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AGENDA 

STATE OF NEW JERSEY 

STA n RECORDS COMMITTEE 

PO Box 661, TRENTON, NJ, 08623-0661609.530,3200 

www.nj.gov/treasury/

STATE RECORDS COMMITTEE 

December 18, 2014 
10:00AM 

Location: New Jersey State Records Center Conference Room 
2300 Stuyvesant Avenue 
Trenton, NJ 08625-0661 
lwwwJll,goyfln11uryJqvenue{l:mJldt,sionuhtml) 

Announcement of Open Public Meeting 
Reading of the September 18, 2014 minutes 

I. AOMINISTRA TIVE ACTIONS:
A. Announcement of Apprcval of Destruction Authorization:

1. Routine Request: #84-367 -#85..006
2. Artemis Request: #516775 - #517830

B. Records Management:
Report to the State Records Committee: (None)

C. Image Processing System Certification:
Report to the State Records Committee: (See Attached)

II. IMAGING CERTIFICATION:
A. City of Clifton - Building Department - Provided by James Jenkins
B. Borough of Deal - Provided by James Jenkins
C. Monmouth County Vocational School District - Provided by John Berry
D. Township of Willingboro - Provided by Marcella Giordano

Ill. OLD BUSINESS: 

A Image Certifications: Revisions from July 18, 2014 SRC Meeting (See Attached, 
B. Retention Schedules: None
C. Special Request and Authorization for Records Disposal: None
D. Other: None

IV. NEW BUSINESS:

A. Records Retention Schedules: (See attached)
1. Treasury - Presented by Argean Cook

Division of Casino Control Commission - Agency General Schedule - S821220-002
2. Treasury - Presented by Argean Cook

NJ Economic Development Authority Services - S822908-003

B. Special Request and Authorization for Records Disposal: (None)

V. OTHER BUSINESS:
1. Proposed Dates for State Records Committee Meetings for 2015 (See Attached)
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STATE OF NEW JERSEY 

STATE RECORDS CO:\l:\llTTEE 

PO Bo:\ 661, Trenton, KJ. 08623-0661 609.530.3200 

www.nj.gov/treasury/

:\tr\T1 F:S 
SL-\ 1 l: Rf:CORDS C0:\1:\11111:: I·. 

December 18. 20 I➔ 

i\tichad J. I) gcr. Secretar). calkd the➔ 14th meeting of the State RecorJs Committee to order at I 0:06 a.m. 
on thi: abore date. lk stated that notice of the meeting had bi:cn posteJ in the Secrctar) of State's Office and 
published in the state's d.iil) nc,\spapcrs in conformance \\ith the requirements of the Open Public '.\kcting<; 
Act. 

�Ir. l) ger stated that there is a quorum ,, ith all mi:mher� represented except for the reprcscntati, e from DC.-\ 
,,as una,ailahlc to attend and ,,as e�cu:.cJ. 

l\lr. f)gcr ,,elcomeJ Dlmal<l Palomhi from the Office of the .\ttome) Gi:neral to the State RecorJ� Committee. 

i\Ir. I) gi:r statc<l that thb ,,as thc la.. ... t mecting for 20 I 4 an�l he thankl!d e, er�one for thdr hard ,,ork.. noting 
specificall) the progress rdati:d to dectronic mail retcntion and the appnnul of the Human Sen ices Document 
Imaging S) stem and all ClHll1tic:. hdng apprm cJ to use that s� stem us some of the more import,mt 
achk\ cmcnts this ) car. 

A TTE'.\D..\�CE: 

.i....·Rc: :\th,rn\!) Gt!n\!ral. DnnL1ld �t. P.1kHnhi. dt!::iign\!c 
Statt! l rt!thurt!r. :\Iichad I) gt!r. dt!signce 
Stat\! .-\uJitor. \\'illiam Robin:.on. Jt!-;igncc 
State .-\rchi \ 1!5. Jo!->eph Kktt 

Staff: Sharon .\lien. 1 echnic.il .\s:.i:itJnt 11. RccorJ:-. �1.inagl!mcnt �en ice:. 
John Bt!rr). Rt!cord:-i .:\nal) st I. Record:-. � 1.inageml!nt St!n i�c::i 
\'ilirie D. Pl!rr). Rl!curJ:-i Anni) st l. RccorJs :\Ianagemt:nt �l!r\ ice-; 
lr,\in !\add. Chief of Opt:ratio11;,. Rt!corJ:-. :\Ianagemt!nt �en ic6 
R.:th \\'hebtone. Supt:n i:-ior lnfonnation anJ Control. RecorJ� \1.m.tg\!mcnt �\!f\ ict:.., 
Jame::i knh.in,;. Oat.i l.ntr: �lachine OperJtor Ill. RecrnJ:i :\Ian.igcment �l!r\ ice:, 
:\Iarcdla Giordano. RecorJ:, .\n.il)�t ll. Rt:cord:. �tanagemcnt St:n ict:� 
Robl!rt Fabio. Administrati,e .-\n.il)st I. Rt!corJ., !\lanagt:mt:nt Sen ict!::i 
Baljindt:r Pannu. Data f:ntr: Operator. Rt!cord::i �lanagement Sen ict!s 
l\Iarcdla Campbell. l cchnicul .-\s:;istant 1. 1 reasur) 
\'inna GuLman-Re) e:,. Ht!ad .-\udit \ccount Clerk.. Record:. �1.inagcmt:nt �l.!n ices 
.-\rgt!an Cooh.. Rt!cord-, .-\nal) st IL Ne,, lt!rSt!) State Archh t!::i. Dt!partmt!nt of State 
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(Jihcr. John Williams. Treasur). Casino Control Commission 
Dianna Williams-Fauntlero). TreasLir). Ca!>ino Control Commi~sion 
Donna Sn)der. Treasu~. Casino Control Commission 
Diane \\' ong. 1',J Economic De\ elopment 
Tina Clarl, .. >.;J Economic DeYelopment 
Teri Dunlop. NJ Economic De, elopment 
Joanne ~kKinle). Accses ;,:J CNA Ser. ices 

Ml'.'il'TES: 

APPROVAL OF PRE\"IOUS SRC i\ll:.[Tl~G l\lNU1 ES: 
Upon motion. seconded. the Committee \'oted to appro\ e the September 18.10 I ➔ minutes three (3)) es. none (0) 
no. 1 abstained (Robinson),, ith corrections in IV. A. to change the refen:nce to .. a draft document·· to the more 
accurate .. an adYiso~ document .. and a com:ction in\'. so the lao;t sentence read~ ··Although funding fore­
ArchiYes is still a question. l\ Ir. Kktt reported that OIT ha,; e,presscd their direct support of the endem or:· An 
addition was made after item 11. C. to renect that i\-lr. Klett asked a question regarding \\ hether imaging 
certification and administrati\t! actions would alto\\ agencies to no longer retain microfilm back-up of pennanent 
records required b) regulation. Records l\ lanagement responded that. at this time. no administrati, e actions had 
been appro\·ed that al lom!d for that 

I. AD'.\ll~lSTR.\ Tl\'F: ACTIO'.'iS: 

A. Announcement of Approval of Destruction AuthoriLations: 
1. Secretary Tyger announced the apprornl of routine hardcop) request for disposal of public 

records: =:8➔-367• #85•006 
2. Secretary Tyger announced the appro, al of routine on line Artemis requests for disposal of 

public records: =516775 - #517830 

8. Records Management 
Report to the State Records Committee: (~one) 

C. Imaging Processing S)·stem Certification: 
Report to the State Records Committee (See attached) 

U. I\IAGl'.'iG CERTIFICA TIO'.'i: 

..\. Cit) of Clifton - Building Department - The Cit) of Clifton Building Department propose~ an 
imaging S) stem. file Bank Incorporated is the \ endor. The paper document!> \\ ill sen e as e) e 
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readable back up. As recommended b) the certif) ing Records Anal) st. James Jenkins. the S) stem 
meets all of the requirement::, for certification. Upon motion. seconded. the Committee apprO\cd 
certification of the applicant's image processing S)Stem. (Certification #1 ➔ 121801-I\~l) 

B. Borough of Deal -The Borough of Deal proposes an imaging S) stem. Accuscan Digital Archh al 
Solutions is the , endor. Hudson Micrographics ,, ill produce their archi, al microfilm. As 
recommended b) the certif) ing Records Anal) st. James Jenkins. the S) stem meets all the 
requirements for certification. L:pon motion. seconded. the Committee appro, ed certification of the 
applicant· s image processing S) stem (Certification #I ➔ I 21802-MF) 

C. Monmouth Count) Vocational School District - i\tonrnouth Count) Vocational School District 
proposes an imaging S) stem. Accuscan Digital ArchiYal Solutions is the , cndor. Hudson 
Micrographics ,, ill produce their archh·al microfilm. As recommended b) the ccrtif) ing Records 
Anal) st. John Berr) . the S) stem meets all the requirements for certification. Upon motion. 
seconded. the Committee appnn-ed certification of the applicant's image processing S)stem 
(Certification#= 1-t 121803-~IF) 

D. To,,nship of Willingboro - The Township of Willingboro proposes an imaging S)Stem. Accuscan 
Digital Archh al Solutions is the \'cndor. Hudson i\licrographics \\ ill produce their arc hi, al 
microfilm. As recommended b) the certifying Records Anal)st. i\tarcella Giordano. the S)stem 
meets all the requirements for certification. Upon motion. seconded. the Committee apprm ed 
certification of the applicant's image processing s)stem (Certification #:14121804-l\lF) 

111. OLD BUSl:\'.ESS: 

A. Image Certifications (~one) 
B. Retention Schedules (None) 
C. Special Request and Authorization for Records Disposal (~one) 
D. Other C-\one) 

I\'. 1"EW Bl"Sl~ESS: 

A. Records Retention Schedules: (See attJcheJ) 
Treasun - Presented b, Arnean Cook 
Di, ision of Casino Control Commission - A.gene) Gener JI Schedule S821220-002 .\ppro,ed ,, ith 
minor changes to records series 0003 to change the Disposition from Destro~ to "Arc hi, al Re, ie\, ·· 
and in record series 00 IO to re, ise the title from M-\ TRIX licensing to "licensing Reports". 
Treasun- Presented b, Aruean CooJ... 
~J Economic De\'elopment Authorit) Sen ice:, - S822908-003 .-\ppro, ed ,, ithout change 

B. Special Request and Authorization for Records Disposal: (~one) 
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\', OTHER BUSl'.'iESS: 

I. Proposed Dates for State Records Committee ~keting for 2015 - D,1tes \\ere appro\ed as propo:.ed (list 
attached). 

2. There \\ as some discussion of microfilm requirements and \\ hat guidelines ,, ill be used to detem1ine if 
imaging S) stems are appro, ed and paper records destruction b authorized based on an outlined 
migration path instead of microfilm bad.-up. :-\rchi\cs and Records ~lanagement staff,\ill be meeting 
on this and reporting back to the SRC at a future meeting. 

Then: being no other bu-;incs,. the Committci: aJjourned at 11 :05 am. 

~lichad 1 , 
Sec re tar) 
State Records Committee 


