XYZ Firm

Agreement No.

Project Description

Notification No.

Attention:

This is to notify you of the following apparent deficiency(s) in the contract documents prepared by your firm under the referenced Agreement.

[List]

If these deficiencies are verified, under the terms of the Agreement, Part ______, costs incurred in the verification and correction of these deficiencies are not to be billed to the Department.

You are to respond to this notification, in writing, within 5 State business days of receipt.

Your response should either affirm or refute the deficiency(s) cited. If you affirm a deficiency cited, indicate in your response corrective action required. If you refute the deficiency(s) cited, state the basis of denial.

Project Manager

c:

