Instructions on how to access non-catalog Dell quotes
from a punchout session

1. Punchout to your Dell catalog

2. Click My Premier then on View All My Premier. (If this option is not available, contact your sales team to have it turned on)

@ Shop Support My Premier

Home Contact Us Reports Custom Links

View All My Premier »

3. On the E-quotes tab click Detailed View. (For E-Quotes, enter the number and click Search)
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4. Enter the Sales-created Quote and the Customer number from the quotation and click Search.

@
Sales-created Quote

Customer number

@ Search

5. Check the box to select the Quote and click Purchase

N Expires Order 3
Quote # Hame Saved On on Buyer Saved By Submitted Price
T T 11/18/2013  B17i2014

$3,938.45

6. Click Checkout

Please review the accuracy of this information before proceeding to checkout.
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NOTE: The Bill To and Ship To addresses will NOT be passed back on the order requisition.



7. Complete the Shipping and Handling Method and select “I WILL NOT export...” under Trade Compliance and click Continue
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Shipping & Handling Method

Shipping Cption
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Trade Compliance

@ | WILL NOT export this ordar outside the United States.
) I WILL exportthis order outside the United States.

The export of any product and sofiveare purchased from Dell must be made in accordance with all rzlevant laws of the United States,
including and without imiation, the U.S. Export Administration Regulations. This may require that you obtain a formal export licznse or
make cariain declarations to the United States Government regarding product(s) to be exparted, their destination or their end-uss.

8. Verify the requisition details and click Submit Order Requisition
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Your Order Requisition is nearly complate. Please review the following detaile and editifnecessary. Select™Submit Order
Requisition™ (botlom right) (o submit.
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