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[FINAL Settlement & Release Letter Template]
Date
Consultant PM 
Consultant Corporate Name 

Consultant Corporate Address

Jersey Town, NJ zip code  

RE:
Settlement of Design Issue (or Construction Inspection Issue)   

State Route, Project Name 


Project Location, Location County
Dear Mr. (Ms.) Consultant PM’s name:

A contract for the referenced project was awarded to Contractor’s name on (date).  As part of the construction, a design issue (or construction inspection issue) had been identified on the Project by (the Contractor, through DC-161 dated X/X/XX; or DOT staff) related to the ...[list subject issue and/or list the item or phase of work].  
[Note- the next paragraph describes the COP issued for the resolution of the E&O]
As part of your Contractual obligation, you assisted the Department in mitigating the impacts that arose from the issue by issuing Change of Plan (#), which directed the Contractor to… [list here the changes], to correct all errors and omissions in the plans for conformity with project construction.   As part of this obligation, no invoices were submitted to the STATE associated with the issue.

   [Note- the next paragraph describes the CO issued for the resolution of the E&O]
As a follow-up to the issuance of Change of Plan (#), the Department engaged Consultant Corporate Name in negotiations for their funding obligation for Change Order “(letter or #)”, which incorporated Change of Plan (#). The issue was resolved with the mutually agreed upon settlement amount of $(value) payable to the Department. [Note- CO cost break down and any other costs should be attached] 
In consideration of the payment of $(value), Consultant Corporate Name, its agents, officers, and employees, will be released by the State of New Jersey, Commissioner of the Department Transportation, from all Department claims regarding only the “issue(s)” as specifically referenced in the Department's prior letter(s) of (date[s]) to Consultant Corporate Name and only relating to the Contractor's impacted work depicted above in Change of Plan (#) and in Change Order “(letter or #)”.

I have notified the Department’s Agreement Accounting Office of this settlement.  They will shortly be sending an Invoice to Consultant Corporate Name as per the terms of this settlement.  Once received, please forward the payment and the Original Invoice to the Department’s Cashier, as directed on the bottom of Invoice, within 30 business days or as directed by the billing.  Please send a copy of the payment check and Invoice to my attention.  

If you have any questions, please feel free to call me.

Sincerely,

name
Executive Regional Manager
Division of Project Management

    or

Regional Consultant Coordinator

Division of Construction Services & Materials

 bc 
name, Project Manager

     
name, Resident Engineer

     
name, Field Manager

name, Secretary, Department Claims Committee
name, Deputy Attorneys General

name, Engineering Team leader, FHWA
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