
 Instructions on how to access non-catalog Dell quotes 
from a punchout session  
 

1. Punchout to your Dell catalog  

2. Click My Premier then on View All My Premier.  (If this option is not available, contact your sales team to have it turned on)  
 

 

 3. On the E-quotes tab click Detailed View. (For E-Quotes, enter the number and click Search)  
 

 
 



 4. Enter the Sales-created Quote and the Customer number from the quotation and click Search. 

 
 
5. Check the box to select the Quote and click Purchase  

 

 
6. Click Checkout  

 

NOTE: The Bill To and Ship To addresses will NOT be passed back on the order requisition. 



7. Complete the Shipping and Handling Method and select “I WILL NOT export…” under Trade Compliance and click Continue  

 

8. Verify the requisition details and click Submit Order Requisition  

 


