•

Information on how to appeal an adverse decision; and

•

A statement of how long complainant files will be retained.
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1.1.2 Conducting a Self-Assessment
The development of a Transition Plan first begins with a Self-Evaluation, or
inventory, of existing physical barriers in facilities managed by NJDOT, and a
listing of all barriers that limit accessibility. Potential approaches for conducting
this inventory include on-ground surveys, windshield surveys, aerial photo
studies, and drawing reviews.
An Accessibility Barriers Checklist provided in the Guide highlights several
areas where deficiencies are likely to be found, as shown in Table 1.1 below:

Table 1.1

Accessibility Barriers Checklist

ISSUE

POSSIBLE BARRIERS

Sidewalk and Pathway Clear Width

Narrow, Below Guidelines

Sidewalk and Pathway Cross Slope

Steepness, Irregularity, Variability, Warping

Landings Along Sidewalks and Pathways Less Than 4 feet by 4 feet
Sidewalk and Pathway Grade

Steepness, Angle Points

Materials and Finishes

Deterioration of Surfaces, Deterioration of Markings,
Appropriateness of material (ex. Cobblestones)

Gratings

Grating Type, Grate Opening Orientation

Discontinuities

Missing Sections, Gaps, Drops, Steps

Detectable Warning System

Missing, Inappropriate Materials, Inadequate Size, Wrong
Location

Obstructions

Signs, Mail Boxes, Fire Hydrants, Benches, Telephones, Traffic
Signal Poles, Traffic Signal Controller Boxes, Newspaper Boxes,
Drainage Structures, Tree Grates, Pole Mounted Objects,
Standing Water, Snow or Ice

Traffic Signal Systems

Lack of Provision for the Visually Impaired such as APS,
Inadequate Time Allowed, Inoperable Buttons, Inaccessible
Buttons

Curb Ramp

Missing, Does not Fall within Marked Crosswalk, Doesn’t
Conform to Guidelines

Curb Ramp Flares

Missing Where Required, Too Steep

Source: NCHRP Report 20-7 (232), ADA Transition Plans: A Guide to Best Management Practices, National Academy of
Sciences, National Cooperative Highway Research Program, May 2009.

The development of such an inventory is the most challenging part of the
Transition Plan process due to a lack of budgetary and staff resources to
undertake and complete this time-consuming and complicated task.
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As a result, the Best Practices Guide recommends some potential approaches for
DOTs to move forward:
•

Identifying dedicated funding and staffing prior to undertaking SelfEvaluation activities;

•

Dividing the entire effort into two separate inventories— one solely for
buildings and the other one for the right-of-way—so that a portion of the
compliance effort can occur on a more accelerated schedule;

•

Using phasing and prioritization to focus the initial stages of the inventory
effort on the areas identified as most important based on criteria such as high
pedestrian traffic areas or areas more commonly used by pedestrians with
disabilities; and

•

Dividing the inventorying tasks across regions or districts, with each
region/district responsible for Self-Evaluation and development of an
individual Transition Plan specific to its own geographic area.

1.1.3 Developing an Implementation Plan
Once the Self-Evaluation is completed and an inventory of required structural
modifications to achieve accessibility is conducted, a plan must be developed for
removing the identified barriers where they exist. While there is considerable
variation between existing Transition Plans across State DOTs, each plan must
cover at least four required elements, in addition to the involvement of the public
and availability of the plan for public review. These elements include a) the
inventory from the Self-Evaluation, b) discussion of methods to remove barriers
and improve accessibility, c) a schedule for taking steps to achieve compliance,
and d) an identified individual responsible for the plan’s implementation.
Curb ramps receive special consideration in the Transition Plan because they are
a vital component to making sidewalks, street crossings, and other pedestrian
routes that make the public right-of-way accessible to people with disabilities.
Specifically, the Transition Plan requires a separate schedule dealing with
remediation of curb ramp issues.

1.1.4 Monitoring Progress
The final key step in achieving improvements in ADA compliance is continuous
attention to incremental improvements and whether these are meeting the goals
and targets set out in the Transition Plan schedule. As an example, progress can
be monitored by ensuring that “x” percent of access ramps are installed every
“y” years with the goal of “z” percent completion in a specified number of years.
The key for effective monitoring relies on the setting of goals and targets by
which to measure progress on an annual basis.

1-8

2.0 Transition Plan Requirements
As a key component of ADA compliance, the Transition Plan and its required
and related elements – including its context within the transportation planning
process and relevant projects covered by Title II/ Section 504, plan stakeholders,
the review process, and future updates — are discussed in this section.

2.1 PLAN ELEMENTS
Per 28 CFR §35.150(d)(3)(9-12-06), Title II requires the Transition Plan to
accomplish the following tasks, at a minimum:
•

Identify physical obstacles in a public agency’s facilities that limit the
accessibility of its programs or activities to individuals with disabilities;

•

Describe in detail the methods that will be used to make the facilities
accessible;

•

Specify the schedule for taking the steps necessary to upgrade pedestrian
access to meet ADA and Section 504 requirements in each year following
the Transition Plan;

•

Include a schedule for providing curb ramps or other sloped areas where
pedestrian walks cross curbs, giving priority to walkways serving entities
covered by Title II, including State and local government offices and
facilities, transportation, places of public accommodation, and employers,
followed by walkways serving other areas;

•

Indicate the official responsible for the implementation of the plan; and

•

Provide opportunities to interested persons and groups to participate in
the development of the plan, including the Self-Evaluation leading to the
plan.

2.2 PROJECTS COVERED BY ADA AND SECTION 504
Any project for construction or alteration of a facility that provides access to
pedestrians must be made accessible to persons with disabilities. Projects that
alter the use of the public right-of-way – by making any changes that affect or
could affect access, circulation, or use by affecting the structure, grade, or use of
the roadway – must incorporate pedestrian access improvements within the
scope of the project to meet the requirements of the ADA and Section 504.
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Alterations include reconstruction, major rehabilitation, widening, resurfacing,
signal installation and upgrades, and projects of similar scale and effect 3.
Maintenance activities are not considered to be alterations, per the U.S.
Department of Justice (DOJ) and the U.S. Department of Transportation FHWA.
Some examples of the types of treatments that would normally be considered
maintenance are: painting or striping lanes, crack filling and sealing, surface
sealing, chip seals, slurry seals, fog seals, scrub sealing, joint crack seals, joint
repairs, dowel bar retrofit, spot high-friction treatments, diamond grinding, and
pavement patching 4.

2.3 RELATIONSHIP TO THE TRANSPORTATION PLANNING
PROCESS
The Transition Plan is intended to identify system needs and integrate them with
the State’s planning process through the Statewide Transportation Improvement
Program (STIP) and metropolitan Transportation Improvement Program (TIP)
documents. In order to be effective, a Transition Plan needs to be used in the
annual planning of projects and related funding decisions 5.
Accessibility improvements should be incorporated into the transportation
program on an ongoing basis through the following means:
•

Any programmed construction
requirements when built;

projects

must

meet

accessibility

•

Accessibility improvements identified in the Transition Plan that are not
within the scope of an alteration project should be incorporated into the
overall transportation planning process, even as stand-alone projects; and

•

During scheduling maintenance activities, agencies should identify ADA
accessibility needs and incorporate them into the overall transportation
planning process.

3

Source: Federal Highway Administration Office of Civil Rights, “Questions and
Answers About ADA/Section 504” accessed at:
http://www.fhwa.dot.gov/civilrights/ada_qa.htm

4

USDOJ-FHWA Technical Assistance dated 6-28-2013

5

Federal Highway Administration, Op cit
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2.4 REVIEW PROCESS
Transition Plans should be reviewed by at least three main groups of
stakeholders:
•

Internal stakeholders that include DOT staff and individuals responsible for
the development of the Plan within the agency;

•

External stakeholders that include the FHWA, as part of its program, project,
and investigative oversight role of its Federal-aid sub-recipients; and

•

External groups of interested individuals who represent the public-at-large or
are assembled or identified by the DOT for providing input throughout the
Self-Evaluation and Transition Plan development process.

2.4.1 Internal Review
Section 504 requires FHWA to monitor compliance of Federal-aid recipients with
respect to their Self-Evaluation and Transition Plans. As defined in the
stewardship plan, FHWA Division offices are tasked with reviewing pedestrian
access compliance with the ADA and Section 504 as part of their routine
oversight activities.
A Transition Plan should be periodically reviewed by agency staff through a
Self-Evaluation process, which should take place both prior to and following
Transition Plan completion. These Self-Evaluation activities are intended to
gauge the level of existing compliance and determine the potential need for
additional areas of inclusion for accessibility improvements.
Identified
deficiencies should be catalogued and included in future Transition Plan
updates.

2.4.2 External Review
In addition to agency staff, the public-at-large is a key stakeholder in ADA
compliance and the agency’s efforts to make steady, incremental improvements
through the Self-Evaluation and Transition Plan processes. Opportunities for
participation in the Self-Evaluations that lead to the development of a Transition
Plan should be actively advertised as part of a more formal public outreach effort
to members of the disabled community, interested persons, and other public
stakeholders. A more comprehensive list of potential stakeholders for the review
process include: activists, advocacy groups, general citizens, organizations that
support the rights of the disabled, elected officials, State-designated bodies or
committees, or a State Ombudsman.
Potential sources for disseminating information and making requests for
comments throughout the Self-Evaluation process include: awareness days,
newsletters, and information on the DOT website. Comments can be gathered
though various means, including meeting comment forms, meeting
transcriptions, a dedicated hotline, e-mail or written correspondence addressed
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to the agency. Completed Self-Evaluation and Transition Plan documents are
required to be available for public inspection and review.

2.5 FUTURE PLAN UPDATES
NJDOT updates and submits the Transition Plan annually to Federal Highway
Administration to ensure that the document is current and meets the needs of
disabled persons. Since each plan is required to have an annual schedule that is
ideally aligned with annual funding allocations through transportation planning
and programming mechanisms, annual milestones should be adjusted regularly
to reflect any changes in real world conditions.
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3.0 NJDOT Progress to Date
This Section describes the advancement NJDOT has achieved to date on its Title
II and Section 504 responsibilities. The department’s current program and
activities are geared toward making steady progress on its Transition Plan with
the required elements, as described in Section 2.0. Its progress includes
satisfying the administrative requirements of the program, engaging in
interdepartmental coordination efforts to share ADA information across
divisions, and the performance of leading activities (e.g. curb ramp inventory,
training, outreach and education and assessment of best practices, etc.) to
directly support the Transition Plan.

3.1 ADMINISTRATIVE REQUIREMENTS OF ADA
Entities with 50 or more employees must designate at least one employee to
coordinate compliance with the respective regulations. NJDOT has met this
basic program requirement, which also serves as a key required element of the
Transition Plan, by designating a formal ADA Coordinator. NJDOT has also
developed several notices related to ADA— including a grievance procedure,
among others— and is planning wider dissemination of these documents
internally and to the public.

3.1.1 Designation of ADA Coordinator
NJDOT has designated an ADA Coordinator and has made available to all
interested individuals the name, office address, and telephone number for
contact. The notice, as shown below, is also available in large print or on audio
tape.
Chrystal Section
ADA Coordinator
New Jersey Department of Transportation
Division of Civil Rights/Affirmative Action
1035 Parkway Avenue
Trenton, NJ 08625
Main Office Building, 2nd Floor
Voice (609) 530-2939
Fax (609) 530-4030
E-mail: chrystal.section@dot.nj.gov
The ADA/504 Coordinator is charged with the responsibility for implementing,
monitoring and ensuring the agency’s compliance with Section 504 of the
Rehabilitation Act of 1973, and the Americans with Disabilities Act of 1990. The
functions performed by the ADA Coordinator are outlined by the department’s
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“Statement of Responsibility of ADA/504 Coordinator” and include the
following:
•

Monitoring the department’s
implementing ADA/504.

current

policies

and

practices

for

•

Identifying shortcomings in compliance and developing remedies.

•

Evaluating remedial steps taken to eliminate the effects of discrimination.

•

Monitoring complaint procedures that incorporate appropriate due process
standards and providing for prompt and equitable resolutions of
complaints filed under ADA/504.

•

Ensuring agency compliance with ADA/504.

•

Collaborating and coordinating with the heads of major divisions and
Departments to enable ADA/504 compliance efforts.

•

Establishing and maintaining collaborative relationships with critical
external stakeholders, such as disability advocacy groups and
organizations.

•

Monitoring the agency’s ADA/504 Transition Plan to ensure that all
department facilities remain in compliance with applicable accessibility
standards.

•

Monitoring established procedures to ensure that requested auxiliary aids
are provided for persons with disabilities.

•

Conducting annual reviews of ADA/504 program areas.

•

Conducting ADA/504 training programs for agency managers and
employees.

•

Preparing a report of ADA/504 accomplishments and problem areas for
the Federal Highway Administration Annual Assurance Report.

•

Monitoring the preparation of ADA/504 information for dissemination to
the general public, including the “Notice to the Public” offer to provide
reasonable accommodation upon request.

•

Identifying, investigating, and eliminating ADA/504 discrimination when
it is found to exist.

3.1.2 Notice of ADA Requirements
There are two notices made available to all interested members of the general
public – Notice Under ADA and the Notice of Nondiscrimination.
NJDOT adopted the US Department of Justice model Notice Under ADA, which
includes brief statements about:
•

Employment;
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•

Effective communication;

•

Making reasonable modifications to policies and programs;

•

Not placing surcharges on modifications or auxiliary aids and services; and

•

Filing complaints.

Relevant information should be provided through this notice on an ongoing
basis. The target audiences for the notice under ADA include applicants,
beneficiaries, and other people interested in the state or local government’s
programs, activities, or services. NJDOT plans to include this notice to reach
these audiences by including it in job applications, media outlets like
newspapers, television and local radio, public information meetings, NJDOT’s
website, and public facilities, including NJDOT facility locations.
The Notice of Nondiscrimination affirms that the department’s programs,
services, activities, operations, and employment practices comply with all
requirements of 49 CFR Part 27, 28 CFR §35 and 42 U.S.C. §12101-12213. The
Notice also provides contact information for the ADA Coordinator for questions,
complaints, or requests. This document is designed to fulfill the requirement
under 28 CFR §35.106, which states that:
“A public entity shall make available to applicants, participants,
beneficiaries, and other interested persons information regarding the
provisions of this part and its applicability to the services, programs, or
activities of the public entity, and make such information available to
them in such manner as the head of the entity finds necessary to apprise
such persons of the protections against discrimination assured them by
the Act and this part.”
This notice is made available at public information meetings and the NJDOT
library.

3.1.3 Grievance Procedure
NJDOT has established a grievance procedure for disability-based discrimination
entitled “Grievance Procedure Under the Americans with Disabilities Act”. The
Grievance procedure includes language identifying the ADA Coordinator as the
person responsible for gathering information about the complaint, procedures
for resolving the complaint including the right to appeal, the timeframe for
keeping complaints on file, language expressly prohibiting retaliation, an
assurance of a prompt and full investigation, and an alternate address for filing
complaints with FHWA.
All grievances should be in writing and submitted to the ADA Coordinator
within 30 days of the alleged violation. The notice also includes language on the
availability of alternative means of filing complaints, such as personal interviews
or an electronic recording of the complaint. While the use of the NJDOT
Discrimination Complaint Form is recommended, it is not required, and
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alternative formats
accommodations.

may

be

arranged

for

those

requesting

special

The Grievance Procedure specifies that the ADA Coordinator or his/her
designee will respond in writing (or other means should an accommodation be
requested), and will offer a resolution or explain the position of the department
with respect to the complaint. A Division office representative will meet with the
complainant to discuss the complaint and possible resolutions. Within 45 days,
the complainant will receive a response, in writing or other means as requested,
detailing the final resolution and potential avenues of appeal, if available.
The NJDOT Discrimination Complaint Form, available from the ADA
Coordinator, collects the following information:
•

The complainant’s name and contact information;

•

The cause of alleged discrimination, including the option to select
“Disability” from the available choices;

•

Details of the party perpetrating the alleged discrimination;

•

Details of the “Event” of discrimination;

•

The “relief” or “settlement” requested; and

•

A request for the complainant’s and a witness’s signatures, swearing or
affirming that the charge is true.

Complaints received are logged in the NJDOT complaint log and shall be kept on
file for one year. A record of all such complaints, which may be in summary
form, shall be kept for five years.
Complaints are pursued by the ADA Coordinator using an “Investigative
Report” form comprised of the following sections:
•

Complaint;

•

Respondent;

•

Applicable Law;

•

Basis;

•

Issues/Allegations;

•

Findings; and

•

Conclusion.

3.1.4 Sub-Recipient Assurances to FHWA
There are two sets of assurances for ensuring oversight and compliance of ADA
regulations, which should be included with contracts and applications in order
to receive federal funding:
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•

NJDOT’s assurance to FHWA as a recipient of Federal financial assistance
from FHWA, and;

•

Sub-recipients assurances to NJDOT, for contracts through which they
receive Federal funding.

NJDOT’s assurances are inserted into any application, contract, or other
instrument signed and submitted to the NJDOT and/or the Federal Highway
Administration (FHWA) in order to receive Federal financial assistance. As of
October of 2009, it is the practice of NJDOT to insert the Notice, or contents
thereof, into its Professional Service Agreements and Construction Contracts.
NJDOT ensures all sub-recipients programs are not discriminatory regardless of
funding.

3.2 INTERDEPARTMENTAL COORDINATION
NJDOT’s efforts to address and resolve ADA compliance issues recognize the
importance of cross-agency and interdepartmental coordination. Efforts aimed
at greater collaboration include the institution of an ADA Working Group,
training and awareness within the department, and identification of data and
expertise-sharing opportunities across the agency.

3.2.1 ADA Working Group
NJDOT Division of Civil Rights, ADA Unit, engages internal stakeholders on
ADA-related issues. Collectively, members of this group span several functions
within the department and are considered to be Subject Matter Experts (SMEs) in
their respective fields. The purpose of this group is to leverage the skills,
experience, and expertise of staff on issues involving ADA compliance and
accessibility.
Members of the ADA Working Group currently include representatives from
the following areas:
•

Civil Rights and Affirmative Action;

•

Program Management;

•

Design Standards;

•

Project Management Office;

•

Right of Way;

•

Traffic Engineering & Safety;

•

Transportation Data Development

3.2.2 NJDOT Web Accessibility
The NJDOT Internet home page is located at
http://www.state.nj.us/transportation/ and provides access for all users. Both
the International Symbol of Accessibility and Telecommunications Relays Service
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(TRS) icons are located on the bottom right corner of the site. Accessibility to
both web sites is obtained by clicking on the icons.
Under Section 508 (29 U.S.C. ‘794d), agencies must give disabled employees and
members of the public access to information that is comparable to the access
available to others. Provisions of Section 508 ensure access for people with
vision impairments who rely on various assistive products to access computerbased information, such as screen readers, which translate content on a computer
screen into automated audible output, and refreshable Braille displays. NJDOT
has a comprehensive Web accessibility policy statement 6 provided at the bottom
of the NJDOT home page, and on most other Web pages including various
department Web pages. The objective of this policy is “to improve the ease with
which all citizens, including those with disabilities, can access and benefit from
web-based government services and information.” As a part of this policy, the
Office of Information Technology (OIT) shall provide Web accessibility
consultation, testing, and remediation services to client agencies, while providing
Web accessibility training to NJOIT employees as needed.
OIT works closely with the Office of Communications in developing and
deploying websites within NJDOT. Communications must provide an approval
on the Web content after consultation with the content provider. NJDOT affirms
that all of its Web templates are section 508 compliant. These templates are
standard “containers” that hold various types of web content. Guidelines—
including ADA specific guidelines—for the revision of templates are included in
the NJDOT Web Developers Guide, last updated in November of 2007. In order
to test Section 508 compliance, a sample set of web pages are tested using the
IBM Home Page Reader, an application that reads pages to blind users. To
ensure that graphical content is available in an accessible format, text labels or
descriptors for graphics and certain format elements are used which can be read
with the Home Page Reader are used.

3.3 SELF-EVALUATION
The Americans with Disabilities Act of 1990 (Title II, 28 CFR §35.105) mandates
NJDOT, as a public entity, to perform periodic evaluations of its services,
policies, and practices relating to accessibility for individuals with disabilities.
The goal of the Self-Evaluation process is to review and assess the Department’s
internal structures and processes for addressing ADA regulations, with
particular emphasis placed on State roads, State highways, and State-owned
facilities. Insights gained from this self-assessment are intended to serve as a

6

NJDOT Web accessibility statement, Accessed at

http://www.state.nj.us/transportation/accessibility/
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baseline from which to develop a plan for improvements and corrections— the
Transition Plan.
The Self-Evaluation framework covers three NJDOT functional areas: General
Requirements, Program and Facility Accessibility, and Communications. The
summarized findings for each area are as follows:

3.3.1 General Requirements
NJDOT has fulfilled general requirements pertaining to ADA, including the
designation of an ADA coordinator and publication of that individual’s contact
information, the existence of a Notice of Nondiscrimination and an internal
grievance procedure, the proper filing of complaints, and written assurance to
the FHWA that it will not discriminate on the basis of disability. All documents
are available on the NJDOT Division of Civil Rights, ADA Unit website at
http://www.state.nj.us/transportation/business/ada/documents.shtm. These
documents are disseminated to sub-recipients and general stakeholders during
all training sessions and public meetings.
Copies of both the Self-Evaluation and Transition Plans are made available
during ADA training sessions conducted for local counties and municipalities
and consultants.

3.3.2 Training, Awareness, and Information Dissemination
Rutgers Center for Advanced Infrastructure Transportation (CAIT) has
conducted three trainings for Local Public Agencies (LPAs) in conjunction with
NJDOT’s Civil Rights ADA Unit and the Division of Local Aid throughout 2015
and 2016:
• Designing of ADA Curb Ramps (4 hour class) Presented 12/16/15,
2/4/16, 3/4/16, 3/30/16, 5/6/16, and 7/12/16.
• Compliance to the Americans with Disabilities Act in the Public Right-ofWay (4 hour class) 11/4/15, 1/29/16, and 4/7/16.
• ADA Self Evaluation and Transition Plans for Public Rights-of-Ways, (2
hour class) 12/8/15 (will be presented 3 times remainder of 2016).
Other classes CAIT conducted:
• ADA Curb Ramps at Signalized Intersections, 6/24/16 (1.5 hour, one
time only event with County and Municipal and Traffic Engineers
Association.
• ADA Transition Plans, 4/18/16 (1 hour, one time only event with New
Jersey State Association of County Engineers).
In addition the following classes, 15 minute modules on ADA in Work Zones
were conducted:
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•
•
•
•

Traffic Control Coordinator (7 session for contractors and 2 sessions for
NJDOT employees)
Traffic Control Coordinator Refresher (7 sessions for contractors, 2
sessions for NJ DOT employees)
Police Work Zone Safety Train the Trainer (Local police, 3 sessions)
Work Zone Safety for Municipal and County Public Utilities and Public
Works Personnel (Public works personnel and gov’t utilities, 3 sessions)

It is NJDOT’s goal to monitor sub-recipients in the advancement of ADA. Our
initial strategy was to ensure sub-recipients were educated on ADA compliance
through training. Counties, municipalities, MPOs, consultants and contractors
have received ADA training via NJDOT in conjunction with FHWA and Rutgers
University.
During 2016-2017, training sessions on ADA will be presented to all twenty-one
counties in New Jersey. As of this date this office has met with 11 counties:
Burlington, Camden, Gloucester, Mercer, Essex, Union, Hudson, Salem,
Cumberland, Cape May and Atlantic. Counties will submit their ADA Transition
Plans to NJDOT for review and filing.
Meetings with the Metropolitan Planning Organizations (MPOs): North Jersey
Transportation Planning Authority (NJTPA), Delaware Valley Regional Planning
Commission (DVRPC), and South Jersey Transportation Planning Organization
(SJTPO) will be scheduled for 2017.
NJDOT’s goal is to continue reaching out to interested persons, including
individuals with disabilities or organizations representing individuals with
disabilities, to participate in the Self-Evaluation process by submitting
comments. Three major disability advocacy groups in New Jersey: The New
Jersey Council on Developmental Disabilities, Disabilities Rights New Jersey,
and the Progressive Center for Independent Living-were contacted to gauge
potential constituent interest in providing input on accessibility issues on state
roadways and public rights-of-way. These agencies were requested to
disseminate meeting information to their agency staff, their constituents, and any
other member networks they were involved with that may also be interested in
the topics covered by NJDOT’s public outreach sessions.
The Self-Evaluation will be updated annually. Quarterly reports will be
submitted to FHWA regarding timelines to address ADA non-compliance.
As an ongoing goal toward ADA education and awareness, NJDOT’s ADA
Coordinator served on the American Council of Engineering Companies
(ACEC) Design Summit panel May 2013. ADA policy training was administered
to 200 transportation professionals including State, local counties and
municipalities and the consultant community.
Throughout 2011-2013, Rutgers Center for Advanced Infrastructure
Transportation (CAIT) in conjunction with NJDOT Civil Rights, ADA Unit and
the Division of Local Aid conducted three trainings: Designing Pedestrian
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Facilities for Accessibility; ADA Curb Ramps and ADA Compliance Training to
over 820 local counties/municipalities and transportation professionals.
In 2010, NJDOT Civil Rights, ADA Unit developed an External ADA Education
and Training Program designed to review external ADA regulations, demonstrate
ADA’s application in daily work activities, show how ADA has been integrated
within departmental actions and protocols, and instruct personnel on the policies
and procedures for appropriately managing ADA requests and inquiries on
roadways and pedestrian facilities. As of this date, the ADA Unit has conducted
15 training sessions for 500 NJDOT employees throughout the state of NJ.

3.3.3 Program and Facility Accessibility
NJDOT is responsive to complaints regarding existing facilities. The primary
deficiency is the lack of systematic prioritization, scheduling, and
implementation of accessible features, including curb ramps, for existing
facilities.
In 2011, NJDOT procured the services of Michael Baker, Inc. to create a Curb
Ramp Replacement Database which incorporates data from the 2012-2021 STIP
and the results of the Curb Ramp Prioritization Project. Attributes included in
the database are as follows: Route (SRI), Milepost, Intersection ID, County,
Latitude/Longitude, Intersection Prioritization Score, Number of Curb Ramps at
intersection, Fiscal Year Scheduled Replacement, Date Installed, Maintenance
Contract or STIP Project ID.
Of the 1,706 intersections in the curb ramp database, 438 intersections are within
STIP project limits. There are 39 intersections that are within the limits of more
than one STIP project. Baker assumed that if multiple relevant STIP projects
cover an intersection, the project with the earliest timeframe will be used. The
DOT agreed with the assumption. There are 1,268 intersections outside of STIP
project limits. Baker made the following assumptions regarding the intersections
that fall outside of STIP project limits: These non-STIP intersections will be
assigned to regional maintenance contracts; there will be 10 maintenance
contracts for each region (North/Central/South), for a total of 30. The number of
non-STIP intersections will be divided equally over the 10 year maintenance
contracts.
NJDOT’s Curb Ramp Inventory Database includes detailed reports on curb
ramps, such as: their existence, presence of a warning surface, if they’re flush
with gutter, landing is needed, landing meets width, ramp meets width and
ramp aligns with sidewalk.
NJDOT headquarters and regional facilities inventoried in the 2010 SelfEvaluation have been made accessible for all users. Due to inclement weather
and the expectation of snow plows damaging detectable warning surfaces (DWS)
on curb ramps, new DWS will be installed on curb ramps at all facilities, as
needed.
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3.3.4 Communications
NJDOT provides auxiliary aids to program participants with disabilities and
notifies the public of the availability of these aids. Furthermore, it was reported
that the NJDOT website is compatible with software used by the hearing and
visually impaired.
In order to identify vital factors for the successful implementation of various
elements of a Transition Plan, several resources of best practices have been
explored including:
•

State DOT Transition Plans;

•

FHWA/Maryland State Highway Administration ADA Peer Exchange7;

•

US Department of Justice ADA Best Practices Tool Kit for State and Local
Governments.

3.3.5 Revision of Document for ADA Compliance

Two key documents - the NJDOT Design Manual-Roadway and the NJDOT
Standard Roadway Construction Details – have been revised to integrate ADA
requirements and standards into current NJDOT practices. After working with
the FHWA, these documents received final approval. NJDOT formally issued
these documents to the design community in 2015. In addition, the Department
revised its Sample Plans to reflect examples of how to represent ADA design
features on its plans for presentation to contractors for construction. These
standards will be applied to the design of all appropriate Capital Projects, and
Maintenance Roadway Repair Contracts, as well as projects administered
through the Department’s Local Aid program.

3.3.6 NJDOT Policies and Procedures
The NJDOT maintains policies and procedures for the purposes of providing
consistency in operations, conveying management's philosophies, providing
guidance in training and improving communications and productivity.
Currently, there are two policies which address ensuring safe access to all users
within public rights of way:

Complete Streets Policy (Policy No. 703): The New Jersey Department of

Transportation shall implement a Complete Streets policy through the planning,
design, construction, maintenance and operation of new and retrofit
transportation facilities, enabling safe access and mobility of pedestrians,
bicyclists, transit users of all ages and abilities. This includes all projects funded
7

Maryland SHA Americans with Disabilities Act, Outreach Activities, Maryland State
Highway ADA Peer Exchange Report, Accessed at:

http://www.sha.maryland.gov/OPR/MDSHA_ADA_Peer_Exchange_Rpt_FINAL.pdf
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through the Department’s Capital Program. The Department strongly
encourages the adoption of similar policies by regional and local jurisdictions
who apply for funding through Local Aid programs.

Accommodating Pedestrian and Bicycle Traffic During Construction: The

Department is committed to increasing pedestrian and bicycle travel options by
routinely integrating bicycle and pedestrian accommodations into transportation
systems, and by promoting walking and bicycling as preferred travel modes for
short trips. Under the Departments current procedures, bicycle and pedestrian
needs and opportunities, (current and future), and the means by which those
needs and opportunities are to be incorporated into projects, are identified
during the planning and scoping phases of project development.
The Department’s general bicycle and pedestrian policy obligates the
Department to provide safe access for bicycle and pedestrian traffic during the
construction phase of our capital improvements; however, it is recognized that
construction related activities present an inconvenience and an impediment to
the maintenance of traffic for all modes, including bicycle and pedestrian as well
as motor vehicle traffic. It is not possible in all cases to spare the traveling public
from such inconveniences and the resulting impediments to the maintenance of
traffic during construction. The Department places a priority on the completion of
permanent capital improvements that meet the needs of all lawful travel modes
over the undertaking of costly and extraordinary measures during construction
to maintain traffic for all modes. Such extraordinary measures not only consume
scarce resources which could be used to implement permanent solutions to other
needs, but they also could result in extending the duration of construction which
extends construction related travel impacts to the traveling public and local
stakeholders. A key means of mitigating construction related impacts for all
modes is to lessen the duration of construction.
Decisions regarding the approach to maintain bicycle and pedestrian traffic
during construction, as well as motorized traffic, will be made on a case by case
basis to respond to the unique circumstances which are present for each and
every project. They will be made in cooperation and consultation with affected
residents and local public officials. Appropriate means of accommodating
bicycle and pedestrian traffic during construction will be developed within the
planning, scoping and design phases of project development and will become an
integral element of the project construction plans.
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4.0 Transition Plan
The Transition Plan further examines and addresses ADA non-compliance issues captured in
the Self-Evaluation Plan. NJDOT is taking a strategic approach in assuring state-owned
highways and transportation facilities comply with the ADA. The New Jersey Department of
Transportation’s goal is to provide accessible state-owned transportation facilities for all
persons living in, working in or traveling in New Jersey.

4.1 ACCESSIBILITY
In July 2013, a Teletypewriter (TTY) Line/ Telecommunications Relay Service
(TRS) 8 was launched on NJDOT’s internet website. One of the components of
Title II focuses on removing barriers to effective communication. For persons
who have hearing and speech disabilities, calling NJDOT is easy using TRS
provided by NJ Relay. TRS is a free telephone service that allows persons with
hearing or speech disabilities to place and receive telephone calls. TRS uses
operators, called communications assistants (CAs), to facilitate telephone calls
between people with hearing and speech disabilities and other individuals.

4.2 PROJECTS AND COMPLIANCE

Capital Program Support released a Corrective Action Notice (CAN) numbered
082 to its designers on June 28, 2012 updating ADA design requirements.
CAN082 outlines revision to the Roadway Design Manual Subsection 5.7.4 Public
Sidewalk Curb Ramps General. Many projects that were in design or
construction had ADA related work added into the projects when it could not be
done within a reasonable time frame and cost. The department has since
evaluated all projects that have been substantially completed since July 1, 2012
through March 1, 2014 for ADA compliance. This was accomplished through 3
regionally assigned consultant Task Orders. An evaluation of current site
conditions for compliancy was done for every project that meets the criteria. it
was determined which projects still did not meet compliancy, projects were
grouped into contracts within each region based upon many factors such as
limits, number of non-compliant features, and complexity. ROW and Utility

8

TTY is the more widely accepted term; however, TTYs are used by many people,
including those who are deaf. A TTY is a special device that allows people who are
deaf, hard of hearing, or speech-impaired to use the telephone by allowing them to type
messages back and forth to one another instead of talking and listening. A TTY is
required at both ends of the conversation in order to communicate.
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conflicts are still to be determined in Preliminary Engineering. A federally
participating group solicitation was posted for preliminary engineering, final
design, and construction engineering services for these and future ADA projects.
The review process is complete and the Designers have been chosen. The
Concept Development phase of work comprised of a regional evaluation (North,
Central, and South) of all projects that were substantially complete between July
1, 2012 and March 1, 2014. FHWA was an integral part of the team and has
deemed the approach and the final product acceptable.

4.2.1. ADA Contracts

Below are six regional ADA Retro-Fit Compliant Contracts comprising 56
projects which were approved by the Capital Program Committee to move
forward:

Region North

DB #15411 / UPC #154110 - ADA North, Contract 1
Projected Completion Date: 12/1/2020
UPC #998500 - Rt I-80 EB Truck Weigh & Inspection Station
UPC #103270 - Rt 46 E of Forest Rd to W of Flanders Rd, Resurfacing
DB #15412 / UPC #154120 - ADA North, Contract 2
Projected Completion Date: 12/1/2020
UPC #123340 - Rt 284 Rt 23 to the New York State Line, Pavement
UPC #950476 - Rt 183 NJ Transit Bridge
UPC #113210 - Weldon Rd - Espanong Rd over Route 15
UPC #960701 - Rt 46 Section 7L & 8K
DB #15413 / UPC #154130 - ADA North, Contract 3
Projected Completion Date: 8/1/2021
UPC #950229 - Rt 15, Bridge over Abandoned Mt. Hope Mineral RR Br (3)
UPC #096460 - Salem Street, Bridge over Route 10, Deck Replacement
UPC #003714 - Rt 80 Bridges over Rt. 287 NB and Smith Road
UPC #123400 - Rt 46 EB Lower Notch Rd to Rock Hill Rd, Pavement
UPC #038050 - Rt 21 Fwy Park Avenue Interchange, Safety Improvements
UPC #009080 - Rt 22 Liberty Avenue & Conrail Bridge
UPC #133490 - Rt 21 Tichenor Park
UPC #103200 - Rt 208, Bridge over CR 665, Passaic County
UPC #123390 - Rt 17 SB Cameron Rd to Airmount Av (CR 83), Pavement UPC
#993880 - James Street over I-287 Deck Replacement
DB #15414 / UPC #154140 - ADA North, Contract 4
Projected Completion Date: 8/1/2020
UPC #123430 - Rt 10 WB Jefferson Rd to West Northfield Ave Pavement
UPC #113900 - Rt 10 EB, W of Harrison Av to E of West Northfield Av
DB #15415 / UPC #154150 - ADA North, Contract 5
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Projected Completion Date: 3/1/2021
UPC #113910 - Rt 17, S of Terrace Ave to S of West Saddle River Rd
DB #15416 / UPC #154160 - ADA North, Contract 6
Projected Completion Date: 2/1/2021
UPC #043860 - Rt 17 NB over I-80 Superstructure Replac & Widening
UPC #093720 - South Summit Avenue over I-80, Ramp L and Rt 17 SB
UPC #093230 - Rt 4 over Flat Rock Brook
UPC #994170 - Rt 3 Hackensack River (EB & WB) Rehabilitation (2 structures
UPC #103250 - Rt 3 W of Rt 17 to Rt 1&9, Resurfacing
UPC #103300 - South Marginal St., Bridge over Park Avenue
UPC #970114 - Rt 1&9T(25) St. Pauls Ave Bridge

Region Central

DB #15417 / UPC #154170 - ADA Central, Contract 1
Projected Completion Date: 8/1/2020
UPC #093040 - Rt 71, Sea Girt Avenue to Route 35
UPC #103120 - Rt 9 var locations from S of Alexander Ave to S of Rt 79
UPC #103180 - Rt 34/35 Colts Neck and Wall Twps, Resurfacing
UPC #950216 - Rt 9 Pohatcong Lake Dam
DB #15418 / UPC #154180 - ADA Central, Contract 2
Projected Completion Date: 4/1/2020
UPC #113940 - Rt 36, S of Miller Av to N of Union Av (CR 39), Resurfacing
UPC #103190 - Rt 35, Cherry Tree Lane to Rt. 9, Resurfacing Vari Locations
UPC #123330 - Rt 27 Parillo Dr to Sandford St, Pavement
UPC #113890 - Rt 1, NB, South of CR 514 to Rt 287, Resurfacing
UPC #123100 - Rt 33 Bridge over Rocky Brook, Emergency Repairs
UPC #063680 - Rt 35, Cheesequake Creek Bridge
UPC #093240 - Groveville Road over Rt 130
DB #15419 / UPC #154190 - ADA Central Contract 3
Projected Completion Date: 6/20/2022
UPC #113920 - Rt 28 Branch of Green Brook to Hamilton Ave
UPC #103110 - Rt 1 var locations from N of College Rd to NJ 91 Connector R
UPC #113080 - Rt 206 South of Bridge Point Road to Doctors Way
UPC #123410 - Rt 22 WB I-78 to Oldwick Rd (CR 523), Pavement
UPC #093260 - Rt 31 Bridge over Shabbecong Creek
UPC #113160 - Rt 78 Ramp "C" over Beaver Brook

Region South

DB #15420 / UPC #154200 - ADA South Contract 1
Projected Completion Dates: 5/1/2021 & 3/1/2022
UPC #113930 - Rt 206 Rizzotte Dr to Burlington Co Line, Resurfacing
UPC #048030 - Rt 52 Causeway Replace & Somers Pt Circle Elim Cont B
UPC #950299 - Rt 30 and Pomona Road (CR 575)
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UPC #123360 - Rt 322 Eighth St to Watering Race Brook, Pavement
DB #15421 / UPC #154210 - ADA South Contract 2
Projected Completion Date: 1/15/2021
UPC #048033 - Rt 49/55 Interchange Improvements at Rt 55
UPC #103360 - Rt 40 MP 6.0 to 8.0, Resurfacing
UPC #053100 - Rt 45 Carpenter St to Red Bank Ave
UPC #123420 - Rt 45 Reid St to Rt 130, Pavement
DB #15422 / UPC #154220 - ADA South Contract 3
Projected Completion Date: 6/1/2020
UPC #993900 - Rt 168 over I-295, Bridge Deck Replacement
UPC #048005 - Rt 168 Benigno Boulevard
UPC #113200 - Collings Avenue (CR 630) over Route I-676 SB
UPC #113180 - Rt 70 WB over Rt 38
UPC #103350 - Rt 30 E of Brand Ave to E of London Ave Pavement Rehab
DB #15423 / UPC #154230 - ADA South Contract 4
Projected Completion Date: 6/1/2022
UPC #123370 - Rt 30 Grove St to Brand Ave 3

4.2.2 Technically Infeasible Form (TIF-1)
NJDOT’s Division of Quality Management Services created an ADA Technically
Infeasible Form. In alterations to existing facilities where full compliance with
the ADAAG is technically infeasible, the alteration shall comply with these
standards to the extent practicable. Designers must document the basis for their
non-compliance determination using Form TIF-1 (ADA Technically Infeasible
Form). This form shall be completed and submitted to the Department as part of
a project's Final Design Submission (FDS) and will be utilized in updating the
Department's Transition Plan. Form TIF-1 and its instructions is available on the
Department's website. Copies of TIFs are available in the Roadway Standard
Unit and Civil Rights/ADA Unit.

4.2.3 ADA with Right-of- Way (ROW) Sequencing
The Department in collaboration with the FHWA worked together to establish a
process that allows Limited Scope pavement projects that require Right-Of-Way
(ROW) acquisition to proceed utilizing a sequencing approach. Since it is critical
to address deteriorating pavements timely and the recognition of the importance
of addressing ADA non-compliance within these projects, it was imperative to
find a way to achieve all aspects timely and efficiently. Understanding ROW can
lengthen the delivery process which could change the scope of a pavement
resurfacing project or cause the need for interim preventative maintenance, and
recognizing that good pavement is also critical for ADA accessibility, i.e.
crosswalks. Allowing sequencing of construction contracts makes the most sense
from an efficiency, safety, and public benefit standpoint.
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During the Concept Development phase additional tasks will be added to be able
identify areas that ROW acquisition may be necessary for curb ramps, sidewalks,
etc. Within the first 6 months of Final Design a determination will be made
whether or not sequencing would be an appropriate application. Based upon
input from our Pavement subject matter experts, if the pavement condition
would change or require interim maintenance due to the time it takes to acquire
ROW a sequencing approach will be recommended.
At that time a
determination will be made whether ADA compliance would be met through a
standalone capital project, a maintenance work order, or within the existing
contract with ROW availability dates in the contract specifications. If the
pavement condition will remain unchanged nor require interim maintenance,
sequencing will not be utilized.
The Department is currently investigating the use of Job Order Contracting as a
mechanism to also address ADA non-compliant locations. This is viewed as a
time and cost effective means of contracting that will further enhance the
approved sequencing process.
To date, two projects have been approved to proceed with sequencing:
Route 7, Schuyler Ave to Webster Avenue
Route 23, Bloomfield Avenue to Bridge over NJ Transit

4.2.4 ADA Renovations of NJDOT Facilities
In partnership with the division of Facilities, the ADA coordinator served on
these working groups to ensure ADA compliance in newly created and
upgraded features at NJDOT facilities.

North Region Headquarters- Mount Arlington, NJ
Barrier-Free Access
a. Exterior
1) Re-stripe parking and accessible aisles between spaces to meet minimally
required sizes of 60” at aisle and 8’-0”.
2) Re-mount Accessible Entrance directional sign. Add directional signs at north
and south sides of building.
3) Replace broken sidewalk light
4) Correct stair handrail at entrance E-2.
Restrooms: Barrier-Free Modifications
a) In order to adhere to current ADA requirements, the water closet seat heights
need to be raised to a minimum height of 17”. This can be accomplished by
providing new water closets at higher installation height.

4-5

b) In order to adhere to current ADA requirements, the urinal rim heights need
to be lowered to a maximum height of 16”. This will require relocating the
existing urinals (one per restroom for a total of two) or providing new at a lower
install height. Because the existing fixtures are in good functioning condition,
relocation of the existing fixtures is recommended.
c) Current ADA requirements require all piping below the lavatories be insulated
with hard PVC jacketing. The current lavatory installations are missing pipe
insulation on some of the piping. It is recommended that the remaining piping be
insulated with new fiberglass insulation with PVC covers to comply with current
ADA requirements.

Headquarters Restroom Renovations
NJDOT Headquarters, located in Ewing Township, NJ, consists of three
buildings: The Main Office Building (MOB), Finance and Administration
Building (F&A), and Engineering and Operations Building (E&O). Toilet rooms
of each of these buildings were assessed for Barrier Free Accessibility in
compliance with the New Jersey Barrier Free Sub-code.
New barrier free compliant signage should be installed. The doors and closers
should be replaced and calibrated not to exceed compliant opening and closing
forces. The lavatory fixtures and counter tops should be replaced with new
lavatory basins, mounted below a solid surface counter top. All faucet fixtures
should be replaced with hands free automatic devices. The accessories, including
dispensers and dryers, should be replaced with new hands free, accessible
accessories. The Men’s Room doors should be reconfigured to provide
required maneuvering space. The light switches should be replaced. Ensure that
toilet paper dispensers’ operable parts shall be operable with one hand and
shall not require tight grasping, pinching, or twisting of the wrist. The force
required to activate operable parts shall be 5 pounds maximum. The pipe
insulation should be replaced. New vertical grab bars should be installed and
toilet paper dispensers should be replaced. Barrier free compliant urinals
should be installed in the Men’s Room. The coat hooks should be replaced.

ADA Rooms

ADA Rooms have been installed in all regional locations. They comply with the
requirements of the Americans with Disabilities Act by ensuring accessible
accommodations for those who have disabilities to administer medication. The
room is also designated to serve as a lactation/pumping station for mothers.

NJ Welcome/Rest Areas- Knowlton and Carney’s Point
Renovations are in the planning stages.
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5.0 Next Steps
This Section includes a series of concrete steps that NJDOT can undertake to
support the phased-in approach to compliance discussed at the outset of this
Plan. These activities will need to be adjusted or revised as necessary in
accordance with known and available resources, which have not been
determined as of the writing of this Transition Plan.

5.1 IMMEDIATE ACTIVITIES (CURRENT YEAR)
Some immediate steps that NJDOT is undertaking to ensure ADA compliance in
the current year are:
1. Continue to amend the ADA 504/Transition Plan based on existing
inventory efforts and continue to identify sources of funding for installing
curb ramps.
2. Secure dedicated State and Federal funding to incorporate ADA upgrades
into projects in the STIP and Long-Range Transportation Plans.
3. Ensure ADA upgrades on programmed projects.
4. Continue training activities on ADA compliance.
5. Continue conducting site inspections of facilities.
6. Engaging those in the disabled community in the ADA planning process.
7. Continue meeting with and assembling an external advisory
group/stakeholder group for involvement in future Self-Evaluation and
Transition Plan efforts, as a requirement of the Transition Plan.
8. Continue working with the ADA Working Group on evolving ADA issues.
9. Continue meeting with MPOs and various sub-recipients in local counties
and municipalities.

5.2 SHORT-TERM ACTIVITIES (2 TO 3 YEARS)
The following initiatives could potentially be started in the short-term:
1. Continue securing dedicated State and Federal funding for incorporating
ADA upgrades into programmed projects in the STIP and Long-Range
Transportation Plans.
2. Continue public outreach efforts with respect to the Self-Evaluation and
Transition Plan processes.
3.

Ensure ADA upgrades on programmed projects

5-1

4. Update Curb Ramp Database to include projects that are ADA compliant.
5. Amend the ADA 504/Transition Plan based on existing inventory efforts.
6. As requested, prepare vital documents in Braille, large print and on cassette
tapes if they are not currently available in alternative formats.

5.3 INTERMEDIATE-TERM ACTIVITIES (4 TO 6 YEARS)
In order to effectively evaluate ADA performance and compliance, the Transition
Plan should be updated periodically as the short-term goals are met and facilities
are inventoried. Intermediate goals include the following tasks:
1. Update ADA 504/Transition Plan (All sections if applicable).
2. Complete inventory of NJDOT pedestrian facilities.
3. Continue training activities on ADA compliance.
4. Continue public outreach efforts with respect to the Self-Evaluation and
Transition Plan processes.
5. Ensure ADA upgrades on programmed projects.

5.4 LONG-TERM ACTIVITIES (7 TO 10 YEARS)
Long-term goals aim to achieve the highest level of compliance with ADA
regulations and incorporate ADA-related activities into the day-to-day activities
of NJDOT. These goals are targeted for accomplishment within a 10-year
timeframe, as mentioned in the Self-Evaluation report.
1. Ensure that all NJDOT buildings and facilities built after 1992 comply with
ADA standards.
2. Continue public outreach efforts with respect to the Self-Evaluation and
Transition Plan processes.
3. Use the ADA inventory database to improve compliance efforts.
4. Incorporate ADA compliance into the day-to-day work of NJDOT.
5. Complete and monitor annual progress of the curb ramp installation
schedule.
6. Satisfy all the required elements of the Transition Plan.

5-2

6.0 Monitoring and Reporting
The ADA Coordinator will continue to develop, maintain and coordinate the
Department’s requirements under the Americans with Disabilities Act (ADA)
which includes monitoring the curb ramp installation schedule and developing
processes and procedures to identify future installations of accessible features for
all users. This individual will ensure NJDOT is in compliance with ADA at early
stages within the pipeline process by attending Capital Program Screening
Committee meetings, Concept Development Core Group meetings, and project
field trips. Quarterly progress updates on the department’s practices with
applicable accessibility standards will be submitted to FHWA, as well as annual
Transition Plans. NJDOT’s goal is to provide ADA compliance on every project.
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7.0 Funding Opportunities
Figure 7.1

9

Federal Funding Opportunities for Pedestrian Projects and
Programs 9

Sources of funding that may be used to comply with ADA and Section 504
requirements, Accessed at http://www.fhwa.dot.gov/civilrights/ada_qa.htm#q30
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Appendix 4

New Jersey Department of Transportation

TITLE VI NONDISCRIMINATION REQUIREMENTS
COUNTY ENGINEERS

Division Of Civil Rights& Af fir mative Action
An t h o n y D a v i s , M a n a g e r, AD A & Ti t l e V I N o n d i s c r i m i n a t i o n P r o g r a m
2017

January 2016

Presentation Objectives


To Provide County Agencies a Short Background and History of Title VI/Nondiscrimination
and Environmental Justice



To Assist County Agencies in developing Affirmative Action and Disadvantage Business
Enterprise Plans to ensure nondiscrimination in their programs and activities.



Define County Agencies role in implementing Title VI Nondiscrimination within their
Agencies



Provide Guidance to County Agencies on developing their Title VI Assurances Letters



Provide Guidance to County Agencies on developing ADA Self-Evaluations/Transition
Plans



To advise you that we are in the process of developing a more comprehensive training for
LPA’s at a later date.

What is Title VI?
 Essence of the Federal Law:

“No person in the United States shall on the grounds of race, color,
or national origin be excluded from participation in, be denied the
benefits of, or be subjected to discrimination under any program or
activity receiving Federal financial assistance.”

Protections afforded under Title VI apply to anyone regardless of whether the
individual is lawfully present in the United States, or a citizen of a state within
the United States.
Includes all programs and activities of Federal-aid recipients and contractors.

Definitions–Program, Activity & Financial Assistance
 “Program or activity” is defined as:
• A department, agency, special purpose district, or other instrumentality

of a state or local government, or;
• The entity of such state or local government that distributes such
assistance and each department or agency (and each other state or
local government entity) to which the assistance is extended…
 “Financial assistance” means more than just money. It is also aid that
enhances the ability to improve or expand allocation of a recipient’s own
resources:
• Use or rent of federal land or property
• Training of employees
• Loan of personnel
• Tax incentives and tax exempt-status
• Subsidies
• Technical assistance
• Other arrangements with the intention of providing assistance

Types of Discrimination
Intentional Discrimination/
Disparate Treatment

Unintentional Discrimination/
Disparate Impact

• Engaging in treating persons

• Use of neutral procedure/practice

•

differently because of their race,
color, national origin, sex,
disability, or another protected
basis.
Does not require evidence of “bad
faith, ill will or any evil motive.”



Where direct evidence is
unavailable, may be shown with
demonstration that similarly
situated persons received benefit or
more favorable treatment.

having a disproportionate impact on
individuals of a particular race,
color, national origin, sex, disability,
or another protected class.

Title VI Prohibits
• Denying an individual any service, financial aid, or other benefit because of
race, color or national origin.

• Providing a different service or benefit, or providing these in a different
manner from those provided to others under the program.

• Segregation or separate treatment in any manner related to receiving
program services or benefits.

• Requiring different standards or conditions as prerequisites for serving
individuals.

• Discriminatory activity in a facility built in whole or part with Federal funds.
• Locating facilities in any way that would limit or impede access to a
Federally funded service or benefit.

Title VI Requires
• Notifying the respective population about applicable programs.
• Information and services to be provided in languages other than English when
significant numbers of beneficiaries are of limited English speaking ability.

• Assurance of nondiscrimination in purchasing of services.

Title VI encourages

• Participation of minorities as members of planning or advisory
bodies for programs receiving federal funds.

Responsibilities at the County
Agency Level


Maintain a signed Title VI
Nondiscrimination Policy Statement



Submit signed Standard Title VI
Assurance that programs, activities, and
facilities will be operated in a
nondiscriminatory manner.

• Develop EEO/Affirmative Action

Program – how the LPA addresses
recruiting, hiring and promoting females,
minorities, disabled and veterans.

• Develop DBE/Affirmative Action
Program – how the LPA addresses
recruiting Disadvantaged Business
Enterprises for work as consultants,
contractors, etc.

• Extend subcontracting opportunities to
Disadvantaged Business Enterprises
(DBEs)

• Disseminate Title VI information to

your beneficiaries and stakeholders,
including employees, subcontractors
and the General public.

• Ensure Title VI provisions are included
in all contracts and subcontracts

• Develop Title VI procedures to ensure

nondiscrimination in all services,
programs and activities, including
involving persons of LEP, the public and
other protected groups.

Draft

Title VI Nondiscrimination
Policy Statement
&
Standard Title VI Assurances

Title VI Nondiscrimination Policy Statement
Title VI Nondiscrimination Policy Statement must:
 Indicate commitment to nondiscrimination in the LPA’s programs and activities
administered by LPA, or your contractors, whether it is federally funded or not that:
“No person shall on the grounds of race, creed, color, national origin,

age, ancestry, nationality, gender, disability, religion, affectional or
sexual orientation, gender identity or expression, income level or
ability to read, write or speak English be excluded from participation
in, be denied the benefits of, or otherwise subjected to discrimination
or retaliation under any program or activity… “

 Be printed on Local Public Agency letterhead
 Signed by the appropriate authority

Example - NJDOT’s Title VI Nondiscrimination Policy Statement

It is the policy of the New Jersey Department of
Transportation to abide by Title VI of the Civil Rights Act
of 1964, Executive Order 12898 for Environmental
Justice, Executive Order 13166 for Limited English
Proficiency, 23 U.S.C. Section 324, related statutes or
Executive Orders, and N.J.A.C. 10:5-31 et seq., all
together which provide in part, that:
No person in the United States shall, on the grounds
of race, creed, color, national origin, age, ancestry,
nationality, gender, disability, religion, affectional or
sexual orientation, gender identity or expression,
income level or ability to read, write or speak English,
be excluded from participation in, be denied the
benefits of, or otherwise subjected to discrimination
in any program or activity which is administered by
the Department, regardless of funding source (i.e.
State, Federal Highway Administration, Federal Transit
Administration, Federal Railroad Administration or
Federal Aviation Administration).

Standard Title VI/Non-Discrimination Assurances
DOT Order No. 1050.2A

Standard Title
VI Assurance

The L o c a l P u b l i c A g e n c y (herein referred to as the "Recipient"), HEREBY AGREES
THAT, as a condition to receiving any Federal financial assistance from the U.S. Department of
Transportation (DOT), through the Federal Highway Administration (FHWA) is subject to and will
comply with the following:
Statutory/Regulatory Authorities

Print on Local Public
Agency letterhead
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•

Title VI of the Civil Rights Act of 1964 (42 U.S.C. § 2000d et seq., 78 stat. 252), (prohibits
discrimination on the basis of race, color, national origin);

•

49 C.F.R. Part 21 (entitled Non-discrimination In Federally-Assisted Programs of The
Department of Transportation-Effectuation of Title VI of The Civil Rights Act of 1964);

•

23 CFR Part 200 (Title VI Program and Related Statutes – Implementation and Review
Procedures)

•

USDOT Order 1050.2 (Standard DOT Title VI Assurances)

•

28 C.F.R. section 50.3 (U.S. Department of Justice Guidelines for Enforcement of Title VI of the
Civil Rights Act of 1964);

•

The Uniform Relocation Assistance and Real Property Acquisition Policies Act of 1970,
(42 U.S.C. § 4601), (prohibits unfair treatment of persons displaced or whose property has
been acquired because of Federal or Federal-aid programs and projects);

•

Section 162(a) of the Federal-Aid Highway Act of 1973, (23 U.S.C. § 324 et seq.),
(prohibits discrimination on the basis of sex);

•

Section 504 of the Rehabilitation Act of 1973, (29 U.S.C. § 794 et seq.), as amended,
(prohibits discrimination on the basis of disability); and 49 CFR Part 27;

•

The Age Discrimination Act of 1975, as amended, (42 U.S.C. § 6101 et seq.), (prohibits
discrimination on the basis of age);

•

Airport and Airway Improvement Act of 1982, (49 USC § 471, Section 47123), as
amended, (prohibits discrimination based on race, creed, color, national origin, or sex);

•

The Civil Rights Restoration Act of 1987, (PL 100-209), (Broadened the scope,
coverage and applicability of Title VI of the Civil Rights Act of 1964, The Age
Discrimination Act of 1975 and Section 504 of the Rehabilitation Act of 1973, by
expanding the definition of the terms "programs or activities" to include all of the
programs or activities of the Federal-aid recipients, sub-recipients and contractors,
whether such programs or activities are Federally funded or not);

•

Titles II and III of the Americans with Disabilities Act, which prohibit discrimination on
the basis of disability in the operation of public entities, public and private transportation
systems, places of public accommodation, and certain testing entities (42 U.S.C. §§
12131 - 12189) as implemented by Department of Transportation regulations at 49
C.F.R. parts 37 and 38;

Standard Title
VI Assurance
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By signing this ASSURANCE, the L o c a l P u b l i c A g e n c y also agrees to comply (and require
any sub-recipients, sub-grantees, contractors, successors, transferees, and/or assignees to comply) with
all applicable provisions governing the U.S. Department of Transportation access to records,
accounts, documents, information, facilities, and staff. You also recognize that you must comply with
any program or compliance reviews, and/or complaint investigations conducted by the U.S.
Department of Transportation. You must keep records, reports, and submit the material for review
upon request to the U.S. Department of Transportation, or its designee in a timely, complete, and
accurate way. Additionally, you must comply with all other reporting, data collection, and evaluation
requirements, as prescribed by law or detailed in program guidance.
The L o c a l P u b l i c A g e n c y gives this ASSURANCE in consideration of and for obtaining any
Federal grants, loans, contracts, agreements, property, and/or discounts, or other Federal-aid and
Federal financial assistance extended after the date hereof to the recipients by the U.S. Department of
Transportation under the Statewide Transportation Improvement Program and other federal-assisted
programs. This ASSURANCE is binding on New Jersey, other recipients, sub-recipients, subgrantees, contractors, subcontractors and their subcontractors', transferees, successors in interest, and
any other participants in the Statewide Transportation Improvement Program and other federalassisted programs. The person(s) signing below is authorized to sign this ASSURANCE on behalf of
the Recipient.

Name of L o c a l P u b l i c A g e n c y

(Signature of Authorized Official)

APPENDIX A

Standard Title
VI Assurance Appendix A
Applies to all federal aid contracts
contracts)
• Prime contracts & subcontracts
• Vendor/supply agreements
• Consultant agreements for
performance of work in
connection with Federal-Aid
contracts
• Research agreements with
colleges, universities & other
institutions
• Fee appraiser and fee attorney
contracts in connection with
federally-aided ROW work
• Contracts between NJDOT and a
contractor for relocation of
utilities, unless the utility
company itself, or its contractor
relocates utilities.

During the performance of this contract, the contractor, for itself, its assignees, and successors in interest
(hereinafter referred to as the "contractor") agrees as follows:
1. Compliance with Regulations: The contractor (hereinafter includes consultants) will comply with the
Acts and the Regulations relative to Non-discrimination in Federally-assisted programs of the U.S.
Department of Transportation, Federal Highway Administration, as they may be amended from time to
time, which are herein incorporated by reference and made a part of this contract.
2. Non-discrimination: The contractor, with regard to the work performed by it during the contract, will not
discriminate on the grounds of race, color, or national origin in the selection and retention of subcontractors,
including procurements of materials and leases of equipment. The contractor will not participate directly or
indirectly in the discrimination prohibited by the Acts and the Regulations, including employment practices
when the contract covers any activity, project, or program set forth in Appendix B of 49 CFR Part 2 1.
3. Solicitations for Subcontracts, Including Procurements of Materials and Equipment: In all
solicitations, either by competitive bidding, or negotiation made by the contractor for work to be performed
under a subcontract, including procurements of materials, or leases of equipment, each potential
subcontractor or supplier will be notified by the contractor of the contractor's obligations under this contract
and the Acts and the Regulations relative to Non-discrimination on the grounds of race, color, or national
origin.
4. Information and Reports: The contractor will provide all information and reports required by the
Acts, the Regulations, and directives issued pursuant thereto and will permit access to its books, records,
accounts, other sources of information, and its facilities as may be determined by the Recipient or the
Federal Highway Administration to be pertinent to ascertain compliance with such Acts, Regulations, and
instructions. Where any information required of a contractor is in the exclusive possession of another who
fails or refuses to furnish the information, the contractor will so certify to the Recipient or the Federal
Highway Administration, as appropriate, and will set forth what efforts it has made to obtain the
information.
5. Sanctions for Noncompliance: In the event of a contractor's noncompliance with the Nondiscrimination
provisions of this contract, the Recipient will impose such contract sanctions as it or the Federal Highway
Administration may determine to be appropriate, including, but not limited to:
a. withholding payments to the contractor under the contract until the contractor complies;
and/or
b. cancelling, terminating, or suspending a contract, in whole or in part.
6. Incorporation of Provisions: The contractor will include the provisions of paragraphs one through six in
every subcontract, including procurements of materials and leases of equipment, unless exempt by the Acts,
the Regulations and directives issued pursuant thereto. The contractor will take action with respect to any
subcontract or procurement as the Recipient or the Federal Highway Administration may direct as a means
of enforcing such provisions including sanctions for noncompliance. Provided, that if the contractor
becomes involved in, or is threatened with litigation by a subcontractor, or supplier because of such
direction, the contractor may request the Recipient to enter into any litigation to protect the interests of the
Recipient. In addition, the contractor may request the United States to enter into the litigation to protect the
interests of the United States.

APPENDIX B

Standard Title
VI Assurance –
Appendix B
• Applies to
conveyances of land
or property to the
State by the Federal
government.
• Conditions the
conveyance to
require
nondiscrimination in
connection with the
State’s use of the
property

CLAUSES FOR DEEDS TRANSFERRING UNITED STATES PROPERTY
The following clauses will be included in deeds effecting or recording the transfer of real property,
structures, or improvements thereon, or granting interest therein from the United States pursuant to the
provisions of Assurance 4:
NOW, THEREFORE, the U.S. Department of Transportation as authorized by law and upon the condition that
the L o c a l P u b l i c A g e n c y will accept title to the lands and maintain the project constructed thereon in
accordance with N.J.S.A. 27:7-21(a), the Regulations for the Administration of the Statewide
Transportation Improvement Program and other federal assisted programs and the policies and
procedures prescribed by the Federal Highway Administration of the U.S. Department of Transportation in
accordance and in compliance with all requirements imposed by Title 49, Code of Federal Regulations, U.S.
Department of Transportation, Subtitle A, Office of the Secretary, Part 21, Non-discrimination in Federallyassisted programs of the U.S Department of Transportation pertaining to and effectuating the provisions of Title
VI of the Civil Rights Act of 1964 (78 Stat. 252; 42 U.S.C. § 2000d to 2000d-4), does hereby remise, release,
quitclaim and convey unto the L o c a l P u b l i c A g e n c y all the right, title and interest of the U.S. Department
of Transportation in and to said lands described in Exhibit A attached hereto and made a part hereof.
(HABENDUM CLAUSE)
TO HAVE AND TO HOLD said lands and interests therein unto the L o c a l P u b l i c A g e n c y
and its successors forever, subject, however, to the covenants, conditions, restrictions and
reservations herein contained as follows, which will remain in effect for the period during which
the real property or structures are used for a purpose for which Federal financial assistance is
extended or for another purpose involving the provision of similar services or benefits and will be
binding on the L o c a l P u b l i c A g e n c y , its successors and assigns.
The New Jersey Department of Transportation, in consideration of the conveyance of said lands
and interests in lands, does hereby covenant and agree as a covenant running with the land for
itself, its successors and assigns, that ( 1) no person will on the grounds of race, color, or national
origin, be excluded from participation in, be denied the benefits of, or be otherwise subjected to
discrimination with regard to any facility located wholly or in part on, over, or under such lands
hereby conveyed [,] [and]* (2) that the L o c a l P u b l i c A g e n c y will use the lands and interests
in lands and interests in lands so conveyed, in compliance with all requirements imposed by or
pursuant to Title 49, Code of Federal Regulations, U.S. Department of Transportation, Subtitle A,
Office of the Secretary, Part 21, Non discrimination in Federally-assisted programs of the U.S.
Department of Transportation, Effectuation of Title VI of the Civil Rights Act of 1964, and as
said Regulations and Acts may be amended[, and (3) that in the event of breach of any of the
above-mentioned non-discrimination conditions, the Department will have a right to enter or reenter said lands and facilities on said land, and that above described land and facilities will
thereon revert to and vest in and become the absolute property of the U.S. Department of
Transportation and its assigns as such interest existed prior to this instruction].*
(*Reverter clause and related language to be used only when it is determined that such a clause is
necessary in order to make clear the purpose of Title VI.)

APPENDIX C

Standard Title
VI Assurance –
Appendix C

CLAUSES FOR
TRANSFER OF REAL
PROPERTY
ACQUIRED OR
IMPROVED UNDER
THE ACTIVITY,
FACILITY, OR
PROGRAM

CLAUSES FOR TRANSFER OF REAL PROPERTY ACQUIRED OR IMPROVED UNDER
THE ACTIVITY, FACILITY, OR PROGRAM
The following clauses will be included in deeds, licenses, leases, permits, or similar instruments entered into by
the L o c a l P u b l i c A g e n c y pursuant to the provisions of Assurance 7(a):
A.

The (grantee, lessee, permittee, etc. as appropriate) for himself/herself, his/her heirs, personal
representatives, successors in interest, and assigns, as a part of the consideration hereof, does
hereby covenant and agree [in the case of deeds and leases add "as a covenant running with
the land"] that:

1.

In the event facilities are constructed, maintained, or otherwise operated on the property
described in this (deed, license, lease, permit, etc.) for a purpose for which a U.S. Department
of Transportation activity, facility, or program is extended or for another purpose involving
the provision of similar services or benefits, the (grantee, licensee, lessee, permittee, etc.) will
maintain and operate such facilities and services in compliance with all requirements imposed
by the Acts and Regulations (as may be amended) such that no person on the grounds of race,
color, or national origin, will be excluded from participation in, denied the benefits of, or be
otherwise subjected to discrimination in the use of said facilities.

B.

With respect to licenses, leases, permits, etc., in the event of breach of any of the above Nondiscrimination covenants, L o c a l P u b l i c A g e n c y will have the right to terminate the
(lease, license, permit, etc.) and to enter, re-enter, and repossess said lands and facilities
thereon, and hold the same as if the (lease, license, permit, etc.) had never been made or
issued.*

C.

With respect to a deed, in the event of breach of any of the above Non-discrimination
covenants, the New Jersey Department of Transportation will have the right to enter or reenter the lands and facilities thereon, and the above described lands and facilities will there
upon revert to and vest in and become the absolute property of the L o c a l P u b l i c
A g e n c y and its assigns.*
(*Reverter clause and related language to be used only when it is determined that such a clause is
necessary to make clear the purpose of Title VI.)

APPENDIX D

Standard Title
VI Assurance –
Appendix D
CLAUSES FOR
CONSTRUCTION/USE
/ACCESS TO REAL
PROPERTY
ACQUIRED UNDER
THE ACTIVITY,
FACILITY OR
PROGRAM

CLAUSES FOR CONSTRUCTION/USE/ACCESS TO REAL PROPERTY ACQUIRED
UNDER THE ACTIVITY, FACILITY OR PROGRAM
The following clauses will be included in deeds, licenses, permits, or similar instruments/agreements entered into
by L o c a l P u b l i c A g e n c y pursuant to the provisions of Assurance 7(b):
A. The (grantee, licensee, permittee, etc., as appropriate) for himself/herself, his/her heirs, personal
representatives, successors in interest, and assigns, as a part of the consideration hereof, does hereby
covenant and agree (in the case of deeds and leases add, "as a covenant running with the land") that ( 1)
no person on the ground of race, color, or national origin, will be excluded from participation in, denied
the benefits of, or be otherwise subjected to discrimination in the use of said facilities, (2) that in the
construction of any improvements on, over, or under such land, and the furnishing of services thereon,
no person on the ground of race, color, or national origin, will be excluded from participation in, denied
the benefits of, or otherwise be subjected to discrimination, (3) that the (grantee, licensee, lessee,
permittee, etc.) will use the premises in compliance with all other requirements imposed by or pursuant
to the Acts and Regulations, as amended, set forth in this Assurance.
B. With respect to (licenses, leases, permits, etc.), in the event of breach of any of the above Non
discrimination covenants, L o c a l P u b l i c A g e n c y will have the right to terminate the (license,
permit, etc., as appropriate) and to enter or re-enter and repossess said land and the facilities thereon,
and hold the same as if said (license, permit, etc., as appropriate) had never been made or issued.*
C. With respect to deeds, in the event of breach of any of the above Non-discrimination covenants, t h e
L o c a l P u b l i c A g e n c y will there upon revert to and vest in and become the absolute property of the
L o c a l P u b l i c A g e n c y and its assigns.*

(*Reverter clause and related language to be used only when it is determined that such a clause is
necessary to make clear the purpose of Title VI.)

APPENDIX E

Standard Title
VI Assurance –
Appendix E

(Must be physically
included in all
contracts)

During the performance of this contract, the contractor, for itself, its assignees, and successors in interest
(hereinafter referred to as the "contractor") agrees to comply with the following non-discrimination statutes
and authorities; including but not limited to:
Pertinent Non-Discrimination Authorities:
•

Title VI of the Civil Rights Act of 1964 (42 U.S.C. § 2000d et seq., 78 stat. 252),
(prohibits discrimination on the basis of race, color, national origin); and 49 CFR Part 21.

•

The Uniform Relocation Assistance and Real Property Acquisition Policies Act of 1970, (42 U.S.C.
§ 4601), (prohibits unfair treatment of persons displaced or whose property has been acquired
because of Federal or Federal-aid programs and projects);

•

Federal-Aid Highway Act of 1973, (23 U.S.C. § 324 et seq.), (prohibits discrimination on the basis
of sex);

•

Section 504 of the Rehabilitation Act of 1973, (29 U.S.C. § 794 et seq.), as amended, (prohibits
discrimination on the basis of disability); and 49 CFR Part 27;

•

The Age Discrimination Act of 1975, as amended, (42 U.S.C. § 6101 et seq.), (prohibits
discrimination on the basis of age);

•

Airport and Airway Improvement Act of 1982, (49 USC § 471, Section 47123), as amended,
(prohibits discrimination based on race, creed, color, national origin, or sex);

•

The Civil Rights Restoration Act of 1987, (PL 100-209), (Broadened the scope, coverage and
applicability of Title VI of the Civil Rights Act of 1964, The Age Discrimination Act of 1975 and
Section 504 of the Rehabilitation Act of 1973, by expanding the definition of the terms "programs
or activities" to include all of the programs or activities of the Federal-aid recipients, subrecipients and contractors, whether such programs or activities are Federally funded or not);

•

Titles II and III of the Americans with Disabilities Act, which prohibit discrimination on the basis
of disability in the operation of public entities, public and private transportation systems, places of
public accommodation, and certain testing entities (42 U.S.C. §§ 12131 - 12189) as implemented
by Department of Transportation regulations at 49 C.F.R. parts 37 and 38;

•

The Federal Aviation Administration's Non-discrimination statute (49 U.S.C. § 47123) (prohibits
discrimination on the basis of race, color, national origin, and sex);

•

Executive Order 12898, Federal Actions to Address Environmental Justice in Minority Populations
and Low-Income Populations, which ensures discrimination against minority populations by
discouraging programs, policies, and activities with disproportionately high and adverse human health
or environmental effects on minority and low-income populations;

•

Executive Order 13166, Improving Access to Services for Persons with Limited English Proficiency,
and resulting agency guidance, national origin discrimination includes discrimination because of
limited English proficiency (LEP). To ensure compliance with Title VI, you must take reasonable
steps to ensure that LEP persons have meaningful access to your programs (70 Fed. Reg. at 74087 to
74100);

•

Title IX of the Education Amendments of 1972, as amended, which prohibits you from discriminating
because of sex in education programs or activities (20 U.S.C. 1681 et seq.)

Equal Employment Opportunity Program
EEO (AGENCY
INTERNAL)
• Deals with

nondiscrimination in the
hiring of internal
employees

• Title VII of Civil Rights Act

EEO (AGENCY
EXTERNAL)


Deals with
nondiscrimination in
the procurement of
contracts - the
recruitment and hiring
of female and minority
contractors,
consultants, etc.

CONSULTANT/CONTRACTOR
EXTERNAL EEO &
CONTRACTOR DBE
COMPLIANCE


Deals with
nondiscrimination in
the
consultant/contractor’s
internal workforce.

• Deals with monitoring

the contractor’s
recruitment and hiring
of females and
minorities for work on
construction contracts

EEO Program Components

1.

Designation of Personnel Responsibility

2.

Statement of Policy

3.

Dissemination of Policy

4.

Assessment of Employment Practices

5.

Utilization Analysis

6.

Goals and Timetables

7.

Monitoring and Reporting

Statement of Policy
In writing, and must include:
1) A statement issued by the CEO regarding the Agency’s EEO policy affecting all

employment practices, including recruitment, selection, promotions, terminations,
transfers, layoffs, compensation, training, benefits, and other terms and
conditions of employment;

2) Commitment to EEO for all persons regardless of race, color, creed, national

origin, sex , age and disability;

3) Commitment to undertake an affirmative action program, including goals and

timetables to overcome effects of past discrimination on minorities and women;

4) Responsibility for implementation is assigned to an agency executive, and include

the name and contact of such person;

5) All management personnel share in the responsibility and will be assigned specific

tasks to ensure compliance is achieved;

Statement of Policy
In writing, and must include:
6) Applicants and employees have the right to file complaints alleging

discrimination with the appropriate official;

7) Performance by managers, supervisors, etc. will be evaluated on the success of

the EEO program the same way as their performance on other agency’s goals;

8) Successful achievement of EEO goals will provide benefits to the recipient/sub-

recipient/contractor through fuller utilization and development of previously
underutilized human resources

Dissemination of Policy - Internally
How does the agency publicize and distribute the policy?
Managers and Supervisors


Informed via:
 Written communication from CEO
 Inclusion of the policy in the
personnel and operations manual
 Meetings held with managers and
supervisors to discuss EEO
Program and its implementation

Non-supervisory staff


Informed via:
 Post EEO policy posters and
statement on bulletin boards, near
time clocks, cafeteria,
employment/personnel office
 Include policy in employee
handbooks, reports, manuals, union
contracts
 Meet with minority and female
employees for suggestions about the
program
 Present EEO program during
employee orientation and training
programs

Dissemination of Policy - Externally
 Distribute to regular recruitment sources:




Employment agencies; unions, hiring halls, educational institutions,
minority, disabled and women’s organizations, civil rights organizations,
trade unions, training organizations, and others who refers applicants.
Public Media sources; radio, television stations, newspapers, magazines,
journals.

All advertisements and vacancy announcements should include a statement
that the sub-recipient is an “Equal Employment Opportunity Employer”

Employment Practices


Identify the practices that may operate as employment barriers
• Detailed narrative and statistical data and analysis reviews on:
 Application procedures
 Types of Disciplinary Actions
 Promotion procedures
 Training opportunities
 Testing programs



Include Statistical Data on:
 Number of individuals by race and sex who:
 Applied for employment
 Actually hired
 applied for promotion or transfer
 actually promoted or transferred
 Number and types of disciplinary actions, resignations, suspensions, grade
changes, reassignments and terminations

Employment Practices
Additional areas to discuss:
•

Recruitment process

•

Positions descriptions

•

Selection standards & procedures

•

Interview procedures

•

Wage & salary structure

•

Seniority practices

•

Layoff, termination, disciplinary actions, •
transfers

Assess if there are external factors like
potential applicants not knowing where
to apply for jobs.

Workforce Analysis
 Statistical breakdown of workforce by each department, job

category, grade/rank of employee and job title.

 Cross reference each by race/national origin and gender
 Include principal rates of pay for each category, grade/rank

of employee, and job title for each employee

Workforce Analysis Worksheet
A. SPONSOR INFORMATION
Program Number:
Name of Sponsor:
Address:
City/State/Zip Code:
Contact Person:
Phone Numer:
Email Address:

B. OCCUPATIONAL INFORMATION
Occupational Title:
RAPIDS Code:
O*NET/SOC Code:
Type of selection method used:
Labor Market Area description:
FAX Number:

C. LABOR MARKET AREA & OCCUPATIONAL PARTICIPATION DATA:
C.1 Total Labor Force in Labor Market Area
Number of Women:
Number of Minorities:
C.2 Working Age Population in Labor Market
Area
Number of Women:
Number of Minorities:
C.3 Apprentice Participation in Craft/Occupation
in National Apprenticeship System
Number of Women:
Number of Minorities:
C.4 The General Availability of Minorities and
Women with the Present or Potential Capacity for
Apprenticeship in Program Sponsor’s Labor
Market Area
Number of Women:
Number of Minorities:

% of labor force
% of labor force

% of labor force
% of labor force

% of labor force
% of labor force

Availability Analysis
• Availability of minorities and women in the relevant

labor market broken down by job category.

EEO-ALL01R-Geography-United StatesEstimate-Estimate: EEO 1r.
Detailed Census Occupation by Sex and Race/Ethnicity for Residence
Geography - Universe: Civilian labor force 16 years and over

EEO Tabulation 2006-2010 (5-year ACS data)

Total, race and
ethnicity
Occupation Code

Total, all occupations

Hispanic or Latino

Not Hispanic or Latino, one race

Not Hispanic or Latino, two or more races

Balance of not
Hispanic or
Latino

White alone
Hispanic or
Latino

All other
Hispanic or
Latino

White alone

Black or
African
American
alone

American
Asian alone
Indian and
Alaska Native
alone

Native
White and
Hawaiian and Black
Other Pacific
Islander alone

White and
AIAN

White and
Asian

Black and
AIAN

NHPI and
NHPI and
NHPI and
White (Hawaii Asian (Hawaii Asian and
only)
only)
White (Hawaii
only)

Subject

Total, both sexes

Total, all occupations

Number

154,037,475

13,249,225

9,207,885

103,278,405

17,469,155

894,065

7,426,010

234,435

330,745

633,080

416,890

116,805

(X)

(X)

(X)

780,775

Total, all occupations

Percent

100.0%

8.6%

6.0%

67.0%

11.3%

0.6%

4.8%

0.2%

0.2%

0.4%

0.3%

0.1%

(X)

(X)

(X)

0.5%

Total, all occupations

Male

Total, all occupations

Number

81,323,085

7,569,470

5,308,805

54,794,265

8,050,065

448,660

3,877,925

123,255

157,770

328,910

209,525

51,985

(X)

(X)

(X)

402,450

Total, all occupations

Percent

52.8%

4.9%

3.4%

35.6%

5.2%

0.3%

2.5%

0.1%

0.1%

0.2%

0.1%

0.0%

(X)

(X)

(X)

0.3%

Total, all occupations

Female

Total, all occupations

Number

72,714,390

5,679,755

3,899,080

48,484,140

9,419,090

445,405

3,548,085

111,180

172,975

304,170

207,365

64,820

(X)

(X)

(X)

378,320

Total, all occupations

Percent

47.2%

3.7%

2.5%

31.5%

6.1%

0.3%

2.3%

0.1%

0.1%

0.2%

0.1%

0.0%

(X)

(X)

(X)

0.2%

Chief executives and
legislators 0010 (SOC 1110XX)

Total, both sexes

Chief executives and
legislators 0010 (SOC 1110XX)

Number

1,158,885

39,090

13,230

1,001,235

38,695

4,825

50,490

465

1,020

3,740

2,265

330

(X)

(X)

(X)

3,510

Chief executives and
legislators 0010 (SOC 1110XX)

Percent

100.0%

3.4%

1.1%

86.4%

3.3%

0.4%

4.4%

0.0%

0.1%

0.3%

0.2%

0.0%

(X)

(X)

(X)

0.3%

Chief executives and
legislators 0010 (SOC 1110XX)

Male

Chief executives and
legislators 0010 (SOC 1110XX)

Number

901,735

28,800

10,060

787,200

24,900

3,135

39,390

275

785

2,745

1,570

190

(X)

(X)

(X)

2,685

Chief executives and
legislators 0010 (SOC 1110XX)

Percent

77.8%

2.5%

0.9%

67.9%

2.1%

0.3%

3.4%

0.0%

0.1%

0.2%

0.1%

0.0%

(X)

(X)

(X)

0.2%

Chief executives and
legislators 0010 (SOC 1110XX)

Female

Chief executives and
legislators 0010 (SOC 1110XX)

Number

257,150

10,290

3,170

214,035

13,790

1,690

11,100

185

235

995

695

140

(X)

(X)

(X)

825

Chief executives and
legislators 0010 (SOC 1110XX)

Percent

22.2%

0.9%

0.3%

18.5%

1.2%

0.1%

1.0%

0.0%

0.0%

0.1%

0.1%

0.0%

(X)

(X)

(X)

0.1%

Utilization Analysis
 Comparison of the participation rate of minorities

and women by job category (Workforce Analysis)
with their availability in the relevant labor market
(Utilization Analysis).

 For each job category, the Utilization Analysis will

indicate whether minorities and women are fully
utilized or underutilized.

Step 1
Enter organization information.

Enter a title for your
report:
Enter the job group being analyzed:

Total number of employees in this job group:

Step 2

Total number of Female employees in this job group:

Enter Number of
Employees.

Total number of Minority employees in this job group:
Total number of Older employees in this job group:
Total number of Disabled employees in this job group:

Number Availability

Step 3

Total

Enter Number of
People in the
Civilian Labor Foce
and/or their Availability.

Female

%

Minority

%

Older

%

Disabled

%

Step 4
Select reporting options and press
'Compute' button.

Display:

Description of Statistic

Interpretation of Results

Goals and Timetables


Goals and Timetables must be established for any job category for which the Utilization Analysis
indicated that minorities or women are underutilized.



The Plan must set specific, measurable, attainable hiring and promotion goals with target dates for
each job category in which women or minorities were found to be underutilized. Each goal should
be realistic and attainable.



Develop and execute action-oriented programs designed to attain goals and to eliminate any
systemic barriers to maintaining a diverse and inclusive workforce.



Design and implement a means for monitoring progress toward attaining goals, such as an internal
audit and reporting systems to measure the effectiveness of the total program.



If you are updating a prior affirmative action plan, and previously established goals and timetables
were not met, you are to provide a justification (for instance, anticipated job openings may not
have materialized or the applicant pool may not have yielded qualified female or minority
candidates for positions that were open

Monitoring and Reporting
Purpose
 Provide feedback on program progress
 Identify problems that call for corrective action on your part
 How are you monitoring your program

• Keep cumulative records on hiring, training, transfer and promotions in areas of
under participation and prepare quarterly summaries.

• Formal periodic reports are collected from supervisory personnel.
• Discuss your mechanisms for tracking EEO complaints.
• How are you monitoring your subs’ compliance?
• Who is reporting to you; how often; what are they reporting.
• Who are you reporting to; what are you reporting; how often.

DBE Affirmative Action Program
Deals with nondiscrimination in the procurement of contracts - the recruitment
and hiring of female and minority contractors, consultants, etc.
DBE Affirmative Action Plan should include:
1.

Designation of Personnel Responsibility

2.

Statement of Policy on how LPA will seek out and utilize DBEs as
consultants, prime contractors, suppliers, etc. in the procurement of
contracts

3.

Dissemination of Policy

4.

Implementation of the DBE Program

5.

Monitoring & Reporting

• DBE Consultants, Prime Contractors, Subcontractors, Suppliers, etc.

EEO & DBE Affirmative Action Submission
Requirements
For all Local Public Agencies:
Local Public agencies (LPAs), grantees, etc. are required to annually submit the following
for review and approval to the Division of Civil Rights – Title VI Unit:

•
•
•
•
•

Equal Employment Opportunity (EEO) /Affirmative Action Plan
EEO Policy Statement
Sexual Harassment Policy
Document designating LPAs EEO Officer, including name, address & telephone number
of the Officer)
D/E/SBE Affirmative Action Plan (explanation of affirmative action methods used in
seeking out DBE’s/ESBEs/SBEs during procurement process, ie: as consultants, etc.)

LPA’s Agency EEO/AA plan packages should be submitted directly to:
New Jersey Department of Transportation
Division of Civil Rights & Affirmative Action – Title VI Unit
P.O. Box 600
Trenton, New Jersey 08625-0600
The Division of Civil Rights & Affirmative Action has sole authority to review
and approve all EEO/AA Plans. Once a plan is approved, the DCR will issue an
approval letter.

EEO & DBE Affirmative Action Submission
Requirements
For all CONSTRUCTION CONTRACTS:
Sub-recipients (Contractors, subcontractors and professional service firms) working on
NJDOT construction contracts are required to annually submit the following for review
and approval to the Division of Civil Rights – Contract Compliance Unit:

•
•
•
•
•

Equal Employment Opportunity (EEO) /Affirmative Action Plan
EEO Policy Statement
Sexual Harassment Policy
Document designating company’s Corporate EEO Officer, including name, address &
telephone number of the Officer)
D/E/SBE Affirmative Action Plan (explanation of affirmative action methods used in
seeking out DBEs/ESBEs/SBEs as subcontractors, material suppliers or equipmentlessors for construction contracts.)

EEO/AA plan packages ONLY related to construction contracts should be submitted to:
New Jersey Department of Transportation
Division of Civil Rights & Affirmative Action - Contract Compliance Unit
P.O. Box 600
Trenton, New Jersey 08625-0600

How to Develop an ADA SelfEvaluation & Transition Plan

CHRYSTAL SECTION
NJDOT
ADA COORDINATOR

Title II- State and Local Governments
Basic Requirements:
 Must ensure that individuals with disabilities are not
excluded from programs, services and activities
(pedestrian facilities are an example of a program)

Title II- State and Local Governments

Basic Requirements:
 Designate an ADA Coordinator
 Development & postings of an ADA Policy
Statement
 Development & postings of
Grievance/Complaint Procedures
 Complete a Self-Evaluation
 Development of a Transition Plan

Court Cases

 ADA has impacted case law that significantly

shapes budgets, alterations and how
improvement contracts are structured.

Court Cases
 Major cases to be aware of






Kinney v. Yerusalim (1993)
Barden v. Sacramento (2004)
CDR v. Chicago (2007)
CDR v. Caltrans (2008)
CDR v. Caltrans (2009 settlement agreement

Bottom Line: This could cost your county real money if
you get hit with one of these lawsuits!

Self-Evaluation
 Required of all entities
 Rehabilitation Act of 1973




USDOT Implementing Regulations (49 CFR 27)

Americans w/Disabilities Act of 1990


DOJ Implementing Regulations (28 CFR 35)

Self-Evaluation
 Purpose & Scope
 Identify barriers in programs & activities that prevents persons
with disabilities from access (includes evaluation of
policies/practices)
 Key – provide equivalent access to the maximum extent
feasible

Self-Evaluation Barriers

 Curbs/Slopes

Self-Evaluation Barriers

 Communication

Devices

Self-Evaluation Barriers

 Construction Work

Zones

Self-Evaluation
 Identifying Barriers within public right-of-way
 Curbs
 Sidewalks
 Pedestrian Crossings
 Pedestrian Signals
 Shared Use Trails
 Parking Lots
 Bus Stops

Self-Evaluation
 Developing the Evaluation
 Agency commitment
Funding
 Staff resources (i.e., survey/maintenance staff, interns) or contract
with knowledgeable consultants


Self-Evaluation
 Methods
 Field
inspections/surveys
(form/checklist)
 GIS (recording
locations/measureme
nts)

Self-Evaluation
 Critical Areas to Evaluate
 Public right-of-way accessing government offices, medical
facilities, downtown core areas, school zones, residential
areas, et al
 Rest Areas, parks, shared use trails
 Access to public buildings (permit/licensing offices, public
meeting rooms, etc.)

Self-Evaluation
 End Result
 Inventory (and details) of facilities where structural
modifications are needed to make facilities accessible to
persons with disabilities
 Foundation for Transition Plan
 Maintain in file/available for public inspection for 3 yrs from
date of completion

Transition Plan

 Required by Rehabilitation Act and the ADA
 50 plus employees (entire agency)
 Public input

Transition Plan
 Purpose & Scope
 Set forth steps necessary to complete modifications identified
through self-evaluation (those areas not covered in a
previously developed plan)
 Provide a schedule for completing modifications

Transition Plan
 Content (at a minimum)
 Identify physical obstacles and location
 Describe the methods to make facilities accessible
 Specify the schedule for achieving completion (if longer than 1
year, identify steps to be taken each year but as expeditiously
as possible)

Transition Plan
 Content (cont.)
 Identify official responsible for implementation of plan
 Estimated Cost of each modification
 Status column to record completion date

Transition Plan
 Important things to remember
 Prioritize modifications (using same criteria as self-evaluation)
 Coordinate/integrate schedule of modifications with planned
alterations (paving, building, utility work)
 Inform/educate persons with authority over budget/prioritizing
projects

Transition Plan
 Important things to remember
 Transition Plan is a living document – evolving planning &
monitoring tool
 As boundaries grow, so does the need to incorporate acquired
facilities into Self-Evaluation/Transition Plan process
 Special Requests/Complaints & Transition Plan schedule

ADA Links
NJDOT Americans with Disabilities/Section 504 Overview – Self Evaluation and
Transition Plans http://www.state.nj.us/transportation/business/ada/
FHWA Questions and Answers about ADA/Section 504
http://www.fhwa.dot.gov/civilrights/programs/ada.cfm
US Access Boardhttp://www.access-board.gov/guidelines-and-standards/streets-sidewalks
http://www.access-board.gov/guidelines-and-standards/streets-sidewalks/publicrights-of-way/guidance-and-research
USDOJ/USDOT ADA Standards http://www.access-board.gov/guidelines-and-standards/buildings-and-sites/about-theada-standards/ada-standards

Questions?

Title VI Contact Information
New Jersey Department of Transportation
Division of Civil Rights and Affirmative Action - Title VI Unit
PO Box 600
Trenton, NJ -08625-0600
TitleVI@dot.nj.gov
Tony Davis
Manager, Title VI and ADA Unit
(609)530-2893
Anthony.Davis@dot.nj.gov
Chrystal Section
External ADA Coordinator
(609)530-2893
Chrystal.Section@dot.nj.gov
Shivani Patel
Affirmative Action Specialist
(609)530-2336
Shivani.Patel@dot.nj.gov
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INSTITUTE ORGANIZATION
1.1

Introduction
The Center for Research and Education in Advanced Transportation Engineering Systems

(CREATEs) at Rowan University hosted the 2017 National Summer Transportation Institute
program in the state of New Jersey (NJ), referred to hereafter as NJSTI. The NJSTI was a fourweek long non-residential program aimed to fulfill the following objectives:
1. Increase awareness, among minority; female; and underrepresented high school students
(grades 9 through 12), of the wide range of transportation modes and potential career
opportunities in transportation-related fields;
2. Teach selected high school students Science, Technology, Engineering, and Math (STEM)
skills through interactive and fun activities and ultimately improve their STEM skills; and,
3. Strengthen the links between the transportation sector and public/private institutions through
employing and creating partnerships.
A comprehensive administrative, implementation, and evaluation plan was prepared and
executed to fulfill the objectives of the NJSTI program. This chapter presents information
pertaining to the roles of the established Intermodal Advisory Committee and CREATEs staff
assembled for the program.
1.2

Intermodal Advisory Board
An Intermodal Advisory Committee (IAC) composed of members from the Federal

Highway Administration (FHWA), the New Jersey Department of Transportation (NJDOT),
community-based institutions, academic and research institutions, and the local transportation
industry was established. The members of the IAC were responsible for assisting the Project’s
Director (i.e., Dr. Yusuf Mehta) and other supporting staff in reviewing the academic and
enhancement curriculum, plan and nominate industry speakers, coordinate field trips, and provide
technical assistance. Table 1.1 below presents the names, titles, and affiliations of all members of
the IAC committee established for the 2017 NJSTI. As shown in Table 1.1, the IAC was composed
of a total of nine members. A meeting with all IAC members was held at 11:30 AM on June 5,
2017 to discuss and finalize NJSTI’s academic program.
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2017 New Jersey Summer
Transportation Institute
Table 1.1: 2017 New Jersey Summer Transportation Institute Intermodal
Advisory Board Members and their Affiliations
Board Member
Yusuf Mehta
Ayman Ali

Title
Professor and Director,
Civil Engineering and CREATEs

Affiliation
Rowan University

Manager of CREATEs

Rowan University

Title VI Nondiscrimination,
Americans with Disabilities Act
Environment
Justice Design
Limitedand
Manager, Pavement
Management Bureau

The New Jersey Department of
Transportation
The New Jersey Department of
Transportation

Stephen Pindale

Civil Engineer

US Army Corps of Engineers

David Koper

Civil Engineer

US Army Corps of Engineers

Shivani Patel
Susan Gresavage

Mike Paglione
Kwincey Brown
Patricia Ott

1.3

Manager, Modeling and
Simulation Branch
Subject Matter Expert/Contractor
Compliance
Managing Member

Federal Aviation Administration
The New Jersey Department of
Transportation
MBO Engineering, LLC.

Program Staff
The staff required for managing the NJSTI program at Rowan University/CREATEs was

composed of members of the CREATEs team. These members assumed key roles associated with
hosting the 2017 NJSTI program at CREATEs. Table 1.2 presents the CREATEs staff members
that held positions associated with the NJSTI. The roles of the key members of the NJSTI are
briefly described as follows:
-

NJSTI Director: This role was assumed by Dr. Yusuf Mehta (Director of CREATEs) of
Rowan University. Dr. Mehta was responsible for reporting to NJDOT and FHWA
representatives and for implementing the day-to-day program activities. Dr. Mehta was also
responsible for ensuring that all rules, regulations, NSTI Desk Reference, and all federal and
state laws were observed.

-

NJSTI Program Coordinator: This role was assumed by Dr. Ayman Ali (Manager of
CREATEs) of Rowan University. Dr. Ali supervised the program’s faculty and staff;
implemented, evaluated, and revised the program’s curriculum; and prepared resource and

2|Page

2017 New Jersey Summer
Transportation Institute
promotional materials. Dr. Ali with the help of Ms. Allouchery (Program’s Aide) also worked
on coordinating the NJSTI program and preparation of final report.
-

NJSTI Program Aide: This role was assumed by Ms. Kristine Allouchery (CREATEs’
Administrative Assistant). Ms. Allouchery was instrumental to the success of the program
through her efforts in recruiting students, contacting speakers, reserving computer labs and
class rooms, scheduling field trips and reserving shuttle busses, arranging for student lunches,
among other activities.

-

Faculty Members: Additional faculty members from the Department of Civil and
Environmental Engineering at Rowan University also assisted in the management of the
NJSTI. The faculty members were responsible for the instruction of a variety of topics and
activities related to the program. The faculty members also interacted with the students and
staff.

-

Staff Members: Additional staff members composed of undergraduate and graduate students
working at CREATEs were also instrumental to the success of the 2017 NJSTI. These students
were responsible for overseeing activities and chaperoning the NJSTI students throughout the
Rowan University campus while also assisting faculty members during field trips.
Table 1.2: 2017 New Jersey Summer Transportation Institute Staff Members.
NJSTI Staff
Yusuf Mehta
Ayman Ali
Kristine Allouchery
Parth Bhavsar
Nidhal Bouaynaya
Rouzbeh Nazari
Hashim Rizvi
Eric Dubois
Andrae Francois
Daniel Offenbacker
Darren Weis
Marcel Bruguglio
Gabriella Aiello
Steve Husar
Charlie White

Affiliation
Rowan University/CREATEs
Rowan University/CREATEs
Rowan University/CREATEs
Rowan University
Rowan University
Rowan University
Rowan University/CREATEs
Rowan University
Rowan University/CREATEs
Rowan University/CREATEs
Rowan University/CREATEs
Rowan University/CREATEs
Rowan University/CREATEs
Rowan University/CREATEs
Rowan University/CREATEs

NJSTI Role
Director
Program Coordinator
Program Aide
Faculty
Faculty
Faculty
Staff/Post Doc
Staff/Technician
Staff/Grad. Student
Staff/Grad. Student
Staff/Undergraduate Student
Staff/Undergraduate Student
Staff/Undergraduate Student
Staff/Undergraduate Student
Staff/Undergraduate Student
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2017 NSTI STUDENT PARTICIPANTS
2.1

Student Recruitment and Application Deadline
A standard recruitment application package and a set of promotional materials were

prepared to recruit high school students (i.e., entering grades 10 through 12) for the 2017 NJSTI.
The prepared recruitment application package contained an overview of the program and the host
institution (i.e., Rowan University/CREATEs) as well as an outline of the various program
activities. A discussion of “why is it important to study and become aware of transportation
industries and technologies” was also included as part of the recruitment package. A web page as
part of CREATEs current website was also prepared and updated periodically. This web page
included the application package and completion instructions about the 2017 NJSTI.
The recruitment effort also included initiating contact with high school principals.
Ms. Allouchery (NJSTI Program’s Aide) contacted schools through phone. An overview of the
program, the NJSTI minimum requirements, and the overall application process was conveyed to
high school principals/representatives through phone conversations. All interested high school
principals were also encouraged to nominate a few of their students meeting NJSTI requirements
and were sent copies of the 2017 NJSTI recruitment application package (both electronic copies
using email and paper copies using traditional mail).
The student recruitment process started late April 2017 and continued until right before the
program was about to start (i.e., July 21, 2017). An initial application deadline was set as June 16,
2017 and was then extended two times until July 21, 2017. It is noted that the application deadline
was extended because a total of 17 students submitted applications for the program. The NJSTI
team also wanted to keep the opportunity open for other students that might have been interested
to join the program. Another reason explaining the need to extend the deadline was the delay in
funding approval for the program (was approved late April 2017). This delay in funding approval
limited the team’s ability to initiate recruitment efforts early during the high school year.
All 17 applications received were initially reviewed internally by the CREATEs team. The
internal review was then followed by a discussion with NJDOT project panel and the IAC
members. Through this discussion it was decided that all 17 participants meet the requirements of
the 2017 NJSTI program. As a result, all 17 students who submitted applications were selected to
participate in the program.
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2.2

Notification of Selected Students
Students selected to participate in the 2017 NJSTI program were notified through email.

An official electronic email was sent on June 16, 2017. The electronic letter included instructions
on the specific forms that the participants and their parents/guardians must submit in order to
officially enroll in the program. The email also specified June 23, 2017 as the deadline for
reviewing, filling, signing, and submitting the requested forms to CREATEs. All forms received
were reviewed for completion by CREATEs team and questions by participants or their
parents/guardians were answered before the start of the program. Appendix A.1 includes a copy
of the electronic selection notification sent to the students.
2.3

NSTI Participants
In spite of our narrow window of time to recruit students for the 2017 NJSTI, we were

initially able to approve 17 students as mentioned above. In the week following our sending of
electronic acceptance letters to the students and their parents, we were notified of 2 students with
conflicts in their schedules and their desire to withdraw from the 2017 NJSTI. From among the
submitted applications, a total of 15 students were officially enrolled in the program and three
dropped out (two before start of the program and one during the program) due to personal reasons
(e.g., could not attend due to pre-scheduled vacations or internship opportunities accepted prior to
the start of the NJSTI). Fourteen students successfully completed the 2017 NJSTI program.
The first two students withdrew their intent to participate during the last week of June. One
student reported a conflict with a pre-scheduled family vacation that occurred during the NSTI,
even though the dates were made clear during the application process. The second student felt that
extra-curricular activities taking place in August would create an overwhelming schedule and
could not commit to more than 2 weeks of the program.
The last student withdrew on July 10th. She indicated that a pending job opportunity had
just been confirmed and she was opting to work through the summer and not participate in the
NJSTI. All participating students were hosted at CREATEs (South Jersey Technology Park) and
Rowan University’s main campus. A complete list of all participating students is provided Table
2.1. The demographics of the participating students are reported in Appendix A.2.
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Table 2.1: 2017 National Summer Transportation Institute Student Participants.
Student Participants
Dylan Adriano

Kayla Grossman

Felix Agosto

Andrew Jarrett

Gordan Bates

Jacob Kulikowski

Victoria Burns

Steven Reid

James Escarilla

Kazim Rizvi

Dylan Fallows

Anahi Santiago

Tyler Grier

Sean Smithson
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2017 NJSTI ACADEMIC PROGRAM
3.1

Program Objectives
The 2017 NJSTI at Rowan University/CREATEs involved an academic program that

aimed to fulfill the overall goal of acquainting high school students with the transportation industry
and potential transportation careers. The specific objectives of the program were:
-

Educate students by introducing them to the various transportation modes and the
transportation industry;

-

Motivate students and encourage them, through practical and academic experiences, to pursue
careers in transportation-related fields;

-

Expose participating students to STEM topics through a set of pre-designed educational
activities;

-

Introduce participating students to workings of various agencies serving multiple
transportation modes on field trips and on-site seminars; and,

-

Enhance students’ leadership and professional skills through activities designed to introduce
them to university life and the main requirements needed to obtain a college degree.

3.2

Developed Academic Program
The details of the 2017 NJSTI program at Rowan University/CREATEs are presented in

Table 3.1 below. As indicated in this table, the program started with a registration, orientation, and
welcome session. In this session, the students and their parents were welcomed into the 2017
NJSTI program and were introduced to the goals and objectives of the program. The welcoming
session also involved presentations made by NJSTI Director and Mr. Anthony Davis (NJDOT:
FHWA Civil Rights Division) discussing the history of the National Summer Transportation
Institute program. In addition, the welcoming meeting included discussions revolving around the
program’s curriculum, program’s expectations (e.g., drop off and pickup locations), as well as a
review of the forms submitted by participating students. The agenda for the orientation meeting is
included in Appendix A.3.
The academic and enhancement curriculum (Table 3.1) also incorporated a series of lecture
sessions, hand-on activities, workshops, and field trips to local government and transportation
industry facilities in southern New Jersey and the greater Philadelphia area. As can also be seen
from Table 3.1, the curriculum covered three modes of transportation (i.e., air, land, and water)
including safety concepts. Career paths in each of these modes were discussed by speakers and
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experts from the transportation industry. In addition, the program’s curriculum included a set of
fun activities (such as the Build a Bottle Rocket) that focused on introducing basic but fundamental
Science, Technology, Engineering, and Math (STEM) concepts to participating students. The
program also included a set of activities to enhance the students’ ability to conduct research
through critical thinking, learn important computer skills that will prepare them for higher
education and ultimately industry jobs, improve their communication skills, and learn more about
how to financially plan for the future. The program’s curriculum further included a competition in
which the students researched a transportation related topic of interest to them and wrote a short
paper and presented their findings.
The NJSTI program ended with a graduation ceremony and closing remarks meeting. In
this meeting, the Program’s Director ended the program by providing the students and ceremony
attendees with final remarks on the program’s success and lessons learned. In addition, students
received all the information shared with them throughout the program. The agenda of the
graduation ceremony and closing remarks meeting is provided in Appendix A.4.
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Table 3.1: 2017 NJSTI Program Curriculum (Week 1: Air Transportation).
Scheduled Day
Monday:
Break: 10:15–10:30 AM

Week 1: July 24-28, 2017 (Air Transportation)
-

-

Real-World Engineering & Science
o Mr. Mike Paglione (10:30–12:00 AM)

-

CREATEs and Rowan Tour (1:00–5:00 PM)

Lunch: 12:00–1:00 PM

Tech
Park

Shuttle to
ENG

Departure at 9:30am

Tuesday:
Break: 10:15–10:30 AM

Registration, Orientation & Welcome
o CREATES Team (8:30 – 10:15AM)

Location

-

Tour of the FAA Facilities in Atlantic City
(10:30–5:00 PM)

Charter
Bus

Lunch: 12:00–1:00 PM
-

Research Skills (Literature Search)
o Ms. Caitlin Purdy (9:00 – 12:00PM)

Break: 10:15–10:30 AM

-

GIS and Geo-Visualization
Presentation, Exercise and Discussion
o Dr. Meenar Mahbubur (1:00–5:00 PM)

Lunch: 12:00–1:00 PM

Break: 10:15–10:30 AM

-

Lunch: 12:00–1:00 PM
Friday:

-

Break: 10:15–10:30 AM
Lunch: 12:00–1:00 PM

and/or Students

Marcel
Bruguglio
(All Day)
Mehta + Ali

Marcel
Bruguglio
(All Day)
Mehta + Ali

Wednesday:

Thursday:

Chaperone

-

Aerodynamic & Hybrid Cars
o Dr. Krishan Bhatia (9:00–10:15 PM)
NJDOT Bureau of Materials: What we do
o Mr. Paul Hanczaryk (10:30–12:00 PM)

ROB
311

Marcel
Bruguglio
(All Day)
Gabriella Aiello
at 4pm

Tech
Park
Tech
Park

Marcel
Bruguglio
(All Day)
Steve Husar
at 4pm

Aerodynamics Laboratory Experiment
o Dr. Krishan Bhatia (1:00–5:00 PM)

ENG

Build a Bottle Rocket
o Learn, design, build, test (Rowan Hall)
o Mr. Eric Dubois (9:00–12:00 PM)

REXT
118

Marcel
Bruguglio
(All Day)

ROB
312

Gabriella Aiello
at 4pm

Intro. to Microsoft Excel
o Excel and Engineering: An interactive
exercise
o Dr. Ayman Ali (1:00–5:00 PM)
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Table 3.1 (Continued): 2017 NJSTI Program Curriculum (Week 2: Air Transportation).
Week 2: July 31-August 4, 2017

Scheduled Day

(Land Transportation)

Monday:
Early Departure 8AM
Break: 10:15–10:30 AM
Lunch: 12:00–1:00 PM
Tuesday:
Break: 10:15–10:30 AM

-

NY/NJ Port Authority Visit (9:00–12:00 PM)
Traffic Management Center Visit (1:00-5:00PM)

-

Critical Thinking, Problem Solving & SAT Prep
o Mr. Ian Sennstrom (9:00–10:15 AM)

-

Careers at NJDOT and Local Municipalities
o Ms. Jeevanjot Singh (10:30-12:00 PM)

-

Enhance Students Written Communication Skills
o Liz Romeo (1:00–5:00 PM)

Wednesday:

-

Highway Geometric Design
o Dr. Parth Bhavsar (9:00–10:15 AM)

Break: 10:15–10:30 AM

-

Traffic Engineering Basics
o Dr. Parth Bhavsar (10:30–12:00 PM)

-

History of Roadway Construction
o Dr. Yusuf Mehta (1:00–2:15 PM)

Lunch: 12:00–1:00 PM

Lunch: 12:00–1:00 PM

Thursday:
Break: 10:15–10:30 AM

-

Intro to Paving Materials & Building a Model
o Dr. Yusuf Mehta (3:00 – 5:00PM)

-

Intelligent Transportation Systems
o Dr. Parth Bhavsar (9:00–10:15 AM)

-

Lunch: 12:00–1:00 PM
-

Pothole Detection Technologies and Applications
o Dr. Parth Bhavsar (10:30–12:00 PM)

Location

Break: 10:15–10:30 AM

-

Mehta + Ali

Charter
Bus

Charlie White
(All Day)

Darren Weis
(All Day)
Tech
Park

ROB
312

REXT
321

-

Roadway & Bridge Construction Careers
o Mr. Michael Venuto(10:30–12:00 PM)

-

Intro. to Microsoft Word & Weekly Evaluations
o Mr. Dan Offenbacker (1:00–5:00 PM)

Lunch: 12:00–1:00 PM

Marcel
Bruguglio
at 4pm

Darren Weis
(All Day)

Andrae Francois
at 4pm

Darren Weis
(All Day)
ROB
325

Basics of Machine Learning in Transportation
Dr. Nidhal Bouaynaya (1:00–5:00 PM)

Intro. To “Big Data” Analytics and Technologies
o Mr. Anis Omezzine (9:00–10:15 AM)

and/or Students

Tech
Park

o
Friday:

Chaperone

REXT
321

ROB
312

Marcel
Bruguglio
at 4pm

Darren Weis
(All Day)
Dan to assist
at 4pm
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Table 3.1 (Continued): 2017 NJSTI Program Curriculum (Week 3: Water Transportation).
Scheduled Day
Monday:
Break: 10:15–10:30 AM

Week 3: August 7-11, 2017 (Water Transportation)
-

Lunch: 12:00–1:00 PM

Basics of Water Based Transportation
o Dr. Rouzbeh Nazari (9:00–10:15 AM)
Flood Management & Transportation Systems
o Dr. Rouzbeh Nazari (9:00–10:15 AM)

-

DE River Port Authority visit (1:00–5:00 PM)

Tuesday:

-

Porous Pavement
o Mr. Andrae Francois (9:00–10:15 AM)

Break: 10:15–10:30 AM

-

DE River Port Authority Careers
o Mr. Michael Venuto (10:30–12:00 PM)

-

Financial Learning
o Mr. Dan Armas (1:00 – 5:00 PM)

-

Engineering: An Umbrella of Disciplines
o Mr. Michael Venuto (9:00–10:15 AM)

Lunch: 12:00–1:00 PM

Wednesday:
Break: 10:15–10:30 AM

Friday:

Charter
Bus

Tech
Park

Tech
Park

Engineering & Everyday Life
o Mr. Michael Venuto (10:30–12:00 PM)

-

Septa Transit Museum and Railroad Museum in
Philadelphia (1:00–5:00 PM)

-

Underwater Controlled Vehicles - Learn, Design,
Build, and Test (Rowan Hall)
o Mr. Eric Dubois (9:00–12:00 PM)

REXT
241

Dredging & Water Transportation
o Mr. Stephen Pindale (1:00–2:15 PM)

REXT
241

-

Intro. to Microsoft PowerPoint
o Dr. Ayman Ali (2:30-5:00 PM)

ROB
312

-

Student Presentation (9:00–10:15 AM)

-

Careers at the Army Corps of Engineers: Marine
District
o Mr. Stephen Pindale (10:30–11:45 AM)

-

Buoyancy & Basics of Fluid Mechanics
A Laboratory Experiment (Rowan Hall)
o Mr. Eric Dubois (1:00 – 5:00PM)

Break: 10:15–10:30 AM
Lunch: 12:00–1:00 PM

Tech
Park

-

Lunch: 12:00–1:00 PM

Thursday:

Location

-

Break: 10:15–10:30 AM
Lunch: 12:00–1:00 PM

Charter
Bus

REXT
321

REXT
119

Chaperone
and/or Students

Darren Weis
(All Day)
Mehta + Ali

Darren Weis
(All Day)
Andrae Francois
at 4pm

Darren Weis
(All Day)

Mehta + Ali

Darren Weis
(All Day)
Steve Husar
at 4pm

Darren Weis
(All Day)
Steve Husar
at 4pm
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Table 3.1 (Continued): 2017 NJSTI Program Curriculum (Week 4: Safety Concepts).
Scheduled Day
Monday:
Break: 10:15–10:30 AM

Week 4: August 14-18, 2017 (Safety)
-

Lunch: 12:00–1:00 PM
Tuesday:
Break: 10:15–10:30 AM

-

Lunch: 12:00–1:00 PM

Wednesday:
Break: 10:15–10:30 AM

Break: 10:15–10:30 AM

Break: 10:15–10:30 AM

Technology Based Career Paths
o Mr. Anis Omezzine (1:00-2:00PM)

Charter
Bus
ROB
325

-

Transportation Research Competition
o Dr. Hashim Rizvi (9:00–10:15 AM)

ROB
312

-

Transportation Topic Selection and Paper Outline
o Dr. Hashim Rizvi (10:30–12:00 PM)

ROB
312

-

Team Research
Dr. Hashim Rizvi (1:00–5:00 PM)

-

Team Research
o Dr. Hashim Rizvi (9:00–10:15 AM)

ROB
312

-

Team Research
o Dr. Hashim Rizvi (10:30–12:00 PM)

ROB
312

-

Team Research
o Dr. Hashim Rizvi (1:00–5:00 PM)

ROB
312

-

Team Research
o Dr. Hashim Rizvi (9:00–12:00 PM)

-

Student Presentations & Evaluations
(1:00–3:00 PM)

-

Graduation Ceremony / Director’s Final Remarks
o (3:00-5:00PM)

Lunch: 12:00–1:00 PM

3.3

American Asphalt Paving Plants
o A Field Visit (9:00–12:00 PM)

Charter
Bus

Basic and High Performance Programming
o Dr. Nidhal Bouaynaya (2:00–5:00 PM)

Lunch: 12:00–1:00 PM

Friday:

Careers at South Jersey Transportation Authority
o A Field Visit (1:00-5:00 PM)

Tech
Park

-

Lunch: 12:00–1:00 PM

Thursday:

The Science (and Art) of Traffic Safety
o Ms. Patricia Otts (9:00–12:00 PM)

Location

ROB
325

ROB
312

ROB
312
Tech
Park

Chaperone
and/or Students
Darren Weis
(All Day)
Mehta + Ali

Darren Weis
(All Day)
Mehta + Ali
Dan Offenbacker
at 4pm

Darren Weis
(All Day)
Steve Husar
at 4pm

Darren Weis
(All Day)
Dan Offenbacker
at 4pm

Darren Weis
(All Day)
Full Staff

Program Evaluation
To evaluate the extent to which the goals of the program were achieved, several evaluation

forms were prepared and distributed to the students on daily, weekly, and at the end of the program
basis. The daily evaluation forms aimed at gauging the students rating of the speakers and topics
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covered in a particular day. The weekly evaluations involved having the students write an
information reflection essay describing the topics they enjoyed for a particular week and what
improvements suggested for upcoming week(s). Finally, the overall program evaluation form was
distributed to the students at the end of the program. This form aimed to gauge the overall
execution of the program. The following sections provide a brief discussion of the outcomes of the
evaluations conducted as part of the 2017 NJSTI program. A copy of the evaluation form utilized
as part of the 2017 NJSTI can be found in Appendix A.5.
3.3.1

On-Campus Sessions and Workshops
In general, the most positive responses from the students came after participating in hands-

on exercises led by CREATEs staff and industry professionals. The most common themes of
responses included:
-

Aerodynamics and Bottle Rocket Labs:
o “I enjoyed launching the rockets, it taught me a lot about aerodynamics and how to use
materials to create a better rocket. I also found the Excel session to be informative as it
taught me some tricks I didn’t know.”
o “I like the hands-on labs concerning aerodynamics.”
o “Today was great, the instructors are vibrant and relatable!”

-

Underwater Controlled Vehicles Lab:
o “The hands-on workshop is very helpful in applying what we have learned.”
o “The lab was very fun and required a good mix of science and math.”
o “I learned a lot about buoyancy and dredging. I like that today was hands-on and we got to
build.”

-

Asphalt Testing Lab:
o “It was very interesting to test the strength of the asphalts in the morning. It was very handson and interactive.”
o “All the instructors were very nice. Lessons were okay – the fact that we had a lab made it
more fun and more exciting. More labs next time.”

-

The Science and Art of Traffic Safety:
o “I like the lesson because it was more interactive.”
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o “Workshop was extremely fun and very informative. I got to ask many questions to the
presenter and I learned a lot. We were able to work with others on the poster and it was a
lot of fun.”
o “Very interactive and informative - I enjoyed it.”
In addition, the evaluation process revealed that certain sessions were not popular among
the participating students. For example, the sessions that focused on expanding the students’
knowledge of computer software (i.e., MS Word, Excel and Power Point; GIS Mapping software)
were not as popular and most considered the time spent too long. Learning from this feedback in
the early program weeks, it was decided to abbreviate the 4 hour computer classes to 3 hours for
the last 2 weeks of the program. This adjustment in the program improved the students’ response
favorably.
3.3.2

Field Trips
Feedback from participating students regarding the field trips was positive. The students

found the field trips informative and the speakers were “great.” As an example, one student
reported that the FAA facilities field trip provided him/her with insights into real-life application
which made him/her more excited to learn more. The following points present a summary of the
comments received from the students with regard to the field trips:
-

FAA Facilities, Atlantic City, NJ:
o “Gaining insight into real-life applications of engineering made me excited to learn more.
The Q&A panel was especially interesting because it showed how you don’t have to be
100% sure of your major to get a fulfilling career. Using the flight simulator was awesome
and I hope we do more hands-on activities like that”
o “The thing I found most interesting about this trip was how closely related everything is
and how much goes into the aircraft transportation industry. I found the professionals very
informative.”

-

Delaware River Port Authority:
o “Learning about the construction of the bridge was very informative.”
o “It took only 4 years for the bridge to be built because of less strict rules back then. Many
engineers had to think of different ways to commute to Philly in a faster way before coming
up with the idea for the bridge.”

-

SEPTA Transit Museum and Call Center:
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o “I found the tour of the facility enriching and fun. The speaker was great.”
o “I found it very interesting to be able to go to the control room and see all the bus routes
and how they fix things when there is an accident.”
-

NY/NJ Port Authority:
o “This trip was very informative and enjoyable. I felt a new understanding for how the
transportation industry was based off a land standpoint.”
o “I really enjoyed touring the Bayonne Bridge. I like engineering a lot and that’s what I
want to pursue as a career. However, I’ve always loved heavy machines and being an
operating engineer is a good career. This trip opened my eyes and gave me another
perspective.”

-

Traffic Management Center:
o “I learned about the amount of people that are needed to control traffic in very busy
highways and bridges is incredible.”
o “I liked the very descriptive talk in the emergency response room about situations on the
roads and how they deal with them.”

-

Careers at South Jersey Transportation Authority:
o “It was really interesting knowing what the engineers do and how they work together to
solve problems at the airport.”
o “I found it interesting to be able to see and hear about how everything runs at the airport,
including the FAA, the firehouse, and the airport itself.”

-

American Asphalt Paving Plants:
o “It was cool to see where they keep all the asphalt and how they will the trucks.”
o “Everybody was really nice today. They were excited to teach people about their
profession. It was interesting.”

3.3.3

Speakers and Staff
The students’ feedback with regard to the speakers and staff was also positive. The students

indicated that the speakers provided clear and interesting information related to transportation
careers. The students also reported that CREATs staff was very helpful. In the completed
evaluation forms, the students strongly agreed with the statement that the speakers provided a clear
discussion of a sessions objectives and that the sessions were related to transportation.
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3.4

Graduation Ceremony and Program Close Out
At the end of the program (i.e., last day), a graduation ceremony was hosted at CREATEs.

Parents/guardians of the NJSTI participants, the students, CREATEs faculty and staff, and
representatives from FHWA/NJDOT attended the meeting. In this meeting, the participating
students presented their findings of a research topic related to transportation; as part of a 2.5-day
long research competition. The presentations were ranked and awards were given to the wining
students. The students also received a 2017 NJSTI completion certificate certifying that the
students have completed the program successfully. Finally, the program ended with final remarks
and an open discussion with the parents. Images and pictures taken at the time of program
execution are presented in Appendix A.6.
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2017 NSTI FINANCIAL REPORT
4.1

Program’s Budget
Table 4.1 below presents the budget prepared for the NJSTI program. The expenses of the

2017 NJSTI program and the estimated cost sharing are presented in Table 4.1. As can be seen
from this table, the estimated cost sharing percentage (in-kind contribution) is approximately
64.3% of the total project costs.
Table 4.1: 2017 National Summer Transportation Institute Budget.
Budget
Categories
Personnel
Fringe Benefits
Recruitment
Contractual Services
Food
Travel
Supplies
Room & Board
Student Awards
Direct Cost
Indirect Cost
Indirect Costs (non-Fed)
Totals

FHWA Funds
In-Kind
Requested
Contribution(s)
$19,750.00
$58,775.00
$1,243.13
$17,609.09
$2,000.00
$2,000.00
$7,500.00
$0.00
$10,000.00
$0.00
$2,404.00
$1,000.00
$2,455.00
$0.00
$0.00
$1.00
$1,000.00
$0.00
$46,352.13
$79,385.09
$4,327.82
$11,907.61
$0.00
$0.00
$50,679.94
$91,292.70

Total Cost
$78,525.00
$18,852.21
$4,000.00
$7,500.00
$10,000.00
$3,404.00
$2,455.00
$1.00
$1,000.00
$125,737.21
$16,235.43
$0.00
$141,972.64
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2017 NJSTI RECOMMENDATIONS
5.1

Recommendations and Suggested Improvements
It is believed that the 2017 NJSTI hosted at Rowan University/CREATEs was a success as

the program’s goal and objectives were met. This is believed to be the case because the students
enjoyed the program throughout and provided positive feedback. In fact, some of the students
already stated their interest in attending the program next year if offered at CREATEs. The
program is also deemed a success due to the fact that all participating students have become
interested, to some degree, in the field of transportation.
Despite its success, several improvements can be made to the current program. These
improvements include:
-

The program’s funding approval process has a significant impact on the 2017 NJSTI program
hosted at CREATEs. If funding approval was obtained in January 2017, more time would have
been allocated for recruiting students. Therefore, it is suggested to provide proposal recipients
an early notification or notice to proceed (i.e., in January of the program’s year).

-

Certain sessions within the program were reported to be long and not necessarily popular
among the participating students. To address this concern in future programs, it is
recommended to condense the program into two weeks with focus being given more to handson transportation activities.

-

Time spent in a classroom environment, as opposed to field trips or labs, should be limited to
90 minutes in length. Overall, the students indicated that the day should start later and end
earlier (i.e., 10am – 3pm).

5.2

Final Remarks
CREATEs at Rowan University were very excited to host the program in the summer of

2017. It was very satisfying to see the exchange and the question and answer between the students
and the speakers in all sessions. The students were very engaged and interested. Our goal is to
evaluate both the short-term and long term impact of this program on the students. The CREATEs
team reviewed all evaluations very carefully and made modifications, on as needed basis, to enrich
student experience. After reviewing the final program evaluations, the overall thoughts from the
students and parents was that the curriculum was very effective and impactful, and that students
learnt a lot during the four-week program. However, the CREATEs team has also made note of
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the suggestions to improve the program and we will include them for future NSTI programs if
given an opportunity to host it again.
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Appendices
A.1

Selection Notification Email
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Student Participants’ Demographic Report
Summary of Students’ Data
First Name
Dylan
Felix
Gordon
Victoria
James
Dylan
Tyler
Kayla
Andrew
Jacob
Reid
Kazim
Anahi
Sean

Last Name
Adriano
Agosto
Bates
Burns
Escarilla
Fallows
Grier
Grossman
Jarrett
Kulikowski
Steven
Rizvi
Santiago
Smithson

Age
17
16
17
16
17
17
15
17
17
16
17
15
15
16

School
Washington Township HS
Rancocas Valley Regional
Williamstown HS
Williamstown HS
Deptford HS
Williamstown HS
Deptford HS
Clearview Regional HS
Clearview Regional HS
Washington Township HS
Deptford HS
Glassboro HS
Glassboro HS
Washington Township HS

GPA
3.90
3.70
4.00
4.00
4.03
3.80
102.14
99.87
99.29
3.80
3.59
90.80
94.90
3.70

Grade
12th
11th
12th
12th
12th
12th
10th
12th
12th
12th
12th
11th
10th
12th

Demographic Summary
Name of Host Site
Year Reporting
Dates of Institute
Program Classification
Age of Students
Type of Residency
Number of Applicants
Number Completing Program
Ethnicity
Caucasian
Latino/Hispanic
African American
Asian
Gender
Male
Female
Geographic Representation
Number of Cities
Number of Towns

Center for Research and Education in
Advanced Transportation Engineering
Systems (CREATEs) at Rowan University.
2017
July 24 – August 18, 2017
High School
Nonresidential Program
17
14
10
2
1
1
11
3
1
7
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Orientation Meeting Agenda
National Summer Transportation Institute at the Center for Research & Education
in Advanced Transportation Engineering Systems (CREATEs)
NSTI Orientation

Date: July 24, 2017

Time: 7:30–10:15 AM

Location: South Jersey Technology Park (107 Gilbreth Pkwy, Mullica Hill, NJ 08062)
Agenda
I.

Welcome
a. 8:00–8:10 AM
b. 8:10–8:30 AM

Welcome Message: Dr. Anthony Lowman, College of Engineering Dean
Opening Remarks: Dr. Yusuf Mehta, NSTI Director

II. Overview of the National Summer Transportation Institute
a. 8:30–8:45 AM
History and Purpose of the NSTI Program: Mr. Anthony Davis
(FHWA/NJDOT)
III. Faculty and Staff Introductions
a. 8:30–9:00 AM
NSTI Faculty and Staff Introductions: Dr. Yusuf Mehta, NSTI Director
IV. Programs Curriculum and Schedule
a. 9:00–9:15 AM
Overview of CREATEs NSTI Program: Dr. Ayman Ali, NSTI Program
Coordinator
b. 9:15–9:30 AM
Program Evaluation Forms: Dr. Yusuf Mehta, NSTI Director
V. Students and Parents Orientation
a. 9:30–10:00 AM
Orientation Discussion by Ms. Kristine Allouchery (Administrative
Assistant):
Daily Sign in/Sign out Protocols
Drop off/Pick up Protocols
Program’s Rules and Expectations
Injury and Illness Management Protocols
VI. Q & A Session / Closing Remarks
a. 10:00–10:15 AM

22 | P a g e

2017 New Jersey Summer
Transportation Institute
A.4

Program Closeout Meeting Agenda
National Summer Transportation Institute at the Center for Research & Education
in Advanced Transportation Engineering Systems (CREATEs)
NSTI Closeout Program

Date: August 18, 2017

Time: 1:00–5:00 PM

Location: South Jersey Technology Park (107 Gilbreth Pkwy, Mullica Hill, NJ 08062)
Agenda
I.

Student Presentations
a. 1:00–3:00 PM
b. 3:00–3:15 PM

II. Graduation Ceremony
a. 3:15–3:30 PM
b. 3:30–3:45 PM
c. 3:45–4:00 PM
d. 4:00–4:15 PM
e. 4:15–4:30 PM
Davis

Research Papers Presentations: NSTI Students
Evaluation of Presentations: NSTI Evaluation Committee.
Overview of Student Evaluation Results: Dr. Yusuf Mehta, NSTI Director
Award Ceremony and Honoring Winners: Dr. Yusuf Mehta, NSTI Director
Overall NSTI Program Evaluation Completed by Students and Parents
Distribution of Graduation Certificates: Dr. Yusuf Mehta, NSTI Director
Director’s and FHWA Final Remarks: Dr. Yusuf Mehta and Mr. Anthony
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Evaluation Forms
NATIONAL SUMMER TRANSPORTATION INSTITUTE AT THE
CENTER FOR RESEARCH & EDUCATION IN ADVANCED
TRANSPORTATION ENGINEERING
SYSTEMS (CREATES)
Program Evaluation Form
Rating Scale:
1: Strongly Disagree

2: Disagree

3:Agree

4:Strongly Agree

Using the rating scale provide above, please specify your level of agreement/disagreement with
the following statements:
SPEAKERS/PRESENTERS
1. Overall, information presented was clear and interesting:

1

2

3

4

2. I learned new things about transportation careers:

1

2

3

4

3. Speakers responded well to questions:

1

2

3

4

4. Speakers were excited about the program:

1

2

3

4

1. Field trips were informative and interesting:

1

2

3

4

2. Field trips added realism to topics covered:

1

2

3

4

3. Field trips increased my understanding of topics:

1

2

3

4

4. The number of field trips offered was appropriate:

1

2

3

4

1. Sessions and workshops helped me learn more
about transportation:

1

2

3

4

2. Sessions and workshops gave practical experiences
related to transportation:

1

2

3

4

3. Time allocated for activities was adequate:

1

2

3

4

4. Activities were informative, interesting, and fun:

1

2

3

4

1

2

3

4

FIELD TRIPS

SESSIONS & WORKSHOP

STAFF
1. Staff were very interested in me becoming aware of
transportation careers:
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2.
3.
4.
5.

Staff were very helpful when I had problems:
Staff had a good attitude towards academic excellence:
Staff were available when I had questions:
Staff were friendly and encouraging when I had difficulty:

1
1
1
1

2
2
2
2

3
3
3
3

4
4
4
4

GENERAL
1. The length of the program was

1 (Too short) 2 (Just right) 3 (Too long)

2. The number of speakers was

1 (Too few)

2 (Just right) 3 (Too many)

3. The number of projects was

1 (Too few)

2 (Just right) 3 (Too many)

4. The number of field trips was

1 (Too few)

2 (Just right) 3 (Too many)

5. The number of hours spent in class was

1 (Too few)

2 (Just right) 3 (Too many)

6. The program was both educational and fun:
7. I wish to return to the program next year:
Please elaborate on reasons for selecting answer:

1
1

2
2

3
3

4
4

8. I would prefer to stay in a dormitory for the whole program:

1

2

3

4

9. The program included field trips to all transportation modes:
Please elaborate on reasons for selecting answer:

1

2

3

4

10. The length of the program was just right:
Please elaborate on your reasons why:

1

2

3

4

1

2

3

4

Please elaborate on your reasons why:

11. The number of speakers at the program was sufficient
to achieve NSTI goals (not too many & not too few):
Please elaborate on reasons for selecting answer:
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12. The number of field trips was just right (not too many
& not too few):

1

2

3

4

13. The number of workshops/sessions was just right (not too many
& not too few)
1

2

3

4

2

3

4

Please elaborate on your reasons why:

Please elaborate on reasons for selecting answer:

14. The number of hours in class was appropriate
(not too many & and not too few) to accomplish
the goals of the NSTI:

1

Please elaborate on your reasons why:

15. When would be the best time to schedule next year’s NSTI?

Please share your general comments about the NSTI. Please list any subjects that you
would like to see covered in future NSTI programs that was not covered in this one.
Were there any questions you have about the program that you haven’t had a chance
to ask?
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NATIONAL SUMMER TRANSPORTATION INSTITUTE AT THE
CENTER FOR RESEARCH & EDUCATION IN ADVANCED
TRANSPORTATION ENGINEERING
SYSTEMS (CREATES)
SPEAKER AND SESSION/WORKSHOP EVALUATION FORM

Session / Workshop Topic:
Session / Workshop Topic:
Rating Scale:

1: Strongly Disagree

2: Disagree

3:Agree

4:Strongly Agree

Using the rating scale provide above, please specify your level of agreement/disagreement
with the following statements:
1. Session/Workshop objectives were made clear to me:

1

2

3

4

2. Concepts presented were related to the field of transportation: 1

2

3

4

3. Material was presented in an organized manner:

1

2

3

4

4. I felt free to ask questions in session/workshop:

1

2

3

4

Please describe what you found most informative and interesting about today’s sessions and
discuss any strengths or weaknesses of how the topics were covered.
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NATIONAL SUMMER TRANSPORTATION INSTITUTE AT THE
CENTER FOR RESEARCH & EDUCATION IN ADVANCED
TRANSPORTATION ENGINEERING
SYSTEMS (CREATES)
FIELD TRIP EVALUATION FORM

Trip Location:
Rating Scale:
1: Strongly Disagree

2: Disagree

3:Agree

4:Strongly Agree

Using the rating scale provide above, please specify your level of agreement/disagreement with
the following statements:
1. The field trip was informative and interesting:

1

2

3

4

2. Presented concepts were related to transportation:

1

2

3

4

3. Material was presented in an organized manner:

1

2

3

4

4. Good examples were used to clarify the material:

1

2

3

4

5. Used examples were helpful in understanding topic:

1

2

3

4

6. I enjoyed the trip’s activities and the material covered:

1

2

3

4

7. Transport to and from the trip location was well planned:

1

2

3

4

8. I felt free to ask questions during the tour:

1

2

3

4

9. The trip increased my awareness of transportation careers:

1

2

3

4

Please describe what you found most informative and interesting about today’s field trip:
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Select Images and Pictures Taken During the 2017 NJSTI

FAA Field Visit and Bottle Rocket Workshop
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NJNY Port Authority Field Visit and Asphalt Laboratory Workshop
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INTRODUCTION
This booklet serves as the New Jersey Depal'Unent of Tl'ansporlation's
guid,;1oce Lo sub-redpieHls ol.S part of their obligation to abide by TILie
VI of the Civil Rights Act of106,1.
Title VJ of the Civil Rights Act o f 1964 is a fed e r al law outlawing
discrimination on the basis o f race , color or national origin under any
program nr act ivity receiving Fecleral lin,rncial assistance, rl!garclless or
whether the individual is a IJS citizen or lawfiill y present in the ll~.

Executive Order 12898- Federal Actions to Address Environmental Justice in Minority Populatio ns and I.ow-Income Populations
was issued by Pres ident William), Cli nton in 199,1 to focus on identifying and addressing, as appropriate. disproportionately high and adverse
hu man health or en vironmental effects of progra ms, policies, and activii-ies on minority populations and low-income populations in the U niteel States ancl its territories and possessions, the District of Columbia,
the Commonwe,1J th of Puerto Rico, and the Commonwealth of the Ma riana Is lands.
.Additional nondiscriminat ion statues prohibit <lis(Timination based en
income. gcndl.'r, dlsahUity ;;1nd agl.'. The New Jersey !Jl.'partmC'nt of
Transportation's Title VI Progra m is all-encompassing in scope, to include protection fol' Lhese populations as well.
Sub-recipients arc re<Juircd to colli>ct and anal)"Ze statistica l cia1;:i in thC'
administration of their programs, a ctivities and services as required by
23 C.F.R. .wo.9(b)(4). Data collcctecl should be maintained for reporting 1·0 tht' New )CTSC'}' DcpartmC'nt ofTransporta1ioo, thC' F'cclcra l Highway Acl ministriltion, or a ny other entities as required under Ti tle VI.
Data includes: information, statistics, facts, figures, numbers and records.
Accurat e cl.a la collecLion is essenUa l. The select ion of approp ri;;1te diltil
collecti o n methods. and clear instrncti ons on the correct use of s uch
methods wiU !'educe the likelihood of enors occu rring.

Adverse B.ffect,,; - An unfavorable, undesirable or harmfu I effect.
Apiolicunt - A person who submits an application, request or plan to be
approved by the primary l'ec,ipient , ,;1s a condJlion to eligibllily for rederal financial assistance, and "applic.:ation" means such a n applica tion, request or plan.

Beneficiary · Any person or group of persons (other Lhan Sta.Les) enlillecl
to receive bene.Lits, dlrectly 0 1· indirectly, from a.ny fede t·ally assisted prng ram, i.e., rc:locatccs, impacted citizens, commuoitlc.s, etc.

TJid'ding - ' Jhe offer of particula r prices for something. or, to perform work.
Citizen Participation - J\n open pr0t:ess in which the rights o f the Community to be informed, to provide comments to the Governme n t and to
receive a response from. the Government are met through a full opporturnity to bC' involved and to el<prcss nC'C'ds and goa ls.
Compliance - A sa[jsfoctory condition existi ng when ,1 recipient hils
effoctively implemented all of the Tille VI requirements or can demons trale that eve ty good l'a.ilh e(forl LOW;u'd ac hievi ng this end 11,1s been
made.
Data- In formation, statistics, facts, figures, numbers and records.
Deficiency status - The interim period during which the recipient State
has been notified of dclidcnc ies, has not volu ntari ly compli ed with Title
VI Program guidellnes. but has not been dedared in noncompliance by
th{'· Secrct,1ry of Transportati on.

D~;advantaged Busines~ B11tel'pl'ise (DBE) - A sm.ill hu.siness thal is primarily owned and controlled by one or more socially a nd economically
dlsadvanlaged ind ividu,1.ls (i.e. Afrlcan Ame1·icans, H ispanics, Native
Am ericans. Asian-Pacific, and su b-continent Asian Americans, and
women) whose personal net worth does not t'Xcced $1.32 million.
Dis:crimination. Thal act (or aclion) whether intentional Ol' unintentional.
through which ;i person in the !Jn.ited States, so lely because of race, coll'eligion, sex, or nat ionaJ origin, has been otherwise subjected to unequ;tl lJeatment under any program or activity receiving financial assis·
l,tn.ce from the federal Highway Admi11.isll'<1lioo undet· tlUe 23 U .S.C.

OJ'.

Qualitative d11t11 d eals with apparent qualities (subjecti ve p roperti es),
not a qna ntityor measured va lue.
Quantitative dala is based on quanlities or measured value.

DRAFT
Working Copy
iii

IJi.~pat'ate Impact - Policies, prilcti ces. rules, or other systems tha t appt"ar
to be neuLrnJ, but resu IL in a disprnpot'lionate impact 011 p1·0Lected
gmups. Disparate treatment is intentional.

iv

Eqt,al Emp/oymem Opportw1ity -An employment practice where employers do not engage in cmployml:'flt activities that arc prohibited by law,
such as discriminate against an applicant Or employee on the basis of
race, age, color, sex, religion, or nati onal origin.
Emerging Sma/{ 8tt$iness Enterprise (ESBE) - A smaU business primarily
owned and controlled by one or more economically disadvantaged lndJviduals. irrespecti ve or' race, gender and ethnicity. whose personal net
worth does not exceed s1..32 million.

fair treatment an.d meaningful involvement of all people t•egardless of race, color, national origin, or income
with J·espect to the development, implementation. and enforcement of
environmental laws, regulations, and policies.
F.nvfronmenta l Ju.<;lice (F.J) - 7he

Federal Assistance/Federal Aid - Any federal program, project, service, and
activity provided by fodC'ra l gove rnment agencies. that dircct·ly assist domestic governments, organizations or individuals in the areas of public
safety. pnblic welfare and public works, among othel's.
Federal Highway Administration (FHWA) - The Federal Highway Administration is a division of the United States Department of Transportation
that spedalizcs in highway transportation.
Limited English Projicie11t (LEP) - Individuals wl10 do not spe.ik Englis h as
their primary language and who have a limited .ibility to read. speak.
write, or understand English.

Low Income - Poverty is the state? of one who lacks a <;C'rtaln .:1monnt of
material possessions or money. Absolute poverty or destitution refers to
th.e deprivalion of basic human needs, whic h commonly incl11des food,
water, sanitation. clothing, shelter, health care and education....
Low Income Population - Refers to the segmen1· of a t:ommonity having
an income level near or helow the yearly-dPfi ned federal poverty guidelines.
Minority - A person who is a ci tizen or lawful permanent resident of the
United States and who is:

Black-a person having orlgins in any of t he black racial groups

nent. or the Pacific Jslands
American Indian or Al askan Native-a person having origins
in a.ny of the original people$ of North American, and who
m.1intain cultural idenliHcation through trihal aniliation or
commun.ity recognition

Wh..ite- having OL'igins ln any of the original peoples of Europe. North J\frka, or the Middle East Additional subcategories
based on national origin or primary language spoken may be
used. where appropriate on ci.t her a national or regional
Minority Population - A culturally, eth nl<:aliy, or racially distinct group
tha l coexists wi lh but is subordinate to a 11101·e dominant group.
No,ncompliance - A L'edpient has f.:Jiled to meet presc-eibed r«Juirements
and has sh.own an apparent lack of good faith effort ln implementing all
of the Title Vl re4uiremcnts.

Program - Includes any highway, project, or activity for the provision ol'
sel'vices, Hn,rncia.J aid, or other benefits to i.ncLividuals. Tbis includes
ediucation or training, work opportunities, health, welfare, rehabilitation. housing. or othel' services. whether provided directly by the recipietlll of F'ede.l'al finaJ1daJ assistaJ1ce or provided by others th.rough contracts or other arrangements wit h the r<1dplcnt.

RE' - The person in charge of construction oversight and coordina.tion ofa
pe1·son ma.y be a

NJ DOT project. or NJDOT sponsored project. This
NJ DOT employee, or a consultant, hired by NJDOT.

Reieipient - Any State, territory. possession, the District of Columbia.
Puerto Rico, or any political suhdivision, or instmmentality thereof, or
any puhlk or private agency, insti1ution, or organization, or other entity, or any individual, in any State, 1errit my, possession, the District or
Co.lumbia, or Puerto Rico, to whom FedeJ'a1 assista."ce .is extended, either directly or through another recipient, for any program. Recipient
inducles any successor, assignee, or tr,l.IlSferee thereof. The term recipiem'. does not include any ultimate beneficiary under any such program.

Sn.dally and Hconomically Disadvantaged Individual - Those who have
be,~n subjected tQ raC'ial or ethniC' prejudice or cultural bias because of
their identity as members or a gmup, p1•rsumahly:

of Africa
Hispanic-a person of Mexican, Pue!'to Rican, Cuban, Central 01·
South American, or other Sp,m.ish cultw·e or orig.in, regaJ'dless of
race
Asian or Pacific Islander-a person having origins in any of the
original peoples of the far .East, Southeast Asia, Jndian SubcontiV

Black Americans
Hispanic Americans
Native Americans American Indians, Eskimos. Aleuts, and Nativl'
Hawaiians)
vi

WHY COLLECT DATA?

Asian Pacific Americans (persons with origins from Japan , China,
the Philippines, Vietnam, Korea, Samoa, Guam, U.S. Trust Territory of the Pacific Islands [Republic of Palau]. Commonwealth
of the Northern Mariana Islands, Laos, Cambodia
[Kampuchea]. Taiwan; Burma, Thailand, Malaysia, Indonesia,
Singapore, Brunei, Republic of the Marshall Islands, Federated
States of Micronesia, Macao, Hong Kong, Fiji, To nga, Kiribati,
Tuvalu, or Nauru; Subcontinent Asian Americans (persons with
origins from India, Pakistan, Bangladesh, Sri Lanka, Bhutan,
the Maldives Islands or Nepal), and
Members of other groups designated by the Small Business Administration.

Sub-recipient - A not-for-profit entity that expends federal awards received from a pass-through entity to carry out a Federal program.
Title VJ Program - The system of requirements developed to implement
Title VI of the Civil Rights Act of 1964. References in this pa.it to Title VI
requirements and regulations shall not be limited to only Title VI of the
Civil Rights Act of 1964- Wh ere appropriate, this term also refers to the
civil rights provisions of other Federal statutes to the extent that they
prohibit discrimination on the grounds of race, color, sex, or national
o rigin in programs receiving Federal financial assistance of the type
subject to Title VI itself. These Federal statutes are:
Title VI of the Civil Rights Act of 1964, 42 U.S.C.
2oood-d4 (49 CFR pa.it 21; the standard DOT Title
VI assura.i1ces signed by each State pursuant to
DOT Order 1050.2; Executive Order 11764; 28 CFR
50.3);

Regu lations in 23 CFR 200.9(b)(4) require that recipients of federal financial assist ance develop procedures for the collection of statistical data (race, color,
sex, age, disability and national origin) on potential
and actual participants in, and beneficiaries of State
highway programs, i.e.: relocates, impacted citizens
a.JJd affected communities.
This data collectio n is important, and is used to
1)

2) Identify LEP populations, low-income, a.i1d minority communities affected by transportation d ecisions.
3)

u.s.c.

23 u.s.c. 109(h);

Initiate and evaluate the effectiveness of sub-recipient policies
and progra.ins to ensure non-discrimination

4) Provide a basis for d ecisions or decision making
5)

Maintain adequate documentation

6) Provide info rmation in the event of complaint or litigation
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Uniform Relocation Assistance and Real Property Acquisition Policies Act of 1970 (42 U.S.C. 4601-4655)
(49 CTR part 25; Pub. L. 91-646);
Title VII! of the Civil Rights Act of 1968, amended
1974 (42
3601- 3619);

Evaluate the impact of FHWA/ FTA/ FAA programs and activities
to ensure non-discrim ination

TYPES OF DATA COLLECTED
The types of data collected may vary based on the partirular project, program , activity or service.

Data collected ca.11 be classified as either descriptive information or
judgemental info rmation.

23 U.S.C. 324;
Subsequent Federal-Aid Highway Acts and related
statutes.

Vendor - A for-profit entity (dealer, distributer, merchant or other seller) providing goods or services that are r equired for the conduct of a
vii

Descriptive Information includes:
•

Demographic info on program participants & beneficiaries

•

Actua.1 benefits paid or realized by beneficia.i·ies

viii

•

Characteristics of programs and/or activities

•

Results of program or seivice

•

Race, color or national origin of any planning or advisory body

•

Demographics of potential affected population in targeted project
aJea

Judgmental Information includes:

•

Public notification and outreach efforts, including minority media
utili zed , Limited English Proficiency (LEP) efforts. project websites, web biogs for public comments

•

LEP efforts, including data on the use of translation/ interpreting
seJvices and bilingual employees

WHAT TYPES OF DATA RELATING TO TITLE VI
COMPLIANCE SHOULD BE CAPTURED AND REPORTED?

• Beneficiaries beliefs and values
• Agency personnel's interpretation of the laws
• StakeholdeJs perceived priorities
• Interpretation of policy, procedures and guidelines
• Opinions from consultants

• Surveys o r documented comments/ input from potential affected
population
•

Efforts made to mitigate adverse effects o n minority and lowincome populates in affected communities

•

Racial and ethnic composition (race, color, national origin) of
transportation-related decision making advisory boards or committees

•

Environmental Justice analysis,

Examples of data that you should be collecting·includes:
1)

Race, colo r and national origin of population served or eligible to
be served

2)

Demographic profile of impacted or potentially affected communit ies

3)

Race, color and national origin of any planni.ng or advisory body

4) Requirements and procedures to guaJd against unnecessary impact o n persons on the ground of race, color or national origin
with respect to relocation
5)

Allocated funds or other financial assistance, when and to whom

6) Owners of property to be taken, a nd persons or businesses to be
relocated or a dversely affected by race, color, national o rigin ...;
• Lawsuits filed (including status) against applicant or recipient
alleging discrimination based on protected categories;
• Brief description (including status) of applications to other federal agencies for assistance, and other federal assistance provided;
7)

Statements on compliance reviews

8) Complaints - How processed and or determ ined
9) Training and technical assistance provided & attendance records
ix

• All Title VI complaints, lawsuits and investigations on a Title VI
com plaint log, including how they were processed and /o r determined.
•

Race and gender of contractors and provid e an analysis of the selection process

• Training and technical assistance provided, including attendance
records. Date of training, employees names (trainees), methods
used to train or inform.
• Where relocation is involved, the requirements and steps used or
proposed to guard against unnecessary impact on persons on the
basis of race, color or national origin
•

Race, color. national origin of owners of property taken, and persons of busin ess relocated or ad versely affected.

• Allocated funds or other financial assistance, when and to whom
X

DATA COLLECTION METHODS

Data collection methods va1y, but sbould
best suit the needs of the evaluation project.
It is favorable to find the best source of data
in order to evaluate a project's viability, feasibility or effectiveness.

USES OF DATA

The collection of the data is an extremely important in assisting to identify:
•

Impacts to persons and businesses;

•

Transpmtation needs of all persons or groups within a project or
project area

• Questionnaires

•

People to include in the decision-making process

• lndividual Interviews

•

Strategies to disseminate information about projects, programs,
services or activities

•

Ways of avoiding disparate treatment and impact

Collections methods to consider include:
• Opinion Surveys

• Group Interviews
• Document Reviews
• Observations
• Information abstracted from records, files or receipts

•

Priorities for investments

•

Sources of financing investments

HOW WE COLLECT THE DATA

DETERMINING HOW MUCH DATA TO COLLECT

We Ano!('..e
Yovrl'toj<J(;J

We Sug9"'1 Doto

We rroceed "iih
eor.<:tlon M Olhod• DotoColk>ct;on

YovGet lhe

Rnot OoloS..t

Tell about Your Requirements Today!

• Public Meetings or Web sites where the public posts comments
about projects
• Ideas and viewpoints

The amount of data to collect is impo1tant. Too small a sample will not
provide you with enough information, and too large a sample will be
overwhelming and is more than you need to make a solid recommendation.
Consider the size of the population, t he information to be gained or
lost, and the availability ofresources.
Samp ling is the use of a subset of the population to represent the whole
population. There is probability or random sampli ng a nd nonprobabi lity sampling

• Web Biogs
• Case Studies

xi
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RESOURCES FOR DATA COLLECTION

•

Utilize Geographic Information Systems (GIS mapping) to locate
and identify low income/ minority communities, and LEP populalions

• uS Census Bur<·au
•
•

American Communjcy Surve}'
American Community Sw·vey CTfP Environmental lustice Profiles

• American !fact finder
•

NJ Department of Labor and Workforce Deve)opment J,abor Market Information

•

New Jersey Stale Oala Cenler {NJSDC)

•

Public Use Microdata Sample (PUMS)

•

Census Transportation Planning Products (CTPP)

•

Department of Education

•

U.S. Department of Health & Human Services

•

Geographic Information Systems (GIS)

•

School district data

•

Stakeholders

•

Communily Based Organizations

•

Faith Based Organizations

•

Business Organizations

•

Citizen advisory groups/community leaders/activists

•

Metropolitan Planning Organizations

• North tersey Metmpolitan Planning Authoricy fN['J'PA)

• De/ciware Valley Regional Planning Commission (QVRPC/
• South [ecsey Transportation Planniiw Qrganiz{ltion rsTTPO/
•

Local da,la collecting Agencies

DRAFf
Working Copy

xiii

xiv

DRAFT

Worldng Copy

The New Jersey Depa1tment of Transportation abides by Title VI of the Civil Rights Act of
1964, Executive Order n898 for Environmental Justice, Executive Order for Limited English Proficiency and 23 U.S.C Section 324, which provides in part, that:
No person in the United States shalli ·on the grounds of race! color1 sex) a9e1 national
origin, low income or disability, be excluded from participation in, be denied the
benefits of, or otherwise subjected to discrimination in any program or activity receiving Federalfinandal assistance.

Disclaimer: This booklet is intended to be a guide for sub-recipients. it
is not intended to be inclusive ofall Title VJ and other nondiscrimination authorities or sub-recipient data collection responsibilities. Please contact the
respective transportation agency for technical assistance, additional information and other requirements.

New Jersey Department of Transportation
Division of Civil Rights & Affirmative Action
ADA & title VI Nondiscrimination Unit
1035 Parkway Av enue
Trenton, NJ 08618
xv

xvi

Appendix 7

New Jersey Department of Transportation
Division of Civil Rights & Affirmative Action
Title VI - Data Collection Form
Bureau of Landscape Architecture and Environmental Solutions
Federal Fiscal Year ______
Data Collection
Title VI Data Collection is required as per 23 CFR 200.9(b)(4) in order to ensure that transportation programs,
services, facilities and projects effectively meet the needs of “all persons” without discrimination; i.e.
disproportionately benefiting or harming one group over another.
********************
In the delivery of the services provided by your division/office, which of the following demographic data is
collected? Please check all that apply.
Category

Yes/ No

Comments

Race
National Origin
Language other than
English (LEP)
Gender

Yes ☐
Yes ☐
Yes ☐

No ☐
No ☐
No ☐

If not collected, why not?
If not collected, why not?
If not collected, why not?

Yes ☐

No ☐

If not collected, why not?

Disabled
Age
Income Level

Yes ☐
Yes ☐
Yes ☐

No ☐
No ☐
No ☐

If not collected, why not?
If not collected, why not?
If not collected, why not?

Dissemination of Title VI Information
Are there current copies of the “Title VI of the Civil Rights Act of 1964” Nondiscrimination Statement available
and accessible to your Division/Office?
☐ Yes

☐ No

Are posters or program brochures available in languages other than English as needed?
☐ Yes

☐ No

Is information about Title VI disseminated to your consultants, etc.?
☐ Yes

☐ No

Is information about Title VI disseminated to property owners and/or the public impacted by the Good
Neighbor Planting Program?
☐ Yes

☐ No

Limited English Proficiency (LEP)
What steps are taken to ensure “meaningful” access in your programs, activities and services to LEP
individuals?

Title VI Update Form – BLAES
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New Jersey Department of Transportation
Division of Civil Rights & Affirmative Action
Title VI - Data Collection Form
Bureau of Landscape Architecture and Environmental Solutions
Federal Fiscal Year ______
How does the Bureau of Landscape Architecture and Environmental Solutions identify and communicate with
persons of Limited English Proficiency?
What specific efforts and methods of outreach were made to promote the active participation of Limited
English Proficient (LEP) individuals during the landscape design and/or environmental (NEPA) process of a
project?
List specific projects:
Projects that
include:
LEP Efforts

Project Name / Municipality/ County

Translations
(To what
Language?)

Interpreting
services
(To what
language?)

Bi-lingual
employees

Is an annual assessment conducted to determine:
The current LEP composition of the service area;

☐ Yes

☐ No

The current communication needs of LEP persons;

☐ Yes

☐ No

Whether existing assistance meets LEP needs;

☐ Yes

☐ No

Whether staff is knowledgeable about policies and procedures and how to
implement them;
☐ Yes ☐ No
Whether sources of and arrangements for assistance are still current and viable?
☐ Yes

If yes, provide a copy of the assessment(s)

☐ No

If no, please explain why not

☐ Yes ☐ No

Did your Division incur any additional cost during the previous calendar year related to providing LEP
assistance?
☐ Yes

If “Yes, please provide the dollar amount: $__________________

☐ No

LEP Requests
Title VI Update Form – BLAES

Numerical Value
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New Jersey Department of Transportation
Division of Civil Rights & Affirmative Action
Title VI - Data Collection Form
Bureau of Landscape Architecture and Environmental Solutions
Federal Fiscal Year ______
Total # of LEP related requests related to BLAES services

Public Meetings/Info Centers
Public Meetings /Info Centers

Numerical Value

Total # of public meetings held for FFY___
The total # of complaints
# of LEP Complaints
# of Title VI Complaints
Total # of Public Info Centers held for FFY___
The total # of complaints

# of LEP Complaints
# of Title VI Complaints

Does BLAES have a policy requiring records to be kept of the demographic data (race & gender) of attendees of
public meetings/info centers?
☐ Yes
☐ No
What specific efforts were made to identify and inform minority and low income populations about the public
meetings/ public info centers for projects?
What specific efforts were made to identify and inform Limited English Proficient populations about the public
meetings/public info centers for projects?
Are notices of public meetings/info centers, or other project related information made available in languages
other than English? ☐ Yes
☐ No
If “Yes”, what other languages?
What specific efforts were made to identify and inform disabled populations about the public meetings/public
info centers for projects?
What procedures does the Unit have in place to provide for accommodation of disabled individuals in the
delivery of the Unit’s activities and services?
What specific methods/types of reasonable accommodations has the unit made for disabled populations in the
delivery of the Unit’s programs, services or activities?

Title VI Update Form – BLAES
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New Jersey Department of Transportation
Division of Civil Rights & Affirmative Action
Title VI - Data Collection Form
Bureau of Landscape Architecture and Environmental Solutions
Federal Fiscal Year ______

List Specific projects that include efforts to involve the disabled:

Project Name / Municipality/ County

Hearing
Impairment
Accommodation

Vision
Impairment
Accommodation

Other Type of
Impairment
Accommodation

What specific efforts and methods of outreach were made to promote the active participation of EJ
populations (minorities and low income) during the landscape design or for environmental issues of projects?
List specific projects that include EJ efforts:

Project Name / Municipality/ County

Title VI Update Form – BLAES

Translations
(To what
Language?)

Interpreting
services
(To what
language?)

Bi-lingual
employees
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New Jersey Department of Transportation
Division of Civil Rights & Affirmative Action
Title VI - Data Collection Form
Bureau of Landscape Architecture and Environmental Solutions
Federal Fiscal Year ______
Environmental Justice
Environmental Justice Analysis
Were there any environmental justice analysis performed during the reporting
period?

Yes/ No
Yes ☐

No ☐

If yes, please provide project names and locations: _____________________________________________________
If none, provide an explanation why none were performed:

Environmental Justice Impacts
Were there any projects with Environmental Justice impacts?

Yes/ No
Yes ☐

No ☐

Please provide a list of the projects:
Project Name

Municipality

County

Type of project

Describe measures taken to prevent disproportionately high and adverse effects on the minority and low
income populations:

Projects
List projects where measures were taken to mitigate high and adverse effects on the minority and/or low
income populations:
Project Name

Municipality

County

Types of mitigation efforts made

List projects where enhancement measures were used to offset high and adverse effects on minority and/or
low income populations:
Title VI Update Form – BLAES
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New Jersey Department of Transportation
Division of Civil Rights & Affirmative Action
Title VI - Data Collection Form
Bureau of Landscape Architecture and Environmental Solutions
Federal Fiscal Year ______
Project Name

Municipality

County

Types of enhancements provided

List projects that include historic or other preservation efforts in areas with high concentration of minority
and/or low income populations
Project Name

Municipality

County

Types of preservation efforts

Hazardous Waste remediation projects located in areas with high concentration of minority and/or low income
populations
Project Name

Municipality

County

Types of hazardous waste classification

NEPA
Describe the efforts used to involve minority and low income populations in your programs, activities, and
services during the NEPA process of projects:

Title VI Update Form – BLAES
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New Jersey Department of Transportation
Division of Civil Rights & Affirmative Action
Title VI - Data Collection Form
Bureau of Landscape Architecture and Environmental Solutions
Federal Fiscal Year ______
Documents
Were there any EIS, EA, CED conducted during the reporting period? If so, how many were conducted:
Environmental Document

Numerical Value

Environmental Impact Statement (EIS)
Environmental Assessment (EA)
Categorical Exclusion Document (CED)

Complaints
Title VI Complaints
Total # of Title VI complaints forwarded to Civil Rights

Numerical Value

Total # of discrimination complaints forwarded to Civil Rights
Total # of LEP related complaints
List any complaints of discrimination filed with your division/office for the reporting period to include the
following:
Date of complaint:
Name of person who filed the complaint:
Nature of the complaint (brief statement):

Sub-Recipients
As a recipient of Federal-aid, NJDOT is required to collect data about sub-recipients receiving Federal financial
assistance. Identification of these sub-recipients is an important first step in this data collection effort. Please
provide the following information for each sub-recipient (consultant, contractor, LPA, MPO, research institution,
grantee, vendor/supplier, etc.) of your program(s)/programmatic area.
Complete for all sub-recipients of the Division/Unit/Programmatic Area:
Name of Sub-recipient

Title VI Update Form – BLAES

Type of Sub-recipient
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New Jersey Department of Transportation
Division of Civil Rights & Affirmative Action
Title VI - Data Collection Form
Bureau of Landscape Architecture and Environmental Solutions
Federal Fiscal Year ______

ADVISORY BOARDS, COMMITTEE(s), COMMISSION(s)/OR OTHER DECISION MAKING BODIES
NJDOT and any sub-recipient of federal-aid may not, on the grounds of race, color, or national origin, deny a
person the opportunity to participate as a member of a planning, advisory, or similar body which is an integral
part of the their programs. Recipients and sub-recipients having transit-related, non-elected planning boards,
advisory councils or committees, or similar committees, of which the membership is selected by the recipient,
are required to provide information depicting the racial and gender breakdown of the membership of those
committees.
Please provide the following information for each transportation-related advisory boards, committees,
commissions or other decision making bodies which are an integral part of your program(s)/programmatic area.
(for example, Town Councils, Freeholder Boards, etc.)

Title of Member & Affiliation

Race

Gender

Title of Member & Affiliation

Race

Gender

Major Accomplishments
Please list and provide a summary of accomplishments within the Division/Office/Unit relative to any or all of
the following:
Title VI Update Form – BLAES
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New Jersey Department of Transportation
Division of Civil Rights & Affirmative Action
Title VI - Data Collection Form
Bureau of Landscape Architecture and Environmental Solutions
Federal Fiscal Year ______
•

Ensuring equity in the delivery of services without regard to race, color or national origin

•

Increasing procurement / contracting opportunities for certified Disadvantaged Business Enterprises
(DBEs) and other small, minority, and women-owned businesses.

•

Providing opportunity for the public, particularly Environmental Justice (EJ) persons, neighborhoods
and communities to participate in the decision-making process.

•

Promoting and providing diversity in the membership of decision-making bodies

•

Addressing/mitigating any possible disparate impacts on EJ communities; and

•

Ensuring effective communications with persons with Limited English Proficiency

Title VI Liaisons:
Please provide the name(s) of the Title VI Liaison(s):

What are their duties?

Contact: Joe Sweger (609)530-2985

Title VI Update Form – BLAES

Page 9 of 9

New Jersey Department of Transportation
Division of Civil Rights & Affirmative Action
Title VI- Data Collection Form
Contract Compliance
Federal Fiscal Year ______
Data Collection
Title VI Data Collection is required as per 23 CFR 200.9(b)(4) in order to ensure that transportation programs,
services, facilities and projects effectively meet the needs of “all persons” without discrimination; i.e.
disproportionately benefiting or harming one group over another.
********************
In the delivery of the services provided by your division/ office, which of the following demographic data is
collected? Please check all that apply.
Category
Race
National Origin
Language other than
English (LEP)
Gender
Disabled
Age
Income Level

Yes/ No

Comments

Yes ☐
Yes ☐
Yes ☐

No ☐
No ☐
No ☐

If not collected, why not?
If not collected, why not?
If not collected, why not?

Yes ☐
Yes ☐
Yes ☐
Yes ☐

No ☐
No ☐
No ☐
No ☐

If not collected, why not?
If not collected, why not?
If not collected, why not?
If not collected, why not?

Dissemination of Title VI Information
Are there current copies of the “Title VI of the Civil Rights Act of 1964” Nondiscrimination Statement available
and accessible to your Division / Office?
☐ Yes

☐ No

Are posters or program brochures available in languages other than English as needed?
☐ Yes

☐ No

Is Information about Title VI disseminated to your consultants, sub-consultants, etc.?
☐ Yes

☐ No

Is information about Title VI disseminated to your consultants, contractor(s), and/or subcontractor(s)?
Yes ☐ No ☐

Limited English Proficiency (LEP)
1. What steps are taken to ensure “meaningful” access in your programs, activities and services to LEP
individuals?

Title VI Update Form – Contract Compliance
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New Jersey Department of Transportation
Division of Civil Rights & Affirmative Action
Title VI- Data Collection Form
Contract Compliance
Federal Fiscal Year ______
How does Contract Compliance identify and communicate with persons of Limited English Proficiency?

Subcontracting Goals

Numerical Value

# of State Funded construction projects that subcontracting SBE goals were
set on.
# of Federal Funded construction projects that subcontracting DBE goals were
set on.
# of Federal Funded construction projects that subcontracting ESBE goals
were set on.
Project Awards

Numerical / Monetary
Value

The # of State funded construction projects awarded
Total $ Value of State Funded Projects Awarded $
The # of Federally funded construction projects awarded.
Total $ value of Federally funded projects awarded $
Total $ Awarded to DBE Prime Contractors $
Total $ Committed to DBE Subcontractors $
O-J-Training Assignments Set

Numerical Value

The Total # of Training Assignments set on Federally funded projects.
Of those, the # set on CPM projects.
Of those, the # set on Local Aid projects.
O-J-Training Assignments Made

Numerical Value

The # of Training Assignments made.
Of those, the # made on CPM projects.
Of those, the # made on Local Aid projects.
RE Training/Workshops
Title VI Update Form – Contract Compliance
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New Jersey Department of Transportation
Division of Civil Rights & Affirmative Action
Title VI- Data Collection Form
Contract Compliance
Federal Fiscal Year ______
Compliance Reviews

Numerical Value

The # of Comprehensive Contract Compliance Reviews conducted for the
period.
Deficiencies Identified (Check all applicable):
☐ Lack of EEO Workforce compliance
☐ Lack of DBE/ESBE Subcontracting Goal compliance
☐ Lack of Training Program compliance ☐ Lack of Wage Rate compliance
☐ Lack of good faith documentation
☐ Required posters missing or incomplete.
☐ Incomplete/unacceptable good faith documentation.
The # of Checklist Reviews conducted for the period.
Deficiencies Identified (Check all applicable):
☐ Lack of EEO Workforce compliance
☐ Lack of DBE/ESBE Subcontracting Goal compliance
☐ Lack of Training Program compliance ☐ Lack of Wage Rate compliance
☐ Lack of good faith documentation
☐ Required posters missing or incomplete.
☐ Incomplete/unacceptable good faith documentation.
# of RE Training/Workshops held for the period.
Project Specific EEO Meetings

Numerical Value

# of project specific EEO meetings held for the period.

Preconstruction Meetings

Numerical Value

Total # of Preconstruction Meetings participated in during the period.

Region North

CPM / Other
Projects

Local Aid
Projects

Region Central
Region South
Local Aid

Sub-Recipients
As a recipient of Federal-aid, NJDOT is required to collect data about sub-recipients receiving Federal financial
assistance. Identification of these sub-recipients is an important first step in this data collection effort. Please
Title VI Update Form – Contract Compliance
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New Jersey Department of Transportation
Division of Civil Rights & Affirmative Action
Title VI- Data Collection Form
Contract Compliance
Federal Fiscal Year ______
provide the following information for each sub-recipient (consultant, contractor, LPA, MPO, research institution,
grantee, vendor/supplier, etc.) of your program(s)/programmatic area.
Complete for all sub-recipients of the Division/Unit/Programmatic Area:
Name of Sub-recipient

Type of Sub-recipient

Advisory Boards, Committee(s), Commission(s)/or Other Decision Making Bodies
NJDOT and any sub-recipient of federal-aid may not, on the grounds of race, color, or national origin, deny a
person the opportunity to participate as a member of a planning, advisory, or similar body which is an integral
part of the their programs. Recipients and sub-recipients having transit-related, non-elected planning boards,
advisory councils or committees, or similar committees, of which the membership is selected by the recipient,
are required to provide information depicting the racial and gender breakdown of the membership of those
committees.

Please provide the following information for each transportation-related advisory boards, committees,
commissions or other decision making bodies which are an integral part of your program(s)/programmatic area.

Title of Member & Affiliation
Title VI Update Form – Contract Compliance

Race

Gender
Page 4 of 6

New Jersey Department of Transportation
Division of Civil Rights & Affirmative Action
Title VI- Data Collection Form
Contract Compliance
Federal Fiscal Year ______

Complaints
Title VI Complaints
Total # of Title VI complaints forwarded to Civil Rights

Numerical Value

Total # of discrimination complaints forwarded to Contract Compliance
Total # of LEP related complaints

Title VI Update Form – Contract Compliance
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New Jersey Department of Transportation
Division of Civil Rights & Affirmative Action
Title VI- Data Collection Form
Contract Compliance
Federal Fiscal Year ______

List any complaints of discrimination filed with your division/office for the reporting period to include the
following:

Complaints
Date of
Complaint

Complainant Name

Nature of Complaint

Major Accomplishments
Please list and provide a summary of accomplishments within the Division/Office/Unit relative to any or all of
the following:
•

Ensuring equity in the delivery of services without regard to race, color or national origin

•

Increasing procurement / contracting opportunities for certified Disadvantaged Business Enterprises
(DBEs) and other small, minority, and women-owned businesses.

•

Providing opportunity for the public, particularly Environmental Justice (EJ) persons, neighborhoods
and communities to participate in the decision-making process.
Promoting and providing diversity in the membership of decision-making bodies
Addressing/mitigating any possible disparate impacts on EJ communities; and
Ensuring effective communications with persons with Limited English Proficiency

•
•
•

Contact: Jeffry Overton (609) 530-3888

Title VI Update Form – Contract Compliance
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New Jersey Department of Transportation
Division of Civil Rights & Affirmative Action
Title VI - Data Collection Form
Disadvantaged & Small Business Program Unit
Federal Fiscal Year ______
Data Collection
Title VI Data Collection is required as per 23 CFR 200.9(b)(4) in order to ensure that transportation programs,
services, facilities and projects effectively meet the needs of “all persons” without discrimination; i.e.
disproportionately benefiting or harming one group over another.
********************
In the delivery of the services provided by your division/ office which of the following demographic data is
collected? Please check all that apply.
Category

Yes/ No

Comments

Race

Yes ☐

No ☐

If not collected, why not?

National Origin

Yes ☐

No ☐

If not collected, why not?

Language other than
English (LEP)
Gender

Yes ☐

No ☐

If not collected, why not?

Yes ☐

No ☐

If not collected, why not?

Disabled

Yes ☐

No ☐

If not collected, why not?

Age

Yes ☐

No ☐

If not collected, why not?

Income Level

Yes ☐

No ☐

If not collected, why not?

Dissemination of Title VI Information
Are there current copies of the “Title VI of the Civil Rights Act of 1964” Nondiscrimination Statement available
and accessible to your Division / Office?
☐ Yes

☐ No

Are posters or program brochures available in languages other than English as needed?
☐ Yes

☐ No

Is Information about Title VI disseminated to your DBEs, ESBEs, SBE firms, etc.?
☐ Yes

☐ No

Limited English Proficiency (LEP)
What steps are taken to ensure “meaningful” access in your programs, activities and services to LEP
individuals?
How does the Disadvantaged & Small Business Program Unit identify and communicate with persons of
Limited English Proficiency?

Title VI Data Collection Form – DBE Unit
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New Jersey Department of Transportation
Division of Civil Rights & Affirmative Action
Title VI - Data Collection Form
Disadvantaged & Small Business Program Unit
Federal Fiscal Year ______
DBE Goal for Federal Fiscal Years 201_ through 201_
•

Annual DBE goal: ______%

•

Percentage of total federal financial assistance NJDOT will expend on FHWA contracts through race &
gender neutral means or methods:___________%

•

Percentage of total federal financial assistance NJDOT will expend through race and gender conscious
means or methods:_________%

•

Actual relative availability of DBEs to perform work NJDOT intends to contract (Step One Base
Figure):_________

NJDOT Past Participation:
•

Year 201_:_________

Year 201_:___________

Year 201_:___________

DBEs
What efforts were made to increase the number of certified DBEs?

Certifications:
Data
Current Number of certified DBE’s

Numerical Value

Black:_____________

Hispanic:_______________

Asian:__________________

American Indian/Alaskan Native:_________________

Native Hawaiian/Pacific Islander:________________

Women:_________________

Applications:
Data
The # of new applications received for DBE Certification (FFY 201_)
The # that were certified
The # that were denied
The # that were withdrawn

Numerical Value

ESBEs
Certifications:
Data
Current Number of certified ESBE’s

Title VI Data Collection Form – DBE Unit
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New Jersey Department of Transportation
Division of Civil Rights & Affirmative Action
Title VI - Data Collection Form
Disadvantaged & Small Business Program Unit
Federal Fiscal Year ______
Applications:
Data
The # of new applications received for ESBE Certification (Federal
Fiscal Year 201_)
The # that were certified
The # that were denied
The # that were withdrawn

Numerical Value

DBE Supportive Services:
Provide update on status:

Sub-Recipients
As a recipient of Federal-aid, NJDOT is required to collect data about sub-recipients receiving Federal financial
assistance. Identification of these sub-recipients is an important first step in this data collection effort. Please
provide the following information for each sub-recipient (consultant, contractor, LPA, MPO, research institution,
grantee, vendor/supplier, etc.) of your program(s)/programmatic area.
Complete for all sub-recipients of the Division/Unit/Programmatic Area:
Name of Sub-recipient

Type of Sub-recipient

Advisory Boards, Committee(s), Commission(s)/Or Other Decision Making Bodies
NJDOT and any sub-recipient of federal-aid may not, on the grounds of race, color, or national origin, deny a
person the opportunity to participate as a member of a planning, advisory, or similar body which is an integral
part of the their programs. Recipients and sub-recipients having transit-related, non-elected planning boards,
advisory councils or committees, or similar committees, of which the membership is selected by the recipient,
are required to provide information depicting the racial and gender breakdown of the membership of those
committees.
Please provide the following information for each transportation-related advisory boards, committees,
commissions or other decision making bodies which are an integral part of your program(s)/programmatic area.

Title VI Data Collection Form – DBE Unit
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New Jersey Department of Transportation
Division of Civil Rights & Affirmative Action
Title VI - Data Collection Form
Disadvantaged & Small Business Program Unit
Federal Fiscal Year ______
Title of Member & Affiliation

Race

Gender

Complaints
Title VI Complaints

Numerical Value

Total # of Title VI complaints forwarded to Civil Rights
Total # of discrimination complaints forwarded to Civil Rights
Total # of LEP related complaints

Title VI Data Collection Form – DBE Unit
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New Jersey Department of Transportation
Division of Civil Rights & Affirmative Action
Title VI - Data Collection Form
Disadvantaged & Small Business Program Unit
Federal Fiscal Year ______

List any complaints of discrimination filed with your division/office for the reporting period to include the
following:

Complaints
Date of
Complaint

Complainant Name

Nature of Complaint

Major Accomplishments
Please list and provide a summary of accomplishments within the Division/Office/Unit relative to any or all of
the following:
•

Ensuring equity in the delivery of services without regard to race, color or national origin

•

Increasing procurement/contracting opportunities for certified Disadvantaged Business Enterprises
(DBEs) and other small, minority, and women-owned businesses.

•

Providing opportunity for the public, particularly Environmental Justice (EJ) persons, neighborhoods
and communities to participate in the decision-making process.

•

Promoting and providing diversity in the membership of decision-making bodies

•

Addressing/mitigating any possible disparate impacts on EJ communities; and

•

Ensuring effective communications with persons with Limited English Proficiency

Contacts: Lydia Harper (609) 530-2033 or Cindy Rago (609)530-3882

Title VI Data Collection Form – DBE Unit
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Data Collection
Title VI Data Collection is required as per 23 CFR 200.9(b)(4) in order to ensure that transportation programs,
services, facilities and projects effectively meet the needs of “all persons” without discrimination; i.e.
disproportionately benefiting or harming one group over another.
********************
In the delivery of the services provided by your division/office, which of the following demographic data is
collected? Please check all that apply.
Category
Race
National Origin
Language other than
English (LEP)
Gender
Disabled
Age
Income Level

Yes/ No

Comments

Yes ☐
Yes ☐
Yes ☐

No ☐
No ☐
No ☐

If not collected, why not?
If not collected, why not?
If not collected, why not?

Yes ☐
Yes ☐
Yes ☐
Yes ☐

No ☐
No ☐
No ☐
No ☐

If not collected, why not?
If not collected, why not?
If not collected, why not?
If not collected, why not?

Data Explanation

Numerical Value

The # of internal EEO complaints
Of those complaints, the breakdown of the basis of complaints.

Race
Gender/Sex
National Origin
Religion
Age
Marital Status
Ancestry
Disability
Sexual Harassment
Reprisal
Creed
Affectional/Sexual
Orientation
Other
The # of “Interview Procedures for Panelists” training sessions held during the time period

Title VI Data Collection Form-Internal EEO
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The # of Team Ewing meetings attended by CR Staff during the time period.
The # of interview coaching sessions conducted to assist employees with improving their
interview skills.
The # of “NJ State Policy Prohibiting Discrimination in the Workplace” training orientation
sessions held during the time period.
The # of Monthly Heritage Events held during the time period.

EEO Advisory Committee: (Provide update on status):

Limited English Proficiency (LEP)
1. What steps are taken to ensure “meaningful” access in your programs, activities and services to LEP
individuals?
2. How does the Internal EEO Unit identify and communicate with persons of Limited English Proficiency?

Advisory Boards, Committee(s), Commission(s)/Or Other Decision Making Bodies
NJDOT and any sub-recipient of federal-aid may not, on the grounds of race, color, or national origin, deny a
person the opportunity to participate as a member of a planning, advisory, or similar body which is an integral
part of the their programs. Recipients and sub-recipients having transit-related, non-elected planning boards,
advisory councils or committees, or similar committees, of which the membership is selected by the recipient,
are required to provide information depicting the racial and gender breakdown of the membership of those
committees.
Please provide the following information for each transportation-related advisory boards, committees,
commissions or other decision making bodies which are an integral part of your program(s)/programmatic area.
Title VI Data Collection Form-Internal EEO
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Senior EEO Advisory Committee
Title of Member & Affiliation

Race

Gender

Employee EEO Advisory Committee
Title of Member & Affiliation

Race

Gender

Title VI Data Collection Form-Internal EEO
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Major Accomplishments
Please list and provide a summary of accomplishments within the Division/Office/Unit relative to any or all of
the following:

•

•

Ensuring equity in the delivery of services without regard to race, color or national origin

•

Increasing procurement/contracting opportunities for certified Disadvantaged Business Enterprises
(DBEs) and other small, minority, and women-owned businesses.

•

Providing opportunity for the public, particularly Environmental Justice (EJ) persons, neighborhoods
and communities to participate in the decision-making process.

•

Promoting and providing diversity in the membership of decision-making bodies

•

Addressing/mitigating any possible disparate impacts on EJ communities; and

•

Ensuring effective communications with persons with Limited English Proficiency.
In an effort to promote unity and diversity efforts to promote unity and diversity through recognition,
the EEO Unit has developed a program that recognizes annually an individual Departmental employee
that best demonstrates a commitment to embracing and respecting diversity as well as unifying the
workplace at NJDOT. The employee must be friendly, personable and have a positive attitude towards
others, regardless of their job, race, culture, or background. They must carry out their job responsibilities
with professionalism and be willing to assist others within their work environment. This year’s David Lee
Unity Award winner was:

Contact: Leslie Megyesy (609) 530-6129

Title VI Data Collection Form-Internal EEO
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Data Collection
Title VI Data Collection is required as per 23 CFR 200.9(b)(4) in order to ensure that transportation programs,
services, facilities and projects effectively meet the needs of “all persons” without discrimination; i.e.
disproportionately benefiting or harming one group over another.
********************
In the delivery of the services provided by your division/office, which of the following demographic data is
collected? Please check all that apply.
Category

Yes/ No

Comments

Race
National Origin
Language other than
English (LEP)
Gender

Yes ☐
Yes ☐
Yes ☐

No ☐
No ☐
No ☐

If not collected, why not?
If not collected, why not?
If not collected, why not?

Yes ☐

No ☐

If not collected, why not?

Disabled
Age
Income Level

Yes ☐
Yes ☐
Yes ☐

No ☐
No ☐
No ☐

If not collected, why not?
If not collected, why not?
If not collected, why not?

Dissemination of Title VI Information
Are there current copies of the “Title VI of the Civil Rights Act of 1964” Nondiscrimination Statement available
and accessible to your Division/Office?
☐ Yes

☐ No

Are posters or program brochures available in languages other than English as needed?
☐ Yes

☐ No

Is information about Title VI disseminated to your consultants, etc.?
☐ Yes

☐ No

Is information about Title VI disseminated to consultants and MPO’s?
☐ Yes

☐ No

Title VI Update Form – Environmental Resources
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Limited English Proficiency (LEP)
What steps are taken to ensure “meaningful” access in your programs, activities and services to LEP
individuals?
How does the Bureau of Environmental Program Resources identify and communicate with persons of Limited
English Proficiency?
What specific efforts and methods of outreach were made to promote the active participation of Limited
English Proficient (LEP) individuals during the environmental (NEPA) process of a project?

List specific projects:
Projects that
include:
LEP Efforts

Project Name / Municipality/ County

Translations
(To what
Language?)

Interpreting
services
(To what
language?)

Bi-lingual
employees

Is an annual assessment conducted to determine:
The current LEP composition of the service area;

☐ Yes

☐ No

The current communication needs of LEP persons;

☐ Yes

☐ No

Whether existing assistance meets LEP needs;

☐ Yes

☐ No

Whether staff is knowledgeable about policies and procedures and how to
implement them;
☐ Yes ☐ No
Whether sources of and arrangements for assistance are still current and viable?
☐ Yes

If yes, provide a copy of the assessment(s)

☐ No

If no, please explain why not

☐ Yes ☐ No

Did your Division incur any additional cost during the previous calendar year related to providing LEP
assistance?
Title VI Update Form – Environmental Resources
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☐ Yes

If “Yes, please provide the dollar amount: $__________________

☐ No
LEP Requests
Total # of LEP related requests related to BEPR services

Numerical Value

Public Meetings/Info Centers
Public Meetings /Info Centers

Numerical Value

Total # of public meetings held for FFY___
The total # of complaints
# of LEP Complaints
# of Title VI Complaints
Total # of Public Info Centers held for FFY___
The total # of complaints

# of LEP Complaints
# of Title VI Complaints

Does BEPR have a policy requiring records to be kept of the demographic data (race & gender) of attendees of
public meetings/info centers?
☐ Yes
☐ No

What specific efforts were made to identify and inform minority and low income populations about the public
meetings/public info centers for projects?
What specific efforts were made to identify and inform Limited English Proficient populations about the public
meetings/public info centers for projects?

Title VI Update Form – Environmental Resources
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Are notices of public meetings/info centers, or other project related information made available in languages
other than English? ☐ Yes
☐ No
If “Yes”, what other languages?
What specific efforts were made to identify and inform disabled populations about the public meetings/public
info centers for projects?
What procedures does the Unit have in place to provide for accommodation of disabled individuals in the
delivery of the Unit’s activities and services?
What specific methods/types of reasonable accommodations has the unit made for disabled populations in the
delivery of the Unit’s programs, services or activities?

List specific projects that include efforts to involve the disabled:

Project Name / Municipality/ County

Hearing
Impairment
Accommodation

Vision
Impairment
Accommodation

Other Type of
Impairment
Accommodation

What specific efforts and methods of outreach were made to promote the active participation of EJ
populations (minorities and low income) during the transportation decision making process of projects?

Title VI Update Form – Environmental Resources
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List specific projects that include LEP efforts:
Translations
(To what
Language?)

Project Name / Municipality/ County

Interpreting
Services
(To what
language?)

Bi-lingual
Employees

Environmental Justice
Describe the efforts used to involve minority and low income populations in your programs, activities, and
services during the NEPA process of projects:

Environmental Justice Analysis
Were there any environmental justice analyses performed
during the reporting period?

Yes/ No
Yes ☐

No ☐

If yes, please list projects below:
Project Name

Municipality

County

Type of project

If none, provide an explanation why none were performed:

Environmental Justice Impacts
Were there any projects with Environmental Justice impacts?

Yes/ No
Yes ☐

No ☐

Please provide a list of the projects:
Project Name

Municipality

Title VI Update Form – Environmental Resources
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Type of project
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Public Involvement
The total # of public info sessions/public meetings where Title VI/Environmental Justice issues were raised,
discussed and/or addressed
Of Public information sessions where EJ issues were raised, discussed and/or addressed please provide the
following:
Public Information Sessions (Name and Location)

Numerical Value

Projects
List projects where measures were taken to mitigate high and adverse effects on the minority and/or low
income populations:
Project Name

Municipality

County

Types of mitigation efforts made

List projects where enhancement measures were used to offset high and adverse effects on minority and/or
low income populations:
Project Name

Municipality

County

Types of enhancements provided

List projects that include historic or other preservation efforts in areas with high concentration of minority
and/or low income populations
Project Name

Municipality

Title VI Update Form – Environmental Resources
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Types of preservation efforts
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Hazardous Waste remediation projects located in areas with high concentration of minority and/or low income
populations
Project Name

Municipality

County

Types of hazardous waste classification

Documents
Were there any EIS, EA, CED conducted during the reporting period? If so, how many were conducted:
Environmental Document

Numerical Value

Environmental Impact Statement (EIS)
Environmental Assessment (EA)
Categorical Exclusion Document (CED)

Sub-Recipients
As a recipient of Federal-aid, NJDOT is required to collect data about sub-recipients receiving Federal financial
assistance. Identification of these sub-recipients is an important first step in this data collection effort. Please
provide the following information for each sub-recipient (consultant, contractor, LPA, MPO, research institution,
grantee, vendor/supplier, etc.) of your program(s)/programmatic area.
Complete for all sub-recipients of the Division/Unit/Programmatic Area:
Name of Sub-recipient

Title VI Update Form – Environmental Resources
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ADVISORY BOARDS, COMMITTEE(s), COMMISSION(s)/OR OTHER DECISION MAKING BODIES
NJDOT and any sub-recipient of federal-aid may not, on the grounds of race, color, or national origin, deny a
person the opportunity to participate as a member of a planning, advisory, or similar body which is an integral
part of the their programs. Recipients and sub-recipients having transit-related, non-elected planning boards,
advisory councils or committees, or similar committees, of which the membership is selected by the recipient,
are required to provide information depicting the racial and gender breakdown of the membership of those
committees.
Please provide the following information for each transportation-related advisory boards, committees,
commissions or other decision making bodies which are an integral part of your program(s)/programmatic area.
(for example, Town Councils, Freeholder Boards, etc.)

Title of Member & Affiliation

Race

Gender

Title of Member & Affiliation

Race

Gender

Title of Member & Affiliation

Race

Gender

Title VI Update Form – Environmental Resources
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Complaints
Title VI Complaints

Numerical Value

Total # of Title VI complaints forwarded to Civil Rights
Total # of discrimination complaints forwarded to Civil Rights
Total # of LEP related complaints

List any complaints of discrimination filed with your division/office for the reporting period to include the
following:

Complaints
Date of
Complaint

Complainant Name

Nature of Complaint

Major Accomplishments
Please list and provide a summary of accomplishments within the Division/Office/Unit relative to any or all of
the following:
•

Ensuring equity in the delivery of services without regard to race, color or national origin

•

Increasing procurement/contracting opportunities for certified Disadvantaged Business Enterprises
(DBEs) and other small, minority, and women-owned businesses.

•

Providing opportunity for the public, particularly Environmental Justice (EJ) persons, neighborhoods
and communities to participate in the decision-making process.

•

Promoting and providing diversity in the membership of decision-making bodies

•

Addressing/mitigating any possible disparate impacts on EJ communities; and

•

Ensuring effective communications with persons with Limited English Proficiency

Title VI Liaisons:
Please provide the name(s) of the Title VI Liaison(s):

Title VI Update Form – Environmental Resources
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What are their duties?

Contact: Elkins Green (609) 530-8075

Title VI Update Form – Environmental Resources
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Data Collection

Title VI Data Collection is required as per 23 CFR 200.9(b)(4) in order to ensure that transportation
programs, services, facilities and projects effectively meet the needs of “all persons” without
discrimination; i.e. disproportionately benefiting or harming one group over another.
********************
In the delivery of the services provided by your division/office, which of the following demographic data
is collected? Please check all that apply.
Category
Yes/ No
Comments
Race
If not collected, why not? Click here to enter text.
Yes ☐ No ☐
National Origin
If not collected, why not? Click here to enter text.
Yes ☐ No ☐
Language other than
If not collected, why not? Click here to enter text.
Yes ☐ No ☐
English (LEP)
Gender
If not collected, why not? Click here to enter text.
Yes ☐ No ☐
Disabled
If not collected, why not? Click here to enter text.
Yes ☐ No ☐
Age
If not collected, why not? Click here to enter text.
Yes ☐ No ☐
Income Level
If not collected, why not? Click here to enter text.
Yes ☐ No ☐

Dissemination of Title VI Information

Are there current copies of the “Title VI of the Civil Rights Act of 1964” Nondiscrimination Statement
available and accessible to your Division / Office?
☐ Yes

☐ No

Are posters or program brochures available in languages other than English as needed?
☐ Yes

☐ No

Is information about Title VI disseminated to your consultants, sub-consultants, etc.?
☐ Yes

☐ No

Is information about Title VI disseminated to your consultants, contractor(s), and/or subcontractor(s)?
Yes ☐ No ☐

Limited English Proficiency (LEP)

What steps are taken to ensure “meaningful” access in your programs, activities and services to LEP
individuals?
Click here to enter text.

Title VI Data Collection Form – Procurement-Professional Services
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How does Procurement – Professional Services identify and communicate with persons of Limited
English Proficiency? Click here to enter text.

Prequalification of Professional Service Firms
Describe the methods used to prequalify prime consultants.
Click here to enter text.
Describe the prequalification process.
Click here to enter text.
Professional Service Firms
The total # of prequalified professional service
firms

Number Value
DBE
Non-DBE
Number of Contracts

Professional service contracts awarded

$ Value of Contracts

DBE:
Non-DBE:

Number of new applications for prequalification:
DBEs:
Click here to enter text.
Non-DBEs: Click here to enter text.
Number of renewals: Click here to enter text.
DBEs:
Click here to enter text.
Non-DBEs: Click here to enter text.

Click here to enter text.

Will any professional service firms lose their qualification because they did not comply with the DBE
Program, or other Civil Rights requirements of contracts?
Click here to enter text.
Are any of the prime consultants a DBE? How is this counted toward the contract DBE goal?
Click here to enter text.

Title VI Data Collection Form – Procurement-Professional Services
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Expressions of Interest (EOI)
What were the method and sources used to publish solicitations of Expressions of Interest (EOI)?
Click here to enter text.
What were the particular methods used to reach minority and women- owned consultant firms?
Click here to enter text.
Is required nondiscrimination language included solicitations for expressions of interest?
Yes ☐ No ☐
If so, where? Click here to enter text.

Procurement of Contracts

Describe the methods used to solicit certified Disadvantage Business Enterprises and other small,
minority and women-owned businesses.
Click here to enter text.
Describe the methods used to solicit consultants.
Click here to enter text.
Describe the consultant selection process
Click here to enter text.
Were any consultants rejected because they did not meet their goals and did not make a good faith
effort?
Click here to enter text.
Were any of the prime consultants a DBE? How is this counted toward the goals?
Click here to enter text.
Are the consultant contracts advertised at all times?
Click here to enter text.
How are consultant contracts advertised? Are they always advertised by set procedures?
Click here to enter text.
Provide the total number of consultants selected during this Fiscal Year? ______
Number of Executed Agreements for FFY___: Click here to enter text.
Total Number of Active Agreements in FFY____: Click here to enter text.

New Jersey Department of Transportation
Division of Civil Rights & Affirmative Action
Title VI- Data Collection Form
Procurement – Professional Services
Federal Fiscal Year ______

Advertisement of Professional Service Contracts
Are professional service contracts advertised at all times?
If not, why not?

☐ Yes

☐ No

Click here to enter text.

How are professional service contracts advertised?
Click here to enter text.
Is required nondiscrimination language included in consultant term agreements?
If so, where?
Click here to enter text.

Yes ☐ No ☐

Term Agreements
Professional Service Term Agreements Executed in
FY ___
Term Agreements executed (Federally Funded) in
FY __
Term Agreements executed (State Funded) in FY __

Number of Agreements

$ Value of
Agreements

DBE:
ESBE:
Non-DBE or ESBE
SBE
Non-SBE

Sub-Recipients
As a recipient of Federal-aid, NJDOT is required to collect data about sub-recipients receiving Federal
financial assistance. Identification of these sub-recipients is an important first step in this data collection
effort. Please provide the following information for each sub-recipient (consultant, contractor, LPA, MPO,
research institution, grantee, vendor/supplier, etc.) of your program(s)/programmatic area.
Complete for all sub-recipients of the Division/Unit/Programmatic Area:
Name of Sub-recipient

Type of Sub-recipient
Choose an item.
Choose an item.
Choose an item.
Choose an item.
Choose an item.

Title VI Data Collection Form – Procurement-Professional Services

Race
Choose an item.
Choose an item.
Choose an item.
Choose an item.
Choose an item.

Gender
Choose an item.
Choose an item.
Choose an item.
Choose an item.
Choose an item.

Page 4 of 8

New Jersey Department of Transportation
Division of Civil Rights & Affirmative Action
Title VI- Data Collection Form
Procurement – Professional Services
Federal Fiscal Year ______

Choose an item.
Choose an item.
Choose an item.
Choose an item.
Choose an item.

Choose an item.
Choose an item.
Choose an item.
Choose an item.
Choose an item.

Choose an item.
Choose an item.
Choose an item.
Choose an item.
Choose an item.

Provide race and gender classification of Professional Service Firms selected for Term Agreements for
the current Fiscal Year:
Name of Selected Consultant Firm

Gender
Choose an item.
Choose an item.
Choose an item.
Choose an item.
Choose an item.
Choose an item.
Choose an item.
Choose an item.
Choose an item.
Choose an item.
Choose an item.
Choose an item.
Choose an item.
Choose an item.
Choose an item.
Choose an item.
Choose an item.
Choose an item.
Choose an item.
Choose an item.

Title VI Data Collection Form – Procurement-Professional Services

Race
Choose an item.
Choose an item.
Choose an item.
Choose an item.
Choose an item.
Choose an item.
Choose an item.
Choose an item.
Choose an item.
Choose an item.
Choose an item.
Choose an item.
Choose an item.
Choose an item.
Choose an item.
Choose an item.
Choose an item.
Choose an item.
Choose an item.
Choose an item.
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Advisory Boards, Committee(s), Commission(s)/or Other Decision Making Bodies
NJDOT and any sub-recipient of federal-aid may not, on the grounds of race, color, or national origin, deny
a person the opportunity to participate as a member of a planning, advisory, or similar body which is an
integral part of the their programs. Recipients and sub-recipients having transit-related, non-elected
planning boards, advisory councils or committees, or similar committees, of which the membership is
selected by the recipient, are required to provide information depicting the racial and gender breakdown
of the membership of those committees.
Please provide the following information for each transportation-related advisory boards, committees,
commissions or other decision making bodies which are an integral part of your program(s)/programmatic
area.
Click here to enter text.
Title of Member & Affiliation
Click here to enter text.
Click here to enter text.
Click here to enter text.
Click here to enter text.
Click here to enter text.
Click here to enter text.
Click here to enter text.
Click here to enter text.
Click here to enter text.
Click here to enter text.
Click here to enter text.
Click here to enter text.
Click here to enter text.

Title VI Data Collection Form – Procurement-Professional Services

Race
Choose an item.
Choose an item.
Choose an item.
Choose an item.
Choose an item.
Choose an item.
Choose an item.
Choose an item.
Choose an item.
Choose an item.
Choose an item.
Choose an item.
Choose an item.

Gender
Choose an item.
Choose an item.
Choose an item.
Choose an item.
Choose an item.
Choose an item.
Choose an item.
Choose an item.
Choose an item.
Choose an item.
Choose an item.
Choose an item.
Choose an item.
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Sub-Recipients
As a recipient of Federal-aid, NJDOT is required to collect data about sub-recipients receiving Federal
financial assistance. Identification of these sub-recipients is an important first step in this data collection
effort. Please provide the following information for each sub-recipient (consultant, contractor, LPA, MPO,
research institution, grantee, vendor/supplier, etc.) of your program(s)/programmatic area.
Complete for all sub-recipients of the Division/Unit/Programmatic Area:
Name of Sub-recipient

Type of Sub-recipient
Choose an item.
Choose an item.
Choose an item.
Choose an item.
Choose an item.
Choose an item.
Choose an item.
Choose an item.
Choose an item.
Choose an item.
Choose an item.
Choose an item.
Choose an item.
Choose an item.
Choose an item.
Choose an item.
Choose an item.
Choose an item.
Choose an item.
Choose an item.

Complaints
Title VI Complaints
Total # of Title VI complaints forwarded to Civil Rights

Numerical Value

Total # of discrimination complaints forwarded to Civil Rights
Total # of LEP related complaints

Title VI Data Collection Form – Procurement-Professional Services
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List any complaints of discrimination filed with your division/office for the reporting period to include
the following:

Complaints
Date of
Complaint

Complainant Name

Nature of Complaint

Major Accomplishments

Please list and provide a summary of accomplishments within the Division/Office/Unit relative to any or
all of the following:
• Ensuring equity in the delivery of services without regard to race, color or national origin.
Click here to enter text.
• Increasing procurement / contracting opportunities for certified Disadvantaged Business
Enterprises (DBEs) and other small, minority, and women-owned businesses.
Click here to enter text.
• Providing opportunity for the public, particularly Environmental Justice (EJ) persons,
neighborhoods and communities to participate in the decision-making process.
Click here to enter text.
• Promoting and providing diversity in the membership of decision-making bodies
Click here to enter text.
• Addressing/mitigating any possible disparate impacts on EJ communities; and
Click here to enter text.
• Ensuring effective communications with persons with Limited English Proficiency
Click here to enter text.

Title VI Liaisons:

Please provide the name(s) of the Title VI Liaison(s): Click here to enter text.
What are their duties?
Click here to enter text.

Contact: Karen Abbott 609-530-2452

Title VI Data Collection Form – Procurement-Professional Services
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Data Collection

Title VI Data Collection is required as per 23 CFR 200.9(b)(4) in order to ensure that transportation programs,
services, facilities and projects effectively meet the needs of “all persons” without discrimination; i.e.
disproportionately benefiting or harming one group over another.
********************
In the delivery of the services provided by your division/ office, which of the following demographic data is
collected? Please check all that apply.
Category

Yes/ No

Race
National Origin
Language other than
English (LEP)
Gender

Yes ☐
Yes ☐
Yes ☐

No ☐
No ☐
No ☐

Comments
If not collected, why not?
If not collected, why not?
If not collected, why not?

Yes ☐

No ☐

If not collected, why not?

Disabled
Age

Yes ☐
Yes ☐

No ☐
No ☐

If not collected, why not?
If not collected, why not?

Income Level

Yes ☐

No ☐

If not collected, why not?

Does ROW have a policy requiring records to be kept of parcels having minority and female owners/tenants,
including residential and commercial properties?
☐ Yes
☐ No
What procedures does the Unit have in place to provide for accommodation of disabled individuals in the
delivery of the Unit’s activities and services?
What specific methods/types of reasonable accommodations has the unit made for disabled populations in the
delivery of the Unit’s programs, services or activities?

Dissemination of Title VI Information

Are there current copies of the “Title VI of the Civil Rights Act of 1964” Nondiscrimination Statement available
and accessible to your Division / Office?
☐ Yes
☐ No
Are posters or program brochures available in languages other than English as needed?
☐ Yes

☐ No

Is Information about Title VI disseminated to your consultants, appraisers(s), etc.?
☐ Yes

Title VI Data Collection Form – ROW
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New Jersey Department of Transportation
Division of Civil Rights & Affirmative Action
Title VI- Data Collection Form
Right of Way
Federal Fiscal Year ______
Is Information about Title VI disseminated to property owners and/or the public involved in the ROW process?
☐ Yes

☐ No

Limited English Proficiency (LEP)

What steps are taken to ensure “meaningful” access in your programs, activities and services to LEP
individuals?
How does ROW identify and communicate with persons of Limited English Proficiency?
What specific efforts and methods of outreach were made to promote the active participation of Limited
English Proficient (LEP) individuals during the ROW process of projects?
Is an annual assessment conducted to determine:
The current LEP composition of the service area;
The current communication needs of LEP persons;
Whether existing assistance meets LEP needs;

☐ Yes

☐ No

☐ Yes

☐ No

☐ Yes

☐ No

Whether staff is knowledgeable about policies and procedures and how to
implement them;
☐ Yes ☐ No
Whether sources of and arrangements for assistance are still current and viable?
☐ Yes

If yes, provide a copy of the assessment(s)

☐ No

If no, please explain why not

☐ Yes ☐ No

What specific efforts were made to notify and involve the LEP population regarding ROW on projects?
List specific projects:
Projects that
include:
LEP Efforts

Project Name / Municipality/ County

Translations
(To what
Language?)

Interpreting
services
(To what
language?)

Bi-lingual
employees

Did your Division incur any additional cost during the previous calendar year related to providing LEP
assistance?
Title VI Data Collection Form – ROW
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Federal Fiscal Year ______
☐ Yes (If “Yes, please provide the dollar amount: $___________)
LEP Requests
Total # of LEP related requests related to ROW services

Appraisal Data

Property Appraisals

Numerical Value

The total # of Property
Appraisals

Acquisition Data
Acquisitions

Numerical Value

The total # of
businesses

The total # of
families

☐ No
Numerical Value

Demographics
☐ White
☐ Black
☐ Asian
☐ American Indian/Alaska Native
☐ Native Hawaiian/Pacific Islander
☐ Other
☐ Unknown

Demographics

☐ White
☐ Black
☐ Asian
☐ American Indian/Alaska
Native
☐ Native Hawaiian/Pacific
Islander
☐ Other
☐ Unknown
☐ White
☐ Black
☐ Asian
☐ American Indian/Alaska
Native
☐ Native Hawaiian/Pacific
Islander
☐ Other
☐ Unknown

Average cost of
Acquisitions per
demographic
$
$
$
$
$
$
$
$
$
$
$
$
$
$

Relocation Data
Title VI Data Collection Form – ROW
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Federal Fiscal Year ______

Relocations

Numerical Value

Demographics

The total # of
businesses

Click here to enter text.
Click here to enter text.
Click here to enter text.
Click here to enter text.
Click here to enter text.
Click here to enter text.
Click here to enter text.

The total # of
households

Click here to enter text.
Click here to enter text.
Click here to enter text.
Click here to enter text.
Click here to enter text.
Click here to enter text.
Click here to enter text.

☐ White
☐ Black
☐ Asian
☐ American Indian/Alaska
Native
☐ Native Hawaiian/Pacific
Islander
☐ Other
☐ Unknown
☐ White
☐ Black
☐ Asian
☐ American Indian/Alaska
Native
☐ Native Hawaiian/Pacific
Islander
☐ Other
☐ Unknown

Eminent Domain Data
Eminent Domain

The total # of properties
taken by eminent domain

Numerical Value

Average cost of relocation
per demographic
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$

Demographics
☐ White
☐ Black
☐ Asian
☐ American Indian/Alaska Native
☐ Native Hawaiian/Pacific Islander
Other
☐ Unknown

What were the efforts made in securing the services of minority or female appraisers, incidental to Right-ofWay acquisition?

Appraisers
Title VI Data Collection Form – ROW
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Property Appraisers

Numerical Value

Fee ($)

Demographics

The total # of
Property Appraisers

$
$
$
$
$
$
$

The total # of
Consultant
Appraisers
(outside staff)

$
$
$
$
$
$
$

The total # of NJDOT
Appraisers
(internal staff)

N/A

☐ White
☐ Black
☐ Asian
☐ American Indian/Alaska
Native
☐ Native Hawaiian/Pacific
Islander
☐ Other
☐ Unknown
☐ White
☐ Black
☐ Asian
☐ American Indian/Alaska
Native
☐ Native Hawaiian/Pacific
Islander
☐ Other
☐ Unknown
☐ White
☐ Black
☐ Asian
☐ American Indian/Alaska
Native
☐ Native Hawaiian/Pacific
Islander
☐ Other
☐ Unknown

Sub-Recipients
As a recipient of Federal-aid, NJDOT is required to collect data about sub-recipients receiving Federal financial
assistance. Identification of these sub-recipients is an important first step in this data collection effort. Please
provide the following information for each sub-recipient (consultant, contractor, LPA, MPO, research institution,
grantee, vendor/supplier, etc.) of your program(s)/programmatic area.
Complete for all sub-recipients of the Division/Unit/Programmatic Area:
Title VI Data Collection Form – ROW
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Name of Sub-recipient

Type of Sub-recipient

Advisory Boards, Committee(s), Commission(s)/or Other Decision Making Bodies
NJDOT and any sub-recipient of federal-aid may not, on the grounds of race, color, or national origin, deny a
person the opportunity to participate as a member of a planning, advisory, or similar body which is an integral
part of the their programs. Recipients and sub-recipients having transit-related, non-elected planning boards,
advisory councils or committees, or similar committees, of which the membership is selected by the recipient,
are required to provide information depicting the racial and gender breakdown of the membership of those
committees.
Please provide the following information for each transportation-related advisory boards, committees,
commissions or other decision making bodies which are an integral part of your program(s)/programmatic area.

Title of Member & Affiliation

Title VI Data Collection Form – ROW
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Gender
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Right of Way
Federal Fiscal Year ______
Title of Member & Affiliation

Race

Gender

Title of Member & Affiliation

Race

Gender

Complaints
Title VI Complaints
Total # of Title VI complaints forwarded to Civil Rights
Total # of discrimination complaints forwarded to Civil Rights

Numerical Value

Total # of LEP complaints

List any complaints of discrimination filed with your division/office for the reporting period to include the
following:

Complaints
Date of
Complaint

Complainant Name

Title VI Data Collection Form – ROW

Nature of Complaint
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Major Accomplishments

Please list and provide a summary of accomplishments within the Division/Office/Unit relative to any or all of
the following:
• Ensuring equity in the delivery of services without regard to race, color or national origin
•

Increasing procurement / contracting opportunities for certified Disadvantaged Business Enterprises
(DBEs) and other small, minority, and women-owned businesses.

•

Providing opportunity for the public, particularly Environmental Justice (EJ) persons, neighborhoods
and communities to participate in the decision-making process.

•

Promoting and providing diversity in the membership of decision-making bodies

•

Addressing/mitigating any possible disparate impacts on EJ communities; and

•

Ensuring effective communications with persons with Limited English Proficiency

Title VI Liaisons:

Please provide the name(s) of the Title VI Liaison(s):
What are their duties?

Contact: Victor Akpu (609) 530-2360

Title VI Data Collection Form – ROW
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New Jersey Department of Transportation
Division of Civil Rights & Affirmative Action
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Wage Rate Unit
Federal Fiscal Year ______
Data Collection
Title VI Data Collection is required as per 23 CFR 200.9(b)(4) in order to ensure that transportation programs,
services, facilities and projects effectively meet the needs of “all persons” without discrimination; i.e.
disproportionately benefiting or harming one group over another.
********************
In the delivery of the services provided by your division/office/unit, which of the following demographic data is
collected? Please check all that apply.
Category

Yes/ No

Race
National Origin
Language other than
English (LEP)
Gender

Yes ☐
Yes ☐
Yes ☐

No ☐
No ☐
No ☐

Comments
If not collected, why not?
If not collected, why not?
If not collected, why not?

Yes ☐

No ☐

If not collected, why not?

Disabled
Age
Income Level

Yes ☐
Yes ☐
Yes ☐

No ☐
No ☐
No ☐

If not collected, why not?
If not collected, why not?
If not collected, why not?

Dissemination of Title VI Information
Are there current copies of the “Title VI of the Civil Rights Act of 1964” Nondiscrimination Statement available
and accessible to your Division / Office?
☐ Yes

☐ No

Are posters or program brochures available in languages other than English as needed?
☐ Yes

☐ No

Is Information about Title VI disseminated to your DBEs, ESBEs, SBE firms, etc.?
☐ Yes

☐ No

Limited English Proficiency (LEP)
What steps are taken to ensure “meaningful” access in your programs, activities and services to LEP
individuals?

Title VI Data Collection Form – Wage Rate
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Federal Fiscal Year ______
How does the Wage Rate Unit identify and communicate with persons of Limited English Proficiency about
their rights to be paid prevailing wages as well as convey other wage rate issues?
What specific efforts were made to notify and involve LEP populations working on government funded
transportation projects about their right to be paid prevailing wages, and other wage rate issues?

Projects Awarded
Payrolls
Projects Awarded FY
Payrolls Reviewed

Numerical Value
Numerical Value

The total # of projects awarded for the FY
# of Prime Contractors Reviewed
Payrolls Reviewed
# of Sub Contractors Reviewed

Major deficiencies identified during review of payrolls:

Workshops
RE Workshops & Project EEO Meetings

Numerical Value

# of RE Workshops Conducted
# of Project Specific EEO Meetings Conducted
Region North
Region Central
Region South

Title VI Data Collection Form – Wage Rate
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Preconstruction Meetings
Preconstruction Meetings:

Numerical Value

Total # of Preconstruction Conferences attended:
Region North
Region Central
Region South

Advisory Boards, Committee(s), Commission(s)/Or Other Decision Making Bodies
NJDOT and any sub-recipient of federal-aid may not, on the grounds of race, color, or national origin, deny a
person the opportunity to participate as a member of a planning, advisory, or similar body which is an integral
part of the their programs. Recipients and sub-recipients having transit-related, non-elected planning boards,
advisory councils or committees, or similar committees, of which the membership is selected by the recipient,
are required to provide information depicting the racial and gender breakdown of the membership of those
committees.
Please provide the following information for each transportation-related advisory boards, committees,
commissions or other decision making bodies which are an integral part of your program(s)/programmatic area.

Title of Member & Affiliation

Race

Gender

Complaints
Wage Rate Complaints

Numerical Value

The # of Wage Rate complaints

Title VI Data Collection Form – Wage Rate
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Federal Fiscal Year ______
Title VI Complaints
Total # of Title VI complaints forwarded to Civil Rights

Numerical Value

Total # of discrimination complaints forwarded to Civil Rights
Total # of LEP related complaints.
List any complaints of discrimination filed with your division/office for the reporting period to include the
following:

Complaints
Date of
Complaint

Complainant Name

Nature of Complaint

Major Accomplishments
Please list and provide a summary of accomplishments within the Division/Office/Unit relative to any or all of
the following:
•

Ensuring equity in the delivery of services without regard to race, color or national origin.

•

Increasing procurement / contracting opportunities for certified Disadvantaged Business Enterprises
(DBEs) and other small, minority, and women-owned businesses.

•

Providing opportunity for the public, particularly Environmental Justice (EJ) persons, neighborhoods
and communities to participate in the decision-making process.
Promoting and providing diversity in the membership of decision-making bodies
Addressing/mitigating any possible disparate impacts on EJ communities; and
Ensuring effective communications with persons with Limited English Proficiency

•
•
•

Contact: Daniel Stern 609-530-6115

Title VI Data Collection Form – Wage Rate
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Division of Civil Rights & Affirmative Action
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Federal Fiscal Year ______
Data Collection

Title VI Data Collection is required as per 23 CFR 200.9(b)(4) in order to ensure that transportation
programs, services, facilities and projects effectively meet the needs of “all persons” without
discrimination; i.e. disproportionately benefiting or harming one group over another.
********************
In the delivery of the services provided by your division/ office, which of the following demographic data
is collected? Please check all that apply.
Category
Yes/ No
Comments
Race
If not collected, why not?
Yes ☐ No ☐
National Origin
If not collected, why not?
Yes ☐ No ☐
Language other than
If not collected, why not?
Yes ☐ No ☐
English (LEP)
Gender
If not collected, why not?
Yes ☐ No ☐
Disabled
Age

Yes ☐
Yes ☐

No ☐
No ☐

If not collected, why not?
If not collected, why not?

Income Level

Yes ☐

No ☐

If not collected, why not?

Dissemination of Title VI Information

Are there current copies of the “Title VI of the Civil Rights Act of 1964” Nondiscrimination Statement
available and accessible to your Division / Office?
☐ Yes

☐ No

Are posters or program brochures available in languages other than English as needed?
☐ Yes

☐ No

Is Information about Title VI disseminated to your consultants, sub-consultants, etc.?
☐ Yes

☐ No

Is information about Title VI disseminated to your consultants, contractor(s), and/or subcontractor(s)?
Yes ☐ No ☐

Limited English Proficiency (LEP)

What steps are taken to ensure “meaningful” access in your programs, activities and services to LEP
individuals?
How does Procurement Construction Services identify and communicate with persons of Limited English
Proficiency?

Title VI Data Collection Form – Procurement-Construction Services
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Contractors

Number Value
DBE

The total # of prequalified contractors

Non-DBE
Number of Contracts

$ Value of Contracts

DBE:
Construction contracts awarded (Federally Funded)

ESBE:
Non-DBE or ESBE
SBE

Construction contracts awarded (State Funded)

Non-SBE

Number of Executed Construction Contracts for FFY___: Click here to enter text.
Total Number of Active Construction Contracts in FFY____: Click here to enter text.

Prequalification of Contractors
Describe the methods used to prequalify prime contractors.
Click here to enter text.
Describe the prequalification process.
Click here to enter text.
Were any contractors lose their qualification because they did not comply with the DBE Program, or
other Civil Rights requirements of contracts?
Click here to enter text.
Are any of the prime contractors a DBE? How is this counted toward the contract DBE goal?
Click here to enter text.

Advertisement of Contracts

Are construction projects advertised at all times?

☐ Yes

☐ No

If not, why not?
How are construction projects advertised?
Provide the total number of contractors selected during this Fiscal Year? ______

Title VI Data Collection Form – Procurement-Construction Services
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Sub-Recipients

As a recipient of Federal-aid, NJDOT is required to collect data about sub-recipients receiving Federal
financial assistance. Identification of these sub-recipients is an important first step in this data collection
effort. Please provide the following information for each sub-recipient (consultant, contractor, LPA, MPO,
research institution, grantee, vendor/supplier, etc.) of your program(s)/programmatic area.
Complete for all sub-recipients of the Division/Unit/Programmatic Area:
Name of Sub-recipient

Type of Sub-recipient

Race

Gender

Provide race and gender classification of Prime Contractor firms awarded construction contracts
during the current Fiscal Year:
Name of Prime Contractor Firm

Title VI Data Collection Form – Procurement-Construction Services
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Is required nondiscrimination language included in construction subcontracts? Yes ☐ No ☐
If so, where?

Advisory Boards, Committee(s), Commission(s)/or Other Decision Making Bodies
NJDOT and any sub-recipient of federal-aid may not, on the grounds of race, color, or national origin, deny
a person the opportunity to participate as a member of a planning, advisory, or similar body which is an
integral part of the their programs. Recipients and sub-recipients having transit-related, non-elected
planning boards, advisory councils or committees, or similar committees, of which the membership is
selected by the recipient, are required to provide information depicting the racial and gender breakdown
of the membership of those committees.
Please provide the following information for each transportation-related advisory boards, committees,
commissions or other decision making bodies which are an integral part of your program(s)/programmatic
area.

Title of Member & Affiliation

Race

Gender

Title of Member & Affiliation

Race

Gender

Title VI Data Collection Form – Procurement-Construction Services
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Complaints
Title VI Complaints
Total # of Title VI complaints forwarded to Civil Rights

Numerical Value

Total # of discrimination complaints forwarded to Civil Rights
Total # of LEP related complaints
List any complaints of discrimination filed with your division/office for the reporting period to include
the following:

Complaints
Date of
Complaint

Complainant Name

Title VI Data Collection Form – Procurement-Construction Services

Nature of Complaint
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Major Accomplishments

Please list and provide a summary of accomplishments within the Division/Office/Unit relative to any or
all of the following:
• Ensuring equity in the delivery of services without regard to race, color or national origin
•

Increasing procurement / contracting opportunities for certified Disadvantaged Business
Enterprises (DBEs) and other small, minority, and women-owned businesses.

•

Providing opportunity for the public, particularly Environmental Justice (EJ) persons,
neighborhoods and communities to participate in the decision-making process.
Promoting and providing diversity in the membership of decision-making bodies
Addressing/mitigating any possible disparate impacts on EJ communities; and
Ensuring effective communications with persons with Limited English Proficiency

•
•
•

Title VI Liaisons:

Please provide the name(s) of the Title VI Liaison(s):
What are their duties?

Contact: Keith Daniels: 609-530-4416 and Quintin Viernes: 609-530-2104

Title VI Data Collection Form – Procurement-Construction Services
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Appendix 8

Posters Required on Federal-Aid Projects
Note: Posters are displayed in English & Spanish, at required sizes.
Only the English version is included as part of the Title VI Plan)

TITLE

NUMBER

NOTICE
Federal Aid Project

FHWA-1022
(Revised 11/11)

Equal Employment
Opportunity IS THE
LAW

EEOC-P/E-1
(Revised 11/09)

APPLICABLE REGULATIONS
False Statements Notice
Required by 18 CFR 1020 and 23 CFR 635.119. Available at FHWA
website but does not include contract information.
Required by Executive Order 11246, as amended; Section 503 of the
Rehabilitation Act of 1973, as amended; 38 U.S.C. 4212 of the Vietnam
Era Veteran’s Readjustment Assistance Act of 1974, as amended; 41 CFR
Chapter 60-I.42; 41 CFR 60-250.4(k); 41 CFR 60-74 1.5(a); and FHWA1273, §11(3)(d). Available at USDOL website in English, Spanish, and
Chinese; by telephone at 1-866-487-2365; or by email at: OFCCPPublic@dol.gov

Employee Rights
Under the DavisBacon Act

WH-1321
(Revised 04/09)

Davis-Bacon Wage Rate Poster
Required by 29 CFR 5:59A) 91) and FHWA-1273, §IV(1)(a). Enforcement
by NJDOT and/or USDOL. Available at USDOL website, by telephone at
1-866-487-9243, or by email at: www.dol.gov/dol/contact/contactemailtopics.htm but does not include contact information.

Job Safety and
Health IT’S THE
LAW

OSHA-3165
(Revised 02/12
– English;
Revised 01/07 –
Spanish)

Required by 29 U.S.C. 657©, 29 CFR 1903.2 through FHWA-1273,
§VIII(1). Enforcement through OSHA. Available at USDOL website in
English and Spanish, by telephone at 1-800-321-6742, or by email at:
www.dol.gov/dol/contact/contact-emailtopics.htm

Employee Rights And
Responsibilities
Under The Family &
Medical Leave Act
NOTICE Employee
Polygraph Protection
Act
Discrimination in
Employment
Labor Rates from
U.S. Department Of
Labor
Contractor’s EEO
Policy Statement
Letter Appointing
Contractor’s EEO
and DBE Officers
Emergency Phone
Numbers

WHD-1420
Revised 02/13)

WH-1462
(Revised 01/12)
NJ Dept. of Law
& Public Safety
Actual DavisBacon Wage
Rates
Fill in
information
pertinent to
company
Fill in
information
pertinent to
company

Required by 29CFR 825.300 and 825.400 for employees of more than 50
people. Enforcement by USDOL. Avaiable at
USD
OL website in English and Spanish, by telephone at 1-866-487-9243, or by
email at: www.dol.gov/dol/contact/contact-emailtopics.htmm
Required by 29 CFR 801.6. Enforcement by USDOL. Available at USDOL
website in English and Spanish, by telephone at 1-866-487-9243, or by
email at: www.dol/gov/dol/contact/contact-emailtopics.htm
Required by N.J.A.C. 13:8-1.2
Required by both FHWA-1495 and WH-1321. Available from
proposal/contract. Include any additional classifications and wage rates
conformed after contract award.
Required by 41 CFR 60-741.44 through FHWA-1273, §II(1)(b)

Required by 41 CFR 60-74144 through FHWA-1273, §II(1)(b)
Required by 29 CFR 1926.50(f) through FHWA-1273, §VIII(1) except in
areas with 911 for emergencies. (*In areas where 911 is not available, the
telephone numbers of the physicians, hospitals, and ambulances shall be
conspicuously posted.)
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Note: Posters are displayed in English & Spanish, at required sizes.
Only the English version is included as part of the Title VI Plan)
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NEW JERSEY STATE POLICY
PROHIBITING DISCRIMINATION IN THE WORKPLACE

NEW JERSEY STATE
POLICY PROHIBITING DISCRIMINATION IN THE WORKPLACE

I. POLICY

a. Protected Categories
The State of New Jersey is committed to providing every State employee
and prospective State employee with a work environment free from
prohibited discrimination or harassment. Under this policy, forms of
employment discrimination or harassment based upon the following
protected categories are prohibited and will not be tolerated: race, creed ,
color, national origin, nationality, ancestry, age, sex/gender (including
pregnancy) , marital status, civil union status, domestic partnership status,
familial status, religion, affectional or sexual orientation , gender identity or
expression, atypical hereditary cellular or blood trait, genetic information,
liability for service in the Armed Forces of the United States, or disability.
To achieve the goal of maintaining a work environment free from
discrimination and harassment, the State of New Jersey strictly prohibits
the conduct that is described in this policy. This is a zero tolerance policy.
This means that the state and its agencies reserve the right to take either
disciplinary action , if appropriate, or other corrective action , to address any
unacceptable conduct that violates this policy, regardless of whether the
conduct satisfies the legal definition of discrimination or harassment.
b. Applicability
Prohibited discrimination/harassment undermines the integrity of the
employment relationship, compromises equal employment opportunity,
debilitates morale and interferes with work productivity. Thus, this policy
applies to all employees and applicants for employment in State
departments, commissions, State colleges or universities, agencies, and
authorities (hereafter referred to in this section as "State agencies" or
"State agency"). The State of New Jersey will not tolerate harassment or
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Appendix 10

DIVISION OF CIVIL RIGHTS
CONTRACT COMPLIANCE UNIT

10/16/2017

OVERVIEW
Overview
Purpose is to review major Civil Rights revisions to:
• Standard Specifications for Road and Bridge Construction
• Contract Special Provisions
• Review reasons for changes
• Present planned changes regarding the:
- Bid Process
- Execution of Project
- Final Goal Attainment at End of Project
• Questions/comments

Reasons for Planned Changes
• Comply with FHWA regulations to ensure continued
Federal funding.
• Enable DOT to make informed selections
- Provide NJDOT information needed at time of bid
- Maintain a level playing field in bidding process
• Increase the efficiency and success of project
- Minimize the need for changes (Form CR-266
revisions) & delays that such changes may cause

NEW AND REVISED
CIVIL RIGHTS FORMS

CR-261 List of All DBE/SBE and NonDBE/SBE Firms Providing a Bid or Quote
for the Contract
• Helps us to comply with 49 CFR Part 26.11 (c) )
• Required for Federal and State funded projects
• Lists all firms (DBE/ESBE/SBE and Non-DBE/ESBE/SBE) providing
a bid or quote
• Form CR-261 must be submitted at the end of the 2017 Federal
Fiscal Year(9/30/2017), and annually thereafter. Submit form in
PDF format to the DOT-CR.Verifications@dot.nj.gov e-mail
address.

Example CR-261

•
new Jersey
departrncnt of transportation

CR-266 Schedule of
DBE/ESBE/SBE Participation
• Complies with 49 CFR part 26.53 (b)(2) & 26.55
• Same form will be used for:
- Both Federal & State funded projects
- Both original submissions and all post-award revisions

• Form CR-266 will now be required at time of bid as part of
electronic bid submission-the form must be ZIPPED & uploaded
to Bid-X.
• Only the DBE/ESBE/SBE firms listed on the CR-266 and providing
confirmation of intent to participate (Forms CR-273; and CR-272
& CR-274 if applicable) at time of bid or within 5 days of Bid
Opening will be counted toward goal commitment

Example CR-266

CR-273 Confirmation of
DBE/ESBE/SBE Firm
• Complies with 49 CFR part 26.53 (b) (2) (v)
• All bidders must obtain a signed confirmation Form CR-273 from
each DBE/ESBE/SBE firm listed on CR-266
• A firm listed on Form CR-266 will not be counted toward
DBE/ESBE/SBE goal commitment unless a completed Form CR-273
is also submitted at time of bid or within 5 days of Bid Opening
• Falsifying the information on forms constitutes fraudulent
behavior
• Same form will be used for:
- Both Federal & State funded projects
- Both original submissions and any post-award revisions

• Form CR-273 can be submitted at time of bid as a zipped file or
within five (5) days after bid opening as a PDF to:
DOT-CR.Verifications@dot.nj.gov

Example CR-273

CR-274 DBE/ESBE/SBE
Trucking Verification
• Complies with 49 CFR part 26.55 (d)
• Firm must own and operate at least 1 truck used on Contract
• 100% goal commitment credit for transportation services
provided by the 1st tier firm and 2nd tier DBE firm
• Additional credit for 2nd tier Non-DBE firms (not to exceed
the value of the credit provided by the 1st tier DBE firm)
• Same form will be used for:
- Both Federal & State funded projects
- Both original submissions (5 days after bid opening)and any postaward revisions to: DOT-CR.Verifications@dot.nj.gov

Example CR-274

CR-272 DBE/ESBE
Regular Dealer/Supplier Verification
• Complies with 49 CFR part 26.55 (e)
• RD/S firm owns, operates or maintains a store warehouse
where the materials, supplies, etc. of the type required
under the contract are bought, stocked & sold/leased
• Federal aid contracts: bidder gets 60% credit for the cost
of materials and supplies purchased from a DBE/ESBE RD/S
• Wholly state-funded contracts: get 100% credit for SBEs
• Same form will be used for:
- Both Federal & State funded projects
- Both original submissions and any post-award revisions
- Form CR-272 is to accompany the CR-273-can be submitted at time
of bid as a zipped file or within five days after bid opening as a PDF
to: DOT-CR.Verifications@dot.nj.gov

Example CR-272

Adequate Good Faith Effort
• 49 CFR Appendix A to Part 26
• Solicit through all reasonable & available means, the
interest of all certified DBE/ESBE/SBE firms capable
of performing the contract work
• Select portions of work to be performed by
DBE/ESBE/SBE
• Provide interested DBE/ESBE/SBE with adequate
information about requirements in a timely manner
• Negotiate in good faith with interested DBE/ESBE/SBE

Evidence of Good Faith Effort:
• CFR part 26.53 & Appendix A to Part 26
• Efforts to assist interested firms in obtaining bonding,
lines of credit, or insurance as required by contractor
• Efforts to assist interested firms in obtaining necessary
equipment, supplies, materials, or related assistance
• Not rejecting firms as being unqualified without sound
reasons based on a thorough investigation of capabilities
and documentation
• Effectively using the services of available resources:
- DBE - http://njucp.net/
- ESBE - http://50.62.131.238/Productions/NJDOT_ESBE/biz_esbe/
- SBE - https://www20.state.nj.us/TYTR_SAVI/vendorSearch.jsp

Electronic Bid Submission

Consideration of Bids:
• 49 CFR part 26.53
Once the test pilot has concluded:
• If Form CR-266 is not submitted with the bid, the bid is rejected as
non-responsive
• If CR-273, (and CR-274 & CR-272 if applicable) are not submitted
within five (5) days after bid opening, with all other required
information, those listed on CR-266 lacking corresponding verification
forms will not be counted toward the goal commitment.
• If the department determines that a responsive bidder failed to meet
the DBE/ESBE/SBE goal commitment AND failed to demonstrate
adequate good faith effort to do so, the bid may rejected.

Administrative Reconsideration

According to 49 CFR 26.53 (d), if the Department deems that
the apparent lowest responsive bidder failed to meet the
Contract goal at time of bid AND failed to demonstrate
adequate good faith effort to do so within 5 days of Bid
Opening, and the bid is rejected, the bidder may request
Administrative Reconsideration (AR):
• May make written request for AR w/in 1 State business day
of being notified by Dept. that bid was rejected
• Request must indicate which type of AR the firm wants, inperson hearing or written review
• Must submit w/in 2 State business days of AR request
written documentation or argument proving bidder met
Contract goal or submitted adequate GFE at time of bid

Rejected Bidder’s Argument
• Opportunity for rejected bidder to demonstrate that at
time of bid:
- it did meet the project goal commitment OR
- it did make adequate good faith efforts
• Argument must be based on CR-266 submitted at time of
bid or good faith effort documentation submitted within
5 days of Bid Opening
• Argument is NOT 2nd opportunity to meet goal or
provide adequate GFE after the deadline for the
documents has passed

AR Hearing Officer
Administrative Reconsideration Hearing Officer (ARHO) will:
• Be appointed by the Department
• Will consider arguments (oral or written) by rejected
responsive bidder and by Department decision-maker(s)
• Must not have been part of the original bid process
• Must be trained on adequate Good Faith Effort regulations
• Will render a timely, written decision either upholding the
bid rejection or denying the bid rejection
• ARHO decisions are not appealable to U.S. D.O.T.

NEW PROCEDURES –
PROJECT EXECUTION

DBE/ESBE/SBE CHANGE/TERMINATION
Complies with 49 CFR part 26.53 (f) to ensure that
DBE/ESBE/SBE firms on CR-266 are not replaced or terminated
without following appropriate procedures:
• Prime contractor must notify affected DBE/ESBE/SBE firms,
RE, and NJDOT Civil Rights in writing in advance of a proposed
change, indicating the reason for termination/change
• DBE/ESBE/SBE firm will have 5 State business days to respond
to Civil Rights, RE, and prime contractor of reasons why they
object to their services being terminated/changed
• Civil Rights must consider the arguments and decide to
approve or deny such changes BEFORE they are made

Commercially Useful Function (CUF)
Complies with 49 CFR part 26.55 (c) to ensure that
DBE/ESBE/SBEs are independently managing, supervising &
performing their work:
• must have independent supervisor/work scheduler
• must use own staff (not staff of prime or other subs)
• must use equipment obtained on its own (not
equipment of prime or other subs on the contract)
• All DBE/ESBE/SBE firms listed on CR-266 are subject to a
Commercially Useful Function (CUF) compliance review
• CUF review is the responsibility of Project RE
• DBE/ESBE/SBE firms who are not performing a CUF will not
be counted toward DBE/ESBE/SBE goal attainment

Form CR-274 in Use
Complies with 49 CFR part 26.55 (d) about appropriate
DBE/ESBE/SBE goal attainment credit for truckers/haulers
DBE/ESBE/SBE trucker/haulers must:
• Have a formal agreement with the Prime Contractor

• Provide proof of ownership or lease agreement to project RE
when truck reports to job site (If proof is not provided, truck
will not be counted toward goal.)
• Be accountable for Management and Supervision for entire
trucking operation for which it is responsible on a contract
(No contrived arrangement for the purpose of meeting goals.)
• CR-274 revisions must accompany CR-266 & CR-273 if there
are changes to plans for use of DBE/ESBE/SBE trucker/haulers

Form CR-272 in Use
Complies with 49 CFR part 26.55 (e) about appropriate
DBE/ESBE/SBE goal attainment credit for regular
suppliers/dealers
A DBE/ESBE/SBE regular dealer/supplier must:
• Demonstrate that it owns, operates or maintains a store warehouse
where the materials, supplies, etc. of the type required under the
contract are bought, stocked & sold/leased
• Federal aid contracts: bidder gets 60% credit for the cost of materials
and supplies purchased from a DBE/ESBE RD/S
• Wholly state-funded contracts: get 100% credit for SBEs
• CR-272 revisions must be submitted with CR-266 & CR-273 if there are
changes to plans for use of DBE/ESBE/SBE regular dealers/suppliers

Prompt Payment
New clauses approved by Dept. & DAGs for compliance
with 49 CFR part 26.29 and with NJSA 52:32-41
“Pay subcontractors and suppliers for satisfactory performance of their work no
later than 30 days from receipt of each payment made by the Department.”
“If the Contractor fails to pay the subcontractor or supplier within 30 days after the
subcontractor or supplier satisfactorily completes the specified work, the
Department may withhold progress payments from the Contractor, until the
Contractor pays the subcontractor or supplier all delinquent amounts due, or the
Contract is terminated, or the matter is resolved under N.J.S.A. 52:32-40 and
N.J.S.A. 52:32-41.”
“If the Department receives an allegation from a subcontractor or supplier that the
Contractor has not paid the subcontractor or supplier the amount due from a
previous progress payment, the Contractor shall submit to the RE, evidence that
payment has been made within 10 days of a request made by the RE.”

NEW PROCEDURES - CLOSEOUT

Potential Payment Reduction for Not
Attaining Goal or Providing GFE
• Complies with 49 CFR part 26.13(b) & 26.53(h)
• If DBE/ESBE/SBE goal is not attained AND adequate
documented GFE is not submitted, DOT will make a payment
reduction to Contractor:
Payment Reduction = (Contract DBE Goal% - Attained DBE Goal %)
x Total Adjusted Contract Price

Example of Payment Reduction
DBE Goal Payment Reduction = (CG – AG) x CP
Contract DBE Goal % (CG) = 5%
Attained DBE Goal % (AG) = 3%
Total Adjusted Contract Price (CP) = $1,000,000
$20,000 = (.05 -.03) X $1,000,000
If adequate Good Faith Effort documentation approved by
Civil Rights had not been submitted to account for the
shortfall, $20,000 would be withheld from progress
payments, final payment, or retainage.

QUESTIONS/COMMENTS
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Form CR-272107/2016)

NJ Department of Transportation
Division of Civil Rights & Affirmative Action
DBE/ESBE REGUALR DEALER/SUPPLIER VERIFICATION FORM
(To be completed by DBE/ESBE firm)
Project Name:

IDP Number

Bidder/Prime Contractor:

DBE/ESBE Firm:

!Phone Number

!Address:

Provide a brief descript ion of the material(s) your firm will be supplying and the Prime is requesting be cred ited as a regular dealer
(include item number and estimate quantities when possible).

-

:

..

-

erv,ces provided b, the DBE/ ESBE firm Instead,
Before executing th is form, read the

erv1ces

e United States Department of Transportation

Check one for each question
1. Does your firm 'regularly' engage in the purchase and sa le o r lease, to t he genera l publ ic in
the usual course of its business, of product(s) of the general character which wi ll be
involved in th is contract and for which DBE/ESBE credit is being sought?

2. Is the role your firm wi ll play on this specific contract be consistent with the regular sale or
lease of the product(s) in question, as distinct from a role better understood as that of a
broker, packager, manufactu rer's representative, or other person who arranges or
expedit es a transaction?

Yes

No

Yes

No

Authorized Representa t ive of DBE/ESBE Firm
The undersigned indiv idual hereby verifies that he/she is authorized to make this verificati on on behalf of the DBE/ESBE firm, t hat
the DBE/ESBE firm 'regularly' engages in the purchase and sale or lease of t he ite ms listed herein and is not otherwise a package,
broker, manufacturer representative, or other person who arranges or expedites transactions, the the answers and information
provided herein are t rue and correct t o the best of her/his knowledge, information and belief and t hat this verification is made
subject to the penalties of 49 CFR Part 26.

Signature

Date

Printed Name

Phone Number

Authorized Representative of Bidder/Prime Contractor
The undersigned indiv idual hereby verifies the he/she is authorized to ma ke this verification on behalf of the Bid der/Prime
Contractor, that, to the best of his/her knowledge, information and belief, the DBE/ESBE firm 'regularly' engages in the purchase
and sale or lease of the items listed herein and is not otherwise a packager, broker, manufacturer representative, or other person
who arranges or expedites t ransact ions and that this verificat ion is made subject to t he penalties of 49 CFR Part 26.
Under 49 C.F.R. 26.1 07 dated February 2, 1999 and Janua1y28, 2011, if a t any tim e, the D epartment o r a re cipient has reason to believe U1a t any person or firm has will fully and knowingly
provid ed incorrect information or made false statements, the Depar tment may take enforcement action under 49 C.F.R. Part 31, Program fr aud and Ci'AI Remedies, and/or re fer the m atter
to the Department or Justice for criminal prosecution under 18 U.S.C. 1001, which prohibi ts false statements in Federal program s.

Signature

Date

Printed Name

Phone Number
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NEW JERSEY DEPARTMENT OF TRANSPORTATION
DBE/ESBE/SBE TRUCKING VERIFICATION
This com mitment is subj ect to the award and receipt of a signed contract from the New Jersey Department of Transportation for the subject
project. Note that copies of all supporting documents must be attached.
Project Name:
Bidder/Prime Contractor Name:
Address:

[County

Telephone Number:

1E-mail Address:

IDP Number:

Trucking Firm Name:
Address:

!Telephone Number:

The DBE/ESBE/SBE Trucking Firm will perform the following described work on the project
Bid Items

Item Description

Unit

Unit Prke

Quantity

Total

$

$

-+-

$

$

-

$

$

+
-

-

$

$

-+-

+
.

Total Commitment Amount (Amount of DBE/ESBE/SBE Subcontract): $
Location(s) material will be transported:

Total number of fully operational DBE/ESBE/SBE owned trucks to be used on contract:

First Tier DBE/ESBE/SBE Trucki11g Firm
Number of tr.ucks owned:
Specify ALL Vehicle information:
Vehicle Identi fication Number (VIN)

Year

Make

Model

11

..!..

11

...!..

.

-

+

Ii

-*
~
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Form ( R-274(07/20 16)

I

Project Name;
Bidder/Prime Contractor:

lopNumber:

lrrucldng Firm:

If owner/operator or additiona l trucking fitms are to be used, provide the following information:
Vehicle Identification Number (VIN)

Yea r

Make

--

Model

+

•
+

I

e.!..

Total number of fully operational trucks to be leased from a DBE/ESBE/SBE:
Coples of /eo,11 ogn1eme,1ts for eocl> tl'IJcking firm must besubmllted to NJDOT if·t hi, contract isoworded.
{Note: Subcontracting ifdifferent from leasing o~ it re/oles to trucking./

DBE/ESBE/SBE TRUCKING FIRM VEHICLE INFORMATION
Firm Name

Vehicle Identification
Number (VIN)

-

Year

Make

Model

--+
+

-

+
+

Total number of fully operational trucks to be leased from a non-DBE/ ESBE/SBE:
Coples of /eosi, agreements for each trucking firm must be submitted to NJDOT if th11 cOIJtrod is awarded.
(Nole: Subcpnt,octlng if different from leasing os /I re/oles lo /rocking./

NON-DBE/ESBE/SBE TRUCl(ING FIRM VEHICLE INFORMATION
Firm Name

Vehicle Identification
Number (VIN)

Year

Make

Model

e.!..

+

-+

+

Under49C.F.R, 26.107 date.d February 2, 1999 a nd January 28, 2011, if at any time.1 the Department or a f8clpient hH reason to befitwethat a11y person or firm ha$ willfully and
~nowinBIY provided incorrect information or mad a false statement>, the Department mll'! 11'ke enforcement-.ctlon under49 C.F.R. Part 31, Progr.om Fraud and Civil Rem edies,
and/or referthe matter to the Department of Justiee for eriminal prosecution under 1S U.S.C. 1001, whieh prohlbit• ntse statements in Federal programs.

Print Name:

First Tier OBE/ESBE/SBE Signature: _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ __
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DBE/ESBE/SBE TRUCKING VERIFICATION

The attached DBE/ESBE/SBE Trucking Firm Verification Form must be completed and signed by
the i5t Tier DBE/ESBE/SBE.
Make duplicate copies for additional subcontractors as needed.

• DBE/ESBE/SBE's must provide information for all DBE/ESBE/SBE & Non-DBE/ESBE/SBE trucking firms that it
will contract or lease from.
o Subcontracting to a Non-DBE/ESBE/SBE trucker means that the Non-DBE/ESBE/SBE will perform a
portion of the DBE/ESBE/SBE firm's subcontract.
o 2nd Tier DBE/ESBE/SBE trucking firms must perform 100% of their total subcontract value.
• For Non-DBE/ESBE/SBE leased trucks, credit will only be given for the fee/commission that is received for
arranging the transportation services.
o All DBE/E-leased trucks are required to reflect the DBE/ESBE/SBE firm's company name and
identification number.

Copies of the following items must be attached for ALL trucks owned by the DBE/ESBE/SBE:

• Proof of ownership: title(s) or finance agreement(s)
• Registration card(s)
• Insurance card(s)
• Hazardous waste license(s), if applicable
• Apportioned cab card(s), if applicable

Copies of the following items must be attached for fill DBE/ESBE/SBE and non-DBE/ESBE/SBE trucks leased by
the DBE/ESBE/SBE:
• Lease agreement(s)

• Title(s)
• Registration card(s)
• Insurance card(s)
• Hazardous waste license(s), if applicable
• Apportioned cab card(s), if applicable

Forms – Verification & Monitoring of DBE Firms

NEW JERSEY DEPARTMENT OF TRANSPORTATION
Commercially Useful Function (CUF) Guidelines
to Ensure that DBE/ESBE/SBE Firms are actually Managing, Supervising and Performing Subcontract Work
The attached Commercially Useful Function (CUF) Checklist must be completed for each DBE/ESBE Firm working on NJDOT
Federal Highway Construction Contract. Please refer to the following information for guidance in determining a DBE/ESBE

firm's performance of a Commercially Useful Function to satisfy a DBE/ESBE contract goal. (FHWA 49 CFR26.SS(c)(l)).
Determination of a SBE fi rm's performance of a Commercially Useful Function shall be the same as for DBE/ESBE firms.
MANAGE:

• Manage the work themselves.
o Schedule work operations, order equipment and materials, hire/fire employees, including supervisory employees.
SUPERVISE:

• Supervise daily operations.
o Can use skilled Superintendent employed by the DBE/ESBE.
PERFORM:
• Perform the work stated in the contract with their own equipment.

a. The equipment would be used by the DBE/ESBE firm on any other subcontract with any other
contractor.
b. The equipment would be owned by the DBE/ESBE firm OR
The equipment would be leased/rented from trad itional equipment lease/renta l sources.
c. The DBE/ESBE form would have a rental/lease agreement for any rented or leased equipment.
d. The equipment cannot belong to:
( 1) Prime Contractor.
(2) Another subcontractor on t he present project.
(3) Supplier of materials being installed by the DBE/ESBE fi rm.
e. The equipment cannot come from another contractor fully operated.
• Perform the work with their own employees.

o AS STATED IN THE DBE/ESBE SPECIAL PROVISIONS:
Regular Emp,!g:t!!.!!. is a person who:
a. Would be working for the DBE/ESBE firm on any other subcontract with any other contractor.
b. Is a permanent employee of the DBE/ESBE firm OR
Has been recru ited th rough the traditional recruitment and/or employment centers.
c. Has not recently been employed by the prime contractor on the present project, another
subcontractor on the present project, or the renter-lesser of equipment being used on the present
project.
d. Is not a member of a construction crew, which regu larly work for non-DBE/ESBE.
e. Is not a licensed contractor who is at the time "unemployed" or "between jobs".
o AS STATED IN THE DBE/ESBE SPECIAL PROVISIONS:
Regular Equipment is owned or leased and operated on a long te rm agreement and not on an ad hoc or contract
by contract agreement.
• Subcontracting part

of the work of the contract

o When a DBE/ESBE subcontract part of the work of its contract to anothe r firm, the value of the subcontracted work
may be counted toward t he DBE/ESBE goal only if the DBE/ESBE subcontractor is itself a DBE/ESBE. Work that a
DBE/ESBE subcontracts to a non-DBE/ESBE firm does not count toward DBE/ESBE goals.
• Truck/Equipment must display name of DBE/ESBE firm.

o Printed name or logo.
o Leased or rented equipment. A copy of the lease/rental agreement must be submitted to the project office and
put in the project file.
• Supplier - Regular Dealer

o A regula r dealer is a firm that owns, operates, or maintains a store, warehouse, or other establishment in which the
materials, supplies, articles or equipment of the general character described by the specifications and required
under contract are bought, kept in stock, and regularly sold or leased to the public in the usual course of business.
60% of the cost of ma terials, supplies and delivery counts to towa rd the DBE/ESBE goal.
Page 1
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• Supplier - Service Provider

o Only the fees or commissions charged by the DBE/ESBE Service Provider count toward DBE/ESBE goals. The Cost of
the materials or supplies are not counted toward the DBE/ESBE goal.

TRUCKING CLARIFICATION
The DEPARTMENT shall use the fol lowing factors ( as stated in the Special Provisions) in determining wether a DBE/ESBE trucking company is
performing a commercially useful function.
A. The DBE/ESBE must itself own and operate at least one ful ly licensed, insured , and operational truck used on the
contract.
B. The DBE/ESBE must be responsib le for the management and supervision of the entire t rucking management for the
purpose of meeting DBE/ESBE Goals.
C. The DBE/ESBE receives credit for the tota l va lue of the tra nsportation services it provides on the contract using trucks it
owns, insures, and operates using drivers it employs.
D. The DBE/ESBE may lease trucks from another DBE/ESBE firm, including an Owner-Operator who is certified as a DBE/
ESBE. The DBE/ESBE w ho leases trucks from another DBE/ESBE receives credit for the total value of the transportation
services the lessee DBE/ESBE provides on the contract.
E. The DBE/ESBE who leases trucks from a non-DBE/ESBE is entitled to credit for the total va lue of the transportation
services provided by non-DBE/ESBE lessees not to exceed the value of the transportation services by DBE/ESBEowned trucks on the contract. Additional participation by non-DBE/ESBE lessees receives credit only for the fee or
commission it receives as a result of the lease arrangement.
For purposes of this paragraph (d), a lease must indicate the the DBE/ ESBE has exclusive use and control over the truck.
This does not preclude the leased truck from working for others during t he term of the lease with the consent of the DBE/
ESBE, so long as the lease gives the DBE/ESBE absolute priority fro use of the leased truck.
NEW JERSEY DEPARTMENT OF TRANSPORTATION
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Form Cl\·275 (06/2016)

DBE/ESBE COMMERCIALLY USEFUL FUNCTION (CUF)
CHECKLIST
(Project Site Review Completed by RE or Staff)

NOTE: USE A SEPARATE CHECKLIST FOR EACH DBE/ESBE FIRM WORKING ON -SITE.
Contract Project No.

!Review Date:
!Reviewer:

Project Name:
Prime Contractor:
DBE/ESB E Subcontractor:
DBE/ ESBE Foreman/Supt:

I

DBE/ESBE Start Date:
Work Item Number(s)

Add Row

IDBE/ESBE Completion Date:

Work: ltem(s) Description

Approx[mate % Complete
as of this date

Subcontracted Dollar
Amount

I
1. REGARDING DBE/ESBE FIRM 'S FOREMAN/SUPT.

Excl usively employed by DBE/ESBE?

Yes

No

Shown on the DBE/ESBE Payroll?

Yes

No

Shown oh any other firm's payroll?

Yes

No

Yes

No

Yes

No

Yes

No

Does the equipment belong to the DBE/ESBE?

Yes

No

If leased or rented, is there a copy of the lease or rental agreement in the project file?

Yes

No

Ye'!.

No

Were these !terns on the DBE/ESBE's subcontract?

Yes

No

Has the DBE/ESBE Owner been present on the job site?

Yes

No

Does the DBE/ESBE Owner appear to have control over contracrwork item & employees?

Yes

No

If yes, whose:
Directly report to:

2. REGARDING DBE/ESBE FIRM'S EMPLOYEES
Are DBE/ESBE's employees shown on any other contractor's payroll s?

If yes, whose?
Do the DBE/ESBE's employees receive work assignments from the DBE/ESBE Foreman/Supt.?
If no, who makes the assignments'

3. REGARDING DBE/ESBE FIRM'S EQUIPMENT
Does the equipment have the DBE/ESBE's name or logo?
If another firm's name or logo is shown, identify:

Who is the equipment leased or rented from?

4. REGARDING DBE/ESBE FIRM'S PERFORMANCE
Has any other contractor performed work that was to be performed by the DBE/ESBE?
If yes, identify the contractor who performed the work:
What work items did the identified contractor perform ?
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Appendix 12

Title VI/
Nondiscrimination
The Tnle VI/Nordiscrimination Unit oversees and
ensures that all NJDOT programs and activities are
implemented in compliance with Title VI of the Civil
Rig-its Act of 1964. Nondiscrimination is guided by
Executive Order 12898 and focuses on minority ard
low-income populations to ensure that they receive the
same level of service as non-minority communities.

Americans with
Disabilities Act
(ADA)/504
The ADA Unit implements and monitors NJDOT's
compliance with Section 504 of the Rehabilitation Act
of 1973, and Title II of the Americans with Disabilities
Act of 1990. Our mission is to ensure persons with
disabilities have equal access to and enjoyment of
New Jersey's roadways ard pedestrian facilities ard
any other NJDOT program , activity, service or benefit
provided to the general public.

Civil Rigl1ts
Other Programs/Activities
•

EEO Advisory Committee

•

Interview Preparation Services

•

Limited English Proficiency lnniative

•

NJ Unified Certification Program
(NJUCP)

•

Emerging Small Business Enterprise
Certification

•

DBE Supportive Services

•

Youth Corp's Urban Gateway
Enhancement

For Additional
Information, Contact:
NJDOT
Division of Civil Rights and
Affirmative Action
1035 Parkway Avenue
P.O. Box 600
Trenton, NJ 08625-0600
Phone: 609-530-3009
Fax: 609-530-4030

January 2014

~-

THE DIVISION

The Division of Civil Rights and Affirmative Action
serves the employees and clients of the New Jersey
Department of Transportation (NJDon through
various programs and is responsible for overseeing
· - ~ and ensuring that all NJDOT
programs, activities and services
in
a
,
are
provided
nondiscriminatory manner and in
. ~
accordance with State and Federal
anti-discrimination mandates. Our
primary services include ensuring equal opportunity
and diversity in our workforce; making sure that
NJDOT contractors actively comply with Equal
Employment Opportunity, Affirmative Action, Training
and Wage Rate contract provisions; and that small
and disadvantaged contractors have an equal
opportunity to compete for and participate in NJDOT
procurement activities.

,--1,,:

Disadvantaged and Small
Business Enterprise
Programs

__

,

.

.__...._.

Equal Employment
Opportunity and
Affirmative Action

i~

Th rough the Director's Office, the Division develops
policies and directs the programs and activities of six
distinct units/programs including Equal Employment
Opportunity/Affirmative Action , Disadvantaged and
Small Business Enterprise Programs, Contractor
Compliance, Wage Rate Compliance, Title VI/
Nondiscrimination, and the Americans with Disabilities

:-,

The primary mission of the EEO/AA Unit is to
The
prevent employment discrimination.
EEO/AA Unit also advocates for and promotes
diversity in all NJDOT job categories through its
workforce planning, recruitment strategies,
monitoring
and
training.
EEO/AA
representatives work to ensure that NJDOT's
employment environment is inclusive and
provides the necessary supportive services to
ensure that all employees have the opportunity
to realize their potential. EEO/AA achieves its
mission by:
•

Supporting managers in their efforts to
promote EEO/AA;

•

Increasing
NJDOT's
employees'
understanding of EEO/AA and diversity
thru training; and

•

ldent»ying tools and strategies to
obtain, retain and fully utilize a diverse
workforce.

The DSBE Unit serves small, minority and disadvantaged
firms seeking to do business with the NJDOT. Th is unit
provides the primary vehicle to ensure that DSBEs have
maximum opportunity to compete for NJDOT contracts
and achieves its objectives by establishing the annual,
overall DBE goal; implementing the State's SBE goal,
certifying disadvantaged and emerging small businesses;
and maintaining a directory of small, minority and
women-owned businesses.

Contractor
Compliance
The Contractor Compliance Unit ensures that NJDOT
contractors actively comply with the Federal and State
Equal Employment Opportunity and Affirmative Action
provisions on all NJDOT c.ontracts. This unit also works to
ensure nondiscrimination in the award and administration
of NJDOT's procurement opportun ities.

Act.

•

Wage Rate Compliance
As part of our efforts to ensure contractors· compliance,
the Wage Rate Unit ensures that NJDOT construction
contractors actively comply with the Davis-Bacon Act and
all other Federal and State related wage rage laws, rules

.,,, ...,,~100,.
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How do I file a complaint with
NJDOT?
Any person or group who believes they have
been discriminated against may file a signed,
written complaint with the New Jersey
Department of Transportation within 180 days
of the violation. In addition, a complaint may
also be filed within 180 days of the alleged
discrimination with an appropriate federal
agency.

'\]:>

To file a complaint with NJDOT
Divisio n of Civil Rights and Affinnative
Action, you may contact them at the
following address and number:
NJDOT/Division of Civil Rights/AA
Karen M. Doaud, Specialist
Title VI/Nondiscrimination Unit
1035 Parkway Avenue, P.O. Box 600
Trenton, NJ 08625-0600
(609) 530-3009

'\]:>

To file a complaint with United States
Department of Transportation, please contact
them at the following address and number:
US Department of Transportation
Federal Highway Administration
Office of Civil Rights
1200 New Jersey Ave., SE
Slh Floor, ESl-314
Washington, DC 20590
Phone: 1-202-366-0693
Fax: 1-202-366-1599

Revised 2014

Title VI/Nondiscrimination Unit
SECTION I:
GENERAL INFORMATION
Nameof Co~la inant:_ _ _ _ _ _ _ _ _ __
Address_ _ _ _ _ _ _ _ _ _ _ _ _ _ __

City: _ _ _ _ _ _ _State: _ _Zip Code:_ _
Contact Person: _ _ _ _ _ _ _ _ _ _ _ __
Phone: - - - - - - - - - - - - - - - Fax Number:_ _ _ _ _ _ _ _ _ _ _ _ __
SECTION II:
AGENCY, CONTRACTOR, INSTITUTION
Please provide the name o f the agency, contractor or
institution that discriminated against you:

Name:_ _ _ _ _ _ _ _ _ _ _ _ _ _ __
Address: _ _ _ _ _ _ _ _ _ _ _ _ _ __
City:_ _ _ _ _ _ _-'State:_ _Zip Code:_ _
How wa-e you discriminated against? Please give specific
information and t he basis of the discrimination, i.e., status
as a minority, low income, etc.

When and where did the discrirrrination take place? _ _

Wa-e there any witnesses?
Please provide names and addresses.
Name:_ _ _ _ _ _ _ _ _ _ _ _ _ _ __
Address :_ _ _ _ _ _ _ _ _ _ _ _ _ __
Phone:_ _ _ _ _ _ _ _ _ _ _ _ _ _ __
Name:._ _ _ _ _ _ _ _ _ _ _ _ _ _ __
Address:_ _ _ _ _ _ _ _ _ _ _ _ _ __
Phone: _ _ _ _ _ _ _ _ _ _ _ _ _ _ __
Please prowieany addiia>d injr:Krnudoo en aseparotepece ofpaper.

Title _,!I

Nondiscrimination

What is Title VI'?
Tid e VI of the 1964 Civil Rights Act
prohibits discrimination on the basis of race.
color. or national origin in programs and
activities supp011.ed b y Federal fundi ng. Cl
specifically states: ••no person In tbe Unlled
States shall, on the ground of race, color,
or nati onal origin, be excluded from

participation in , be denied the benefits

or,

or be subj ected to d lscrimlnatlon under
any program or activity receiving 1'' ederal
financial a ssistance.' ' 42 USC §2000d

Who is covered under
T itle VI'?
AJ1y person who is discrimioated against
based on race, color or national o rigin.
Minorilies are covered, including Black.
Hispanic, Asian American and American
Indian or Alaskan Native. Undocumented
The elderly,
aliens arc also covered.
children, the disabled and other populations
(such as female bead of household) may be
covered becat~se of concentrations in
certain protected communities.

Tille VI

Executfre Order 12XIJ8

prohibits discrimi11atio11
wl,ether the .form
is i11tenti1111al or ll'ltether the 1mi11temled

ext('llds the protection of

Title VI to /ow-i11rnme
pop11 latio11s.

e.ffect is

11nd11ly h11rde11so111e
to t/,e recipient.

What is Environmental
Justice (Executive Order
\Vhat does Title VI cover?

12898)?

Title V l of the Civil Ri ght Act of 1964 and

faecul:ive Order 12898, enacted in 1994 by
Presidenl Clinton, requires each foderal
recipien~ . wheD
agency
:uid
its
implementing programs, polJC1e~ or
activities to the greatest exte nt procucable
by law develop a strategy 1hat prevents

supplemental legislation covers all federal aid
except th ose federally funded contracts of
insurance and guaranty. l l does not cover
employment, except where employn~cnt
practices result i:o discrimination agamst
program beneficiaries, or where the purpo~es
of federal assistance is to provide
employment. The Acr does n ot apply to
discrimin:Uion
based
on
age,
sex,
geographical locale or wealth.

"disproportionately high and adverse
/1111na11 health or environmental effects"
on low-income and minority popululions in
1be Uni1ed States.

What are examples of
"adverse effects" noted in
Executive Orde r 12898?
•

The den ial of, reduction in, or
significant delay in tbe receipt of ~r .
benefits of NJDOT programs, policies,
or activities

•

Adverse impact on employment

•

Afr, noise and water poll ution or soil
contamination

•

Destruction o f natural resources

•

Destruction of corrununity cohesion or
irs economic vitality

•

Destruction or disruption of public and
private facilities or services

•

Displacement of persons, businesses,
fanus or nonprofil organizations

•

Increased traffic congestion, isolation,
exclusion, or separation of minority or
low-income community from the
broader community

•

Bodil y impaiim en t, infirmity, illness or
dealh

Improving Access Under
Section 504/ Title II of ADA

Improving Access Under
Section 504/ Title II of ADA

Improving Access Under
Section 504/ Title 11 of ADA

As a State Department of Transportation with responsibility for roads, highways and pedestrian facilities,

NJDOT has adopted a Notice Under the Americans
With Disabilities Act, which states:

Within NJDOT, the Civil Rights Division has the lead
for implementing compliance a ctivities with respect

NJDOT must make its programs, services, activities,
and facilities accessible for individuals with disabilities
in accordance with Section 504 and Title II of the ADA.

To achieve compliance and improve accessibility for
individuals with disabilities, NJDOT has the following
program elements in place:
•

Dedicated Section 504/ ADA Coordinator
responsible for compliance, reporting, outreach,
and problem resolution.

•

Public notice of its Section 504/ ADA obligations.

•

Adopted procedures for filing complaints or
grievances.

•

•

Inter-departmental coordination on ADA issues.
Self-evaluation of its
programs and services
focused on accessibility.

•

Transition Plan that
addresses structural modifications to facilities.

•

Assurances to the Federal Highway Administration
(FHWA) that the intended recipients of Federal
financial assistance w ill not discriminate on the
basis of disability in any of its programs, services, or
activities.

•

Accessible facilities for conduct ing programs,
services and activities, or provision of alternative
means of accessibility.

•

Ongoing efforts to make new and altered buildings
accessible in accordance with accessibility
guidelines.
~

to Section 504/ Title II.

In accordance with the requirements of Title II of
the Americans with Disabilities Act of 1990
('ADA"}, the New Jersey Department of Transportation "NJDOT" will not discriminate against qualified individuals with disabilities on the basis of
disability in its services, programs, or activities.

Title II focuses on removing barriers to effective com-

The most significan t program element to enable
NJDOT to monitor and t rack progress in achieving
compliance is the Transition Plan as req uired by
Title II.
The Transition Plan serves as NJDOT's long-t erm
blueprint for making new and altered building
accessible. It outlines a framework for incremental

munication, barriers t hat r esult from existing NJDOT
policies/ procedures, and physical barriers on facilities
which are owned or managed by NJDOT, including
buildings and roads.

improvements in program accessibility and compliance, and cont ains information that is commensurate
with NJDOT's existing data and budgetary resources.

To remove barriers that r esult from existing policies/
procedures, NJDOT will make all reasonable
modif ications to existing policies and programs to ensure that persons with disab ilities can equally enj oy all
of its programs, services, and activities. For instance,
service animals are welcomed in NJDOT offices,
although pets are generally prohibited.

NJDOT is committed to ongoing updates t o the Plan' s

required elements, including:
•
•
•
•
•

Invent ory of existing facilities that limit access for
persons with disabilities.
Det ailed methods for making the facilities accessible.
Prioritization schedule for improving facilities.
Complet ion milestone for each year of the Plan .
Curb ramp installation schedule for newly const ructed or altered roadways where int ersections
have curbs or other barriers to entry.

The most recent Plan is available for public review and
comment at the following address:
http:ljwww.state.nj.us/transportat ion/business/ada/
pdf/transition plan .pdf
To remove physical barriers on owned or managed
facilities and roads, NJDOT will take progressive
actions to prioritize, schedule, and implement required improvements.

The related Self-Evaluation, wh ich forms the basis of
the Plan, can also be found at:
http://www.state.nj.us/transportat ion/business/ada/
pdf/selfevalauat ionimplementat ionplan.pdf
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Co mplaint Pro ce dures

Accomplishing Title VI
As a sub-recipient, there are several steps you
can take to accomplish Title VI in your programs
and activities.

1) Identify the project study area.

2) Develop a community profile of the study
area. Elements of this profile should include: demographics, land use, housing,
income, employment, age and gender.

3) Analyze potential project impacts using the
overlays of the demographic information.

4) Utilize public involvement techniques that
allow all interested parties, 1ncludlng those
that are minority, disabled, having a lowincome o r of limited English proficiency, the
opportunity to provide input about the project, program, or activity.

S) Document findings and collect data on potential and actual sub-recipients, subgrantees, beneficiaries, and affected communities, including demographic information on program participants and beneficiaries, actual benefits paid or realized by
beneficiaries, characteristics of programs/
activities and results of the program or service.

•

• • • • •

Public Involvement
SLllrrecipients must provide an opportunity for
meaningful public involvement and full access to
the transportation decision-making process in
each stage of the planning and development of a
transportation project. It is essential that everyone be afforded the opportunity to understand
and artic1.1late their concerns with any project
that affects them and their way

Sub-recfpients of federal financial assistance shall follow
the recipient's procedure for processing discrimination
complaints. Sub-recipients shall forward a II Title VI complaints of diS<::rimination to the New Jersey Department of
Transportation's Division of Civil R(gt,ts and Affirmative
Action, for investigation.
Complaints shall inchxle:
• The complainant's name, address and phone number.

~

New Jersey Oepnri-mcn t· of Transportation

Civil Rights
Title VI

• A description of the incident that led the complainant
to believe discrimination occurred.
• The basis of the complaint (i.e., race, color, national
origin, sex, age, disability, income status or retalfatlon).
• The date(s) on which the alleged discrimination occurred .
• Name(s) and contact information of individuals who
may have knowledge of the alleged discrimination.
• All complaints shall be responded to, recorded, and
investigated. The records shall be maintained by the
designated Title VI Liaison.
* Note: Sub-recipients cannot investigate themselves.

• • • • • •
Disclaimer: This brochure is intended to be a guide for
sub-recipients. It is not intended to be inclusive of all Title
VI and other nondiscrimination authorities or sub-recipient
responsibilities. Please contact the respeco\1e transportation agency for technical assistance, additional information
and other requirements.

~

New Jersey Depc1rtment of Tran sportation
Division of Civil Rights & Affirmative Action - TitleVI Unit
1035 Parkway Avenue

Trenton, NJ 08618

oflife.
Phone: (609) 530-3009

Sub-Recipient Gulde

• • • • • •
The New Jer,ey Dep:,rtme.n t ofTransportotfon abide; by Title

VI of the Civil Rights Act of 1964, Executive Order 12898 for
Environmental lustice, Executive Order for limited English
Proficienoy, 23 U.S.C. Section 3Z4, and NJ.5.A, 10:5·'31 et seq.
w~ich provides in part, that'.

No person In the United Slates shot~ 0 11 the groonds of
rtxe~ aolo" ag'9, creed, anc.est.JYr marital status,, ofje,tional ..or sexual orientafion. gender ident}ty or expre~

slon, nattoool origin~ income level or disobil;ty, be
excluded from portldpctlon in, be denied the benefits
of. or otherwise su/:ijeeted to dlscrlminarlon in any
program or od;,ity recel.;/ng Federal ftnoncial assistance.

• • • • • •
Cllrls Christle, Co\'l;rnoc
filcllQr<l 1°. Hnnuu{'f', 1\cllr,i: corruulssiollt'f
Linda M. l~"", !)(rector, a,11 RJeht< & Affirruntl,,, Act.km

Fax: (609) 530-4030

Email; TitleVl@dot.nj.gov
April2016

"Improving Uves by Improving Transportation"

What Is Title VI?
Title VI of the Clvll Rights Act of 1964 is
a federal law outlawing distrimination
on the basis of race, color or national
origin under any program or activity
receiVing Federal financfal assfstance,
regardless of whether the individual is a US cititen or lawfully present in the US.
A,ddltional tloncliscrimination statues prohibit discrimin.r
tion based on income, gender, disability and age. The
New Jersey Department of Transportation's Title VI Program is all-encompassing in scope, to include protection
for these populat ions and those with limited English proffciency as well.
"No person in the United States shall on the
grounds of race, color, or nationa.1origin be
excluded from participation in, be denied the
benefits of, or be subjected to discrimination
under any program or actlvlty receiving Federal
financial assistance.~
"'42 US.C. §lOIJOd

Low Income Populations addresses disproportionate
and adverse environmental, socia l and iiconomic impact s that may exist in communities, especially minority and low-income populations,

• Executive Order 13166-lmproving Access to services for
Persons with Limited English Proficiency (LE.Pl addresses
access to services for persons whose primary language
is not English and who have limited ability t o read,
Write, speak or understand English.

Who is a Sub-recipient?
A sub-redpient Is an entfty or person that fnclirealy receives
federal financial assistance througt, a contract, subcontract or a
grant lh order to implement a program or activity, which obligates them to comply with Title VI responsl billties.
SutJ.-recipfents include, but are not limlted to:
• Local public agencies
• Contractors/subcontractors
• Consultants
• M etropolitan Planni ng Organizations (MPOs)

Applicable Federal Statutes and Authorities
• Civl.l Rights Restoration Act of 1987 further clarified the intent of Title VI to include !!!! programs
and activitfes of entities whether those programs
and activities are federally funded or not.

• Uniform Relocation Assistance and Real Property
Acquisition Policies Act of 1970 prohibits unfair
and inequitable treatment of persons dfsplaced or
whose property will be acquired as a result of rederal financTally assisted programs or activities.
• Federal Aid Highway Act of 1973 (23 U.S.C. 324)
proh ibits d iscrimination based on sex (gender).
• The Age Discrimination Act of 1975 prohibits discrimination based on age.
• The Rehabilitation Act of 1973, Section 504 prohi bit s discrimination based on a handicap/disability.
• Americans with Disabilities Act of 1990 proh i bfts
discrimination based on a handtcap/disabllity.
• Executive Order 12898-Federal Actions to Address
Environmental Justice in M inority Populations and

• Universities/tesearch institutions

II

What is the Definition of
Federal Financial Assistance?

Federal ftnandal assistance means more than just money. It
also includes aid that enhances the ability to improve or expand
allocation of a sub-recipient's own resources. Examples include:
•
•
•
•
•

Training of employees
Technica l assistance
Assistance from federal personnel
Loan of federal personnel
Property or land

What Is Your Role as a .Sub-Recipient?
As a sub-recipient of Federal funding, you are obligated to comply with Title VI. Your role is to be proattive in implementing
Title VI in your programs and actiVities, emphasize publfc involvement during all project phases, and ensure proper documentation. You must also ensure that Title VI Nondiscrimination is carried out on a project by project basis.

What are Your Responsibilities as a
Sub-Recipient?
As a sub -recipient of Federal funding, you are obl igated to comply with Title VI . You are additionally
responsible to:
• Maintain a signed Title VI Nondiscrlmination Poli·
cy Statement ind ica ting your commitment to
nondiscrrmtnation in your programs and activities administered by you, or your contractors
(whether It is federally funded or not) that, " No

person shall on the grounds of race, color, national origin, gender, age, disability, or income
status be excluded from participation in, be denied the benefits of, or otherwise subjected to
discrimination or retaliation under any program
or activity."
• Submit a signed Standarcl Title VI Assurance that
programs, activities, and facllfties will be operated fn a nondiscriminatory manner.
• Di~emlnate Tltle VI information to your benefidades and stakeholders, including emp loyees,
subcontractors and the General Public.
• Develop Title VI procedures to ensure nondiscrimination in all services, programs or activities,
including Involving persons of limitecl English
proficiency (LEP), the public, ancl other protected
groups.
• Ensure Title VI Nondiscrimination provisions are
included In all contracts and subcontracts.
• Extend subcontracting oppo rtunities to Disadvantaged Business Enterprises (DBEs).
• Keep accu rate and complet e recorcls that show
Title VI compliance.
• Col lect statistical data (race, color, gender, and
national origin) of participants fn, and beneficiaries of, your programs and activities.
• Prod uce a Title VI Nondiscrimination Annual Report detailing results of process reviews and an
analysis of statistical data collected to determine
if there are any deficiencies.
• Provide data about the participants and beneficiaries of your programs and activities to the
New Jersey Department of Transportation or
Federal Highway Administration, upon requesL
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STANDARD TERMS & CONDITIONS OF AGREEMENT
TA.BLE Oli' CON'l'~NTS

Article I

Legal Jurisdiction

Article 2

Laws Lo be Observed

Article 3

Permits, Licenses and Tax-es

Ari.i de4

Patented Devices Materials and Processes

Article 5

lnc1epe11c;len1 Contractor

Article 6

Third Party .Bend'iciru:y CJ.iuse

Article 7

Assignment of Fund~ and Claims

Article 8

Person,tl Li;ibili1y of Public Officials

Anicle9

Recovery of Monies by the State

Articlt: LO

No Waiv.:r of Lt:gal Rights

Article 11

Limitations of Ijability

Article l.2

Indenmificalion

Arti cle 13

Tnsurancc

J\rlicle 14

Notice

Article 15

Time ofrhe F.ssence

Article 16

Technical and Adu:rinis1rative Conlrol Direcli ves

Article 17

Consultant

Artkle 1~

Subconlraoting

Article l9

ConsuJtant'i; Projecl Representative

Article 20

Removal of Consultant P,m,onm:J

Article 21

State's Right to Withhold Payments

Article 22

Monitoring ol Work by Stal.:

Article 23

0\\11ership of Dommcnts (revisod 4-8-13)

Article 24

Monthly Reporting (lasl revised 04-07-2009)

Arti cle 25

Puhli c F.mployees

Article 26

Chan,ges Consultant Agrecmenl Modifications and Addend:1

Article 27

Dispures

Ari.i de 28

As-;igrunent

Article 29

Special Procurements

Article 30

Solicitalion

Article 3 1

Buy Americim

Article 32

Work by Oltlers

Article 33

Tnform.:it,on Concerning Project

Article 34

Extent of Agr.:.:m.:nt

Arti cle 35

Scope Review

Article 36

Scope Modificillion
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Article 37
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Scheduling

Article 38

Definjtions

Article 39

Review

Article40

Uilllcceptable Work

Article 41

Stop Wo1·k

Article42

TerlllUlation

Article 43

Suspension

Article44

St.am.lards and Proceuures ((a.;;I re111SO':d O~-J R-~O LO)

Arliclt: 45

Nomliscrimination

Article 46

Stale of New Jersey Affirmative Action Rules for Professional Service Contracts

Arlicle47

Certification of Consult.mt

Articlc48

Certification of State

Afticle49

NJDOT Code of P.thlcs for Venrtc,rs

Article 5lJ

Certification of Restrictions on Lc,bbying

Article 51

Computer Aided Drafting and De11ign (CADD) (last rev ised 0 1-2008)

Article 52.

Americans with Disabilities Act

Artie-le 53

Notice of All State Venclors of Se:t-off for State Tax

Artk:lt154

nusiness Regislra11on for Provideirs of Goo<ls an<l Services to the Stale

Article 55

Public Works Conlraclor Regislmlion for Work Covered by N.J. Prevailing Wage Act

Article 56

Pl\blir Law 2005, Chapter 51 (fotm<!rly known as Executive Order 134) Special
Provisions 100% Stak rounded Pr,:,fessiotial Service Contracts

Articlc57

Work to ])c Performed Within United States (effective OX-03-2005)

Article58

Revisions to Audit Requirements (effec,tive 04-0 1-2008, revised 07-n l -2n08J

Article 59

CertiJicalion of foin~l In<lirert Costs l 1"2-8-IO)
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STANDARD TERMS AND COND1TlONS OF AGREHMENT
REiTWEEN
STA'l'E AN:D CONS ULTANT

ARTICLJ3 J
I,TIGAf. .l lJRTSDTCTfON
This Agreement shall be construed and shall be governed in accordance with the Constitution and laws of the State of New Jersey.
The STATb in entering in1o this Agree.me11t does not waive its .Sovereign lmmunity except as provided in the New Jersey Contrac1unl
LiabHity Act. N.ISA 59:13-1 et seq. ("Act''). The rights or l)enefit~ provided the CONSULTANT in this Agreement wh ic.h cxcee<l
those 1,rovidcd under the Act a nd the obligatiott~ established tt11der this Agreement which vary from those un<lcr the.Act arc contractual
in 11sture and shall not be tlccmed to expanrl the waiver of Soveneig.n Immunity as scr fo,·rh in thai- Act.

ARTICLE 2
LAWS TO BE OD SERVED
The CONSULTANT shall keep fully infonm:d or all Federal, State. and local laws. ordinances. anti regulations. and all orders and
decrees of bodies or tribunals having aJlY jU1isdictioo or authority, which io any m311J1er affect tbosc engaged or employed ou the
Pt'oject, or which in any way affect tl1c conduct of the woi:k. 11 shall ar all times obsc1•vc and comply with. and shall cause its agents,
subcontractors and employees to observe and comply with. all such laws, ordinances, regulations. orders, and rlccrecs: anrl shall protect
and inrlemnify tbe ST ATE and its represe1ltAtives agai nst :my c,:iim or liability arising from or based on the violation of any such law,
ordinance, regulation. ord1ir, or decr1ie. whelh1ir by itool[ O.r its agents. i;ubcontrnc1ors or entploy1i~. If any discrep:mcy or
inconsistency is cliscovem'.I betw«n the Agreement and ~ny such law, ordinance, regu lation. ordtir or decree, ll1e CONSULTANT shall
immediately report U1e same \o I.be STATE in writing.
ARTICLE 3

PERMITS, UCENSES AND TAXES
The CONSU LTANT shall procure all permi~, grants and licens es, pay all charges, fees, lll1rl taxes, aod give all notices necessary an<l
incidental to the due and l:iwful pe,:forrnru1l:e of tl1e work, ,:,x,cept tha t where the ST AT E has procured permits, grants or lice1,ses
reh,ting to U.1e performance of the work. lhe CONSULTANT 1A'ill be rdievcd of I.he above obligation lo Ll!e ex.Lent provided by Ll!e
terms o[ sud1 perruil, grant or license. £lowever, Lile CONSULTANT sh:tll advise the issuing agenoy or pru;1y of its proposed
operations and obhdn lheir cooperntion and such supplemenhJ. permission <1s may be necessary. The CONSULTANT shall oblain
from the STA1'£ all available information on the permits. grant~; and licenses it has obtained. Charges for permits, grants and licenses
in 001meotion with tM work, 1hat are not obtained by the State, s;bnl 1 be paid by the CONS ULTAN1' and shall be, included as allowable
direct costs for lten1i1,cd expenses on Cost Plus Pixed Fee agre,emcn ts. On Fixed Price agreements such costs shall be <lccmerl to be
included 111 the Fixerl Price.

ARTICLB4
PATENTED DEVICES, MA1'ElliALS AND PROC8SSES
1f Lhe CONSULTANT employs a ny design, device, material, or proccSs covered by letters of patent or ~·opyright, ii shall provide for
such use by suitable. legal agreement w1tJ1 the patentee o r owner. The CONSlJLTAN'l' shall assume all costs arising from the use of
patented materials. equip ment, devices, or processes used on or lncorporated in the work. The CONSULTAJ.'fl' shall defend.
indemnify and save harmless the STATE, any affected third party, or political suhrlivision from :iny and all claims for infringement hy
reason of the use of any such patented design, device, matetia 1 or process, or any trademark or copyright. and shall indemrufy the
ST ATE for any cost:s, expenses :m<l rlamages which it may be obliged to pay by l'eoso11 of an infri11geme11t, a t any time during the
prosecution of or ::ifler the acceptance oflhe work.

ARTICLf2 5
fNDE!PliNDliNT CONTRACTOR
The relationship of the CONSULTANT to the STATb is that of au mdependent contractor. and said CONSULTANT. in aocordance
with its status as an 1ndepcnrlent conirac tor. covenants an<l agrees that ii will conrluct iL~elf consistent with such stattL~, that it will
neither hold itself 0t1t as. nor cl:litn to be, .in offic.er or etnploy,!e of the ST ATE by reason hereof. The CONSULTANT will not. by
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reason hereof, make any claim. demand or application to or for my right or privilege applicable to an officer or employee of the
S'.1' ATE, including hut not limited to, workers' compcnsati011 cover3ge, une mp loyment insurance benefits, social security coverage, or
retirement membership or crcrlit.

ARTICLE 6
TllTRD PARTY UENEFlCTARY CLAUSE
lt is specifically agreed between the parties executing this Agre<:ment that it is not intended by any of the provisions of any part of the
Ag;reerrnmt to make the public ut any member then::or a Uurcl party beneficiary hereunder, or to <1uU1orfr;e anyone nul a pMty Lu the

Agreement to maintain a suit for personal ir1iu ries or property damage pu rsuant to the ter ms or pro"isions of the Agreement.
lt is the further intent of the ST ATB ancl the CONS ULT A.NT in executing this Agreement that no ind iviclual, fim1, COll)oration, or any
combination thereof, wh ich s upplies materials, labor, services ()f equ ipmcnr to the CONSULTANT fo1• the performance of the work
become$ thereby a third party beneficiary of llti$ Agreement. T he ST ATil :mcl the CONSULT ANr U[)tlerslantl Uial sut:h individual,
firm, corpotatton, or combination thereof. has no rig.ht to bring .an action .in the courts of this State agai nst U1e STATE, by virtue of its
lack or standing and also by virtue of the provisions of the New Jersey Contract u11l Liability Act, NJSA 59:13-1 el seq., ,vhicll allows
suit agau,st lheSTA'l'~ in contract onl y on the basis of express contracts or contracts implied in fact.
ARTlCLE 7

ASSIGNMENT OF FUNDS AND CLATMS
TI1e CONSULTANT shall not transfer or assign to any person any funds, due or to become due, under this Agreement, Of claims of
any nature il ltas agamst the STATE, wiU1oul l11e written approval o[ lhe STATE having first been obtained. Tl1e STATE in its sole
discretion. consiclering primarily Ule interests of the STATE. may grant ur deny such approv,11.
ARTlCLE8
PERSONAL L1AB1LITY OF PUBLIC OFFICIALS
ln eal1'ying out any of the pmvi$ions of the ,l\greement, or in e1<ereisi11g any power or auU1ol'ity granted to them hy or within the scope
of the Agreement, there shall be no liability upon the Commissioner, or other State officers or employees of the STATE, either
petsonally or as officials of the STATE. it being understood tha't in all such matters they ad solely as <lgents and s'epresentatives of ti1e
STATE.
Al<~l'lCLE 9

RECOVERY OF MONlliS BY THE ST ATE
Whenever jt is provirled thst the ST A TR withhold or deduct money from the monies due or to become clue tl1e CONSULTAN1'. or tJiat
the CONSULTANT is to pay or ,·ctum monies to the STATE for any rcaoon, ot thaf the STAT E can charge against· the
CONS{)1.T ANT certain costs, assessments or fine.~. or that the STATR can recover any sun, for any r'cason from the CONSULTANT,
it is LU1derstoocl that the STATil has avaibb)e to it all monies due or to become due the CONSULTM1T uitder this Agreement as welJ
as under otht:r agreements belwet:n the CONSULTAN'l and lhe S'l'ATl.l. Such 0U1er agreen1enls shall include juint venlvres in which
tile CONSULTANT is a participant. bu t only to the extent of :its p:1rlicipalion. Tile rigl.u tu reeuve.r against U,e CONSULT ANT as
herein provided is in adclition to am.I does nol affect the right of U1e STAT!i to seek recovery against the CONSULTANT .as otherwise
allowed hy law.
ARTTCLR 10
NO WJ\TVER OF LEGAL RJG[JTS

Notwithstanding any other provision of this Agreemtlnt. fur a period u( 3 y=s afler final accepta nce ~,11 estimates and paymt:nls made
pursuant lo the Agreeweat, iaolucling Ille final Paym<!al, shall b;~subject to correction ancl adjustweal ('or clerical or other errors ia Lile
~1Jcul1,1lio11!i invQ)Ved in u,e cletenuinatioa of qu untilies anti pay:wenls. T he CONSULTANT and lite STATE agree lo pay to tlJe utlier
any sum due wider U1e provis ions of this Article, provided. however, If the total sum ro be paid is less than $100, no such payment
shall be made.
A waiver on lhe p:111 of the STATH of aay breach of any par1' of the Agreement shall nol be held to be a waiver of any otber or
subsequent breach"
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The CONS!TI ,TANT, without _prejudice to the tcnns of the Agreement. shall be liable to the STATF. ar any time hoth before anrlafter
coutplelion of the work and final pi,ywenl for latent defects, fraud, or such 1,rross utislukes as may amount Lo fraud , or as regards IJ:Je
STATE' s rights under any warranty or guaranty.
ARTICLE 11
LlMITATIONS or: LIABILITY
In no event. whether under the prnvisions of this Agreement, as a J'esult of breach hereof. to11 (u1cluding negligence) or otJ1erwise, shllU
1J1e STATE be Liable to U1e CONSULTAJ\1T for any special. consequential. incidental or penal damages indutling, but not limited lo,
loss of profit or revenue.<;, cost of capital, or inteyest of any nature.
ARTICLE 12
INDEMNJflCATION
The CONSULTANT shill defend, indemnify, protect, and save harmless the STATE. its agents, servants, and employees from and
,tgainst any and all suits, claims, losses, do::mands or damago::s of whulevo::r kind or nucw-o:: arising- uul of or chdmed lo ariSc oul or any
negligent act, erTOr, or omission of the CONSULT /\NT. its :,gents, se1•va111s. cn1ployccs and subc-0111Tactol's in the perforn'l:lncc of this
Agreement. The CONSCJLT /\NT shall, at i1s own expense. appear, defend arn'I pay all charge.-. for attomeys and all cosr:s an<l other
expenses arising Crum sucl.1 suil or clailll or io,·um:.d in connection U1erewiU1. lfany judgmenl shall be n:ndered against Lhe S'J'A'l'E for
which indemnification is provided un<ler this paragraph, the CONSULTANT shall at its own expense satis(y an<l discharge the same.
The STATE shall. as soon as praclicabk after a claim h<tS b.:en made againsl H. give wrilten nodce U1ereof tu Lhe CONSULTAI\11'
al011g with full anti complete partic,t1lars of 1he claim. If suit is brought against the ST ATE or any of i1s agents, scrvanls , an<l
employees, the STATE shall expeditiously forward or have forwarded tn the CONS[JLTANT every demand, complaint, nol'icc,
summons, pleading, or other process received by the: STATE or ils rc:presentalives.
lt is expressly agreed and understood that any appmvsl hy the S1 ATB of U1e $<!rv[ces performed and/or reports, plans or spccificatfons

provided by lhe CONSULT MTT shall not operate to lilllil lh1:1 oblig(1tions ur the CONSULTANT assumed in this Article or in the oth.:r
provisions of this Agreement. lt is further understood and agreed that the ST ATE assumes no ohligation to indemnify or save harmless
the CONSUL'.r ANT, its agents, servants , employees and subcontractors from and aga inst :any claim which may arise out of rhe;ir
performance of this Agreement. Furthermore, the CONSULTANT expressly underst:mds and agrees that U1e provisions of this
indenulification clause sllall in no way limit the CONSULTANT's obligations assumed in this Agreement. nor shall tlley be construed
to relieve the CONSUl~TAN'I from any liability, nor preclude the STA1'E from taking any other actions available to it under any other
pl'ovisions of th.is Ag,•eement or otherwise in law.

Al{'l'JCLJi 13
INSURANCE
The CQNSUL'r ANT shall prOcltre 11119 1m1inlain al ils own o::xpenso::, until at lo::,tSL one ye,tr afier Ute co1uple1ion or all ,york performed
under this Agreement and any modification hereto, liability insurance for damage,~ imposed by law and assumed undet this t\gn:ement,
or lbe kin<ls and in U1e amounts bereioafter provided, from insurance companies admi ltetl or llppruved to do business in tbe Stale of
New Jersey. The CONS UL'l'AN'l expri:ssly underslllllds and agrees Uiat any insurnnce proLecLiun retiuired by this Agn:emenl shall in
no way limit the CONSUL1'ANT' s obligations assumed in U1is Agreement, and $hall not he construed to relieve the CONSULTANT
froio liability in exc~s of such cuv,m1gt:, nor sh.all it pr<lclude the ST ATE from taking such other actions as are av11ilable lo il under
any othcr provisions oflhis Agrno::ment or olhe,rwise in law.
L

Tbe types and utinimum t\lllOUnl of insurance are as (ollows:
(a)
Compreltensive Genernl Lillbilit.y Insurance
The minimum limits of liability for this i!l$ur.mcc shall be as follows:
IlocUly Injurv Liability
Hach Occurrence
Aggregate
$1,000,000
$2,000,000
Propertv 1Jama1te Liability
Rach Occurrence
Aggregate
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$],000,000

$2.000,00U

The- above tcquircd Comprehensive General Liability lhsurance shall name the STATE as an additional il1suJcd.
The coverage to be provided unrlt11· this policy shall be al least as broarl as lhc standard. basic unamended and
unendorsed comprehensive g,:.ne:ral liabili ty policy and shall include t·onlraclual liability covera1;.oe. The. aggregate
limils may be incrca~ed by the STATF,, in its sole discretion, in order 10 provide aclequale protection to the STAT[).
(b)

Comprehensi ve Autowobile Liability Insurance
The Comprehensive At1tomobile Liability policy shall cover owned. non-owned and hired vehicle~ with rninimum
limits as follows:
Bodilv Injury Liabilitv
r.ach Occ.urrence
Each Person
ssno.ono
$1,000,000
Properiy Damage i,i,abiliry
Each Occurrence
$250.000

(c)

Workas' Cowpensat ion and Employers' Liability
Workers' Com1~.nsation lnsurnnce shall be provided il1 accotdruwe with the requirements of the laws of this Stale
and shall include an endorsement to extend coverage 1'o any St ate which may be inter pretcd to have legal jurisdiction.
Employers' Liahility Insurance shall be p.rovidorl with a limit of liability of not less than $ 100,000 for each accident.

(d)

2.

Professional Liability 1.JJSUJ'ance
The CONSULTANT shall can,y Errors and On1issions, Professional Liabilit;y Insurance and/or Professional
Malprnctice lru,1.iranct: su.1Iicient lo prott:cl th<:: CONSULTANT Crom any liability arising out of profossional
obligations performed pursuant lo the requirements of this Agreement. This iJ1sm·ance shall be iJ1 the minimum
amount of $1,(100,000 and in such policy form as shall he approved by the S'l'ATK. Should lJ1e Consultant change
carriers during the terlll uf this Agre11menl. lhe CONSULT ANT shall obtain from its new Errors and Omissions.
Professional Liability I11surm1ce and/or Profossion:11 Malpractice Insurance c:ir:rier an endorsement fot retroactive
coverage.

The CONSUL.TANT shall. prior to commencement of the services required uncter th is Agreement, provide the STAT!::. with
valid Certificates of Insurance as evidence of the CONS IJLT ANT's insurance coverage in accordance with the foregoing
pl'Ovisions. Such certificates of insurance shall specify that the insur:incc pl'Ovidcd is of the lypes and is in tbc amounts
required in l (a), (h), (c) and (ct) above.
The Certificates suhmittcd to the STAT Kshall clearly set forth all exclusions and deductible clauses. The STATh, in its sole:
1fo;crelion, may allow cerhii n deductihle clauses which it does not eonsi1ler excessive, overly broarl or harmful to ihe interest
o( tilt'. STAT.E. Standard exclusions will be allowed provided I.bey are not inconsistent with tlte re4uirewents sd forll.1 in la ..
b., c.. and d. above. Allowance of any acldi1ional exclusions will be in the discretion of lhe STATE. Regarrllcs.~ of the
allowance o( e)(clusions or deductions by the STATE. the CONSULTANT shall be responsible for tlte deductible liwiL of the
poli~'.Y and all exclusions consistent with the fisks he .assumes under Ibis Agreement and as imposed by law.
The Ce.rtificutes sl.J!lll provide for tlrirly (30) days not.ice in wri ting to the STATE prior Lo any cancellation, expiration, or nonrenewal dufing the term t.t)e insurance: is requir'ed in aceOr'dance with this Agreement The CONSULT Ai'\'T shall further be
required to provide the State with valid cerlifiC3les of renewal of the insunmce upon the expiration of the policies. The
CONSULTANT shall also, upon request, provide the ST.ATE Willi copies of each policy fequfred under I.bis Agreement
certified by the agent or un<lc1writet lo be true copiet, of the policies provi<lcd lo the CONSULTANT. All certificates an<l
oopies of insurance policies s!Jllli be forwarded 10 lbe New krsey Depl.lftmenl of Transportation, Division of Procurement,
Bw-cau of Profcssion;i.1 Sefviccs, F&A Bttilding, PO Box 605, 1'J'ento11. NJ 08625-0605.

In U1e event that the CONSULTANT provides evidence of insurance in the form of certificates of lusunmce va lid for a pefiod
of time less than the period rlu ri og wh ich the CONSUi-TANT is rcqutred by lhe terms of this Agreement to maintain
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insurance. said certificates shall be acceptable. but the CONSULTANT shall be obligated to renew its insurance policies as
necessary and to provide new certificates of insurance from time to time. so that the STATE is continuously in possession of
t:Vitlence orthe CONSUL'l'Ai'l'l''s 111surance in accordance with !he fort:going provisions.
3.

1n the event the CONSULTANT fails or reft1Ses to renew any of its insurance policies, or any policy is canceled. terminated,
or modifietl so Uwt the insuranc,;: does not meet lite relJuirernents of this Agreemenl. ti1e ST Al'h rnay refuse to umke p11yroent
oi any forl.l.Jer monies due under this Agreement or refuse tu make payment of monies due or 1..'0llling tlue untler other
agreeme11ts between the CONSULTANT and the StATE. 'J'he STAT!::. in its sole disc.retion. may use monles retained under
this parngraph to re.mew llie CONSULT ANT's insurance for th.: p.:riotls and amounts referred to above. During any pt:riod
when the required ins1mmce is not in effect, the STATE may, al its option, eilber suspend work under 1/tis Ab>ree111enl, or
proceed to default the CONSUL TAN'!' and U1en::by tennim1 te this Agrc::emenl.

AR'T'ICLE 14
NOTICIS
"Wrillen notice" slmll be su(ficiently given when delivered or sent by United St,ales LDail lo the CONSULTANT's project
represental1ve al his addrnss, as shown in !he Agreement, or to lhe ST ATE's coordinator. n:specti vely.

ARTTCL~ 15
TIME or T!IE 6SSflNCE
A II time limits ::is st.ntcd in the .Agreement afc of the essence.

ARTTCLE JG
1'ECHNtCAL AND ADMIN1S1'RA'T'TVB CONTROL DrRRC'T'TVRS
Copies of aU technical and administrative control directives pertaining to sc.rvicos required under this AgrcerncJ1t arc in the possession
of the CONSULT ANT, and the STATE will prov inc the CONSULT ANT w ilh copies of applic~hlc future directives.
ARTlCLE 17
CONSULTANT
The lerru "CONSULTAN'f" means the pe.son, Cir111, or eOJporntiun which will per[or111 lbe work. Tbe ter m is used collectively Lo
include the CONSULTANT and all other persons, firms, or corporations employed or conrracted with by the CONSULTANT in
connection with this Agreement.

ARTICLE 18
SUBCONTRAC1'lNG
When the CONSULTANT lnt.:nds to su bcontract uny ,vurk under this Agreement, Ute subconlrucl must be consented lo by Ute STATE
prior lo lhe CONSULTANT c::ntc:ring into 1he subcon trncL ll is uutlerslood, however, that consent of llie STATE. for the
subcontr.icling of fill)' work uncJt:r tl1is Agreement in no way rdieves U1e CONSULT ANT from ibi [uJl obligations um:Jer the
Agree111enl. The CONSULT ANT shall at all ci111c::s give personal attention to the fulfi.llrnenl of lhis Agreewenl and shall keep !ht\ work
rl.llder its ,:uni.roL Consent to the subconi.r<1Cling of any par! of the work shall no1 be construed tu be an approval Qf said subconu-11cl or
of 3Jl)' of its term.s, hut shal l operate only as 311 appl'ova l of the CONSULTANT' s request for the making of a subcontr:ict between the
CONSULTANT and its chosen subcontractor. Tlte CONSULTANT strnll be re-sporu,;bte for all work performed by Ute subcontraclor,
which sha.ll conforw to the provisions of llLis Agreemc::nl. Thi! CONSULTA1''1T mc1y not wi(.hl1olcJ retninage fro111 Subconsultants

ARTTG ,R 19
CONSULTANT 'S PROJECT RTIPRESl1NTATIVE
The CONSULT Al'ff shall assign ro the work a compet.enl° project repre.~entativc who shall coordinate all phases of fhc work, inc.luding
additions ruid revisions thereto, until final acceptance of the work. The project representative' s educational backgroun<l and job
experience shall he submitted to the STA1'F. for review. The representative shall be approvect by tl1e STATE ,11 wri ting. The
representative shall be availahle to the State at all reasonable times a rn1 all correspon<lencc from the STA TF. lO the CONSULT ANT
relative to the Project sha ll be.directed to him ol' her.
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ARTICLE 20

REMOVAL OF CONSULTAt'fl' PERSONNEL
The CONSULT /\NT shall not ,·cmovc a ny project representative. consulting eng.inecr, specialist o,· other person whose name is
subrrdtled lo the STATE as part of the CONSULTANT"s Expression ot futerllSI or Propos,11. without the STATE":; prior approval.
The CONSULTANT acknowledges that 1he STATE relied on Project participation by all persons named in the expression of Jnterest
and Proposal in entering into lllis Agr~went with t!Je CONSULTANT. Tht: STATli reserves the right 1.0 have sucl1 person replaced if.
in the judgment of the STATE, any such pcJson proves u11~atisfactory.
ARTICLE21

ST ATE-'S RIGllT TO WITlIIIOLD PAYMENTS
The S'l'ATB shall have the right to with.hold from payments due 1he CONSULTANT such sums as are necessary to protect the S'l'A'J'H
against any loss ot d:image which may result from negligence or u11satisfacto1y wo1·k by the CONStn,TANT. failure hy the
CONSULT ANT to p(.rfonu its obligi,tions. or clauus file<.J against t!1e CONSULTAt'\!T or Lhe STATil relating Lo t!1e CONSULTANT's
work or resulting tb(.re(roUL
ART1Crn'22
MONITORlNG OF WORK BY ST ATF.
The CONSULTANT shall allow repn:.sen1alive.s of lbe S'l'A'l'E to visit lhe olllce(s) of the CONSULTANT periodically, wilboul
nolict!. in or<.Jer lO monitor work being paforn1e<.J under this Agreement.
ARTICLE 23
OWNERSHIP OF DOCUMENTS
(Revised 4-8-13)
Documents of every nature prepared under or as a re.suit of this Agreement, including. but not limited to. all basic notes. sketches,
drawings. spedfic:alions. computations. test data, survey results. models, pholo&,rraphs and ren<.Jerings are the property of the STATE.
They shall be rlel ivcred to lhe STATE in good condition anrl [>l'Operly inrle:<ed prior to final payment. The CONStn"TANT assumes
the positive obligation of maintainiilg all s\1cb donnnents until delivery to tl1e ST ATE. The ST ATE may use these doc\lmenrs without
ri::servation.
The CONSULTANT may rctafo anrl use copies of all suet) documents. ThcCONSULTANl' will not be responsible for anotllcr
party's application of the information contained in such documents other than that for which the information was lnte11ded. All
technical <lata in regard to this Agreement, whether existing in the office of the CONSULT ANT or existing in the offices of the
STATE, shall be made available to either party to this Agreement wiU1out expense lo lhe other party. such records shall be made
available to the Office of the State Comptroller upon request.

ARTTCLF.. 24
MONTHLY REPORTING

(11,sl revistlu 04-7-2009)
l 'he CONSUL '!'ANT s!Jall submit the following on a ruonlltly basis lo lhe STATE for its approval :
1.

Monthly Progr~s Reports are requiwj regardless of billing acti vity. They shall include the following:
A nam,live description o( llte work performed during the reporting period amt. iL necessary, a disctiSSiOn of any
difficulties or delays encountered:
b.
A com11arison. by task of work performcrl to the hase1inc schecluJc inclurli ng a narrative which clearly depicts the
percentage completed by task;
c.
A comparison. by Lask. uf costs iocum:d with s.ruounls budgetetl (not. applicable lo r-ixed Price Agreeu1ents);
d.
The percentage of work completed to date:
e.
A !isl indicating U1ose submissions l'or whfoh the CONS UL'l'ANT is awaiLing a response.

ii.
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Note: Monthly Progress reports will not be requirnd on Conslniction lnspeclion Agreements or when notified by the Departlllenl.
Invoices:
a.
The CONSULT ANT shall prepare and submit two original company invoices for payment for work performed undct

b.

c.

Ibis Agreement on Payruent Vouchi::r (.PV-C) forms supplio:d by 1he STATE.
The CONSULTMIT shall submit r, separate company invofoe for each billing under this Agreement which includes
:t grand su)11lllaty and suppo1ting summMies for eacli Consultant Agreement Modification for Extra Work and su bconsultant work. lf the agreement is a ferm Agreement, supporting summaries for individual task orders src.
reqi1i.red, and must also detail sub-consultilnt svork. A grand summary for the overall Tenn Agreement is not
required.
E:1cl1 invoice sha ll contain, but is nol lim ired to, the following:
i.
The A_greeruenl. ouruber and , wllen applicabk. lbe Consullruit Agreement Mocli.[ication or Tru;k Order
number.
ii.
The Consultant Agreement elate and Contract Tct#.
iii.
The billing period covered by U1e invoice for lht: primt: and Sub-consultiml.
iv.
The amount of the current billlng and the amount for the items listed as foUows:
a.

For Cost Plus Fixed Fee Agreements:
L.
Salary Elxpcnsc
2.
PayroU Durden & Overl.tead
3.
Non-Salary Direct Expense
4.
Suh-consultant Expense
5.
Proportiorud 11rnowil of Fixed Ft:e

b.

Por Pixed Price Agreements Plus Direct Non-Sal3ry Expense Agreements:
1.
Fixed .Price Prime

2.
3.

c.

for Pixed Price Agreements
I.
2.

v.

J.
e.

f.
g.

11,

Pixed Price- Sub,consuJtant Clx.pense
Direct Non-Salary tlxpl!TI.Se (del,1ile<.1 by line item)

Fixed Pricc,Primc
Fixed Price-Sub-consullanl

Other items as deterruined by t.l.te Stale mid coU1J1Junicalecl to IJ1e <.:onsullant in

Wl'itjng.
Receipts ,u·e nCl required to be submitted with an invcie1:: for direct expensr;::; unless nCled withi n lhe contract. Or
requested by the coi;tract manager. The consultant is required to retain receipt anrl supportive documentation for
presentation at the time of audit.
The. CONSULTANT shall prepari: lhe Final Invoice in accorrlance with the Agreement.
The STAT E will not process any invoice for payment wi thout accompanying monthly progress reports for the
corresponcli.ng reporting periods.
The ST ATE will not process for payment any monthly invoice t11at shows the total amoun1 payable lo he less than
$2,000.00 for agreements with maximum project amount~ in excess of$ I00.000.00 or less than 2% of the maximum
project amouut for .tU 0U1er agreemencs. unless lhe CONSLTL'l'ANT':s written justificaliou fur i.uch u paylllt:nl is
approved by the ST/\ TF,. ln 110 event howevc1•, will the CONSULT AJ'.11 be precluded from suhrni1ti1~g an invoice in
:i lesser amount if there has been oo project work p~rfo1med in al least three months and the STATE has been so
notified.

The Consultant and each subconsultanl will be requ.in:d lu provide lllonlltly employment and wage data t.o Ll:te
Department via a web hased application and ()n line elcctronk Porm CC-257R, "Monthly Hmployment lJtilizatfon
Report". All consu llimts and subsulxunSultants must file e1oployrnent an<.I wag.: d,tl,\ reports no later than 10
ca lendar days followini Lhe t:nd of lhe reporting JJ1onlh. All e111ploymenl and W<1ge d.tta must be verified ,IS correcl
and accurate in col1'oboration with the ce1tificd payroll rccorcls. Consultants arc responsible for insuring th at 1hcir
subcon.sultants coruply with these reporting requirements. Failure lo provide lbe requested eruployrue.nl an<.1 wage
data may impact your current Pre.-Qualific-alion contract rating with the New Jersey Department of Transportation.
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This Contract Js funded Jn whole or in pa11 with fu nding provided und.e r ihe Americsn Recovery and Relnvestment
Acl of 2009 (ARRA). The CunsHllant ls responsible for complying with the 3pplicable provis.iuns of tlie ARRA
which are incorporated herein by reference.
Section 902 o( ARRA requires th.ti the U.S. ComptroUer General has I.he authority 10:
1.
E,xamine records of the Consultant or its subconsu.ltaut, or Sta\e or loc:tl government :tgency administeriug
such contract that directly pertain to, and Involve transactions relating to. the Contract or subcontract.

2.
Intervit1w officers or t1mployees of U1e Consultant or its subconsullanL or of State or local guvi:1mmenJ
agency admi nistering the Conrrac1, regardi ng such transactions.
Nolhing in this section is lo be inl.,:,rprelt:d lo limit or restrict the existing authority of the U.S. Comptroller General.
Se.ction l 515(aJ of the ARRA requires that the Lnspecto,· Ge1wrnl has U1e authol'ity to:
1.

Examine records o[ the Consultant or its subconsultants

2.

fnterview the Consultant's or its subconsultanls's cmploye~ or officers worki ng on this Contract.

Nolhing in this section is to be inlerprele<l lo limit or restrict the existing authority of the Iru.'Pector Gena.al.

AR'l' ICLEi 25
PlffiLlC FMPLOYRES
The CONSULT ANT sh:tll not engage on this Project, either on a full or p&rt ti.me basis, without writte n consent from the STJ\ TE, any
professional or ledm.ical pt!Isoonel who are, or have been at any time during 1J1e period of Lhis Ai,,.,-.:ement, in Ille employ of the U.S,
Department of T ranspo1tatio11 or ll1e highway or tran$portation organiz.ation of any state, county, or municipality, except regularly
retired employees, unless lhe written consent of the public employer of such person is ubtainecJ fust.

ARTICLE 26
CHANcrns - CONSULTANT AO l{ EEMf..:NT MODLFJCA'J'JONS AND ADIJENJ,)A
Motlifi11d 5-22-13
The ST ATE rC:'.serves the right lo make such alterations, cJeviaLions. adtli tions to or omissions from llie work Lo be performt:d under ll.Jis
Agreewenl or from lhe provisions o( the Agreement affecting performance o( lhe work im:lu cJing lh,:, right lo im,rease or uern,ase aU or
:tnY portion of the wor'k or to omit all or :my portion of the work. as may be deemed by I.be ST J\ TE to be necessary or advisabJe. The
STA1'8 may also require such fl:xtra Work as the ST AT8 may determine to be n,eoessary for proper completion of the contemplated
Project. Such increruics or decreases, aJterations a11tl orniss.ions s\1all not invalidate the Agree ment, and the CONSUL.TANT agrees to
accept the work as changed, lhe s.1n1e aS if il hall be,:,n ,Lpitrt of the originul Agreeu1enl.

AU chmges, exte1isions of time and adj\1Sttnents to t'.ompe41sation deemed :lppropriate by the ST ATE wilI be formalized by Consultant
Agreement Modification. The S't'ATR may direct the CONSlJl) l'ANT to proceed with a dcsir.c<l change by written notice issued prior
to fonnaliulion of the change in :t Cons11Jlant Agreement Modification, and tbe CONSULTANT shall comply. In such cases. the
STATE will. as soon as practicable. issue ao appropri:ite Coosullmt Agreeweol MocJification.
Extra Work tl't:1t constiMes a new phase or work as detennioed under Part 11-Compmsation in the urigin:J agreement will be
~UrA1R at its sole
discrnfion. JUay aulhorize lhe CONSULTANT to proceed with such work. by :.m Extra Work. Consultant Agreemt1nt Addendum.
formalized by Consultant Agreement Addendum . Subject to appropriations anrl the ava ilab ility of funds, the

The CONSlTI.TANT shall not proceed wi th work wh ich it believes or claims involves a change wil'hout pri or written norice from the
STA'l'E au thori.zing Ute work. 1n such event Uui CONSULTANT shall give written notice lo llte STATE advising the STATE of its
claim. If it is determined pursuant to Article 27 that tJ1e wo,·k does, i.n fac!, constitu!e a change, an appropriate Consultant Agreemen!
ModiCication will be issuecJ. However, if the detertuinatioo nude pursuant lo Article 27 is lliat tJie work dues ool constitu te a change,
then the S'f ATt: will give wri tten notlcc to the CONSUl :f ANT to proceed witl.1 the work in accordance with the Agree ment
'l'bt: CONSULT ANT shull nul b,:, reimbursed for Consultiml Agrt:eruent Modificalioru;, Consultant Agreement Addenda or for work of
any nature made necessal'y because of errors or ornissioJis attributable to the CONSULT A..1\T'f.
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AR'l'lCLF,. 27
DTSPUTES
In the event a dispute adse$ ooneerni.ng the mcati.mg of any term used in this Agreement, or the work and seJ'viccs rcqufred to be
performed tu1der tl}is Agreement, or as to compensation under thjs Agreement, the dispute sball be decided by the Commissione1· of
1'ra11,$pQrtation or his duly auth<Yri.1.ed representati ve.
ARTICUi 28

ASS1GNM6NT

Al lhe option o( Lhe STATE. this Agree went shall birul lhe heirs, representatives, successors. or ussigns oC Ute CONSUL l'.J.\NT. Any
pw1Jorted transfer or a~signrnent of th is obligation wi thout written approval or consent hy the STATE shall he vo id, unless the STATB
subsequently gives wri llen approval or consen.l.
ARTICLE 29
SPF.C.:lAL PROCUKBMENTS

If tbe CONSULTANT desires lo prooure any goods, oorvices, or documents for wlricb reu:oburseUJeni will be sougbl, und wbicb were
not specifically itemized in this agreement or in the CONSULTANT' s propossl as revise('] and approved by the ST ATP., it shal l obtsin
the STATE's written approva l prior to the procurement. In ai1dition, t11e CONSUL TANT shall recommend, for ll1e ST,I\TF.'s
consiclenltion, 1he specific n:quirt:i:nents or specifications. Upon secunng- approval for both the reimbursement ,md the specific
requirements or specifications, the CONSULT ANT shall procee<l wilh the procurement. No claim for delay shall be made for the time
involved in seen.ring the STATirs appl'oval.
ARTICLE30

SOLICITATION

The CONSULT ANT warranlS that it h;ls not employed or retained :my cow.p:my or person, other than a bolli:! fide einploye~ working
solely for the CONSULTANT. lo solicit or secure lb.is Agreement and Olal it has nol paid or agreed lo pay any company or person
othertha11 a bona fide employee working solely for the CONSULTANT, any fee, commission, percentage. brokerage fee, gi~. or other
consideration contingent upon or resull ing from Lhe award or making of Ibis A1,,rree111enl. For breach or violation o [ this warranty, the
STATE shllll have llte righl eiUier to annul this AJ:,rreeruent wilhouL liability, or Lo deduct from l11e Ai,,rreeruent price or otherwise
recover the full ::unount of such fee, commission, percentage, brokerage fee, gift or conside)'afio11.
AR1'I CLH 31

Il UY AMERICAN
This Agreement shall comply with N.ISA 5'2-:32-1 anrl N.ISA 52:33-1 ct seq., which, cxccp1 as expressly provider! therein, prohibit on
:my public wock the use of farm products or materials produced or ruanufacltlre<l outside the United Stales.
ARTICLE 32
WORK BY OTHERS
'The STATE 1eserves U1e right to employ other architects, engineers. and cons\ilt.ants in coMection with Ihe work.
ARTICLE 33
INFORMATION CONCClRNING PROJECT
Tht: CONSULT ANT will not divulge inforruation conct:ming this PrOJtlCt to anyone (including, for example, infonnalion in
,1pplic,1ttons for pertt1ils, varianct:s, etc.) without prior <1pproval or clirection of the STATE. It will oblnin silflihu- agreements from
persons and firms employed by it. 'Phe STATE reserves the l'ight to release :ill information as wc11 as to time its release, form and
conlenl. This requirewenl shall surviv,: lhe expiration of the A1rreeruent.
ARTlCLB 34
EXTENT OF AGREEMENT
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'l his Agreementrepresenrs the entire and integrated agreement between the STATE and the CONSULTAN'!' anrl supersedes all prior
negotiations. representations or agreeUJenls. eilhcr written or urn!. This Agreewenl may be !tUlended only by written "Consultant
AgreeruenL Modific.iliun" signed by boLb STATE and CONSUL TANT.

ARTlCLE 35
SCOPF.. REVl!-;W
The scope of the Project as specit1ed in the Add itional ·rerms anrt Conditions of the Agreement will be reviewed hy the stATl.-i and
the CONSULT /\NT at, as a minimum, throe (3) month 1nterva1$, beginning tlwee (3) months from the rtate of the Agreement. The
reviews shall be in the form of iln exchange or lellers initialed by Lhe CONSULTANT. lf ,my change in the Scope of lhe Project is
req\Jitecl the CONSULTANT will be notified by the STATE.

AR'l'ICI,6 36
SCOPE MODIFICATION
The CONSULT A.NT &hall morufy the scope of work to be performed iulder Otis Ayeement upon written direction from the STATE,
anrl negotiate appropriate incresses or decreases in compensation with the ~n'AT8 haserl on the increases or decrea~es of the work
involved. A CoT1Sultan1 Agreement Modificatfon w nl he entered into to incorporate the change b1 scope into the Agreement.

/\RTTCl ,F. 37
SCIJTIDULING
Defore beginning the work, U1e CONSULT ANT slmU sub.mil for tilt: STATE:s approval a schedule selling fortJJ 1ts plan for co111pleling
the work in ~ccordance with Ute Agreewent. PoUowing -approval by lJ1e STATti. lhe CONSULTANT shall cowpk te all work in
accordance with tl1e al?provc.rt schedule. Tt shall coordinate and advance all work items in this Agreement and any Consultant
Aweetnent Modirication efficiently and economic.illy consonant with Lhe scheduled con1pletion date. u· any plruse of the work cannot
be completed as scheduled, the CONSULTANT shall subm it a written request for a reasonable extension of time. All such requests
i;h;J]] fnclude a slate1wmt as lo the cause of lht:1 delay and be provided l<> lht:1 STATE ;1! the time Iha! lhe need becomes apparent, but :it
least 15 rlayi; prior to the schedu led completion date of Ihat particular phase of fhe work. A revised schedule shall also he suhmitred.
Tiie CONSULTANT shall make regul ar submissions to the STATE in am)rrlancc with the ST/\TF.'s schcrluling and rc\? iew
procedures and al my other lime requested by !J1e STA'fli.

ARTICLE 38
IJHPINITIONS
As used in t·his Agreement, the term "calenda r day" means each and every day shown on the calendar.
As used in this Agreement, the tenn "wo1·k" means the fumishing of all labor, eqnipmenl, services. marerials. supplies and other

incitlentals necessary or convenienl tu the successful complelion by lbe Cunsultfillt of tJ1e Project described in Lhe J\greemenl and the
earryfng out of all rlutfcs and obligations imposed by the Agreement on the Consultan t,.
Task Order - The wrilten :1l1U1orii&tion issued by ll1e STA'l'l:S lO Lhe CONSULTANf to perform assigned work under U1is Agreement.

A Task Order shall incll1de a p1'opos:il, a con1plctio.n date, funding limits, and furthe1' co.nditions, limitations, and procedures tha1 apply
to the work .tuthorize<l by llte T.isk. Order. The Task Order ilnd the untlerlying T:isk Order Agreement whicll ft incorporates ar-e the
contract between the CONSUr: rANT-anrl the S' l'AT H for the work assigned by th e Task Order. More than one Task' Order may be
exeo-uled wilb reference to ll.ae smne Task Order AgreemenL

AR'l'!CLE 39
REVIEW
111e CONSULTANT s hall perform its ohligalion under this Agreement with the u11derstanr1Jng that the STATR [anrl the Pecleral

Guvem.mentl* hus fhav.:l '" lhe right tu review. and wust Cintl acceptable. the ProjtJcl and Mil documenls produced by the
CONSULTANT pertaining to the Prnject.
AR'l'lCLE 40
UN.ACCEPT ADLE WORK
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Tf the ST ATE determines t.h:lt any documenl prepare<! by the CONSULT /\NT under this Agreement is unacceptable d'ue to errors,
omissions o, failures lo comply wilh re4uirements o( this Agreewenl, the CONSLTLTANT shall correot and revise Lbe uaa~ceplable
document in accon.Iance wiLh din:ctions ret,eived from the S'.L'ATE at no cost Lo lhe STATE. T he corrected :md revised dOl"LUlleal sh,1U
he l'esubmitted for ST ATE apprr,val.
The S'l'ATh shall give written n otice lo the CONSUL TANf as soon as prnclicablt: afler it beconles ,1wan: of ,1 negligent en-or or
om ission hy the CONSUJ:fANT. CONSULTANT shall he liable to the S1'ATF. for .all damage.~ to the STATF. caused by
CONSULTANT' s negJjge nl errors and omissions. The C.'ONSULT ANT shall reimburse the STATE for the full cosls ii has incurred as
a resull of sucl1 negligen t etTors and omissions. incluiling inleresL ,u,<l other expenSt!s.
ART ICLE 41
STOP WORK
Tlle CONSULTANT sha ll s lop a ll work promptly, if so cJ irecl.ecJ in ,~Tiling by the STATE.

ARTICtB42
TERMINATION
The STATE may term inate the CONS Ut:rAN1" s services under th is Agreement upon seven (7) days written notice. ln such cvcn1,
and where I.he CONSULTANT's perfonrnmce is satisfactory. Ure CONSULTANT s hall be paid in uccorcJnace with 01.e 111etl1od o r
cowpensalioa under Pm:l II of the Agreemenl as follows:
Cost Plus Pixed Pee Agreements: 1 J allowablt"- direct and indirect costs .incum:cJ in U1e p<U"fOrruance of its work up lo and
wcluding the dale tltal lhe CONSULTANT recdv..:s notice of lamination, toge1her witl1 allowablt: direc! costs incurretl in
c losing out the Project in accordance with the notice to terminate: 2J a percentage of the l'ixed 1-'ee based on 1hc pcrron1agc of
U1e Project completed up to and incluiling the dale iliat tbe CONSULT.ANT rnceives notice of termin ati()o.
Pixed Price Agreements'. A percentage o f the Pixed Price based on the percentage of the Project completed up to and
Including the date that lht: CONSULTANT receives notice of termin,1lion. A ConsultSnl Agreement Modification s hall be
negOtlilted to compensate (ht: CONSULTANT for costs incurre(I in clot>ing ouL U1e Agret:1!Jl!;!Jll. if :1ny, including work
pcrformeci foll owing the date on wh ic h the CONSU1 : r ANT receiverl the notice o r lerminat"ion in order to close ouf 1hc
project.
Cost Times Multiplier Agreement: Allowable direct costs incurred in the pc,tor-mancc of it'! work up to and includi ng the date
rluit the CONS ULT ANT receiveS notiee of termination. togetht:r with a llowa ble direct costs i.nCllrre,d i.n closing out the
Project in accordance willi the notice to teru1inme.

If the STA TE h.as terminated tJ1e Agreement d11e to failure of the CONSULT k"\!T to pe1form iu :i satisfactory manner as detennined by
tl1e STATE, the ST.ATE may , at I.be option o f the STATE. iu accordance wi th U1e meU1od of compensation wider P.:u'l II tbe
Agreement. make the following aqjustments:
The ST ATE shall make no furthe1• psyment to the CONSULTANT under this Agl'eement and may 1'equire the
CONSULTANT to r>!-pay all or a portion of the moniei, already paid. 1a addition. the STATE shall make no payment of any
close-out costs which tJ1e CONS ULT .i\NT may i.nc1u· at tlie direction of tJ1e ST ATE.
Nothlng herein shall limit the right of the STATE to recover any and all costs and damages resulting from the CONSULT ANf"s
failure lo perform the work in a sarisfactory manner.
The CONSULTANT shall bave ao righl to, nor shall i t make any olaim for. dumages or addilioaul compensaLion of any type whatever
hy i•cason o f termination J'egardlcs.s of fau It
All doc\imenls begim or con rpleted as t11e result of this Agrt'ernenl sh,111 be in1rnedialt:ly turned over lo the STATh upon termination
consistent with the pl'ovisions of Article 23.

ARTJCLE43
SUS PENS TON
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or delay shall be alluwec.J Only «s prOv1deu

Tf the S'l'ATE determines that the work of this Agreement ha~ been suspcnrle<l nr rlelayed for a period cumulatively totaling 365
calendar clays, anrl if the S'I A 1'E determines that the susi1e11sion or delay h3S rcsultcrl from no fault of tJ1c CONSULTAN'I~ then a
Consultant Agreement Morlific:ition covering lhe remaining work lo he done shall he execu1ed. The compensation t:e1·ms of the
Consultant Agree went Modification for I.I.Jal remainder shall be as follows for Cost Plus Fixed Fee agreewenls:
1.

2.

Upon resumption of work: by the CONSULTANT, an updated sc.heclule of wage rates, sub,iect to review and approval by !he
STATE, shall be su\;rmiHed by lhe CONSULTANT. These wage rates shall he :ipplied to lhe m1userl portion of the work hours
developed hy the CONStJl.T'ANT in the proposal. and a pproved bylhc S1'A1'F.. A revised rotal amount for allowable direct or
indifectcosts sh:ul then be established by Consultant L\g.reement Modification.
The new Fixed Fee shall be in the &uue rariu ;)!; the original Fixed IJee lo the origin«! estimate of allowable direct and indin:ci
costs. multiplied by U1e rev ised amount fur allowable direct and mdir.xl cosli; as delennined in 1. above.

Por F'i,xcd Price Agreements, a Consultant Agreement Modification shall be e,xecuted between t11e ST ATE ru1d t11e CONSULTANT
providing an cquitahle adjustu1cnr to the CONSULTI\NT which the Commissioner deems proper after reviewing submissions by the
CONSULT J\NT relating to increased costs whic:11 U1e CONSULTANT has actually incurred <1S a direct resull of the sut.J)era;ion or
delay.
None o( ll.Je above provisions shall negate any o llier terms of lh.is Abrrt:entenL
For both type.~ of :igrcemcnls, where such suspension 01· delay is det-crmincd by the ST ATF. to be the fauJt of the CONSUf,T ANT, the
STATF. may, at its option, suspenrl all payments to the CONStJLTAl\7 afrcr the esrablishcd cmnplctfon date. Payrncnr shall be
reinstated by tilt: STATn upon completion oft!Je work in accordance witli ou1er provisions stated herein, In L11e oase of such delay by
Lhe CONSULTANT, there shall be no upward ac.JJusLment in clirecl Or indirect cosls or Fixed fee Or in tlie .im(>Lmt of fixed Price.
Allemalely, the S'J'A'l'E may terminate lhe Agreemenl consislenl wilh Article 42.

ARTTCLE44
STANDARDS AND PROCGDURES
lAS applicableJ 1lasi revised Ol-18-1010,
Coosul ta11ts will access information about the Oepruiment's activities througb the internet. The Department's web page can be found
at : http://www.state.nj.us/transportation

All services provided lo NJ DOT shaU conform lo tlJe procedures located witltin tlie Depar1JUenl's Capital Project Delivery website
which can be fmmd at: http://www.state.nj.us/transportalion/capital/pd/

A.

SURVF.Y RF.PORT

L A s11i-vey report must be submiHed for each t>t'oject that requh'es ~urvey wo1·k.
General:
A. Prior to commencing any field work lhe Consultant and/ or Sub-Consultant /Designer /Surveyor Must :

•

Request geodetic con trol crileri:i Crow NJ DOT Geodetic Control Unil. Evaluate the Geodetic Survey inforUJ3tion
.in.ti incorporate into lbe field survey work. Research anti recover the Ueotletic survey ruonumentalion.

•

Contact U1e Regional SLrrvey OIJice(s) [or information tbat is available foe ex.isling aligUJnenl. monumenta lion and
Right of Way plans and survey information.

•

Contact the Engineering Document Unit in the Main Complex 111 hwing. NJ should be contacted for additional
docurne.nrat ion.
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Provirle copies of Article 44, NJDOT Policy anrl Procerlurc Manual. N.ll10T Survey Manual relater!, RDCs, CANs.
NJ DOT Pbotogrammetric Guidelines tif applicable), and materials r elated to the Survey portion of the work to tbe
Sub-contractor. The Survey Team Leader and crew chief must have a copy of Article 44 and be made aware of the
content.

13. lounediutely after collecting, fie}(l dula th.: Constdlanl and /or Sub-Consultant /Designer /Surveyor Must :
•

Furnish to the NJ DOT, before the submission and acccprancc of hase maps, anrl survey control schematic plans, a
list ancl description of the location and coordinate values of each control survey point, a copy of the original field
notes showing, the horizontal distance, angular measurements. and vertical measurements and a copy of the original
computations for the adjustment of horizontal distmlce. angular me.asw-emeni-s, and vertical measurements for proper
closttre of each control survey and level loop or line. This preliminary data submission shall be foxed wtth cover to
Gt1odetic Survey (609-530-3689) for control reports. and to U1e appropriitt~ Regional Survey OUice (North-973-7705 lSl; Central-7'32-43 .1 -3335; Soutlt-856-486-6777 ) for general survey reports.

C. Tnclude all survey con1rnl, baseline, and ROW monum.c111atfo11 fn 1he Survey Report that was used. Prior to s ubmittal, ft
must be field verified by the Consultant, and rli.l'lcrepancics shall be addressed in the report.

D. Prior written approval needs to be received from the Survey Services Manager in order to utilize the North American
Datum of 1927 (NAD27). and the National Geodetic Vertical Datum of 1929 (NGVD2.9).

E. AJ1 dula. supporting data. and l'inal survey report will be provided in a digital formal (CD) U1i.lt will be: 100% compatible
wilh NJDO'f computer systems. PDr or DOC extensions an: suitable for ust: in a "read only" format.

2.

Projects baS<'d on lhe New Jersey Stale Phme Coordinate System (NJSPCS).

Tbe CONSU!.T ANT shall provide PRO.IRCT SURVEY CONTROL based on the classification stanclatds for Hol'izontal
Con1rnl, Second 0r'l1er. Class TI accuracy and Verti cal Con1-rol, Second Order, Class T accuracy. The Standar'rls of :iccurscy
shall meet the requirement of the Federal Geodetic Con1ro l Committee publication ·•standards and Specifications for geodetic
Control Networks (September 1984 )" or its most recent revision, Pertinent supplemental publications for GPS related
positfon:ing to be to used to complement the afore.mentioned publication are "Geometric Geodetic Accuracy Standards and
Specific3tJ.ons for Using GPS Relat ive Posilioning Teclu1iques," Version 5.0, da ted May 1 I , 1988, reprinted with coneclions,
August 1 , 1989 1111d "Guidi::lin.:s for Eslublishing OPS-clerivt:d ellipsoid heights (StamJ;irds: i cll1 <1ncl 5 cm)," NOAA
Techni cal Memon mdum NOS NGS-58, version 4.3, Noveruber 1997, or ruost recent revisions.
The horizontal datum will he U1e New Jers.:y Stare PIJ11e Coordinate System of 1983 lN.lSPCS l 983), which is base<l on the
North American Diirum of 1983 (NAD83) latest adj ustment tag. The N.ISPCS of 1927, wh ich is based on the Nol'th
American Datum of 1927 (NAD27), shall no longer be utilized unless prior written approval has been received from the
Su1·vey Services Manager.
The vertical datum will bt: tl1e NorllJ American Yt:rtical Datum uf 1988 (NAVD88) or its most rt:cenl revision. Thi:: previous
claLuru, National Geodetic Vertical Datum of 1929 (NGYD29J. has bec:n sup.:rsede<l by NAV088 and shall nu longer bi::
utilized unless prior writte11 approval has been received from the Slu·vey Services Manager.
The survey Inverse and I.he level benclrruns shal.1originate and terminate on existing 111onum1::nts :u,d/or benchmarks U111.l meet
or exceed Si::cond Order, Class I, classU1cations and were cJireclly establisht:d fruru and/or are part uf the Nation;tl Spatild
Reference System (NS RS) formel'ly known as the National Geodetic Reference System (NGRS) database rhat is mainrained
by National Geodetic Stu·vcy cNGS). These permanent 01011u01c.11ts have been previously csrnblished by US Coa~t and
Geodetic Survey, National Geodetic Survey, National Ocean Survey, NJ. Gcorlctie Survey llnd other appl'Oved agency or
private Contractor.
Leveling runs not otherwise specified shall comply with requirements in the Federal Geodetic Control Committee publication
for Thirtl Order Ueudetk Leveling, T he PROJJJCT SURVll.Y CONTROL shall be tied 10 the New Jers.:y State Plane
Coord.inatt: System. Th.: above standards upply to projecls which require Ille establislummt, determim1lion or re<::Slablisluntml
of grmmd cunlrol. buriwntal and vi::rtica I, which are b11sed or tied into the N.J. State Plane Coordinate System.
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P1·ojeds based on other systems.
Pruj.:cts wl1ich <lo nol req uirt: the establishruen1 of horizontal and vertical contro l. such as Safely uuprov.:menls. Maintenance:

projects, Guide Rail Jnstallations, and Street lntersection lmprovement. are not required to meet the N.J. State Plane
Coordinate Syste01 ;;tanclards. Guide Rail projects may reguirc horizontal ancl vertical Control. Survey provider should

contact the Prime Consultant/Designer to determi11e if it is required These projects should elhninate any reference to the N.J.
State Plane Coorclinate- SyRtcm. Tn projects such as s treet improvements, resurfac:ing, road widening a nd hridge-rehabilitation,
a local or assumed system may he used.
The local system shall meet rhe following l'c qu ircments:

A.
Il .

C.

Positron C losme
Angles Accurnh:1 lo
Azimuth Closure

l :20,00rt Minimurn afte1· a<lju.~tment
5 Seconds or lf:6S
(8 Seconds) Limes (Sqrl or N). wl1ere N is lhe number oI angle slaliuns

The loc11l control survt:y lraven;e shall be establisht:d and measured by accepted National Gt:odt:lic Survey methods with
proper c.onsideration ot tape calibration. all equipmenL ancl instrumentation calibration. ~nd all corrections. '!'he error in
position dosLlfe after distribution of uimuth errors will not exceed 1:20,000. The bencb kvel runs will not ext."eed 0.0.'i of a
foot times the square root length of the runs in miles or will not exceed 12 millimeters times the square roof length of the run
in ki lometers. All bench runs should he base<l on National Ocodctic Ve11ical Datum (NGV D) 1929 or the North Americm
Vertical Datum of 1988 (NA VIJ88).

4.

Survey .Report Content ancl Pre paration
A survey report must be s ubmitted for each project that requires survey work. There are four times duri ng the 1wojeot that a

r,;:port Or 1110<1Hic.ition lo tJ1e existing report may bt:1 neticled.
• Aer ial control portion,

• Project conlTol portion (including .how the existing baselfne(sJ was reestab lished),
• Topographic susvey po,tion
• Supplementl) survey pmtion.
The following format shall be used:

I.

Introduction
a.

P urpose - Describe the purpose for which the survey was contlucle<l.

b.

Point of Contact - Supply the nrune, phone number. and mailing address of the point of contact within the
suhmitting organiution, and the Profess ional Licensed Surveyor in responsible charge of fhe work.
Supply tbe same information for all organizations that participated in the survey.

c.

Accuracy Standarr1s - Provide the acc.uracy standards (veitical and horizonral) specified fon he projccr.

d.

Signature and seal of the surveyor in rcspons1l1lc charge.

c.

Prime ConS'Ul tant ce1·tifies in writing that the report was reviewed atid found to meet pmject requirements.

11.

Loe at ion . fn<llcate briefly the geographic location :incl scope of the project in general terms.

ill

Field Work
a.

1'ht: Consultanl shall dt:scribe th.: work pt:rfonued to sufficiently research infonrn1Lion to recover the

existing monumentation on the highway proje.ct. Describe and delineate the existing baseline, right' of way
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and center line monumentat ion and how it is tred into the project traverse anrl adjusterl into the projecl
survey network. The Consultant sha ll descJibe how the cxisHng right of way line, and baseline we.re
i:stablished.

JV.

b.

Chrono logy - Give a brief descl'iption of the progrnssion of 1'he project. A narralive detail ing the
methodology utilize.ct to establish all existing Baselines and ROW lines within tbe project limits is
Tequired.

c.

Instrumentation - Describe the make. model and serial m1mber of each instru ment. and accessory
equipme11t such as tripods, tribraohs, leveling rods, etc., age of all equipment, cond ition of equipment, and
date of last calibration. collimation or repair work used on the project.

f'L

Deviation fro m instructions - Describe any deviation from the procedures and specifications stated in tJ1c
project instruc.tions.

Data Processing Pcrfonlie<l - Describe the data proc,c:ssing that was performed . lnc,lude tasks such as
transferr ing o f data to ru ffcrcnt storage merlia, rlata quality checking, station descriptions. basel ine
determinations <1nd closure c,ompulaliuns.
Comp Jere the following sections as appropriate:
11.

Suflw,m: US1::d • Specify all soflwan:: by program name and version number which was used lo acquire,
manage, reduce, adjust, tmd submit field data. If the project data Were reduced or aclJUired w i1J1wfferenl
versions of a program. specify which version was used with which block of data.

b . ):{ejected Data • Specify any dala which was rejected and re-surveyed. Include Uie Teasons why the data

from a paiticu lar field day were rejected.
c. Adjustment - Discuss in detail the type of adjustment performed. h1dicate weighting technique used, :md
s tations conslrai nerl. Al l analyses shall be reviewed and analyzed by the Licensed Professional Surveyor
in responsible charge.

V.

d.

Closur.:s • T abulate the results of all loop uds-closure cOUlputations performed. Include the bm;elin.is
used. base line length, maximum closure in each component, and average closure error in encl!
cmnpommt. Tabulate closure c;.omponcnt error in terms of Cartesian coordinates and in terms of tJ10 loca l
teJTestrial system. Tabulate comparisons of repeat base lines observed indicating base line length. and
r0,1xiU1um ,md aven1ge c losnre for eacl1 base line component. Closurt:S will be sl1.1ted in feet and parts per
wiUion incluiling any scale factor :1pplied.

e.

T he above data, supporling data, and finru survey report will be provided in a digital format (pdf or doc
read only mes) on a CD thilt will be 100% corup:1tible wiOi NJDOT computer systems.

Attachments and Enc losures
a.

T he ConsuJ ta nt will provide a su_rvey report inclurl.ing 01, al ignment plan for all projects.

b.

T he Consultant shall include tbe previously furnished list and description of the location and coo1dinatc
vallleS of each contro l s urvey point, the original field notes showing the horizont:,1 and ,mgular
111easuremenls, and verlical 111ea,;un:men1s un,l IIJe origjnal compulations for the adjusl rm:nt of
horfaontal anrl angular rnea<;uremc:nts, anrl vertica l mcasu1·ements for pl'Opcr closure of each control
s urvey and level loop or line.

c.

Slation List . Include n 1ab1e, which lists U,e s tatio.n rnuue, coordinates, elevation nnd s talion type for all
stations surveyed.

d.

Field Proj.icl Skelch • Allm.:h a copy of the project sketch.
PAGE 17 OF 33

Ir Ulere aTe ul\lltipl<l copies of lht! sketch

STANl)ARI) TERMS & CONDITIONS OF AGRREMRNT

RF.\11.'iED OS-22-2013

showing dffferent dat:,, l!ltlacl I a copy of each. The project skl!lch shall include U1e following:
I.

All stations occupied during survey.

2.

A border drawn arounrl the erlge with grid ticks for lati1ude and longitude.

fu addition to the stations surveyed. the sketch should show other stations of the existing network
located wifhin or ncaT the project area. Indi1.,-ate in the survey report whether any attempt was made to
recover l11ese stations. The rep<:Jfl lll.lcVor recovery -notes wu:;t indicate why tJ1e recovered stations were
nol Strrveyed. To indic;1Le a station Uta! was nol recovered use ''NR'' nexl to tllal slalion' s symbol.
Survey points will be shown in an inset sketch when they are too c losely together to be rlepicted cle:t.rly
on U1c.ne1work ske1d1.

.5.

e.

Digital photo/ rnbbings of monuments (control stations) shall be included in survey 1sepo1t.

f.

Field Logs - Provine cfaterl cnpies of field survey notes anrl reoorrl hooks.

g.

Quality Control Cheok.liscs- Geodetic & General Report- tformats in Survey Manual Appendix C)

IL

Quality Assuranct1 Checklist- Ot:odecic and Gemmll Reports- (foru1;1ts in Survey Manmtl Appendix CJ

Righi, of l:nspection.
The ST ATE reserves tbe l' ighl to inspec t at any time dul'ing OJ' aftel' the control survey each or any field or office phase nf the
work and to check each or any operation in tl1e field or the office.

6.

Survey Crews.
The CONSULTANT shall perform all field survey work. in accordruice wiJh the lulesl NJl)OT Safely Manual Special
att.:ntion sl111U be paid lo ll1.: proper pl:tcernent of 1I:1ffic control devices ru;id flag persons and the need {or retro reflecljve
vests. Pt'r tonn all field sun'ey Sllrvices in acconfance wilh the NJDOT ''Di:sign M:mu~l, Roadway", as revised and lite
NJDOT "Survey Manual'".

B.

GF.OTECRNTCAL ENGTNF.BRJNG

Perform geotechnical engineering seivices in accordance with the NJ DOT Capital f>roject Procedures.
C.

DRAJNAGE DESIGN
1.
2.

O.

Deli.ncatc drai nage area trihuh1.1•ies and determine mnoff in acco1•rlancc with lhc N.TDOT "Design Manual Roadway" as
rcv~~ed.
Dcsig.i1 proposed rlrain:'lge systems and dcter111ine runoff in accordance with NJDOT "Drainage Design Manual". as
revised.

UTlUTY ENGINEERJNG
Provide utility engineering services in accordance with U1e NJDOT Cilpitul Project Procedun:s.

£_

RIGIIT-OF-WAY DOCU!\.lfENTS
Provide services in accordance with the NJD01' Capit.al Pro,iecl Procerlurcs and attachments, as revised.

F.

CONSl'RtJCTION CONTRACT OOCUMF.NTS
Unless otherwise- slate.(] in U1e propos:tl, construction contract doculllenls shall be cotnplele and accurale and submille<l for
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J'eview and acce,ptancc hy the ST ATH in accordance w itJ1 U1c NJDOT Capital Project Proccrltu·cs. The constructi on plans
s hall ba prepared on media for reproductjon in accordance with standarcl STATE practices and accompanie<l by Special
Provisioas as direc ted und,:.r '"Speci[ications" on tbe Deparlrueat website www.nj.gov/lransp ortation/eag - coaslruclion plans
sh,111 be prepc1red in iiccordunce with ··S,11npk Pluns. 2007".

G-

ELECTlUCAL SYSTl..:MS

Design the lighting and traffic sigital systems in accordance with Sections 11 and 12 of the NJDOT --Design Manual
Roadway", as revised.
H.

JURISOlCTIONAL LIMIT MAPS AND AGREEMENTS

Process jm·isdictiomil limit maps and agrecmcnt-s in accordance with tho N.IDOT Capital Project Proccdw·es.
1.

FlELD CONDITION ANO APPRA!SA L SURV EY REPORTS

Held condition and Appraisal Survey Reports of existing bridges shall be prep:'lfell in ac.cordance \Vith Section 8, of 1.tie
NJ DOT " Design Manual for Bridges&. Structures" .

.l.

BRIDGE DECK EVALUATION SURVEY REPORTS
Deck Condition Evaluation Survey Reports of e~isli.ng bridge.-, sball be prepared in ac1:ordance with Se1:lion 9C of lhe
NJ DOT "Design Manual for 'R ridges & Struc111res".

K.

SOIL EROSION AND SROTMENT CONTROL DESIGN REPORTS
Soil Erosion Sediment Con1rol Design Reports for land dislurbauces equal lo or greater thau 5000 squan: feet sbaU be
prepared in accorrtance with /\II Design Units Memol'andums dated June 1., 1990and November 30. L992.

L.

COMMONTTV RELATIONS

Commw1ity relations shall be provided lt1 accordance with the NJ DOT Capital Project Procedures.

M.

AS-BUILT PLANS
Resident Engineer

I.

forw,u-d the following lo Lile appropriate Design Consultant with a copy of Ute leller of lnmswiU.al lo the Regional
Construction Engineer, Construction Pield Manager a.ml Projecl Miui<1g.:r.
a.

As-huilt "White set" of plans

b.

As-built Summary (DC-104) (Retain a copy)

c.

Original surveyor's cerlificc1tion of lhe As-built localion or all conslructed or re.-,et monuments on
the project fO lhc appropriate Regional Sul'vey Offioe with a copy of the certffica1fon to the
Design Consultant for tl1e inc.lusion in the As-built pl&ns.

Design Consultant.
2.

Contact the Engineering Document Control Unit of Quality Management Services to obtain the originaJ project
mylars.

3.

Once the pro_iect mylars are received, transfer all the infonnation as marked by the Resident Engineer onto the
mylars in rt·d ink using lellering bo;trds wh.:re possible. When lhc use or k llcring bOlll'l1s ls not possible. the Project
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Manager may permit the information to be transferred using free hand drafting. The following details shall be
observed:

a.

"AS-ll UlL'l'" shoultl be inketl in large lellers to I.be lefl of·'PLANS OL ." on the Key Sl.teel.

b.

The "Certific.aliOn" stJtlemenl, signed by the Resident 13ngineer on tlte front of the ··whit~ set", should be
inked onto lhe Key Sheet mylar.

c.

The as-built quant ities listed on the DC- I 04 form shoulci he checked against those Irsted on the '·white set"
Estimate of Quantities sbeet a.nd any discrepancies resa)ved with the Resident Engineer.

d.

As-built quan tity totals for original plan items and items resulting from change orders will be shown only on
the "Estimate of Quantities" sheet(s). T he as-built colunms o n the "Distribution of Quantities" s heet(s) ancl
in tJ1e ' ·To be cons1rncted" box 011 each plan sheet wil I 110 longer be completed. (Note: h's not necessary to
do these columns even if the "white !;et" comes through with them filled in).

e.

All changes made by Construction forces a<i ma1·kect 011 the "whi te set" that affec1· the accuracy of the plans,
must be. neatly transferred in red-ink to the as-built plan mylars. Some examples of these changes would be
tlle change i11 location of an item. additional or deleted items, permanent "lf and where Directed" items. or
geometric ch.1nges s uch as extension of guiderail or driveway revisions.

f.

Any addendum mylarlS/ should be placed In front of the original plan sheet it was made from. Any
completely new plan s heet myfar that is pait of an addendum should be plac.ed in the final set nearest the
plan slleel il perh1ins to. As-bu ill information sh.oultl be tlrafled directly on the addendtuu mylars.

g.

Any Change of Plan sheeL mylar(s) should be placed directly behind lite original plan sheet it pertains lo.
Any completely new Change of Plan sheet mylar(s) shouJd be placed in the fioa.l set neare.st the: plan sheel il
pert~ins lo. As-butll information should be draftetl directly on the Change Pkm myhirs.

or

h.

4.

After the plan set is comp le tely assembled, the sheets should then he n umbered accordingly. Addendum
and Change of Pla11 sheet mylar(s ) that 1·evise existing plau sheets shall be given the same sbeet number as
origi.n!llly assigned wiU1 :t letter suffix. Plan sels containing cowpletely new addendum or Change of Plan
s heet mylars shall he numbe,·ed sequentially. Jnco,,rec.t page numbers sl1ould be crossed out and corrected
and the correct 1'oral inserted for the bottom number. The "lndex of Sheets" should then be corrected to
agree with the final page numbers. (This would he the ca,e if item ·•r•or ' 'g" api,lies).

Once a,-huil1'i ng is completed, a certification statemenf shall be made attesting that the original project mylars have
been a5-built in accorrlance with the established [nocedure. This statement $hall he included 011 the Key Sheet mylar
and shall be signed and dated by the firm's Project Ma.nag.er. (See sample statement below)

"T CERTTFY THAT THTS PROJECT HAS BEEN AS-R!IB_T TN ACCORDANCR Wl'T'H THR ESTABLTSHBD

PROCEDURES AND THAT THE J.NfORMATION CON'l'Au'IED HEREJN ACCURATELY REFLEC'I'S THE
AS-J:l llll..T INFOl{MA'l'!ON PROVIDBD BY '!'HE! llliSlDENT ENGINEER."

Firm's Project Manager

5.

Date

Porward the Key Sheet mylar to the Resident Engineer for signature.

R esident E nginee1·
6.

Sign and date the ..Certific.'ltion·· statement (provided as per step 3b) oo the Key Sheet mylar aud rerurn it to the
Design CoosulHmt wiUr a copy of lire teller of traosw.i tLll to l11e Rc:gional Construction En.g_ineer, Pield Manager ancJ

Project M,mt,ger.
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Des ign Consultan t

7.

Make one qu,11i(y s.:t or wllu 1n or s.:pia copies of all .ts-built plan sheels excepl th..-: following:

a.

Distribution of Quantities

b.

LandScape

c.

Method of Cross-Section & Cross-Section Sheets

d.

Construction Details (unless there is a new special rtet.a il ineludert in the plans)

e.

Bridge Plans except the estimates

f.

'T'raffic Contrnl Plans & Traffic Sig11s

8.

Return tile original As-B u.i ll project cuylars lo Ute Engineering Document Control Unit with a copy of Uie leller of
t r:insmittal to the Regk,nal Constrnotion Engineer, Field Manager and Prnjcc1 Manager.

'J .

Porward lhe Ularked-11p 11s-buill ..whit..-: !Jet" and the s.:pia or v.:llun, copi..-:s to the appropriate R..-:gionul Survey Office
wilh a copy of 1he Jetter of transm ittal to the Regional Con,1ructi on Engineer. rield Manager anrl Project Mana.ger.

N.

TRAFFJCCOUNTDATA

Upon compJe.tion of the work. submit· all traffic count dat3 in electronic format to 1"11e Bureau of Trausport3tion Data
Development. The data can be submitted in any form except binary data. lf the traffic count collection time rang,e is 4ll hours
or longer, comply wilh the requ irements of IJ1e guidelines describ.:d in Lhe FHWA Traffic Monitoring Guide.
0.

SOFTWARE

All software developed shall bec-0me the property of 1hBNJ DOT. All source code Shall be pt'ov1de<l in electronic format and
include licenses, and any developmental componenl$ and librar ies neccssa!'y to com11ile the souccc code into a useable
applic.ition.

AR'1'1CU145
NOND1SCR1M1NA TlON
During the performance of this Agreement. the CONS ULT ANT, for itselL its assignees and successors in interest (hereinafter referred
to as the "CONSULTANT"). agrees as follows:
I.

2.

Compliance wi th Regulation..,,: The CONS ULl'AN'T' will comply with Regulations of the Department of
Transportation relative to nondiscrimination in federally assisted programs of the Department of Transportation
(Title 49. Code of federal ReguJations, Part 21 through Appendix H, and Title 23CFR Part 71ll.405(b). hereinafter
referred to as the Regulations), which are i.nco1vorated herein hy reference ru,d made a part of th is Agreement.
Nondiscrimination: The CONSULT AN1', with regard to the work pctfonnert by it after award anrl prior t o

completion of the work. will not discriminate on tbe basis of race. color. age. or national origin mU1e selection snd
relt:ntion of suhconrractors. including procuremenl of lllalt:rials and leases of equipment. The CONSULTANT will

nqt participate either direct ly or indirectly in the rliscri1n.ination proJ1ibited by Section 21 .5 of the Regulations,
3.

including employment prac,tice,5 when tile Agreement covers a pmgram set forth in Appendix B of the Regulations.
Solicitations for Subcontracts, Jnclud ing Procurement o[ Materi:tls ~d Equipment: 1n all solicitations eiUier by
competiti v.: birldfng or negotiation made by the CONSULT /\NT for work to be perform ed unrler a subcontract.
including procure1ucor of marel'ials or equipment, such potential subcontractor or supplier $hall be notified hy the
CONSULTANT of the CONSLTLTAN'I"s obligations under this Agreement und the Reg1.1lalions rt:h1tlve to
nomliscriruination on lhe b:,sis of race, color, age, sex or nation~] origin

PAGE 21 OF33

ST11NDAR!J TIZRMS & CONDIT10NS OF AGREEMENT
4.

5.

6.

7.
8.

REVISED 05-22-2013

Tnformll tion and Reporl·s: The CONSULT. ANT wlll provide all inforn1atfon and reports requ ired by 1he Regulations,
or orrleri; and instrnetlons is.sued pursuant thereto, and wm permit access to its books, records, accounts, otl1er
sourctlS of information, and ils facilities as may be determined by lht1 STATE or the ~·ederal Highway Ad1n.inistration
lo be pertinent to ascertai n compliance with such Regulations, orciers uml im;tructions. Where any information
rcqui1•ect of a CONS ULT ANT is in the exc lusive possession of another who fails or refuses to fumish U1is
inforwatfon, the CONSULTA.l'l'l' sh.ill so ceitJfy to the Staie or the Federal 1-lighway Adutiuistn11ion as appropriate,
and shall se1 forth wktl efforts it bi.ts wade to obt::tin the inforut:tlion.
Sanctions for Noncompliance: ln the event of the CONSULTM'l'f's noncomL1liance with the nondiscrimin<Uion
provisions of this contract, the STATB shall impose such sanctions as are appropriate and available under the laws of
lhe STATE.
Tncomoration of Prov[sioru:: Tho:: CONSULT ANT will include lite p rovjslons d( paragraph (l J through (6) in every
subcontract, including procurements of materials and lease~ of equipment. unless exempt by the Regulations. orders
or instructions. issued pursuant thereto.
'f1tis Agree1Uenl L~ subject lo all federal. state, and h,1c_1l laws, rules, and retulations. including, bul. not limited to,
th.osc pertaining to non-discr imination in employment and affirmative acrion fof equal employment opportw1ity.
[fat any time following the execution of this Agreement. the CONSULTANT intends to sublet any additional
portion(s) of the work or intends to purcllase materials or lease equipment not contemplated during the original
proposal preparation, the CONSUT .TANT shall:
a.
Notify the pn~jccl initiator, in writing, of 1hc type and approximate value of tlJc work which the
CONS ULT ANT intends to accomplish by such subcontract. purchase orde1· or lease.
b.
(iive OBP. firms &}Ual consideraJion with non-minority firms in negotfaltions for any such subcontracls,
purchase ol'ders or leases.
AR'f!CLE46
ST A'T l1 or NP.W JERSEY
AFFTRMA'TTVE ACTION RULES FOR PROFES~TONAL SF.RV1CE CONTRACTS

The par1ies 1o this Agreeruen1 understand tha11he provisions or (L. 1975, C. 127 (N.J . A.C. 17:27), as aruern.lo::d and supplemented)
dealing wit h Affirmalive Ac ti on Rules on public contracts, and Lile rules and regu lations promulgated pursuant thereto, are a pa.rt or
this Agreement and are binding on them.
During tlie performance of this contract, the conlr:tctor agrees as follows:
The contractm· or subcontractor. where applicable. will not discriminate against any employee or applicant [or employment because
of age, race, cree\,I, color, national origin, ancestry, marital status, sex, al'fectional or sexual o(iemtation. The contractor wjl) take
affirmative action to en~ure that such applicants are recruited and employed, and that employees are treated rluring employment,
wi thout regard to their age. race, creed, color. national origin. ancestry. marital status, sex, affootional or sexual orientation. Such
action shall include. but not be limited to the following: employment. up-grading. demotion, or transfer: recruitment or recruitment
advertising: layoff or termin::1ti on; rates of pay or other forms of compensation; and selection for tr:ii ning., including apprenticeship.
The contractor agrees to post in conspicuous places, availal)]c to employees and applicants fol' employment, notices to be providcrl
by the Public Agency Compliance Officer setting forth provisions of this nondiscrimination clause.
The contractOJ' or• subco11tractor, where applicable. will. in all sollcitations oJ aclvert[scments for employees placed by or on behalf of
1J1e cont:racto1', state tJ1at all qualified appl icants will receive consideration for employment witl.1out ,·egard to age, rnce, c.J'ecd, color,
n:1tiom1l origin. ance::;try, ruarihll strilus, sex. uffoctiOm.tl or sexual orienlitfion. The contnictor or subcontrilctor, where applicable,
will send lo each labor union or representalive or workers wiU1 whid1 ii l1!1$ a collective barg-.tining agreement or olher contract or
understanding, a no1icc, to ho provided by the agency con1racting officer advising tJ1c labor union Or' workers· repr•esentative oftJ1e
cootractor·s commitments under this act and shall post copies of the notice in conspicuous _places available to employees and
applicant:; for en1ploy111enl. 'fl1e contr:1clor or subcontraclor. when: applicable, agtei:lS lo comply with lhl!- regulations proulllJg,tted
by J.he Treasurer pursuant to P.L. 1975, c. 127 as amended and supplemented from time lo t'irr1e anc1 the Americans will, Disabilities
Act. The contractor or subcontractor agrees to attempt in good faith to employ minority and female workers consiste11t with the.
applicable cotutty eruployruent goals prescribed by N.J.A.C~17:27-5.2 promulgated by U1e Treasurer p ursuant to P.L. 1975,c.127, '1S
amendo::d and suppleu1tmted from tiiil<l to time or in ;.ccor<.lance wilh a binding detem1inalion of tltt1 applicable county employment
goals dete.imined by the Affirmative Ac-tion Office pursuant to NJ.AC. 17:27-5. 2 promulgated by the teasurer pursuant top ..
1975.c.127, as amended and supplemented from time to time.
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The contractor or subcontractor agrees to inform in writing appropriate recruitment agencies in the ru:ea, including employment
agencies, placement bureaus, colleges, univcrsitiCR, labor unions. that it does not rliscrirn inatc on the basis of age, creed, color,
national origin, anecstry. marital status. sex, affoct ional or sexual orientation, and that it will discontinue the use of any recruinncnt
agency which engages in direct or inrlfrect discriminatory l)factic.es. The contractor or subcontractor agrees to rev,se any of its
testing prm.:etlt1r~. i( necess,1ry. to assure that all pt:rS01U1el 1es1ing confor111s with lhe principh:s ot job-rela11:1d le.sting, as es1,\blished
by the statutes and court decisions of the: State of New .lefsey and as c:stablishetLby applic-able Pedc:ral law and a11plic:ible Ferleral
cou.rt decisions. The conlr;1ctor or subcoat.ructor agi-ees to review all procedures relating to lnt11Sfer, upt,rrading, dowugrncling and
layoff to ensure that all such actions are taken without regard to age. creed, color, national origin, ancestry, marital status, sex,
affectional or :;eXUal orientation, aad confonn with lhe applicabk e1rlploy1uen! goals, consistent with lhe sh1tutes :md court decisions
of the State of New Jersey. aud applicable Federal law and applicable Federal eourt decisions. Tbe contractor and its subcontractors
shall fuJnis11 sucli repmts or other documents to the Affil'mati vc Action Office as may be requesterl hy the office from time to time in
order to carry out the purposes of these regul ations. anrl public agencies .shall fumish such information as may be requested hy the
Affinna1ive Action Office for conrlucting a compliance in vestigation pursuantto Subcha11ti.ir JO of the Adm inisrrativc Corle \NJ AC
17:27).
ARTICLE47
CER'l'Jf!CATION OF CONSUL'lANT

Jn executing this Agrecme11t the CONSULTANT's sigi.iatory certifies on behalf of the CONS ULT ANT that oeit:hcr be, oor ru.1y otber
ot'Eice1•. agent or employee of tl1c CONStn,T ANT has:
1.

2.

3.

employed or retained for a commission, percc:ntage, brokerng,e, contingent fee, or other consideratio11, any firm or
person {other than a bona iitle eroployt:1i.: working solely for him or the CONSULTAi~) to solicit or secure this
Agn:i.:inent,
agreed, as an expres.s or implied condition fur obtaining iliis coatracl, Lo employ or retain t!Je services of fill)' firm or
person i n corn1ection with carrying out tile Agreement. or
paid, or ugrt1ed lo pay. to my 6m1. organization or person (olht1r than a bona fide employee working soh:ly for him
or the CONSULTANT) any fee, contribution, donation, or consi<:ler:ition of any kind for, or in connection with,
procuring or c:u:i-ying out the Agreement; except as elC]')relli:ily state,1 111 a ciisclosure letter to the ST ATE wh ich shall
accompany the Agreeruent after execution by the CONSULTANT on submission to fhe Commissioner or his
designee for execution.

The CONSULT /\NT ~tcknowledges ,Lhat this <..-ertificate furnished to Ure ST ATE ancJ the Peder<\] Tlig)Lway Atlministn1tion, U.S.
Dep,trl.menl of Transportation. in coJU1t1ct.ion wilb this Agreement. is subject to upplicable State and Federal laws, b.oLh c1iminal md
civil.

ARtTCLE48
CF.RTrPICATTON OF STATE
In execnli.ng this Agreement the STATE's signatory certjfies that to the best of his knowledge. the CONSULTANT or its
repr.:sentative has not be.:.n requin:d, directly or intlirncUy as an .:xpress or implied condition la connection with obtaining or carrying
o\ll lhis Agr.:ernent. to:
l.
2.

employ or retain, or agree. to employ or retain, any t'irm or person, or
pay. or agree to pay, to any firm. person, or organization. any fee. contribution. donation, or consideration of any
kind; except as expressly stated in a rlisclosure letter 10 1he Federal Highway Administration. U.S. Department of
Transporfotion.

The STATE acknowledg~ thaL this ce11ific3l<' is to be fumfshetl to the rederal t1lghway Administration. U.S. Depar(ment o(
'l'ransporlalion. in conneclion wilh agreements involving partit.-ipation of Petleral-aid bigbwuy l'untls, and is subject to applicable State
l.\llU PecJeral laws, both crimin11I and civil.

ARTTCLR49
NJDO'l' CODE Of B'rHlCS FOR VENDORS
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I.
2.

3.

4.

5.

6.
7.
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No vendor* shall employ any NJDOT officer or employee in the business of the Vendor or professional activity in which the
vendor is involved with the Department officer or employee.
No vendor shall offer or provide any interest, fmancial or otherwise. direct or indirect. in t11e business of the vendor or
profe&Sional activi ty in which the venclor i::: involved with the Department officer or employee.
No vcn<'lor shall cause or influence, or attempt to cause or influence any NJ DOT employee or office,· in his or her official
cupaoi ly in uny manner wh ich might tend lo impair the objecli vily or irulepenclence o f j udgment of lhal NJDO'T' offi cer or
employee.
No vendor shall cause or influence, or attempt to cause or influence, any NJDOT office, or e1t1ployee to use or attempt to use
his or her official position to secure any unwarranted privileges or advantages for that vendor or for any other person.
No vendor shall offer ~my NJ DOT officer or employee any gill, favor, service or oilier thing of v,tlue under circumstances
from which it might be (ea~onable infen·ed that such gift, service or other thi ng of value was given or offered for the purpose
of intluencing Ute recipient in the disch<ll'ge of his or her official du ties. 1n addition. employees or officers of NJ DOT will not
be permitted to accept breakfasts, lunches, ciinne,·s, alcoholic beverages, tickets to entertainment anci/or sporting events or any
other item which could be construed as having more than nominal value.
NOTR: This section would permit an NJ DOT employee or officer to accept food or refreshments of relatively low monetaJ"y
value provided during tbe course of a meeting, co11fere11ce or other occasion where I.ht employee is properly in attendance
lfor exa111ple- coffee, danish. lea or sod:i servlld <luring a conference break). Accep1ance or unsolic iled advert i:;ing or
promotional materials of nominal value {such as inexpensive pens, pencils or calendars) would a lso be permitted.
Any questions as 10 whal is or is nor at:ctlplahle or 'whal cons!ilute.~ proper conduct for a Deparl1t1enlal employee or officer
should be referred to Lhc Department's Ethics Liaison Officer OJ 11.is or her dcsigncc.
This code, is intended to augment, not to replace, existing administrative orders anrl the current Deparl1ne11tal Code of Ethics.
This code shall take effect immediately upon approval of the N.J. Bxecutive Commission on Ethical Standards and adoption
by the NJDO'L

* Venclor is tle(inetl as l.111)' geoera.l contractor, suboontr1:1ctor. consultanl, person, firm, corporation or organization engaging in or
seeking ro do busint'ISS with NJDOT.
ARTICLE SO
CbR'flPiCA TlON OF RESTRICTIONS ON LOBB YING
1n executing this Agret::Ulenl, the CONSULTANT's sigrutory cer1ifies on behalf or l11e CONSULTANT th,11 lo the: best or lus/Iler

]mow ledge and belief:
No Fetl1:1ral appropriated funds h11ve b.:en paid or will be p11id, by or on behalf of the undersigned, lo any person Cor
influencing or attempting to influence an officer or employee of any agency, a Member of Congress, an officer of employee of
Congress, or an employee of a Member of Congress in connection with the awarding of any Federal contract, the making of
ruiy Federal gi:ai1(, the making of a11y Fcdcfal loan, the entering into of a11y cooperative agreement, and tbe extensio11,
continuation, renewal, amendment. or modificationo[ any Federal contract, grant, lollll, or cooperative agreement.
(.2)
H a ny funrL~ olhtir l.han foderal approprlalerl funds have be,;;n paict or will ht:: pwd 10 any person for innuencing or an,;;1up1ing
lo influence an ofl'icl':r or employee of any agency, a Member of Congress, an officer or employee of Con!,>Tes.s, or an
employtie of :I Member of Congress in conntiction with this Pecteral contr:ict, grant, Joan, or cooperative agteement, tt1e
undersigned shall complete and submit Standard Po:m-LLL. "Disclosure Porro to Report Lobbying!' in accordance with its
i1i~1Tuctio11s.
(3)
The w1dersigned shall require that the language of this certification be included in the award documents for all subawards at
all tiers (inolutling subcontra,~ts, subgrnnts, and cc,ntracls uocler 1,>Tants. loans, and cuoper:ilivl': agreements) and that all
subrecipients shall certify and disclose accordingly.
(1 J

This ccttJficatiOli is a material representation of fact upon which teJiancc is placed when this transactiorr was made or cntet'ed
into, Sub111issiun o r I his certification is a prerequisite for mak ing or enlering inlo lhis lransaclion imposed by seclion 135'2,
title 31, U.S. Code. Any person who fails to file the required certification shall be subject to a c ivil penalty of not less U1au
$10,000 and nol more than $10U.UUU for each such foilure.
ART1CLE51
COMPUTER AIDED DRAPTTNG & OESTGN (CADD)
(l;u,l r.ivi~d O1-2008)

This specification addresses the submission of digital CADD files to the NJDOT. Wben tbe submission of CADIJ files is not a
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requirement of the Agreement and the Department later determines that such II submission is necessary, then the Consultant's
submitted CADIJ files must comp ly with the Mini mum Requirements and Media ReguJrements detailed near tl1e end ofthls Anicle. If
It is specified in the oJ·iginal Agtcemcnt that ctigifal CADD files will be exchanterl with the NJDOT, then all of t he following
requirements apply.
[.

CADD Del iverables:

Engineering plans (drawings) shall be submitted in .dgn format as produced by Bentley Systems Microstation product. and sh:11\ be in
accordance with the applicable Metric or English NJDOT GADD STANDARDS MANUAL. as published 011 the Jnternet a1 the
NJOOT Web page. This rlocu.mcnr may be downloaded. The Web page also contai ns custom portions of the NJ DOT CAOD system,
wlrich may be d0\\11ioadcd. T he files will greatly facilitate the prov ision of CADD files by others in accordance with DOT standards.
All support files will reside in the same directory (without subdirectories), and reference files shall be attached witl1out device or
directory specifications. Piles shall be compressed using the M icrostation ''compress design" command before transfer to medja. in
order to remove de leted elements. All files (graphic and ASOll) necessary Jor accurate pla11 presentation shall be included. Hard copies
of all elcch·onic files ancl documentation s hall be provi(led.
Any submitted file that does not conform to the NJDO'l' CADIJ Standards will be returned for correction, wilhout addirional
compen..<iation or schedule a llowa nce. All CADO design files provided to the Department shall be compatible w itl1 tJ,e latest vers ion of
CADD software in use by tbe Dcpanmenr. Automated translations from a different graphic-, format are often .incomplete, and do not
result in folly compatible graphics files. The consltltant is responsible to ensure and verify that the required information has been
t ranslated correctly and cornpletdy for the intcnderl purpose.

fl. File Format Requirements
Only files in st~rlard file fo1111at(s) for the part icular application used by the DOT CADD system (i..e. M icrostation 7.x; SelectCAD
INROADS 8.2: etc.) cu1Tently in use will be accepted. The Bentley for mar may also include 1l1ose survey data files thal serve as input
to the engineering application, wru.ch is currently the Bentley inroads product.
Geomelry files for baselines and surfaces will be submitted in the ctuTcnt version in use at the NJ DOT. The present formats arc in the
.u'IROADS .ALG .md .DTM formats respectively. Any input files used to produce the final files will also be provided. ASCH files
may be provi,ted llS apptoved tl1rougb con~u ltatio n with the CADO Development Un it staff of the NJ DOT.
The file formats and applications are s ubject to change as updates to the software are a normal industry occurrence. The consultant is
expcctcrl to review 1he CADD pages on the NJ DOT Website for any updates to formats and procedures. Contacti11g the NJbOT
CADD Unit at 111.c commencement of work is enc<:nu·agcd and recommended.

TIT. Survev Pi le Requirements:
,vherc field survey infonnation is 10 he submin:cct for the Department's lL~e, stl'ict adhercnoe ro the standard'> shown in the foll owing
formats as required by project scope of work is expected:
Metric Projects - Adherence to DOT CADD Metr ic Standards Manual is mandatory.
When Metric survey data ;s required, it will be collected electl'Qnically utilil'.ing:
The Control Codes forrhc Bentley Systcrns SelcctCAD Sul'vcy product and 1hc NJ DOT Metric Fcatul'e/Prcfercnce Codes.
The rlel iverabl.:s will be the files produced by 1he SelectCAIJ Survey product (.P\VD) resulting from inpul" from RW5 fo1111at field
fi lcs.
The or iginal a nd edited field files (RW5 format) will be provided to the Department as records of the survey.
Bnglish Projects - Adherence to DOT CADD English Standards is mandatory.
When English sw·vcy data is req uir~ it will he coJlected electronically utili1.ing;
Tho Control Cod~ for the current Survey applicatio11 in use at the NJDOT and tho NJ DOT English Feature/Preference Codes.
The deliverables will be the files produced by the current Survey application 111 use at the N.JDOT resulHng from data cttpture fro111
Field Stirveys.
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The origin:.! and edited !1eld files will be provided to Ute Dep,u-l1ut:nt as records of U1e survey.
1n the t:vt:ni Uial sowt: ol11er soflwart: is used to produce the engineering or survt:y data for a project. U1e Department roay choose lb
accept data in t\SCTI forntal. The NJDOT CJ\ DD Developmen1 UJ1it should be conllclerl. for clireclion and approval in lhis regarci
Responsibility for correcting, any file errors rests with the file provider.

.IV. Aerial Photogrammetry Requirements:
When base mapping for engineering is produced :from aecial photogrammelry, any survey information will be provided to the
Ot.1p<1rtmenl in lire specified fortu;tls previot1sly mentioned. This includes all control points, tr~1verses, bi1selines, or o1 her inforruation
that is used in conjw1ction with rroducing the photogr:tmmeb·ic information.
t\ <.letaih!d survey reporl shall 3.lso be submitled 10 the Proje<:L Manager, wi th copies to U1e NJDOT Geodetic Survey Office or

appropriate Regional Survey Office. This report shal l document the ground control used. the methoc1 of ctetc,•mining OPS coordinates,
an<.! Utt: data rt:duction/soi'l ware processes uSt:d. The design. files with this infor111ation will be separnte from the actual mapping l'iles.
The mapping files themselves will be drawn to the standa,·ds of the particular discipline requesting the mapping.
St:ind:if<l Ru ks Por Digifrt ed M:1pping:
l)

No sircam digitizing is allowed.

2)

There will be no scale associa1-cd with clements in the design File (scale : 1.:1 ).

3)

Tliere will be no rotation assuciatecl wilh views.

4)

Contour lines and their l\Orresponding elevations shall be placed .in a design file separate from the resf ofr.he topography. The
contour Iines and the elevation text are to be placed on different levels as per N.1 DOT CAOD Standards. The contow·s and their
elevations shall be drawn in a weight and size that meets the Departmeut"s standards when the design file is plotted at 1:300 for
Mellie or 1:30 for English.

S)

All existing baseline data and traverse information with ground tics sllall each be placed in separate files. Stationing. bearings
and curve data roust be supplied for all baseline alignmeL1ts. Monument information, it' included, should aJso be in tbe traverse
file.

6)

The coordinate sys(em for all supplied files i;h;,ilJ be an t:xact overlay to allow di.rt:cl ;1ttacllmen( of any refert:nce file without
manipulation.

7)

u·a grap!J.ically depiclt:d grid system is supplied, it must be placed on a unique level or in a seporale f'iJe.

8)

All existing topographic features shall be placed in a sepamte design me as per NJ IJO'l' CADO standards.

NOTE:
The Digit<ll Terrain Models {.dtmJ filt:s prodt1ced from aeriid SlJ.rveys MlJST be fn:e of any holes in the surface (except for large
bodies 1>f water or interims o( huil<Lin.gs). Atlrliti unal groW1d survey nmy be require<.l in obscured areas sucb as woods, or heavily
shaded areas in order to provide a complete surface. The surveyed surfaces will be merged into the aerial survey surface as needed.
!11 the event that some otJ1er software is userl fo produce the eiigineering 01· survey data for a project, tJ1e Deparlment may choose to
accept data in ASCil format. The N.IDOT CADO Development Unit should be contacted for direction ru,d approval in this regard.
Reb'POrn;ibility for correcting any t11t: errors rt:sts with tl1e 11le providt:r.

V. Minimlun CADO F.ile Requirements: (updated Ol-20US!
1)
Graphics files must be Mi<-Tostalion (.dgn) fonual
2)
Metric Working Units:
Masler Units
= ru
Sub-Unies
= 11'1111
I!)00 sub-w1its/masrer unit
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10 positional Unit:,/sub-unil
Bnglish StancJard Working Uni ls:
(Microstation Version 7 forwlll)
Master Units
=
Sub-Units
=12 sub-units/master uail
254 positional imits/sub-unit
(Microsl-alion Version 8 Format files)
The "Units.de[" rue is set to US Survey Feet
Master Unit: Survey Feet
Label: '
Sub Unit: Custom
Label:··
Custom Units:
3.93700000': :t937007S7 Peet
/\nd
3)

4)
5)
6)

47.24400000' = 47.24409449 Tnches
The globa l origin of :tll fi les shnulrl be set as follows:
Metric or English 2D file: 0. 0
Meh'ic 30 file: 0, 0, -'2'14000
Ilnglish 3D file: O. 0, -700.000
All drawings shot1 ld be done al full sc,1lt: (i.e. 1 111tller or l fool in tht: design file equals l 1111::ter or 1
fool in Ihe field .l
Supply wrill~n documentation of level structurt:, elemt:nt symbulo~y. cell names etc.
Supply plotting instructions and pen tables

The information depicted 1n the above table Is cu1Tent at the time of U1e writb1g of this article. The consultant is expected to revlew the
NJIJOT websitc for re-visions to thc Minimum CADD File rcquiromon!s af lhe beginning of work for tnc contract. A meeting with the
Depa11me11t' s CAOO u n1t is encournged and recommended as a kick-off to lhc prepsJ'ation nfthe CADD fi les.
Vl. Media Requirements:
The accepted media for fije exchange afe: 650Mb CD ROM, standarrl 3-1/2 disl-ettel:, or the Internet thm Email Of FTP site. Media
will have a label i.ndicati:ng the contents and how the file11 were loarled, aiJd should be accompanlcrl with a supprn1ing letter of
documentation, which rlescrihes lhe contents and downloading procerlure. Emailed files wi ll contain th.: above information. Tf a FTP

site is used, an email or mai.led douument.ltion o[ U1e above information will be seat in conjunction wilb Ute file delivery.
N)DOT encourage... 1he consult:ml collil11t1nity to use the ln1.em1:1t as U1e siwplesl am! quickest option for deliveringlrec.:iving electronic
files. Allaobing filt:S to E-mail ancJ forwarding lllew Lo U1t: appropriate addr essee could accowplisb tbis. files U1at art: lo be 1.rans[t:rred
via lhe lnternel shou.lcJ be in PKZIP compre1;sel'.1 format, nol Lo e,x.ceed 100 MB in size.
The delivery of the files to the NJ IJOT does not preclude the c-0nsultant from delivering a set of mylars as the final deliver-able for a
project. The cJeliver<.1bles as ouilined in l.bis artide are for speciCic use of lite elecl.roaic information for ln-llous.e design activities.
ARTICLE52
AMi;RlCAt'IS Wfl'H l)[SABlLl'l'lliS ACl'
Equal OppOl'tunity For Tnrlividuals Wi th Disahilities.

The CONSIJLT ANT and the ST ATE do herchy agree that the provisions of T11le n of the Americans With Disab ilit1cs Act of 1990
(the "Act.. ) (42 U.S.C. Sec. 12101 et seq.), which prohibits discrimination on the basis of dis3bility by poblic enHlies i..t1 all servkes.
programs, and aclivi1'ies provided or made available by public entit ies, and the rules and regulat ions promulgated pursuant thereunto_,
are made a part of this contract. Trt providing any ::iid, benefil, or setvice 011 behalf of tJ1e ST !\TE pursuant to this conti·act, the
CONSULTAt'\IT agrees that the performance shall be in strict compliance wilh the Act. In the t1venl th:il the CONSULTANT, ils
agents. servants, employees, or subconsultants violate or are alleged In have violated the Act during the performance of this conh·act,
U1e CONSULTANT shall cJefencJ lJ1e ST/\TTI in any action or adruinistralive proceeding commenc.;ed pursuMt. lo this J\cL Trie
CONSULTANT shall indemnify. prott:cl. ,md save harmless !bi:: STATE. its agents. servants. and employt:es from ancJ <1gainst any and
all suits. clai1us. losses. d.:m:mds. or d;uuages of whatever kincJ or n~ture arising out of or claimt:d io arise out of tht: alleged violation.
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'I'hc CONSULT Al"IT shall. at its own expense, appear. defend, and pay any and all charges for legal services and any and all costs and
otl1cr expenses arising from such action or administra6ve proceeding or incurrerl in connection therewith .
.In any and all complaints brought pursuant to the STATE'S grievance procedure, the CONSULTANT agrees to abide by any decision
of the STATE which is rendered pw·suant to sairl grievance proccrlw·e. .If any actio11 or administrative proceeding results in an award
of damages against the STATE or if the STATE incurs any expense to cure a violation of the ADA whlch has been brought pursuant to
its grievance procedure, the CONSULTANT shall satisfy and discharge the same at its own expe-ose.

Tiu:: S'J'ATh shall. as soon us practicable after a claim foas been made: against it. give: written notice therc:of tu the CONSUL'! ANT
along with full and complete particulars of the claim. lf any action or administrative proceeding is brought against the STATh or any
of its agents, servants, and employees. the STATE shall expeditiously forward or have forwarded to the CONSULTANT every
demand, cOruplainl, notice:, sururnons, plc:ading. or other process rc:ct:ivc:d by the: STATE Or lls reprc:sentaLi~c:s.
lt is expressly agreed and tu1derstood that any approval by the STATE ofthe services provided by the CONSULTANT pursuant to this
conlracl will noi rdievc:. the CONSUL'! AN'l' of lhe obliga!iun lo curnply willi the Act and lO defend. indemnify. protect, and s.ave
banuless the STATE pLlfsuanl to this pMagrapb.

Il is further agreed and understood tlml lhe STATE <ls.Sumes no obligation to indenU1ify or save ht1nr1less Ille CONSULTANT. its
agents. sc:rvanls. c:rnployees. and subconsultanls for any claim wltich way arise out. of lheir ~rfonnanoe of lhis Agreeruenl.
Pu1thermore, the CONSULTANT expressly understands and agrees that the provisions of this indemnification clause shall in no way
limit the: CONSULTANT'~ obligations assumed in this Agreement. nor sh:ill they be construc:d lo relieve the CONSULTANT from
any liability, nor preclude the STA'J'U from tak.ing =Y o\11.:r actiuns available lo ii under any other provisions of I.his Agreement ur
otherwise al h1w.
ARTICLE53
NOT!CE OF ALL STATE VENDORS OP S81'-0PI-' POR STATE TAX
Please be advised th,1tpursu<1J1l to P.L. 1995, c. 159, effec~Vt'. lanuary l , 1996, and nolwithst:;mdmg :my prevision of Ote law to Hie
conlrnry. whenever any l11xpayc:r, p;1rlnc:rship or S cOrpor:llion undc:r contr.icl lo provide goods or ~rvices or conslrnctiun projects lo
the State of Ne111 Jetsey or its agencies 01' instn1menta li.ties, incl11ding the legislative and j11dicial bra11ches of State governrt\ent, is
entille<.I tu payment for thusc: goods or services al 1J1e sitwe lillle a taxpayer, partner or shareholder of Uml t'.nlity is indebted for any
Slate la,'(, the Director of tl1t1 Division of Taxation shall seek lo sc:l off so uwch of that p11ymenl as shall be nece.-,s;uy tu satisfy the
inrlehtedness. The amount set-off shsll not allow for the deduction of any expense ot other deducti ons which might he attributable to
the taxpayer, partner, or slmrebolder subject to set-off under this J\c.t.
The Director of the Division of Taxation shall giv.: notice of the set-off to lhe taxpayer, partner or shareholder and provide an
opportLuuty for a henri.ng within 30 days of such notice tu1der t.lle procedures for protests estabUshed under R.S . 54:49-l 8. No request
for conference. protest, or substiquent .ippeal lo the Tax Court troUI any prot.-,sl shi11l Sll!Y lhe collecliun of Llte indebtedness. Interest

lhatmsybe payable by the Smre, pllrsuantto P.L. 1987, c. 184 (c. 52:32-32 CT mJ.) to ti1et.1xpsye1•shall be stayed.
ARTICLE 54
RU8TNF.SS REGJ8TRATTON FOR PROVIDERS OF GOODS AND SERVICES TO THF. STA TE

The Consultant shall provirle to 1hc NJ DOT, within fiOeen (I 5) State bu,finess davs of receiving noiice o(it,f selec1io11 , proof of its anrl
all subcorisultants' vali<'l business registratio1i with the Division of Revenue in the New Jersey Depru-rment of Treasury. The Co11sulta11.r
Agreement will not be entered into by the NJD01' unless the Consultant first provides proof of valid business registration in
compliance with P.L. 2001., d34 (N.J.S. 52:32-44).
A copy of the Business Registration Certificate (BRC) must be submitted by U1e firm at the time of technical proposal submittal for
LOO% State funded solicitation;;. A copy of the 'BRC need not he provider! with the technical proposal for Perlcral\y funded projects,
but $ball continue to be provided by the sclec-tecl firm prior to agreement execution. Failure by a fl1m to submit a copy of a valid RRC
with its proposal for any solicitation which is 100% State funded will result in the proposal not being evaluated by the Oej,artment.
Pmsuant to the above law, the Consultant is further notified that no subcontract shall be entered into by any consultant w1,icr any
contract with the NJDOT unless the subconsultan.t first provides proof of valid business registration. The NJDO'f will not consent to
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any p1'0posed subcon~ultant wiless the Consul tant forwards the requi1·ed proof of 1he subconsultant's valid business registration. which
is required prior to agreement execution.
ARTICLE55

PUBLIC WORKS CONTRACTOR REGISTRATION FOR WORK
COYEH.ED UY N,J, PREVAlLJNG WAGE ACT
To ll1e exlc:nl that work pcrforwe<l by the Consu 11.ll!ll o.r any s ubconsuHanl is govemc:<l by ll1e New Jersey Prevailing Wage Act, N..I .S.
34:11-56.25 et seq., lhen pursuanl 10 P.L 2003, c. 91 (NJ.S. 34:11-56.48 ct seq.), the Cott~ultant s hall provide to the NJDOT proof of
the Consultant's and/or suhconsultanrs va1id, cu1Tent registra1ion with 1he New Jersey Department of T,,abor :is a ''Puhlic Works
Contractor" prior to the start of such wo1'k.
ARTICLE56
PU.BLTC !..AW 2005, CHAPTRR 51
(FORMF..RLY KNOWN ASRXECUTlVRORDF..R 134)
SPECIAi. PROVJSTONS
100% S'l ATE PUNDBD PROFESSIONAL SERV!CB CON'LRACTS
A. PU RPO.SI=: OF PUBLIC LAW 2005. CHAPTER 51 <EXECU1' fVE ORDER 134}

Executive O,der 134 ("RO 134") was signed on Septemher 22, 2004, in orcief to safeguafd the integrity of State govef'llment
procurement hy imposing restridfons to insulate 1J1at process from politic.:il contl'ibutions that pose the rii;k- of fmproper influence.
purchase of access, or the appearance thereof. Pursuant to the rcqu irerncnts of EO J34. U1e terms and conditions set forth in this section
arc material terms of this contract.
ll. DtiF!Nfl'JONS
for Ute puqJose of this seclion, ll1e following shal l be dc:fined as follows:
1) Contributfons means a contrihutioh rcportahlc by IJ1c recipiont uncter of <'New Jersey C.ampaign ConlTibutions and
Expcnrliturcs Reporting Act" P.1 .. 173, c. 83 (C. I0:44A-1 ct seq.), and implementing reg11 lations set forth at N.LA.C. 19-257 and N.J.A.C. 19:25-10.J et seq. CuO'ently. contributions in exce.ss of $400.UO dl!ring a reporting period ate deemed
•·report-able" under these laws.

2) Dusines.s Entity Ule:ms any m1tunll or leg:\I person, bnsmess corpornlion. profossiomtl st:Jfvices corporation. linuled liability
company, partnership, limite<l partnership, business trust , association or :my other legal c.;ommc:rci:iJ c:ntity organized under the
laws of New Jc:rsey or 3ny olhc:r slate or foreign jurisdiction. ll also includes (i) all principals who own or conLrol ruore than
LO pcrcenl of the profits or assets of a business entity or 10 percent of the stock in the case of :1 husi11ess entil)' that is a
coq,otatio11 for profit, as appropriate; (ii) any subsidia.fics direcrly or indirectly c.ontrol!ed by the business entity; (iii) 9ny
pol iticJl organi7..31fon Organi1.crl unt1er 26 tJ.S.C.A. 527 that is directly 01· inrlil'ectly controllctl by the business entity other
than a candidate committee. election fw1d, or polirical party committee; and (iv) if a business entity is a namral person. that
person's spouse or child. residing thei'ewith.
C. PROUIDITnD CONDUCT

The DEPARTMill\T'f will nor enter into a contract for professional se.rvices wilh :my Ilusiness Entity where tbe value of the contract
c..'Cc.ecds $17,500. if the Business Rntity has solicited or made any conll·ibution of money. or plerlgc of contribution. including in-kind
contrihutfons, to a candidate committee and/or election fund of any candidate for or hokier of the public office of Governor. o.r to any
State or county political party committee during certain ti me period~ as specified in 80 134 anti the EO 134 Certification form
provided by the DEPARTMENT.

0 . CHR11F1CATI0N AND DISCLOSURE REOLHREMENTS
1) Requirements Prior to Contract Execution
P1for to the execunon of the contract by the DEP/\RTMENT, a llusiness Entity shall submit to th e DEP/\RfMF1N1'
an EO l34 Cerrificalion and an EO 134 Disclosure of Political Conrributions on forms provided by the
P!\rm 29 or, 33
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DEPARTMENT. Separate forms must be submitted for each Business E11tity as deiined it1 paragraph B.2 abo,•e. The
forms shall be signed by a duly authorized representative of the Husiness Entity and sball certify I.bat the Business
en1ity has made no contributions prohibited by EO J34 and shall report all contributions made by the Business
Elltity s ince October l5, 2004, to any political organiz.stion organi zed under U, U.S.C. 527 of the Tntemal Revenue
Code tl1at also meets tl1e definition of a "conti nuing political commiltcc" within the meru1 of NJ .S.A. I 9:44A-301)
am.I N.J.A.C. l 9:25-1.7. Tht'.- DEPAK1'MENT ,,~11 not enler into a conlrncl wiU1 any Business Entity which fails to
submit the required Certification and Disclosure.
2). Continuing Obligation"> of the "Business Entitv After Contract Rxecut im1 to Comply with RO 134.
The Business Entity shall on a continuing basis disclose and report to the DEPARTMENT any contributions made
durittg the term of the contract by the Business Entity on forms pmvidcd by the DBPARTMENT at the time it makes

the contribution.

r..

S1'J\TE TREAS URER Rnvmw

The State Treasurer or his designee shall review the Disclosures submitted by the Business Entity pursuant to these Special Provisions
as well as any other pertinent information conceming the contribu tions or reports thereof prior to contract execution and on a
continuing basfs during thc term of thc contract. Tf the State Treasurer deterrnf1·1es that any contribution or action of thc Tiusinc:ss Entity
constitutes a breach of contract or conflict of interest rw·su ant to these special rrovisions or the te,·m.s BO l 34, the State Treasurer sha II
disqualify the busines.'l entity from entering into U1is contract or future confr::icts pursuant to the lernis of RO l 34.

r. BREACH 01- CONTRACT
ft shall be a breach of the terms of the contract for the Business Hntity to (i) make or solicit a contl'ibution in violation of RO 134, (.ii)
knowingly conceal o r misrepresent a contribution given or received: (iii ) make or soli cit contributions through int·cr•mediarics for lhe
purpose of concealing or misrepresenting the source of the coJ1tsihutjr,m; (i v) make or solici t any contribution on the conditio n or witll
the agree111ent lhal it \I/ill be contributed to a c:1mpaign C{JlllJitiltee or .iny cc1ndidate or hokier o[ the public orfice Governor. or lo ,my
Slate or county party c01runiUee;(v) engage or employ a Lobbyist or consultant with I.he intent or umlersl:mding that such lobbyist or
consultant would ruake or solicit any contribution, which i( made or solicited by th~ business entity itself would subject tltal entjly to

or

the restdctioos of EO 134; (vi) fw1d conll'ibutions made by third parties including consultants, attorneys. family members, and
employees; (vii) .engage in any exchange of contributions to circumvent tlle intent of EO 134: or (viii) directly or indirectly througJ:i or
by any other person or means. do any action which would subjwt that entity to the restrictions of EiO 134.

AR'TTCLF. 57
WORK TO BE PBRrORMED WITHIN UNlTED STATES
(Effective 08-03-2005. for 100% State-funded Contracts)
Pursuant to P.L. 2005, c.92, all servfces performed under this contract or performed under :my subcontract awarrletl under this contract
shall be performed within the United States.

AH.T!CLE58

REVISIONS TO AUDIT RliQUIREMENTS
(effective 04-0 1-2008, revised 07-01-2008)

All Consultants and Sub-consultants not classified as "Exempt": Consultants registered as an NJDOT Emerging Small Business
Enterprise (less than $6.5 Million in annual Gross Revenues), or State of New Jersey Small Business Enterprise Categories l & 2
(less than $5 Million in rumual Gross Revenues), sha.11 engage a qualified auditor to conduct Overhead and Direct Cost Audits
(0/D) for those prfo1" years unauclitet1 contract costs, ff there is $ 50,000.00 or more of NJDOT related Direct Labor' in any o ne
fiscal year on Cost Plus Fixed Pee contract~. /\ qualified auditor is defined as an independent CP /\, an agency of the Federal
government, and/or State Transportatfon Agency. The Consultartfs auditors should have knowledge of 1'he foll owi ng regulations
applicable to the audit of a consulting engineer's indirect cost rates:

•

Generally Accepted Govemcuenl Auditing Standards (GAGAS referred to as "Yellow Book" revised 2007) for
financial and compliance audits.
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Code of Pedernl Regu!:dions. 'f itle 48, l•edernl Acqvisition RegulatiOnS (PARJ Part 31.0, 31.1, 31.2.
•

Stale of New Jt.:rsey Current Circul<1r Letters regarding Travel Regulations <1nd Automobile Mile.ige Reiruburseruent.
Department Policy 336 for Travel Regulations.

All Consultants anrl Sub-Consultants classil'ied as ··nxempt": Consultants registered as an NJDOT Emergi ng Srna.11 IlUsiness
Enterprise (less than $6.5 Million in annual Gross Revenues), or State of New Jersey Small Business Enterprise Categories l & 2
(less than $ 5 M illion in annual Gross Revenues). will not be required to engage a qualified independent CPA firm to conduct lbe
neces.<iary Overhead and OiJ'ect Cost and.its for those prior years' wumdited cost$. Exempted firms will be required to prepare and
submit annual overhead schedules adjusted in accordance with the regulations noted herein, along with a signed Compliance
Certification form. NJ 001'-hired CPA firms may c011ti11ue to aud it companies that are classified as "Exempt", ot those NonExempt fil'ms that have incurrcc'l less 1han $50,000.00 in Direct Labor for any one fiscal yellt on a Cost Plus Fixed Fee contract,
based on a review of the submitted firm adj usted Overhead Rate. unless these firms vohU1tarily choose to hire a CPA firm
themselves. NJDOT-liirecJ CPA firms may also oominue to aucJit any contracted UHlity and R11.i l firms.

1'he Departmeut will accept au independent CPA firm· s combined package of the submitted Overhead, Direct
Cosl Andi! and "Senle-Up Schedule~ ~,. one lime,, subjt"-1:t to u subseqvent Quality AssuTance Review.
Those ' 'lixempt" Consul tants , anrl those 11on-exernpt Consult:rnts with less than $50,000.00 of Direct Labor in
any one fiscal year. that do not hire an independent CPA fir m to prepare their Ove1·head Rate. must
submit Uieir Jlrin adjusted ;imJ prepared OverheacJ Rate [or Bun.·.au of AuditiQg review and acceplunoe prfor to
submission of 1l1e Direcl Cost audit a nd ··set tle-Up Schedule". Tn addition, a Compliance Certification Form
must accompany the overhead statement certifying that all requ ired audit criteria were met.

The Cqnsultant is responsible for the (inal calcula tion of the a111ount due the Consultant ancl/or any payrnent due the Depurtrnenl
from the Consult.ant as a result of any audit find ings. The Cornmltant shall submit a completed "Settle-Up Schedule" (Exhibit A)
detai ling the b$is. for ils final payment determinations and adjustments. A payment must be enclosed wilJ1 Uie ·'Settle-Up
Schedule" for amounts due t:o the Depa1tn1cnt, a nd a paymenr voucher submitted for amounts rluc to the Consultant.

The Oeparlmcmt req uires submission of an 0/D Audit within 9 months following the. close of the Consultant's fiscal year.
'T11e Overhead rate wi ll be effective tile months following recei pt by the Depru•tment.
TJ1e Depart111en1 reserves I.be right to perform or engagt inrlependent CPA firllls lo conduct Quality Assur:im:e reviews
consultant-hired CPA firms to ensure compliance with the Department's requireme nts.

(J f

all

Oversight of Quali1'y Assurance reviews conclucterl hy the Department anrl hired CPA firms shall include evaluating the complerecl
work program and c01responding supporting documentation. The Department' s Bureau of Aud iting (BOA) will retain final
;nrU1ority to approve or d.isapprovo:: <111 Overhe,1d Audi I reports . DOA staff will then aulltorize its concurrence with lhe CPA firm·s
final rletermination as to the overall acceptahility of the auclit. Audits will not be accepted whel'J stanrlru·rls ,nvolving indcpenrlence
and external quality c-0ntrol as maodate-d by GAGAS arc not met. Oversight of audits performed by NJDOT -hired CPA finns of
co111pm1ies which fall uncle; the lhreshQlcls no1e<l herei n will continue tQ inc.lude the detailed review and approval of all working
papers a nd reports 1'o assure compliance with the applicable regulat[o11.~.

111 lieu of c.onsultant hired CPA audits. the DeparlJnent will accept overhear! audits which have bec:n approved hy the cognizant
home State agency in accordance with Pedcral regulations. The cognizant home State !\&ency refers to a Federal or State
gove.mment agency located in the. State where the. compimy' s beadquruters nnd corporate accounting records reside. For
c-011s-ultant firms with headqU:1Jtec'S a nrl corporate accounti ng nc:cords located in New Jersey, but operations in othcJ S tatc-s, the
Oepartmcnl can act as thc cognizant ag.:ncy in approving Overhead rate audits. PHWA guidance defines a cognizant audit for the
indirect cost rates as follows:
A. A Cognizant Agency performs or directs the work of a CPA who performs the indirect cost audit.
B. A Non-Home S tate auditor, or CPA working under the Non-Home State's d.iJccti.on. issues an audit Iepo1t aud the
Horne State issues a letter of concum!nce.
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C. An indirect cost audit performed by a Cl:'A hited by the firm will become a cognizant, if one of the following
conditions is met:
I.

The Home State reviews the CPA's working papers and the Home State issues a letter of concurrence
with the audit report.

2.

/\ Non -ffome St.ate reviews t he CPA' s audit wmk papers ancl issues a Jetter of concurrence with t.he
CPA 's report, which is then accepted by the Home State.. If the Home State does not accept the NonHome State review, the !Tome State has 'L!lO days from the receipt to complete a review of the CP/\ audit

report and either conctrr with ii, modify it, or reject il due lo a ma terial error requiring resubrultlal:
otherwise, the CPA audit rcpOJt with which the Non-Horne State bas conctl!rcd will be cognizant for the
one ye;u- applicable accounling period .
The cost of Overhead Aud its is an eligible overhead cost and therefore billable through tnc-reased ovcrltead billing across all
contracts. The cost of Direct Cost Audits is eligible for reimbmsement against tbe individual contracts being andjted. b1 those
instru.1ces where a direct cost audit engagement includes the audit of more thm one consultant agreement, the CPA audit costs will
be <listributecl amongst the audited agreements proportional to 1l1e total agreement expenclilures 10 dak . The Department wi]l
agree to modify consultant agreements to reflect tbe actual at1diting cost allocable to each project.

ARTTCLE 59
cnR1'TrICi\TTON or PTNAL TNDTREC1' COST'S
(effective 01-01-2011)

New policy regarding indu·ect costs has been issued as Fcdcrn] Highway Administl'ation (FHWA) Order 4470.JA dated October
27. 2010. This policy requires contractors lo certify that v0sls in accordance with the applicable cost principles contained in the
federal Acquisition Regu lations Title 48, Code of federal Regulations Pa11 31 were used to establish i ndirect cost rates for
a prl ication to Federal-aiJI engi neering and dc.'> ign-rclatcd services contracts (a.~ defined in 23 U.S.C. 112(b) (2) (A), 23 CFR
172.3, and .State/Local laws and regulations). The FHWA has directed that engineering and design-related consultant services
contracts procured, awarded, or modified after January l , 2011. should bavc a contractor certification of the allowability of costs
used 'lo eslablish Uie final indirect cost rate in accord;mce wilh FAR cost principles for the ,ipplicab]e term of the conlrncl. or
verification that this certification was p1cviously submitted and accepted by the contracting agency_ This rate will also be used for
contract estimation, negotiation, adm inistration, repo1ti ng anrl payment purposes.
The cncloscrl Certification of Fi nal Tndi rect Costs Ponn must he submitted by each Consultant fi rm with each yeady

OJ

1nterirn

Ove.rl1earl Rak suhuiission wl1el.her 11 is prepared hy an imlependenl CP /\ firm, or as a " firnt-prnparec1" indirecl cosl ral.e.
/\ contracl.or founcl to have knowingly chargecl unallowahle cost<; lo a J:eueral-aicl fumlecl a_gree111enl is subject lo suspern;ion and
debarment actions by the H IWA (u:; specified in 1'11W A OrdeJ' 2000.2A, f'IlWA .Nonprocuremenl Suspension and Debarment
Process (Federal-Aid Program) dated June 19, 2000, and 2 CPR 180). Failure to prnvide the completed Cettification form with the
annual indirect cost rate ::,ublllissions wil] also plact". the finu in a non-compliaot sl!!lus wiU1 NJJJOT.
'T'he. Order is availah le on rflWA ·s Con~ultant Services Wt".h site :tl hltp://www.n1wa.dol.gov/prngra111adrni11/con~ullan1.cfm"

PAGE32 OF33

STANDARD TERMS & CONDITIONS OF AGREllM.ENJ'

REVI SED 05-22-2013

ARTICLE59
CERTIFICATION OF FINAL INDIRECT COSTS

firm Name: - - - - - - - - - - - - - - - - - - - - - - - - - Indirect Cost Rate Proposal: - - - - - - - - - - - - - - - - - - - Date of Proposal Preparation (mm/dd/yyyy): - - - - - - - - - - - - - - Fiscal Period Covered (mro/dd/yyyy to mm/dd/yyyy}: - - - - -- - - - - -

!, the undersigned, certify that I have reviewed the proposa1 to establish Jinal indir~ct costs rates for the fiscal
period as specified above and to the best of my knowledge and belief:
1.) All costs included in this proposal to establish final indirect cost rates are allowable in
accordance with tJ,e cost principals of the Pederal Acquisition Regulations (PAR) of title 48,
Code of Federal Regulatjons (CFR), pan 31.
2.) This proposal does not include any costs which are expressly una11owable under the cost
principals of the FAR of 48 CPR 31.
All known material transactious or events that have occuned affecting the firm·s ownership. organization and
indirect cost rates have been disclosed.
I understand that this rate is: 1) subjec.:t to review and concurrence by the NJDOT Bureau of Auditing p1ior to
applic~1.1:ion and use, 2) subject lo further audit verification basetl on lhe risk assessment performed (a ·cognizant
audit' would satisfy our needs and predude any type of a risk assessmenl from h,IVing to be performed), and 3)
any acceptance of this rate does not extend beyond contracts with the New Jersey Depru11ne1ll of Transportation.

Signature: - - - - - - - - - - - - - - - - - - - - - - - - - - -

Name of Certifying Official (Print); _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ __
Title:
Date of Certification (mm/dd/yyyy):
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Division 100- General Information
107.02 Discrimination in Employment on Public Works
Pursuant to N.J.S.A. 10:2-1, the Contractor agrees that in the hiring of persons for the performance
of work under the Contract or any subcontract, or for the procurement, manufacture, assembling,
or furnishing of materials, equipment, supplies, or services to be acquired under the Contract, the
Contractor, subcontractor, or any person acting on their behalf shall not discriminate against any
person who is qualified and available to perform the work to which the employment relates by
reason of race, creed, color, national origin, age, ancestry, marital status, gender, or affectional or
sexual orientation.

The Contractor, subcontractor, or any person acting on their behalf shall not, in any manner,
discriminate against or intimidate any employee engaged in the performance of the Work under
the Contract or any subcontract hereunder, or engaged in the procurement, manufacture,
assembling, or furnishing of any such materials, equipment, supplies, or services to be acquired
under such Contract, by reason of race, creed, color, national origin, age, ancestry, marital status,
gender, or affectional or sexual orientation.
The Department has the right to deduct a penalty of $50.00 for each person for each day that the
person is discriminated against or intimidated in violation of the provisions of the Contract
pursuant to N.J.S.A. 10:2-1. The Department has the right to terminate the Contract, and any
monies due the Contractor under the Contract may be forfeited, for any violation of this Subsection
occurring after notice to the Contractor from the Department of any prior violation of this
Subsection.

107.03 Affinnative Action, Disadvantaged Business Enterprises, or Emerging Small
Business Enterprise
It is the public policy of the State and of the United States that no individual, group, firm, or
corporation working on or seeking to work on a Public Works Project should be discriminated
against on the basis of race, creed, color, national origin, age, ancestry, nationality, marital or
domestic partnership status, gender, disability, liability for military service, affectional or sexual
orientation, atypical cellular or blood trait, or genetic information (including the refusal to submit
to genetic testing). The Department has developed Affirmative Action, Disadvantaged Business
Enterprise, or Emerging Small Business Enterprise Programs to implement this policy, and the
regulations and requirements applicable to the Contract are contained in the Special Provisions.
The Department will resolve conflicts between these regulations and requirements and the other
provisions of the Contract to further the above stated public policy.
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INTRODUCE YOURSELF
My name is
I work f or the New Jersey Dept. of Trans.
I am here to help you.
My servi ce i s free of charge.

Me llaino
Tr 11. ba j o para la Dep arr.ame.nto de Tr anporiacion de NJ
1.stoy aq ui para ayudarle.
~Ii ser vicin es gratii..

---------

DO YOU SPEAK SPA.1.'1ISH?

YES

or

NO

,.1Jabl a usted es11anol ?
Si.

No

0

DO YO{.; NEED HEL P '?

~o

or
c.Necesita ayud a?

Si

0

No

WHAT DO YOU NEED?

necesi-ta usted ?
(Por favor apunte al dibujo )
l Que

G ASO Lll'(lL

Gasolina

WATERFOR
YOUR VEHJCLE

Agua paca el
veWculo

WHAT DO YOt..: NEED?

c:.Que necesita usted '!
(Por favor apunte al dibujo)

FLAT

Arreglar una llanta

TIRE
REPAIR

(o goma) desinflada

A DOCTOR

Un medico

WHAT DO YOU NEED ?

A ROADMAP

c:. Que

necesita usted ?
(Por favor apunte al dibuj o)

Un mapa de las
c2rrerteras

A TELEPHONE

WHAT DO YOU NEED?

Un telefolOIO

L Que necesita usted?

(Por favor apunte al dibujo)

A TOW TRUCK

THE POLICE

Una grua

La Policia
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RE's EEO File - The RE wlfl maintain a separate Equal Employment. Opportunity File for
the Contractor and each subcontractor whose subcontract value is over $10,000 (for
Federal-Aid contracts) or $2,500 (for State contracts). The file will contain all
instructions/letters to the Contractor and supporting documentation about the
contractor's compliance with the EEO requirements, as outlined in the RE's EEO
Checklist Form OC-130 and the Project's Special Provisions. The RE will keep entrjes
up to date on the Checklist to determine each contractor's EEO compliance status.
Contractors and subcontractors are required to submit the companies EEO and
Affirmative Action policies to OCR annually, and if acceptable, OCR Will issue each
contractor an approval letter. The approval letter is good for 1 year from its issue date.
The Recommendation to Award memorandum received from OCR is the Contractor's
approval for its EEO and Affirmative Action Program. Entedhis date on the OC-130.
Subcontractors mus! submll their EEO and Affirmative Action approval letter to the RE
prior to starting work. The date of the approval letter is to be entered on the OC-130.
Contractors are required to keep and provide NJOOT with such records as are
necessary to determine compliance with the contractor's EEO obligations. Such
records must be reta]ned by the Contractor and the NJOOT for a period of three years
following completion of the Contract work and will be available at reasonable times and
places for inspection by NJOOT and FHWA (see 23 CFR § 230, Subpart. A, Appendix.
A)
Contractor Employment Goals - Contractors are required to attempt a good faith effort
to attain the minority and female work force employment goals for the Contract. The
employment goals for a Contract are listed in FHWA Attachment No. 5 Part IV to the
Special Provisions on fedeli:lllyfunded projects, and are listed in Attachment 5 Part Von
state fUhded projects.
Contractors must attempt to meet the respective goals for each construction trade
utilized on the project. The Contractor will be considered to be in compliance if the
Contractor has demonstrated a good faith effort to attain the applicable goals.
Submisstons by Contractor - The Contractor must ensure EEO compliance tn their
workforce by demonstrating a reasonable representatton of females and minoritles in
each job classification (see 23 CFR 230.409(e)(6)). The Contractor must provide the
RE documentation of its good faith effort to comply with the EEO workforce
requirements. Such documentation includes efforts to comply with the Federal EEO
Construction Contract Speclfications (Number 6 a-p .) on Federal contracts or the 8
steps outlined in Section VI Part D of EEO Special Provisions for State funded
contracts.
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The Contractor and each subcontractor must submit monthly employment and wage
rate data to the Department using the on-line , Form CC-257R. Instructions to the
contractor for registering and receiving the authentication code to access the web based
application can be found at the Contract Compliance section of the Civil
Rights/Affirmative Action website at:
http://www.state .nj .us/transportation/business/civilrights/pdf/cc257.pdf
The RE is to remind contractors that they must submit Form CC-257R through the web
based application within 10 days following the end of the reporting month, except
reports for the month of July which must be submitted within 5 days. It should be noted
that because the information provided for the July report is used to provide the
information required by the FHWA, the RE must ensure that on Federally funded
projects, all contractors must submit the July CC-257R Report no later than August 5th _
The Contractor will be assessed $100 per day fine for each day after August 5th the
report has not been submitted. The RE must ensure that all contractors accurately
report all EEO workforce and wage rate data through the NJ Portal utilizing the
electronic Form CC-257R Report.
RE's Monitoring and Enforcement - All employment and labor cost data must be
accurate and consistent with each contractor's certified payroll records. The Contractor
is responsible for ensuring that its subcontractors comply with these reporting
requirements. To verify and ensure contractors' compliance with these reporting
requirements, each month the Contractor and each subcontractor must submit a printed
"hard copy" of the electronic CC-257R report to the RE. It is the responsibility of the RE
to ensure that each report is submitted by the Contractor. The RE must review the CC257Rs and if the Contractor has not attained the minority or female employment goal for
any individual construction craft, the RE will notify the Contractor in writing regarding the
deficiency, and request the Contractor to respond as to why it has not attained the
employment goal(s), and to demonstrate what efforts the company is making to meet
the obligation. If the Contractor fails to comply with the EEO workforce requirements
after a reasonable period of time , the RE will notify the OCR/AA by memorandum
presenting pertinent documents for review and determination as to the appropriate
withholding to be made on the monthly estimate. The OCR/AA is to be copied on all
documentation relative to the Contractor's compliance with its EEO requirements.
8. Training Program
The On-the-Job (OJT) Program was created by FHWA and NJ DOT to fulfill the Training
Special Provisions requirements of Federal-aid construction contracts (see 23 CFR §
230, Appendix B to Subpart A). The purpose of the provisions is to address the underrepresentation of minority and female workers in the construction trades through the
assignment of OJT training goals; therefore, the training and upgrading of minorities and
females toward journey level status on NJDOT Federal-aid contracts is the primary
objective of NJDOT's Training Special Provisions.
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Contractors are to make every effort to meet their OJT Program goals by enrolling
minority and women trainees (i.e. by conductiing systematic and direct recruitment
through public and private sources likely to yield minority and female trainees) to the
extent that such persons are available within a reasonable area of recruitment.
The TRAINING SPECIAL PROVISIONS, Fed1aral Attachment #6 1 of the Special
Provisions state the number of trainees to be trained under the Contract. The Item
TRAINEES provides the estimated training hours. It is intended that the number of
trainees stated will be the number of trainees to complete an approved training program
or receive maximum training on the project. A Training Certificate For Reporting Hours
To NJ DOT Form CR-3 will be provided by the Contractor upon a trainee's completion of
an approved training program or receipt of maximum available training on a project.
At the Preconstruction Conference or prior to the! start of work, the RE will require the
Contractor to submit a proposed training program for the specific number of trainees
specified in the Contract. The Initial Training Program must delineate specific
information under the following headings:
a)
b)
c)
d)
e)

Training Positions
Standard Program Hours per Position
Minimum Available Hours per Position
Estimated Starting Date per Position
Training to be provided by subcontractor(s)
f) Training Guidelines for all Positions.

Prior to the start of work in the training positions identified by the Contractor, the RE will
review the Contractor's proposed training progiram to ascertain if it is realistic and
consistent with the scope of the project work.
The RE will forward the program, with appropriate! comments, to the DCR/AA for review
and approval. The DCR/AA will advise both the RE and the Contractor, in writing, of the
training program approval and provide appropriate Instructions for Implementing the
Training Special Provisions.
Once the Training Program is approved, it cannot be changed without notification to and
approval by the DCR/AA. This includes termination of a trainee by the Contractor.
The Contractor will not receive credit for any trainee until such trainee has been
approved by the DCR/AA. The Contractor must provide the RE with an accurate and
complete Apprentice/Trainee Approval Memorandlum Form CR-1 .
The RE will submit the above information to tt1e DCR/AA by fax/email and receive
approval or disapproval of the proposed trainee. Written confirmation of each decision
will be forwarded to the RE by the DCR/AA.
The RE will use a Daily Work Report to provide on-site monitoring of the type of training
being provided to each trainee .
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Appendix 20

6. 1
(b)
The total cost of tl1e project by Ille Recipient for completion of the Project Scope of Work in this
Agreement sh all not exceed $
, with an approved budget as follows:
Project
Sponsor

Federal
Project #

Coniract

Sponsor
Ia-House

Date
Authorized

Date for
Completion

6.2
(a)
R ecipient shall prepare and submit payment vouchers for payment for app roval by the State.
Payment vouchers may be submitted as frequently as every monfu at most but are required at least quarterly. The
payment vouchers for paym ent sh all state, with proper documentation, the amounts clue Recipient for actual allowable
costs incurred in connection with the Project. The Recipient shall maintain a complete set of time sheets, records and
accounts to identify eligible salaries, fringe benefits, leave, and non-salary direct expenses incurred in support of the
Proj ect, as well as material records, ce1ti.fications, and as-built quantities.
(b)

Progress Rep011s will accompany all vouchers for payment and shall include:
•

A nanative description of work perfonned during the calendar montl1 and any difficulties or
delays encountered;

•

A comparison of actual accomplishments to the goals established for th.e period ;

•

A comparison, by tasks, of costs iocun-ed with amounts budgeted, and;

•

A comparison, by task, of work performed compared to the schedule , includi11g a percentage
of the total work completed. This requirement can be met by including a bar chart showing
schedule timing and actual progress.

•

Copies of federal contract compliance documents as completed for the vouc her payment
period by tl1e resident engineer U1at is designated by U1e Recipient. a complete set of whic h
shall be furnished by State staff at kic koff and or reconstrnction m eetings.

(c)
The State shall review and verify such payment vouchers for payme11t a11d remunerate the
Recipient for direct and indirect costs incurred up to a maximum Project approved budget of$
stated
in this Agreement for satisfactorily completing the Project.
(d)
"Actual allowable costs" and "direct and indirect costs" will be detennined by fue STATE based
on the federal regulations applicable to the RECIPIENT:
Cost principles for State & Local Governments - 0MB Circular A-87
Cost Pril1c iples for Nonprofit Organizations - 0MB Circular A-122
Commercial Entities - FAR Subpart 31.2
(e)

The administrative requirements include:
Grants and Cooperative Agreements with State & Local Governments - 0 MB Circular A-102
Un ifonn Administrative Requirements for Gra11ts and Other Agreements wifu fnstitutions of Higher
Education, Hospitals and Oilier Non-profit Organizations - 0MB Circular A-110

6.3
(a) The State shall make partial payments to the Re.cipient toward tl1e Fixed Price of each Project work
assigmnent upon fue receipt of properly drawn monthly or quarterly payment vouchers for a percentage of work
completed on the Project during the period as shown on the accompan ying progress report. Where tl1ere is a
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disagreement between the State and the Recipient concerning the percentage of work completed during any given
period that dispute shall be resolved in accordance with Paragraph 20.3 of this Agreement.
(b) The Sponsor may submit vouchers for reimbursement totaling up to 90% of tl1e lesser of eitller tlle
authorized amount or the amount eligible for State funding participation. 111e Sponsor shall submit a final
payment voucher, along with any necessary close out documents, for reimbursement of the remaining 10%,
following receipt of written final acceptance of the project by the Department of Transpo1tation.
6.4

(a)
All work perfo1med by contractors and subcontractors on the Project shall be treated as being
perfo1med by the Recipient The Recipient shall remain responsible for satisfactory perfonnance of all work.
(b)
The Recipient will be paid a Fixed Price for the work of each contractor and consultant The
Fixed Price shall be cons idered full compensation for all costs incmred by the Recipient relative to the work
perfonned by each contractor and consultant. Payment of the Fixed Price shall be made on monthly or
quaiterly payment vouchers submitted by the Recipient based upon the percentage of the contracted work
completed as shown in the Recipient's monthly progress reports.
(c)
Recipient shall require its contractors at1d consultants to comply with the applicable cost
principles set forth in Section 6 .2 above and the requirements of Section 8 below by placing equivalent
provisions in their contracts.

7.

Audit Requirements
7.1 The Recipient shall provide the State with a fiscal year, organization-wide audit that has been conducted in
accordance with the requirements of 0MB Circulai· Letter A-133, Audits of States, Local Governments, and Non-Profit
Organizations, and State Circular Letter 04-04-0MB, Single Audit Policy for Recipients of Federal Grants, State
Grai1t.s and State Aid. If the Recipient is to contract with a commercial orgat1ization they must follow 48 CFR Part 31,
Subpatt 31.2, " Contracts with Commercial Organizations." The Recipient shall ensure that the State receives the audit
within the prescribed submission period and that this Agreement is listed on the appropriate Schedule of Financial
Assista.11ce.
7 .2

The State, and the FHWA, or their agents, shall be entitled to perform an audi t at the following times:
(a)

Al a.11y time dw·ing the perfonnance of work set forth in this Agreement.

(b)
During a period of up to three (3) years aft.er either the date of payment. of the applicable Final
Invoice or a date mumally agreed to by the parties.

7.3

This agreement may be funded in whole or in part with funding provided under the American Recovery and
Reinvestment Act of 2009 (ARRA). The Recipient is responsible for complying with the applicable provisions
of the ARRA which are inco1porated herein by reference.
Section 902 of ARRA requires that the U.S. Comptroller General has the authority to:
1.

Examine records of the Recipient or its subconsultant, or State or local government agency
administering such contract that directly pertain to, and involve transactions relating to, the
Contract or subcontract.

2.

Interview officers or employees of the Recipient or its subconsultant, or of State or local
government agency administering the Con1rnct, regarding such transactions.

Nothing in this section is to be interpreted to limit or restrict the existing authority of the U.S. Comp1rnller
General.
Section 1515(a) oftbe ARRA requires that the Inspector General bas the authority to:
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1.

Examine records of the Recipient or its subconsultants

2.

Interview the Recipient's or its subconsultants's employees or officers working on this Contract.

Nothing in this section is to be interpreted to limit or restrict the existing authority of the Inspector General
7.4 The Recipient acknowledges that changes in payment due the Recipient resulting from audits pe1fo11ned by the
State shall be made as follows:
•

In the event of overpayment by the State, the Recipient shall refund the amount of such overpayment
within thirty days of the request by the State. In the event the Recipient fails to comply with said
request, the State is hereby authorized to deduct such overpayment from other monies due the
Recipient lUlder the terms of this Agreement or any other agreement between the State and the
Recipient Furthe1more, the Recipient expressly understands and agrees that the provisions of this
section shall in no way be construed to relieve the Recipient from any liability, or preclude the State
from taking any other actions as are available to it under any other provisions of this Agreement or
otherwise at law. The tenns of this section shall survive the expiration or tennination of the
Agreement.

•

In the event of underpayment by the State, the State shall pay sufficient funds to the Recipient to
correct the underpayment as soon is practicable.

(a)

The Recipient shall include in the Final Invoice the following release c lause:

(b)
" In consideration of the requested payment of this Final Invoice, the (Recipient) hereby
releases the State of New Jersey and the New Jersey Department of Transpo1tation, their agents, officers and
employees, from all claims and liabilities arising from work done or services performed w1der this Agreement"
(c)
Payment to the Recipient for a Final Invoice does not waive either the right of the State to
establish adjustments and to collect ove1payments that are disclosed by audits perfonned subsequent to
payment of the Final Invoice, or tJ1e right of the Recipient to underpayments based upon adjustments disclosed
by said audits.

8.

Inspections
Recipient shall permit the State and FHWA, or any authorized represent.alive of either of them, free access to the
Project with the right to examine, visit and inspect, at any reasonable ti.me, all work completed or in progress, labor
performed and materials furnished in connection with the Project as well as Recipient's accounts, books and records,
including its receipts, disbursements, contracts and any other matters relating thereto. Recipient shall supply such
repo1ts and infom1ation as the State or FHWA shall reasonably request. All accoWJts, books, records and other
documents related to the Project shall be retained by Recipient for a period of three years after final payment is received
from the State.

9.

Indemnification
Recipient shall indemnify, defend, protect and hold ha1mless the State of New Jersey and its agents, servants and
employees from and against any and all liability, fines , suits, claims, demands and actions, costs and reasonable
expenses of any kind or nature or by anyone whomsoever, including, but not limited to, clain1s for personal injwy ,
wrongful death, property damage and contractual liability due to or arising in any way out of the performance of any
services, actions or operations in connection with the Project or any breach of this Agreement unless caused solely by
the gross negligence or default of the State or its agents, servants or employees; provided, however, that the State shall
give Recipient prompt notice thereof. If Recipient shall be required to defend in any action or proceeding pursuant to
this Section 6 to which action or proceeding the State is made a pa1ty, the State shall be entitled to pmticipate in the
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(a)
To assist and cooperate actively with the FHWA and tJ1e United States Secretary of Labor in
obtaining the compliance of contractors and subcontractors with the equal oppo1tw1ity clause and the rules,
regulations, and relevant orders of the United States Secretary of Labor.
To ftm1ish the FHWA and 1J1e United States Secretary of Labor sucb information as they ma y
(b)
require for the supervision of such compliance, and that it will otherwise assist the FHWA in the discharge of
its primary responsibility for securing compliru1ce.
(c)
To refrain from entering into any conu·act or contract modification subject to Executjve Order
11246 of September 24, 1965. witJ1 a contractor deba!1'ed from. or who has not demonstrated e ligibility for,
government contracts and federally assisted construction contracts mrsuant to tlle Execuri ve Order.
To carry out such sanctions and penalties for violation of tl1e equal opportunity clause as may be
(d)
imposed upon contsactors and subconu·actors by tJ1e FHWA or tl1e Secretary of Labor ursuant to Part. II,
Sub art D of the Executive Order.
12.4 1n addition, Recipient agrees iliat if it fails or refuses to com ly with tllese unde1takings. llie State may take any
or all of ilie follow ing actions:
(a)

Cancel, 1.enninate, or sus_eend lliis Agreement in whole or in art;

(b)
Refrain from extending any further assistance to Recipient under tJ1e program witJ1 respect 1.0
which the failure or refusal occurred until satisfactory assurance of funue compliance has been re.ceived from
Recipient: ru1d
(c)
13.

Initiate apJ>ro riate legal proceedings.

Nondiscrimination
Recipient he reby agrees tllat it will comply widl Title VI of the 1964 Civil Right~ Act (tl1e "Act") and related
~tanu.e s and implementing regulations to the end lllat no person shall on the grounds of race, color, national
origin, handicap, age, sex, or religion be excluded from participation in, be denied Ille benefits of, or be
otJ1erwise subjected to discrimination w1der t11e Project covered by lllis A_greement and, further Reci ient
agrees tbat:
(a)
It will inse11 the nondiscrimination notice required by Ille Standard [)eparnnent of Transportation
Title VJ Assw·ance (DOT Order 1050.2) in all solicitations for bids for work or material, and, in adapted form,
in all roposals for negoti1ted agreements.
(b)
It will insert rhe clauses in Appendixes A, B or C of DOT Order I 050.2 as appropriale, in all
contrac rs , deeds transferring real property, su1rcture,5, or improvements thereon or interest therein (as a
covenant running wiili the land) and in future deeds, leases. permits. licenses, and similar agreements, related
ro tl1is Project, entered into by Recipient witJ1 other _parties.
(c)
ft will comply with, and cooperate widl, FHW A in ensuring compliance with the tcnns of Ille
standard Title VI Assurance, the act and related statutes, and implementing regulations.

14.

Disadvru1taged Business Enl.erorises
Recipient bereby agrees to the following statements and agrees tJ1a1 these statements shall be included in all
subsequent agreements between Recipient and any contractor:
(a)
"Policy. Ir is tJ1e policy of the U nited States Department ofTr:mspo11ation 1hat emerging small
business entelprises ESB E's), as iliey are defined in 49 CFR Part 26 shall have Ille maximum o ,portunicy lo
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New Jersey Department of Transportation
Division of Local Aid and Economic Development
Federal Aid Highway Program Administrative Questionnaire
State, Local and Indian Tribal Governments
Universities and Non-Profits

The New Jersey Department of Transportat ion Division of Local Aid and Economic Development uses the standa rds set forth in the
Code of Federal Regulations 49 CFR Part 18, 49 CFR Part 19, 2CFR Part 225, 2 CFR Part 230 [Office of Management and Budget (0MB)
87] and the 0 MB Ci rcular A-133 to assess the adequacy of a pot ential Federal-aid recipient's accounting controls and administrative
and project managemen t systems.
To be awarded Federa l-aid funds an organization must have accounting controls and administrative and project management
systems that fully comply with the requirements identified in this questionnaire. Corrective action may be necessary to comply with
the Federal requirements as a condition for r eceipt of Federal-aid funds.
The regulations cit ed in this docum ent can be found at http://www.dot.gov/ost /m60/grant/49cfrl8.htm;
http://www.dot.gov/ost/m60/grant/49cfr19.ht m; www.gpoaccess.gov/cfr/index.html;
http://www.whitehouse.gov/omb/circulars default.

t.

1.
2.

3.

General

Name of Organization
DUNS Number
If your organization has expended more than $500,000
in federal grant funds within a year, has an A-133 audit
been performed?

4.
5.

6.

7.
8.

9.
10.

11.

12.

13.

14.

Do your procedures require lease vs. purchase
analysis?
For governmental recipients, do you enter into state
and local
intergovernmental agreements for
procurement of common goods and services?
For governmental recipients, do you use federal
excess and surplus property rather than purchasing
new property?
For governmental recipients, do you use value
engineering on large construction projects?
Are contract awards made only to responsible
contractors?
Do you conduct a cost and price analysis in connection
w ith every procurement action?
For governmental recipients, do your procurement
records include rationale for procurement met hod,
contract type selection, contractor selection or
rejection, and contract price basis?
. .
Do nonprofit/ university rec1p1ent
records for
purchases in excess of t heir small purchase threshold
include basis for contractor selection, justification for
lack of competition when competitive bids or offers
were not obtained, and basis for award cost or price.
Do you take the necessary affirmative steps t o assure
t hat minority firms, women's business enterprises,
and labor surplus area firms are used when possible?
Do your procedures meet the requirements laid out in
49 CFR 18.36(d) for small purchases, sealed bids,
competitive
proposals,
and
noncompetitive
proposals?
To the maximum extent practical, are your
procurement actions conducted in a manner providing
full and open competition?

49 CFR 18.36{b)(4)
49 CFR 19.44(a)(2)
49 CFR 18.36{b)(5)

LJ

D

49 CFR 18.36{b)(6)

D

49 CFR 18.36{b){7)

D

49 CFR 18.36(b)(8)
49 CFR 19.44(d)
49 CFR 18.36(f)
49 CFR 19.45
49 CFR 18.36{b)(9)

LJ

49 CFR 19.46

LJ

49 CFR 18.36(e}

D

49 CFR 19.44(b)

LJ
LJ

49 CFR 18.36(d)
49 CFR 19.44(c)

D

49 CFR 18.36(c)
49 CFR 19.43

D

10.

11

12.

Do your procedures require compensation to the
federal agency when disposing of equipment w it h a
current fair market value exceeding $5 1000?
Do yo ur procedures cover calculating the residual
value of supplies at closeout?
For governmental recipients, do your procedures
require that disposition instructions are requested
where the value of supplies exceeds $5,000?

49 CFR 18.32(c)
49 CFR 19.34(g)

LJ

49 CFR 18.33
49 CFR 19.35(a)
49 CFR 18.33

D
D

PART Ill - CERTIFICATION AND SUBMISSION
CERTIFICATION OF APPLICANT'S AUTHORIZED REPRESENTATIVE (REQUIRED):
I hereby certify that the statements I have made on t his form and all attachments t hereto are t rue, accurate and complete .

(Signature)

(Name of Official)

(Title)

(Date)
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@
NewJerseyDepartment
orTransportation

New Jersey Department of Transportation
Division of Local Aid and Economic Development

I. Policv/Procedure No. 011
II. Supersedes: Directive dated July 13, 2012

III. Subject: Construction Oversight and Inspections for Federal-Aid Highway Pro,jects
IV. Effective Date: October 7, 2013
V. Pm·pose:

To establish a process for the N.JDOT Division of Local A id and Economic Development
(Di vision) and ensure compliance wi th applicable federaJ laws and regulations go erning the
oversight of federall y funded locall y administered constructi on projects.
VI. Discussion

T he New Jersey Department of Transportation provides funds to Local Public Agencies (LPA ' s)
for construction projects on the federal-aid system through the Federal Highway
Administratio11's (FHWA's) Federal-aid Highway Program. LPA 's recejving federal-aid fund s
are responsible for administering their projects and meeting all federal-aid requirements. The
N.JDOT, through its Stewardship Agreement with FHWA, is responsible for ensuring that each
LPA receiving FHWA funds is adequately staffed and suitably equipped to undertake the
federal-aid projects~ to provide the supervision and inspection required to complete each project
in conformance with the approved plans and specifications; and to ensure that all federal
requirements are met. Geoera-11y speaking these requfrements are set forth in Title 23 Highways; 48 CFR- Federal Acquisition Regulation; and 49 CFR 18 - the Common Grant Rule.

VII. Authority
23 CFR 635; Title 49 CFR 18 and 26; 23 CFR 630 and 635; 23 USC l 12, 114 and 302

YIU. Definitions
Adeguate Staffing: (23 CFR 635.105) Requires the LPA to be adequately staffed and suitably
equipped to undertake and sa tisfactorily complete the work.
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cJ

111us1 receive suosequem ouungs <_paymem voucners) n o
later than three months after the initial billing and every three
months thereafter.

J'IJ VV 1

At least one revjew of a payment voucher shall be completed by the Contract
Manager prior to substantial completion of the contract. Additional payment
vouchers may be reviewed at the discretion of the Distr ict Manager as needed, but
must occur prior to project close-out.

A payment voucher revjew may be conducted along with a coostructi ou fi eld
inspection using the Invoice Rev iew Form (Attachment 2). The review will be
completed as fo llows:

a) After t he latest LP A coustructi on payment voucher has been received,
the Contract Manager will assemble the fo llowing documents prior to
review of the voucher :
1. Fully executed copy of the latest payment voucher
2. Detailed copy of construct.ion contract estimate
3. Copy of bid items and prices for awarded contract.
4 All materials or equivalent summary sheet(s) in support of the contract
estimate selected for the voucher review_
5. All daily inspectmn repons (NJD01' DC-29A Forms or equivalent for
the voucher time period). lf needed, copies should be requeste from
the Lf'A.

b ) Examine t he LPA's Payment Voucher to ensure:
l . Amount authorized and approved for payment is in agreement with the
payment amounL Verify authorized signatures.
2. Payment Voucher is properly authorized ancf approved by state
officials, if the voucher has been paid.
3. Invoice 1s coded to the correct Federal project.
4 lnvoice payment amount is in agreement with the approved contract
progress estimate. Date o[ cost incurrence (construction work
perfom1ance) is subsequent to Ute Federal .Agreement project
authorization date.
5 Review the payment voucher to ensure all quantities submitted to date
DO NOT exceed the contract amount for each contract lme item.

o) [dentify .u1d document the sample pay items within the payment
voucher that will be tracked for project documentation and n ote the
items as samples on the Invoice Review Fom1 in the first table. The
samples shall it1clude the first three, as applicable, and include two
major quantity items (not lump sum) based on costs incmTed (not
including asphalt, concrete, steel / iron).
New Jersey Department of Transportation
Division of Local Aid and Economic Development
Polley/Procedure No. 011.0 - Construction Oversight and fnspections for Federal-Aid Highway Project$
Date Published: 09-11-2013

Page 6 of 21

checked while reviewing all project documentation. If any work has
been completed prior to the dale of Federal-Aid authorization and/or
notice to proceed, including change orders, then all of the work prior
to authorization or the contract notice to proceed will be considered
ineligible for payment with federal funds. Work occurring after the
completion date is also considered ineligible for payment. TI1erefore,
any costs associated with work occun-ing prior to authorization or after
contract completion will be recorded as a non-participating project
cost. Cost inctm·ed for activities occmTing before the Federal Project
authorization date, contract notice to proceed date and/or change order
date are also ineligible for federal reimbursement.
b) Review of Project Diary/Daily Inspection Reports: (23 USC 114 &
302 and 13 CFR 635.105 Project Su.perv;sion and Staffing) The
Contract Manager shall examine the p roject dia1y. inspector's daily
reports. 2 rogress charts, aud other data compiled in the field office to
facilitate roj ect control. Diaries and i.nsgectors daily r~orts must be
complete yet concise, accurate, and t actual. l11e diary entries shall be
signed and dated by the person/inspector preparing the document .
During review, verify discussions with the contractor were
documented in writing and included in the proj ect file. Review and
confinn that there is a complde audit trail for wor · perfonned.
measured, and y aid.
Project diaries should provide a day to day record including the fo llowing:

1) Contractors/Subcontractors onsite.
2) Weather conditions.

3) Rejected material or work, work shutdowns or resumption of
operations.
4) Work conducted on the jobsite that day including eq uipment on the
project.
5) MateriaJ s ce1tifications and testing on the project materiaJs-ie.
concrete core sample taken.
6) Important decisions made that day or project related discussions.
7) Any visitors and/or inspectors visiting the jobsite.
8) Documentation of accidents occurring within the project limits.
9) Maintenance and Protection of Traffic Pla11s including detours or
any Work Zone Safety Issues
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c) DC-29a or Equivalent Daily Inspector's Report: A DC-29a Daily
Inspector's report shall be completed by LPA's inspector on a daily
basis. 1l1e DC-29a must contain the following as a minimum:
1) Description and location of item of work completed.
2) Date, time, weather conditions, name of
contractor/subcontractor(s) or their crew, including the number and
type of personnel on the jobsite at the time of inspections.
3) Trainee documentation (if applicable).
4) Type of work perfonned, a sketched diagran1 of work completed,
and measurements (note length, width, and height) taken if
applicable (example: ADA Handicap accessible ramp).
5) Verification of compliance to Traffic control plan.
6) Materials testing, ie slump test result for concrete batch.
7) Asphalt/Concrete tickets have been collected and on file with the
DC-29a.
8) Inspection, verification and approval of fom1s prior to pouring of
concrete (refer to Sec. 504.03.02 of 2007 NJDOT Standard
Specifications for Road and Bridge Construction.) A note on the
inspector's fom1 should say "Authorization to pour. .. ". This is
assurance that the inspector approves of the material to be placed.
9) Detailed documentation of Placing of Hot Mix Asphalt (refer to
Sec. 401.03.03 - of2007 NJDOT Standard Specifications for Road
and Bridge Constmction).
10) Daily reports should be signed by inspector and dated.
11) Equipment and number of workers onsite; subcontractor workers
are onsite. Appropriate supervision is being provided.
12) Inspector's signature.
d) Measurement of Quantities: (23 CFR 635. I 23)The Contract Man ager
shall verify the measurements and the methods used in the
measurement of quantities meet contract requirements.

Recommended inspection techniques include:
1) Verify the items reviewed were measured in the units called for
in the contract provisions and the methods of measurement
prescribed in the contract documents, specifications, plans, etc.
were followed.
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4) CR347 -Payroll ·01111 WH-347 U.S. D epartment of · bor
Attachment - Prepared by contractor each week and submitted to
person in Responsible Charge, and then a copy to the Dist rict
Office. Submitted with each ce11ified p ayroll. If back of this fonn
is filled out the · !\- 7 can be omitted.
5) CC-257R - Ylonthly Em loymcnt Uti lization Report - Prepared by
the contractor and by any sub-contractors. This must be filled out
ano submitted on- !foe t )u·ough the State of New Jersey portal.

6) CR-267- Monthly Report_ l Jtilization or Disadvantaged Business
Enterprise.1Monthly Report, Ctilization of Emerging Small
Business · nterprise - repared by the contractor and reviewed by
the eerso11 in R1::sponsiblc charge. Submitted lo the District and
forwarded to the NJDOT Division or Civi l Rights each month.
7) CR -268 Final l)HE (or F.SBE) Report/Final Emerging Small
Business Enterprise Report - Completed by the contractor '<Uld
reviewed by the resident engineer. signed by the contractor and
nota1i zed. Submitted to the Di strict and forwarded to the NJDOT
Division of Civil Rights [Note: DBE (or ESB£)'s must be
aeproved by the LPA and submitted to Local Aid before award of
contract. Any changes to DBE (or ESBE)'s after constrnction must
be approved by the LP A and submitted to the District Office.
8) Proposed Training Program - At or just after the Pre-construction
meet ing, tl1e contractor will submit a proposed traini ng program
(per Section V, Subsection A of the Construction Procedures
Hanobook) which includes the proposed training positions.
standard program hours per position. minimum available hours per
position, estimated start date per position, which training to be
provided hy the contractor or sub-contractor. The proposal is to he
reviewed and recommended by the LPA's erson in Responsible
charge prior to fonvard ing to District. This will be forv. arded to
Civi l Rights for review and a j>roval. The signed and submitted
Training Guidelines for all positions and the Pat1 A Memorandum
for all candidate trainees will be submitted by the contractor, to the
LP A for submission to ocal Aid for submission to NJDOT Civil
RighL'i for review and acceptance of the proposal. The Traini ng
Guidelines and Pat1 A Memorandum rec uire concurrence by the
1

N JOOT-DCR/AA.
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e) Distribution: A copy of each Constniction Oversight Inspection
Report shall be forwarded by letter to the LPA's Responsible
Charge within 10 working days. The transmittal letter is intended
to serve as an executive summary of the report and should include
the date of inspection, Findings, Corrective Actions and due dates.
Letters are to be signed by the District Office Manager or designee.
A pdf copy of each Construction Oversight Inspection Report
package shall be forwarded to the Division Office Construction
program manager. The signed original report package, and all
backup documentation associated with the inspection shall be
retained in the District Office project file.

C.

Final Inspections

A Final Inspection is required for all Federal-aid projects. The Contract Manager 1s
responsible for conducting the Final Inspection.
For final project inspections to be approved, the LPA shall provide the District a record
that the corrective actions/ Observations/Findings have been resolved. The District will
attend the final inspection.
1. LP A shall notify the District in writing that the project is substantially
complete (All pay items have been completed).
2. 1l1e Contract Manager shall conduct a Final Inspection along with the
person in Responsible Charge or representative.
3. The Contract Manager shall provide the LPA with a written notification of
any necessary corrective action required in accordance with this
Procedure.
4. LPA will implement corrective action in accordance with this procedure.
5. 1l1e Contract Manager will conduct a follow up inspection to confitm all
correcti ve actions have been completed.
6. 1l1e Contract Manager will advise the LP A to submit a fi nal payment
voucher and all required close-outs documents within six months from the
date of fmal inspection and completion of all corrective actions.
7. Construction Oversight Inspection Summary Fonn shall be completed for
all Final Inspections.
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X. Resources
•
•
•
•
•
•
•
•
XI.

New Jersey Department of Transportation's Construction Procedures
Handbook :http://www. state. nj.us/transportation/eng/construction/pdf/handbook. pdf
2011 version of the Construction Handbook:
http://www.state.nj.us/transportation/eng/construction/pdf/20 11 CPH Jndex.pdf
FHW A Construction Program Management and Inspection Guide 2004
Construction Program Management Inspection Guide pruticipanl Workbook-Training
2012
Contract Administration Core Curriculum Reference Guide 2006
FHW A Area Engineer Manual 20 I 0
NJ DOT Construction ProceduJes Handbook
Quality Guidelines for Temporary Traffic Control Devices and Features 2008-09 Edition
Attachments
A.

n.
C.
D.

Prnject Data Sheet - Attachment 1
Invoice Documentation Rcvic\\ Form - Attachment 2
Federal-aid Construction Oversight Inspection Checklist Attachment 3
l .ocal Aid Construction Oversight Inspection Summary Report - Attachment 4

s
Michael Russo
Director, LocaJ Aid and Economic Devclopme11t
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Appendix 23

Appendix 24

6

•

All pedestrian facilities must be constructed or reconstructed in accor dance with the
American with Disabilities Act (ADA) of 1990; Section 504 of the Rehab ilitation Act of
1973; 28 CFR Part 35.151 (e) and NJDOT Standar d Constructio n Details.

•

DBE r equirement s are monitored and enforced to ensure compliance with 49 CFR
26; t h e contract plans, specificat ions and related contract documents; t he NJDOT
Construction Handbook Sectio n V, Subsection Band NJDOT DBE/ESBE Programs.

•

Include provisions to identify t h e LPA's full t ime employee in "responsible charge" of
the project .

Buy America
Title 23 CFR 635.410 requires that all steel or iron products permanent ly incorporated into a federal-aid
project must be m anufactured in the United States. This includes application of coatings.
Buy America requirements apply to the entire federal-aid project. Steel or iron products purchased with
non federal fu nds are not exempt from this requirement.
Waivers are permissible in rare cases as specified in 23 CFR 635.410 (c) (1). Minimal use of foreign steel
or iron is permissible if the costs of such materials does not exceed one-tenth of one percent of the total
cost or $2,500, whichever is greater as specified in 23 CFR 635.410 (b)(4).
The LPA responsible charge is responsible for receiving the Buy America certification at time of delivery
and prior to the steel or iron product being incorporated into the project. The Buy America certification
must be current, signed, and dated and be specific to the m aterials
DBE Compliance
Title 49 CFR 26 requires that Disadvantaged Business enterprises (DBE's) have an equal opportunity to
receive and participate in federal-aid assisted construction contracts. The LPA is responsible to award
federal-aid contracts to only those bidders who make a good faith effort to meet the DBE goals
established by NJDOT's Civil Rights Contract Compliance Unit. The LPA must continuously monitor DBE
participation as the project progresses and is responsible for ensur ing the contract goals w ill be m et at
the time of project completion. Failure to comply with DBE goal requirements may result in the loss of
federal funding. The LPA's responsibilities include:

1. Verification of Recommendation to Award mem orandum and Form CR-266F, "Schedule of
DBE/ESBE Participation (former "Form A") to determine status of the subcontractors to monitor
DBE/ESBE compliance.
2.

Monitor participation by comparing contractor s DBE/ESBE/SBE goal commitments against each
Form DC-18, "Request fo r Approval to sublet". Cross check the Daily Work Reports with each
affected Form DC-18, t he Recommendation to Award, and t he Form CR-267, Monthly Report of
Utilization of ESBE/DBE or SBE.

3.

Utilize Daily Work Report to document on-site monitoring of stipulated DBE work items and
contractor perfor m ing the work to insure compliance.

Appendix 25

Appendix 26

All Active S ubcontracto.rs

lndkate if
DBE/ESBE/SBE

Type of Work Being Performed

Postings at Location (b y)

RE / Contractor

Yes / No
/\re the following posted in an accessible local.ion and are clear anJ legible?
NOTE.-Mw.1 be posted hy RR a nd u)nl rad ur
US Dept. ofTl'ansportation's ' 'Wage Rate lufonnation·•.r,rrwA-1495

US DepL of Tr<lllsport.ation' s "Notice of False Stateruenls" FHW A-1022
US DepL o[ Lub or-"Employee Rights on Government Contmcls"-WHD~l 313
(HngJjsh & Spaojsb)
US/EEOC "Equal F!n,ployrnem Opportunity'' US/EEOC-P/E-1-Bng. & Span.
US DepL of Labor' s "Employee Rights under !he Davis-Bacon Act"-WH B21

E112.& Span.
US DepL of Labor' s ''.lob Safoly and Health" OSHA-316.5 cng.& Span.
US Dept. of Labor •·n:mployee Rights under Family and Meclkal Leave !\cf' WTID
Pub 1420 Bn.2.-Federal & Stare
US De pt. of Labor's "Employee Polygi·:,ph Pro1ectio11 Act" WUJ 462 Eng, &
Span.-f~deral
NJ DepL ofl,aw & Public Safety 'Discrimination in Fmployment'' 'Rn.g. & Span.PertemVSt:lle
NJ Dept. of Labor-Prevailing Wage Rate Detenuination Fed. & State
NJ Derr, ofTra11spor1ariou-Poli.;.y 2, l201-Sexua.J I larassmMt

AU Pr(\jc~ts

Yc.s / No

Leiter appointing Company/Prqjt-cl IlliO Olficer
Con1ractor's Emergency #'s for EEO Officer & Safely- /\II Proje.ct.s
Cvnlractor Soxu.a1Harassment Policy
Con1ractor· REO P.ol icy Statement -Federal

Whis1l.e Blowers Pos1.er-J\RRJ\ .Projecls

DBE/ESBE/SBE COMPLIANCE
Contract DBE/ESBE/SBE Goal:
Conlractor' s DBF./RSBE/SBR Goal Commitment:

Yes

No

NA

NA

NA

NA

Yes

No

Comment

Copy of low Bidder' :; Recommendation to Award Meruo m1Cl
Fom r C R-266/fonuer]y _J:,'orm "A'') in RE' s projeclJile?
1f conlraclor' s DBE/ESBE/SBE commitment is Less than the
conlracl goal, is there "good faith" document/sl"alerueatin the
project [i]e'l

Are 1he DBFJESUE/SBE work items on Form "CR-266'' heing
performed by 1he correct DBFJESBF_JSB R Subcontractor? Cross
check with D C-144 Dally Work Reoo r1 s
Re view the DBR/ESBFJSBE Montlily Utiliz.ation Report.s to
track ongoing DBE/ESBE/SBE participation compliance- Are
the Munlhly U1ilization Reports on file (CR-267)?
ls C-lUTent DBE/ESB1WSBE subconb·aclor partit'ipalion in

compliance with the Contract Goal? Current aLlaimuent?
Any changes 10 the original OBE/ESBE/SBE goal conmricruent
(CR-266J'? 1f so. has a DJill/ESBE/SlU!: l•orm CR-266 Rcvis!Qn
bcm submitted & aooroved? Exolain iu comment section.
Row many DBF./ESRFJSRE truckers on- site worki ng forthe
Prime ContractoJ'?
Final DBE/ESBE/SDE (CR-268) Ucl1i2ariou Report submirrcd1

EIW WORKFORCE COMPLlANct<:
Has the Prime & Subcontractors working on site submitted their
workforce information viH the NJ portal using elet·tronic Form
CC.257R Report? fa:plaia in cornruent section.
ls contractor (Prime & Subcontraclm') TmO Documentation &
Approval Letters from tbe Division of Civil Rigllts on file '/

Exolain in comment section.
Has tlle RE received the proper e-mail not.ificatfoll from the
Prime & Subcontrnctors concerning portal submittal? Explain in
coounenl section.

Commenlq

Has the RE received a print hard copy of the CC-257 R R eport
from Prime & Subcontractors? Explain in comment section.
Has RE received copies of Prime & Su bcontractors Union and
Referral Ageocv contacts? Exolain in conuuent section.
Have :my employees of Prime or Subcontractors made any EEO
complaints such as sexual or racial harassment or other? If yes,
provide name of employee, who they work for and brief
description of the complaint in a separate documenL
Has the RE posted a U required posters & postiJ1gs at the job si te?
Explain in comment section if oecessruy.

All Active Subcontractors

Was EEO
Documentation
Submitted
(co mment if
necessary)

(Yes/No)

4

Type of Work Being Performed

TRAINING PROGRAM COi\iu>LlANCE
Yes

No

Comments

Is a Training Program submittal required? If so. is copy of1he
submittal on [tle'l Exolai.n in conm1ent section.

Has the Training Program been Approved by the Division of
Civil Rights? Is a copy of 1l1e Training Program Approval on
file? Explain Lil comment section.
l s a Training Progran1 Revision submiual required? Explain in
ooromcnl section.
Number of Trainees Required .
Apprenlice/frainee Me mo for all T rainees working on -site.

CR-1 Ti:ainee Stait Date
CR-2 Bi-Weeklv Training RePOrt for each apprnved Trainee?
r.R-1409 Contractor's 1409 Qu:utedy T rain ing Reprnt.
C;R-3 Completion of Trainin g

ff T raincc has comp leicd their rrai:ning assignrucnl, did rraiJ1c,~
receive a Training Certificate?

WAGE RATE COMPLIANCE

Yes

Ilas co11trac torts) submitted the required Ccrtilied Payrolls to the
RE tCR-3 47)?
Has couLra<.:tor(s) signed the Statement of Compliance (CR-3472)?
l las Rn conducted the req11i.red Wage Rate 1.nspeclion(sJ (DC126)?
Has RP. completed and submitted to Civil Rig.hts tJ1e Montl1ly
Ce1tifica1ion of Contractor's Payroll (D C-127 )?
!las RE cornplele<l and submitle <l to Civil Rights lhe Qu1trterly
Summary of Contraotor·s Payroll (DC-128)?
Have any employees of Primes or Subs macle any WR complaints
such as incorrect wages or be nefits? lfyei,, provide name of
employee; who they work for and hrief description of 1l1e
complaitlt a separate clocumcnr.

w

·'

No

Comment!;,

