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1.0 INFORMATION FOR BIDDERS

1.1 PURPOSE AND INTENT

The State of New Jersey, Department of the Treasury, Division of Investment (“DOI”) is
seeking certain investment related services. The purpose of this Request for Proposal (“RFP”)
1s to obtain the services of experienced research firms (each, a “Bidder”) with the skills,
expertise and resources to assist and support the DOI in meeting its corporate governance
goals and monitor class action securities litigation.

The intent of this RFP is to award one (1) contract to that responsible bidder whose proposal,
conforming to this RFP, are most advantageous to the State, price and other factors considered.
The State, however, reserves the right to separately procure individual requirements that are
the subject of the contract during the contract term, when deemed by the Director to be in the
State’s best interest.

It is anticipated that the term for the contract for General Consulting Services will be for five
(5) years. There will be a provision to extend the term for two (2) additional one-year periods
beyond the initial term upon mutual agreement of the parties.

The General Consulting Services contract is a firm fixed price project with a timeline to be
agreed upon by the DOI and the contractor.

The State of New Jersey Standard Terms and Conditions (Rev. 4/15/2019) (“Standard Terms
& Conditions”), as modified in Section 6.15, are incorporated herein by reference, are in
addition to the terms and conditions set forth in this RFP, and should be read in conjunction
with them. The Standard Terms & Conditions are available online at:

https://[www.nj.gov/treasury/purchase/forms/StandardTermsandConditions.pdf

1.2 BACKGROUND

The DOI and the State Investment Council (“SIC”) were created by P.L. 1950, c. 270. An
important objective of the statute was to centralize all functions relating to purchases, sales
or exchanges of securities for the State's diverse funds under experienced and professional
management.

Today, the SIC consists of sixteen members, eight appointed for staggered five-year terms by
the Governor, three appointed for three-year terms by the trustees of three of the State’s
pension systems, two appointed for five-year terms by the Governor from candidates
nominated by the New Jersey State AFL-CIO, one appointed for a three-year term by the
Governor from candidates nominated by the New Jersey Education Association (NJEA), one
appointed for a five-year term by the Governor from candidates nominated by the President
of the Senate and Speaker of the Assembly, and one appointed for a three-year term by the
Governor from candidates nominated by the State Troopers Fraternal Association. The eight
gubernatorial appointments (excluding those nominated by the Senate President and
Assembly Speaker, AFL-CIO, NJEA, and State Troopers Fraternal Association) are made
with the advice and consent of the Senate. No member of the SIC shall hold any office, position
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or employment in any political party, nor shall any member benefit directly or indirectly from
any transaction made by the DOI. Members of the SIC serve without compensation.

The role of the SIC is to establish the policies it deems necessary or proper, which govern the
methods, practices and procedures for investment to be followed by the DOI. New regulations
adopted by the SIC from time to time are filed with the Office of Administrative Law and
published in the New Jersey Register for public comment prior to adoption.

Implementation of investment policies is vested in the Director of the DOI (the “Director”).
The Director is subject to the standards of prudent investment set forth in N.J.S.A. 52:18A-
89. As part of the Director’s fiduciary role, the Director retains the power and right to select,
monitor, and terminate consultants when doing so is in the best interest of the State. In
making these decisions, the Director may consider many factors, including whether the
consultant is complying with applicable statutes and regulations, and whether the consultant
1s meeting the investment goals and direction established by the SIC and the Director.

The DOI invests the assets of seven State pension funds (collectively, the “Pension Fund”),
which totaled approximately $79.5 billion as of April 30, 2019. The assets are primarily
managed through two common pension trust funds, Common Pension Fund D and Common
Pension Fund E (the “Common Pension Funds”). Common Pension Fund D invests primarily
in global equity, fixed income, and certain derivative securities. Common Pension Fund E
invests primarily in alternative investments, which includes private equity, real estate, real
asset, and absolute return strategy funds, and global diversified credit funds. In addition to
the Common Pension Funds, DOI is responsible for managing the Supplemental Annuity
Collective Trust (SACT), a portion of NJBEST (the State’s 529 plan) and a portion of the
Deferred Compensation Plan (DCP), all of which invest in equities. Permissible securities are
governed by the SIC Regulations (N.J.A.C. 17:16).

1.3 MINIMUM QUALIFICATIONS:; SCREENING CRITERIA

The bidder should describe how the following minimum criteria are met:

A. The firm’s principals should have experience in providing general investment
consulting services to pension fund clients with aggregate assets of at least
approximately $100 billion, which must include at least one (1) public pension fund and
two (2) other funds (which may or may not be public pension funds) with total assets for
each exceeding approximately $10 billion (the "3 Funds"). The firm’s principals should
have served as a consultant to each of the 3 Funds for a period of not less than three (3)
years as of the date of this RFP, and each of the 3 Funds should have allocations in
domestic and international equities, fixed-income securities, and alternative
investments (private equity, real assets, and hedge funds).

B. The primary individual assigned to DOI’s account should have a minimum of three (3)
years experience, either at the current or a prior firm, in a lead role (either as a primary
consultant, chief executive officer, executive director, or chief investment officer) of a
public pension fund with assets of at least $10 billion preparing or overseeing
investment policies, asset allocation strategies and guidelines, evaluating specialty sub-
consultants, and evaluating and recommending domestic, international, and
alternative investments.
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C. The firm should maintain or have access to a database of domestic and international
investment funds and/or advisers across a broad range of asset classes and have at least
about five (5) years experience in providing performance analysis on portfolios for
pension fund clients.

1.4 KEY EVENTS

1.4.1 ELECTRONIC QUESTION AND ANSWER PERIOD

DOI will electronically accept questions and inquiries from all potential Bidders via email at
gina.costello@treas.nj.gov.

° The RFP should be clearly referenced in the subject line;

° Questions should be directly tied to the RFP and asked in consecutive order,
from beginning to end, following the organization of the RFP ;

° Each question should begin by referencing the RFP page number and section
number to which it relates; and

. Questions regarding the Standard Terms & Conditions and exceptions to
mandatory requirements should contain requested changes.

Bidders must not contact DOI staff directly, in person, by telephone or by e-mail, other than
through the email above, concerning this RFP.

The cut-off date for electronic questions and inquiries relating to this RFP is indicated on the
cover sheet. Addenda to this RFP, if any, will be posted on the DOI website,
http://www.state.nj.us/treasury/doinvest/rfp.shtml, after the cut-off date. (See RFP Section 1.5 for
further information)

1.4.2 DEADLINE AND LOCATION FOR SUBMISSION OF PROPOSAL

In order to be considered for award, the proposal must be received by DOI on or before the due
date and time as indicated on the cover sheet.

ANY PROPOSAL NOT RECEIVED BY THE DATE AND TIME INDICATED ON THE
COVER SHEET WILL BE REJECTED.

If a Bidder requests, prior to the deadline, that the Director postpone the deadline due to a
documentable cause of delay that is beyond the control of the Bidder, or if the Director
otherwise determines that postponement is in the State’s best interest, the Director shall
designate a revised deadline. The Director shall post notice of any postponement of the
deadline on the DOI website, http://www.state.nj.us/treasury/doinvest/rfp.shtml.

Bidders using U.S. Postal Service express mail services should allow additional time since the
U.S. Postal Service does not deliver directly to DOI.
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Bidders are required to provide proposals to the addresses and in the specific delivery format
as described in Section 4.0.

1.5 ADDITIONAL INFORMATION

1.5.1 ADDENDA: REVISIONS TO THIS RFP

If it becomes necessary to clarify or revise this RFP, such clarification or revision will be by
addendum. Any addendum to this RFP will become part of this RFP and part of any contract
awarded as a result of this RFP.

ALL ADDENDA WILL BE ISSUED ON DOTI'S WEB SITE:
http://www.nj.gov/treasury/doinvest/rfp.shtml

There are no designated dates for release of addenda. Therefore, interested Bidders should
check DOTI’s website on a daily basis from the time of RFP issuance through the proposal
submission deadline.

It is the sole responsibility of the Bidder to be knowledgeable of all addenda related to this
procurement.

1.6 BIDDER RESPONSIBILITY

The Bidder assumes sole responsibility for the complete effort required in submitting a
proposal in response to this RFP. It is the sole responsibility of the Bidder to be
knowledgeable as to all of the requirements of this RFP and any Addenda. No special
consideration will be given after proposals are opened because of a Bidder's failure to be
knowledgeable as to such requirements.

1.6.1 COST LIABILITY

The State assumes no responsibility and bears no liability for costs incurred by a Bidder in
the preparation and submittal of a proposal in response to this RFP.

1.6.2 PUBLIC DISCLOSURE OF PROPOSAL

The Bidder’s proposal and all information submitted by Bidders in response to this RFP may
be released to the public under the New Jersey Open Public Records Act, N.J.S.A. 47:1A-1 et
seq., (“OPRA”) or the common law right to know, notwithstanding any disclaimers to the
contrary submitted by a Bidder, except as may be exempted from public disclosure by OPRA
and the common law.

A Bidder may designate specific information as not subject to disclosure pursuant to the
exceptions to OPRA (see N.J.S.A. 47:1A-1.1) or the common law, when the Bidder has a good
faith legal and/or factual basis for such assertion. The location in the proposal of any such
designation should be clearly stated in a cover letter. The State reserves the right to make
the determination as to what is exempt from disclosure, and will advise the Bidder
accordingly. The State will not honor any attempt by a Bidder to designate its
entire proposal or the prices offered as exempt from disclosure. In the event of any
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challenge to the Bidder’s assertion of confidentiality with which the State does not concur,
the Bidder may elect to defend its assertion in a timely manner at its own expense.

All received proposals will remain unopened until the deadline for proposal submission.
After the deadline, only the names and addresses of the Bidders submitting proposals may
be made public. The contents of the proposals shall not be available for public inspection
until the Notice of Intent to Award is issued by the Director.

After the Notice of Intent to Award is issued, each proposal and, if applicable, documentation

relating to any negotiations, will be available for public inspection in accordance with
governing law.

1.6.3 PRICE ALTERATION IN HARD COPY PROPOSALS

Proposal prices must be typed or written in ink. Any price change (including “white-outs”)
must be initialed. Any price alteration that has not been initialed shall be disregarded,
unless a duplicate copy within the Bidder’s proposal packet contains the same alteration.
Examples of alterations include, but are not limited to, cross-outs, erasures, white-outs,
write-overs, and strikeovers, with re-entered prices. If the alteration has not been initialed,
that particular item only shall be rejected, except if the extended price is verifiably correct
and does not contain an alteration or if the extended total price is verifiably correct and does
not contain an alteration, it shall be considered the offered price. In the event of a rejection
of a single line of a proposal responding to a request for multiple prices for multiple items,
the remainder of the proposal shall be evaluated.

1.6.4 WITHDRAWING PROPOSAL

A Bidder discovering an error in its bid proposal prior to the proposal submission deadline
may request, in writing, that its submitted proposal be withdrawn. If the request is granted,
the Bidder may submit a revised bid proposal provided it is received prior to the proposal
submission deadline.

A Bidder discovering an error in its bid proposal after the proposal submission deadline but
before the contract award may make written application to the Director for authorization to
withdraw its bid proposal. The Director shall consider the Bidder's good faith in making the
request, as evidenced by: whether the mistake relates to a material feature or term of the
proposal; whether the mistake occurred notwithstanding the Bidder's exercise of reasonable
care; and whether the error is so significant that to enforce the contract resulting from the
proposal would be unconscionable. The Director shall also consider whether DOI would be
significantly prejudiced by granting the request.

1.6.5 JOINT VENTURE

If a joint venture is submitting a proposal, the agreement between the parties relating to
such joint venture should be submitted with the joint venture’s proposal. Authorized
signatories from each party comprising the joint venture must sign the proposal. A separate
Ownership Disclosure Form, MacBride Principles Form, Source Disclosure Form, Disclosure
of Investigations and Other Actions Involving Bidder Form, Disclosure of Investment
Activities in Iran, Vendor Certification and Political Contribution Disclosure Form, Chapter
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51/ Executive Order 117 Vendor Certification and Disclosure of Political Contributions Form,
and Affirmative Action Employee Information Report must be supplied for each party to a
joint venture. Each party comprising the joint venture must also possess a valid Business
Registration Certificate (‘BRC”) issued by the Department of Treasury, Division of Revenue
prior to the award of a contract. Refer to Section 8.1.6 of this RFP.
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2.0 DEFINITIONS

2.1 GENERAL Definitions

The following definitions will be part of any contract awarded or order placed as result of this
RFP.

Addendum - Written clarification or revision to this RFP issued by the Division of
Investment.

All-Inclusive Hourly Rate — A rate comprised of all direct and indirect costs including, but
not limited to: overhead, fee or profit, clerical support, travel expenses, safety equipment,
materials, supplies, managerial support and all documents, forms, and reproductions thereof.

This rate also includes portal-to-portal expenses as well as per diem expenses such as food.

Amendment — A change in the scope of work to be performed by the contractor. An
amendment is not effective until it is signed by the Director, Division of Investment.

Bidder — An individual or business entity submitting a proposal in response to this RFP.

Contract — This RFP, any addendum to this RFP, and the bidder’s proposal submitted in
response to this RFP, as accepted by the State.

Contractor — The bidder awarded a contract resulting from this RFP.
Director — Director, Division of Investment, Department of the Treasury.
Division — The Division of Investment.

DOI Contract Manager — The DOI employee responsible for the approval of all deliverables,
1.e., tasks, sub-tasks or other work elements in the Scope of Work, as set forth in Section 3.0.

Evaluation Committee — A committee established by the Director to review and evaluate
proposals submitted in response to this RFP and to recommend a contract award to the
Director.

Firm, Fixed Price — A price that is all-inclusive of direct cost and indirect costs, including,
but not limited to, direct labor costs, overhead, fee or profit, clerical support, equipment,
materials, supplies, managerial (administrative) support, all documents, reports, forms, travel,
reproduction and any other costs. No additional fees or costs shall be paid by the State unless
there is a change in the scope of work.

Joint Venture — A business undertaking by two or more entities to share risk and
responsibility for a specific project.

May — Denotes that which is permissible, not mandatory.

Project — The undertaking or services that are the subject of this RFP.
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Request for Proposal (RFP) — This document which establishes the bidding and contract
requirements and solicits proposals to meet the purchase needs of the using agencies as
identified herein.

Selection Committee — A committee established by the Director to review and evaluate
proposals submitted in response to this RFP and to recommend a contract award to the

Director.

Shall or Must — Denotes that which is a mandatory requirement. Failure to meet a
mandatory requirement will result in the rejection of a proposal as materially non-responsive.

Should — Denotes that which is recommended, not mandatory.

Standard Terms & Conditions — State of New Jersey Standard Terms and Conditions
(Rev. 4/15/2019) which are available online at:

https://www.nj.gov/treasury/purchase/forms/StandardTermsandConditions.pdf

State — State of New Jersey.

Subtasks — Detailed activities that comprise the actual performance of a task.
Subcontractor — An entity having an arrangement with a State contractor, where by the
State contractor uses the products and/or services of that entity to fulfill some of its obligations
under its State contract, while retaining full responsibility for the performance of all the
contractor's obligations under the contract, including payment to the subcontractor. The
subcontractor has no legal relationship with the State, only with the contractor.

Task — A discrete unit of work to be performed.

Using Agency(ies) — The entity(ies) for which the Division has issued this RFP and will enter
into a contract.

2.2 CONTRACT-specific definitions

Common Fund — An investment fund whereby the assets of the various Pension Funds are
commingled (similar to an internal mutual fund).

DOI — Division of Investment

Fund — A pool of assets.

GIC — General Investment Consultant
IPC - Investment Policy Committee

Mandate — A course of action based on a policy decision.

11


https://www.nj.gov/treasury/purchase/forms/StandardTermsandConditions.pdf

New Jersey Division of Investment
General Consulting RFP

Pension Fund — A Fund created and maintained to provide benefits under a pension plan.
PFRS — Police and Fireman Retirement System

SIC — State Investment Council
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3.0 SCOPE OF WORK

While the contractor shall work closely with the Investment Policy Committee (IPC), the
Director and Deputy Director of DOI, and other staff, the contractor shall report to the State
Contract Manager, unless otherwise noted. All requests referenced in this RFP shall be
considered to be from the State Contract Manager and all written deliverables shall be to the
attention of the State Contract Manager, unless otherwise noted. The firm shall serve in a
fiduciary capacity without qualification. In all cases, the firm and its employees shall offer
advice to DOI solely in the interest of the DOI and the plan participants.

The consultant shall perform the following duties.

3.1 POLICY DUTIES

A.

Develop a written Investment Policy Statement (IPS) and at least annually thereafter
or, upon request, perform a comprehensive and complete review of the IPS. The IPS
shall include long-term investment policies and objectives.

Develop a written Investment Plan (written report and analytics/calculation and
demonstration on an annual basis or upon request). The Plan must include, but is not

limited to,

1. Current Asset class target allocations based upon long term asset allocation.
2. Portfolio structure review and recommendations.

Provide recommendations, in writing, regarding General Consulting Services upon
request.

Formulate, in writing, and advise on rebalancing policies upon request.

Provide written recommendations concerning risk management strategies, at least
annually or upon request.

3.2 ASSET ALLOCATION AND PORTFOLIO CONSTRUCTION DUTIES

A.

Conduct an annual (at minimum as requested) asset allocation review and provide a
detailed, written report of results and recommendations.

Conduct a portfolio structure review (at minimum as requested) at least every year and
provide a detailed, written report of results and recommendations.

Conduct an asset/liability study at least every three (3) years and provide a detailed,
written report of results and recommendations.

Provide a detailed written review and report multi-level of portfolio risk (i.e. total and
component VaR and decomposition) as frequently as necessary. Must have an
understanding of the modeling issues pertaining to alternative assets.

Provide written asset class research, analysis, and recommendations upon request
13
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Present written results of any of the above to the IPC and SIC upon request.

Coordinate as needed with asset class consulting firms (Real Estate, Private Equity,
Hedge Funds, etc).

Provide investment fee negotiation services as requested.

3.3 INTERNAL STAFF/INVESTMENT ADVISER OVERSIGHT DUTIES

A.

Provide ongoing analysis and monitoring of internal investment staff. Provide written
reports upon request.

Provide investment adviser selection services and recommendations, when requested;
including, but not limited to, assisting in drafting of Requests for Proposal,
summarizing and analyzing responses, and participating in finalist evaluation.

Provide written, quarterly (at minimum as requested) external adviser due diligence
and performance analysis; including but not limited to, organizational overview,
adherence to investment strategy, philosophy and process, performance and peer
comparison metrics.

. Evaluate internal staff and investment adviser compliance with CFA Institute

guidelines or best practices. Provide written reports upon request.

. Provide recommendations concerning internal staff and investment adviser allocation

and structure, adviser guidelines, and benchmark identification. Provide written
reports upon request.

3.4 TRAINING, EDUCATION AND CLIENT SERVICE DUTIES

A.

B.

Provide investment education and training to DOI personnel and trustees as requested.

Provide assistance on special projects as requested.

. Participate in ad hoc workshops on specific issues designated by the State Contract

Manager.

Communicate when necessary or requested with DOI staff about workflow and any
other operational issues.

Develop educational materials on requested topics or projects.
Respond to inquiries in an appropriate and timely manner.

Share all firm research, including white papers, and provide access to research staff.
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3.5 OPERATIONAL DUTIES

A.

Prepare requested presentations for SIC meetings and all subcommittee meetings
including TPC meetings, including the Annual Meeting.

Upon request provide a written review and recommendations concerning securities
lending strategies.

Provide written recommendations concerning custodial arrangements as requested.

Provide written recommendations concerning brokerage issues, including directed
brokerage, commission recapture, and low transaction cost trading strategies.

3.6 PERFORMANCE MEASUREMENT DUTIES

A.

Evaluate total portfolio investment performance and custom benchmark performance
and provide written report.

Evaluate portfolios/accounts performance to appropriate custom benchmarks and peer
groups.

Provide performance review reports and commentary to the IPC and/or SIC, as
frequently as necessary.

Provide benchmark evaluation, implementation and analysis.
Provide access to analytical software, if any.

Provide detailed performance attribution and risk analysis by asset class, composite
external advisor internal management team, and at the aggregatre fund level.

Conduct performance measurement reporting which includes an independent
verification of performance by account and asset class on a quarterly and annual basis
in accordance with external reporting deadlines. The contractor shall accept a data feed
from the custodian(s) or internal accounting systems or provide the ability to upload
data directly to the contractor’s systems.

3.7 OTHER SERVICES

A.

B.

On an ongoing basis, apprise the SIC and DOI staff of new and innovative investment
vehicles and techniques that may be appropriate for the State.

Attend SIC and PFRS Board meetings, approximately six (6) annually, in person and

IPC meetings, approximately six (6) annually by telephone and any other meeting as
requested.
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C. At the request of the State Contract Manager, support DOI through written and/or oral
presentations at meetings with legislative, executive, and regulatory entities; and other
parties as necessary.

D. Assist DOI staff in reviewing and negotiating business terms of agreements.

E. Provide DOI staff and the SIC with such other relevant, reliable, and timely research
and information, as may be requested by the State Contract Manager.

3.7.1 SPECIAL PROJECTS

In order for DOI to fulfill its fiduciary responsibilities for the State’s pension funds, the
contractor may be required to perform additional scope of work directly related to this RFP
and other services that are relevant but outside the scope of work of this RFP. If so, such
additional work, whether within or outside the scope of work of this RFP, shall be
performed pursuant to a written plan developed by the contractor and approved by the
State Contract Manager. The plan shall include a detailed budget and timeline for
performing the requested services. The hourly fee schedules provided by the contractor in
the Price Schedule shall be used to compensate the contractor for such services.

Such additional work may include, but not be limited to, the following:

1. Performing background checks on fund managers

2. Providing valuation services with respect to certain investments.

3. Providing an analysis of new legislation that impacts the Pension Fund and Division
of Investment’s fiduciary responsibilities.

16



New Jersey Division of Investment
General Consulting RFP

4.0 PROPOSAL PREPARATION AND SUBMISSION

4.1

4.2

PROPOSAL PREPARATION - GENERAL

4.1.1

4.1.2

4.1.3

IN ORDER TO BE CONSIDERED, A PROPOSAL MUST ARRIVE AT
DOI IN ACCORDANCE WITH THE INSTRUCTIONS ON THE RFP
COVER PAGE. BIDDERS ARE CAUTIONED TO ALLOW ADEQUATE
DELIVERY TIME TO ENSURE TIMELY DELIVERY OF PROPOSALS.
LATE PROPOSALS SHALL BE INELIGIBLE FOR CONSIDERATION.

The Bidder is advised to thoroughly read and follow all instructions contained
in this RFP, including the instructions on the RFP’s cover page, in preparing
and submitting its proposal.

Use of URLSs in a proposal should be kept to a minimum and may not be used
to satisfy any material term of an RFP. If a preprinted or other document
included as part of the proposal contains a URL, a printed (or if a bid is
submitted electronically, electronic) copy of the URL page should be provided
and will be considered as part of the proposal. Additional URLs on the copy of
the URL page shall not be considered as part of the proposal unless a copy of
those URL pages are also provided.

PROPOSAL SUBMISSION

The Bidder must submit the following proposal copies via overnight courier to the
addresses provided below.

DELIVER TO DOI at the following address:

Attn: Gina Costello

Division of Investment
Department of the Treasury
50 West State Street, 9t Floor
Trenton, NJ 08608

If using U.S. Postal Service express mail:

Attn: Gina Costello

Division of Investment
Department of the Treasury

50 West State Street,, P.O. Box 290
Trenton, NJ 08625-0290
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Bidders using U.S. Postal Service express mail services should
allow additional time since the U.S. Postal Service does not
deliver directly to DOI.

¢ One (1) complete ORIGINAL proposal clearly marked as the
“ORIGINAL” proposal.

e Seven (7) complete and exact copies clearly marked “COPY.”

¢ Two (2) complete and exact ELECTRONIC copies of the original
proposal in PDF file format on disc (CD or DVD) or portable USB drive
to be viewable and "read only" by State evaluators using Adobe Acrobat
Reader software.

¢ One (1) complete and exact ELECTRONIC copy of the original
proposal in an editable and “writable” PDF file format on disc (CD or
DVD) or portable USB drive for redaction.

Copies are necessary in the evaluation of the proposal and for record retention
purposes. A Bidder failing to provide the requested number of copies will be charged
the cost incurred by the State in producing the requested number of copies. The
Bidder should make and retain a copy of its proposal.

PROPOSAL ORGANIZATION

The proposal should be submitted in two volumes with the content of each volume as
indicated below:

4.3.1 VOLUME 1

e Section 1 - Forms (Sections 4.5 and 4.6)

e Section 2 — Price Schedule (Exhibit I)
4.3.2 VOLUME 2

e Section 1 - Technical Proposal (Section 5)

CERTIFICATIONS

4.4.1 NON-COLLUSION
By submitting a proposal, the Bidder certifies as follows:

e The price(s) and amount of its proposal have been arrived at independently
and without consultation, communication or agreement with any other
Contractor, Bidder or potential Bidder.

e Neither the price(s) nor the amount of its proposal, and neither the
approximate price(s) nor approximate amount of this proposal, have been
disclosed to any other firm or person who is a Bidder or potential Bidder,
and they will not be disclosed before the deadline for proposal submission.

¢ No attempt has been made or will be made to induce any firm or person to
refrain from bidding on this contract, or to submit a proposal higher than
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this proposal, or to submit any intentionally high or noncompetitive
proposal or other form of complementary proposal.

e The proposal is made in good faith and not pursuant to any agreement or
discussion with, or inducement from, any firm or person to submit a
complementary or other noncompetitive proposal.

¢ The Bidder and its affiliates, subsidiaries, officers, directors, and
employees are not currently under investigation by any governmental
agency and have not in the last four (4) years been convicted of, or found
liable for, any act prohibited by state or federal law in any jurisdiction,
involving conspiracy or collusion with respect to bidding on any public
contract.

4.4.2 BUSINESS ETHICS GUIDE

The Treasurer has established a business ethics guide to be followed by State
Contractors in their dealings with the State. The guide provides further information
about compliance with Section 2.8 of the Standard Terms & Conditions. The guide
can be found at:

http://www.state.nj.us/treasury/purchase/ethics guide.shtml

By submitting a proposal, the Bidder is automatically certifying that it has read the
guide, understands its provisions and is in compliance with its provisions.

FORMS REQUIRED WITH PROPOSAL

4.5.1 COVER LETTER

The Bidder shall submit a cover letter with its proposal, including the
signature of an authorized representative of the Bidder. If the Bidder is a
limited partnership, the cover letter must be signed by a general partner. If
the Bidder is a joint venture, the cover letter must be signed by a principal of
each party to the joint venture.

4.5.2 OWNERSHIP DISCLOSURE FORM

Pursuant to N.J.S.A. 52:25-24.2, in the event the Bidder is a corporation or
partnership, the Bidder must complete the attached Ownership Disclosure
Form. A current completed Ownership Disclosure Form must be received prior
to or accompany the proposal.

4.5.3 DISCLOSURE OF INVESTIGATIONS AND OTHER ACTIONS
INVOLVING BIDDER

The Bidder shall provide a detailed description of any investigation, litigation,
including but not limited to administrative complaints or other administrative

proceedings, involving any public sector clients during the past five (5) years.
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This description shall include the nature and status of the investigation, and,
for any litigation, the caption of the action, a brief description of the action, the
date of inception, current status, and, if applicable, disposition. The Bidder
shall use the Disclosure of Investigations and Other Actions Involving Bidder
form for this purpose. This form may be found at the following website:

http://www.state.nj.us/treasury/doinvest/rfp.shtml

4.5.4 SUBCONTRACTOR UTILIZATION PLAN
All Bidders intending to use a subcontractor must submit a completed
Subcontractor Utilization Plan. The Subcontractor Utilization Plan form may

be found at the following website:

http://www.state.nj.us/treasury/purchase/forms/SubContractingForms.pdf

4.5.5 DISCLOSURE OF INVESTMENT ACTIVITIES IN IRAN

Pursuant to N.J.S.A. 52:32-58, the Bidder must certify, at the time the bid is
submitted, that neither the Bidder, nor any of its parents, subsidiaries or
affiliates, is identified on the State of New Jersey Department of Treasury’s
list of entities determined to be engaged in prohibited investment activities in
Iran. The Bidder shall use the Disclosure of Investment Activities in Iran form
for this purpose. This form can be found at the following website:

http://www.state.nj.us/treasury/doinvest/rfp.shtml

4.6 FORMS REQUIRED BEFORE CONTRACT AWARD THAT SHOULD
BE SUBMITTED WITH THE PROPOSAL

4.6.1 SOURCE DISCLOSURE CERTIFICATION FORM

Pursuant to N.J.S.A. 52:34-13.2, all services performed under a State contract
or under any subcontract under the State contract shall be performed within
the United States, except when it is certified in writing that a required service
cannot be provided by a Contractor or subcontractor within the United States
and the certification is approved by the State Treasurer. Refer to Section 3.6
of the Standard Terms & Conditions.

The Bidder shall disclose the location by country where services under the
Contract, including subcontracted services, will be performed. If any of the
services cannot be performed within the United States, the Bidder shall state
with specificity the reasons why the services cannot be so performed. The
Bidder shall use the Source Disclosure Certification form for this purpose.
This form can be found at the following website:

http://www.state.nj.us/treasury/doinvest/rfp.shtml
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5.0 TECHNICAL PROPOSAL

This section of the proposal should at a minimum contain the information identified
below, including the Bidder’s answers to the questions presented